«YTBEPXOAK»
3amectutenb ybepHaTtopa KypraHckon
obnactu - pykoBoguTenb Annaparta
l'y6epHaTopa KypraHckon obnactum

O.A Kytawum

« » 20 r.

OOMKHOCTHOW PEMMAMEHT
rocyaapcTBeHHOro rpaxaaHckoro cnyxauero KypraHckon obnactu, 3ameLjaroLiero
OOJMKHOCTb rocyfapCTBEHHOM rpaXaaHCKon cnyxobl KypraHckon obnactu —
BeAyluero cneyuanucrta obwecrteseHHon npuemHon NybepHatopa KypraHckom
obnacTtu otaena obpalleHUn rpaxaaH KOHTPOSNbHOrO yrpaBreHus
Annapara N'y6epHaTopa KypraHckon obnactu

Paspen |. O6wume nonoxeHun

1.1. B PeecTtpe OOMKHOCTEN roCygapCTBEHHOW rpaxaaHckonm cnyxbbl KypraHckom
obrnacTn [OMKHOCTbL Beaywero cneumanucta obliecTtBeHHon npuemHon [ybepHaTopa
KypraHckon obnactu otaena obpalleHuii rpaxaaH KOHTPONbHOro ynpaesneHust Annaparta
l'ybepHaTtopa KypraHckon obnactm (ganee — Begywuin cheunanucT) OTHOCUTCS
K kateropum «Ob6ecneuynBarolime cneumanncTbl» K rpynne Ccrapwmx LOOMMKHOCTEN
rocyqapCTBEHHOW rpaxkaaHckomn cnyobl KypraHckon obnacTu.

1.2. Obnactb npodeccmoHanbHON ChyXebHON AeATEeNbHOCTU FOCyAapPCTBEHHOIO
rPaXKO4aHCKOro cnyxawlero (ganee - rpaxgaHCKMW — CryauwMi):  CONpoBOXAEHME
napnamMeHTCKOWN OeATeNbHOCTMW.

1.3.Bug  npodeccnoHanbHOM  crnyXebHoWm  OeATEeNbHOCTU  FpaK4aHCKOro
cnyXallero: COMpoOBOXAEeHMEe v, 3aMellarolmnX roCcyaapCTBEHHble  OOSMKHOCTH
cybbekToB Poccuiickon degepauuu.

1.4. Begywmn cneunannct HenocpeacTBEHHO MOAYMHSAETCHA HadalnbHUKY oTaena
obpalleHnn rpaxpgaH KOHTporbHOro ynpaeneHua Annapata [y6epHatopa KypraHckom
obnactw.

1.5. Begywmin cneumanuct HasHayaeTcss Ha [OOMKHOCTb W ocBoboXxgaeTcs
OT [JOIMKHOCTM Npuka3oM 3amectutens lNybepHatopa KypraHckon obnactu - pykoBoamTens
Annaparta 'y6epHaTtopa KypraHckon obnacTtu B yCTaHOBEHHOM NMOpPsigKE.

1.6. lNMopsigok 3amelleHns BegyLlero cneynanucTa:

BO BpeMsi ero OTCYTCTBMS: [MNaBHbIA crneynanucT otgena obpalleHuin rpaxgaH
KOHTpOnbHOro ynpaenenna Annapata Ny6epHatopa KypraHckon obnactw.

1.7. HopmaTtnuHon 6ason cnyxebHOW [edATenbHOCTM Bedyllero crneuyuwanucra
ABNAKTCSA:

KoHcTuTtyuma Poccunckon depepauuu;

depgepanbHbin - 3akoH oT 27 mas 2003 roga Ne 58-d3 «O cucreme
rocygapcTBeHHon cnyxbbl Poccuinckon depepaummy;

®epepanbHbii 3akoH oT 27 uong 2004 roga Ne 79-3 «O rocygapCTBEHHOM
rpaxkgaHckon cnyxbe Poccunckon ®enepaummy;

apyrve  egepanbHble  3akOHbl, B TOM 4ucne dedepanbHble  3aKOHbI,
perynupyowmne 0COBEHHOCTU NPOXOXKAEHUS FOCYAAPCTBEHHOM TpPaXK4aHCKOW CryObl
Poccurckon denepauuu;



ykasbl [MpesngeHta Poccunckon Pepepauuun; noctaHoBneHus [lpaButenscrsa
Poccuinickon ®epepauuun; HOpMaTMBHbIE MpaBOBble akTbl edeparnbHbIX OpraHoB
MCNOSTHUTENbHOM BNacTw;

YctaB KypraHckon o6nacTtn; HOpMaTUBHbIE MpPaBOBblE aKTbl FOCY4apPCTBEHHbIX
OpraHos.

Paspgen Il. KBanudmkaumoHHble TpeboBaHus

2. lns 3amMelleHns OO/MKHOCTM  Bedyllero creuuanucrta YycTaHaBfvBakoTCH
cneayoumne KsanmgukaunoHHble TpeboBaHumsS.

2.1. bazoBble KBanugukaumoHHble TpeboBaHmS.

2.1.1. paxxgaHCcKun cnyXaluun, 3aMmeLLarLmnin JOMmKHOCTb BeayLero cneunanucra,
OOMMKeH nmeTb obpasoBaHMe He HUXKe cpegHero NpodeCcCnoHanbsHOro.

2.1.2. [ina 3ameLLeHnst JOIMKHOCTM BeayLlero cneyuanucra ctax rocygapCTBeHHOM
rpaXkgaHckon cryx6bl nnu ctax paboTbl N0 cneunanbHOCTU, HanpaBfeHUIo NOArOTOBKM
He NpeabsBnseTCs.

2.1.3. [paxgaHCcKnn cnyxalmin, 3ameLlaroLlmnm Ao0SMKHOCTb BeAyLero cneumnanmceta,
AormkeH obnagatb cneaylowmmm 6a3oBbIMM 3HAHUAMU U YMEHUSIMMU:

1) 3HaHMeM rocygapcTBeHHOro A3blka Poccuiickon ®epepauum (pycckoro a3bika);

2) 3HaHUAAMN OCHOB:

- KoHctutyummn Poccuinckon depepaumu;

- ®egepanbHoro 3akoHa oT 27 mas 2003 roga Ne 58-®3 «O cucreme
rocygapcTBeHHon cnyxbbl Poccuinckon depepaummy;

- ®epepanbHoro 3akoHa ot 27 wiona 2004 roga Ne 79-3 «O rocyaapCTBeHHOM
rpaxkgaHckon cnyxbe Poccunckon ®enepaummy;

- degepanbHoro 3akoHa ot 25 gekabps 2008 roga Ne 273-93 «O npoTuBogencTemm
Koppynuumy»;

3) 3HaHMAMM N ymMeHusaMM B 0bnactm  MHPOPMAaLMOHHO-KOMMYHMUKALMOHHbBIX
TEXHOIMOrnN.

2.1.4. YMeHNa rpaxOaHCKoro criyxawlero, 3amellarolero OOSMKHOCTb BeayLlero
crneuuanncTa, BKIoYarT cnegyrowme yMeHus.

O6wwne ymeHus:

- YMEHUEe MbICNTb CUCTEMHO;

- YMEHMe NfaHnMpoBaThb M paumMoHanbHO UCMonb3oBaTh paboyee Bpems;

- YMeHue JocTuraTb pesynbsrara;

- KOMMYHVKaTUBHbIE YMEHUS;

- yMeHue paboTaTb B CTPECCOBbIX YCNOBUSIX;

- YMEHMe COBepLLEHCTBOBaTb CBOW NPOdeCCUOHarTbHbIN YPOBEHD.

2.2. NMpodeccmoHanbHO-YHKLUMOHAaNbHbIE KBanngukaumoHHble TpeboBaHus.

2.2.1. paxxgaHCKun cnyxaliuun, 3aMmeLLarLwmnn JOMmKHOCTb BeayLero cneunanucra,
OOMMKEH NMeTb cpefHee npodeccrmoHanbHoe obpasoBaHne Mo HanpasfeHUo NOAroTOBKM
(cneumanbHOCTH) npogeccnoHarnbHOro o6pasoBaHus «KOpucnpyoeHums»,
«[JokymeHTaunoHHOe obecrnevyeHne ynpaBreHuss W apXUBOBEOEHUS» WM MHOMY
HanpaBneHuto MOAroTOBKN (cneuuanbHOCTK), ANs KOTOPOro 3akoHoaaTenbCcTtBoM 00
obpasoBaHmn  Poccuickon  degepaumm  yCTaHOBMEHO  COOTBETCTBME  AAHHOMY
HanpaBneHno MOAroTOBKM (CneumanbHOCTM), YKa3aHHOMY B MNpeablaylmx nepeyHsax
npodgeccun, cneumanbHOCTEM W  HanpaeBneHun noarotoskn. KMHoe HanpasneHue
NOArOTOBKU (CNeunanbHOCTb) MPU YCNOBUW HamnmuMuus gunroma o npogeccroHaribHON
nepenoaroToBKE MO COOTBETCTBYIOLLEN nporpamme npodpeccnoHanbHON NepenoaroToBKU
o6bemom B6onee 1000 4acos.



2.2.2. [paxxgaHCKUN cnyxalumn, 3aMmeLLarLwmnn JOMmKHOCTb BeayLero cneunanucra,
JormkeH obnagatb  criegylowmMMmn - NpodPecCuoHanbHbiMM - 3HaHUMAMKM B cdbepe
3akoHogatenscTBa Poccunckon denepaumu:

1) ®epepanbHbit 3akoH OT 2 masa 2006 roga Ne 59-03 «O nopsigke paccMOTpeHUs
obpawieHnn rpaxaaH Poccuiickon degepaunny;

2) ®epepanbHbln 3akoH oT 9 pespana 2009 roga Ne 8-d3 «O6 obecneveHuun
AoCcTyna K MHopmaumm 0 AeATeNbHOCTU rocyqapCTBEHHbIX OPraHoOB U OpraHOB MECTHOrO
camoynpaBrieHns»;

3) ®epepanbHbli 3akoH oT 27 wuions 2006 roga Ne 152-03 «O nepcoHasbHbIX
OaHHbIX»;

4) 3akoH KypraHckon obractm ot 6 pekabps 2006 roga Ne 203 «O nopsiake
paccMoTpeHus obpalleHnin rpaxkaaH B KypraHckon obnactmy;

5) ykaza [lybepHatopa KypraHckon obnactm ot 5 mapta 2011 roga Ne 72
«O6 ytBepxaeHun WMHcTpykuum no genonpou3BoactBy B [MpaButenbctBe KypraHckon
obnacTtuny;

6) noctaHoBneHue [lpasutensctBa KypraHckon obnactu ot 14 wmona 2009 ropa
Ne 395 «O6 ytBepxxaeHun PernameHTa lNpasutensctea KypraHckon obnactuny;

7) HaunoHanbHbIM  cTtaHgapTt Poccuinckon ®epepaumm TOCT P 7.0.97-2016
«Cuctema crTaHgapTtoB NO  WHOpMauun, OUMOBNMOTEYHOMY M M3LaTenbCKOMY Aeny.
OpraHunsaunoHHo-pacnopaauTenbHaa  AokymeHTauusa. TpeboBaHns K oopMneHuto
OOKYMEHTOB», YTBEpPXOEeHHOro npukasom PoccraHgapta ot 08 paekabps.2016 roga
Ne 2004-ct «O6 yTBEpPKAEHUN HauMoHanbHoro ctaHgapTa Poccuinckon denepaummy.

2.2.3. "Hble npodreccuoHarnbHble 3HaHUA Beadywero cneuuanucta  OOMMKHbI
BKMOYaTh:

1) meTOoanyeckme pekomeHgauum no pabote c obpalieHuamu  rpaxagaH
M opraHmsaumm B npuemHbix [MpesngeHta Poccuickon ®epepaunn, denepanbHbIX
opraHax rocygapCTBEHHOW BRacTW, B OpraHax rocyaapCTBEHHOM BnacTtu CyObeKToB
Poccuinickon ®egepaumn, WHbIX FOCYOAPCTBEHHLIX OpraHax W B OpraHax MeCTHOro
camoynpaBreHuns, yTBEPXAEHHble pelleHMeM paboden rpynnbl npu AQMUHUCTpaLUN
MpesngeHTa Poccumnckon ®egepaumm no KoopamHaumm n oueHke paboTtbl ¢ obpalleHnsMm
rpaxgaH un opraHmsauum ot 27 mapta 2014 roaa;

2) MmeToaMyeckue pekomeHgauum no opraHMsaumm 1 NpoBedeHWU0 MO MOPYYEHUIO
MpesngeHTa Poccunckon ®enepaunmn nnyHoro npuema rpaxgaH Poccuickon degepauuu,
MHOCTPaHHbIX rpaxaaH u nuy, 6e3 rpaxgaHcTBa B npueMHblx [NpeangeHta Poccuiickon
depepaumm B denepanbHOM OKpyre M B aAMUHUCTPATUMBHBLIX LEHTpax cybbekTa
Poccuinickon ®epepaunn, yTBEPXKAEHHbIX HadanbHUKOM YnpaeneHus [lpesngeHTta
Poccunckon ®epepaumm no pabote ¢ obpalieHuamu rpaxgaH WM opraHusaumm
oT 13 Hos6pst 2012 roga Ne A26-3230;

3) nopsgok paboTbl CO CBEAEHUAMM KOHPUAEHUMANbHOIO Xapakrtepa, CBegeHUAMMU,
COCTaBNAKLWMMM TOCYAAPCTBEHHYIO TaWHy, a Takke C WHJopMaunen orpaHUYeHHOro
aoctyna.

2.2.4. [paxgaHCKN cnyxalmin, 3ameLlaolmnm AoSMKHOCTb BeAyLero cneumnanmceta,
AorkeH obnagatb cneaylowmmMm NpogeccmoHanbHbIMN YMEHNUAMM:

1) ncnonb3oBaTb NPy NOArOTOBKE LOKYMEHTOB W CNyXebHOW nepenucke OenoBon
CTWIb NUCbMa;

2) NpaBUITbHO MHTEPNPETMPOBATb TEKCTbI, OTHOCALLMECS K NPaBOBOM U CoLMarnbHO-
9KOHOMMYECKOM cdepam;

3) BNnageTb KOMMbIOTEPHOW W [PYrod OPITEXHUKOW, a TaKke HeobxoanMbim
nporpaMmHbIM obecnevyeHnem;

4) cBOEBPEMEHHO N KAYE€CTBEHHO BbIMOSHATL 3a4aHNs 1 NOPYYEHUS BbILLECTOSALLMNX
pykoBoguTenen.

2.2.5. [paxgaHCKnn cnyxawmin, 3ameLlarolwmnm AoSMKHOCTb BeAyLero cneumnanmceta,



AormkeH obnagatb cneaylowmmm yHKLUMOHANbHbIMU 3HAHUAMMU:

1) cOBpeMeHHble ~ KOMMYHUKaLMW,  CeTeBble  MNPUIIOXEHUs,,  NporpaMMHoe
obecneveHue;

2) paboTa ¢ NHpPOPMaLMOHHO-TENEKOMMYHUKALMOHHON CETbIO «IHTEPHET».

2.2.6. paxxgaHCcKuM crnyxalmin, 3aMmeLlarowmnm JOMMKHOCTb BegyLlero cneumnanucra
AormkeH obnagatb cneayrowmnmMmm yHKUNOHANbHbIMY YMEHUAMMN:

1) AenoBoe 1 npodeccnoHanbHoe obLieHue;

2) aHanu3 n cuctemaTusaums tHdpopmaumm;

3) paspeLueHne KOH(INKTOB;

4) ncnonb3oBaHWE MOUCKOBbLIX cUCTEM ceTn «MHTepHeT» ans paboTbl C pecypcamu
cetn «MHTepHeT», B TOM Yncne nonyyvyeHns Heobxoammon nHgpopmauum;

5) paspaboTka NpoOeKTOB NPaBOBLIX aKTOB.

Paspen lll. JomxHOCTHbIE 00S13aHHOCTU

3.1. Begywun cneumanmct obs3aH:

1) cobniogatb KoHcTuTyumMIo Poccuickon denepauuu, denepanbHble
KOHCTUTYLMOHHbIE 3aKOHbI, befepanbHble 3aKOHbl, MHble HOPMAaTMBHbIE NPAaBOBbIE aKTbl
Poccuinckon ®epepaunn, yctaB, 3akOHbl W WHblE HOPMATUBHbIE MPABOBbIE aKThl
KypraHckon obnactn n obecneunBatb MX UCMOSNTHEHNE;

2) UICNONHATL  OOIMKHOCTHblIE 06513aHHOCTM B COOTBETCTBUMM C  [OIDKHOCTHbIM
pernameHTom;

3) NCNOMHATbL NOPYYEHNA COOTBETCTBYIOLUMX pyKOBOAMTENEW, AaHHble B npegenax
MX  MOSIHOMOYMIW, YCTAHOBMIEHHbIX 3akoHoaaTenbCcTBOM  Poccuinckon  depepauyuu
n KypraHckon obnactu;

4) cobntogatb NpyY UCMOSTHEHUN LOIMKHOCTHBIX 006A3aHHOCTEN MpaBa U 3aKOHHbIE
NHTEepEeChl rpaXkaaH U opraHnsauni;

5) cobniogatb cnyxebHbin pacnopaaok Npasutensctea KypraHckon obnactu;

6) nogaepXmBatb YpPOBEHb KBanudukaumm, Heobxooumbln LA  Hagnexallero
NCNONHEHNST AOMKHOCTHbBIX 0653aHHOCTEN;

7) He pasrnawaTb CBeJeHus, COCTaBnslWwmMe T[OCydapCTBEHHYIO U UHYKO
oxpaHsiemyto pedepanbHbIM 3aKOHOM TaWHy, a TakkKe CBEeAeHus, CTaBlUMe eMy
N3BECTHbIMW B CBA3W C WCMNOSMIHEHWEM [OIMKHOCTHbIX 06s3aHHOCTEW, B TOM u4uchne
CBEOEeHUs, KacarLmnecs YacTHOW XMU3HM M 340pPOBbA rpaXkdaH unv 3atparnBarolime mx
4YeCTb U AOCTOUHCTBO;

8) 6epeyb rocygapCTBeHHOE MMYLLECTBO, B TOM YUCHe NpeaocTaBeHHoe eMy Ans
NCNOMNHEHNST AOMKHOCTHbBIX 0653aHHOCTEN;

9) npencraBnATb B YCTAHOBMEHHOM MOpsSAKe MpeaycMoTpeHHble deaepanbHbIM
3aKOHOM cBefeHns 0 cebe 1 urneHax CBOeun CeMbM;

10) coobwatb O Bbixoge M3 rpaxgaHcTtBa Poccuickon depepaumm  mnu
0 npuobpeTeHun rpaxgaHcTBa OpPYroro rocyaapcTBa B [eHb Bbixoga U3 rpaxgaHcTsa
Poccunckon ®egepauum unu B oeHb NpMobpeTeHns rpaxkaaHcTBa ApYroro rocyaapcTsa;

11) cobniogatb  orpaHuMyeHusi, BbINOMHATL  obsizatenbctBa M TpeboBaHUs
K crnykebHOMY NOBeAEeHN0, He HapyLlaTb 3anpeTbl, KOTOpble YCTaHOBNEHbl PeaepanbHbIM
3akoHom oT 27 mons 2004 roga Ne 79-®3 «O rocygapCTBEHHOW rpakgaHCKow criyxbe
Poccurickon ®egepauunmy»;

12) coobwaTb npeacTaBUTEN0 HaHUMAaTENs O JIMYHOW 3aMHTEPECOBAHHOCTM MNpU
MCNOMHEHNN [OIMKHOCTHbIX 00A3aHHOCTEN, KOTOopas MOXET MPUMBECTU K KOHMIUKTY
MHTEPEeCOB, NPUHUMAaTb Mepbl MO NPeaOTBPALLEHNIO TaKOro KOHMIMKTA;



13) yBegomnaTb nNpeactaBUTENs HaHMMAaTErNs, OpraHbl NPOKypaTypbl Mnu gpyrve
rocygapcTBeHHble opraHbl 060 BCex crnyvasx obpalleHus K HeMy Kakmx-nnbo nuu B Lensx
CKIMOHEHMS ero K COBEPLUEHMNIO KOPPYMNLUMOHHBIX NPaBOHaPYLLUEHWUNA.

3.2. Begywmn cneuyvanuct He BrpaBe MWCMNOSHATbL JaHHOEe eMy HernpaBoMepHoe
nopyyeHue. [lpy nonydeHMn OT COOTBETCTBYIOLLErO pPYKOBOOUTENSA  MOPYYEHUS,
ABNAOLLErocs, MNo MHEHWIO Beaywero cneumanucta, HenpaBoOMeEpHbIM, BeayLun
cneuvManucTt  OOSMKeH  npeactaBuTb B MUCbMEHHoW  cbopme  obocHoBaHue
HernpaBOMEpPHOCTM [aHHOIO MOPYYEHUA C yKasaHWeM MOMoXeHU 3akoHodaTerbCcTBa
Poccunckon ®epepaumm n KypraHckon obnactu, KOTOopble MOryT ObiTb HapyLllieHbl npu
NCNOMHEHNN OAHHOTO MOPYYEHUs, U MOMy4YUTb OT PYKOBOAUTENS NOATBEPXOEHWE 3TOro
nopy4yeHus B NMcbMeHHOW cbopme. B cnyyae nogTBepXaeHWs pykoBoguTenem LaHHOro
NopyyYeHns B MUCbMEHHOM opme BeayLwuh cneunannct obsidaH oTkasaTbCA OT €ero
NCNONHEHNS.

B cnyyae wucnonHeHus BegyLiMM cneunanuctoM HenpaBOMEPHOro MNOpPYyYeHUs
OH W [aBWWA 3TO MNOPYYEHUE pPyKOBOAUTEMb HECYT AUCLUMMAMHAPHY, rpaXKgaHCKo-
NpaBoBY, aAMUHUCTPATUBHYIO WAW YrONMOBHYKD OTBETCTBEHHOCTb B COOTBETCTBUMU
¢ cbegepanbHbIMU 3aKOHAMMN.

3.3. K o6sa3aHHOCTAM BeayLlero cneumanucta OTHOCATCS:

1) opraHnsaumsa gestenbHoCcTH obLiecTBeHHON npuemHon NybepHaTopa KypraHckom
obnactm B COOTBETCTBUM C TpebOOBAHUSMW HOPMATUBHO-METOANYECKUX [OOKYMEHTOB
no pabote ¢ obpalleHnamMM rpaxxaaH;

2) exxemecsiyHOe NnaHupoBaHue paboTbl, cocTaBreHne rpagukoB TemMaTUYECKUX
N Bble3AHbIX MPUEMOB rpaXKaaH;

3) NpoBedeHne TnWMYHOrO npuema 3asBuTenen B OeHb uX obpalleHus
B 0OLecTBeHHYI0 npuemHyto N'ybepHatopa KypraHckon obnactu;

4) opraHuMsaums W MpoBedeHMe IMYHOro npuema rpaxgaH [ybepHaTtopom
KypraHckon obnactv u ero samectutendamu, B TOM YMCRE FIMYHOMO npuema rpaxagaH no
nopydeHuto lNMpesmaeHta Poccunckon depepauumn NydbepHatopom KypraHckon obnactu u
ero 3amectutenamm B [lpuemHon [lNpesngeHta Poccuirckon depepaummn B KypraHckom
obnactu;

5) opraHusauusa n npoBegeHne TeMaTuYecKnX U Bbl€3gHbIX NPUEMOB rpaXaaH;

6) npyeM K peructpauus  YCTHbIX OOpaleHuin rpaxgaH, MocTynMBLUNX
B oOwecTBeHHy0 npuemHyto 'ybepHatopa KypraHckonm obnactu, Ha NU4YHbIX nNpuemax
rpaxkgaH pykoBoauTenaMu, B Xode NpoBedeHUsa TeNeBU3UOHHbLIX NMporpaMMm C ydacTuem
l'y6epHaTopa KypraHckon obnactu;

7) KOHTPONb 32 CBOEBPEMEHHBIM W Ka4YeCTBEHHbIM WCMNOMIHEHNEM MOPYYEHUN
ly6epHaTopa KypraHckon obnactm m ero 3amectuTenem Mo pPacCMOTPEHUIO YCTHbIX
obpalleHn rpaxaaH;

8) ocyulecTBneHne B npegenax CBOEN KOMMETEHUUW KOHTPOMs 3a cobniogeHuem
nopsgka paccMOTpeHusa obpalleHui rpaxaaH, aHanusa cogepaHusi nocTynaroLmx
obpalleHn rpaxxgaH u NpuUHATUE MepP NO CBOEBPEMEHHOMY BbISIBIIEHUIO U YCTPAHEHWUIO
NPUYUH HapyLLIeHWs npas, CBOOOA M 3aKOHHbBIX MHTEPECOB rpaXxaaH;

9) nogrotoBka OTBETOB Ha obpalleHnss W 3anpocbl  rpaxgaH, OpraHoB
rocyqapctBeHHon Bractu Poccuiickon depepauumm, opraHoB rocygapCTBEHHOM BnacTu
KypraHckon obnacTtu, opraHoB MECTHOro camoynpasneHnss MyHuumMnanbHbiX 06pasoBaHui
KypraHckon obnacTtu, opraHMsauuig,

10) BegeHve pgenonpousBoactBa W (POPMUPOBAHUA [en B COOTBETCTBUMU
C HOMeHKnaTypon otaena no pabote ¢ obpaleHnaMu rpaxgaH U coada ux B apxve
B COOTBETCTBMM C YCTAHOBMEHHbLIM NOPSAAKOM;

11) 3anonHeHne opmbl oT4yeTa «PesynbTaTbl pacCcMOTpeHust  obpalleHuin
rpaxgaH» no obpaleHnam rpaxpaH, opraHu3auum uM obLLeCTBEHHbIX O0ObeanHEHUN,



agpecoBaHHbIX [lpe3ngeHTy Poccunckon depepaumm M NPUHATBIX MO HUM  Mepax
Ha 3aKpbITOM MHGOPMaLUNOHHOM pecypce B cet NHTepHeT CCTY.PO;

12) opraHusaLmoHHO-MeToaMYeckoe B3aummopgencteme Annapata [ybepHaTtopa
KypraHckon o6nactTu C WCNOSMHUTENbHLIMW  OpraHaMyM TroCyAapCTBEHHOM  BnacTu
KypraHckon obnactu, OcCylecTBRswWUMM  OoTpacneBoe nmMbo  MmexoTpacrneBoe
ynpasneHne, opraHamy MeCTHOrO camoynpaBneHuss MyHuuunanbHblX 0bpasoBaHui
KypraHckon obnactm no Bonpocam, OTHOCAWMMCH K KOMMETEHTHOCTM OOLLECTBEHHOM
npunemHon lNybepHatopa KypraHckon obnacTtu, ocyLleCcTBNeHME NPOBEPOK MO NMOPYYEHUIO
pykoBoguTens;

13) nogrotoBka CNpaBOYMHO-UH(POPMALIMOHHBIX U APYrMX MaTepuanoB no Bonpocam
paboTbl ¢ obpalweHnsmn rpaxgaH ana N'yéepHatopa KypraHckon obnactu, 3amectuTtens
lN'y6epHaTopa KypraHckon obnactn — pykoBoautens Annapara ['y6epHatopa KypraHckon
obnactu;

14) ocywecTBrneHne MNPOBEPOK COCTOSIHUS Oefl MO pacCMOTPeHM0 obpalleHun
rpaxkgaH B CTPYKTYPHbIX nogpasgeneHusx Annaparta lNy6epHatopa KypraHckon obnactw,
MCMNOMHUTENBbHBIX ~ OpraHax  rocyaapCTBEHHOW BnacTu KypraHckon  obnacTtu,
OCYLLECTBRAWMNX OTpacneBoe nMbo MexoTpacneBoe ynpaBreHne, opraHax MeCTHOro
camoynpasreHns MyHUuunanbHbiX obpasoBaHuii KypraHckon obnacTu.

Paspgen IV. MNpaBa

4.1. Begywmin cneuynanuct MeeT Npaso Ha:

1) obecneyeHue Hagnexawumnx OpraHn3aunOHHO-TEXHNYECKMX yCnosun,
HeoBX0AMMBbIX 1151 UCMOSTHEHUSA OOMKHOCTHBLIX 00A3aHHOCTEWN;

2) O3HaKOMfMEeHNe C [OOMMKHOCTHbIM  perfnaMeHToM W WHbIMW  JOKYMEHTaMWu,
onpegensowmMm ero npasa M 0683aHHOCTU MO 3amellaeMOon OOIMKHOCTU rpaKgaHCKoW
CNyx06bl, KPUTEPUAMUN OLIEHKN 3PDEKTUBHOCTU UCMONHEHNSA OOMKHOCTHBLIX 06513aHHOCTEN,
nokasaTensiMm  pes3ynbTaTUBHOCTU  NPOeCCMOoHanbHOM  CyXeBHONM  AesaATeNbHOCTH
N yCrnoBMUAMU AOMKHOCTHOIO poCTa;

3) oTablx, obecneyMBaemblii YCTAHOBMEHMEM HOPMAanbHOW MNPOAOIMKUTENBHOCTH
cnyxebHoro BpeMeHu, NpeaocTaBrneHneM BbIXOAHbIX AHEN M Hepaboumx npasgHUYHbIX
OHEN, a Takke exXerogHblX onnaynBaeMblX OCHOBHOMO U LONOMHUTENbHbIX OTMYCKOB;

4)onnaty Tpyga W Apyrve Bbinnatbl B COOTBETCTBUM C  dpedeparibHbIM
3aKOHOA4ATEeNbCTBOM,  MHbIMA  HOPMaTUBHbIMW  MPaBOBbIMM  akTamu  Poccunckon
denepauum, KypraHckon obnactn u co crnyXebHbIM KOHTPaKTOM;

5) nonyyeHne B YCTAHOBMEHHOM MoOpsAAKe WHMOpmMauunm wn  MaTepuanos,
HeobXoaMMbIX AN UCMNOMHEHUs] OOIMKHOCTHbIX 00A3aHHOCTENW, a Takke Ha BHeCeHue
NPeAnoXeHNn 0 COBEPLLUEHCTBOBAHUN AEeATENbHOCTM rOCY4apCTBEHHOMO OpraHa;

6) JocTyn B YCTAHOBMEHHOM  MNOpsAKe K  CBeAEHWsM,  COCTaBMSHOLUM
roCydapCTBEHHYKO TalnHy, €CnM WUCMNOMHEHWEe [OIMKHOCTHbIX 06513aHHOCTEN CBA3aHO
C MCMNOMb30BaHMEM TakuUX CBeOEeHUN;

7) OCTyn B YCTAHOBMIEHHOM MOpsAKe B CBSA3W C MCMOMHEHWEM [OOSMKHOCTHbIX
00A3aHHOCTEN B rOCyQapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CcaMoyrnpasrieHus,
o6LecTBeHHbIE 0ObEANHEHNSA U UHbIE OpraHn3auuu;

8) o3HakoMfeHne C OT3blBAMM O €ro  nNpodeccuoHanbHOM  Cry>kebHou
AEATENbHOCTU M OPYrMMM  OOKYMEHTaMuM [0 BHECEHMs MX B €ro fuM4yHoe Aeno,
mMaTepuanamu nM4HOro Aena, a Takke Ha npuobLueHne K NIMYHOMY Aerny ero NMCbMeHHbIX
OOBbSACHEHMI 1 APYINX JOKYMEHTOB 1 MaTepUaros;

9) 3alWnTy CBEAEHUIN O rpakgaHCKOM CryXallewm;

10) SOMKHOCTHOM POCT Ha KOHKYPCHOW OCHOBE;



11) pononHuTensHoe npodeccnoHarnbHoe obpasoBaHue B nopsake,
YCTaHOBIIEHHOM 3aKOHOAATENbCTBOM;

12) uneHcTBO B NpodeCccrMoHanbHOM COH3e;

13) paccmoTpeHne wunHAMBMAYarbHbIX  CRYXeOHbIX CMOpoOB B  COOTBETCTBUU
C (bepeparbHbIM 3aKOHOAATESbCTBOM;

14) npoBegeHne Nno ero 3asBNEeHUI0 CNyXebHOM NPOBEPKY;

15) 3awmTy CBOMX NpaB 1 3aKOHHbIX MHTEPECOB Ha rpaXxaaHCKoW crnyobe, BKroyas
obxanoBaHue B Cya UX HapyLleHus;

16) meguumHckoe cTpaxoBaHue B COOTBETCTBUM c dhenepanbHbiM
3aKoHOAAaTENbCTBOM;

17) rocynapCTBEHHYIO 3aLLUTY CBOUX XXM3HU U 300POBbS; XXU3HU 1 300POBbS YNEHOB
CBOEN ceMbM, a Takxke npuHagnexawero emy MMyLLecTBa;

18) rocynapcTBeHHOE NeHCMOHHOEe obecnevyeHrne B COOTBETCTBUMN C dheaeparibHbIM
3aKOHOM.

4.2. Begywmn cneuvanuct MMeeT MpaBO C npeaBapuTenbHbIM YBEAOMIIEHMEM
npeacTaBuTeNnd HaHMMaTensa BbINOMHATL MHYKO OnnadvBaemMyto paboTy, ecnu 310
He noBneyet 3a cobon KOHMMMKT MHTEPECOB.

4.3 Begywmn  cneumanuct  WMMEET nNpaBO Ha ocywecTBrneHne ob6paboTku
nepcoHanbHbIX AaHHbIX B [paButensctee KypraHckon obnactw.

Pa3pgen V. OTBeTCTBEHHOCTb

5.1. Begywun crneumnanuct HeceT OVCUMNIMHAPHYHO OTBETCTBEHHOCTb
3a COBeplleHWe AUCUUNIMHAPHOro MOCTynKa, TO €eCTb 3a HEWUCNoSHeHWe unm
HeHagnexawlee WCNorNHeEHNe MO €ero BWHE BO3MOXEHHbIX Ha HEro [JOMKHOCTHbIX
obsa3aHHOCTEN.

B cooTBeTCTBUM C OEMNCTBYIOLNM 3aKOHOOATENbCTBOM BeayLLUMW crieunannct Hecet
rpaXkaaHCcKo-NpaBoBYO, aAMUHUCTPATUBHYIO U YTONOBHYK OTBETCTBEHHOCTb.

5.2. Begywun crneunanuct HeceT nepcoHarnbHy OTBETCTBEHHOCTb
3a opraHusauumio cobntogeHus TpeboBaHUn, ycTaHOBNEHHbIX PenepanbHbiM 3aKOHOM OT
27 wrona 2006 roga Ne 152-d3 «O nepcoHanbHbIX AaHHBIX» U NMPUHATLIM B COOTBETCTBUMU
C HUM HOPMATUBHbIX NPAaBOBLIX aKTOB.

Paspgen VI. NepeyeHb BONpocoB, N0 KOTOPbIM BeAyLWMU cneuuanucT Bnpase
unm o6s3aH CaMOCTOATENIbHO NPUHUMATL YNpaBrieHYeCKne U UHble peLleHUs

B cooTtBeTcTBMM C 3ameliaemMon rocyaapCTBEHHOM rpaXaaHCKOW [OOSMKHOCTbLIO
N CO CBOEW KOMMeTeHumen BegyLnn cneunanuct Brnpase:

- OpraHn3oBbIBaTb  OeATENbHOCTb  ObLiecTBeHHONM npuemMHon [y6epHaTopa
KypraHckon obnacTtu, paspabatbiBaTtb rpadukm TemMaTU4ecKux W Bble3OHbIX NPUEMOB
rpaxkgaH B obLiectBeHHoN npuemHown N'ybepHatopa KypraHckon obnactu;

- NPOBOAUTbL 3anuUCb rpaxgaH Ha nuyHbIM npuem K [yGepHatopy KypraHckom
obnacTtu n ero samecTuTensm;

- NPOBOAUTbL NNYHBLIN NpUeM 3asBuTenen B AeHb ux obpalweHnsa B obLLEeCTBEHHYHO
npuemHyto N'ybepHaTtopa KypraHckon obnactu;

- FOTOBUTb W HanpaeBnsiTb B YCTAHOBMEHHOM MNOPSAKE 3anpocbl PYKOBOAUTENSIM
CTPYKTYpHbIX  noapasgeneHun [lpaButenbctBa  KypraHckon  obnactn, opraHos
MCNONHUTENbHON  BflacTM U MeCTHoro camoynpasneHust  KypraHckonm obnactw,
o6LecTBEHHbIM obbeanHeHnam " opraHusaumsm (no NpUHaLNEeXHOCTHN)
ANs paccMOoTpeHMsa obpaLleHn rpaxaan;

- FOTOBUTb OTYETbI, CnpaBku, 0630pbl NO paboTe C YCTHbIMM ObGpalleHnaAMU



rpaxxgaH, rotoButb npeanrioxeHnda no coeepLueHCTBOBaAHUIKO paGOTbI B npegenax CBOEM
KOMnNeTeHuunn.

Paspgen VII. NMepeyeHb BONpoCcoOB, NO KOTOPbIM BeAyL MU cneumanuct
BrnpaBe unum ob6sa3aH y4acTBoBaTb Npu NOAroToBKe NPOEKTOB HOPMaTUBHbIX
NpaBoOBbIX aKTOB U (UIN) NPOEKTOB YNpaBleHYeCKUX U UHbIX peLueHun

Begywmin cneumannct no NOpPyvYeHU0 HavarnbHUKa oTaena obpalleHun rpaxaaH
KOHTponbHOro ynpaeneHus Annapata [y6epHatopa KypraHckon obnactun  yyacteyet
B MOLrOTOBKE HOPMATMBHbLIX MPABOBLIX AKTOB M MHbIX PELleHM No Bornpocam paboThbl
¢ obpauleHuamMn rpaxxgaH, o6beanHeHNn rpaXkaaH, B TOM YUCHe opuanyeckmx nmu.

Mpn aTOoM Begywmn cneunannuct paaet 3akflyYeHUd, TOTOBUT  UMHopmMaumio
Mo NpoeKTam NpaBOBbIX 1 HOPMATUBHbIX MPaBOBbIX aKTOB, KaCcaloLNXCA BONPOCOB paboThl
C obpaleHnaMn rpaxkgaH, oobeanHeHUn rpaxgaH v npeactaBuTenen Lpuandeckux nuuy
B Npegenax cBoen KoMneTeHunu.

Paspgen VIIl. Cpoku n npoueaypbl NOAroToOBKU, paCCMOTPEHUS, NOPSAOK
corfacoBaHusA U NPUHATUA NPOEKTOB peLleHU No 3aMmeLllaeMon JOMKHOCTHU
rocyaapcTBeHHOW rpaxpaHckon cnyxbbl KypraHckon obnactu

[MogrotoBKka MPOEKTOB  [JOKYMEHTOB  OCYLLEeCTBMSAETCS B  COOTBETCTBUM
c TpeboBaHusmn 3akoHa KypraHckonm obnactm oT 8 oktsabpa 2004 roga Ne 444
«O HopmaTtMBHO-NpaBoBbLIX akTax KypraHckon obnactuy», PernameHnTa [lpaButenbcrtsa
KypraHckon obnactu, yTBepXOeHHoro noctaHoBrneHmem [lpaButenbctBa KypraHckon
obnactn ot 14 wmona 2009 roga Ne 395, [MpaBun agenonpou3BoAcCTBa B OpraHax
ncnonHutenoHon Bnactu  KypraHckom obnactu, yTBEPXAEHHbIX MOCTAHOBIEHUEM
MpaButenbctBa KypraHckon obnactm ot 24 aerycta 2009 roga Ne 480, ykasa
l'y6epHaTtopa KypraHckon obnactm ot 5 mapta 2011 roga Ne 72 «O06 yTBepxaeHun
MHcTpykumm no genonpoun3BoacTsy B [paButensctee KypraHckom obnactmy.

Paspen IX. Mopspok cnyxebHoro B3anmoaemMcTBmUA BeayLero cnewanucra

B CBAI3U C UCMOJSTHEHUEM AOIMKHOCTHbLIX 06513aHHOCTEN C rocyaapCTBEHHbIMU

rpaxgaHckumm cnyxawmmm Kypranckon o6nactu B lNpaButennctBe KypraHckown

obnacTtu, rocyaapCTBEHHbIMU rpaxaaHCcKMMu cnyxawmmm KypraHckon obnactu
APYrMX rocyaapCcTBeHHbIX OPraHoB, rpaXxgaHaMmu U opraHu3aumamm

Mopsgok  B3aumogencTsma npwu  paspaboTke, cornacoBaHuW, nNoAnMCcaHum
NpaBoOBbIX, HOPMAaTUBHbIX NPAaBOBbLIX aKTOB M WHbIX AOKYMEHTOB ornpefensetcsd 3akoHOM
KypraHckon obnactn ot 8 oktsabpa 2004 roga Ned444 «O HOpMATMBHO-NMPaBOBbLIX akTax
KypraHckon  obnactuy»; PernmamenHtom [paButensctBa  KypraHckom — obnactu,
yTBEPXXAEHHbIM MNocTaHoBneHmeM [lpaButenbctBa KypraHckom obnactu ot 14 wuions
2009 ropa Ne 395, [lpaBun genonpou3BogcTBa B oOpraHax MCNOMHUTENbHOM BracTtu
KypraHckon obnactu, yTBepXAeHHbIX mnocTtaHoBneHnem [lpaButenbctBa KypraHckomn
obnactn ot 24 aesrycta 2009 roga Ne 480; ykasa [ybepHaTtopa KypraHckon obnactu
or 5 mapta 2011 roga Ne 72 «O6 ytBepxaeHun WHCTpyKuMM MO AEeNonpov3BOACTBY
B [NMpaBuTtenbcTBe KypraHckon obnactuny.

Begywmin cneumanuct OCyLeCTBRSeT B3auMOLeNCTBME C OpraHaMy MeCTHOro
camoynpaBereHns, opraHamu  ucnonHutTenbHom  Bnactu  KypraHckom — obnacty,
OCYLLeCTBNAKWMMM OTpacrneBoe nmnbo MexoTpacneBoe YynpaBneHne, Mo Bonpocam
paboTbl C oObpalleHnamMn rpaxagaH, OObeAUHEeHUN rpaxgaH W npeacraBuTeENen
topUaNYECKMX NuL,.



Mpn ocywecTBNEeHNN AOMKHOCTHbIX 06si3aHHOCTEN BegyLwMn cneunanuct MOXeT
OCYLLEeCTBMATb B3aUMOLEWCTBME CO BCEMW OpraHamMmy roCydapCTBEHHOW BMnacTu
Poccunckon ®depepaumn, opraHamum rocygapctBeHHon Bnactu KypraHckom obnactw,
N3bupatenbHon komuccuen KypraHckonm obnactn, KOHTPOMbHO-CYETHOW nanartoun
KypraHckon obnactv, MyHUUunanbHbIMM 06pa3oBaHUAMM M OpraHn3aumsaMmn B npegenax
CBOEN KOMMETEHLUN.

Paspgen X. lNepeyeHb rocyaapCcTBEHHbIX YCIYr, OKa3bliBaeMbIX rpaxagaHam
M opraHM3auusiMm B COOTBETCTBUMU C aAMUHUCTPATUBHbLIM pernamMeHToM

Be,qyu.l,w7| cneunarincTt He okasblBaeT rocyqapCTtBeHHbIE YCITYTin.

Pasgen Xl. Nokasatenu 3acphpeKTUBHOCTU U pe3ynbTaTUBHOCTHU
npodreccnoHanbLHOM CnyXebHon AeATeNbLHOCTU BeAyLero cnewuyanucra

Pesynbratbl nNpodeccnoHanbHOM Criy>KeOHOW OesATENbHOCTU  XapaKTepu3ykTCs
crneayloLwnmMm nokasarensamu:

- obecneyeHne cobntogeHnss  TpeboBaHMKM  3akoHogaTenbcTBa O  paborte
¢ obpaleHnamn rpaxaaH, CBOeBpeMeHHas NoarotoBka rpaduka npmema Ha crneayroLnn
mMecsu n pasmelleHne ero B8 CMU;

- OTCyTCTBME Xanob Ha paboTy ¢ obpalleHnaAMN rpaxaaH;

- obecneyeHne 3anucu rpaxkgaH Ha NUYHbLIN NMPUEM, CBOEBPEMEHHOE YBEOMIIEHME
rpaxgaH O NPOBE4EHMM JIMYHOMO Mnpuema, ero Mecte W BpPeMEHW, CBOEBPEMEHHOE
npegocTasneHne NHopMaunn o rpaxkaaHax, 3anucaBlUMXCS Ha NUYHBIA NpUeM, U KOonumn
mMaTepuanos, MNOArOTOBMEHHbIX K NMYHOMY NpueMy rpaxpaH, cobniogeHve rpaduka
NINYHOrO Mpuema;

- BbiNONHEHNe rpaduka paboTtbl obuwecTBeHHoOW npuemHon [ybBepHaTopa
KypraHckon obractm v npoBefeHusi NUYHOro npuvema pykoBoauTensmu, cobniogeHue
CPOKOB M KayecTBa pacCMOTpeHus obpalleHni rpaxxaaH;

- cobrniogeHne CpoKoB N Ka4eCTBO PaCCMOTPEHUS YCTHbIX 0bpaLleHnii;

- CBOEBpPEMEHHAs perucTpaumsi MNOCTYNUBLUMX YCTHbIX OBpalleHun rpaxaa,
OTCyTCTBUE Xanob Ha pacCMOTPEHHUE;

- CBOEBPEMEHHOE NpeaocTaBneHne KavyeCTBEHHOW U OO0CTOBEpPHOW WHopmaumm
N OTYETOB eXeKBapTasibHO UMK Mo 3anpocy PYKOBOAUTENS;

- KONMYeCcTBO NPOBEAEHHbLIX KOHCYNbTaumMin nNo Bonpocam paboTbl ¢ obpalleHnsamm
rpaxaaH;

- NOAroTOBKA MOSIHOMO M Ka4eCTBEHHOMO OTBETa B YCTAHOBMEHHbIE 3aKOHOM CPOKW;

- CBOEBPEMEHHOE 3aMnoSfIHEHNE OTYETa;

- CBOEBPEMEHHOE dopmumpoBaHue B COOTBETCTBUMU c TpeboBaHuem
AenonpousBoicTBa 1 caada aen B apxums.

[lOMXHOCTHOWN pernameHT CoCTaBIeH:
HauyanbHukoM oTaena obpalleHunin rpaxkaaH

KOHTPOSbHOrO ynpaeneHus Annaparta
N'y6epHaTopa KypraHckon obnactu O.A. JlucnubiH

O3HakoMneH:

(moanuchb) (®.1.0)



