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OOMKHOCTHOWN PEMAMEHT
rocyaapcTBeHHOro rpaxaaHckoro cnyxauwero KypraHckon obnactu, 3amewjaroLiero
AOJMKHOCTb rocyAapCTBEHHOM rpaxaaHckon cnyxo6bl KypraHckon obnactu —
BeAyllero cneuyuanucta otaena no ynpasrieHMIO NepCcoHaroM ynpaBneHus
rocynapcTtBeHHOM cnyX6bl U kKagpoB Annaparta Ny6epHaTopa KypraHckon obnactu

Pasgen |. O6wme nonoxeHus

1.1. B PeecTpe [OOMKHOCTEN rOCYyAAPCTBEHHOM rpakaaHckon cnyx0Obl KypraHckowm
obnactu [OMKHOCTb Beaywero crneywanucta oTgena Mo yrnpasreHUo  NepcoHasiom
ynpaBrneHnsa rocyaapcTBeHHoOM cny0bl n kagpoB Annapata [ybepHatopa KypraHckon
obnacTtu (ganee - BegyLLMin cneumanucTt) OTHOCUTCA K Kateropum «Cneumanuctbl» K rpynne
CTapLUMX OOIMKHOCTEN rocyaapCTBEHHOM rpaxaaHckom cnyxbbl KypraHckon obnactw.

1.2. Obnacte npogeccnoHanbHON CcryxebHOW AOedATenbHOCTU  rocygapCTBEHHOIo
rpaXgaHCcKoro cnyxatyero: perynuposaHue rocygapCTBEHHOM rpaXxgaHCcKon
N MyHULMNANbHOW Crnyxobl.

1.3.Bug  npodeccmoHanbHoOM  cnyebHom  AeATenbHOCTUM  roCyaapCTBEHHOro
rPaXKa4aHCKOro Criykawero: perynupoBaHue B cepe npoxoxaeHust rocyaapCTBEHHON
rpaXkgaHckon cnyxObl; pa3BUTUE KaapoBbIX TEXHOMOMMIM Ha rocy4apCTBEHHOMW rpaKaaHCKON
N MyHULMNansHom cryxbe.

1.4. Begywmin cneumanmcTt HENOCPELACTBEHHO MOAYMHAETCS 3aMeCTUTEN HavarnbHUKa
ynpaBneHnsa rocyaapCcTBeHHoN crnyx0bl 1 kagposB Annapata [ybepHatopa KypraHckon
obnacTtu - HayanbHWKY oTAerna no ynpasneHuo NeEPCOHanomMm.

1.5. Begywmnn cneunanucT HasHa4yaeTcs Ha [JOMMKHOCTb U ocBoboxpaeTtca
OT OOMMKHOCTM npukasom 3amectutens ybepHaTtopa KypraHckon obnactm - pykoBoamMTens
Annaparta 'y6epHaTtopa KypraHckon obrnactu B yCTaHOBAEHHOM MopsigKe.

1.6. lNopagok 3ameLLeHns BegyLlero cneymanucra:

BO BpeMsi ero OTCYyTCTBMSA: Bedywun crneuuanuct KagpoBou cnyxbbl oTtgena
Nno ynpasreHuo NepcoHaniom ynpasneHnsa rocygapcTBEHHOW crnyxbbl n kagpoB Annapata
'y6epHaTopa KypraHckom obnactw.

1.7. HopmatmnHowm 6a3on crnyxebHon oeaTenbHOCTM BeAYLLEro cneumanncTta siBnsroTcs:

KoHcTtutyums Poccuiickon ®epepauuu;

denepanbHbin 3akoH oT 27 mMast 2003 roga Ne 58-d3 «O cucrteme rocyaapCTBEHHOM
cnyx6bl Poccuinckon denepaummy»;



depepanbHbin 3akoH oT 27 wmona 2004 roga Ne 79-03 «O rocygaapCTBEHHON
rpaxkgaHckon cnyxbe Poccunckon ®egepaunny;

apyrve degepanbHble 3akOHbl, B TOM Yucne doefeparnbHble 3aKOHbl, perynupyrouime
OCOBEHHOCTN  MPOXOXOEHUs  FOCydapCTBEHHOW  rpaxgaHckon  cnyxbbl  Poccunckomn
degepauuu;

ykasbl [lpesngeHta Poccuinckon depepaumn; noctaHoBneHus [lpaButenbcrsa
Poccuiickon depepaumn; HOpMaTMBHblE MpaBoBble akTbl  doefeparnibHbiX  OpraHoB
NCMNONHUTENBHON BNAcCTWU, PErynmpylone npoxXoXaeHne rocyadapCTBEHHOW rpPaXKaaHCKOM
cnyx6bl Poccuinckon ®enepaumu;

YctaB KypraHckon obnact n nHble HopMaTMBHbIE NPaBOBbIE akTbl KypraHckon obnacTu,
perynupyroLime npoxoxaeHme rocygapCTBeHHOM rpaxgaHckon cnyxbbl KypraHckon obnacru;

WHble HOPMAaTUBHbIE NPaBOBbIE aKTbl FOCY4apPCTBEHHbIX OPraHoB.

Paszpen Il. KBanudunkaumoHHble TpeboBaHUsA

2. Ana 3ameweHus  OOMMKHOCTM  Bedywero crneuuManucta ycTaHaBnuBaloTCs
cnegyoLwmne KBanngukaumoHHble TpeboBaHus.

2.1. bazoBble KBanugukaumoHHble TpeboBaHnA

2.1.1. [paxgaHCKNn cnyxawmn, 3amMeLlarowmn OMmMKHOCTb Beayllero cneumanucra,
AOSTKEeH MMeTb BbicLee obpa3oBaHue.

2.1.2. Ina 3amewleHns OOIMKHOCTM Beaywero crneumanucrta TpeboBaHUM K CTaxy
rocy4apCTBEHHOWN rpaKgaHCKoOW cryxbbl, cTaxy paboTbl NO crneumanbHOCTU, HanpaBeHuto
NnoAroTOBKN HE NpeabsaBNAETCA.

2.1.3. paxxgaHCcKun cryxawimin, 3amellarowmim SOMKHOCTL BeadyLlero cneuuanucta,
AomkeH obnagatb crneayrowmMmn 6a3oBbIMU 3HAHUAMWU N YMEHNSAMMU:

1) 3HaHMeM rocyaapcTBeHHOro A3blka Poccuickon degepauunm (pycckoro a3blka);

2) 3HaHUAMN OCHOB:

- KoHctutyummn Poccuinckon denepaumu;

- ®egepanbHoro 3akoHa oTr 27 wMaa 2003 roga Ne 58-&3 «O cucreme
rocyaapcTBeHHon cnyx6bl Poccumnckon denepaummy»;

- ®egepanbHoro 3akoHa ot 27 wuwons 2004 roga Ne 79-03 «O rocygapcTBeHHOM
rpaxkgaHckon cnyxbe Poccunckon ®egepaumny;

- ®egepanbHoro 3akoHa ot 25 gekabpst 2008 roga Ne 273-03 «O npotmBogencTBUn
KOppYynuumny;

- ®egepanbHoro 3akoHa oT 27 wona 2006 roga Ne 152-03 «O nepcoHanbHbIX
AaHHbIX»;

3) 3HaHMAMM U yMeHMAMM B 0bmactm  MH(POPMAaLMOHHO-KOMMYHUKALMOHHBLIX
TEXHOMOINN.

2.1.4. YMeHNa rpaxgaHCKoro cnyxawiero, 3amellarolero OOSMKHOCTb BeayLllero
crneunanucTta, BKNYaloT crieqyowme yMeHus:.

O6Lwwne ymeHus:

- YMEHNE MbICSIUTb CUCTEMHO;

- YMEHME NnaHMpoBaTb 1 pauMoHanbHO NCNOMb30BaTb paboyee BpeMS;

- YMEeHUWe JocTuratb pesyneraTa;

- KOMMYHUKaTMBHbIE YMEHUS;

- YMeHue paboTaTb B CTPECCOBbIX YCIOBUSIX;

- YMEHME COBEPLLUEHCTBOBATbL CBOW NpoecCcnoHanbHbIN YPOBEHD.

2.2. MNMpodeccrmoHanbHO-YHKUMOHaNbHbIE KBanngukaumoHHble TpeboBaHus.

2.2.1. [paxgaHCKNn cnyxawmn, 3amMeLlarowmn OMmMKHOCTb Beayllero cneumanucra,
AOIKEH NMETb BbiCLLEE obpasoBaHue no HanpasneHuo(am) noaroToBKM
(cneumanbHOCTU(SIM) npodeccnoHanbLHOro obpasoBaHus «locynapcTBeHHoe



N MyHUUMNanbHoe ynpaenenue», «HOpucnpyaeHumsi», «YnpaBneHne nepcoHanomy,
«MeHemKMEHT» UnM MHOMY HanpasfeHUIO0 MOArOTOBKWM (CheumanbHOCTU), ONs KOTOpPOro
3akoHogartenocTBoM 06 o6pasoBaHum Poccunckon depepaumm yCTaHOBIEHO COOTBETCTBUE
AAHHbIM  HanpaBrneHusiM NOAroTOBKM (CneunanbHOCTAM), YKasaHHOMY B npeablayLimnx
nepeyvHsix npodeccuin, cneynanbHOCTEN N HanpaBnNeHNn NOArOTOBKM.

2.2.2. [paxgaHCKNn cnyxawmn, 3amMellarowmn OMmMKHOCTb Beayllero cneumanucTa,
AomkeH obnagatb crneayroLwmnmm npodeccunoHanbHbIMK 3HaHNAMMN B cchepe
3akoHopgaternbcTBa Poccuickon denepaumm:

1) Tpynoson kogekc Poccuinckon degepaumu;

2) ®enepanbHbIn 3akoH oT 27 mas 2003 roga Ne 58-d3 «O cucteme rocygapcTBeHHOM
cnyx6bl Poccuinckon denepaummy»;

3) ®epepanbHbin 3akoH oT 27 wmonsa 2004 roga Ne 79-®3 «O rocygapcTBeHHOM
rpaxkgaHckon cnyxote Poccunckon ®egepaumny;

4) ®epgepanbHbin 3akoH oT 2 masa 2006 roga Ne 59-03 «O nopsiake paccMOTpeHus
obpauweHnin rpaxkgaH Poccunckon degepauunmy;

5) ®epepanbHbin 3akoH oT 27 wuiona 2006 roga Ne 152-03 «O nepcoHanbHbIX
AAHHbBIX»;

6) ®enepanbHbi 3akoH oT 2 mapTa 2007 roga Ne 25-03 «O myHuMumnanbHon crnyote
B Poccurickon ®egepauunmy»;

7) ®epepanbHbii 3akoH OT 25 aekabps 2008 roga Ne 273-03 «O npoTuBoaencTemm
KOppYynuumny;

8) 3akoH KypraHckon obnactu ot 4 mapta 2005 roga Ne 28 «O rocymapCTBEHHOM
rpaxkgaHckon cnyxote KypraHckon obnactuny;

9) 3akoH KypraHckon obnactu ot 3 mapta 2009 roga Ne 439 «O npoTtnBogemncTeumn
Koppynumn B KypraHckon obnactmy;

10) 3akoH KypraHckon obnactm ot 1 wuioHa 2009 roga Ne 459 «O pesepse
ynpaBneH4yeckmnx kagpos KypraHckon obnactuy;

11) 3akoH KypraHckon obnactu ot 30 ceHTabps 2010 roga Ne 51 «O nopsgke
NMPUCBOEHMS U COXPAHEHUSI KMACCHbIX YMHOB [OCYAAPCTBEHHOW TrpaXgaHCKOW CryxObl
KypraHckon obnactuy;

12) 3akoH KypraHckon obnactm ot 28 anpensa 2014 roga Ne 25 «O peHexHom
cofepXaHum rocyaapCTBEHHbIX rpaXKaaHCKMX criyxaiumx KypraHckon obnactuny;

13) 3akoH KypraHckon obnactu ot 28 despans 2018 roga Ne 13 «O BegoOMCTBEHHOM
KOHTpoOre 3a cobniogeHnem Tpy4oBOro 3akOHOA4ATENbCTBA M MHbIX HOPMAaTMBHbBIX MPaBOBbIX
aKTOB, coAepXXaLlmMx HOPMbl TPYAOBOro Npaeay;

14) ykaz [ybepHatopa KypraHckom obnactm ot 7 pekabps 2018 roga Ne 248
«O nepepadye lNybepHaTtopom KypraHckon obnactv NONHOMOYUIW NpeacTaBUTeNss HAaHUMaTens
(pabotoparens)».

2.2.3. Hble npodeccroHanbHble 3HaHUA BeayLero cneumanueta AomKHbl BKIYaTh:

1) 3HaHMEe HOPMAaTUBHbIX MPAaBOBbLIX aKTOB, pPerfnameHTUPYLWNX OeATenbHOCTb
MpaBuTtenbcTBa KypraHckon obnacTty;

2) 3HaHWe OCHOB rocy4apCTBEHHOMO Y MyHULMNANbHOMO YNpaBeHus;

3) 3HaHMe nopsgka paboTbl CO CBeAeHUsIMU  KOHMMAEHUMANbHOrMO Xapaktepa,
CBEOEHUsIMX, COCTaBNALWMMM TOCYLApPCTBEHHYKD TanHy, a Takke C UWHpopmaumen
OrpaHNU4YeHHOro AoCTyna;

4) 3HaHWe NPaBOBbIX aKTOB, PerfnaMeHTUPYIOLLMX 3aKOHONMPOEKTHYIO OeATENbHOCTD;

5) 3HaHMe npaBu PUOANYECKON TEXHUKN;

6) 3HaHWe 4EenoBOW 3TUKN;

7) 3HaHue cnyxebHoro pacnopsgka NpasuTtenbcTea KypraHckon obnacTy;

8) 3HaHne TpeboBaHUI N0 OXpaHe Tpyaa;

9) 3HaHMe TpyaoBoro 3akoHogatensctBa Poccuiickon ®degepaumm un  KypraHckom
obnacTu, 3akoHogaTenbCTBa O NPOTUBOLAENCTBUN KOPPYNLUN, MYyHULMNANbHON cryxbe.



2.2.4. [paxxgaHCKUN cryxalumin, 3amellarowmi SOMKHOCTL Beayuwero cneuuanucta,
AormkeH obnagatb cneayrowmmMm NpogeccmoHanbHbIMU YMEHUSAMMU:

1) achpbekTnBHOrO NNaHMpoBaHna pabovero BpeMeHu;

2) COCTaBneHna  OOKYMEHTOB  aHanuMTU4ecKoro, [[erioBoro M CrpaBOYHO-
MHPOPMALIMOHHOIO XapakTepa;

3) aHanusa u cuctemaTnsaunm NHopMaunn, JOKYMEHTOB;

4) pa3paboTkM NPOEKTOB NPaBOBbIX aKTOB;

5) penoBoro n npodeccnoHanbHOro 0oLEHNS;

6) BnageHus KOHCTPYKTUBHOM KPUTUKOW;

7) 3 deKTMBHOM M MOCneaoBaTeNibHON opraHM3aumm paboTbl NO B3aMMOAENCTBUIO
C opraHamMu  rocygapcTBeHHOM  BracTW, oOpraHamMm  MeCTHOro  camoynpaBreHus,
YyUYpEeXOEHMAMU U OpraHM3aums My pPasnuyHbiX OpraHn3aunoHHO-NPaBOBbIX opM 1 dopMm
cobCTBEHHOCTY;

8) aHanusa 3akoHogartenscTBa Poccurickon ®egepaunm n KypraHckon obnacrtu;

9) npoBeaeHNa aHanM3a CTPYKTYpbl U LUTATOB OPraHoB rocy4apCTBEHHOW BNACTU;

10) BegeHus KagpoBOW OOKYMEHTaLWK;

11) NOAroTOBKM 3aKNHOYEHUN;

12) oka3aHus KOHCYIbTaLMOHHOM MOMOLLY;

13) BbIpabOTKN pekoMeHaaLmn.

2.2.5. [paxgaHCKNn cnyxawmn, 3amMellarowmn OMmMKHOCTb Beayllero cneumanucTa,
AomkeH obnagaTe cregyrowmMMmn yHKUMOHANbHbIMU 3HAHUSIMN:

1) ®epepanbHbii 3akoH oT 29 gekabpst 2006 roga Ne 255-d3 «O6 obsaszarensHoM
coumnanbHOM CTpaxOBaHUMM Ha CryyYal BpPEMEHHOM HeTpyaocnocoOHOCTM M B CBA3M
C MaTEpPUHCTBOMY;

2) yka3 [lpesmgeHta Poccuinckon depepauum ot 12 asrycta 2002 roga Ne 885
«O6 yTBEpxKOEHMM OOWMX MPMHUMUMOB  CNy>XEOHOro NoBEeAEHUs1 roCyAapCTBEHHbIX
cnyXxatumx»;

3) yka3 [llpesngeHta Poccuiickon depepaumm ot 1 deBpana 2005 roga Ne 112
«O KOHKypce Ha 3aMeLlleHne BakaHTHOW AOMKHOCTU rocy4apCTBEHHOM rPaXKa4aHCKON CryKObl
Poccunckon denepauunmny;

4) yka3 [pesumgeHta Poccuiickon ®epepauumn ot 21 deBpansa 2019 roga Ne 68
«O npodheccmoHanbHOM pa3BUTMM FOCYAAPCTBEHHBIX FPaXKaaHCKUX cnyxawmx Poccuinckon
degepaunny;

5) noctaHoBneHwue lMNpasutenbctBa Poccuinckon ®enepaumm ot 16 anpensa 2003 roga
Ne 225 «O TpyooBbIX KHUXKKaX»;

6) noctaHoBneHune [lpaeutensctBa Poccuinckon ®epepaumm ot 3 maprta 2017 roga
Ne 256 «O (pbenepanbHON rocygapCTBEHHOM WHAOPMaUUOHHOM cucteme «EauHas
WH(pOpMaUMOHHAs  cucTtemMa  ynpaBreHUs  KagpoBbiM  COCTaBOM  FOCYyAapCTBEHHOM
rpaxkgaHckon cnyxobl Poccunckon ®enepaummy»;

7) noctaHoBneHne MwuHuCTEpCTBa Tpyaa W coumanbHOro passutus Poccuiickon
®enepauyum ot 10 oktabps 2003 roga Ne 69 «O6 yTBepxxaeHUn NHCTPYKUMM NO 3anosTHEHMUIO
TPYOOBbIX KHUXKEKY;

8) ykas [lybepHaTtopa KypraHckon obractu ot 28 ceHtsabpa 2005 roga Ne 218
«O kagpoBOM pe3epBe Ha rocyaapCTBEHHOWN rpaxaaHckomn cnykoe KypraHckon obnactmy;

9) noctaHoBneHue ybepHatopa KypraHckon obnactu ot 1 mona 2019 roga Ne 48
«O6 yTtBepxaeHun CTaHgapTa CTPYKTYpbl M LUTATOB OPraHOB WCMOSIHUTENBbHOW BRacTu
KypraHckom obnacTtu, ocyLLeCcTBAALWNX OTpacneBoe Mbo MexoTpacneBoe yrnpaBreHney;

10) noctaHoBneHne [ybepHatopa KypraHckonm obnactm ot 12 ceHTtabps 2019 roga
Ne 68 «O npeacTaBneHuu rpaxgaHamu, MpeTeHOYWUMN Ha 3aMelleHne OOSHKHOCTEeN
rocydapCTBEHHON rpaxgaHckon cnyxbbl KypraHckom obnactun, v rocygapCTBEHHbIMU
rpakgaHckumn crnyxawmmmn KypraHckon obnactm ceBefeHun O goxopax, o6 umyliecrtse
n obsi3aTeNbCTBAX MMYLLECTBEHHOIO XapakTepa;



11) noctaHoBneHnune [lpaButenbctBa KypraHckon obnactu ot 9 anpens 2013 roga
Ne 128 «O6 yTtBepxaeHun [NpaBun npeactaBneHust NUUOM, NocTynawwmm Ha paboTy Ha
AOIMKHOCTb PYKOBOAUTENSA rOCYAAPCTBEHHOrO yypexaeHua KypraHckon obrnactn, a Takke
pyKOBOOUTENEM rOCyAapCTBEHHOro yupexaeHus KypraHckon obnactm cBedeHWin O CBOUX
aoxogax, o6 umyulectse n obasatenbCcTBax MMYLLIECTBEHHOMO xXapaktepa M 0 goxogax, o6
nmyllectee n ob6aA3aTenbCTBax MMYLLECTBEHHOMO XapakTepa CBOMX cynpyra (cynpyru)
N HECOBEPLUEHHONETHUX OeTEN;

12) noctaHoBneHue [lNpasutenbctBa KypraHckon obnactn ot 9 anpens 2013 roga
Ne 129 «O6 yTtBepxaeHun [lpaBun NpoBepKM [OOCTOBEPHOCTU W MOSIHOTbI CBEAEHUN
0 pgoxogax, 06 wumywectBe Wu obsasaTenbCTBax MMYLECTBEHHOrO  XapakTtepa,
npeactaBnseMblx  rpaxgaHamu,  MNpeTeHaywwuMn  Ha  3aMelleHve  OOSMKHOCTen
pyKkoBoOUTENEN rocydapCTBEHHbIX yuypexaeHun KypraHckom obnactu, wn nvuamu,
3amMeLlarLwMn 3T OIMKHOCTUY;

13) pacnopsikeHne [ybepHatopa KypraHckom obnactu ot 1 cpespana 2010 roga
Ne 17-p «O6 opraHmsaumm B3aumogencTeus [lpaButenbctBa KypraHckon obnactu
C VUCMNOMHUTENbHBIMM ~ OpraHamMuM  rocygapctBeHHonm Bnactu  KypraHckom — obnactw,
OCyLLeCTBASOWNMKM OTpacnesoe nnbo MexoTpacneBoe yrnpasreHue, Mo Bomnpocam
rocyaapCTBEHHON rpaxkgaHckomn cnyobl KypraHckon obnactu n kagpoBy;

14) pacnopsxxeHune [ybepHaTtopa KypraHckon obnactm ot 10 oktabpa 2014 roga
Ne 28-p «O AOMKHOCTHBIX pernameHTax u Katanorax Bcex BbINOfHAEMbIX paboT (npoueccos)
rOCYy4apCTBEHHbIX rpaxgaHckux cnyxawmux KypraHckon obnactm B [MpaButenbcrtee
KypraHckon obnactuy.

2.2.6. lpaxxgaHCKUM cryxalmn, 3amellarowmi OMKHOCTL Beayuwero cneuuanucta,
AormkeH obnagatb cnegyowmnMMmmn yHKUNMOHANbHbIMU YMEHNSMNA:

1) NOAroTOBKM METOANYECKNX MaTepmanos, pasbsiCHEHUN U APYrMx MaTepuarnos;

2) NogroToBKM OTYETOB, AOKNAO0B, TE3NCOB, NPEe3eHTaLuN;

3) NpMMeHEeHMA KagpoBbIX TEXHOMOIUIA;

4) paboTbl C BHYTPEHHUMN N NEPUDEPUNHBIMU YCTPOUCTBAMM KOMMNLIOTEPA;

5) paboTbl ¢ UHPOPMALNOHHO-TENEKOMMYHUKALNOHHBIMU CETAMMU, B TOM YMCIIE CETLIO
NHTepHeT;

6) paboTbl B ONepaunoHHON CUCTEME;

7) ynpaBneHust aNeKTPOHHON NOYTOMN;

8) paboTbl B TEKCTOBOM pefakTope;

9) paboTbl C ANEKTPOHHbLIMK Tabnunuamu;

10) nogroToBkM NpeseHTaumm;

11) ncnonb3oBaHus rpanyecKnNX OOBHEKTOB B ANEKTPOHHbIX AOKYMEHTAX;

12) paboTbl ¢ 6a3aMmu AaHHbIX.

Paspen lll. JomxHOCTHbIe 00513aHHOCTU

3.1. Begywun cneumnanmcT obs3aH:

1) cobntogaTtb KoHcTutyumio Poccuiickon denepauun, denepanbHble
KOHCTUTYLMOHHbIE 3aKOHbl, doefeparnbHble 3aKOHbl, MHbl€ HOPMAaTMBHbIE MPABOBLIE AKThI
Poccunckon ®egepauun, yctas, 3aKOHbl U MHbIE HOPMaTUBHbIE NPaBOBble akTbl KypraHckown
obnactn n obecne4ynBaTb UX UCMONMHEHUE;

2) UICNONHATb  OOMMKHOCTHbIE  0051I3aHHOCTWM B COOTBETCTBMM C  [OIMKHOCTHbLIM
pernameHTomMm;

3) UICNONHATL MOPYYEHMS COOTBETCTBYHOLUMX PYKOBOAUTENEW, AaHHble B npeaenax
NX NOSTHOMOYMI, YCTAHOBMNEHHbIX 3aKkoHoAaTenbcTBOM Poccuinckon ®epepaumm n KypraHckon
obnactu;



4) cobniogate NpyY UCNOMHEHUN [OIMKHOCTHLIX 06513aHHOCTEN npaBa W 3aKOHHbIE
WHTEepeChl rpaXkaaH U opraHn3auni;

5) cobntogaTtb cnyxebHbin pacnopsaaok MNMpasutensctea KypraHckon obnactu;

6) nogoepkmBatb YpPOBEHb  KBanudukauuu, HeobxoouMmblii AONS  Hagnexalwlero
NCNONHEHNS OOMKHOCTHbIX 06A3aHHOCTEMN;

7) He pasrnawartb CBeAeHMWsi, COCTaBMSOLWMNE rocyqapCTBEHHYIO U MHYIO OXPaHSEMYH
denepanbHbiM 3aKOHOM TavHy, a TakkKe CBEAEHMWs, CTaBLUMEe eMy W3BECTHbIMU B CBSI3M
C UCNOMHEHNEM [OIMKHOCTHbIX 06513aHHOCTEN, B TOM YMCIEe CBEAEHWS, KacatoLmecsa YaCTHOM
XU3HW 1 300POBbS rpaXkaaH unu 3aTparnBaroLme nx YecTb U AOCTOUHCTBO;

8) 6epeyb rocygapCTBEHHOE MMYLLECTBO, B TOM 4ucCne npeaocTaBfieHHoe emy And
NCNONHEHNS OOMKHOCTHbIX 06A3aHHOCTEMN;

9) NnpeactaenAaTb B YCTAHOBMIEHHOM MNOpsiAKe MpeayCMOTpeHHble deaepanbHbiM
3aKOHOM cBefeHus 0 cebe 1 YneHax cCBoen cemMby;

10) coobuwaTb 0 BbIxoAe u3 rpaxgaHctea Poccunckon ®egepaunm nnm o npnobpeTeHnn
rpakgaHcTBa 4pyroro rocygapctea B AeHb Bbixoda M3 rpaxaaHcTea Poccuinckon depgepaumm
nUnNun B AeHb NpuobpeTeHns rpaxxgaHcTeBa Apyroro rocyaapcTea;

11) cobniogaTtb orpaHnYeHns, BbINONHATL 0bsi3aTenscTBa n TpeboBaHna K cnyxebHomy
noBeOeHuo, He  HapywaTb  3anpeTbl, KOTOpble  YCTaHOBMEeHbl  dedepanbHbIM
3aKOHOAATENbCTBOM;

12) coobwate nNpeacTtaBUTENO HaHMMATENs O JIMYHOW 3auHTEPECOBaHHOCTU MpU
WCNONHEHNN [OIMKHOCTHbIX 00SA3aHHOCTEN, KOTOopas MOXET TMpPUMBECTU K  KOH(NMKTY
WMHTEPEeCOB, NPMHMMAaTb Mepbl MO NPeOTBPALLEHNIO TaKOro KOHMIMKTA;

13) yBegomnaTb NpPeAcTaBUTENS HaHWMAaTEnsi, OpraHbl MPOKypaTypbl WMAM Opyrue
rocygapcTBEHHbIE OpraHbl 060 BCeEX Crydasx obpalleHns K HeMy Kakmx-nnbo nuy B Lensax
CKIMOHEHMS ero K COBEPLUEHNIO KOPPYMLMOHHbIX NPaBOHaPYLUEHWIA.

3.2. Begywun cneuuanuct He BrpaBe WCMNOMHATbL [JaHHOe eMy HenpaBoMepHoe
nopyvyeHme. [llpn nomny4YeHMM OT COOTBETCTBYHOLLErO  PYKOBOAUTENSI  MOPYYEHWUs,
ABNAOLLErocs, N0 MHEHMIO BeayLLEero cneymanucta, HernpaBoMepHbIM, BEAYLLNIA cneumanmct
AOIMKEH nNpeacTaBUTb B MUCbMEHHOM dopmMe 060CHOBaHME HENPaBOMEPHOCTU AaHHOrO
nopyvyeHns C yKasaHMem MONOXEeHUW 3akoHogatenoctBa Poccunckon depepauum
n KypraHckon obnactu, Kotopble MOryT ObiTb HapylleHbl MNpW WUCMOMHEHUW OAHHOro
NOpyYeHUs, U NONYYNTb OT PYKOBOAUTENS NOATBEPXKAEHME ITOr0 NOPYYEHUS B MUCbMEHHOM
dopme. B cnyyae noatBepxaeHuMs pykoBOAMTENEeM [LaHHOMO MOPYYEHWs B MUCbMEHHOM
dopme BeayLwmin cneymnanuct oba3aH oTkasaTbCsl OT ero UCMOMHEHMS.

B cnyyae ncnonHeHus BegywmMm crneumanmcTtom HeENnpaBOMEPHOro NOpyvYeHus BeayLmn
crneuvanucT 1 gaBLUMK 3TO NOpPyYEHNEe PYKOBOAUTESNb HECYT ANCUUNIIMHAPHYIO, FpaXaaHCKo-
NnpaBoOBYl0, aOMUWHUCTPATMBHYK WM  YrONMOBHYKD OTBETCTBEHHOCTb B COOTBETCTBMM
C hegeparnbHbIMU 3aKOHaAMMU.

3.3. K o6g3aHHOCTAM BegyLlero cneuyanncta Takke OTHOCATCS:

1) obecneyeHne npuema, perucTpaumm u nepegadm Mo HasHaYeHU0 BXOAALLEN
KOppecnoHAeHUMN B YyNpaBfeHUM rocyaapCTBeHHOM cnyxbbl M kagpoB Annapara
'y6epHaTopa KypraHckon obnacTtu (qanee - ynpasneHue);

2) ocyLlecTBrieHMe KOHTPOMSA 3a NPOXOXKAEHNEM AOKYMEHTOB;

3) cbopMmpoBaHne AOKYMEHTOB 1 UX Nepedaya Ha XxpaHeHne B apxmB [MpaBuTenbcTea
KypraHckon obnactu;

4) obpaboTka B cucteme anektpoHHoro gokymeHTtoobopota NAUMEN DMS, Directum
RX u ynpaBneHus agMuvHUCTpaTuUBHbIMUK Npoueccamu lNMpaButensctBa KypraHckon obnactu
NPOEKTOB NpaBoBbIXx akToB KypraHckon obnactn, MNOCTYNMBLUMX Ha CcoOrfnacoBaHve B
ynpaBneHue;

5) nogrotoBka WMHOPMALMOHHBIX, aHaNUTUYECKMX M CTaTUCTUYECKUX MaTepuanoB
Nno BOMNPOCaM, OTHECEHHbIM K BEAEHMIO OTAena Mo yrnpaBfeHUo NepcoHanoMm ynpasreHus



rocygapctBeHHon cnyxbbl wn kagpoB Annapata [ybepHatopa KypraHckon obnactu
(nanee - otgen);

6) OkasaHMe KOHCYNbTaTMBHOM W OpraHM3auMoOHHO-METOANYECKON MOMOLLM OpraHam
ncnonHutenoHon Brnactn KypraHckonm obnactu, oOcCylecTBnAwWnMM oTpacnesoe nmbo
MeXoTpacrneBoe ynpasneHme, No BOnpocam, OTHOCALWMMCSH K KOMMeTeHUUn oTaena;

7) nogrotoBka B npegenax KOMMNETEHUMM  MHopmaumn, npeaycMOTPEHHOWN
noctaHosneHvem [ybepHatopa KypraHckon obnactm ot 10 oktabpa 2019 roga Ne 13
«O6 obecneveHnn goctyna K uHdopmMauum o gestenbHocTu [NpaButensctBa KypraHckon
obnacTtu», Anga pasMmeLleHns B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn VIHTepHeT.

Paspnen IV. NpaBa

4.1. Begywmn cneumanncTt UMeeT NpaBo Ha:

1) obecneyeHne Hagnexawmx opraHM3aLMOHHO-TEXHUYECKUX YCNOBWUA, HEOBXOO4MMbIX
OS5 UICNONHEHUSA OOIMKHOCTHBLIX 06513aHHOCTEN;

2) O3HaKoMneHne C  AOMKHOCTHbIM  perfiamMeHTOM U UHbIMKU  JOKYMEHTaMMU,
onpegensowmMMmM ero npaea uU 0BA3aHHOCTM MO 3aMellaeMon AOSMKHOCTU rpaXkgaHCKOM
Cnyx0bl, KpUTEPUAMM OUEHKM IPADEKTUBHOCTU UCMNONHEHUSA LOMMKHOCTHBIX 00S3aHHOCTEN,
nokasatensiMum  pesynbTaTUBHOCTM  MPOMEeCCUOHanNbHOM  CryXebHon  OesaTeNlbHOCTU
N YCNOBUAMU AOMKHOCTHOMO POCTa;

3) otablx, obecneyMBaemMbli YCTAHOBMEHWEM HOPManbHOW  NPOLOIMKUTENBHOCTU
Cny>xeBHOro BpeMeHu, NpeaocTaBneHMeM BbIXOAHbIX AHEN U Hepaboumx NpasaHUYHbIX AHEN,
a TaKKe eXerogHblx onsia4nBaemMbiX OCHOBHOMO M JOMNOSTHUTENbHbIX OTMYCKOB;

4)onnaty Tpyda W gpyrme Bbinnatbl B COOTBETCTBMM C  dpedeparibHbIM
3aKoHO4aTeNbCTBOM,  HOPMAaTUBHbIMM  NpaBoBbIMM  akTamu  KypraHckon — obnactu
N CO cnyXebHbIM KOHTPAKTOM;

5) nonyyeHne B yCTaHOBMEHHOM Mnopsigke MHGOpPMaUUK 1 Matepuanos, HEOBXoOUMbIX
ANS  UCMONHEHUS AOMKHOCTHbIX 00S3aHHOCTENW, a TakkKe Ha BHeceHue npennoXeHumn
O COBepLUEHCTBOBaHMUN aeaTenbHocTu NpaBuTtensctBa KypraHckon obnacrtu;

6) 4OCTYyN B YCTaHOBMEHHOM MOPSiAKE K CBEOEHUAM, COCTaBMSIOWNM roCyAapCTBEHHYHO
TarHy, ecnn MCMNofIHEHNEe AOSMKHOCTHLIX 0B6s13aHHOCTEN CBA3aHO C MUCMOSb30BaHMEM TaKuX
CBEOEHUN;

7) [ocTyn B YCTAHOBMEHHOM nopsigke B CBA3M C  WUCMNOSIHEHWMEM  [OMMKHOCTHbIX
obs3aHHOCTEN B rocyAapCTBEHHble OpraHbl, OpraHbl MECTHOr0 CcaMOynpaBrieHus,
obLiecTBeHHble 06bEeANHEHNSA N UHbIE OpraHn3aLmu;

8) o3HaKoMMeHne C OT3biBaMM O €ro nNpodeccuMoHarnbHOM Cry>XeOHOW AeATEnbHOCTU
N ApyrMMmmn OOKyMeHTamMu 0O BHECEHUS UX B €ro JIMYHOe OeNno, MatepuanamMmum JIM4Horo gena,
a Takke Ha npuobuieHne K NUYHOMY [erny ero MNUCbMEHHbIX OOBbACHEHUA W  Opyrux
AOKYMEHTOB 1 MaTepuaros;

9) 3awmTy cBeageHun o cebe;

10) 4OMKHOCTHOM POCT Ha KOHKYPCHOW OCHOBE;

11) npodeccrmoHanbHoOe pas3BUTUE B NOPSIAKE, YCTAHOBIIEHHOM 3aKOHOA4ATENLCTBOM;

12) yneHcTBO B NpoeCcCUoHanLHOM COH3e;

13) paccmoTpeHrMe  uHOMBMAOYamNbHbIX  CRAY)XEOHbIX  CNOpPOB B COOTBETCTBUM
c (begeparnbHbIM 3aKOHOAATENLCTBOM;

14) npoBegeHne No ero 3asiBNEHUI0 Cny>XebHoM NPOBEPKY;

15) 3aWMTy CBOMX NpaB M 3aKOHHbIX MHTEPECOB Ha roCygapCTBEHHOW rpaKaaHCKOW
cnyx6e KypraHckon obnactu, Bkntovas obxanoBaHue B Cyq UX HapyLUEeHUS;

16) MeanumMHCKOe CTpaxoBaHMe B COOTBETCTBUM ¢ PeaeparibHbIM 3aKOHOM OT 27 mons
2004 roga Ne 79-93 «O rocygapcTtBeHHOM rpaxgaHckomn cnyxbe Poccuinckon degepaunny
n egepanbHbIM 3aKOHOM O MEOULMHCKOM CTpaxOBaHUW TrOCYAAPCTBEHHbIX ChyXallnx
Poccunckon denepaunu;



17) rocyaapCTBEHHYIO 3alMTy CBOUX XU3HU W 300POBbS, XU3HU U 300POBbSA YSIEHOB
CBOEN CeMbM, a TakxKe NpuHagnexawlero emy MMyLLecTBa;

18) rocynapctBeHHOe NEHCUOHHOe obecneyeHne B COOTBETCTBUU C bedepasibHbIM
3aKOHOM.

4.2. Begywmn  crneumanuct  BnpaBe C  npegBapuTenbHbIM - YBEAOMIIEHUEM
nNpeacTaBuTeNs HaHMMaTensa BbINOMHATbL  MHYKO  OnfadvMBaemyto paboTy, ecnm 310
He nosneyeT 3a cOH60N KOHNUKT MHTEPECOB.

4.3. Begywmin cneunannct MMeeT NpaBo Ha OCYLLECTBIEHMEe OO0CTyna K nepcoHarbHbIM
AaHHbIM (06paboTKy nepcoHanbHbIX AaHHbIX) B [paButensctee KypraHckon obnactu.

Paspgen V. OTBeTCTBEHHOCTb

5.1. Begywun cneumanucT HeceT OUCUMNIMHAPHY OTBETCTBEHHOCTb 3a COBEpPLUEHUE
ANCUMNNIMHAPHOIO NPOCTYMKa, TO €CTb 3@ HEUCMOMHEHNE UNN HeHaaexallee UCMNONHEHNe
Mo ero BUHe BO3IOXEHHbIX HAa HEro JOMKHOCTHbIX 0O6A3aHHOCTEN.

B cootBeTCcTBUM C OENCTBYIOLWUM 3aKOHOOATENbCTBOM BeAyLUMA creumnannct Hecet
rpakgaHCKo-NpaBoBYH, aAMUHUCTPATUBHYIO U YTONOBHYIO OTBETCTBEHHOCTD.

5.2. Begywun cneumanucT HeceT MepcoHasibHyl OTBETCTBEHHOCTb 3a cobniogeHue
TpeboBaHUI, yCTaHOBMNEHHbIX PeaepanbHbiM 3akoHOM OT 27 utonsa 2006 roga Ne 152-03
«O nepcoHanbHbIX [OaHHbLIX» WU MNPUHATBIMW B COOTBETCTBUM C HUM HOPMaTUBHbIMU
NnpaBoBbIMU aKTaMu.

Paspgen VI. NMepe4yeHb BONpPOCOB, NO KOTOPbIM BeAyL UM creumanucT Brnpase unm
06513aH CaMOCTOATENIbHO NPUHMMATb YNpaBlieHYeCKMNe U UHble peLueHus

B cooTBeTCTBMM C 3amMeLlaeMon OOMKHOCTbI FOCY4apCTBEHHOW rpaX4aHCKOW CryXbbl
KypraHckon obrnactu n co cBOoen KOMMNETEHUMen BedylWMn cneuuanuct Brnpase: roToBUTb
OTYETbl, aHaANUTUYECKME MaTepuanbl, [aBaTb 3aKMYEHUSI Ha MPOEKTbl HOPMATUBHbLIX
NpPaBoOBbIX aKTOB, FOTOBUTb NMPEASIoKEHMS MO COBEPLUEHCTBOBAHMIO 3aKOHOAATENbCTBA U T.A.
no Bonpocam B npeaenax CBOen KOMMNETEHLNN.

Paspen VII. NepeyeHb BONpocoB, Mo KOTOPbIM BeAyLlMn cneuuanuct
BnpaBe unum obs3aH y4acTtBoBaTb NpPU NOAroToBKE NPOEKTOB HOPMaTUBHbIX
npaBoBbIX aKTOB U (USIN) NPOEKTOB YyrNpaBfieHYeCKMUX U UHbIX peLueHUn

Begywun cneuynanuct nNo NOPYYEHUIO 3aMecTUTens HavanbHuKa ynpaBreHus
rocyoapcTtBeHHon cnyxbbl u kagpoB Annapata [ybepHatopa KypraHckon obnactu -
HayanbHWKa OTAena Mo ynpaBfeHUK NEepPCOHanioM y4acTByeT B NOATOTOBKE HOPMAaTUBHbIX
NPaBOBbIX AKTOB M MHbIX PELUEHMI MO BOMPOCaM, OTHOCALLMMCS K KOMMETEHUUN oTAenNa.

Mpun aTOM BeayLm cneunanucTt gaeT 3aKoyeHns, roTOBUT MHAOPMALMIO MO NpoeKkTam
NPaBOBbIX U HOPMAaTUBHbLIX MPABOBbLIX AKTOB, KacalLMXCA BOMPOCOB B MNpedenax CBOew
KOMMNETEHUMMN.

Pasgen VIII. Cpoku n npoueaypbl NOAroTOBKU, paCCMOTPEHUS,
NOpPSAOK COrflacoBaHUs U NMPUHATUSA NPOEKTOB peLleHU No 3amMeLLaeMoun
AOJMDKHOCTU rocyfapCTBeHHOM rpaxaaHckon cnyx6bl KypraHckon obnactum

MoprotoBka NPOEKTOB AOKYMEHTOB OCYLLECTBIISIETCA B COOTBETCTBUM C TpeboBaHUAMM
3akoHa KypraHckon obnactu ot 8 oktabpsa 2004 roga Ne 444 «O HOpMaTUBHBIX NPaBOBbIX



aktax KypraHckon o6bnactu», PernameHta [lpaButensctBa KypraHckon obnactu,
yTBEPXKOEHHOro nocTtaHoBrneHmem [lpaButenbctBa KypraHckom obnactm ot 14 wuons
2009 rogpa Ne 395, WMHcTpykuum no penonpoussoactsy B [lpaeButenbctBe KypraHckom
obnactu, ytBepxaeHHon ykasom ybepHaTtopa KypraHckon obnactm ot 5 mapta 2011 roga
Ne 72, MNpaBun genonpon3BogcTBa B opraHax UCNonHUTeNbLHoN Bnactn KypraHckon obnactu,
yTBEPXKOEHHbLIX nocTaHoBrneHnem [lpaButenbctBa KypraHckom obnactu ot 24 aBrycta
2009 roga Ne 480.

Paspgen IX. Mopsagok cnyxebHOro B3aMmmoaeMcTBUA BegylLluero cneymanmcra
B CBAI3U C UCMOJSIHEHUEM AOSMKHOCTHbIX 00653aHHOCTEN C rocyfapCTBEHHbLIMMU
rpaxgaHckumm cnyxawmmm Kypranckon obnacrtu B lNpasutenbctBe KypraHckown
obnactu, rocyaapcTBEHHbIMU rpaXkaaHCKMMK cnyxawumm KypraHckon obnactu
APYrMx rocyaapCcTBEeHHbIX OPraHoB, rpaXxaaHamMm U opraHu3auusamMm

Mopsigok B3aumopencTsus npu paspaboTke, cornacoBaHuu, NoAnNMcaHWM NpPaBoOBbIX,
HOPMaTMBHbIX MPABOBbIX AKTOB M MHbIX OOKYMEHTOB onpegensercsa 3akoHoM KypraHckom
obnactn ot 8 oktsbpss 2004 roga Ne 444 «O HopmaTUBHBIX NpaBoBbIX akTax KypraHckom
obnactun», PernameHtom [lpaButenbctBa  KypraHckonm obnactn,  yTBEPXAEHHbLIM
noctaHosneHvem [lpasutensctBa KypraHckon obnactm ot 14 uonsg 2009 roga Ne 395,
NHcTpyKkumen no genonponssoacTsy B [MpaButenbctee KypraHckonm obnacTtu, yTBepXaeHHON
ykazom [ybBepHaTopa KypraHckon obnactu ot 5 mapta 2011 roga Ne 72, [lNpasunamwu
Aenonpou3BoacTBa B opraHax  ucnonHutenbHouM  Bnactm  KypraHckon — obnacty,
yTBEPXKOEHHbIMU nocTaHoBrieHnem [lpaButensctBa KypraHckon obnactu ot 24 aerycta
2009 roga Ne 480.

Begywwmin cneumanucT OCyLllecTBNsSeT B3aMMOOEWUCTBME C oOpraHaMmy MECTHOro
camMmoynpasreHus, opraHamu NCMNOSNHUTENBHON BnacTtu KypraHckom obnactn,
OCyLLecCTBASOWNMKM OTpacnesoe nnbo MexoTpacneBoe yrnpasreHve, Mo Bomnpocam
B npegenax cBoen KoMneTeHuUmn.

Mpn ocyuwecTBneHMn [OOMMKHOCTHBLIX 00A3aHHOCTENM Beaywun Ccneuuannct MoXeT
OCYLLECTBMNATL B3aUMOAENCTBME CO BCEMM OpraHamMu rocygapcTtBeHHOW Briactu Poccumnckom
depepauunun, opraHamu rocygapctBeHHon Bnactu KypraHckon obnactu, WsbupaTtenbHom
komuccuen KypraHckon obnactu, KoHTponbHo-cyeTHon nanaton KypraHckon ob6nactu,
MYHULUMNanbHbIMY 06pa3oBaHNAMM U OpraHM3aunaMm B Npeaenax cBoen KoMneTeHUNN.

Pazgen X. lNepeyeHb rocyaapCTBEHHbIX YCIYT, OKa3bliBaeMbIX rpaxgaHam 1
opraHusauuMsim B COOTBETCTBUU C aAMUHUCTPATUBHbLIM pernameHTom

Be,u,yu_u/n}i cneunanuncTt He okKasblBaeT rocyaapCrBE€HHbIX YCIYT.

Paspgen Xl. Nokasatenu 3¢pcpeKTMBHOCTU U pe3ynbTaTUBHOCTU NpocecCcuoHanbLHoOn
cny>xebHou AeATeNbLHOCTU BeAylLlero cneynanucra

PesynbTaTbl NpodeccuoHanbHol cryebHoi aeATenbHOCTW Bedyllero creuvanucra
XapaKTepuayTcsa cneayoLlMm nokasaTensamu:
- KAYeCTBEHHOE U CBOEBPEMEHHOE BbINOMHEHNE 006S3aHHOCTEN, NPEedyCMOTPEHHbIX
[laHHbIM JOMKHOCTHbLIM PErnamMmeHToM;



- cobniogeHne CpPoOKOB perncTpauum BXOOSALEN KOPPECMNOHAEHLNN, MNOCTYNMBLUEN
B agpec ynpaerneHusi (B AeHb MOCTYMNNEHUs, KpoMe MNpPas3aHUYHbIX M BbIXOOHbIX AHEN,
B Hepabo4ee Bpems);

- cobniogeHne  CpoOKOB  MpeaocTaBneHnss  UH(OPMALMOHHBLIX,  aHaNMTUYECKUX
N CTaTUCTUYECKNX MaTepuanos Nno BONpocam, OTHECEHHbLIM K BeAeHMIO OTAENa;

- KONMYEeCTBO JOKYMEHTOB, MOArOTOBIEHHbIX A4Sl Nepeaayn B apxuB.

[omKHOCTHOM pernameHT CoCTaBJIEH:

3amecTutenem HavanbHUKa ynpasneHus

rocygapcrtBeHHoM cnyx0Obl 1 kagpoB AnnapaTta

'y6epHaTopa KypraHckon obnactun — HayanbHUKOM

oTAena no ynpassieHUIO NepcoHanom E.H. WywapuHa

O3HaKoMIeH:

(mognwuce) (¢.1.0.)



