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OOMKHOCTHOW PEIMMAMEHT
rocyfapCTBeHHOro rpaxaaHckoro cnyxauero KypraHckon obnacTu,
3amellaloLero AOMMKHOCTb roCyAapCTBEHHOW rpaXaaHCKoOM CnyXObl
KypraHckon obnactm — HayanbHuUKa otgena obpaweHnn rpaxgaH KOHTPOJNIbHOro
ynpasneHusa Annapara N'ybepHaTopa KypraHckon obnactu

Pa3pgen |. O6wme nonoxeHusa

1.1. B PeecTtpe QomKHOCTEN rocyqapCTBEHHOW rpakaaHCKon cnyxbbl KypraHckown
obrnacTtn OMKHOCTb HavanbHUKa oTaena obpalleHni rpaxaaH KOHTPObHOrO ynpaBneHus
Annapata ly6epHaTopa KypraHckon obnactu (ganee — HadanbHWK OTAena) OTHOCUTCS
K KaTeropum «PykoBoguTenu» K rpynne [naBHbIX OOSMKHOCTEN [OCYyAapCTBEHHOM
rpaxkgaHckon cnyx6bl KypraHckon obnactu.

1.2. Obnactb npodheccnoHanbHOM CcnyxebHonm AeATeNnbHOCTU rocyaapCTBEHHOIO
rpaXka4aHCKoro cnyxawero (ganee - rpaxgaHCKMM —Criyxauwmin):  ConpoBOXAeHue
napnamMeHTCKON OeATENbHOCTM.

1.3.Bug  npodeccuoHanbHOM  cnyXebHOM  OeATEeNbHOCTU  FPaKAaHCKOro
CNnyXallero: COMpoBOXOEHME IuuU, 3aMellalolmnX roCyaapCTBEHHbIE  AOMKHOCTH
cybbekToB Poccuiickon egepauuu.

1.4. HayanbHUK oTgena HenocpeacTBEHHO MOAYUHAETCA NOMOLWHKKY ['y6epHaTopa
KypraHckon obnactm — HadasnbHUKY KOHTPONbHOro ynpasneHust Annapata [ybepHaTtopa
KypraHckon obnactu (aanee - Ha4yanbHUK yNpaBrneHus).

1.5. HayanbHKK oTgena HasHayaeTcss Ha [OOMKHOCTb UM ocBoboxgaetcs
OT AOIMKHOCTW NpuKa3oM 3amecTtutens 'ybepHaTopa KypraHckon obnacTtu - pykoBoauTens
Annaparta ['y6epHaTopa KypraHckon o6rnacTu B yCTaHOBNEHHOM MOpPsIAKe.

1.6. MNopsagok 3ameLleHnst HavanbHUKa otaena:.

BO BpeEMS ero OTCYTCTBMS: [MaBHbI chneumanucT otgena obpaleHuin rpaxagaH
KOHTponbHoro ynpaenenus Annapata N'y6epHatopa KypraHckon obnacrtu.

1.7. HopmaTtnuHon 6ason cnyxebHon [OeATenbHOCTM  HadvanbHWKa — oTaena
ABNAKTCA:

KoHcTutyums Poccumckon ®egepaunm;

depepanbHbin 3akoH P® ot 27 maa 2003 roga Ne 58-&3 «O cucrteme
rocygapcTBeHHon cnyxbbl Poccuinckon depepaummy;

denepanbHbii 3akoH OT 27 wuionsa 2004 roga Ne 79-03 «O rocygapCTBEHHOM
rpaxkgaHckon cnyxbe Poccunckon degepaummy;

apyrme  denepanbHble  3aKOHbl, B TOM u4ucne denepanbHble  3aKOHbI,
perynvpyowmne 0CoBeHHOCTU MPOXOXKAEHUS [OCYAAPCTBEHHOM TPaXKOaHCKOW Cry>KObl
Poccunckon denepauuu;



ykasbl [lpesngeHta Poccunckon Pegepaumn; noctaHosrneHus [lpaBuTtenscrea
Poccuiickon ®egepaumn; HopMaTMBHbIE MNpaBOBble aKTbl hedeparnbHbIX OpraHoB
NCMONMHUTENBHOM BracTy;

YctaB KypraHckon obnactu; HoOpMaTMBHbIE MPaBOBbIE aKTbl FOCYAAPCTBEHHbIX
OpraHos.

Pasgen Il. KBanudunkaumoHHble TpeboBaHusA

2. [Ina 3ameLlleHns OOMKHOCTM HavasibHUKa oTAena ycTaHaBnMBaloTCs cnegyrolme
KBanugukaumoHHble TpeboBaHus.

2.1. basoBble KBanMgukaunoHHble TpeboBaHus.

2.1.1. TpaxgaHcKnn  cnyxawmn, 3amMellarolmnmn OOMKHOCTL HavarnbHWKa oTgena
AOIMKEH NMETb BbiCLee 0Opa3oBaHMe He HUXKE YPOBHSA cneunanuTeta, MaructTpaTypbl.

2.1.2. TpeboBaHna K CTaxy ONd 3aMeLleHus OOMMKHOCTM HavanbHuKa oTtaena:
He MeHee [ByX JeT CTaxa rocyaapCTBEHHOM rpaXKaaHCKOW Cnyxbbl mnu ctaxa paboTbl
no crneumanbHOCTU, HanpaseHno NOArOTOBKM.

2.1.3. [paxxgaHCKUn cnyxalinn, 3ameliarowmin OOMKHOCTb HavarbHUKa oTtaena
AomkeH obnagaTb crneayrowmMmmn 6a3oBbIMU 3HAHUSAMWU N YMEHNAMM:

1) 3HaHMeM rocygapcTBeHHOro A3blka Poccuiickon depepaunm (pycckoro a3blika);

2) 3HaHUSAMN OCHOB:

- KoHctutyumn Poccuinckon ®epepauuu;

- ®enepanbHoro 3akoHa ot 27 Mas 2003 roga Ne 58-®3 «O cucreme
rocygapcTBeHHoun cnyx6bl Poccunckon egepauunny;

- ®epepanbHoro 3akoHa ot 27 mona 2004 roga Ne 79-03 «O rocygapcTBeHHOM
rpaxagaHckon cnyxbe Poccuiickon ®eaepaummy»;

- ®epepanbHoro 3akoHa ot 25 gekabps 2008 roga Ne 273-03 «O npoTMBogencTBnm
KOppynuumy;

3) 3HaHUAMM U yMeHuaMn B obrnactu  MHEOOPMALMOHHO-KOMMYHUKALMOHHbIX
TEXHOMOTNN.

2.1.4. YMeHNa rpagaHcKoro cnyxatlero, 3amellatolero AOMKHOCTb HavasibHUKa
oTAena, BKNOYaT criegyroume yMeHus.

O6Lwmne ymeHus:

- YMEHUE MbICINTb CUCTEMHO;

- YMEHMe NfiaHMpoBaThb N paunoHarnbHO NCNOoMb30BaTh paboyee BpeMs;

- YMeHWe JocTuratb pesynbsraTta;

- KOMMYHUMKaTUBHbIE YMEHUS;

- yMeHue paboTaTb B CTPECCOBbLIX YCNOBUSIX;

- YMEHME COBEpPLLUEHCTBOBATL CBOWN NPOGECCUOHAarNbHbIN YPOBEHbD.

YnpaBrneH4yeckne ymeHus:

- YMEHWE PYKOBOAUTb MOAYMHEHHbIMKW, 3PdekTMBHO nnaHupoBatb paboTy
N KOHTPONMPOBATb €€ BbIMONTHEHWE;

- onepaTMBHO NPUHUMATbL U peanu3oBbLIBaTb YNpaBneHYeCcKne peLleHns;

- BECTU [enoBble MeperoBopbl C MNpPeAcTaBUTENAMU TFOCYAAPCTBEHHbLIX OPraHoB,
OpraHoB MECTHOrO CaMoynpaBfieHus, OpraHM3aumni;

- cobniogaTtb 3TMKY AeN0OBOro obLieHus.

2.2. MNpodeccrmoHanbHO-YHKLUMOHaNbHbIE KBanugukaumoHHble TpeboBaHus

2.2.1. paxgaHCKUN crnyxalinn, 3amelarowmin OOMKHOCTb HavarbHUKa oTtaena
AOMKEH MMETb BbiCcliee obpasoBaHMe MO HanpasreHWto MOArOTOBKU (CheumnaribHOCTH)
npoceccnoHanbHOro obpasoBaHusa «OCyqapCTBEHHOE M MyHUUMNANbHOE yrnpaBrieHney,
«MeHempxkmeHT», «HOpucnpygeHumsay. VIHoe HanpaBneHue nogrotoBky (cneumnanbHOCTb)
npy  YCNoBUW HanuMyus aunnoma O  nNpod)ecCMOHanbHOW  MEepenogrotoBke  No



COOTBETCTBYHOLLEN NporpaMmme npodecCuoHanbHOM nepenoaroToBkm obbemom Gonee
1000 yacoB, unM WHOMY HanpaBfeHWO MOArOTOBKM (CrneumanbHOCTU), AN KOTOpOro
3akoHogatenctBoM 06  ob6pasoBaHuu  Poccuiickon — Pegepaumm  yCTaHOBMEHO
COOTBETCTBME [aHHbIM HanpaeneHWsM MoarotoBKM  (CneunarnbHOCTAM),  YKa3aHHbIM
B NpeablayLmx nepevHsx npogeccuin, cneunanbHOCTEN N HanpaBneHnn NOLTOTOBKMN.

2.2.2. [paxgaHCKNA  Ccriykallimin, 3amMellarowmin JOSMKHOCTb HadanbHuKa oTtaena,
AOMKeH obnagate  criegylowMMm - npodeccuoHanbHbIMKM  3HaHMsMKU B cdhepe
3akoHopatenbcTBa Poccunckon ®enepaumn:

1) ®egepanbHbI 3akoH OT 2 Mada 2006 roga Ne 59-03 «O nopsake paccMoTpeHus
obpawueHun rpaxgaH Poccuiickon ®egepauunny;

2) ®epepanbHbin 3akoH oT 9 cheBpana 2009 roga Ne 8-03 «O6 obecneveHumn
AocTyna K nHdopmMaumm o eaTenbHOCTU rocyaapCTBEHHbIX OpPraHOB U OPraHOB MECTHOrO
camoynpaBreHus»;

3) ®epgepanbHbin 3akoH oT 27 wuona 2006 roga Ne 152-®3 «O nepcoHanbHbIX
AAHHbBIX»;

4) 3akoH KypraHckom obnactm ot 6 agekabpsa 2006 roga Ne 203 «O nopsgke
paccMmoTpeHus obpalleHni rpaxaaH B KypraHckon obnactmy;

5) Ykas [ybepHatopa KypraHckonm obrnactm ot 5 mapta 2011 roga Ne 72
«O6 yTBepxaeHun WMHCTpykuum no genonpoussBoactBy B [MpaButenbctBe KypraHckom
obnacTtuny;

6) MNMoctaHoBnenune [NpasutenbctBa KypraHckon obnactu ot 14 uona 2009 roga
Ne 395 «O06 yTBepxaeHun PernameHTa lNpaButenbctea KypraHckon obnactmny;

7) HaunoHanbHbIN cTaHgapT Poccunckon depepaummn FOCT P 7.0.97 - 2016
«Cuctema craHgapToB No WHpopmauun, OubNMoTedyHOMYy W  M3OaTeNbCKOMY Oeny.
OpraHusaumnoHHo-pacnopsauTenbHaa OOKyMeHTauusi. TpeboBaHMa K  OOpMIIeHUIO
AOKYMEHTOB», YTBEPXAEHHOro npukasom PocctanHgapta or 08 paekabpsa.2016 roga
Ne 2004-ct «O6 yTBEpPXKAEHMN HAUMOHanNbHoro ctaHgapTta Poccunckon ®egepaummny.

2.2.3. NHble npodeccroHarnbHble 3HaHUS HadanbHUKa OTAena AOSMKHbI BKKOYaTb:

1) meToamnyeckne pekomeHgauum no pabotre C  obpaweHnsMn  rpaxagaH
U opraHusaumm B npuemMHbix [lpeangeHta Poccunckon ®epepaunn, denepanbHbiX
opraHax rocyaapCTBEHHOW BfacTW, B oOpraHax rocygapCTBEHHOW Bnactu cybbekToB
Poccuiickon ®epepauun, MHbIX FOCYOapCTBEHHbBIX OpraHax M B OpraHax MEeCTHOro
camoynpaBreHunsl, YTBEpXAEeHHble pelieHnem paboden rpynnbl Npu AZMUHUCTpaLMK
MpesnaeHTa Poccunckon degepauunm No KoopamHaumm n oueHke paboTbl ¢ obpalleHnamm
rpaxkgaH n opraHmsaumm ot 27 mapta 2014 roga;

2) pacrnopsbkeHne  MofHOMOYHOro  npeactasutens  [peangeHta  Poccuiickon
depepauun B YpanbckoM degepansHoMm okpyre oT 12 uona 2016 roga Ne 257-p
«O6 ytBepxaeHun [lonoxeHuss o nopsgke paboTel ¢ obpaleHusamMu  rpaxagaH
M opraHuMsaumin B annapare MonHOMOYHOro npegcrasutens [pesvaeHTa Poccumnckomn
denepauumn B Ypanbckom hegepanbHOM okpyre, npuemHon [lpesvageHTa Poccuiickon
denepauumn B YpanbckoM egepanbHoM okpyre u lNpuemHbix Npe3ngeHta Poccuickon
depepauum B agMWHUCTPATMBHLIX LEHTpax cybbektoB Poccuiickon denepaunn
B Npeaenax Yparnbckoro degepanbHOro okpyray;

3) nonoxeHue npuemMHom Mpe3naeHTa Poccuiickon denepauum
B agMMHUCTPaATMBHOM  LeHTpe cybbekta Poccuiickon ®depepaumn, HaxogsLlerocs
B npegenax Ypanockoro ®egepanbHOro OKpyra, YyTBepxaeHHoe PacnopsxeHnem
MonHomo4Horo npeactasutensa [lpeangeHta Poccuiickon dPepepauumn B YparibCKOM
denepansHoM okpyre oT 2 gekabps 2009 roga Ne 260;

4) meToanyeckme pekoMeHZauum no OopraHnsauum M NPOBEAEHWMIO MO MOPYYEHUIO
MpesnaeHTa Poccurickon denepaumm nuyHoro npuema rpaxgaH Poccunckon denepaumu,
WMHOCTPaHHbIX rpaxkgaH n nuy 6e3 rpaxpgaHcTBa B npueMHbix [NpesvaeHta Poccunckon



depepaummn B hbegepanbHOM OKpyre M B aAMUHUCTPATUMBHBLIX LEHTpax cybbekta PO,
yTBEPXKOEHHbLIX HavanbHukoMm Ynpaeneuus [pesngeHta Poccuickon Pegepaumm no
paboTe ¢ obpalleHnamm rpaxaaH n opraHmsaunin ot 13 Hos6psa 2012 roga Ne A26-3230;

5) nopsgok paboTbl CO cBeAEeHUAMM KOHMPUAEHUMANbHOIO Xapakrepa, CBe4eHUSAMM,
COCTaBMAKLWNMMN FOCYAAPCTBEHHYIO TaWHy, a Takke C MHGOPMaLMen OrpaHUYeHHOro
poctyna.

2.2.4. TpaxgaHCKUN crnyxawun, 3amellarowmim OOMMKHOCTb HadvanbHWKa oTtaena,
AormkeH obnagaTtb cneayrowmmMmn NpogeccmoHarnbHbIMU YMEHUSAMMU:

1) ncnonb3oBaTtb NPU NOArOTOBKE OOKYMEHTOB W CNyXeOHOW nepenucke AernoBoWn
CTUMb NUCbMa;

2) NpaBUIIbHO MHTEPNPETMPOBATbL TEKCTbI, OTHOCALLUMECS K MPABOBON U COLManbHO-
3KOHOMUYECKON cpepawm;

3) BNageTb KOMMbIOTEPHOW W [PYro OPITEXHUKOW, a Takke HeobxoanmbiM
nporpaMmHbIM obecnevyeHnem;

4) CBOEBPEMEHHO N Ka4eCTBEHHO BbIMOMHATDL 3a4aHNA U NMOPYYEHMUS BbILLECTOALLMX
pykoBoauTenen.

2.2.5. [paxgaHCcKMi crnyxaiumin, 3amellarowmi OOMKHOCTb HavanbHuKa otgena,
AormkeH obnaaatb cneayowmnMmn PyHKLUNOHANbHbIMU 3HAHUAMMN:

1) COBPEMEHHbIE ~ KOMMYHWKAUWMW,  CETEBble  MPUMOXEHUsS,  MPOrpaMMHoe
obecneyeHue;

2) pabota ¢ MHHOPMAaLMOHHO-TENEKOMMYHUKALNOHHOW CETbIo «IHTepHEeT».

2.2.6. [paxgaHCKnn  cnyxawmn, 3amMelarolwmn OOMKHOCTL HavarnbHWKa oTgena
AormkeH obnagaTtb cneayrowmMmmn yHKUMOHaNbHbIMU YMEHNSMNA:

1) nenosoe u npodeccmnoHanbHoe obLLeHNE;

2) aHanus n cuctemaTusaumst MHopmaLmu;

3) paspelueHne KOHMINKTOB;

4) ncnonb3oBaHME MOMCKOBbLIX cUCTEM ceTn «NHTepHeT» anst paboTbl C pecypcamm
cetn «MHTepHeT», B TOM Yncne nonyyvyeHnsa Heobxoammownm nHgpopmaumm;

5) paspaboTka NPOEKTOB NPaBOBbLIX aKTOB,

6) ynpasrneHue nepcoHarom.

Paspen lll. JomkHOCTHbIE 06513aHHOCTU

3.1. HavanbHuk otgena obsas3aH:

1) cobntogaTtb KoHcTutyumto Poccuiickon denepauun, denepanbHbie
KOHCTUTYLMOHHbIE 3aKOHbI, peaeparnbHble 3aKOHbl, UHblE HOPMAaTUBHbIE MPABOBbLIE aKTbI
Poccuiickon ®epepauumn, ycTaB, 3aKOHbl W WHble HOPMAaTMBHbLIE MPaBOBblE aKTbl
KypraHckon obnactu n obecneumBaTb UX UCMONHEHME;

2) UICMOMNHATb  AO/MKHOCTHbIE 00A3aHHOCTM B COOTBETCTBUM C  LOMMKHOCTHbIM
pernameHTomMm;

3) UCNOMHATL NOPYYEHUST COOTBETCTBYHOLLMX PYKOBOAUTENEN, JaHHbIE B npegenax
MX MOMMHOMOYUKW, YCTaAHOBIIEHHbIX 3akoHogaTtensctBoM Poccuinckon  depepaunn
n KypraHckon obnactu;

4) cobnogaTe NpU UCMNOMHEHWUUM LOMMKHOCTHBIX 00A3aHHOCTEN NpaBa M 3aKOHHbIE
WHTEepPEeChI rpaxkaaH u opraHn3auum;

5) cobntogatb cnyxebHbi pacnopsiaok MNpasutensctea KypraHckon obnactu;

6) nogaepkmBatb YpPOBEHb KBanudukaumm, HeobxoauMmbI ONs Hagnexawiero
NCMONMHEHNA OOIMKHOCTHLIX 06s13aHHOCTEN;

7) He pasrmawatb CBeAEeHUsi, COCTaBMsAWME T[OCY4APCTBEHHYHD U UHYIO
oxpaHsemyk denepanbHbiM  3aKOHOM TavHy, a Takke CBedeHWs, CTaBlMe emy
M3BECTHbIMU B CBA3W C WCMNOSMIHEHMEM [AOSMKHOCTHLIX 0643aHHOCTENM, B TOM 4uUche



CBeLEeHVs, KacalllMecs 4YacTHOM XWM3HW W 300pPOBbS rpaxgaH WNu 3aTtparnsarollme
NX YeCTb N AOCTOUHCTBO;

8) 6epeyb rocyaapCTBEHHOE MMYLLECTBO, B TOM YMCne NpeaocTaBneHHoe eMy Ans
NCNONHEHNSA OOMKHOCTHBIX 06A3aHHOCTEWN;

9) npeacrtaenaTb B YCTAHOBMEHHOM Mnopsagke npedycMOTpeHHble deaepanbHbiM
3aKOHOM cBefieHnsa o cebe n YneHax CBOen Cemb;

10) coobwate O Bbixoge Wu3 rpaxgaHcTBa Poccuiickon degepaumm  mnm
O npuobpeTeHun rpaxgaHcTBa ApYroro rocyaapctsa B [AeHb BbIXxoda W3 rpaxaaHcTea
Poccunckon ®egepauumn nnu B 4eHb NpuobpeTeHns rpaxkgaHcTBa Apyroro rocyaapcTsa;

11) cobniogatb  OrpaHUYeHns, BbINOMHATL  obsAsatensctBa W TpeboBaHUs
K cny>kebHOMYy NOBEAEHMIO, HE HapyLLaTb 3anpeTbl, KOTOpble YCTAHOBMEHbI heaepanbHbiM
3aKoHOAaTeNbLCTBOM;

12) coobwaTte nNpeacTaBUTEN0 HaHMMaTena O fIMYHOW 3aMHTEPECOBAHHOCTM MNpU
WCNONHEHNN [OOMKHOCTHbIX 0083aHHOCTEN, KOTOopas MOXEeT MPUBECTU K KOHMIUKTY
WHTepecoB, NPUHUMaTb Mepbl N0 NPeOoTBPALLEHNIO TAKOro KOH(INKTA;

13) yBegomnaTb npencrtaBuTensd HaHMMatens, opraHbl NPOKypaTypbl Ui apyrue
rocygapcTBEHHbIE OpraHbl 060 Bcex cryvasix obpalleHnst K Hemy Kakmx-nmbo nuu, B Lensix
CKIMOHEHMS ero K COBEPLUEHNIO KOPPYMLUMOHHbIX NPaBOHapYyLUEHWUN;

14) B LUenax opraHn3aunmn aHTUKOPPYNLMOHHON paboThbl:

- OKa3blBaTb rOCY0APCTBEHHbIM rpaxgaHckum cnyxawmm KypraHckon obnactw,
3amMeLlalLwmnM SOMMKHOCTU roCyaAapCTBEHHON rpaxaaHckon cnyx6bl KypraHckon obnactu
B oTgene obpaweHun rpaxgaH KOHTpoSnibHOro ynpaeneHus Annapata [y6epHatopa
KypraHckon obnactm (ganee — rpaxgaHckue crnyXawme oTtgena) KOHCYNbTaTUBHYHO
noMolb NO BOMpPOCaM, CBA3aHHbIM C MNPUMEHEHWEM Ha npakTuke TpeboBaHun
K cnyxebHOMy noBedeHuMio U 0OOWMX  NpUHUMNOB  criy)kebHOro  noBegeHus
roCy0apCTBEHHbIX  FPaXOaHCKUX — CriyXawmx, YTBepXOeHHbIXx Ykasom [lpesugeHTa
Poccunckon ®epepauumn ot 12 asrycta 2002 roga Ne 885 «O6 yrtBepxaeHun oO6LLMX
NPUHLMMNOB Cry>XeBHOro NoBeeHNs rocyaapCTBEHHbIX CIYXaLLux»;

- obecneunTb npegcrasneHve rpakgaHcKumm cnyxawumm oTaena
B YCTaHOBMEHHbIN [OENCTBYIOLMM 3aKOHOAATENbCTBOM CPOK CBeAeHWW O [Joxoaax,
0 pacxogax, 06 nmyuiectse n ob6a3aTensCTBax MMYLLECTBEHHOIO XapakTepa;

- He3aMeanuTernbHO MHAPOPMUPOBATL NPEACTABUTENS HaHUMAaTENs O CTaBLUMX eMy
N3BECTHbIMM (pakTax HecobNAeHNs rpaxgaHCKUMKM CcnyXawmmmn otaena obpalleHun
rpaxgaH orpaHu4eHui, TpeboBaHnin K NpeJoTBPaLLEHNIO UK YPErynMpoBaHUM KOHAUKTA
WHTEPECOB, HEBbIMONHEHUA 06s3aHHOCTEN WM TpebGoBaHWA K Cry>XeBHOMY MOBEAEHWUIO,
YCTaHOBIEHHbIX ENCTBYHOLLUM 3aKOHOAATENbCTBOM;

- obecneunTb O3HaKoMIneHue rpakaaHCcKnx cnyxatumx oTgena
C 3aKoHO4AaTeNbCTBOM O NPOTMBOAENCTBUN KOPPYMLMUW.

3.2. HayanbHWK oTgena He BrpaBe WCMOMHATb [aHHOe €eMy HernpaBoMepHoe
nopy4veHue.

[Mpn nony4yeHnn OT COOTBETCTBYIOLLErO PYKOBOAUTENS MOPYYEeHUs, ABMSOLIErocs,
MO MHEHWI0 HayarnbHWKa oThena, HenpaBOMEpPHbIM, HadanbHUK OTAena [AOfKeH
npeacTaBuTb B MMCbMEHHOW hopme 060CHOBaHME HENPaBOMEPHOCTU AAHHOMO NOpPyYeHus
C yKasaHMeM MonoXeHun 3akoHopatenbctBa Poccunckon depepaumm mn  KypraHckom
obnactu, KoTtopble MOryT ObITb HapyweHbl MpuM WUCMOMHEHMM [AAHHOMO MNOPYYEHMS,
N NONy4YuUTb OT PYKOBOAWUTENS NOATBEPXKAEHWE 3TOro MOpPYyYEeHUS B NMUCbMEHHOW dhopMme.
B cnyyae noarBepXaeHus pykoBoguTereM OaHHOro MnopyyeHus B NMUCbMEHHOW dopme
HayanbHWK oTaena obsi3aH oTKasaTbCA OT €ro UCMNOSNTHEHWUS.

B cnyyae wucnonHeHuMss HavanbHUKOM OTAena HenpaBOMEPHOro MopyvYeHns
HayanbHWK OoTAena W AaBlniA 3TO MNOpyYeHUe PyKOBOAUTEMb HECyT AMCUMMNINHAPHYHO,



rpaXka4aHCKo-NpaBoOBY,  aAMUHUCTPATMBHYIO WU YrOMOBHYKD  OTBETCTBEHHOCTb
B COOTBETCTBUM C (pbefepanbHbIMU 3aKOHaMM.

3.3. K 06513aHHOCTAM HavanbHWKa oTAena Takke OTHOCSTCS:

1) ocywiecTBrneHMe MMNaHUPOBAHUA, OpraHu3auuMsi U KOHTPOSfb AeATEenbHOCTU
rpaxgaHckux cryxawmx otgena, obecnedyeHve pelleHns BO3MOXEHHbIX Ha oTthen
obpalleHn rpaxagaH KOHTPONbHOro ynpasneHus Annapata [ybepHatopa KypraHckon
obnactu (ganee - otaen) 3agay n pyHKUunR;

2) OCyLLEeCTBNEHME KOHTPOSiS 3a CBOEBPEMEHHOW perncrpaumen MnoCTynMBLLNX
MACbMEHHBIX W YCTHbIX OOpalleHun rpaxgaH, npeacrtaBuTenen pUaANYeckux nuu,
3anpocoB nonb3oBaTtenen  MHgopmauun, nepeHanpasrieHneM Mo  KOMMETEHLUMU,
NMOAroTOBKOW  yBeOOMMeHUW aBTopaM, obecrneyeHne KOHTpPONs 3a NpaBUSibHbIM
0POpPMINEHMEM U NPOXOXKAEHNEM JOKYMEHTOB;

3) KOHTpONb 3a ucnonHeHnem nopy4veHunin N'ybepHatopa KypraHckon obnactn n ero
3amecTuTenen, N0 pPaCCMOTPEHMIO MUCbMEHHBIX W YCTHbIX OOpaleHun rpaxanaH,
o0beauHeHnn rpaxgaH, npeacraBuTenen Lpuandeckux nuy, 3anpocoB MNOfb3oBaTerNen
nHpopmauuen, noctynueLumx B NpasutenbctBo KypraHckom obnactu;

4) opraHusaums n nposegeHue nuyHoro npnema NyéepHaropa KypraHckon obnactu,
npuemoB no nopydeHuto lNpesngeHta Poccuinckon depepauuun, B TOM 4ucrie Npuemos
B peXvMe BUAEOKOH(EPEHLCBA3M;

5) KOHTPONb 3a WUCMNOSIHEHWEM MNOPYYEHUN, OAHHLIX MO UTOraM JUYHLIX NPUEMOB
rpaxgaH, obbedvHeHUn rpaxgaH, npeacTaBuUTEnen PUANYECKUX Nul, MPOBEAEHHbIX
no nopyvyeHno [lpesmgeHta Poccumrckon degepaumm  OOMKHOCTHBIMW - nMLAMM
AomnnHnctpaunm MNMpesngeHTta Poccunckon denepaumm B pexmme BUAEOKOHMEPEHLCBA3Y;

6) ocyllecTBneHne B npegenax CBOEW KOMMETEHUUM KOHTPonsa 3a cobniogeHnem
nopsiika paccMoTpeHus obpalleHUn rpaxgaH, aHanusa cogepXXaHus nocTynaroLmx
obpalleHni rpaxgaH U NPUHATME Mep MO CBOEBPEMEHHOMY BbISBIIEHUIO U YCTPAHEHUIO
NPUYMH HapyLUeHWs npae, CBOBOA 1 3aKOHHbIX MHTEPECOB rpaxaaH;

7) dopMmpoBaHMe gena MO  KOHTPOMbHbIM  ObpalweHuam  ana  nepegayqv
Ha pacCMOTPEHNe 1 3aKpbiTUe B Aeno pyKoBOAMTENIO, AaBLUEMY NOPYYEHUE;

8) nogrotoBka OTBETOB Ha 3anpocbl M obpalieHus rpaxgaH, npegcrtaBuTenen
OPUONYECKNX NUL, HanpabBlieHHbIX M3 OpraHoB rocydapCTBEHHOW Briactu Poccuinckon
depepaummn, opraHoB rocygapcteeHHon Bnactu KypraHckon obnactu, opraHoB MECTHOro
camoynpasrneHnst MyHuuunanbHbiX obpasoBaHui KypraHckon obnacTu;

9) nogrotoBka  CTAaTUCTUYECKUX,  MHPOPMALMOHHO-CNPAaBOYHbLIX W OpYyrnx
MaTtepuanoB Mo Bonpocam pabotel ¢ obpaweHuamun rpaxgaH ana [lybepHatopa
KypraHckon obnactn, 3amectutens lybepHatopa KypraHckon obnactm - pykoBoguTens
Annaparta ly6epHatopa KypraHckon obGnacti, no nopyyYyeHMUsIM BbILLECTOSALNX OpPraHoB
rocyapCTBeHHOW BNacTu;

10) obecneyeHne oOpraHM3aUMOHHO-METOANYECKOrO B3aMmodencTemst Annapata
l'y6epHaTopa KypraHckon oGnactM € MCNOMHUTENbHBbIMW OpraHamu rocy4apCTBEHHOW
Bnactm KypraHckon obnactu, ocyLllecTBRAWnMmM oTpacnesoe nnbo mexoTpacresoe
ynpaBneHne, opraHamm MeCTHOr0O CamMOynpaBneHns MyHuUMnanbHbIX 0Opa3oBaHuii
KypraHckon obnactun no Bonpocam, OTHOCALLUMMCS K KOMNETEHTHOCTUN OTAENa;

11) KOHCYNbTUPOBaHWE rpaxaaH Mo BOMpPocaM, OTHOCALMMCH K KOMMNEeTeHuuu
otaena;

12) nognucaHve nuceMm B  WUCMOSTHUTENbHbIE OpraHbl rocygapCTBEHHOW BriacTu
KypraHckon obnactu, ocylwiecTBnsoLlmne oTpacnesoe nMbo mMexoTpacnesoe yrnpasneHune,
opraHbl MECTHOro camoyrnpaBsfieHns MyHUUMnanbHbiX ob6pasoBaHun KypraHckon obnactu
O HanpasreHun obpaLleHni rpaxaaH 4ns paccMOTPEHUS NO KOMMNETEHUMN;

13) nognucaHue yBedOMIEHWN rpaxgaHam, npeactaBuUTeNsaM HPUANYECKUX nuy,
O HanpasrieHun obpalleHuit No KoMNeTEHLMM;



14) obecneyeHne obmeHa aNEKTPOHHLIMU LAHHBIMK MO PACCMOTPEHMIO ObpaLLeHnn
rpaxgaH no cucteMe MexsefOMCTBEHHOMO 3fIEKTPOHHOIO OKYMEHTOODBO0pOTa;

15) obecneyeHne 3anonHeHna Gopmbl oTdyeTa «Pesynbratel paccMoTpeHus
obpawieHnn rpaxgaH» no obpalleHnam rpaxgaH, opraHuM3aumin n  0OLEeCTBEHHbIX
ob6beanHeHnn, agpecoBaHHbIX [pe3naeHty Poccuiickon ®egepauumn n NPUHATBIX MO HUM
Mepax Ha 3akpbIToM nHdopmaumoHHoM pecypce B cetn HTepHeT CCTY.P®;

16) obecneyeHne nogoepaHUs B akTyanlbHOM  COCTOSIHUM  MHpopmauun
o lNpasutenbctBe KypraHckon obrnactu (0 pykoBoguTensx, 06 OCHOBHbIX OOSMKHOCTHbIX
nmuax, O KOMMETEHUMW, MOYTOBbIX M 3NEKTPOHHbLIX agpecax opraHoB, 00 MMmelLmxcs
CpefcTBax W KaHanax CBsi3W), pasMeLLeHHOW Ha 3akpblTOM MHEOPMaUMOHHOM pecypce
B cet HTepHeT CCTY.PO;

17) BegeHue pasgena «Kak obpatntbcsa» Ha odumumanbHom caunTe [pasBuTenscTea
KypraHckown obnacTty;

18) paspaboTka npoekToB npaBoBbiXx akToB [ybepHaTopa KypraHckon obnactm
no BONpoOCcaM, OTHOCALLMMCS K KOMMNETEHL MM OTAENA;

19) ocywecTBreHMe MNPOBEPOK COCTOSIHUSA el MO pPacCMOTPEHUIo obpalleHuin
rpaxgaH B CTPYKTYpHbIX nogpasgeneHunsax Annapata yGepHatopa KypraHckom obnactw,
WUCMONHUTENBbHBIX ~ OpraHax  rocyaapCTBEHHOW BnacTu KypraHckomn obnacTty,
OCYLLIECTBIAKLWMNX OTpacnesoe NuBo MexoTpacneBoe ynpasBneHue, opraHax MEeCTHOro
camoynpasrneHnst MyHuuunanbHbiX obpasoBaHui KypraHckom obnactu;

20) cosgaHne  OpraHM3auMOHHO-TEXHUYECKMX  YCMNOBUW,  Heobxoaumbix — Ans
NCNONHEHNS OOMKHOCTHBIX 0693aHHOCTEN COTPYAHMKaMK oTaena.

Paspen IV. NpaBa

4.1. HavanbHuK oTAena umeeT npaso Ha:

1) obecneyeHne Haanexawmnx OpraHn3auUMOHHO-TEXHUYECKUX yCroBun,
HeobXoANMBbIX ONS UCMOMHEHUS OOMMKHOCTHBLIX 06A3aHHOCTEN;

2) 0O3HaKOMIEeHNe C [OO/MKHOCTHbIM  perfnaMmeHTOM W WHbIMKM - [JOKYMEHTaMu,
onpegensowmMn ero rnpasa U obA3aHHOCTU MO 3aMellaeMon LOIMKHOCTU rpaXgaHCKon
cnyx0bl, KpUTEPUAMM OLEHKM 3PEHPEKTUBHOCTU UCMONHEHUS AOMKHOCTHBIX 06s13aHHOCTEN,
nokasatensiMm  pesynbsTaTUBHOCTM  NpodbeccnoHanbHOn  cnyXebHon OedaATenbHOCTH
N YCNOBUAMU OOSMKHOCTHOIO poCTa;

3) oTabix, obecneyMBaeMbli YCTAHOBIEHWEM HOPMaribHONM MPOAOIKUTENBHOCTHU
cny>xkebHOro BpeMeHu, NpefocTaBfieHNnEM BbIXOAHbLIX OHEN U Hepaboumx npasgHUYHbIX
AHEN, a TaKke exerofHblX onnadnsaeMbliXx OCHOBHOIO U JONOMHUTENbHbIX OTMYCKOB;

4)onnaty Tpyda W OpyrMe Bbinnatbl B COOTBETCTBUM C  bedeparibHbIM
3aKkoHOOaTeNnbLCTBOM, HOPMaTMBHbIMM  MNpaBoBbiMW  akTamun  KypraHckonm obnactu
N CO cnyXebHbIM KOHTPAKTOM;

5) nonyyeHne B YCTAHOBIIEHHOM MoOpsgke MHopMauMM W MaTepuanos,
HeobXoaAnMbIX ONs1 UCMOMHEHUS LOIMKHOCTHbIX OBS3aHHOCTEN, a TakkKe Ha BHECEeHue
npeasiokeHnn o CoBepLLUEHCTBOBaHUN AesaTenbHocTM Annapata lNy6epHatopa KypraHckom
obnacTtu;

6) JoCcTyn B YCTAHOBMEHHOM  Mopsake K CBeAEHWsIM,  COCTaBnSLLMM
roCyAapCTBEHHYIO TaWHy, €Cnu UCMOfMIHEeHMEe [OOMKHOCTHbIX 06513aHHOCTEN CBS3aHO
C UCMNOMb30BaHMEM Taknx CBeOEeHUN;

7) [OCTYyN B YCTAHOBMEHHOM Mnopsgke B CBA3M C UCMOMHEHWEM [LOIMKHOCTHbIX
00A3aHHOCTEN B rOCydapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CcamoyrnpasneHus,
obLecTBeHHble 0O0beAMHEHNS U UHbIE OpraHn3aLni;

8) o3HaKoMMeHne ¢ 0T3bIBaMmn O ero NpoeccmoHanbHOM cnyXebHon AeAaTenbHOCTH
U OpYrMMn OOKYMEHTaMW [0 BHECEHUst UX B ero fiMyHoe [eno, marepuanamu fIM4HOro



Aena, a Takke Ha npuMobLleHne K NIMYHOMY Aeny ero NUCbMEHHbIX OObSCHEHUI U OpYrnX
AOKYMEHTOB U MaTepuaros;

9) 3awmTy cBeaeHun o cebe;

10) 4OMKHOCTHOM POCT Ha KOHKYPCHOMN OCHOBE;

11) pononHuTensHoe npodgeccnoHanbHoe obpasoBaHue B nopsiake,
YCTaHOBIIEHHOM 3aKOHOAATENbCTBOM;

12) 4uneHcTBO B NpodeCccrnoHanbHOM COH3E;

13) paccmoTpeHne unHOMBUAOYalNbHbIX  CAYXeOHbIX CMoOpoB B  COOTBETCTBUM
¢ beaeparnbHbIM 3aKOHOA4ATENBCTBOM;

14) npoBegeHne No ero 3asiBNEHUI0 CNy>XebHOM NPOBEPKY;

15) 3aWmTy CBOMX NpaB U 3aKOHHbIX UHTEPECOB Ha roCy4apCTBEHHOW rpaXK4aHCKOW
cnyx6e KypraHckon obnactu, Bkntovas obxxanoBaHue B Cyf, UX HapyLUeHUs:;

16) meguumMHckoe CTpaxoBaHue B COOTBETCTBUM c denepanbHbiM
3aKoHOAaTeNbLCTBOM;

17) rocygapCTBEHHYIO 3aLUUTY CBOMX XM3HU U 340POBbSA, XXU3HN U 300POBbS YNEHOB
CBOEN CeMbM, a Takxke npuHagnexallero emy MMyLLecTBa;

18) rocynapcTBeHHOE MEHCUOHHOE obecneyeHne B COOTBETCTBMM C doeaeparibHbIM
3aKOHOM.

4.2. HayanbHnK oTgena wumeeTr npaBO C MpenBapuTeribHbIM - YBEOOMIEHNEM
npeacTaBuTeENs HaHMMAaTens BbIMOMHATL  MHYKO onfaduBaemyto paboTy, ecnu aTo
He noBneyeT 3a CO60N KOHMMUKT MHTEPECOB.

4.3. HavanbHuK oTaena nmeeT npaBo Ha OCYLLECTBMEeHne JOCTyNna K NepCcoHanbHbIM
AaHHbIM (06paboTKy nepcoHanbHbIX AaHHbiX) B Annapate [ybepHaTtopa KypraHckon
obnactu.

Pa3pgen V. OTBeTCTBEHHOCTb

5.1. HayanbHuUK oTgena HeceT OUCUMNNMHAPHY OTBETCTBEHHOCTb 3a COBEpPLUEHNE
ANCUNNNIMHAPHOIO NPOCTYNKa, TO eCTb 32 HEUCNOSTHEHME UNW HEHaANexallee UCNofIHeHne
Mo ero BMHe BO3IOXEHHbIX HA HEro JOMKHOCTHbIX 06A3aHHOCTEN.

B cootBeTcTBUM C OEUCTBYIOLWIMM 3aKOHOAATENbCTBOM HaydanbHWK OTherna Hecet
rpakgaHcKo-nNpaBoBYO, aAMUHUCTPATMBHYIO 1 YTONTOBHYIO OTBETCTBEHHOCTb.

5.2. HavyanbHWK oTgena HeceT nepcoHasribHYyH OTBETCTBEHHOCTb 3a OpraHu3auuio
MEpPONPUATUA MO aHTUMKOPPYMNUWOHHOM paboTe B oTgene no pabore ¢ obpaleHuamu
rpaxkgaH, npegycMoTpeHHblX nognyHktom 14 nyHkta 3.1 pasgena |l «domKHOCTHbIe
00s3aHHOCTUNY OOMKHOCTHOMO perfiaMeHTa.

5.3. HayanbHuK oTaena HeceT NepCoHanbHyt OTBETCTBEHHOCTb 3a cobniogeHue
TpeboBaHuin, ycTaHoBMEHHbIX ®PenepanbHbiM 3akoHOM «O nepcoHarnbHbIX AaHHbIX»
N NPUHATBIMW B COOTBETCTBMM C HUM HOPMAaTUBHbIX NPaBOBbLIX aKTOB.

Pazgen VI. Hepequb BOMpPoOCOB, MO KOTOPbIM Ha4YaNnbHUK OoTAeNa BnpaBe Uin
006513aH CaMOCTOATENbHO npuHUMaThb ynpaBreH4YeCckne n nHblie peLueHuns

B cooTteBeTcTBUM C 3amellaeMON [OOSHKHOCTbIO rOCy4apCTBEHHOW rpaXkaaHCKOW
cnyx6bl KypraHckon obnactu n co CBOEW KOMMNETEHUMEN HadanbHUK OTAena Brpaee:
rOTOBUTb OTYETbl, aHanUTUYEecKne maTtepuanbl, [faBaTb 3aK/OYEHUS Ha MNPOEKTbI
HOPMATUBHbLIX MPaBOBbIX aKTOB, [OTOBUTb MPEASIOKEHUS MO COBEPLUEHCTBOBAHMUIO
3akoHogaTtenbcTBa Mo BornpocaMm paboTbl ¢ obpalleHusaMU rpaxgaH B npeaenax CBoeu
KOMNeTeHuun.



Pazpgen VII. NMepeyeHb BonpocoB, N0 KOTOPbIM HavyanbHUK oTaena
BnpaBe unum obs3aH y4actBoBaThb NMpPU NOAroToBKe NPOEKTOB HOPMaTUBHbIX
NpaBoOBbIX aKTOB U (USIN) NPOEKTOB YrNpaBfeHYeCKUX U UHbIX peLleHUn

HavanbHMk oTAena Mo MOPYyYeHU0 HayanbHUKa ynpaBneHust  y4yacTByeT
B MOArOTOBKE HOPMAaTMBHBLIX MPaBOBbLIX AKTOB M WMHbIX PEeLIeHWi no Bomnpocam paboThbl
c obpalleHusiMu rpaxaaH, o6beauHeHU rpaxkaaH v NpeacTaBUTENEn PUaNYECKUX nuu,.

Mpn 3TOM HayanbHUK oOTAena [AaeT 3aKM4veHWsi, FoTOBUT MHAOpMauuo Mo
NnpoekTam MpaBOBbIX M HOPMAaTMBHBLIX NPAaBOBbLIX aKTOB, KacaloLIMXCS BOMPOCOB paboThl
c obpalleHussMn rpaxaaH, oObeguHeHU rpaxkaaH u NpeacTaBUTENEN pUaNYEecKnxX nuu,
B npeaenax CBoen KOMNETEHLMMN.

Paspgen VIIl. Cpoku n npoueaypbl NOAroTOBKU, paCCMOTPEHUS,
NopsifoK COrflacoBaHUsA U NPUHATUA NPOEKTOB peLleHU No 3aMeLLaeMoun
OOJMKHOCTU rocyapCTBeHHOW rpaXaaHckon cnyxobl KypraHckon obnactu

[MogrotoBKa  MPOEKTOB  [OOKYMEHTOB  OCYLLECTBNSETCH B  COOTBETCTBUMU
c TpeboBaHuamn 3akoHa KypraHckonm obnactu ot 8 okTabpsa 2004 roga Ne 444
«O HopmaTuBHbIX MpaBoBbIX akTax KypraHckom obnactu», PernamenTta [NpaBuTenbctsa
KypraHckon obGnactn, yTBepXOeHHoro noctaHoBneHnem [lpaButenbctBa KypraHckon
obnactm ot 14 wwona 2009 roga Ne 395, WHcTpykuum no OenonpounsBOACTBY
B NMpaButenbctBe KypraHckon obnactu, yTBepxaeHHomn ykasom y6epHatopa KypraHckom
obnactm or 5 mapta 2011 roga Ne 72, [MpaBun [Oenonpou3BoACTBa B OpraHax
ucrnonHutenoHon Brnactm  KypraHckom obnactn, yTBEPXKAEHHbIX MOCTAHOBEHMEM
MpaButenbctBa KypraHckon obnactu ot 24 asrycta 2009 roga Ne 480.

Paspen IX. Mopspok cnyxebHoro B3anmoaemcTBUA HavyanbHUKa otaena B CBA3U
C UCNOJTHEHMEM [OMKHOCTHbIX 06513aHHOCTEN C rOCyAapCTBEHHbIMU FPaXXAaHCKUMMU
cnyxawmmm Kypranckon o6nactu B lNpaButennctBe KypraHckon obnacru,
rocynapcTBeHHbIMU rpaxaaHckumm cnyxawmmm KypraHckon o6nacrtu
APYIrMX rocyaapCcTBeHHbIX OPraHoB, rpaXxaaHaMmu U opraHu3aumsamMm

Mopsagok B3aMmoaencTeus npu paspaboTtke, cornacoBaHum, NogNMcaHUM NpaBoBbIX,
HOPMaTMBHbIX MPaBOBbIX AKTOB M UHbIX JOKYMEHTOB onpeaenserca 3akoHoM KypraHckown
obnactu ot 8 okTaAbps 2004 roga Ne444 «O HopmaTUBHBLIX NPaBOBbIX akTax KypraHckown
obnactn», PernameHtom [lpaButenbctBa KypraHckon obnactn, yTBEPXAEHHbLIM
noctaHoBrneHnem [paButensctBa KypraHckonm obnactu ot 14 mons 2009 roga Ne 395,
WHcTpykumen no  genonpou3Boactesy B [lpaButenbctBe  KypraHckon — obnactu,
yTBEepXXaeHHon ykasom [yb6epHatopa KypraHckonm obnactm ot 5 mapta 2011 roga Ne 72,
MpaBvnamu enonponsBOACTBa B opraHax ucrnonHutenbHon Bnactu KypraHckon obnactu,
YyTBEPXKOEHHBIMU NoCTaHOBIIEHMEM MpaButenbcTBa KypraHckomn obnactu
oT 24 asrycta 2009 roga Ne 480.

HayanbHuMK oTOena ocywecTBnseT B3auMOAEWCTBME C OpraHaMm MeCTHOro
camoyrnpaBereHusi, opraHamu  ucnonHutenbHon  Bnactu  KypraHckonm — obnacty,
OCYLLECTBNAKWMUMM OTpacneBoe nmMbo MexoTpacrneBoe ynpasneHve, Mo Bonpocam
paboTbl C oObpalleHnamun rpaxgaH, oO0beaguHeHun rpaxgaH W npeacTaBUTENEN
topuandeCcKnx nuu.

[Mpy ocyLecTBNEeHUN OOMKHOCTHbIX OBs3aHHOCTEN HavanbHUK oOTgena MoxeT
OCYLIEeCTBMATb B3aMMOAEWCTBME CO BCEMW OpraHamu rocygapCTBEHHOW BriacTu
Poccuiickon ®epepaunn, opraHamu rocygapctBeHHon Brnactu KypraHckom obnactu,
N3bupaTtenbHon komuccmen KypraHckon obnactvu, KoHTporbHO-CcHETHOW nanaTtomn



KypraHckon obnactn, myHuumnanbHbIMKU 06pa3oBaHNAMKU U OpraHM3auusMu B npeaenax
CBOEN KOMMETEHLUUN.

Paspgen X. lNepeyeHb rocyaapCcTBEHHbIX YCIYT, OKa3blBaeMbIX rpaxgaHam v
opraHusaumMsiMm B COOTBETCTBUM C aAMUHUCTPATUBHBLIM perfiaMmeHToOM

HayanbHuK oTaena He okasblBaeT rocyqapCrBeHHbIX YCIYT.

Paspgen Xl. Nokasatenu a¢ppeKTUBHOCTU U pe3ynbTaTUBHOCTU NpodeccuoHarbHOM
cny>xebHOW AeATeNbHOCTU HavyanbHUKa oTaena

Pesynbratel npodeccuMoHanbHOM CryXebHOM [OeATEeNbHOCTUM  XapaKTepusyroTcs
crneayrowmnmMm nokasatensamu:

1) obecneyeHne pabotbl otaena B cooteBercTBMM C [lonoxeHnem 06 oTtaene
obpalleHnn rpaxgaH, TpeboBaHNAMM 3aKOHO4ATENLCTBA;

2) cobntogeHne rpaduka nNpoBeAEeHUd FfUYHOrO npuema, coOnogeHne CpokoB
N KayecTBa paccMoOTpeHus obpalleHunin, npeaBapuTenbHas npopaboTka BCcex BOMPOCOB,
npegocTaBreHne Matepuanos A58 npuema B yCTaHOBIEHHbIN CPOK;

3) cobntogeHne CpOKOB pPacCMOTPEHUSI MUCbMEHHBIX W YCTHbIX ObGpaLleHui
rpaxgaH, npegcraBuTenen puandeckmx nuu, 3anpocoB nosibdosatenen MHopmaumen;

4) otcyTcTBME Xanob Ha paboTy ¢ obpalleHnAMM rpaxaaH;

5) cBOEBpeMeHHOe npeaocTaBneHne Nepnoagnyeckmx oT4eToB N MHPOPMALIMOHHBIX
cnpaBok o noctynuBwmux B Annapat ly6epHatopa KypraHckon obrnactu obpaleHunsax
rpaxgaH, opraHmsaumin 1 ObLLEeCTBEHHbIX OObeanHEHW, O XapakTepe BOMNpPOCOB
n pesynbratax Wx paccmotpeHus B Annapate [ybepHatopa KypraHckonm ob6bnactw,
CBOEBPEMEHHOE npefocTaBneHne otyetoB B YnpaeneHue [pesngeHta PO no pabote
¢ obpaleHnamMmM rpaxkgaH u opraHMsaumnm;

6) obecneyeHne nogaepxaHUs B aKTyarlbHOM  COCTOSIHUM  MHdOpMaumu
o lMpaButenbctBe KypraHckon obnactv, pasMeLleHHON Ha 3aKpbITOM WH(OPMaLVNOHHOM
pecypce B cetn NHTepHeT CCTY.PO®.

[1omKHOCTHOM pernameHT CoCTaBJI€H:

MomowyHmkom Ny6epHaTopa KypraHckon

obracTn - Ha4anbHUKOM KOHTPOSBHOMO

ynpaeneHus Annapata ['ybepHaTopa

KypraHckon obnactu M.A. Kapranonos

O3HaKkoMreH:

(noanuceb) (®.1N.0)



