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OOMKHOCTHOW PEMMAMEHT
rocyfapCcTBeHHOro rpaxaaHckoro cnyxauero KypraHckon o6nactu, 3amewaroLlero
AOMKHOCTb rocyapCTBEHHOW rpaxaaHckon cnyx6bl KypraHckon obnacTtu —
BegyLiero cneymanucta otgena 4OKYMEHTaLMOHHOro obecneyeHus ynpaBreHUs
AOKyMeHTaLMoHHoro o6ecnevyeHmnsa Annapara Ny6epHatopa KypraHckon obnacrtu

Paspen |. O6wwme nonoxeHun

1.1. B PeecTpe AOMKHOCTEN rocyqapCTBEHHOW rpaxgaHckon cnyxbbl KypraHckown
obnactn OOMKHOCTb BedyLlero crneumanucta otaena AoKyMeHTauuoHHoro obecneveHus
ynpaeneHns [oKyMeHTauumoHHoro obecnedeHnss Annapata [y6epHatopa KypraHckon
obnactn (ganee - Begywun cneuywanncT) OoTHocuTcs K kateropum «ObecneymnsatoLimne
crneumanucTbl» K rpynne CraplumMx OOSMKHOCTEN roCyAapCTBEHHOW rpaXOaHCKOM CryXObl
KypraHckon obnactw.

1.2. Obnactb npodeccnoHanbHON CnyXebHOM AeATEeNbHOCTU rOCy4apPCTBEHHOMO
rPaXka4aHCKoro cryxawero (ganee - rpaxaaHCKuUM CchnyXalun): ynpaeneHne B cdepe
apXMBHOIO Aena n 4ernonpounsBoacTBa.

1.3. Bug npodeccnoHanbHon crnyxebHom AeATenbHOCTU rpaXgaHCKOro crysaluero:
obecrneyeHne COXPaHHOCTU W TOCYAAPCTBEHHbIN Y4YeT [OOKYMEHTOB; OpraHm3auus
NCNoNb30BaHNS n nyénukauum apXMBHbIX AOKYMEHTOB; KOMMMeKToBaHne
N JOKyMEHTaunoHHOe obecneyeHne ynpasneHus.

1.4. Begywmn cneumanuct HenocpencTBEHHO MOAYMHAETCA HavarnbHUKY oTaena
AOKYMEHTaUMOHHOro obecnevyeHnss ynpaBneHus [OKyMEHTauMOHHOro obecneyeHns
Annaparta 'ybepHatopa KypraHckon obnacTu.

1.5. Begywmnn cneunanuct HasHadaeTCcsa Ha [OOMKHOCTb W ocBOboxaaeTcs
OT AOSMKHOCTU NpuKa3oM 3amecTtutens ydepHatopa KypraHckonm obnacTtu - pykoBoamtens
Annapata N'y6epHaTtopa KypraHckon obnacti B yCTaHOBNEHHOM NOPSIAKE.

1.6. lNopanok 3amelleHns BegyLlero cneymanucra:

BO BpPEMS €ro OTCYTCTBUS: JOKYMEHTOBEA OTAena AOKYMEHTaUMOHHOro obecneyeHns
ynpaBneHna [OKymMeHTauuMoHHoro obecneveHns Annapata [y6epHatopa KypraHckom
obnactu.

1.7. HopmatnuBHon 6Gason cnyxebHoW OedATenbHOCTM Beayllero crneuuanucrta
ABNAIOTCA:

KoHctutyums Poccuiickon ®epepauuu;



depepanbHbI 3akoH OT 27 mada 2003 roga Ne 58-903 «O cucteme rocyaapCTBEHHON
cnyx6bl Poccuinckon degepaummy»;

®epepanbHbin 3akoH oT 27 wuona 2004 roga Ne 79-03 «O rocygapcTBeHHOM
rpaxkgaHckomn cnyxote Poccunckon ®egepaunny;

apyrve denepanbHble 3aKOHbl, B TOM vucrne deaepanbHble 3aKOoHbl, perynupytouime
OCOBEHHOCTM MPOXOXAEHMUS TOCYOAAPCTBEHHOM rpaxgaHckonm cnyObl  Poccumnckon
degepauuu;

ykasbl [lpeangeHta Poccunckon ®Pepepaumn; noctaHoBneHust [lpaeBuTenbcTBa
Poccuinckon depepauun; HOpMaTUBHblE MNpaBoOBble akTbl edepasrnibHbIX OpraHoB
NCMNONHUTENBHOW BacTW, perynupyrolime npoxoxgeHue rocygapCTBEHHOW PaXKaaHCKOM
cnyx6bl Poccunckon denepaumm;

YctaB KypraHckonm o6bnactu M WHble HOpPMaTMBHbIE MNpaBOBble akTbl KypraHckoun
obnactn, perynupylowmne nNpoxXoXaeHne rocygapCTBEHHON paXKOaHCKOW  Crybbl
KypraHckon obnactu;

WMHble HOPMAaTMBHbIE NPaBOBbIE aKTbl FOCYAAapPCTBEHHbLIX OPraHoB.

Pasgen Il. KBanucdumkaumoHHble TpeboBaHus

2. lna 3amewleHns OO/MKHOCTM BeAywero chneuuanucta YyCcTaHaBNMBaKOTCA
cnegyowme KsannugukaumoHHble TpeboBaHus.

2.1. basoBble kBanudukaumoHHble TpeboBaHns

2.1.1. paxxgaHCKUI cnyxawiun, 3ameLlarLmm AoMKHOCTb BeayLero cneymanucta,
AOIMKEH NMETb cpeaHee npodeccrnoHansHoe obpasoBaHume.

2.1.2. Aina 3amelleHns OOMKHOCTU Bedyllero creumanucta TpeboBaHUs K CTaxy
roCydapCTBEHHON rpaXXO4aHCKOM CIyXObl MAM CcTaxy paboTbl NO crneumanbHOCTU He
npeabsBnsoTCS.

2.1.3. lpaxgaHckMin -~ cnyxawumn,  3aMellarolmn  OOIMKHOCTb BeyLLero
cneunanucTa, ormkeH obnagatb cnegyowmmm 6a3oBbiMM 3HAHUSIMU U YMEHUSIMUA:

1) 3HaHMEeM rocyaapCcTBEHHOrO A3blka Poccuiickon degepaunm (pycckoro a3bika);

2) 3HaHUSAMN OCHOB:

- KoHcTuTyummn Poccuinckon ®epepaumn;

- ®egepanbHoro 3akoHa oT 27 wmaa 2003 roga Ne 58-03 «O cucreme
rocyaapcTBeHHon cnyx6bl Poccuinckon ®egepaummy»;

- ®epepanbHoro 3akoHa ot 27 uionsa 2004 roga Ne 79-0®3 «O rocyaapCTBEHHOM
rpaxkgaHckomn cnyxote Poccunckon ®egepaunny;

- ®egepanbHoro 3akoHa ot 25 gekabps 2008 roga Ne 273-93 «O npoTtnBogencTamnm
Koppynuumy;

3) 3HaHMAMM M yMeHUsMM B obnactm MHPOPMAaLMOHHO-KOMMYHUKALMOHHbIX
TEXHOJIOTUMN;

4) 3HaHWe OenoBOW 3TUKM;

5) 3HaHne TpeboBaHUIM MO OXpaHe Tpyaa;

6) 3HaHMe TeXHUKN 6e30NacHOCTM U NPOTUBOMNOXAPHOW 3aLLUTbI.

2.1.4. YMeHNa rpaxgaHCcKoro criyallero, 3amellarolero OOSMKHOCTb — BeayLlero
crneunanucTta, BKNoYaloT crieqyowmne yMeHus:.

O6Lwmne ymeHus:

- YMEHME MbICINTb CUCTEMHO;

- YMEHME NfiaHMpoOBaTb N pauMoHanbHO NCNOMb30BaTh paboyee BpeMS;

- YMeHWe JoCcTuratb pesynesraTa;

- KOMMYHMKaTUBHbIE YMEHUS;

- YMeHue paboTaTb B CTPECCOBbIX YCIOBUSX;



- YMEHMe COBEPLLEHCTBOBATL CBOW NPOdEeCCUOHanNbHbIN YPOBEHb.

2.2. NpodeccrmoHanbHO-YHKUMOHANbHbIE KBanngukaumoHHble TpeboBaHus

2.2.1. paxxgaHCKUIN cnyxawiun, 3ameLlarowmnm AoMKHOCTb BedyLlero cneynanmcra
AOMKEH WMETb npodyeccuoHanbHoe obpasoBaHMe MO HanpaBrneHUo(SM) NOAroTOBKM
(cneuymanbHOCTU(5IM)) npodbeccMoHanbHOro 0bpasoBaHUA  HanpasneHust MNoLroTOBKM
«[JokymeHTOBedeHMEe N apxuBoBedeHue», «ctopusiy, «HOpucnpyoeHumsi» Wnu MHOMY
HanpaBfeHUIo MNOAroTOBKM (CneunanbHOCTW), ANs KOTOPOro 3akoHoaaTenbCTBoM 00
obpasoBaHun  Poccuickon  depepaumm  yCTAHOBNEHO  COOTBETCTBME  AAHHOMY
HanpaBfeHUIo MOAroTOBKM (CneunanbHOCTK), YKasaHHOMY B Npeablaylmnx nepeydHsix
npodpeccuin, cneunanbHOCTEN N HanNpaBneHU NOAroToBKM (B obnacty rocygapCTtBEHHONO
ynpaBneHusl, OOoKyMeHTauuoHHOro obecneveHus).

2.2.2. [paxgaHCKMn  cnyxawun,  3aMellarlmn  OOIMKHOCTb BeayLlero
cneunanucta, gormkeH obnagatb cnegyowmnmMm npodeccuoHanbHbLIMU 3HaHUAMN B cdhepe
3akoHopgaternbcTBa Poccuickon denepaumm:

1) 3HaHue KoHcTuTyuum Poccunckon ®egepaunn;

2) 3HaHMe 3akoHopatenbctBa Poccunckon degepaumm 0 rocygapCTBEHHOM
rpaxkgaHckon cnyxbe Poccunckon denepaumm;

3) 3HaHuMe rocygapcTBeHHoro craHaapta Poccuiickon ®epepaumm "TOCT P 7.0.97-
2016. HaumoHnanbHbin cTanHgapt Poccunckon Pepepauun. Cuctema ctaHgapToB MO
MHdopMauuu, 6ubnmnotedHomy 1 nsgatenbckomy  aeny. OpraHn3aumoHHo-
pacnopsautenbHasa gokymeHTauus. TpeboBaHUA K 0POPMMAEHMIO AOKYMEHTOBY;

4) 3HaHMe OCHOB rocyAapCTBEHHOMO N MYHULMMANbHOMO YNpaBieHus.

2.2.3. "Hble npodpeccuoHanbHble 3HaHUS  Bedywlero cneuvanucta  OOSMKHbI
BKIOYaTh:

1) yka3 l'ybepHaTtopa KypraHckon obnactu ot 5 mapta 2011 roga Ne 72 «O6
yTBepxaeHun WHCTpykuum no pgenonpousBoactBsy B [lpaButenbctBe KypraHckon
obnactun;

2) yka3 ['ybepHatopa KypraHckon obnactu ot 8 anpens 2016 roga Ne 95 «O6
yTBepxaeHmn [lopsigka obpalleHnss co  cnyxebHorW WHgopmaunen orpaHUYeHHOro
pacnpocTpaHeHus B lNpaButenbctBe KypraHckonm obnactm m O BHECEHUN WU3MEHEHUN B
yka3 'ybepHaTopa KypraHckon obnactu ot 5 mapta 2011 roga Ne 72 «O6 yTBepxaeHun
NHcTpykumm no genonpoun3BoacTtey B [Mpasutensctee KypraHckon obnactuny;

3) noctaHoBneHue [llpasutensctBa KypraHckon obnactu ot 14 uwonsa 2009 ropa
Ne 395 «O06 yTtBepxaeHun PernamenTa NpaButenbcrea KypraHckon obnactmny;

4) noctaHoBneHne lNpaButensctBa KypraHckon obnactun ot 24 asrycta 2009 roga
Ne 480 «[lMpaBuna genonpous3BoAcTBa B OpraHax WCMOMHUTESNbHOM Briactu KypraHcKow
obnactu».

2.2.4. [paxgaHCKMn  cnyxawun,  3aMellarolimn - OOIMKHOCTb BeayLlero
crneumanucTa, gormkeH obnagartb cneayrowmmMm npogeccmoHanbHbIMU YMEHUSAMMU:

1) pabota B nporpamme «Kogekc: CnyxebHasti KOppeCNOHAEHUNSAY;

2)pabota B cUCTEME «OMEKTPOHHbIN  OOKYMEHTOO6OpOT UM ynpasneHue
aAMUHUCTpaTMBHbIMK Npoueccamu lNpaButensctBa KypraHckon obnactumy.

2.2.5. paxxgaHCKUn cnyxawum, 3ameLlarowmi OSMKHOCTb BeayLlero cneyuanmceta,
AormkeH obnagatb cneaylowmMmmn yHKUNMOHaNbHbIMU 3HAHUAMMN:

1) nopsgok paboTbl C MHpOPMaLMEN OrpaHUYEHHOro LOCTYNa;

2) annapaTHOe U nporpaMmHoe o6ecneyeHme;

3) BOBMOXXHOCTM U OCOBEHHOCTU MPUMEHEHUS COBPEMEHHbIX WHM(OPMaLNOHHO-
KOMMYHWUKaLMOHHBIX TEXHOMOMMIN B rOCYAapCTBEHHbIX OpraHax, BKIoYasi UCMoSib30BaHUe
MEXBEAOMCTBEHHOIO OKYMEHTOO00pOTa.

2.2.6. [paxgaHCcKmin cny>xalmn, 3ameLLarowmim JOMmMKHOCTb BeayLero cneunanmncta,
AormkeH obnagartb cneayowmMmmn yHKUMOHANbHbIMU YMEHUSMN:

1) achhbekTnBHOE NNaHnpoBaHne paboyero BpEMEHMU;



2) aHanu3 n cuctemaTusaums tHopmaumu;

3) adhpekTMBHAA 1 nocrnefoBaTernibHasg opraHu3auusa paboTbl N0 B3aUMOLENCTBUIO
C oOpraHamM TrocygapCTBEHHOM BnacTu, oOpraHamMuM MeCTHOro camoynpaBneHus,
YUYPEXOAEHUAMU U OpraHn3aunaMmn pasnmnyHbIX OpraHn3aumoHHO-NPaBoBbIX hopM U hopm
cOBCTBEHHOCTM MO BOMpocam Aenonpon3soacTea.

Pazpgen lll. JonXHOCTHbIe 00A3aHHOCTH

3.1. Begywun cneumnanuct obasaH:

1) cobniogaTb KoHcTutyumio Poccuinckon denepauun, denepanbHbie
KOHCTUTYLMOHHbIE 3aKOHbI, dheaepanbHble 3aKOHbl, MHble HOPMAaTMBHbIE NPAaBOBbIE aKTbl
Poccunckon denepauumn, yctaB, 3aKOHbl M WHble HOPMATUBHbIE MPAaBOBble aKThbl
KypraHckon obnactu n obecnevmBatb UX UCNOSTHEHWE;

2) UICNOMHATb  AOIMKHOCTHbIE 00A3aHHOCTM B COOTBETCTBMM C  OOIMHKHOCTHbLIM
pernameHTomMm;

3) NCNonHATbL NOPYYEHNS COOTBETCTBYIOLLMX PYKOBOAUTENEW, OaHHbIE B npeaenax
MX MOMMHOMOYWMKW, YCTaAHOBMEHHbIX 3akoHogaTtenbcTBoM Poccuinckon  degepaumm
n KypraHckon obnactu;

4) cobntogaTtb NPy UCMOMHEHUN OOMKHOCTHBIX 06A3aHHOCTEN MpaBa U 3aKOHHbIe
WHTEpPEeChHI rpaxkaaH U opraHM3aumnm;

5) cobnogaTtb cnyxebHbin pacnopsanok MNpasutensctea KypraHckon obnactu;

6) nogaepxuBatb ypoBEHb KBanudukauun, Heobxoaumbii ONs  Hagnexallero
NCMONHEHNS OOMKHOCTHLIX 00s1I3aHHOCTEN;

7) He pasrnawaTtb CBEOEHWUS, COCTaBMANOLWMNE TFOCYOAAPCTBEHHYD W WUHYHKO
oXpaHsaemyl defepanbHbiM  3aKOHOM TaWHy, a TakKkKe CBedEeHUs, CTaBlune emy
M3BECTHbIMU B CBSI3WM C WCMOSIHEHWEM [OOSMKHOCTHbIX 06513aHHOCTEN, B TOM 4ucCne
CBEeOEeHUs, Kacallmecs YaCcTHOM XU3HM W 300pOBbs rpaxgaH wnu 3aTtparveatolime
NX YEeCTb U AOCTOMHCTBO;

8) 6epeyb rocygapcTBeHHOE MMYLLECTBO, B TOM YuUCre NpedocTaBfieHHoe eMy Afis
NCMONMHEHNA JOIMKHOCTHBIX 06s13aHHOCTEN;

9) NnpeacTaBnAaTb B YCTAHOBMEHHOM nopsake npenycMoTpeHHble deaepasibHbIM
3aKOHOM cBefeHus 0 cebe 1 uneHax CBoen CeEMbY;

10) coobwiatb 0 BbIxoge U3 rpaxgaHctBa Poccunckon degepaunmn  unu
0 npuobpeTeHnn rpakgaHcTBa OPYroro rocygapctBa B O€Hb BbIXxog4a M3 rpakgaHcTea
Poccuinckon ®egepauum nnm B AeHb NpnobpeTeHns rpaxkgaHcTsa gpyroro rocygapcTtea;

11) cobniogatb  OrpaHuMyeHusi, BbINOMHATL  obdAsatensctBa W TpeboBaHus
K cnyxebHOMY noBeaeHuUto, He HapyLLaTb 3anpeTbl, KOTOopble YCTaHOBMEHbI heaepanbHbIM
3aKOHOAATENbCTBOM;

12) coobwatb npencTaBUTEN0 HaHUMAaTENs O FIMYHOW 3aUHTEPECOBAHHOCTU Mpu
NCMONMHEHNN [OOIMKHOCTHbLIX 00S3aHHOCTEN, KOTOpasi MOXET MNPUBECTU K KOHMIUKTY
WHTEpPecoB, NPMHMUMaTb Mepbl NO NPeaOoTBPALLEHNIO TAKOro KOHINUKTA;

13) yBegomnaTb NpeactaBuUTENs HaHMMAaTEnNsl, OpraHbl NPOKypaTypbl UNn gpyrue
rocyaapCTBeHHble opraHbl 060 Bcex crydasax obpalleHns K HeMy Kaknx-nmbo nuuy B Lensx
CKINOHEHUS ero K COBEPLUEHNIO KOPPYMNLMOHHbBIX NPaBOHapPYLUEHWA.

3.2. Begywmn cneumanuct He BnpaBe WUCMOMHATb AaHHOe eMy HenpaBoMepHoe
nopyyenue. [lpM nonydeHUnm OT COOTBETCTBYHOLLEIO PYKOBOAUTENS  MOPYYEHUS,
ABNSAKOLWErocsi, MO0 MHEHWIO Bedywero crneumanucra, HenpaBOMEPHbIM, BeayLiun
cneunanucT  OO/MKeH  NpeactaBuTb B MUCbMEHHoM  ¢popme  obBocHoBaHue
HenpaBOMEPHOCTU [aHHOrO MOPYYEHUA C YyKasaHMeM MOMOXEeHUNW 3akoHOoAaTenbCcTBa
Poccuiickon ®epepaummn n KypraHckon obnacTtu, KoTtopble MOryT ObiTb HapylUeHbl npu
WCNONHEHNN OAHHOrO MOPYYEHUs, U MOMYyYnTb OT PYKOBOAUTENSA MOATBEPXKOEHWE 3TOro
nopyvyeHns B NMCbMeHHOM dopme. B criydae noaTBepaeHUst pykoBoAUTENEM OaHHOro



nopy4yeHms B MUCbMEHHOW dopMe Beaywumn crneuuanuct obsisaH oTkasaTbCs OT €ero
NCNONHEHNS.

B cnyyae ncnonHeHuss Beaywmnm cneumanmctoM HernpaBOMEPHOrO MOPYYEHUST OH,
W [aBWMA 3TO MOPYYEHWEe PyKOBOAMTENb, HECYT OUCUUMNINMHAPHYIO, rpaXaaHCKo-
NnpaBoBYyl0, agMUWHUCTPATUBHYIO WIM  YrONIOBHYKD OTBETCTBEHHOCTb B COOTBETCTBUM
C hegeparnbHbIMU 3aKOHaAMMW.

3.3. K 06s13aHHOCTAM BefyLLEero cneyyanmcTa Takke OTHOCSTCA:

1) obecneyeHne npuema, perncTpauunm M nepefadn Mo HasHadeHuto BXoAsLuen
KOppeCnoHAEHLNN, PErMCTPaLMS 1 OTNPaBKa MCXOAALLEN KOPPECNOHOAEHUMN;

2) ocyLlecTBEeHNEe KOHTPOMNs 3a MpaBUSibHbIM O(OPMIIEHMEM [OOKYMEHTOB Mpu
o6paboTke BxoasLWlen KoppecnoHaeHuuu, 3a cobntogeHnem TpeboBaHUW pernamMmeHTa
paboTbl NpaButenscTea KypraHckon obnactu;

3) ocyLeCcTBNEeHNE KOHTPOIS 3a NPOXOXAEeHMEM LOKYMEHTOB;

4) obecneyeHne paboTbl MO YYETY U XPaAHEHUKO 3aKOHYEHHbIX A€, NOAroTOBKY
N caady ux B apxXmB B COOTBETCTBMM C YCTAHOBMEHHbLIM MOPSAKOM;

5) obecneyeHne nonyvyeHms cneLaokyMmeHTaumm n JoKyMmeHTauumn, npeactaBneHHom
denbacBNa3bLIo;

6) cBoeBpeMEHHOE hopMMpOBaHME AEN B COOTBETCTBUN C HOMEHKIATYPOW.

Pazpgen IV. lNpaBa

4.1. Begywmn cneumanucT UMeeT npaso Ha:

1) obecneyeHune Hagnexawmx OpraHn3aumMoOHHO-TEXHUYECKUX yCroBun,
HeobXoANMbIX ANS1 UCMOMHEHUS OOMMKHOCTHBLIX 06A3aHHOCTEN;

2) O3HaKOMSEHNE C [OOIMKHOCTHbIM perfiameHToM U WHbIMKM  JOKYMEHTaMu,
onpegensowmMm ero npaea M ob6s3aHHOCTU NO 3amMellaeMon OOMMKHOCTU FpaXKgaHCKOW
CNyX0bl, KPUTEPUSMU OLIEHKN (PPEKTUBHOCTU NCNOSTHEHUS OOIMKHOCTHBLIX 00S13aHHOCTEN,
nokasartensiMmm  pesynsTaTMBHOCTM  NPOdECCUOHANbHOM  CNyXebHoM  OesTenbHOCTU
N YCNOBUAMU OOSMKHOCTHOIO pOCTa;

3) otablX, obecrnevyvBaemMbll YCTaHOBIEHMEM HOPManbHON MNPOAOIHKUTENBHOCTU
cnyxebHoro BpemeHu, npefocTaBneHneM BbIXOAHbIX OHEW M Hepaboymx npasgHUYHbIX
OHEN, a TaKke exXerogHblX onnadnBaeMbliX OCHOBHOIMO U JONOMHUTENbHbIX OTMYCKOB;

4)onnaty Tpyda W gpyrwe Bbinnatel B COOTBETCTBUM C  doegepasibHbIM
3aKoHOOATeNbCTBOM, HOPMAaTMBHbIMKM  MpaBoOBbIMM  akTamu  KypraHckonm obnactu
N CO Cry>XeOHbIM KOHTPaKTOM;

5) nonyyeHne B YCTaHOBMEHHOM nopsiake uHoOpMauMm W MaTepuaros,
HeobXoAMMbIX ANS WUCMOMHEHUS OOSMKHOCTHbIX 00s3aHHOCTENW, a Takke Ha BHeceHue
npeasiokeHnn o coBepLUIEeHCTBOBaHUM aestenbHocTn Annapata lNy6epHatopa KypraHckon
obnactu, MNMpasutenscTea KypraHckon obnactu;

6) JocTyn B YCTAHOBIIEHHOM  MOpsAKe K CBeAeHWAM,  COCTaBMSOWMM
rOCyOapCTBEHHYK TavHy, €eCcfnn WCMOSIHEHWE [AOSMKHOCTHLIX 00s3aHHOCTEN CBSI3aHO
C UCMNONb30BaHMEM TaKnX CBEOEHUN;

7) [ocTyn B YCTaHOBMEHHOM MOpsiAKE B CBSA3WM C WUCMOMHEHWEM [OOSTHKHOCTHbIX
00A3aHHOCTEN B T[OCYOapCTBEHHble OpraHbl, OpraHbl MECTHOro CcaMoyrnpaBrieHus,
obLecTBeHHble 06beaNHEHNS N UHbIE OpraHn3aumu;

8) 03HaKoMMeHMe C OT3biBamMM O €ro NPodeCCMoHanbHOM Cry>kebHom AeaTENbHOCTU
U OpYrMMn OOKYMEHTaMW 0O BHECEHUS MX B ero fiMyHoe Aeno, martepuanamun fIM4HOro
Aena, a Takke Ha npuobLieHne K NMYHOMY Aeny ero NMCbMEHHbIX 0ObACHEHMI U APYTnX
AOKYMEHTOB 1 MaTepuaros;

9) 3awmTy cBeaeHun o cebe;

10) 4OMKHOCTHOM POCT Ha KOHKYPCHOMW OCHOBE;



11) gononHuTensHoe npodeccnoHanbHoe obpasoBaHue B nopsiake,
YCTaHOBNEHHOM 3aKOHOAATENbCTBOM,;

12) 4uneHcTBO B NpodeCccrMoHanbHOM CO3e;

13) paccMoTpeHne UMHOMBUAYAlNbHbIX CINYXEOHbIX CNOpPOB B  COOTBETCTBUMU
¢ heaepanbHbIM 3aKOHOAATENLCTBOM;

14) npoBegeHne No ero 3asBNEeHUIO CNy>XeBHON NPOBEPKY;

15) 3aWmnTy CBOMX NpaB M 3aKOHHbLIX MHTEPECOB Ha roCy4apCTBEHHOW rpaXKaaHCKOM
cnyx6e KypraHckon obnactu, Bkniovasa obxanoBaHue B Cyq UX HapyLUeHUs;

16) meanumHckoe CTpaxoBaHue B COOTBETCTBUU C denepanbHbIM
3aKOHOAATENbCTBOM;

17) rocygapCTBEHHYIO 3aLLMUTY CBOUX XXM3HW N 300POBbSA, KU3HWN N 300POBbS YSIEHOB
CBOEN CEMbMU, a TaKKe NpUHaAexXallero eMy MMyLLIECTBA;

18) rocyaapcTBeHHoOe NeHCUoHHoe obecneyvyeHne B COOTBETCTBUM C heaepanbHbIM
3aKOHOM.

4.2. Begywmi cneumanucTt MMeeT npaBO C nNpeaBapuTenbHbIM YBEOOMIIEHUEM
npeactaBuTeENs HaHMMaTeNns BbIMOMHATb MHYH oOnfadvMBaemMyro paboTy, ecnm 310 He
noeneyeT 3a cO60N KOHPNUKT UHTEPECOB.

4.3. Begywmn crneunanuct  WMMEET nMpaBO Ha  OCyWecTBNeHue  aocTtyna
K nepcoHanbHbiM AaHHbIM (06paboTKy nepcoHanbHbIX [AaHHbIX) B [lpaButenscrtee
KypraHckon obnactw.

Paspen V. OTBeTCTBEHHOCTb

5.1. Begywunn cneumanuct Hecet AVCUMMITMHAPHYHO OTBETCTBEHHOCTb
3a CcoBeplleHMe AUCUMMNIIMHAPHOIO MpOCTyMnKa, TO €eCTb 3a HEWCMNOSIHEHME Un
HeHaanexallee WCMONMHEHNWE NO €ro BMHE BO3MOXEHHbIX Ha HEero [JOIMKHOCTHbIX
0b6A3aHHOCTEN.

B cooTtBeTcTBMM C OENCTBYHOLUMM 3aKOHOLATENbLCTBOM BedyLlMK crneuuanuct
HeceT rpaXxgaHCKO-NpaBoBY0, aAMUHUCTPATUBHYIO U YIONOBHY OTBETCTBEHHOCTD.

5.2. Begywun crneuuanmuct HeceT nepcoHasrbHyr OTBETCTBEHHOCTb
3a cobntogeHne TpeboBaHW, YCTaHOBIEHHbIX defepanbHbIM 3aKOHOM OT 27 uons
2006 roga Ne 152-03 «O nepcoHanbHbIX AAHHbIX» U NPUHATLIMU B COOTBETCTBMU C HUM
HOPMAaTUBHbIX NPaBOBbLIX aKTOB.

Paspnen VI. NepeyeHb BONpocoB, N0 KOTOPbIM BeAyLW UK cnieuanuct Bnpase unum
06513aH CaMOCTOATENIbHO NPUHUMATL YNpaBlieHYeCKNe U UHbIe peLleHUsA

B cooTtBeTcTBMM C 3amMellaemMon [OOSHKHOCTbIO TOCYLapCTBEHHOW TpaXKOaHCKOM
cnyx6bl KypraHckon obractn n co CBOEeW KOMMETEHUMEN BeayLMA cneunanncTt Bnpase:
rOTOBMTb OTYETbI, aHANUTUYECKUe MaTtepuarnbl, [OaBaTb 3aK/YEHUS Ha MPOEKThI
HOPMAaTUBHbLIX MPAaBOBbIX aKkTOB, TFOTOBUTb MPEASIOKEHNA MO COBEpPLUEHCTBOBAHUIO
3aKkoHoAaTenbLCTBa No BONpocam Aenonpon3BOACTBa B Npeaenax CBOEN KOMMNETEHLNMN.

Paszpgen VII. NepeyeHb BOoNpocoB, N0 KOTOPbIM BeAyLWMn cneymanuct
BMnpaBe unu o6s3aH y4acTBoBaTb Npu NOAroToBKe NPOEKTOB HOPMaTUBHbIX
NpaBoOBbIX aKTOB U (UNTN) NPOEKTOB YyNpPaBfeHYeCKMUX U UHbIX peLueHUn

Beaoywimii cneuvanucT No MNOPYYEHMIO HavanbHWKa oTaena OOKYMEeHTaLWMOHHOro
obecrieyeHns yrnpaBneHnss OOKyMeHTauuMoHHoro obGecrneveHunss Annapata [yb6epHaTtopa
KypraHckon obrnactu yyacTByeT B MOArOTOBKE HOPMAaTUBHbIX MPaBOBbIX AKTOB M WHbIX
peLLEHU No Bonpocam Aenonpon3BoaCTBa.



|_|pl/l 3TOM Be,El,yLLl,I/IIZ cneunanncTt paet 3aKio4YeHund, TroToBUT Mchopmau,mo
Nno nNpoeKTaM npaBoBbIX W HOPMATUBHbLIX MPABOBbLIX aKTOB, KacCarkwlLUMXCA BOMpPOCOB
genonpon3soacTtea, B npeaenax CBOEN KOMNEeTEHLUN.

Pazpgen VIIl. Cpoku n npouenypbl NOAroTOBKU, paCCMOTPEHUSA,
NopsifoK COrfacoBaHUsA U NPUHATUA NPOEKTOB peLleHn No 3ameLlaeMon
OOJMKHOCTU rocyfapCcTBeHHOM rpaxaaHcKon cnyxobl KypraHckon obnactu

[MogrotoBka  MPOEKTOB  OOKYMEHTOB  OCYLLIECTBNSIETCA B COOTBETCTBUM
c TpeboBaHmamm 3akoHa KypraHckom obnactu or 8 oktabpsa 2004 roga Ne 444
«O HopmaTuMBHbIX MpaBoBbIX akTax KypraHckon obnactu», PernameHta [MpaButenbcrBa
KypraHckon obnactn, yTBep)XAeHHOro nocTtaHoBneHnem [lpaButenbctBa KypraHckon
obnactm ot 14 wmona 2009 roga Ne 395, WHCTpykuMM noO  OenonpounsBOLCTBY
B lNpaButenbctBe KypraHckon obnacTtu, yTBepxaeHHou ykasom ybepHatopa KypraHckon
obnactm ot 5 mapta 2011 roga Ne 72, [lpaBun [Oenonpou3BOACTBA B oOpraHax
ucnonHutenbHon Bnactm KypraHckon obnactn, yTBEPXKOAEHHbIX MNOCTAHOBMEHNEM
MpaeuTtenbcTBa KypraHckon obnactu ot 24 asrycta 2009 roga Ne 480.

Paspen IX. NMopspok cnyxebHoro B3anmoaemMcTeus BegyLlero cneLuuanucTos B
CBSI3M C UCNOJIHEHUEM AOIMKHOCTHbIX 00f3aHHOCTEN C rocyAapCTBEHHbIMU
rpaxgaHckumu cnyxawmmm Kypranckon ob6nactu B NpasutenbctBe KypraHckoun
obnacTtu, rocyaapcTBeHHbIMU rpaXxaaHCcKMmu cnyxawmumm KypraHckon obnacrtu
APYrux rocyaapcTBeHHbIX OPraHoB, rpaxaaHamMm U opraHusaumMamMm

Mopsiaok  B3aMmogencTBust npu  pas3paboTke, cornacoBaHuu,  MOAMMCAHUK
NpaBOBbIX, HOPMATMBHbIX MPaBOBbIX aKTOB U MHbIX OOKYMEHTOB onpefenserca 3akoHOM
KypraHckon obnactn ot 8 oktabpsa 2004 roga Ne 444 «O HoOpMaTMBHbLIX MPAaBOBbLIX aKTax
KypraHckon  obnactu», PernameHtom [lpaButenbctBa  KypraHckom — obnactw,
yTBEPXKOEHHbIM nocTaHoBneHneM [lpaButenbctBa KypraHckon obnactm ot 14 wmons
2009 roga Ne 395, WHcTpykumen no genonpousBoactBy B [pasutenbctBe KypraHckom
obnactn, ytBepxaeHHoun ykasom NybepHatopa KypraHckon obnactu ot 5 mapta 2011 roga
Ne 72, MNpaBunamu OenonponsBoacTBa B OpraHax WUCMOMHUTENbHOM Bnactn KypraHckon
obnactn, yTBepXAeHHbIMM noctaHoBneHnem [lpaButenbctBa KypraHckon obnactu
oT 24 aBrycta 2009 roga Ne 480.

Beoywmin cneumanuct oOCyLlecTBRsieT B3auMOAEWNCTBME C OpraHamum MeCTHOro
camoynpaBereHusl, opraHamuM  ucnonHutenosHon Bnactm  KypraHckom — obnactw,
OCYLLECTBNAIOWUMM OTpacresoe nNubo MexoTpacrnesoe ynpaeneHue, Mo BOMpocam
Aenonpon3BOACTBa.

Mpn ocyliecTBNeHNN OOIMKHOCTHbLIX 0Bs13aHHOCTEN BedyLuMi cneuuannct Moxet
OCYLLEeCTBMATb B3aMMOAEWNCTBME CO BCEMM OpraHamuM roCyAapCTBEHHOM BRnacTu
Poccuinckon ®epepaunmn, opraHamu rocygapctBeHHon Briactu KypraHckon obnactw,
N3bupatenbHon kKomuccumen KypraHckom obnactu, KoHTponbHO-cHeTHOW nanartoun
KypraHckon obnactu, MyHuMuMnanbHbIMKU 0Opa3oBaHUSMU U OpraHM3aumMsMun B npegenax
CBOEN KOMMETEHLUN.

Pazpgen X. lNMepeyeHb rocyaapCTBEHHbIX YCIYT, OKa3bliBaeMbIiX rpaxgaHam u
opraHusaumsiMm B COOTBETCTBUM C aAMUHUCTPATUBHbLIM perfiaMeHToOM

Be,u,yu_wl|7| cneunanmncTt He oKa3bliBaeT rocygapCrBEHHbIX YCIYT.



Paspen Xl. NMokasatenu achpeKTUBHOCTU U pe3ynbTaTUBHOCTU NpodgeccuoHanbHON
cnyxebHOW aeATeNbLHOCTM BegylLlero cneymanmcra

Pesynbratbl npodeccuoHanbHOM CnyXebHOM [OeATEeNbHOCTM XapaKTepU3yrTcs
crneayroLwnmMm nokasatensamu:

- KQYeCTBEHHOE M CBOEBPEMEHHOE BbINOMHEHME 00A3aHHOCTEN, NPeayCMOTPEHHbIX
AAHHbIM  OOMMKHOCTHBIM pernamMeHToM. [paxgaHCkui cnyxawmun obs3aH  BbINOMHATD
paboTbl Ha xopowem nNpodeccnoHanbHOM YPOBHE, C COBNoAEHNEM CPOKOB BbINOSIHEHNS
pabor;

- cobniogeHne CpPoKoB pernctpaumm Bxoasllen KoppecnoHOeHUUKU, MOCTYNUBLLEN
B agpec Annapata [ybepHatopa KypraHckon ob6bnactu, [MpasutensctBa KypraHckomn
obnactn (B AeHb MOCTYNSEHUs, KpOMe NpPasaHMYHbIX U BbIXOAHbLIX OHEW, B Hepabodee
Bpemsi);

- cobniogeHne CpPoKOB  OTMPaBKM  UCXOOSLWEN  KOPPecnoHOeHuun (B OeHb
pernctpauun);

- obecneyeHne cCoOXpaHHOCTM AOKYMEHTOB A0 nepeaayn B apxuB;

- NpegocTaBneHne nHgopmauunm no pabote co cnyxebHom KoppecrnoHOeHUMen
(oTyeTbl, cnpaBKK) eXeMeCsYHO, exekBapTanbHO, exerogHo (no 3anpocy [ybepHatopa
KypraHckon obnactu, 3amectutens lybepHatopa KypraHckon obnactm - pykoBoauTens
Annapara 'ybepHatopa KypraHckon obnactn);

- OCYLLECTBIIEHNE KOHTPONSA 3a NPOXOXAEHMEM CnyxebHOM KoppecnoHAeHUMn
B Annaparte Ny6epHatopa KypraHckon obnactu, NpasutensctBe KypraHckon obnacTy;

- OKasaHMe MeToaMyeckon nomowm B paboTe co crnyxebGHoM KoppecrnoHAeHLMEN
1 No BoNpocam Aenonpon3BOACTBa B Npeaenax KOMNeTeHuun otaena.

[lormKHOCTHOM pernameHT CoCTaBJI1€H:

HavanbHnkoM oTaena 4OKyMEHTaLMOHHOMO

obecneyeHns ynpaBneHust OKyMEeHTaLMOHHOIo

obecneveHna Annapata 'ybepHaTopa

KypraHckon obnactu E.H. XapuHa

O3HaKoMIeH:

(noanucek) (®.1.0)



