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OOMKHOCTHOWN PEMAMEHT
rocyaapcTBeHHOro rpaxaaHckoro cnyxauwero KypraHckon obnactu, 3amewjaroLiero
OOJMKHOCTb rocyfapCTBEHHOM rpaxaaHcKon cnyxobl KypraHckon obnactu —
BeAyllero cneuyuanucrta otaena Bbinycka HIMA ynpaBneHns 4OKyMeHTaLlUOHHOIo
obecnevyeHus Annapara N'ybepHaTtopa KypraHckon obnactu

Pas3pgen |. O6wme nonoxeHunsa

1.1. B PeecTpe [OmKHOCTEN roCygapCTBEHHOM rpakaaHcKon crnyxobl KypraHckomn
obnactn [OOMKHOCTL Begylwlero cneuywanucta otgena  Bbinycka HIA  ynpaBneHus
AOKyMeHTaunoHHoro  obecnevyeHuss Annapata [ybBepHatopa KypraHckon obnactu
(banee - Beaywmi cneunanuct) oTHocuTea K kateropumn «ObecneymBarowme cneumanucTby,
K rpynne cTapwmx AOOSMKHOCTEN rOCyAapCTBEHHOM TrpaxgaHCcKon cnyxobbl KypraHckon
obnactw.

1.2. Obnactb npodeccuoHanbHOM CcnyXebHon [eATenbHOCTU roCyAapCTBEHHOMO
rpaXkKgaHCKoro crnyxawero (ganee - rpaxnaHCKMA CcnyXalwun): ynpasneHune B cdepe
apXMBHOIO Aena n 4enonpon3BoacTBa.

1.3. Bug npodeccnoHanbHon crnyxebHon AeATenbHOCTU FpaXK4aHCKOro Cry»Kallero:
KOMMNJIEKTOBaHUE U AOKYMEHTaUNOHHOe obecnedyeHne ynpaBreHus.

1.4. Begywmin cneumanuct HeNOCpPeaCTBEHHO NOAYMHAETCA 3aMeCTUTENIO HaYyanbHUKa
ynpaBneHns OoKyMeHTauuoHHoro obecnedeHna Annapata [ybepHaTtopa KypraHckown
obnacTu - HayanbHKKy oTaena Bbinycka HIA.

1.5. Begywmnn cneuymanncTt HasHavaeTcs M ocBoboxgaeTcsl OT OOMMKHOCTM NPUKa3oM
3amectutens yb6epHaTtopa KypraHckon obnactu - pykoBogutens Annapata [y6epHatopa
KypraHckon obnactu B yCTaHOBNEHHOM NOpsKe.

1.6. MNopagok sameLleHns BeagyLlero cneymanmcea:

BO BPEMS ero OTCYTCTBMS: [MaBHbIA cneumanucT otgena sbinycka HIMA ynpaeneHus
AOKyMeHTaunoHHoro obecneyenus Annaparta 'ybepHaTtopa KypraHckon obnactu;

BedywWun cneynanucT 3aMellaeT rnaBHOro cneuuanucta otgena Bbinycka HIA
ynpaBneHns OOoKyMeHTauuoHHoro obecneveHna Annapata [ybepHaTtopa KypraHckon
obnactu.

1.7. HopmaTtuBHon 6ason cnyxebHom OeATenbHOCTUM Bedywlero cneuuanucta
ABNAOTCS:

KoHcTtutyuma Poccunckon denepauuu;

depepanbHbin 3akoH oT 27 mas 2003 roga Ne 58-03 «O cucteme rocyaapCTBEHHON
cnyx6bl Poccuinckon denepaummy»;

depepanbHbini 3akoH oT 27 wmona 2004 roga Ne 79-03 «O rocyaapCTBEHHOM
rpaxkgaHckon cnyxbe Poccunckon ®egepaumny;



apyrue denepanbHble 3aKOHbl, B TOM yucne doefeparnbHble 3aKOHbl, perynupyrolime
0COBEHHOCTN  MPOXOXAEHWA  rOCyQapCTBEHHOW  rpaxgaHckon  cnyxObl  Poccuinckon
denepauuu;

ykasbl [lpesngeHta Poccuickon ®depepaumn; noctaHoBneHns [lpaButenscTBa
Poccuiickon depepaumn; HOpMaTMBHbIE MpaBoBble akTbl  doefeparnbHbiX  OpraHoB
WCMOSTHUTENBbHOM BIlacTW, perynvpylowmne npoxoxaeHne rocyaapCTBEHHOM rpaxgaHCKOW
cnyx6bl Poccuinckon denepaumm;

YctaB KypraHckon obnactu n uHble HOpMaTMBHble MpaBoBble akTbl KypraHckon
obnacTu, perynupytowmne nNpoxoxaeHme rocyaapcTBEHHOW rpaxaaHckon cnyxobl KypraHckon
obnactu;

WHble HOPMaTUBHbIE NPaBOBblE aKTbl FOCY4apPCTBEHHbIX OPraHoB.

Paszpen Il. KBanucdumkaumoHHble TpeboBaHus

2. na 3ameleHns OOMKHOCTH Bedywero crneuuanucrta YycTaHaBnmMBaloTCA
crneayowmne KeanmukaunoHHble TpeboBaHus.

2.1. ba3oBble kBanuukaumoHHble TpeboBaHns

2.1.1. paxxgaHCKnUn cryxawmin, 3amellarowmi OOrMKHOCTb Beayllero crneuunanucra,
OOIMKEH UMETb cpeaHee npodeccrnoHansHoe obpasoBaHue.

2.1.2. Ina 3amelleHns OOSMKHOCTM Begywlero cneyuwanucta TpeboBaHWUs K CTaxy
roCy4apCTBEHHOWN rpakgaHCKon cnyxbbl, cTaxy paboTbl Mo cneunanbHOCTU, HanpaBreHMto
NnoAroTOBKN HE NpPeabsABMASATCA.

2.1.3. [paxgaHCcKkMn crnyxawum, 3amMeLlaroumMn OOfMKHOCTb Beayllero cneuuanucra,
AormkeH obnagatb cnegyowmmmn 6a3oBbIMM 3HAHNAMU U YMEHUSIMM:

1) 3HaHMeM rocygapCTBEHHOro A3blka Poccuiickon depepaunm (pycckoro s3bika);

2) 3HaHUAAMU OCHOB:

- KoHctutyummn Poccuiickon deaepauuu;

- ®egepanbHoro 3akoHa ot 27 wMaa 2003 roga Ne 58-d3 «O cucreme
rocyaapcTBeHHon cnyx6bl Poccuinckon ®enepaummy»;

- ®egepanbHoro 3akoHa ot 27 wona 2004 roga Ne 79-03 «O rocygapcTBeHHOM
rpaxkgaHckon cnyxbe Poccunckon ®egepaumny;

- ®egepanbHbln 3akoH oT 27 utona 2006 roga Ne 152-03 «O nepcoHarnbHbIX JaHHbIX»;

- depepanbHoro 3akoHa ot 25 gekabpsa 2008 roga Ne 273-03 «O npoTnBOAENCTBUM
KOppynuumy;

3) 3HaHUAMM M yMeHusMM B obnactu  MHGOPMAaLUOHHO-KOMMYHUKALMOHHbIX
TEXHOSTOMNN.

2.1.4. YMeHna rpaxgaHCKoro cnyxallero, 3amellarolero AOOMKHOCTb BeayLuiero
crneuvanucTta, BKIIKYatoT cneayroLmne yMeHus.

O6Lwmne ymeHus:

- YMEHUEe MbICINTb CUCTEMHO;

- YMEHME NnaHMpoBaTb N paumoHanbHO UCNOoMb30BaTb paboyee BpeMs;

- YMeHue JocTuraTb pesynbrara;

- KOMMYHUKaTUBHbIE YMEHUS;

- yMeHue paboTaTb B CTPECCOBbLIX YCNOBUSIX;

- YMEHME COBEpPLLUEHCTBOBATL CBOWN NPOJECCUOHANbHbIN YPOBEHbD.

2.2. MNMpodeccrnoHanbHO-MyHKLUNOHaNbHbIE KBanMduKaLMOHHbIE TpeboBaHNA

2.2.1. [paxgaHCKMn crnyxawiuim, 3amMeLlarolmMin JOIMKHOCTb  BedyLlero crneunanucra,
AOIMKEH wuMeTb npodeccuoHanbHoe obpasoBaHWe MO HanpaBneHuto(sM) MNOArOTOBKM
(cneunanbHoOCTU(5IM)) npodeccnoHanbHoro obpasoBaHus «locynapcteeHHoe
N MyHAUMNanbHOE YynpaBneHuwe», «YnpaeneHune nepcoHanomy, «HKopucnpyaeHums»,
«MeHempKMeHT», «Punonorms», UM WMHOMY HanpaBfeHU MNOAroTOBKM (CheunanbHOCTH),
ANSA KOTOpOro 3akoHopaTenbcTBoM 06 obpasoBaHum Poccuinckon degepaumm yCTaHOBNEHO
COOTBETCTBME  AaHHOMY(bIM)  HanpaBneHu(ssM)  NOArOTOBKM  (crneumanbHOCTU(SM)),



yKaszaHHOMY B npegblaywmx nepeyHsx npodpeccuin, creunanbHOCTENn W HanpasreHUn
NMOArOTOBKM.

2.2.2. [paxgaHCKMA crnyxXawiuim, 3amMeLlarolmMin JOIMKHOCTb  BedyLlero crneunanucra,
AormkeH obnagatb crneayroLwmnmm npodeccuoHanbHbIMU 3HaAHNAMMN B cchepe
3akoHopatenbcTBa Poccunckon denepaumm:

1) Tpynosou kogekc Poccuinckon denepauunu;

2) ®epepanbHbln 3akoH oT 27 uiona 2004 roga Ne 79-03 «O rocygapCTBeHHOWM
rpaxgaHckon cnyxxbe Poccuiickon ®eaepaummy»;

3) ®enepanbHbIn 3akoH oT 27 mada 2003 roga Ne 58-03 «O cucteme rocygapCTBEHHOM
cnyx6bl Poccuiickon ®eaepaunmy;

4) depepanbHbli 3akoH oT 27 wuona 2006 roga Ne 152-03 «O nepcoHanbHbIX
AAHHBIX»;

5) ®epepanbHbi 3akoH OT 25 aekabpsa 2008 roga Ne 273-d3 «O npotMBogencTeBum
KOppynuumy;

6) noctaHoBrneHue lNMpasutenscTBa Poccuinckon denepaumm ot 27 gekabpa 2006 roga
Ne 808 «O6 yTBepxaeHUN nepeyHs egepanbHbIX OpPraHoOB WCMOMHUTENBHOW BNacTu
N opraHu3auunn, oCyLeCcTBNSAOLWMX Aen0o3nTapHOe XpaHeHne OOKyMeHToB ApXMBHOro coHaa
Poccunckon ®egepauunn, Haxogawmxcsa B begepanbHON COBCTBEHHOCTUY;

7) yka3 [lpesmgeHta Poccuinckon ®epepaumm ot 22 wmwoHa 2016 roga Ne 293
«Bonpocbkl ®enepanbHOro apxmMBHOIro areHTCTBa;

8) HauunoHanbHbi ctangapT Poccunckon ®epepaunmn NIOCT P 7.0.97-2016 «Cuctema
CTaHgapToB MO WHopmatTMsaumm,  OGUGNMOTEYHOMY WM u3gaTenbCckoMy  Aeny.
OpraHusaunoHHo-pacnopaauTenbHaas  JOKyMeHTauus. TpeboBaHuss K OGOOPMIEHUIO
AOKYMEHTOBY;

9) HaunoHanbHbin ctaHgapT Poccuinckon ®epepaumm NOCT P 7.0.8-2013 «Cuctema
CTaHOapToB No mHdopMauum, BubnmotedyHOMY M nsgartenbckomy aeny. [lenonponsBoacTBO
N apxuBHoe aerno. TepMunHbl 1 onpeaeneHns»;

10) npukas PocapxuBa ot 22 masa 2019 roga Ne 71 «O6 yrtBepxaenwun [lpasun
Aenonpov3BoACTBa B roOCYyAapCTBEHHbIX OpraHax, opraHax MeCTHOrO CamoynpaBneHus»;

11) 3akoH KypraHckom obnactu ot 4 mapta 2005 roga Ne 28 «O rocygapCTBeHHOM
rpaxkgaHckon cnyxote KypraHckon obnactuny;

12) noctaHoBneHve [paButensctBa KypraHckon obnactu ot 14 uons 2009 roga
Ne 395 «O06 yTBepxaeHun PernameHTa lNpasutenbctea KypraHckon obnactmy;

13) ykas [ybepHaTtopa KypraHckon obnactm or 5 mapta 2011 roga Ne 72
«O6 ytBepxaeHun WHcTpykuum no genonpou3BoactBy B [MpaButenbctBe KypraHckom
obnacTtuy;

14) npaBoBble M ApyrMe  perfnameHTupylolme  OOKYMEHTbl MO BOMNpocam
AENONpon3BOACTBA;

15) TexHuka  6e3onacHoOCTM M MPOTUBOMOXapHas  3awimTta,  annapaTHoro
1 NporpaMmHoro obecneyeHns;

16) BOBMOXXHOCTU M OCODEHHOCTU MNPUMEHEHUS COBPEMEHHbIX WH(OPMaLMOHHO-
KOMMYHMKALUMOHHBIX TEXHOSMOMMM B FOCYAApPCTBEHHbLIX OpraHax, BKYas MCMNonb3oBaHWEe
MEXBEAOMCTBEHHOIO IOKYMEHTOODOPOTa;

17) obwme Bonpockl B obrnactn obecnedeHns MHPopMaLumMoHHON 6e30nacHOCTH.

2.2.3. VIHble npogeccroHarnbHble 3HaHUSA BegyLlero cneumanucTa AOSMKHbI BKNYaTh:

1) 3HaHMe HOPMAaTMBHbIX MPaBOBbIX aKTOB, pPerfnaMeHTUPYOLWMX AesaATeNbHOCTb
MpaBuTtenbcTBa KypraHckon obnacTty;

2) 3HaHMe OCHOB rocy4apCTBEHHOIO U MyHULMNANBHOIO YNpaBneHns;

3) nopsagoK cucteMaTusauumn n KnaccudurkaLmm apxXmBHbIX JOKYMEHTOB;

4) OCHOBbI AOKYMEHTALMOHHOro obecnevyeHmns yrnpasneHus;

5) nepevyHn OOKYMEHTOB C yKa3aHWEM CPOKOB XPaHEHUSI roCydapCTBEHHbIX OpraHoB
NCNONHUTENbHOWN BNACTW;



6) 3HaHve nopsgka paboTbl CO  CBeAeHUsMM  KOHUOEHUMarnbHOro xapakrepa,
CBEAEHNAMU, COCTaBMSALWMMN FOCYOApPCTBEHHYI TavHy, a Takke C uHdopMaumen
OorpaHU4eHHOro JocTyna;

7) 3HaHMe NPaBOBbIX aKTOB, PernamMmeHTUPYHLLNX 3aKOHOMPOEKTHYHO AEATENbHOCT;

8) 3HaHWe npaBun LPNONYECKON TEXHUKMW;

9) 3HaHWe OenoBOW 3TUKK;

10) 3HaHue cnyxebHoro pacnopsiaka lNpasutensctea KypraHckon obnactu;

11) 3HaHWe TpeboBaHWM N0 OXpaHe TPyAa;

12) 3HaHMe TpyooBOro 3akoHoaatenbcTBa Poccunckon depepauum un  KypraHckomn
obnacTu, 3akoHogaTenbCTBa O NPOTUBOAENCTBUN KOPPYNLNN, MYyHULMNANbHON cryxbe.

2.2.4. [paxgaHCKMA cryxawum, 3amMeLlarolmMn OOMmMKHOCTb Bedyllero cneuuanucra,
AOormkeH obnagaTtb cneayrwmmMmm NpogeccmoHanbHbIMU YMEHUAMMU:

1) BnageHne MeTOAMKOM aHanmsa COCTOsiHMS paboTbl  apXMBHbBIX  yYpeXOoeHUN
N TOCYyQApPCTBEHHbIX OPraHoOB BracTM MO KOMMMEKTOBAHUIO W AOKYMEHTaUMOHHOMY
obecneyeHunto ynpasneHus;

2) opraHu3aums u npoBedeHue LEeHTPann3oBaHHOIO roCyAapCTBEHHOIO y4veTa
AokymeHToB ApxueHoro d¢oHga Poccunckon ®Pepepaumm, HaxOAsLWMXCS HA BPEMEHHOM
XpaHeHMM B oOpraHax W opraHu3auusix, BbICTyMalwWMX B KadeCTBe WUCTOYHMKOB
KOMMMEKTOBAHUA TrOCYAapCTBEHHbIX apXMBOB, [OCYAAPCTBEHHbLIX apXUBOB CY6bEKTOB
Poccunckon  depepaumn,  MyHuUMnanbHbIX — apxXuMBOB, a  TakKkKe  HaxogsALMXCS
Ha [Oeno3MTapHOM XpaHEeHUU B TOCYAAPCTBEHHbLIX OpraHax WCMNOMHUTENbHOW Briactu
N opraHM3aumsx;

3) adhdpekTUBHOE NriaHMpoBaHMe paboyero BpeMeHu;

4) aHanu3 n cuctemartmsauma MHpopmauumn, LOKYMEHTOB;

5) cocTaBneHne  [OOKYMEHTOB  aHanuMTM4ecKoro,  AerioBoro U CNpaBO4HO-
NHPOPMALMOHHOIO XxapakTepa;

6) paspaboTKka NPOEKTOB NPaBOBbIX aKTOB;

7) aenoBoe n npodeccrnoHanbHoe obLieHme;

8) BnageHne KOHCTPYKTUBHOWN KPUTUKOWN;

9) adhdhpekTMBHAA U nocregoBaTenbHas opraHv3aumMm paboTbl No B3anMMOOENCTBUIO
C opraHamy TroCygapCTBEHHOM  BMacTW, OpraHamMm  MeCTHOroO  camoyrnpasfeHus,
YUPEXOEHMAMM U OpraHM3aums My Pasfnn4YHbiX OpraHn3aunoHHO-NPaBOBbLIX opM 1 dopMm
COBCTBEHHOCTU;

10) aHanu3 3akoHogaTenbcTBa Poccunckon ®egepaumm n KypraHckon obnactu;

11) opraHm3aumoHHoe obecneyeHne peatenbHocTu [lpaButenbcTBa KypraHckom
obnactu;

12) pabota co cnyXebHbIMM JOKYyMEHTaMK, 4EeNOBOM KOPPECNOHAEHUNEN;

13) npodeccuoHaneHOe BrageHne aBTOMATU3UPOBAHHBIMU  UHAOPMALNOHHBLIMU
cuctemamn B npegenax  KomneteHuum  otgena  Boinycka  HIMA  ynpasneHus
AOKYMeHTaumoHHoro  obecneveHnss Annapata [ybepHatopa KypraHckon obnactu
(nanee - otgen);

14) okasaHUsa KOHCYNbTAUMOHHOM MOMOLLMN.

2.2.5. [paxgaHcKMn crnyxawumin, 3amMeLlarolmmn JOMMKHOCTbL BeyLllero crneuuanucra,
AOMmKeH obnaaatb cnegyowmMmmn yHKUMOHANbHbIMU 3HAHUAMM:

1) HopmMaTMBHLIE W MeToOuYecKMe  OOKYMEHTbl  dpedeparnbHblX  OpraHoB
rocygapCTBEHHOM BNacTy Mo BOMpocam AeATeNbHOCTU apXu1Ba;

2) nops4oK cucTemMaTmsaumm 1 Krnaccudukaumm apxXmBHbIX JOKYMEHTOB;

3) OCHOBbI JOKYMEHTALMOHHOIO obecneyeHnst ynpaBneHus;

4) nepeyHn [OOKYMEHTOB C YyKasaHMeM CPOKOB XpaHeHus deaeparnbHbiX OpraHoB
NCNONHUTENbHOWN BNACTWN.

2.2.6. [paxgaHCKMn crnyxawuin, 3amMeLlarowmn JOIMKHOCTb BeyLllero crneuuanucra,
AOrmkeH obnagatb cnegyowmMmmn yHKUMOHANbHbIMU YMEHUSMNA:

1) noaroToBKka METOANYECKUX MaTepuarnos, pasbsiCHEHUI U APYrnX MaTepuarnos;



2) noaroTtoBKa OTYETOB, AOKNALO0B, TE3NUCOB, NPe3eHTaLui;

3) paboTa C BHyTPEHHUMU U NepuepuinHbIMMU YCTPONCTBaAMMN KOMMNbIOTEPA;

4) paboTta ¢ MHPOPMALNOHHO-TENEKOMMYHUKALMOHHBIMU CETAMU, B TOM YMCIE CETbIO
NHTepHeT;

5) paboTa B onepaunoHHON CUCTEME;

6) ynpasrneHue aneKTPOHHOM NoYToN;

7) paboTa B TEKCTOBOM peLaKTOpE;

8) paboTa ¢ 3aneKTpoHHbIMY Tabnuuamu;

9) nogroTtoBKka npe3eHTauui;

10) ncnonb3oBaHme rpadonyecknx 06bEKTOB B SMEKTPOHHbIX JOKYMEHTAX;

11) pabota ¢ 6azamu AaHHbIX.

Pasgen lll. JonmkHOCTHbIe 00S13aHHOCTU

3.1. Beaywun cneunanucT obsasaH:

1) cobniogatb KoHcTutyumio Poccuiickon denepauuu, denepaneHble
KOHCTUTYLIMOHHbIE 3aKOHbl, (befeparnbHble 3aKOHbl, WHble HOPMAaTMBHbIE MNPAaBOBble aKThl
Poccunckon depepaummn, YctaB KypraHckon obGnactu, 3akOHbl U WHble HOPMAaTUBHbIE
npaeoBble akTbl KypraHckon obnactn n obecneynBaTtb UX UCMNOSNHEHNE;

2) UICNONHATL  OOIMKHOCTHble  00A3aHHOCTM B COOTBETCTBMM C  OOSMKHOCTHbIM
pernameHTom;

3) NCMNOMHATbL MOPYYEHUS COOTBETCTBYIOLLMX PYKOBOAUTENEW, AaHHble B npeaenax
NX MOMHOMOYMIA, YCTAaHOBMEHHbIX 3akoHogaTenbcTBOM Poccurckon ®enepaunm n KypraHckon
obnactu;

4) cobniogatb NpU UCMNOSTHEHUM [LOMMKHOCTHbLIX 00S3aHHOCTEN nNpaBa M 3aKOHHbIE
WMHTEpPEeCHI rpaXkaaH U opraHn3auni;

5) cobnogaTtb cnyxebHbin pacnopsaok MNMpasutensctBa KypraHckon obnactu;

6) nogaepxuBaTb YpOBEHb KBanudukaumm, HeobxoaumbIM ONs  Hagnexallero
NCNONHEHNS OOMKHOCTHBIX 06A3aHHOCTEN;

7) He pasrnawaTtb CBefeHus, COCTaBnsowme oxpaHseMylo deneparnbHbiM 3aKOHOM
TanHy, a Takke CBedeHUs, CTaBune eMy U3BECTHbIMWU B CBA3WN C UCMOSNTHEHNEM OOMKHOCTHbIX
00s3aHHOCTEN, B TOM YMCIe CBEOEHUH, KacaloLmMecs YacTHOM XU3HU U 300pPOBbS rpaxaaH
UNKn 3aTparmearoLLne X 4YecTb U JOCTOUHCTBO;

8) 6epeyb rocyqapCTBEHHOE MMYLLECTBO, B TOM 4YuCrie NpedoCTaBfieHHoe eMmy Arnis
NCNONHEHNS OOMKHOCTHBIX 06A3aHHOCTEN;

9) NnpeactaenATb B YCTAaHOBMEHHOM Mopsigke npeaycMoTpeHHble denepanbHbiM
3aKOHOM cBefieHnsa o cebe n YneHax cBoen Ccembu;

10) coobwate O Bbixoge W3 rpaxgaHcTBa Poccuiickon depepaumm  unu
0 npuobpeTeHnn rpaxpgaHcTBa ApYyroro rocygapctsa B AeHb BbiXxoda M3 rpaxgaHcTsa
Poccunckon ®egepauumn nnu B 4eHb NpuobpeTeHns rpaxkgaHcTBa Apyroro rocyaapcTsa;

11) cobniogaTb  OrpaHMYeHns,  BbIMOMHATL  obs3atenbctBa W TpeboBaHus
K cnyxebHoMy noBefeHuto, He HapyllaTb 3anpeTbl, KOTOPble YCTaHOBMEHbI heaepanbHbIM
3aKoHOAaTeNbLCTBOM;

12) coobwatb npeacTaBUTEN0 HaHUMATENss O JIMYHOW 3aMHTEPECOBAHHOCTU MpU
WCNONHEHNN [OIMKHOCTHbIX 00A3aHHOCTEW, KOTOopas MOXET [MPUMBECTU K  KOHQIUKTY
NHTEPECOB, NPUHUMaTb Mepbl MO NPEAOTBPALLEHNIO TAKOro KOHMIMKTA;

13) yBegomnaTb nNpeacrtaBuTeNnst HaHMMaTtend, opraHbl MPOKypaTypbl uUnuv gpyrue
rocygapcTBEHHbIE OpraHbl 060 BCEX Crydasx obpalleHns K HeMy Kakmx-nnbo nuy B Lensax
CKIMOHEHMS ero K COBEPLUEHMIO KOPPYNLMOHHbIX NPaBOHapYyLUEHWUNA.

3.2. Begywmn cneuyuanuct He BrpaBe WCMNOMHATbL [aHHOE €My HenpaBOMepHoe
nopydyeHve. [lpn nonyvyeHMM OT COOTBETCTBYIOLLErO  PYKOBOAUTENS  NOPYYEHWUs,
ABNAOLLErocs, N0 MHEHMIO BeAyLLEero cneymanucta, HenpaBoMepHbIM, BEAYLLNIA cneumanmct
AOMKEH nNpeacTtaBUTb B NUCbMEHHOW dopMe 060CHOBaHME HENpaBOMEPHOCTU AaHHOro



NMopyyYeHUs C YyKasaHMeM TMONOXeHU 3akoHopatenbctBa Poccuinckon depepauunm
n KypraHckon obnactu, Kotopble MOryT ObiTb HapylleHbl MNpyU WUCMOMHEHUW OAHHOro
NOpyYeHns1, U NONYYNTb OT PYKOBOAUTENS NOATBEPXKAEHME 3TOr0 NOPYYEHUS B MUCbMEHHOM
dopme. B cnyyae noatBepaeHuMs pyKoBOAMTENEM [LAHHOMO MOPYYEHWA B MUCbMEHHOM
dopme BeayLwmin cneymnanuct obasaH oTkasaTbCA OT ero UCMOSNHEHWS.

B cnyyae wcnonHeHus Begywum CReuManmncTtoMm HenpaBOMEPHOro MOpyYeHUs
BeOyLMA cneunanuct, u AaBlnii 3TO MOpPYYEHME PYKOBOAUTENb, HECYT AUCLMMNIIMHAPHYIO,
rpaxgaHCKo-NpaBoBYto, agMVHUCTPATUBHYHO nnu YFONOBHYHO OTBETCTBEHHOCTb
B COOTBETCTBUM C (pbefepanbHbIMU 3aKOHaMW.

3.3. K 06a3aHHOCTSIM BeyLLero cneynanmcta Takke OTHOCATCS:

1) npoBegeHne  NUHIBUCTUYECKOW  SKCMEepPTU3bl  MPOEKTOB  MNPaBOBbIX  aKTOB
'y6epHaTtopa KypraHckon obnactu, lNMpasutensctBa KypraHckon obnactu, B TOM 4ucre Ha
cobntogeHne TpeboBaHun PernameHTa [NpaButensctBa KypraHckon obnactm u VHCTpyKumm
no paenonpoussoactsy B [lpaButenbctBe KypraHckon obnactu, yTBEPXAEHHOW YKa3oM
'y6epHatopa KypraHckon obnactu ot 5 mapta 2011 roga Ne72;

2) NpoBeAeHNe NUHIBUCTUYECKOM 3KCNEPTM3bl CMYXXEOHbIX NUceM, MOAMUCbIBAEMbIX
'y6epHaTtopom KypraHckon obnactu;

3) cornacoBaHve MPOEKTOB MNpPaBOBbIX aKTOB B  CUCTEME  3INEKTPOHHOro
AOKymMeHToobopoTa W ynpaBneHns agMWHUCTPATMBHbIMK Mpoueccamu [lpaBuTenbcTBa
KypraHckown obnacTty;

4) okazaHue OpraHn3auMoOHHO-METOANYECKON MOMOLUN UCMOMHUTESbHBIM  OpraHam
rocygapctBeHHon Bnactm KypraHckom obnactv, OCyLecTBnAawwWmMM oTpacneBoe nmbo
MeXxoTpacreBoe ynpasrneHue, opraHam MeCTHOro CcaMOoynpaBieHns MYyHULMNAanbHbIX
obpasoBaHuin KypraHckorn obnacti no BOnpocam JOKYMEHTaUuMOHHOro obecneveHus;

5) yyactme B paspaboTke NPOEKTOB nMpaBoBbiXx akToB [ybepHaTopa KypraHckon
obnactn, [lpaeButenbctBa KypraHckon obnactu no  Bonpocam,  OTHOCALMMCSH
K KOMMeTeHLMn oTaena;

6) obpabotka  BXOAALLEN n ncxoasien KoppecnoHaeHunn KypraHckon
obnactHon [lymbl;

7) opraHnsaums paboTbl N0 4OBEAEHMIO COAEPXKaHUA NOBECTKN 3acefaHusa KypraHckon
obnactHon [ymbl, C npunaraloWwnMmUca npoekTammu noctaHosreHmn KypraHckon obnacTHowm
Adymbl, N nNpuHATbIX Ha 3acegaHumn KypraHckonm obnactHon [dymbl 3akoHOB KypraHckom
obnactu go 4neHos [NpasuTtenscTBa KypraHckon obnactu 1 3anHTepecoBaHHbIX CTPYKTYPHbIX
nogpasgeneHun MNpasutenbctea KypraHckon obnactu;

8) nogrotoBka n nepefadya JOKYMEHTOB B apXUB Ha XpaHeHue;

9) BHeCeHVe npegioKeHn No BONpocaMm, CBSA3aHHbIM C BbINOMHEHMEM AOMKHOCTHbIX
obsa3aHHOCTEN, a Takke NO ApYyrMM BOMpocaMm, CrocO6CTBYHOLWMM COBEPLUEHCTBOBAHMIO
paboTbl ynpaBneHms AoKymMeHTaunoHHoro obecneyveHunsa Annaparta NybéepHatopa KypraHckon
obnactw.

Paspgen IV. NpaBa

4.1. Begywmin cneumanuct nmeet nNpaeo Ha:

1) obecneyeHne Hagnexawmnx opraHN3aunOHHO-TEXHNUYECKUX YCIOBUIN, HEOBXOONUMbIX
ANSA NCNONHEHNST AOMKHOCTHbBIX 06513aHHOCTEN;

2) O3HaKoOMfeHne C [JOSDKHOCTHbIM — perfiameHToM U UHbIMU - JOKYMeHTamu,
onpegensalwMMn ero npaea M 06A3aHHOCTM NO 3aMeLllaeMon AOIMKHOCTU rpaXgaHCKom
cnyx6bl  KypraHckon obnactn, KpuTepUsIMMU OLEHKM 3(PEPEKTUBHOCTU  UCMOSNHEHUS
AOIMKHOCTHbIX  06s13aHHOCTEN, noKasaTenamu pes3ynbTaTMBHOCTU  NPOdIECCUOHANbHON
cny>xebHon OeATeNbHOCTU U YCIOBUAMU LOIMKHOCTHOIO poCTa;

3) otablx, obecneynBaeMbil YCTAHOBMIEHMEM HOPMasibHOW  MPOAOCIHKUTENBbHOCTU



cny>xebHOoro BpemeHu, NpeaocTaBneHneM BbIXOAHbIX AHEN U Hepaboumx NpasaHUYHbIX AHEN,
a TakKe eXerogHblx onflaymBaemMbiX OCHOBHOMO M AOMOSTHUTENbHbLIX OTMYCKOB;

4)onnaty Tpyda M Apyrve BbiNfnatbl B COOTBETCTBUM C  bedeparnbHbIM
3aKoHOAATENbCTBOM, MHbIMW HOPMAaTUBHLIMWU NpaBOBbIMM akTamn Poccuickon depepaumn,
KypraHckom obnactu n co cnyXebHbIM KOHTPaKTOM;

5) nonyyeHne B yCTaHOBNEHHOM NOpsiAKe MHpopmauun 1 matepmanoB, HEOBXOAMMbIX
ANA  UCMOSTHEHUA  OOMMKHOCTHbIX 00A3aHHOCTENW, a Takke BHECeHue npeasioKeHun
0 COBepLUEHCTBOBaHUN aeatenbHocTu MpasuTtenscTtBa KypraHckon obnactu;

6) JOCTYNn B YCT@HOBMEHHOM TMOpsiAKE B CBSA3WM C  WCMOMHEHWEM [OOSMKHOCTHbIX
obs3aHHOCTEN B rocygapCTBeHHble opraHbl KypraHckon o6nactn, opraHbl MECTHOrO
camoynpasrieHusi, obLecTBeHHble 06beaMHEHUSA N UHbIE OpraHn3aunu;

7) 0O3HaKOMIEeHME C OT3blBaMu O €ro NpodeccMoHanbHON CryXebHON AeATenbHOCTH
N ApYrMMU OOKYMEHTaMn 0 BHECEHUS UX B €ro NM4Hoe Aeno, marepuanaMmn fMYHoro gena,
a Takke npuobLleHne K IMYHOMY Aeny ero NUCbMEHHbIX 06bACHEHUI U OPYTMX AOKYMEHTOB
N MaTepuanos;

8) 3awmTy cBeageHun o cebe;

9) OOMKHOCTHOM POCT Ha KOHKYPCHOW OCHOBE;

10) pononHuTenbHoe npodeccuoHanbHoe obpa3oBaHMe B NOpsiaKe, YCTAHOBIIEHHOM
3aKoHOAAaTeNbLCTBOM;

11) 4neHcTBO B NpogeccrMoHarbHOM COH3€;

12) paccMoTpeHne  uMHAMBUAYalNbHbIX  CIYyXebHbIX  CMOpoB B COOTBETCTBUU
¢ begeparnbHbIM 3aKOHOA4ATENBCTBOM;

13) npoBeAeHne Nno ero 3asBNEHUIO Cy>KeBHOM NPOBEPKY;

14) 3aWmTy CBOMX MpaB M 3aKOHHbIX WHTEPECOB HAa rOCy4apCTBEHHOW rpaKgaHCKOM
cnyx6e KypraHckon obnactu, Bkntovas obxxanoBaHue B Cyf UX HapyLUeHUs:;

15) meguumHckoe CTpaxoBaHue B COOTBETCTBUU c denepanbHbIM
3aKoHOAaTeNbLCTBOM;

16) rocyaapCTBEHHYIO 3aLUUTYy CBOWMX XXU3HW U 340POBbSA, XXM3HU U 300POBbS YNEHOB
CBOEWN CeMbM, a Takxke npuHagnexallero emy NMMyLLecTBa;

17) rocynapcTBeHHOE NEHCUOHHOE obecneyeHne B COOTBETCTBUM C benepanbHbIM
3aKOHOM.

4.2. Begywmi cneumanuct wMMeeT npaBO C MpeaBapuTeribHbIM - YBEAOMIIEHNEM
npeacTaBuTeNs HaHMMaTtens BbINOMHATbL MHYK onnadnBaemMyio paboTy, ecnu 310 He
noBreYveT 3a co60n KOH(PNNKT MHTEPECOB.

Paspen V. OTBeTCTBEHHOCTb

5.1. Begywmnn  cneuymnanuct  Hecet ANCUUNITMHAPHYHO OTBETCTBEHHOCTb
3a coBepleHne OUCUMMIMHAPHOMO MNpPOCTynka, TO €eCTb 3@ HEWUCNONHEeHVMe Wnu
HeHagnexawlee WCMNOMHEHNE N0 €ero BWHE BO3MOXEHHbIX HA HEro OOSMKHOCTHbIX
obsa3aHHOCTEN.

B cooTtBeTrcTBUM C OEWNCTBYHOLWMM 3aKOHOAATENbCTBOM BedylWWA  crieumanuct
HeceT rpaxaaHcKo-NpaBoBYyo, aAMUHUCTPATUBHYIO U YTONOBHYIO OTBETCTBEHHOCTb.

5.2. Beaywmin cneumanuct HeceT nepcoHarnbHyl0 OTBETCTBEHHOCTb 3a cobntogeHune
TpeboBaHUI, yCTaHOBMEHHbIX PeaepanbHbiM 3akoHOM OT 27 utonsa 2006 roga Ne 152-03
«O nepcoHanbHbIX AaHHbBIX» U NPUHATBIMW B COOTBETCTBUN C HAM HOPMATUBHbLIX MPaBOBbIX
aKToB.

Paspgen VI. NepeyeHb BONpocoB, NO KOTOPbIM BeAyLlMn cneunanucT Bnpase Unu
065s13aH CaMOCTOATENIbLHO NPUHUMaTb yNpaBlieHYeCKNe U UHble peLueHuns

B cootBeTCcTBMM C 3amellaeMOn rOCyOapCTBEHHOW rpaXQaHCKOW OOIMKHOCTbIO
N CO CBOEWN KOMMNETEHLUMEN BeayLLNN cneumanucT Bnpase:



- FOTOBUTb OTYETbI, aHaANUTUYECKNE MaTepuansl;
- BO3BpaLLaTh Mo UToram fMHIBUCTUYECKOM 3KCMEPTU3bl AOKYMEHTbLI UCMONMHUTENSAM Ha
AopaboTKy;
- TOTOBUTb MpPeasioKeHUs1 MO0 COBEPLUEHCTBOBAHUIO 3akoHOAATENbCTBA B Mpegenax
CBOEN KOMMETEHLUUN.

Paspgen VII. NepeyeHb BOoNnpocoB, Mo KOTOPbIM BeayLlMn cneunanuct
BMnpaBe unu ob6sa3aH y4acTBOBaTb NpU NOAroTOBKE NMPOEKTOB HOPMaTUBHbIX
NpaBoOBbIX aKTOB U (UIN) NPOEKTOB YyNpaBfieHYeCKMUX U UHbIX peLueHUn

Beoywmin cneunannct Mo MOPYYEHUIO 3aMecTUTENs HavanbHWKa ynpaBneHus
AOKYMeHTaumoHHoro obecneveHnsa Annapata [ybepHatopa KypraHckom obnactun -
HayanbHuMka otgena Bbinycka HIMA yyacTByeT B noarotoBke MNPOEKTOB MPaBOBbIX aKTOB
N NHbIX PELLUEHUI, TaKMX Kak:

- pacnopskeHus [MpaBuTenbcTBa KypraHckom obnactun no Bonpocam
AOKyMeHTaunmoHHoro obecneveHus [ybepHatopa KypraHckom obnactn wn [MpaBuTenbcrBa
KypraHckon obnactu, obecneveHnsa anekTpoHHOro AoKyMeHTo060poTa;

- pacnopspKeHus l'y6epHaTopa KypraHckomn obnactu no BOMnpocam
AOKYMeHTaUNoHHoro obecneyeHus [ybepHaTtopa KypraHckon obnactu u [lpaBuTtenncrtea
KypraHckon obnactn, obecnedeHnss anekTpoHHOro 4OKyMeHToobopoTa.

Paspgen V. Cpoku n npouenypbl NOAroTOBKU, paCCMOTPEHUSA, NOPAAOK
corfiacoBaHus U NPUHATUA NPOEKTOB peLleHU No 3ameLLlaeMon AOMKHOCTHU
rocyaapCcTBeHHOW rpaXaaHCKOW CnyXObl

lMogroToBKka NPOEKTOB AOKYMEHTOB OCYLLECTBNSAETCS B COOTBETCTBMM C TpeboBaHUSMU
3akoHa KypraHckon obnactu ot 8 oktabpss 2004 roga Ne 444 «O HopmaTUBHbIX NPaBOBbIX
aktax KypraHckon obnactn», PernameHta [lpaButenbctBa KypraHckon obnactu,
yTBEPXKOEHHOro noctaHoBrneHvem [lpaButenbctBa KypraHckon obnactm ot 14 wmons
2009 roga Ne 395, WMHcTpykuum no penonpoussoactsy B [lpasButensctBe KypraHckowm
obnactu, ytBepxaeHHon ykasom NybepHatopa KypraHckon obnactm ot 5 mapta 2011 roga
Ne 72.

Paspgen IX. Mopsapok cnyxebHoro B3ammoaeMcTBUA Beayllero cneymanmcra
B CBAA3MN C UCMOJSIHEHUEM AOSMKHOCTHbIX 006A3aHHOCTEN C rocyfapCTBEHHbLIMMU
rpaxgaHckumm cnyxawmmm KypraHckon obnactu B lNpaButenbctBe KypraHckoun
obnactu, rocyaapCcTBeHHbIMU rpaXkaaHCKMMK cnyxawumm KypraHckon obnactu
APYrux rocyaapcTBeHHbIX OPraHoB, rpaXxaaHamMu U opraHu3auusiMm

Mopsagok B3aMmoaencTBus npu paspaboTke, cornacoBaHuK, NOAMUCAHUA MPaBOBbIX,
HOPMAaTMBHO-NPAaBOBbLIX aKTOB W WHbLIX OOKYMEHTOB onpegendetcd 3akoHOM KypraHckon
obnactn ot 8 oktsabps 2005 roga Ne 444 «O HopmaTuBHbLIX NpaBoBbIX akTax KypraHckowm
obnactn», PernameHtom [lpaButenbctBa KypraHckon obnactn, yTBepXOEeHHbIM
noctaHosneHvem [lpasutenbctBa KypraHckon obnactm ot 14 uonsa 2009 roga Ne 395,
NHcTpykumen no genonpoussoactsy B NMpasutensctBe KypraHckon obnactu, yTBep»KaeHHON
ykaszom ['yb6epHaTopa KypraHckon obnactu ot 5 mapta 2011 roga Ne 72.

Begoywmn cneumanuct ocyllecTBnAeT B3auMMOAENCTBME C oOpraHamu Bractu
KypraHckon obnactu no BonpocaMm [Oerionpou3BOACTBa U obecnevyeHusi 3nNeKTPOHHOro
AOKyMeHToobopoTa, MOAroToBKM M npoBeaeHus 3acedanun [MpaeButenbctBa KypraHckowm
obnactu, npesngmyma lNpasutensctea KypraHckon obnactu.

Mpn ocywecTBNeHMM LOMMKHOCTHbIX 00s3aHHOCTEN BedyliMh cheumanncT MoXeT
OCYLLECTBINATb B3aUMOAENCTBUE CO BCEMM OpraHaMu rocyfapcTtBeHHOW Briactu Poccumnckom



denepaumm n KypraHckoi obnactu, opraHaMyM MECTHOro CaMoynpaBfeHns MyHULMNanbHbIX
ob6pasoBaHuit KypraHckoi obriacTu 1 opraHMsaumsMmn B npeaenax CBoen KOMNeTEHLMN.

Paspgen X. lNepeyeHb rocyaapCcTBeHHbIX YCIYT, OKa3bliBaeMbIX rpaxgaHam
M opraHMsauusiMm B COOTBETCTBMU C aAMUHUCTPATUBHbLIM pernameHToM

Beﬂ,yLLl,I/IIZ cneunanuncTt He OKa3blBaeT rocyqapCrTBE€HHbIX YCIYT.

Paspgen Xl. Nokasatenu 3a¢pcpeKTUBHOCTU U pe3ynbTaTUBHOCTHU
npodeccMoHanbLHOM CrnyxebHon AeATeNnbLHOCTU BeAyLlero cneuyanucra

Pesynbratbl nNpodeccuoHanbHOW  CRy>XeOHOM  OeATENbHOCTU  XapaKTepu3yrTCs
cnegyowmnMm rnokasaTensamu:

- KOMMYECTBO  MPaBOBbIX aKTOB, MpoOWeaWnX JFUHIBUCTUYECKYKD  9KCMepTusy
B YCTaHOBJIEHHbIE CPOKW;

- KONMYEeCTBO YTBEPXKAEHHbIX MPaBOBbIX aKTOB, COOTBETCTBYHOLLMX NpaBuriam pyccKoro
A3blka 1 HOpMaM Aenonpon3BoacTBa;

- KONINYECTBO MPUHATOM, 3aperncTpupoBaHHOM U NepefdaHHOM Mo  Has3Ha4YeHWHo
BXoadLen koppecnoHaeHunn na KypraHckon obnactHon JQymel;

- KONIMYEeCTBO 3aperncTpupoBaHHON M CBOEBPEMEHHO OTMNPaBlIEHHONW WCXOAALLEN
KoppecnoHaeHumn ns MNpasutenbctea KypraHckon obnactun B KypraHckyto obnacTtHyto [lymy;

- BbINOSIHEHNE YCTAHOBMIEHHOW npoueaypbl B3auMOOEeNCTBUA C OOWMM  OTAEenoMm
KypraHckown obnactHon [Qymbl;

- cobniogeHne npouenypbl  NpeactaBneHnss  OOKYMEHTOB  Afs  pacCMOTPeHus
B KypraHckown obnactHon [lyme;

- BbINOSIHEHNE YCTAHOBIIEHHOW MpoLeaypbl O3HaKoMmeHus YneHoB [lpaBuTenbcTBa
KypraHckow obnacTtu ¢ npoektamu noctaHoBneHu KypraHckor obnactHon Jyme;

- CBOEBPEMEHHOE BbIMNOMHEHWE YCTAHOBMEHHOM npoueaypbl 06paboTkm 3akoHOB
KypraHckon obnactu nocne paccmoTpeHus Ha 3acegaHumn KypraHckon obnactHom [Qymbl;

- KOnnM4yecTBO 3akoHOB KypraHckon o6ractu, CBOEBPEMEHHO MOArOTOBMEHHbIX A
nepegayvv B apxus;

- KONINYECTBO MPUHATOM, 3aperncTpupoBaHHOM U NepefaHHOM Mo  Has3Ha4YeHWHo
BXoadLen koppecnoHaeHunn na KypraHckon obnactHon Qymel;

- KONINYEeCTBO 3aperncTpupoBaHHON M CBOEBPEMEHHO OTNPaBlIEHHON WCXOAALLEN
KoppecnoHaeHumn 13  [lpaButenbctBa  KypraHckon  obnactm B KypraHckyto
obnacTHyto [lymy.

[omKHOCTHOM pernameHT CoCTaBJI1€H:

3amecTuTtenem HavanbHuKa ynpaBreHus

AOKyMeHTaunoHHoro obecneveHuns

Annapata N'y6epHaTopa KypraHckon obnactm -

HavyanbHWKOM oTaena Bbinycka HIMA M.C. iBaHoBa

O3HaKoMneH:

(noanuceb) (©.1.0.)



