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OOMKHOCTHOW PEMMAMEHT
rocyaapCcTBeHHOro rpaxaaHckoro cnyxauero KypraHckon obnactu, 3amewaroLiero
AOIMKHOCTb rocyAapCTBEHHOM rpaXkgaHCKon cnyxo6bl KypraHckon obnactu —
nomoliHuka NybepHaTtopa KypraHckon ob6nactu - HayanbHuUKa
OpraH1M3aLMOHHO-NPOTOKOSNILHOIO yrpaBreHus
Annapata N'y6epHaTtopa KypraHckoun obnactu

Pas3pgen |. O6wme nonoxeHuna

1.1. B PeecTpe [OmKHOCTEN rocygapCTBEHHOM rpaKaaHCKon Ccrnyxobl KypraHckon
obnactn pomkHOCTb nomowHuka [ybepHatopa KypraHckon obnactm - HadvanbHuKa
OpraHM3auUMOHHO-NPOTOKOSNBLHOMO ynpasneHus Annapata ybepHatopa KypraHckon obnactu
(hanee — HavanbHUK ynpaBneHusl) OTHOCUTCA K KaTeropum «PykoBoguTenu» K rpynne
BbICLLMX AOMKHOCTEN rocygapCTBEHHOM rpaxaaHckom cnyx6sbl KypraHckon obnactu.

1.2. Obnactb npodeccuoHanbHOM CnyXebHoONn [OeATenbHOCTM roCy4apCTBEHHOMO
rpaXkgaHcKkoro crniyxawero (ganee -  rpaxgaHCKM  cniykawumn):  COnpoBOXAeHWEe
naprnameHTCKOM AesATEeNbHOCTH.

1.3. Bug npodeccnoHanbHon crnyxebHon AeATenbHOCTU FPaXK4aHCKOro crnyXallero:
COMpOBOXAEHNEe OeATEeNbHOCTU NKL, 3aMeLLaloLLMX rocyaapCTBEHHbIE OOMMKHOCTU CyObekTa
Poccunckon denepauunm; conpoBOXAEHNE 3aKOHONPOEKTHON paboTbl.

1.4. HavyanbHUK  ynpaBneHuUss  HEMNOCPEACTBEHHO  MOOYMHAETCA  3aMeCcTuTento
'ybepHaTtopa KypraHckon obnactm — pykosogutento Annapata [ybepHatopa KypraHckon
obnactw.

1.5. HayanbHUK ynpaBneHuMss HasHayaeTca Ha [JOMMKHOCTb W ocBoboxaaertcs
OT OOMMKHOCTM npukasom 3amecTtutens ybepHaTtopa KypraHckon obnactn - pykoBogmutens
Annaparta 'ybepHatopa KypraHckon obnactu B yCTaHOBNEHHOM MOPSiAKe.

1.6. MNopsagok 3aMeLLeHns HavyanbHUKa ynpasnieHns:

BO BPEMS €r0 OTCYTCTBUS: 3aMeCTUTENb HaYarnbHWKa OpraHM3aLMOHHO-NPOTOKOMBbHOMO
ynpaBneHna Annapata [ybepHatopa KypraHckon obnactm — HadanbHUK oTaena
rocy4apCTBEHHOro NpoToKona.

1.7. HopmaTtuBHon 6ason cnyxebHoW [OeATEenbHOCTU HadanbHUKa ynpaBreHus
ABNAOTCS:

KoHcTuTtyums Poccunckon denepauuu;

®epepanbHbin 3akoH oT 27 Mas 2003 roga Ne 58-d3 «O cucteme rocygapCTBEHHON
cnyx6bl Poccuinckon denepaummy»;

®epepanbHbin 3akoH oT 27 wmona 2004 roga Ne 79-03 «O rocygapCTBEHHOM
rpaxkgaHckon cnyxbe Poccunckon ®egepaunny;



apyrve degeparnbHble 3aKOHbl, B TOM 4Yucne deaeparnbHble 3aKoHbl, perynupyroLlme
OCOBEHHOCTU  MPOXOXOEHUs  FOCyQapCTBEHHOW  rpaxdaHckoW  cnyxbbl  Poccunckon
degepauuu;

ykasbl [lpesngeHTa Poccunckon Pepepaumn; noctaHosneHus [lpaButenbctsa
Poccuinckon depepaumn; HoOpMaTMBHblE MpaBoBble akTbl  dyefepasnibHbiX  OpraHoB
NCMNONHUTENBHON BNAcTU, Perynmpyroline npOoXoXKAeHUe roCydapCTBEHHOW rpaXKaaHCKOM
cnyx6bl Poccuinckon denepaumu;

YctaB KypraHckon obnactm M MHble HOpPMaTUBHbIE MpaBoBble akTbl KypraHckomn
obnacTu, perynupyroLimne npoxoxaeHme rocyaapCTBEHHOM rpaxaaHcKon cryobl KypraHckowm
obnactu;

WHble HOPMAaTUMBHbIE NPaBOBbIE aKTbl OCYAAPCTBEHHbLIX OPraHoB.

Paszpen Il. KBanudumkaumoHHble TpeboBaHUsA

2. Ana 3ameweHuMss [OOMMKHOCTM  HavanbHUKa  ynpasfeHust  yCTaHaBNMBAlOTCA
crneayowme KsanmukaunoHHble TpeboBaHus.

2.1. ba3oBble kBanMduKaunoHHble TpeboBaHNA

2.1.1. lpaxgaHCKMn cryxallumn, 3ameLlarowmin JOMKHOCTb HadvarnbHUKa ynpasneHus,
AOIMKEH NMETb BbicLLee 0bpa3oBaHMe He HKe YPOBHS cneuuannteta, Mmarmctpartypsbl.

2.1.2. TpeboBaHMsa K CTaxy AnNs 3aMeLlleHUs OOIMKHOCTM HavarbHUKa YnpaBneHus:
He MeHee YeTblpex NeT cTaxa rocygapCTBEHHOW rpakaaHCKon cryxbbl unu ctaxa paboThbl
no cneunanbHOCTU, HanpaBneHMo NOArOTOBKM.

2.1.3. paxxgaHCKnn cryxalimi, 3aMeLlarolwmnin JOMMKHOCTb HavarnbHUKa ynpaBrneHus,
AomkeH obnaaatb cnegyowmmn 6a3oBbIMY 3HAHUAMU U YMEHUSMM:

1) 3HaHWeM rocygapcTBeHHOro a3blka Poccuiickon ®efepaunm (pycckoro sisbika);

2) 3HAHUSIMW OCHOB:

- KoHctutyumm Poccuinckon ®egepauuu;

- ®egepanbHoro 3akoHa o1 27 wmaa 2003 roga Ne58-03 «O cucreme
rocygapcTBeHHon cnyxbbl Poccunckon denepaummy»;

- ®egepanbHoro 3akoHa ot 27 wuions 2004 roga Ne 79-®3 «O rocygapCTBEHHOM
rpaxkgaHckon cnyxbe Poccunckon ®egepaumny;

- depgepanbHoro 3akoHa ot 25 gekabpst 2008 roga Ne 273-d3 «O npotmBogencTenm
KOppynumumy»;

3) 3HaHMAMM U yMeHnsMm B obractm  MH(OPMaLNOHHO-KOMMYHUKALMOHHbIX
TEXHOMNOIMN.

2.1.4. YMeHNa rpaxgaHCKoro cryxallero, 3amMmeljarolero AOfMKHOCTb HavarbHuKa
ynpaBneHnd, BKNOYatoT criegyowme yMeHus:.

O6Lwmne ymeHus:

- YMEHME MbICNIUTb CUCTEMHO;

- YMEHWe nnaHnpoBaThb 1 paumMoHanbHO UCNoNb3oBaTh paboyee Bpems;

- YMEeHWe JocTuratb pesynbsraTta;

- KOMMYHVKaTUBHbIE YMEHUS;

- yMeHue paboTaTb B CTPECCOBbIX YCNOBUSX;

- YMEHME COBEPLLUEHCTBOBATL CBOWN NPOGECCUOHANbHbIN YPOBEHD.

YnpaBneH4yeckne yMeHus:

- YMEHME  PYKOBOAWUTb  MNOAYMHEHHbIMM, 3(PEKTUBHO nnaHuMpoBaTb  paboTty
N KOHTPONMPOBAaTb €€ BbIMOSTHEHWE;

- onepaTUBHO NMPUHUMAaTb N peann3oBbIBaTh YNpaBlieHYeCKNE peLLeHns;

- BECTU [JenoBble MeperoBopbl C NpeacTtaBuUTENs MU FOCYAAPCTBEHHbLIX OPraHos,
OpraHoB MECTHOrO camoynpaBneHusi, OpraHn3aumni;

- cobntogaTb 3TUKY AenoBOro obLeHns.

2.2. MNMpodeccmoHanbHO-GYHKLUMOHArNbHbIE KBannpukaunoHHble TpeboBaHus



2.2.1. MpaxxgaHCKMI cryXalluun, 3aMeLlarowmin JOMKHOCTb HavanbHUKa ynpasneHus,
AOMKEH UMETb Bbicllee oOpasoBaHME NO HanpaBneHUMsM MNOArOTOBKM (CneumanbHOCTAM)
npodeccuoHanbHoro obpasoBaHua «lOCyaapCTBEHHOE WM MYHMLMNANbHOE YnpaBreHue»,
«MeHempKkmeHT», «3OKkoHOMUKay, «HOpucnpygeHumsi», «Coumonorusiy, «YnpasneHue
nepcoHanomM» WM WHble CNeumanbHOCTU M HanpaBfeHust MOAroTOBKW, coaepalimecs
B paHee MpUMEHSIEMbIX MEpPEeYHaX cneumanbHOCTEM M HanpaBreHWn noaroToBKW, ANiS
KOTOpbIX 3akoHogaTenbctBoM 006 obpasoBaHun Poccuiickon ®Pegepaumm ycTaHOBMEHO
COOTBETCTBMUE YKa3aHHbIM CreunanbHOCTSIM U HanpaBneHNaM NOAroTOBKU.

2.2.2. lpaxxgaHCKMIA crnyXallnin, 3aMeLlarowmin OMKHOCTb HavanbHWKa ynpasneHus,
aormkeH obnagatb cnegyowmmm npodeccnoHanbHbIMK 3HaHMAMHN B cchepe
3akoHogatenbcTBa Poccuiickon ®egepaumm:

1) Tpyoosou kogekc Poccuinckon depepaumnu;

2) ®epepanbHblv 3akoH oT 27 mada 2003 roga Ne 58-d3 «O cucrteme rocygapcTBeHHOM
cnyx6bl Poccuinckon deaepaummy»;

3) ®epepanbHbii 3akoH oT 27 wuonsa 2004 roga Ne 79-03 «O rocygapcTBeHHOM
rpaxkgaHckon cnyxbe Poccunckon ®egepaunny;

4) ®egepanbHbin 3akoH oT 27 wuona 2006 roga Ne 152-03 «O nepcoHanbHbIX
AaHHbIX»;

5) ®depepanbHbIi 3akoH oT 25 gekabps 2008 roga Ne 273-903 «O npoTnBoaencTBum
Koppynummy»;

6) 3akoH KypraHckon obnactn ot 4 mapta 2005 roga Ne 28 «O rocygapcTBeHHOM
rpaxkgaHckon cnyxbe KypraHckon obnactuny.

2.2.3. Hble npodheccnoHanbHble 3HaHUS  HavanbHWKa  yNpaBrieHus  OOSMKHbI
BKNHOYaTh:

1) 3HaHMe HOPMAaTMBHbLIX MPaBOBbIX aKTOB, PEernaMeHTUPYLWMX AeATeNbHOCTb
MpaBuTtenbcTBa KypraHckon obnacTty;

2) 3HaHMe OCHOB rocy4apCTBEHHOMO Y MYHULMNANbHOIO yrpaBneHus;

3) 3HaHMe nopsigka paboTbl CO CBEAEHUAMM KOHpmMOeHUManbHOro Xapakrepa,
CBEOEHUAMW, COCTaBMSALWMMN FOCYQAPCTBEHHYIO TarHy, a TaKkke C uHdopMaumen
OrpaHM4YeHHOro AoCTyna;

4) 3HaHWe NPaBOBbIX aKTOB, PErMaMeEHTUPYIOLLMX 3aKOHOMPOEKTHYI0 AEeATENbHOCTD;

5) 3HaHWe npaBun LPUONYECKON TEXHUKM;

6) 3HaHWe OenoBON 3TUKK;

7) 3HaHne cnyxebHoro pacnopsgka NpasuTtenscTBa KypraHckon obnacrtu;

8) 3HaHWe TpeboBaHuI Mo OXpaHe Tpyaa;

9) s3HaHMe TpyaooBoro 3akoHogartenbcTBa Poccuinickon Pepepaunmn mn  KypraHckon
obnacTu, 3akoHogaTenbCTBa O NPOTUBOLAENCTBUN KOPPYNLUN, MYyHULMNANBLHON crnyx6e;

10) 3HaHMe METOOO0B NPOBEAEHNSA MEXAYHAPOAHbIX, MEXPErMOHarbHbIX NEPEroBOPOB;
NnepeaoBOro OTEYECTBEHHONO M 3apybexxHoro onbita B cpepe cobnogeHnss HopM NpPoTokona
N 3TUKETA; NpaBuil AUNIIOMaTUYECKOro NPOTOKONa M 3TUKETA; NpaBui opraHM3aunmn AenoBbixX
3aBTpakoB, 00ea0B, Y>KMHOB, KOKTEMNEn, NPUEMOB; NpaBus Nepenmnckmn, HAHeCEHUs1 BU3UTOB,
opraHM3aumm OenoBbiX BCTPEY U HeodmuManbHbIX NPOrpaMm; NacnopTHO-BU30OBOIO pexnma.

2.2.4. lpaxxgaHCKMIA cryXalluun, 3aMeLlarowmin OMKHOCTb HavanbHMKa ynpasneHus,
AormkeH obnagaTb crneayrwmMmn NpodeccnoHanbHbIMM YMEHUSIMUA:

1) acbpekTnBHOrO NNaHnMpoBaHna pabovero BpemMeHu;

2) coCTaBneHust  OOKYMEHTOB  aHanuTUYecKoro, AenoBOoro W CnpaBOYHO-
NHOPMALMOHHOIO XapakTepa;

3) aHanusa n cuctematunsaumm nHdopmaumm, 4OKYMEHTOB;

4) pa3paboTkM NPOEKTOB NPAaBOBbIX aKTOB;

5) nenoBoro n npodeccnoHanbHOro 0oLWEHNS;

6) BNageHnst KOHCTPYKTUBHOW KPUTUKOW;



7) adphekTMBHON M nocrnegoBaTenbHOW opraHuM3aumMmM paboTbl NO B3aMMOAEWNCTBUIO
C opraHamu  rocyaapcTBEHHOM  BnacTW, oOpraHamMm  MECTHOrO  CaMOoyrnpaBrieHus,
YUYPEXOEHMAMM U OpraHM3aumsaMy pPasfnnyHbiX OpraHn3aunoHHO-NPaBoBbIX hopMm 1 dopm
COOCTBEHHOCTMU;

8) aHanusa 3akoHoaaTtenbcTBa Poccuiickon ®egepaunn n KypraHckon obnacty;

9) NOAroToBKM 3aKMOYEHWI;

10) okasaHusa KOHCYNbTaLMOHHOM MOMOLLY;

11) BbIPpabOTKN pekoMeHaaLNM;

12) appekTnBHOM N NocrnegoBaTesibHONM opraHu3aumMm paboTbl MO B3aMMOAENCTBUIO
C opraHamu  rocyaapcTBEHHOM  BnacTW, OpraHamMm  MECTHOrO  CaMoyrnpaBrieHus,
YUYPEXOEHMAMM U OpraHM3aumsaMy pPasfnnyHbiX OpraHn3aunMoHHO-NPaBoBbIX opMm 1 dopm
COOCTBEHHOCTMU;

13) opraHu3aumMm BM3WUTOB BbICLLErO0 [OOSMKHOCTHOrO nmua cybbekta Poccunckon
depepauum 3a pybex, B cybbektol Poccurickon dPepgepauumn, B MyHMUMNANbHbIE
obpasoBaHus cybbektoB Poccuiickon degepauuu; BCTped B opraHax rocygapCTBEHHOW
BMacTu; nNpMema NOAroTOBUTENbHLIX M NEPEedoBbIX MPynmn, OCYLLECTBNAIOLWMNX OpraHu3aumto
n obecneyeHne BM3MTOB MNpeacTaBUTENEN MHOCTPAHHbLIX FOCYQAPCTB U MeXOyHapO4HbIX
opraHusaumn, npegcrasutenen  enepanbHbIX OpPraHoOB  rOCYO4AapCTBEHHOM  BNacTu
Poccunckon ®egepaunu.

2.2.5. paxgaHCKUn cryxalimMi, 3aMellarowmnm JOMMKHOCTb HavalibHUKa ynpasrieHus,
AormkeH obnagaTb crneayrowmMmn yHKLMOHaNbHbIMU 3HAHUSIMI:

1) Tpyoosou kogekc Poccuinckon denepauunu;

2) ®epepanbHbli 3akoH OT 6 okTabpsa 1999 roga Ne 184-03 «O6 obwmx npuHUMNax
opraHmMsaumm  3akoHoAaTenbHbIX  (MPeacTaBUTENbHBIX) W UCMOMHUTENbHBIX  OpraHoB
rocygapcTBeHHon Bnactu cybbektoB Poccunckon denepaummy;

3) ®epepanbHbi 3akoH oT 27 Mas 2003 roga Ne 58-9d3 «O cucrteme rocyaapCTBeHHON
cnyx6bl Poccuinckon denepaummy»;

4) depepanbHbii 3akoH OT 6 okTabpa 2003 roga Ne 131-d3 «O6 obwmx npuHUMnax
opraHu3aumm MeCcTHOro camoynpasneHus B Poccuinckon deaepaummy;

5) ®degepanbHbii 3akoH oT 27 wwonsa 2004 roga Ne 79-03 «O rocygapcTBeHHOM
rpaxkgaHckon cnyxbe Poccunckon ®egepaumny;

6) PegepanbHbii 3akoH oT 27 wmona 2006 roga Ne 152-03 «O nepcoHanbHbIX
JaHHbIXY;

7) ®egepanbHbin 3akoH OT 25 gekabpsa 2008 roga Ne 273-®3 «O npotuBoaencTBUm
Koppynummy»;

8) Yka3 [lpesumgeHta Poccuickon ®epepauum ot 9 mapta 2004 roga Ne 314
«O cucrteme un cTpyktype denepanbHbiX OpraHoB UCMOSTHUTENbHOW BlacTuy;

9) 3akoH KypraHckon obnactm ot 4 mapta 2005 roga Ne 28 «O rocygapcCTBeHHOM
rpaxkgaHckon cnyxbe KypraHckon obnactuny.

2.2.6. paxxgaHCKUN cryxalimim, 3aMeLlarowmnmn JOMMKHOCTb HavyalibHUKa ynpasrieHus,
AomkeH obnagaTb crneayrowmMmn yHKLMOHaNbHbIMU YMEHUAMM:

1) noaroToBKa METOAUYECKNX MaTepmnanos, pasbaCHEHUA N APYrMX MaTepuanos;

2) nogrotoBka OTYETOB, AOKAA40B, TE3MCOB, NPe3eHTauum;

3) paboTbl C BHYTPEHHUMUN U NepUEpPUNHbBIMU YCTPONCTBAMMN KOMMNbIOTEPA;

4) paboTbl C WMH(POPMALNOHHO-TENEKOMMYHUKALMOHHBIMW CETAMW, B TOM 4uUcre
ceTbto VIHTepHeT;

5) paboTbl B ONepaunoHHON CUCTEME,;

6) ynpasreHusi aNeKTPOHHOMW MNOYTON;

7) paboTbl B TEKCTOBOM pefaKTope;

8) paboTbl C 3NEKTPOHHbLIMK Tabnuuamu;

9) ncnonb3oBaHUs rpadnyeCckMXx OOGBbEKTOB B ANEKTPOHHbLIX JOKYMEHTAX;

10) paboTbl ¢ 6a3amMu AaHHbIX.



Paspen lll. JomXHOCTHbIE 00513aHHOCTU

3.1. HavanbHukK ynpaBneHuns obs3aH:

1) cobniogaTb KoHcTutyumio Poccuinckon denepauum, denepanbHble
KOHCTUTYLMOHHbIE 3aKOHbl, dyeaeparnbHble 3aKOHbl, MHblE HOPMAaTMBHbLIE MPABOBLIE AKThI
Poccunckon ®egepauun, yctas, 3aKOHbl U MHble HOPMAaTUBHbIE NPaBOBble akTbl KypraHckomn
obnacTtu n obecneymBaTtb UX UCMOMHEHNE;

2) UICNONHATL  OOIMKHOCTHble  00S3aHHOCTM B COOTBETCTBMM C  OOSMKHOCTHbIM
pernaMmeHTomMm;

3) UICNONHATL MOPYYEHUS1 COOTBETCTBYIOLLUMX PyKOBOAMTENEW, AaHHble B npegenax
NX NOSTHOMOYMI, YCTAHOBMNEHHbIX 3aKkoHoAaTenbcTBOM Poccuinckon ®egepaumm n KypraHckon
obnacTty;

4) cobniogatb NpW UCMNOSTHEHMM [OOMKHOCTHbLIX 00S3aHHOCTEN nNpaBa M 3aKOHHbIE
WHTEpPEeChHI rpaxkaaH U opraHu3aumnm;

5) cobnogatb cnyxebHbin pacnopsiaok MNpaesuTtenscTea KypraHckon obnacty;

6) nogoepXkuBatb ypoOBeHb KBanuukauuu, HeobxoaumbIM ANA  Hagnexailero
NCMONMHEHNA OOIMKHOCTHBIX 06513aHHOCTEN;

7) He pasrnawartb CBeAEeHMWs, COCTaBNALWME rocyqapCTBEHHYIO U UHYKO OXpaHAeMYyto
denepanbHbiM 3aKOHOM TaWHy, a TakKKe CBEAEHUs, CTaBLUME €My M3BECTHbIMW B CBS3M
C UCMONMHEHNEM OOMKHOCTHbIX 0653aHHOCTEN, B TOM YMCe CBEAEHUS, KacatoLmMecsi YacTHOM
XU3HWN 1 300POBbA rpaXkaaH Unu 3atparvBaroLme nx YeCTb U JOCTOUHCTBO;

8) 6epeyb rocyqapCTBeHHOE MMYLLECTBO, B TOM 4YuCrie NPedoCTaBfieHHoe emy AOrnis
NCMONMHEHNA OOIMKHOCTHBIX 06513aHHOCTEN;

9) NnpeactaBnATb B YCTAaHOBMEHHOM Mopsigke npeaycMoTpeHHble denepanbHbiM
3aKOHOM cBefeHust 0 cebe 1 uneHax CBoen CeEMbY;

10) coobwiatb 0 Bbixoge U3 rpaxpgaHctBa Poccuiickon  ®epepauumn  unu
O nNpuobpeTeHun rpakgaHcTBa APYroro rocygapctsa B AEHb BbIxoga W3 rpaxaaHcTBa
Poccunckon ®egepauumn nnu B 4eHb NpuobpeTeHns rpaxkgaHcTBa Apyroro rocyaapcTBa;

11) cobniogatb  OrpaHMYeHusi,  BbINONHATL  obs3atensctBa UM TpeboBaHuA
K cnyxebHOMy noBefeHuI0, He HapyllaTb 3anpeTbl, KOTOpble YCTaHOBMEHbI heaeparnbHbIM
3aKOHOAATENbLCTBOM;

12) coobwatb npeacTaBUTENO HaHUMATENs O JIMYHOM 3auMHTEPEeCOBAHHOCTU Mpu
WCMONMHEHNN OOIMKHOCTHBIX 00SA3aHHOCTEN, KOTOopas MOXET TMpUMBECTU K  KOHMIUKTY
WHTEepPecoB, NPpMHMUMaTb Mepbl N0 NPeAOoTBPALLEHNIO TAKOro KOHPINNKTA;

13) yBegomnaTb nNpeacrtaBuTENs HaHMMaTensd, opraHbl MNPOKypaTypbl unv gpyrue
rocygapcTBeHHbIe OpraHbl 060 BCex cryvasix obpalleHnss K HeMy Kakmx-nnbo nuy B Lensax
CKINOHEHUS ero K COBEPLUEHNIO KOPPYMNUMOHHbBIX NPaBOHAPYLUEHWI;

14) B uUenaAx opraHM3aumm aHTUMKOPPYMNUUOHHOM paboTbl B OpraHM3auMOHHO-
NPOTOKOSTbHOM ynpasieHnu Annaparta 'ybepHaTtopa KypraHckom obnactu
(banee - ynpasneHue):

- OKasblBaTb [OCY4ApPCTBEHHbIM rpaXgaHCkMm  cniykawum  KypraHckon obnactw,
3aMeLlaLmnM OOMKHOCTM rOoCYQapCTBEHHOW rpaxkgaHckon cnyxObl KypraHckonm obnactm
B OpraHn3auMOHHO-NPOTOKONbHOM ynpaeneHun Annaparta 'ybepHaTtopa KypraHckon obnactum
(manee - rpaxgaHckue cnyxawme ynpasreHus1) KOHCYNbTaTMBHYKO MOMOLLL MO BOMNpOCaM,
CBSAA3aHHbLIM C MPMMEHEHNEM Ha npakTuke TpeboBaHui K Cry>xkebHOMYy NOBEAEHWNIO M OBLLNX
NPUHUMNOB  CrykebHOro  noBefeHus1  FoCyAApPCTBEHHbIX  PaXOAHCKUX  CRyXKaLyuXx,
yTBepXOeHHbIX ykasom [lpesmgeHTta Poccuinckon depepauum ot 12 asrycta 2002 roga
Ne 885 «O6 ytBepXaeHuMM OOLMX NPUHLMMOB CRYyXeBHOro noBedeHus1 rocyaapCTBEHHbIX
CnyXaLlmnx»;



- obecneunTb npeacraBneHne rpakgaHCKUmm cnyxawmumm yrnpaBneHuns
B YCTaAHOBIIEHHbLIN OEWUCTBYKOLUMM 3aKOHOAATENbCTBOM CPOK CBeAeHMW O [Joxodax,
0 pacxogax, 06 umyLecTse 1 06s3aTenbCTBax MMYLLLECTBEHHOMO XapakTepa;

- He3amMeanuTENbHO UHAOPMUPOBATL NPEACTABUTENS HAHMMATENs O CTaBLUMX EMY
N3BECTHbIMM haKTax HecobnoaeHnsa rpaXaaHCKMMKM CriyKallMMn ynpaBneHns orpaHnyeHni,
TpeboBaHMA K NPegoTBPaLLEHUD UMM YPErynMpoBaHMM  KOHQMKTA  MHTEPECOB,
HEBbINONHEHNs1 0bsi3aHHOCTEN N TpeboBaHMM K CriykebHOMY NOBEeOEHWUI0, YCTAHOBIEHHbIX
AENCTBYIOLLMM 3aKOHOAATENLCTBOM;

- obecneunTb O3HaKOMIIEeHNe rpaXkgaHCKnX cnyxatmx yrnpaBneHuns
C 3aKOHOAATENbCTBOM O NPOTUBOAENCTBUM KOPPYNLINWN.

3.2. HayanbHuK ynpaBneHns He BNpaBe WCMNOMHATb OaHHOE €My HernpaBoMepHoe
nopydeHue.

Mpy nony4yeHun OT COOTBETCTBYHOLLEINO PYKOBOAUTENS MOPYYEHUSs, SABMSIOLLErOCS,
MO MHEHWUIO HayarbHMKa YNpaBfeHUsi HEMPABOMEPHbLIM, HavanbHWK YNpaBreHWUsl LOKEH
NpeacTaBuTb B NMUCbMEHHOW ¢hopme 06OCHOBaHWE HEMPaBOMEPHOCTM AAHHOIMO MOPYYEHUS
C YyKasaHneM [MONnoXeHun 3akoHogaTenbctBa Poccunckon Pepepaummnm un  KypraHckom
obnacTtu, kKoTopble MOryT 6bITb HapyLlEeHbl MPY UCNOMTHEHUN OAHHOMO NOPYYEHUS, U NOMYYUTb
OT pyKOBOAUTENS NOATBEPXOEHWE 3TOr0 MOpyyYeHust B NUCbMeHHoOW ¢opme. B crniyvae
NOATBEPXAEHMA PyKOBOAMTENEM [OAHHOIO MNOPYyYEHUsI B MUCbMEHHOM (hopMe HayanbHUK
ynpaBneHnsa ob6s3aH oTka3aTbCA OT €ro UCMNOMHEHUS.

B cnyyae wucnonHeHns HavanbHUKOM YMNpaBfeHMS HENMPaBOMEPHOrO MNOpYyYeHus,
HayanbHWK yNpaBrneHns, U OaBLUNA 3TO NOPYYEHUE PYKOBOAUTENb, HECYT AUCLMUMINHAPHYIO,
rpaxgaHCKo-NpaBoBYto, agMUHUCTPATUBHYIO nnu YrONOBHYHO OTBETCTBEHHOCTb
B COOTBETCTBUM C oefepanbHbIMU 3aKOHaMW.

3.3. K 0693aHHOCTSIM HavanbHMKa ynpaBneHus Takke OTHOCATCS:

1) ocywlecTBneHMe pPyKOBOACTBA [OEATENbHOCTLIO  ynpaBneHus, obecnedyeHune
NCNONHEHNS BO3NOXEHHbIX Ha ynpaBneHne 3agav;

2) yyactve B NoaroToBKe NPeanioXeHunn B nnaHbl pabotsl MNpasuTtensctea KypraHckom
obnacTtu B 4acTu npoBegeHus meponpuatnin ¢ ydactunem NybepHatopa KypraHckom obnactu;

3) nogrotoBka NPeanoXeHUn B NporpaMmmbl MeponpusTun ¢ ydyactmem lybepHaTopa
KypraHckon obnacTtu, npoBoguMMmbiX B xode Bu3anToB B KypraHckyto obrnacTtb generauum
n npeacrtasutenen cybvektoB Poccunckon depepauuun, generaumim u npeacraBuTenen
WMHOCTPaHHbIX rOCyAapCTB M MEXAYHapOOHbIX OpraHu3auun, generaumm v npeacraBuTenen
denepanbHbiX  OpraHOB  rOCyQapCTBEHHOW  BNacTW,  KOOpAMHAUMSA  OEATENbHOCTU
MO BbINOSIHEHMIO 3TUX NPOrpamMm;

4) opraHuM3aumMs MNOArOTOBKM UM COrnacoBaHuMss nporpamm  paboumx Bble3noB
'ybepHaTtopa KypraHckon obnactu ¢ 3amectutenem [ybepHatopa KypraHckon obnactu -
pykoBoguTtenem Annaparta N'ydbepHatopa KypraHckon obnactu;

5) cogencteme n KOHTponb 3a cobnogeHnem MPOTOKOSMbHbLIX HOPM NPU NPOBEaEHUN
BCTpeY n Bn3nToB ['ybepHaTopa KypraHckon obnacTy;

6) conpoBoxaeHne [ybepHatopa  KypraHckon obnactm Ha  oduumanbHbIX
MEpPONPUATUSX, NPU NPOBEAEHUN UM Bbl€3HbIX COBELLAHUIN, pabounx Noe3aok;

7) BHECEHME NpPEeanoXeHWn B NOBeCTkM 3acegaHun [MpaButenbctBa KypraHckown
obnactn (npesnamyma [MpaButenbctBa KypraHckom obnactv), nporpammbl BU3UTOB
'ybepHaTopa KypraHckom obnactu 3a pybex, noe3fok B cybbekTbl Poccuiickon degepauum un
B MyHMUMnNanbHble obpa3oBaHusa KypraHckon obnacTu;

8) paspaboTka NpoeKkToB MpaBoBbIX akToB [ybepHaTopa KypraHckon obnactu,
MpaButenbctBa KypraHckon obnactun, npukasoB 3amectutenss 'ybepHatopa KypraHckon
obnactn - pykoBoautens Annapata [ybepHaTtopa KypraHckon obnactm no Bonpocam,
OTHOCSALLUMMCS K KOMMNETEHLNN YyNPaBEHNS;

9) paspaboTka npeanoXeHun O COBEpLIEHCTBOBaHMM npoTokona [ybepHaTtopa
KypraHckon obGnactn, W3y4eHMEe OCHOBHbIX [MOMOXEHUN MPOTOKONbHOM  MPaKTUKK



MpaButenbctBa KypraHckon obnactn, usydeHne wn obobleHne MexagyHapoaHOW
NPOTOKOSTbHOM NPaKTUKK N NpakTukK NpoTtokona Poccunckon denepaunu;

10) BbINONHEHNE MHbIX NopydeHun 'ybepHaTopa KypraHckon obnactu, 3amectutens
'ybepHatopa KypraHckon obnactu - pykoBogutenst Annaparta [y6epHatopa KypraHckon
obnactu.

Paspgen IV. MNpaBa

4.1. HayanbHuK ynpaeneHnss UMeeT nNpasBo Ha:

1) obecneyeHne Hagnexawmnx opraHN3aunOHHO-TEXHNYECKUX YCITOBUIN, HEOBXOANMbIX
OS5 UICNONHEHNSA OOIMKHOCTHBLIX 06513aHHOCTEN;

2) O3HaKOMfeHNne C [OOSDKHOCTHbIM — perfiameHToM U UHbIMU - OOKYMEeHTamu,
onpegensowMMmM ero npaea uU 00A3aHHOCTM MO 3aMellaemMon AOSMKHOCTU rpaxgaHCKOW
Cnyx0bl, KpUTEPUAMM OUEHKN IPIDEKTUBHOCTU UCMOSNTHEHUSA AOMKHOCTHbBIX 0Bs3aHHOCTEN,
nokasatensiMm  pesynbTaTMBHOCTM  NpOodPecCUoHanbHOM  CriyxebHon  OesATenbHOCTU
N YCNOBUAMU AOMKHOCTHOMO POCTa;

3) otablx, obecnevynBaemMbli  YCTAHOBMEHMEM HOPMAasibHON MPOAOIMKUTESNIBHOCTHU
Cny>xeBHOro BpeMeHn, NpeaocTaBneHMeM BbIXOAHbIX AHEN U HepPabouMx NPasaHUYHbIX AHEN,
a TaKKe exXerogHblx onsia4nBaemMbiX OCHOBHOMO M JOMOSTHUTENbHbIX OTMYCKOB;

4)onnaty Tpyda MW Opyrme Bbinfnatbl B COOTBETCTBUM C  begeparnbHbIM
3aKoHO4aTeNbCTBOM,  HOPMAaTUBHbIMM  NpaBoBbIMM  akTamu  KypraHckon — obnactu
N CcO cnyebHbIM KOHTPAKTOM;

5) nonyyeHne B yCTaHOBNEHHOM nopsake MHpopmaumm n matepuanos, HEOOXOANMbIX
ANS  UCMONHEeHUs AOMKHOCTHbIX 00S3aHHOCTENW, a TakkKe Ha BHeceHue NpeanoXeHumn
O COoBepLUeHCTBOBaHUN aeaTenbHocTu [NpaBuTtensctea KypraHckon obnactu;

6) gocTyn B YCTAHOBMEHHOM  MNOpPsSAKe K CBEAEHMsIM,  COCTaBMSHOLUM
roCydapCTBEHHYKO TaWHY, €Cnn WUCMOSIHEHME [OOSMKHOCTHbLIX 00S13aHHOCTEN CBS3aHO C
NCNONb30BaHNEM TaKUX CBEAEHWUN;

7) [OCTYyNn B YCTAHOBMEHHOM TMOpPsiAKe B CBSA3W C  UCMOSHEHWEM OOSMKHOCTHbLIX
obs3aHHOCTEN B rOCyAapCTBEHHblE OpraHbl, OpraHbl MECTHOrO CaMOynpaBfeHus,
obLecTBeHHble 06bEeANHEHNSA N UHbIE OpraHn3aLmu;

8) o3HakoMMneHne c OT3blBaMM O €ro NpodeccnoHanbHoOn cnyXebHon OesaTenbHOCTU
N OpYrMMmn OOKyMeHTamMu 0O BHECEHUS UX B €ro SIMYHOe OeNno, Matepuanamum JIM4Horo gena,
a Takke Ha npuobuieHne K NUYHOMY [erny ero MNUCbMEHHbIX OOBbACHEHUA W Apyrnx
AOKYMEHTOB 1 MaTepuarnos;

9) 3awunTy cBegeHun o cebe;

10) 4OMKHOCTHOM POCT Ha KOHKYPCHOW OCHOBE;

11) pononHuTenbHoe npodeccnoHansHoe obpasoBaHMe B nopsgke, YCTaHOBNEHHOM
3aKoHOAaTenNbLCTBOM;

12) 4uneHcTBO B NPOJECCMOHarIbHOM COHO3E;

13) paccmoTpeHne  vHAMBUAOYamnbHbIX  CAY)XeOHbIX CMOPOB B COOTBETCTBUMU
¢ begeparnbHbIM 3aKOHOA4ATENBCTBOM;

14) npoBegeHne no ero 3asiBNeHnIo CryxebHom NpoBepkKu;

15) 3aWmnTy CBOMX MNpPaB M 3aKOHHbIX MHTEPECOB Ha rOCYQapCTBEHHOW rpaXO4aHCKOW
cnyx6e KypraHckon obnactu, Bkntovasa obxxanoBaHue B Cyq UX HapyLUEeHUS;

16) MeanumHckoe CTpaxoBaHue B COOTBETCTBUM c denepanbHbIM
3aKoHOAaTeNbLCTBOM;

17) rocygapCTBEHHYIO 3aLUUTY CBOWUX XWU3HWU U 340POBbA, XXU3HU U 300POBbS YNEHOB
CBOEN CeMbM, a TaKkKe NpuHagexaliero emy MMyLLecTBa;

18) rocynapcTBeHHOE NEHCUOHHOE obecnevyeHne B COOTBETCTBMM C hbeaeparbHbIM
3aKOHOM.



4.2. HayanbHuK ynpaBneHns umeeT MpaBo C MpeaBapuTeribHbIM  yYBEOOMSIEHMEM
npeacTtaBuTeENs HaHMMAaTensl BbINOMHATbL MHYK OnnadnBaemyto paboTy, ecnm 3T0 He
noeneyeT 3a cO60N KOHPNMUKT UHTEPECOB.

4.3. HayanbHuK  ynpaBneHna uMMeeT npaBO Ha  OCyLleCcTBNeHue JocTtyna
K nepcoHanbHbiM AaHHbIM (06paboTKky nepcoHanbHbIX AaHHbIX) B [lpaButenscTee
KypraHckon obnactu.

Paspgen V. OTBeTCTBEHHOCTb

5.1. HayanbHUK  ynpaBneHns HeceT  OUCUMMNSIMHAPHYKD  OTBETCTBEHHOCTb  3a
coBepLUeHre ANCUUNIIMHAPHOrO MPOCTYrKa, TO €CTb 3a HEUCMOSTHEHUE UMW HeHaanexatlee
NCNOMHEHME MO €ro BUHE BO3MNOXEHHbIX Ha HEro JOSMKHOCTHbLIX 0BA3aHHOCTEN.

B cooTBeTCcTBUM C O4EMCTBYIOLNM 3aKOHOAATENbCTBOM HayaribHUK yrpaBrieHust HeceT
rpakaaHCKo-NpaBoBYH, aAMUHUCTPATUBHYIO U YTONOBHYIO OTBETCTBEHHOCTb.

5.2. HavyanbHuk ynpasreHus HeceT nepcoHarnbHyo OTBETCTBEHHOCTb
3a OpraHM3aumilo  MeponpuATUA N0 aHTUKOPPYNUMOHHOW paboTe B ynpaBfeHuu,
npeaycMoTpeHHbIX noanyHkTom 14 nyHkta 3.1. pasgena lll «JomKHOCTHBIE 0BA3aHHOCTU»
AOIMKHOCTHOIO pernameHTa.

5.3. HavyanbHuK ynpaBneHus HeceT nepcoHasribHy0 OTBETCTBEHHOCTL 3a cobnogeHne
TpeboBaHUI, yCTaHOBMNEHHbIX PeaepanbHbiM 3akoHoM oT 27 uonsa 2006 roga Ne 152-03
«O nepcoHanbHbIX [OaHHbIX» W MNPUHATLIMM B COOTBETCTBUM C HUM HOPMAaTUBHbIX
NpaBOBbIX aKTOB.

Pazpgen VI. NepeyeHb BONPOCOB, NO KOTOPbIM HaYasribHUK ynpaBrneHuUsi Bripase unu
06s13aH caMOCTOATENIbHO NPUHMMATb YrpaBrieHYeCKne U UHble peLleHus

B cooTtBeTCcTBMM C 3amellaemMon AOMKHOCTBIO rOCY4apCTBEHHOW rpaX4aHCKOW Crnyxobl
KypraHckon obnact n co CBOen KOMNETEHUMEN HavanbHUK ynNpaBrieHUs BMpaBe: roTOBUTb
OTYETbl, aHanUTUYecKne maTepuanbl, [aBaTb 3aKMYEHUS] Ha MPOEKTbl HOPMATUBHbLIX
NpaBOBbIX aKTOB, FOTOBUTb MNPEASIOKEHUS MO COBEPLUEHCTBOBAHUIO 3aKoHOAAaTeNnbCTBa
no BOMpocam rocygapCTBEHHOW rpaXKaaHCKon cnybbl B npedenax CBOEn KOMNeTeHUUN.

Paspen VIl. NepeyeHb BONPOCOB, NO KOTOPbIM HaYasribHUK yrpaBneHus
BnpaBe unum obs3aH y4acTtBoBaThb NpU NOAroToBKE NPOEKTOB HOPMAaTUBHbIX
npaBoBbIX aKTOB U (USIN) NPOEKTOB yrpaBfieHYeCKMUX U UHbIX peLueHUn

HayanbHuK ynpaeneHuss no nopyyvyeHuto 3amectutensa [ybepHatopa KypraHckon
obnactm — pykoBoautena Annapata [ybepHatopa KypraHckon obnactu yyacTtByeT
B NOArOTOBKE HOPMATUBHbIX NPABOBbIX aKTOB M UHbIX PELUEHNA MO BONPOCaM, OTHOCALLMMCS
K KOMMNETEHLUN ynpaBneHus.

Mpn 9TOM HavanbHWK YyNpaBfeHUst [OaeT 3akrlYeHus, TroTOBUT  UHAOPMaUUIo
No nNPOEeKTaM npPaBOBbIX W HOPMATUBHbLIX MPABOBbIX aKTOB, KacalwLUMCH BOMPOCOB
rocy4apCTBEHHOWN rpaXk4aHCKOM CryKObl, B Npefenax cBoen KoMneTeHUNN.

Paspen VIII. Cpoku n npoueaypbl NOArOTOBKU, paCCMOTPEHUS,
NOpPSAOK COrflacoBaHUs U NMPUHATUSA NPOEKTOB peLleHU No 3amMeLLaeMoun
AOJMKHOCTN rocyaapCTBEHHOMN rpaxaaHckon cnyxobl KypraHckon obnactu

lMogroToBKa NPOEKTOB AOKYMEHTOB OCYLLECTBSETCS B COOTBETCTBMM C TpeboBaHUSIMA
3akoHa KypraHckon obnactu ot 8 oktabps 2004 roga Ne 444 «O HOpMaTUBHBIX NPaBOBbIX
aktax KypraHckon obnactu», PernameHta [lpaButensctBa KypraHckon obnactu,
yTBEPXKOEHHOro noctaHoBrneHmem [lpaButenbctBa KypraHckom obnactm ot 14 wuons



2009 rogpa Ne 395, WMHcTpykumm no penonpoussoactsy B [lpaButensctBe KypraHckom
obnactu, ytBepxaeHHon ykasom 'ybepHatopa KypraHckon obnactm ot 5 mapta 2011 roga
Ne 72, MNpaBun genonpon3BogcTBa B opraHax UCNofHUTeNbLHon Bnactn KypraHckon obnactu,
yTBEPXKOEHHbIX nocTaHoBreHnem [lpaButenbctBa KypraHckon obnactm oT 24 aerycrta
2009 roga Ne 480.

Paspgen IX. Mopsapok cnyxebHoro B3aMmmoaeMcTBUA HavyanbHUKa ynpaBrneHus B CBSA3U
C UCMOJTHEHMEM AOIMKHOCTHbIX 06513aHHOCTEN C FOCYAAPCTBEHHLIMU FPaXXAaHCKUMMU
cnyxawmmmn KypraHckon obnactu B lNpaButenbctBe KypraHckon obnactm,
rocynapcTBeHHbIMU rpaxaaHckumu cnyxawmumm KypraHckon o6nactu
APYrMX rocyaapCcTBeHHbIX OPraHoB, rpaXxaaHamMm U opraHu3auusamMm

Mopsiaok B3aMmogencTBmna npu paspaboTke, cornacoBaHuM, MOAMMCAHUM MPaBOBbIX,
HOPMaTMBHbIX MPAaBOBbIX AKTOB W MHbIX OOKYMEHTOB onpegensercsa 3akoHoM KypraHckon
obnactn ot 8 oktsabps 2004 roga Ne 444 «O HopmaTuBHbBIX NpaBoBbIX akTax KypraHckom
obnactn», PernameHtom [lpaButenbctBa  KypraHckom obnactu, yTBEPXOAEHHbLIM
noctaHosneHvem [lpasutensctBa KypraHckon obnactm ot 14 uonsg 2009 roga Ne 395,
NHcTpyKkumen no genonponsBoacTsy B [paButenbctee KypraHckon obnacTtu, yTBepXaeHHON
ykazom [ybepHaTopa KypraHckon obnactu ot 5 mapta 2011 roga Ne 72, [Npasunamu
Aenonpou3BoacTBa B opraHax  ucnonHutenbHouM  Bnactm  KypraHckon — obnacty,
yTBEPXOEHHbIMW NocTaHoBNeHneM lNpaButenscTBa KypraHckom obnactu ot 24 aerycta
2009 roga Ne 480.

HayanbHUK ynpaeneHust OCyLeCTBNSeT B3auMOAEWCTBME C OpraHamum MeCTHOro
camoynpaBrieHus, opraHamu NCMNONHUTESNBHOMN BNnacTu KypraHckom obnacTtu,
OCYLLEeCTBASLWNMKM OTpacneBoe nmnbo MexoTpacneBoe ynpasreHve, Mo Bomnpocam
rocy4apCTBEHHON rpaaaHCKOW CIyXO0bl.

Mpn ocywecTBNeHNN [OMKHOCTHbLIX O6513aHHOCTEN HaYanbHWK YNpaBneHUs MOXeT
OCYLLECTBNATL B3aUMOAENCTBUE CO BCEMM OpraHaMun rocygapcTtBeHHOW Briactu Poccumnckom
denepauun, opraHamu rocygapctBeHHon Bnactu KypraHckon obnactu, WsbupatenbHoun
komuccmen KypraHckon obnactu, KoHTponbHo-cyeTHom nanaton KypraHckon ob6nactu,
MyHULUMNanbHbIMY 06pa3oBaHNAMM U OpraHM3aunamMm B Npeaenax cBoen KoOMneTeHUNN.

Pazpgen X. ﬂepequb rocyaapCTtBeHHbIX yCIyr, OKa3biBaeMbIX rpaxgaHam
n opraHm3auunam B CooTBeTCTBUMN C aAMUHUCTPATUBHLIM pernaMmeHTomMm

B cooTtBeTcTBUM C 3aMellaeMon OOMKHOCTbI HadanbHUK ynpaBlieEHNA HE OKa3blBaeT
rocyoapcCrBeHHbIE YCITYTn.

Paspnen Xl. NMokasaTenu 3a¢ppeKTMBHOCTU U pe3ynbTaTUBHOCTU NpodeccuoHanbLHomn
cnyxe6HOW AeATeNbHOCTU HavyanbHUKA ynpaBneHus

PesynbraTtbl npodeccnoHanbHOM CnyXebHoM AeATENbHOCTU HaYanbHMKa ynpaBreHns
XapakTepusyloTca crieQyoLmMMmn nokasaTensmMu:

1) Xxapaktep M CMOXHOCTb BOMPOCOB, COCTaBMSKLWMUX COAEPXaHUe CnyxebHou
AeATeNnbHOCTY;

2) NONHOTAa, CPOKMN N KaYeCTBO BbINOSIHEHUSI MOPYYEHNA, JOKYMEHTOB, 3aKa3oB U T.4.;

3) cTeneHb COOTBETCTBUS MPOBOAMMBIX MEPONpUATUN  TpeboBaHMAM MNpoTOKONa
N 3TUKEeTa OeNOoBbIX BCTPEY;

4) BbINOfMIHEHME B CPOK pacnopshkeHun [ybepHatopa KypraHckon obnactm
no BONpOCcaM KOMMETEHLNN yNpaBreHus;



5) pona OOKYMEHTOB, MOPYYEHUW, WCMOSIHEHHbIX C HapylleHWeM YCTaHOBIIEHHbIX
CpPOKOB, B 06OLlEM KonuyecTBe MOCTYMMBLUMX Ha WCMOMHEHWe B yrnpaBfeHWe OOKYMEHTOB,
NnopyyYeHun.

O3HakomneHa:

(mognwncek) (¢.1.0.)



