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OOMKHOCTHOW PEMMAMEHT
rocynapcTBeHHOro rpaxpaHckoro cnyxauwero KypraHckon obnactu, 3amellaroero
OOJMKHOCTb rocyaapCTBeHHOM rpaXkgaHCKon cnyxo6bl KypraHckon obnactu —
rmaBHOro cneumanucTa otaena Bbinycka HIMA ynpaBneHMs OKYMe@HTaLMOHHOro
obecneyeHnsa Annapara N'ybepHaTopa KypraHckon obnactum

Pasgen |. O6wumne nonoxeHus

1.1. B PeecTpe [OMmKHOCTEN rocygapCTBEHHOM rpakaaHCKon cnyxobbl KypraHckon
obnactu [OOMKHOCTb [MaBHOrO crneumanucta otgena Bboinycka HINA  ynpaeneHus
AOKYMeHTaunoHHoro obecnedenna Annapata N'ybepHatopa KypraHckon obnactu (ganee -
rMaBHbIA CNeuuanncTt) OoTHOCUTCA K Kateropum «Cneumanuctbl» K rpynne BeayLmx
AOIMKHOCTEN rocyaapCTBEHHON rpaxkaaHckomn cnykobl KypraHckon obnacTu.

1.2. Obnactb npodeccnoHanbHon crnyxebHon AeATenbHOCTU FMaBHOMO crneynanucTa
otgena Bbinycka HINA ynpaBneHns OOKyMeHTauUMOHHOro obecnedeHns Annapara
'ybepHaTtopa KypraHckon obnactm (ganee - rmaBHbI CNEUUanucT): ynpaesneHne B cgepe
apXMBHOro gena v Aenonpon3BoacTea.

1.3. Bug npodeccmoHanbHon cnyXebHON [OeATenbHOCTU [NaBHOMoO crneynanucTa
KOMMAEKTOBaHME 1 AOKYMEHTaLUNOHHOEe obecneyeHne ynpaBrneHus.

1.4. NaBHbIN cneumanucT HENOCPEACTBEHHO MOAYMHAETCS HadanbHUKY oTgena
Bbinycka HITA ynpaeneHus [oOKymMeHTauuMoHHOro obecrnedeHna Annapata [ybepHatopa
KypraHckon obnactu.

1.5. MaBHbIN cneunannct HasHadaeTcss U O0CBODOXOAETCA OT AOSMKHOCTU MPUKa3om
pykoBoautens Annapata N'y6epHatopa KypraHckon obnact B yCTaHOBIEHHOM NOpSaKe.

1.6. MNopsaok 3ameLleHust rMaBHOro cneymanucTa:

BO BpeMs e€ero OTCYyTCTBMUA: Beaywum chneuuanuctoMm otgena Bbinycka HIIA
ynpaBneHna [OOKyMeHTaunoHHoro obecneveHns Annapata [yb6epHaTopa KypraHckon
obnactu;

rMaBHbIN cheumnanucT 3amellaeTt: Befgywlero cneuuanucta otaena Bbinycka HIIA
ynpaBneHna AOOKyMEHTaUMOHHOro obecneveHns Annapata [yb6epHaTtopa KypraHckon
obnactmu B yactm B3ammogencTeua ¢ KypraHckonm obnactHonm [Qymon B npegenax
KoMneTeHuun otaena.

1.7. HopmatmBHOM ©Ga3on cnyxebHoW [OeATenbHOCTU [MaBHOMO creumnanucta
ABNAOTCSA:

KoHcTtutyums Poccuiickon ®egepaunu;

depnepanbHbii 3akoH oT 27 mas 2003 roga Ne 58-93 «O cucrteme rocyaapCTBEHHON
cnyx6bl Poccuinckon degepaummy»;

denepanbHbin 3akoH oT 27 wmona 2004 roga Ne 79-03 «O rocyaapCTBEHHOM
rpaxkgaHckon cnyxbe Poccunckon degepaummy;
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apyrve degeparnbHble 3aKOHbl, B TOM 4Yucne deaeparnbHble 3aKOoHbl, perynupyroLlme
OCOBEHHOCTN  MPOXOXOEHUS  FOCYQapCTBEHHOW  rpaxkgaHckom  cnyxbbl  Poccuickon
degepauny;

ykasbl [lpesngeHTa Poccunckon denepaumn; noctaHosneHna [lpaButenbcrsa
Poccunckon ®depepaumn; HoOpMaTMBHblE MpaBOBble akTbl dedeparnibHblX  OpraHoB
NUCMNONHUTENBHON BNAcTW, Perynmpyrolime npOXOXKAEeHNe rocyqapCTBEHHOW rpaX4aHCKoM
cnyx6bl Poccuinckon denepaumu;

YctaB KypraHckon obnactM v MHble HOpMaTMBHbIE MpaBoBble akTbl KypraHckoun
obnacTu, perynupyroLine npoxoxaeHme rocyaapCTBEHHON rpaxgaHcKon cnyobl KypraHckom
obnactu;

NHble HOPMAaTMBHbIE NPAaBOBbI€ aKTbl OCYAAPCTBEHHbLIX OPraHoB.

1.8. Hanuuue gonycka K cBefeHWAM, COCTaBMAOLWMM rocyaapCTBEHHYO TanHy no 3
dopMe «CEKPETHOY.

Pazgen Il. KeanndurkaunoHHble TpeboBaHUSA K NpodecCnoHarnbHbIM 3HaHUSIM U HaBbIKaM,
YPOBHI0 06pa3oBaHusA 1 ctaxy paboTsl

2. [Ona 3amelleHna OOMKHOCTU rMaBHOrO cneuwanucTa ycTaHaBnMBalOTCA
cnegywoLwime KsannukaunoHHble TpeboBaHus.

2.1. basoBble KBanugukaumoHHble TpeboBaHnd

2.1.1. TpaxgaHCKnin crnyxawmn, 3ameLlarowmm OOMMKHOCTb MaBHOro creuuanucra,
AOIMKEH UMeTb Bbiclee obpa3oBaHue He HMKe YpoBHs Bakanaspuara.

2.1.2. [Ina 3ameweHnss OOMKHOCTU [MaBHOro creuuManucta TpeboBaHUM K CTaxy
rocy4apCTBEHHOW rpaXKgaHCKOW criy»0Obl, CTaxy paboTbl MO cneunanbHOCTU, HanpaBrneHuto
NnoAroTOBKN HE NPeabABNAETCA.

2.1.3. TpaxgaHCKUn cryxawmn, 3amellarowmi OOMMKHOCTb [MaBHOMo crneyuwanucTa
AomkeH obnagate crneaylowmMmmn 6a3oBbIMU 3HAHUAMU N YMEHNAMM:

1) 3HaHMeM rocygapcTBeHHOro a3blka Poccuickon ®epepaunm (pycckoro s3blka);

2) 3HAHUSAMU OCHOB:

- KoHctutyumn Poccuinckon deagepauuu;

- ®egepanbHoro 3akoHa oT 27 wmasa 2003 roga Ne 58-03 «O cucreme
rocygapcTBeHHon cnyxbbl Poccuninckon denepaummy»;

- ®egepanbHoro 3akoHa ot 27 wona 2004 roga Ne 79-03 «O rocygapcTBEHHOM
rpaxkgaHckon cnyxbe Poccunckon degepaummy;

- ®egepanbHoro 3akoHa ot 27 wuona 2006 roga Ne 152-@3 «O nepcoHanbHbIX
JaHHbIX»;

- ®depepanbHoOro 3akoHa ot 25 gekabps 2008 roga Ne 273-03 «O npotmBogencTeum
KOppynumumy»;

3) 3HaHUAMM U YyMeHusMM B obnactu UHAPOPMALNOHHO-KOMMYHUKALMOHHbIX
TEXHOMOTNN.

2.1.4. YMeHna rpaxgaHCKoro cnyxawero, 3ameljarolero [AOMMKHOCTb [NaBHOMo
crneumanucTta, BKNYaloT criegyowmne yMeHus:.

O6Lwmne ymeHus:

- YMEHME MbICNIUTb CUCTEMHO;

- YMEHME NfiaHMpoOBaThb N pauMoHanbHO NCNOMb30BaTh paboyee BpeMS;

- YMeHWe JoCcTuratb pesynbsraTa;

- KOMMYHUKaTUBHbIE YMEHUS;

- YMeHue paboTaTb B CTPECCOBbIX YCNOBUSX;

- YMEHMEe COBEpPLLUEHCTBOBATbL CBOW NPOGECCUOHANbHbBIN YPOBEHD.
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2.2. MNpodreccrmoHanbHO-PYHKLUMOHAaNbHbIE KBannpukaunoHHble TpeboBaHus

2.2.1. [paxgaHCKNA criyxaluumn, 3ameLlarolmnm JOMKHOCTbL  [MaBHOro creuuanucTa,
AOIMKeEH NveTb BbiCLLEE obpasoBaHue no HanpaBneHuno(sam) NOArOTOBKM
(cneuunanbHoCTU(SM)) npodeCccnoHarnbHOro obpas3oBaHus «locynapcTBeHHoe "
MyHMUMNanbHoe ynpaeneHuey, «dunonormnsy», «YnpaeneHne nepcoHanomy, « MeHemKMeHT»
NN MHOMY HanpaBIEHUIO NMOATOTOBKM (CNeumansHOCTK), ANA KOTOPOro 3aKkoHOO4ATENbCTBOM
o6 obpasoBaHum Poccuiickon dPepepaumm YCTaHOBNEHO COOTBETCTBME AaHHOMY(bIM)
HanpaBneHuo (M) NoAroTOBKN (CneumanbHOCTU(SIM)), YKa3aHHOMY B NMpeablayLmnx NepeyHsax
npodbeccun, cneumanbHOCTEN N HaNpaBNeHNn NOArOTOBKM.

2.2.2. [paxgaHCKNA  CriyKallumn, 3ameLlarowmMin OOSMKHOCTb [MaBHOMo creuynanucta
AormkeH  obnagatb  crnegylowMmMuM NPogEeCcCMOHanbHbIMM - 3HaHUSAMM B cdepe
3akoHogaTternbcTBa Poccuickon denepaumm:

1) Tpynosou kogekc Poccuinckon denepaumm;

2) ®epepanbHbii 3akoH oT 27 utona 2004 roga Ne 79-03 «O rocygapCTBeHHOWM
rpaxkgaHckon cnyxbe Poccunckon degepaummy;

3) ®epepanbHbin 3akoH oT 27 masa 2003 roga Ne 58-93 «O cucteme rocygapCTBEHHOM
cnyx6bl Poccuinckon degepaummy»;

4) ®depepanbHbin 3akoH oT 27 uiona 2006 roga Ne 152-03 «O nepcoHanbHbIX
AAHHBIX»;

5) depepanbHbI 3aKoH OT 25 gekabps 2008 roga Ne 273-903 «O npotmBogencTeumn
Koppynuumy»;

6) noctaHoBneHue lMNpaButensctBa Poccuiickon depepauunm ot 27 gekabpsa 2006 roga
Ne 808 «O6 yTBepxaeHuM nepedHsa edeparnbHbIX OpraHOB WCMOMHUTENBHOM BRAcTu U
opraHusaumin, OCyLLECTBAAIOWMX Aeno3nTapHoe XpaHeHwe OOKYMEHTOB ApXMBHOro dgoHaa
Poccunckon degepauunm, Haxoasawmxcs B gegepanbHOn COBCTBEHHOCTNY;

7) noctaHoBneHue [pasutenbctea Poccunckon Pepepauun ot 15 mona 2009 roga
Ne 477 «O6 yTBepxgeHun [lpaBun genonpomsBoacTBa B dedepanbHbiX  opraHax
MCMNONHUTENbLHON BNacTuy;

8) Yka3 [lpesnpgeHta Poccuinckon depepaumm ot 22 uioHsa 2016 roga Ne 293
«Bonpockl ®efepanbHOro apxmBHOro areHTCTBay;

9) HaunoHanbHbin ctangapT Poccunckon ®egepaunmn NOCT P 7.0.97-2016 «Cuctema
CTaHOapToB MO  WHpopmatTMsaumm,  BGubnNuoTedHoMy WM u3gatenbckoMy — Aeny.
OpraHunsaumoHHO - pacnopsguTenbHas [OKyMeHTauus. TpeboBaHust K OQOPMIIEHMIO
AOKYMEHTOBY;

10) HaumoHanbHbI ctaHgapt Poccunckon ®egepauumn MOCT P 7.0.8-2013 «Cuctema
CTaHOapToB MO MHopmauun, BubnmoTtedHOMY 1 n3gatenbckoMy aeny. [enonponssoncTso 1
apxuBHoe Aeno. TepMUHbI 1 onpeaeneHnay;

11) BakoH KypraHckon obnactu ot 4 mapta 2005 Ne 28 «O rocygapCTBeHHOM
rpaxkgaHckon cnyxbe KypraHckon obnactuny;

12) PernameHT NpaButensctBa KypraHckon obnacTty;

13) MHCTpyKums no genonpounsBoacTey B [paButensctee KypraHckon obnactu;

14) npaBoBble M ApyrMe  pernameHTupylolme  OOKYMEHTbl MO BOMNpocam
AEeNonpon3BOACTBa;

15) TexHnka 6esonacHOCTM M MPOTUBOMOXapHas  3awwuTta, annapaTtHoro U
nporpaMmHoro obecneveHus;

16) BOBMOXXHOCTU M OCODEHHOCTU MPUMEHEHUSI COBPEMEHHbLIX WH(OPMAaLMOHHO-
KOMMYHUKALUMOHHBLIX TEXHOMOIMMM B FOCYAAPCTBEHHbLIX OpraHax, BKM4Yasa MCNonb3oBaHue
MEXBEAOMCTBEHHOIO OKYMEHTOODO0POTa;

17) obwme Bonpockl B obnactn obecneyeHns MHpopmaLMoHHOM 6e30MacHOCTMW.

2.2.3. VIHble npogeccroHarbHble 3HaHUS rMaBHOMo crieynannucTa OMKHbI BKAOYaTb:
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1) 3HaHMe HOPMAaTUBHbLIX MPaBOBbLIX aKTOB, PerfnaMeHTUPYLWnX AOesATeNbHOCTb
MpaBuTenbcTBa KypraHckon obnacTy;

2) 3HaHWe OCHOB roCygapCTBEHHONO Y MYHULUMNAbHOIO YrpaBrieHus;

3) nopsgoK cucteMaTusaumnmn u Knaccumrkaumm apxmBHbIX JOKYMEHTOB;

4) OCHOBbI AOKYMEHTaLNOHHOIo obecneyeHuns yrnpaBneHus;

5) nepevyHn OOKYMEHTOB C yKasaHMeM CPOKOB XpPaHEHUs! roCyAapCTBEHHbIX OpraHoB
NCNONHUTENBbHON BNACTy;

6) 3HaHve nopsgka paboTbl CO  CBeOeHUSMM  KOHUOEHUManbHOro Xxapakrepa,
CBeOEHUSIMX, COCTaBMSWNMM FOCYOAPCTBEHHYKD TanHy, a Takke C WHdopMauunen
OrpaHU4YeHHOro JOCTyna;

7 3HaHWe NpaBOBbIX aKTOB, PerfiaMeHTUPYHOLLMX 3aKOHOMPOEKTHYIO AeATENbHOCTD;

8) 3HaHWe npaBun LPUONYECKON TEXHUKN;

9) 3HaHWe OenoBOW 3TUKK;

10) 3HaHue cnyxebHoro pacnopsaka Npasutensctea KypraHckon obnactu;

11) 3HaHue TpeboBaHMI NO OXpaHe TPyaa;

12) 3HaHMe TpymoBoro 3akoHogatenoctBa Poccuitickon depepaumm m KypraHckon
obnacTu, 3akoHogaTenbCTBa O NPOTUBOAENCTBUM KOPPYNLUK, MyHULMNANBHON cryxbe.

2.2.4. [paxgaHCKNA  cryxalluumn, 3amellarowmim OOMKHOCTb aBHOro cneumanucTta,
AomkeH obnagaTth criegyrowmMmn NnpogeccnoHarnbHbIMU YMEHUSIMUA:

1) BnageHne MEeToOuKOM aHanmu3a COCTOsHMS paboTbl apXMBHbLIX YYpeXOeHUn U
roCydapCTBEHHbIX OpraHoOB BNactM MO  KOMMJIEKTOBAHUK U OOKYMEHTAUWOHHOMY
obecneyeHunto ynpasneHus;

2) opraHusaumsi u NpoBedeHne LEeHTpann3oBaHHOrO rocygapCTBEHHOrO  y4yeTa
AokymeHTOB ApxuBHOro ¢oHga Poccuinckon denepaumn, HaxOOAWMXCA Ha BPEMEHHOM
XpaHEeHUN B oOpraHax W oOpraHM3aumdax, BbICTYMaKwLWMX B KayecTBe WUCTOYMHWUKOB
KOMMNNEKTOBAHNA TrOCY4apCTBEHHbIX apXMBOB, [OCYAAPCTBEHHbIX apPXUBOB CYObLEKTOB
Poccuiickon depepauuun, MyHUUMNANbHbIX apXUMBOB, a TakKkKe Haxogswuxca Ha
AENO3UTApPHOM  XpaHEHUW B TFOCYQAPCTBEHHbIX OpraHax WCNOMHUTENbHON Briactu MU
opraHusaumsx;

3) 3P EKTMBHOIO NriaHMpPOBaHUsA paboyero BpEMEHM;

2) aHanusa n cuctemaTusaumm nHpopmaummn, JOKYMEHTOB;

3) cocTaBneHnss  OOKYMEHTOB  aHanuMTU4ecKoro, OenoBoro U ClpaBOYHO-
MHPOPMALIMOHHOIO XapakTepa;

4) pa3paboTkM NPOEKTOB NPaBOBbIX AKTOB;

5) nenosoro n npogeccruoHanbHOro 0oL eHUs;

6) BNnageHusi KOHCTPYKTUBHOW KPUTUKOW;

7) abdpeKkTMBHOM N NocregoBaTeNbHON opraHmMsauun paboTbl N0 B3aMMOLENCTBUIO C
opraHamu rocygapCTBEHHOW BracTu, opraHaMyM MECTHOrO CamoynpaBreHust, YY4pexaeHusamm
N opraHn3aumsiMn pasnnyHbIX OpraHM3aumMoOHHO-NPaBoBbIX POPM U POPM COOCTBEHHOCTH;

8) aHanusa 3akoHogartenbcTBa Poccurickon ®egepaunm n KypraHckon obnacrtu;

9) opraHnsaumoHHoOro obecneyeHus pgeatenbHocTM [lpaButensctBa KypraHckom
obnactu;

10) paboTbl co cnyxebHbIMW JOKYMEHTaMn, 0ef0BON KOpPeCnoHAeHUMEN;

11) npodeccmoHanbHOro  BrageHns aBTOMATU3UPOBAHHBIMM  MHGAOPMAaLMOHHLIMN
cucTteMamu B npegenax KomneTeHuun otaena;

12) okasaHusa KOHCYNbTaLMOHHOM MOMOLLMN.

2.2.5. [paxxgaHCKUN cryxalmMi, 3aMeLlatrolnin JOMMKHOCTb MaBHOro crneuunanucra,
AormkeH obnagatb cnegyowmMmMmmn yHKUMOHANbHbIMU 3HAHUAMM:

1) HopMmaTMBHblE M MeToAMYecKMe  [OKYMEeHTbl  doefeparnbHblX  OpraHoB
rocygapCcTBEHHOM BnacTy No BOMNpPOCcaM AeATEeNbHOCTU apXmBa;
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2) nopsagok cucteMaTmsaumm n Krnaccugukaumm apxmBHbIX JOKYMEHTOB;

3) OCHOBbI OKYMEHTALMOHHOrO obecnevyeHns ynpasneHus;

4) nepeyHn OOKYMEHTOB C YKas3aHMeM CpPOKOB XpaHeHus doefeparnbHbiX OpraHoB
NCMNOMNHUTENBbHOW BNAacCTH.

2.2.6. [paxxgaHCKUN cryxawmMi, 3aMellatrolmnin OMMKHOCTb [MaBHOro crneuunanucra,
AormkeH obnagaTtb crneayrwmMmn yHKLMOHANbHbIMN YMEHNAMMU:

1) nogrotoBKka METOANYECKUX MaTepmUanos, pasbAaCHEHWUI U OPYrMX MaTepuarnos;

2) noarotoBKa OTYETOB, AOKNAAOB, TE3UCOB, NPe3eHTaUum;

3) paboTbl C BHYTPEHHUMU 1 NEPUPEPUNHBIMU YCTPOMUCTBAMM KOMMbIOTEPA;

4) paboTbl C NHPOPMALMOHHO-TENEKOMMYHUKALIMOHHBIMU CETSIMWU, B TOM YUCIIE CETHIO
NHTEepHeT;

5) paboTbl B ONepaunoHHON CUCTEME;

6) ynpaBreHns areKTPOHHOW MOYTON;

7) paboTbl B TEKCTOBOM peaakTope;

8) paboThbl C aNEeKTPOHHLIMK Tabnuuamu;

9) NoaroToBKM Npe3eHTauuni;

10) ncnonb3oBaHUs rpadouyeckmx 0O6bEKTOB B SNEKTPOHHbIX JOKYMEHTAX;

11) paboTbl ¢ 6azamu gaHHbIX.

Pasgen Ill. JJormkHOCTHbIE 06A3aHHOCTH

3.1. MaBHbIV cneumnannucT obsa3aH:

1) cobntogaTtb KoHcTuTyuMIO Poccuinckon denepauuu, deneparnbHble
KOHCTUTYLMOHHbIE 3aKOHbl, doefeparnbHble 3aKOHbl, MHble HOPMAaTMBHbIE MPABOBbLIE aKThI
Poccunckon ®egepauun, yctas, 3aKOHbl U MHbIE HOPMAaTUBHbIE NPaBOBble akTbl KypraHckown
obnactn n obecne4ynBaTb UX UCMONHEHNE;

2) WCNOMHATb [AOMMKHOCTHble 00S3aHHOCTM B COOTBETCTBUM C  AOSMKHOCTHBIM
pernameHTomMm;

3) NCNOMHATL NOPYYEHUS1 COOTBETCTBYIOLLUMX PYKOBOAUTENEN, AaHHblEe B npegenax mx
NOSTHOMOYUKM, YCTaAHOBIEHHbIX 3akoHoaaTenbcTBOM Poccurckon Pepepaumm n KypraHckomn
obnactu;

4) cobntogatb NpyM MCMNOMHEHUM LOMMKHOCTHbIX 06s3aHHOCTEN npaBa WM 3aKOHHbIE
WMHTEepecChl rpaxkaaH U opraHM3auni;

5) cobnogaTtb cnyxebHbIn pacnopsiAoK rocyqapCTBEHHOMO OpraHa;

6) noagepXxuBaTb YPOBEHb KBanudukaumm, HeobxoaMmbli Ons  Hagnexailero
NCNONMHEHNS OOMKHOCTHbIX 06A3aHHOCTEN;

7) He pasrnawaTb CBeAeHUs, COCTaBNALWME rOCYOapCTBEHHYHO U UHYHO OXpPaHSEMYHO
denepanbHbiM 3aKOHOM TaWHy, a Takke CBEAEHUs, CTaBLUME €MY U3BECTHbIMM B CBS3U C
NCMNONHEHNEM [OOMMKHOCTHbIX 003aHHOCTEN, B TOM YUCIE CBEAEHUS!, KacaloLMecss YacTHOMN
XW3HWU 1 300POBbSA rpaXKaaH Unu 3aTparvearLme x YeCTb U JOCTOUHCTBO;

8) Gepeyb rocygapCTBEHHOE MMYLLIECTBO, B TOM 4YMcCne npeaocTaBrleHHOe emy Ans
NCNONMHEHNS OOMKHOCTHbIX 06A3aHHOCTEN;

9) npeactaBnsATb B YCTAHOBMIEHHOM MOpsAKe MpeaycMoTpeHHble denepanbHbIM
3aKOHOAAaTENbCTBOM CBEAEHMA O cebe 1 YneHax CBOen CeEMbM;

10) coobwaTtb O BbiIxoge Wu3 rpaxgaHcTBa Poccuinckon dPepepaumm mnn o
npuobpeTeHnn rpaxgaHcTBa Apyroro rocygapcrBa B [A€Hb BbIXO4a W3 rpaxgaHcTea
Poccunckon ®egepauumn nnu B 4eHb NpuobpeTeHns rpaxkgaHcTea ApYroro rocyaapcTBa;
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11) cobniogatb OrpaHUYeHus, BbINOMNHATE oObsizaTenbcTBa W TpeboBaHUA K
cnyxebHOMy NOBeAEHWI0, HEe HapyllaTb 3anpeTbl, KOTOpble YCTaHOBMEHbl deaepanbHbIM
3aKoHo4aTenbLCTBOM M 06nacTHbIMWU 3aKOHaAMMU;

12) coobwaTb npeacTtaBuTEN0 HaHUMATENs O JIMYHOW 3aMHTEPECOBAHHOCTM MNpwu
NCMONMHEHNN [OOMMKHOCTHBIX 00A3aHHOCTEN, KOTOpad MOXEeT [MpUBECTU K  KOHQIIUKTY
WMHTEPECOB, NPUHUMAaTb Mepbl MO NPeaOTBPALLEHNIO TAKOro KOHMIMKTA;

13) yBegomnsaTb MNpeacTaBUTENd HaHMMaTens, opraHbl MNPOKypaTypbl Wnu gpyrue
rocygapcTBeHHble OpraHbl 060 BCex Cryvasix obpalleHns K Hemy Kakmx-nnbo nuy B Lensax
CKINOHEHUS ero K COBepLUEHNIO KOPPYMLMNOHHBIX NPaBoOHapYyLUEHWN.

3.2. [naBHbIN cneunannct He BMpaBe WCMNONHATbL [OaHHOE €My HenpaBoOMepHOe
nopydeHue. [lpy nonyd4eHMM OT  COOTBETCTBYIOLIErO  PYKOBOOUTENS  MOPYYEHUS,
ABNAOLLErocs, N0 MHEHUIO MaBHOrO crneunanucTa, HenpaBOMEpPHbIM, MaBHbIN cneynanuct
AOIMKEeH npeactaBuUTb B MUCbMEHHOM opme 0BOCHOBaHWE HenpaBOMEPHOCTU AaHHOro
nopy4yeHna C YyKasaHMeM TMONoXeHUNn 3akoHogatenbctBa Poccuinckon dPepepaunmn un
KypraHckon obnactin, KoTopble MOryT OblTb HapyLUeHbl MPU UCMOMHEHNN JaHHOIO NOPYyYEHNS,
N NOMy4YnTb OT PYKOBOAMTENSA MOATBEPXOEHUE 3TOro NnopyveHust B NMCbMeHHOW dopme. B
cnyyae TMOATBEPXOEHUS pPYKOBOAUTENEM [AAHHOrO0 MopyyvyeHuss B MUCbMEHHOW dopme
rmaBHbIN cneumanuct 06s13aH 0TKasaTbCA OT €ro UCNOSNHEHUS.

B cnyyae ncnonHeHus rnaBHbIM CneumanmucTom HeNnpaBoMEpPHOro NOPYyYEHUS raBHbIN
crneumanucT 1 JaBLUMI 3TO NOPYyYEHUE PYKOBOAUTENb HECYT AMCUUNINHAPHYIO, rPpaXXaaHCKo-
NpaBoOBY, aAMUHUCTPATUBHYKD WMW YrOfOBHYKD OTBETCTBEHHOCTb B COOTBETCTBUM C
dregepanbHbIMU 3aKOHaAMW.

3.3. K 0643aHHOCTSM rnaBHOro cneumanncta Takke OTHOCATCA:

1) npoBedeHWe TUHIBUCTMYECKOW  3KCNEepTU3bl MPOEKTOB MPaBOBbIX  aKTOB
'ybepHaTtopa, [MpaBuTenbcTBa, B TOM 4ucne Ha cobntogeHue TpebosaHui PernameHTta
MpaButenbctBa  KypraHckon obnactu, [lpaBun  genonpomMsBOACTBA B OpraHax
ucrnonHutenbHonM  Briactu  KypraHckon  obnactu, yTBEPXAEHHbIX  MNOCTaHOBMEHWEM
MpaButenbctBa KypraHckon obnactu ot 24 asrycta 2009 roga Ne480, n MHcTpykuumn no
aenonpoussoactey B [paButensctBe KypraHckon obnactu, yTBEPXKOEHHOW YKa3oM
'ybepHatopa KypraHckon obnactu ot 5 mapta 2011 roga Ne72;

2) npoBefeHne NNHIBUCTMYECKOMW 3KCNEepPTU3bl CNYXEDOHbIX nucem, NoAnmncbiBaeMblX
'ybepHaTtopom KypraHckon obnactu;

3) cornacoBaHWe TMpPOEKTOB MpPaBOBbIX aKTOB B  CUCTEME  3NEKTPOHHOrO
AOKyMeHToobopoTa W  ynpaBneHns agMWHUCTPATMBHbIMK npoueccamu [lpaButenbcTea
KypraHckon obnactu;

4) oOKasaHue OpraHM3auNoOHHO-METOONYECKON MOMOLLM WUCNOSMHUTENBbHBIM OpraHam
rocygapctBeHHon Briactu KypraHckon obnactn, oOcCywecTBrsowmMm oTpacnesoe nubo
MeXoTpacreBoe ynpasfeHue, OopraHamMm MEeCTHOro CaMOynpaBfeHUs MyHUUMNanbHbIX
obpasosaHui KypraHckon obnacTtu no Bonpocam OKYMeEHTaUMOHHOro obecnevyeHns;

5) yyactme B paspaboTke NpOeKToB npaBoBbiXx akTtoB [ybepHaTtopa KypraHckon
obnactwn, MNpasutenbctea KypraHckon obnactn no Bonpocam, OTHOCALLMMCS K KOMMNETEHLNN
oTaena;

6) BHeCeHue npeanoXeHun no BonpocaMm, CBA3aHHbIM C BbINOSTHEHMEM OOSTKHOCTHbIX
obs3aHHOCTEN, a Takke NO OpYrMM BOMpocaMm, CrocOB6CTBYIOLMM COBEPLUEHCTBOBAHMIO
paboTbl ynpaBneHna AoKyMeHTaunoHHoro obecnevyeHns Annapata 'ybepHatopa KypraHckon
obnactw.

Paspgen IV. lNpaBa

4.1. NaBHbIN cneumanucT UMeeT NpaBo Ha:
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1) obecneyeHne Hagnexawmnx opraHM3aUnMOHHO-TEXHNYECKNX YCNOBUIA, HEODXOANMbIX
ANSA NCNOMNHEHNST AOMKHOCTHbBIX 06513aHHOCTEN;

2) O3HaKOMSMEeHNne C [OOfMKHOCTHbIM  pernamMeHToM W WHbIMWU  JOKYMEHTaMu,
onpegensalwMMn ero npasa M 0643aHHOCTM NO 3aMeLlaeMon AOMKHOCTU rpaKaaHCKoOW
CNyX06bl, KPUTEPUAMU OLEHKN 3PIEKTUBHOCTU MCMONHEHUS OOSMKHOCTHLIX 00S3aHHOCTEN,
nokasartensiMmm pesyrnbTaTUBHOCTU  NPOJECCUOHANbHOW  CNyXebHOM AOeATenbHOCTn U
YCIOBUSIMU JOIMKHOCTHOIO POCTa;

3) otabix, obecneyMBaemMbli YCTAHOBNEHMEM HOPMAasbHON MPOAOCIMKUTENBHOCTM
cnyxebHoro BpeMeHu, npegocTaBrneHneM BbIXOAHbIX AHEN U HepaboumX NpasgHUYHbIX OHEMN,
a TakxKe exerogHblx onfiaymBaemMbiX OCHOBHOMO U AOMOSTHUTENBbHbLIX OTMYCKOB;

4)onnaty Tpyga W ApyrMe Bbinnatbl B COOTBETCTBUM C  bedeparibHbIM
3aKoHO4ATENbCTBOM, HOPMaTUBHbIMKM MNpaBoBbIMW  akTamn KypraHckonm obnactm wm co
CNyXebHbIM KOHTPaKTOM;

5) nonyyeHue B yCTaHOBMEHHOM MNOpsiAKe MHOpMaUUn n matepuanos, He0BXo4MMbIX
ANS UCMNOMNHEHNA [OOSMKHOCTHBLIX O6s1I3aHHOCTENW, a TakkKe Ha BHeCceHWe MpeanioXeHUn o
COBEpLUEHCTBOBaHMM aeatenbHocTu MNpasutensctea KypraHckon obnactu;

6) 03HaKoMsieHMe C 0T3biBaMM O ero NPOgECCUoHanNbHOM CnyXebHoON AeAaTensHOCTU U
APYTMMU OOKYMEHTaMu 4O BHECEHUS UX B €ro NMYHOE Aeno, MmatepuanaMmm fMYHoro gena, a
TaKke Ha npuobLueHne K NMNYHOMY Aery ero NMMCbMEHHbIX OObSCHEHUN N OPYrMX OKYMEHTOB
N MaTepuanos;

7) [ocTyn B YCTAHOBMAEHHOM MoOpsiake B CBA3M C  UCMOMHEHWEM [AOSMKHOCTHbLIX
obs3aHHOCTEN B roCyAapCTBEHHble OpraHbl, OpraHbl MECTHOrO CaMOynpaBfeHus,
obLecTBeHHble 06beANHEHNSA N UHbIE OpraHn3auunu;

8) sawuTy cBeageHun o cebe;

9) OOMKHOCTHOM POCT HAa KOHKYPCHOW OCHOBE;

10) gononHuTenbHoe npodeccmnoHansHoe obpa3oBaHMe B nopsigke, YCTaHOBNEHHOM
3aKoHO4aTEeNbCTBOM;

11) uneHcTBO B NpodeccnoHanbHOM COH3€;

12) paccMOTpeHne UHOMBUAYAlbHbLIX CIYy)KeOHbIX CMOpPOB B COOTBETCTBUM C
denepanbHbIM 3aKOHOAATENLCTBOM;

13) npoBegeHue No ero 3asBNeHUIo CryXebHoM NpoBepKu;

14) 3aWMTy CBOMX MNpPaB M 3aKOHHbIX MHTEPECOB Ha rOCy4apCTBEHHOW rpaXOaHCKOM
cnyx6e KypraHckon obnactu, Bkntovasi obxanosaHue B Cyq UX HapyLUeHUs:;

15) megunumHcKoe CTpaxoBaHue B COOTBETCTBUM C denepanbHbIM
3aKoHO4aTeNbCTBOM;

16) rocygapCTBEHHYIO 3aLUMTY CBOMX KU3HW U 300POBbS, XU3HU U 300POBbSA YSIEHOB
CBOEN CeMbM, a TaKKe npuHagnexaiiero emy MMyLLecTBa;

17) rocyaapcTBEHHOE MEHCUOHHOEe obecnedyeHne B COOTBETCTBMU C hedepanbHbiM
3aKOHOM.

4.2. [naBHbIM  cheuyuanuct  BrNpaBe C  NpeaBapuUTENbHbIM  YBEOAOMSIEHUEM
npeactaBuTeNs HaHUMAaTensl BbINOMHATL MHYIO oOnradnBaemyo paboTy, ecnv 3T0 He
noereyeT 3a cob60N KOHPNUKT MHTEPECOB.

Pasnen V. OTBETCTBEHHOCTb

5.1. TnaBHbIN creunannuct HeceTt ANCUMUNINHaPHYHO OTBETCTBEHHOCTb 3a
coBepLUeHMe AUCLMUNIIMHAPHOIo NPOCTYrKa, TO eCTb 3a HEUCMNOSIHEHME UNU HeHaafexallee
NCMNOJTHEHME MO ero BUHE BO3MNOXEHHbIX HAa HEro JOMKHOCTHbIX 06A3aHHOCTEN.

5.2. B cooTtBeTcTBUM C OEUCTBYHOLMM 3aKOHOL4ATENbCTBOM rflaBHbIA cheuynanuct
HEeCeT rpaXkaaHCKO-NpaBoOBY, aAMUHUCTPATUBHYHO N YTONMOBHYK OTBETCTBEHHOCTD.
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5.3. naBHbIN cneumnanucT HeceT NepcoHasnbHY OTBETCTBEHHOCTb 3a cobntogeHune
TpeboBaHu, ycTaHOBMeEHHbIX degepanbHbiM 3akOHOM «O nepcoHanbHbIX AaHHbIX» U
NPUHATLIMW B COOTBETCTBUM C HUM HOPMAaTUBHbLIX MPAaBOBbIX aKTOB.

Paszgen VI. NepeveHb BONpOCOB, MO KOTOPLIM FMaBHbIA cneumanncT Bnpase unm obsizaH
CaMOCTOATENbHO NPUHMMAaTL YNpaBreHYeckne n UHble peLleHns

6.1. B cooTBeTCcTBUM C 3amMeLlaeMOn AOMKHOCTbK FOCYOapCTBEHHOW rpaXKaaHCKOW
cnyx6bl KypraHckon obnactn n co CBoen KOMNeTEHUMEN rMaBHbIA CNeunanncT Bnpaee:

rOTOBUTb OTYETLI, aHANUTUYECKME MaTepuansl;

BO3BpaLlaTb NO MTOramM JIMHIBUCTUYECKOWN SKCNEPTU3bl LOKYMEHTbI UCMONMHUTENAM Ha
AopaboTky;

rOTOBUTb MNPEASIOKEHNSA MO COBEPLUEHCTBOBAHMIO 3aKkoHOA4ATENbLCTBA B npeaenax
CBOEN KOMMNETEHLNMN.

Pasgen VII. NepeyeHb BONpPOCOB, MO KOTOPLIM raBHbIA crneunannct
BnpaBe unun obs3aH y4acTBoBaTb NPY NOAFOTOBKE NPOEKTOB HOPMAaTUBHbIX
NpaBOBbIX aKTOB M (M) NPOEKTOB YNPaBEHYECKNX U UHbIX PELLEHNI

7.1. MaBHbIN cneuynanucTt no MOPYyYeHU0 HavanbHUMKa oTgena Bbinycka HI1A
ynpaBneHna [OOKyMeHTauuoHHoro obecnevyeHna Annapata [ybepHaTtopa KypraHckowm
obnacTtu yyacTByeT B NOATOTOBKE MPOEKTOB NPAaBOBbIX aKTOB M UHbIX PELUEHUI, TakuX Kak:

NoCTaHOBNEHUsA 1 pacnopsikeHus MNpasutenbctBa KypraHckon obnactn no Bonpocam
AOKYMEHTaUNoHHOro obecneyeHus [ybepHaTtopa KypraHckonm obnactu u [lpaBuTtenbcrtBa
KypraHckon obnactu, obecnevyeHnsa anekTpoHHOro AO0KyMeHTo060poTa;

NocTaHoOBNeHUs n pacnopsbkeHunsa ybepHatopa KypraHckon obnactu no Bonpocam
AOKYMeHTaUnoHHoro obecneyeHus [ybepHaTtopa KypraHckon obnactu u [lpasuTtenscrtsa
KypraHckon obnactu, obecneveHnsa anekTpoHHOro AoKymeHTooboporTa.

Mpn STOM rNaBHbIA CcneuvManucT AaeT 3aktoyYeHus, roToBMT WHopmauuio no
npoekTaMm npaBOBbIX W HOPMATMBHbLIX MNPABOBbIX aKTOB, KacalLlMXCA BOMPOCOB
AOKYMeHTaUnoHHoro obecneyeHus [ybepHatopa KypraHckon obnactu wu [MpaButenbctBa
KypraHckon obnactn, obecneyeHusi anekTpoOHHOro AOKYMeHToobopoTa, B npegenax CBOeu
KOMMNETEHLMM.

Pasagen VIII. Cpoku n npouenypbl NOArOTOBKN, PACCMOTPEHMS,
NopsaoK COrnacoBaHUs U NPUHATUS NPOEKTOB peLLEHNA NO 3amMeLLaeMon
AOIMKHOCTWN rocyaapCTBEHHOWN rpaxgaHckomn cry»obl KypraHckon obnactu

8.1. TllogrotoBKka NPOEKTOB [JOKYMEHTOB OCYLLECTBNSAETCA B COOTBETCTBUM C
TpeboBaHusmn 3akoHa KypraHckon obnactu ot 8 oktsabpa 2004 roga Ne 444 «O
HOpMaTMBHbLIX MpaBoBblXx aktax KypraHckonm obnactn», PernameHta [lpaButenbciea
KypraHckon obnactu, yTBepXAeHHoro noctaHoBneHnem [lpaButenbctBa KypraHckon
obnactu or 14 wona 2009 roga Ne 395, WHCTpykumMM no Oenonpou3BoacTBY B
MpaBuTtenbcTBe KypraHckonm obnactn, yTBep)XaeHHoW ykasom [ybepHaTtopa KypraHckon
obnactm ot 5 wmapta 2011 roga Ne 72, [MpaBun pQenonpou3BoacTBa B OpraHax
ucrnonHutenbHonM  Briactu  KypraHckon  obnactu, yTBEpPXAEHHbIX  MNOCTaHOBMEHWEM
MpaBuTtenbcTBa KypraHckon obnactu ot 24 asrycta 2009 roga Ne 480.
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Paszgen IX. MNopsagok cnyxebHoro B3anmMogencTBns rnaBHoOro cneumanncta B CBA3u C
NCMNONMHEHNEM AOMKHOCTHbBIX 06S3aHHOCTEN C roCyAapCTBEHHbIMU FPaX4aHCKUMU
cnyxawmmm KypraHckom obnactu B [NpaButensctee KypraHckon obnactu,
rocyaapCTBEHHbIMM rpakgaHckumm cnyxawmnmm KypraHckon obnactm
APYruXx rocyqapCTBEHHbIX OPraHoB, rpaxxgaHamu 1 opraHmsauusamm

9.1. Tllopsagok B3aMmogencTBus npu  paspaboTke, corracoBaHun, NoANUCaHUMU
NpaBoOBbIX, HOPMATUBHbLIX MPaBOBbIX AKTOB M MHbIX OOKYMEHTOB onpegenserca 3akoHOM
KypraHckon obnactn ot 8 oktabpsa 2004 roga Ne 444 «O HOpMaTMBHLIX MPaBOBLIX aKTax
KypraHckon obnactny, PernameHtom [NpaButensctBa KypraHckon obnactu, yTBEPXKAEHHbBIM
noctaHosneHvem [lpasutensctBa KypraHckon obnactm ot 14 uonsg 2009 roga Ne 395,
NHcTpyKkumen no genonponsBoacTsy B [paButensctee KypraHckonm obnacTtu, yTBepXXO4eHHON
ykasom [ybepHaTopa KypraHckon obractu ot 5 mapta 2011 roga Ne 72, [NpasBunamu
Aenonpou3BoacTBa B opraHax  ucnonHutenbHouM  Bnactm  KypraHckon — obnactw,
yTBEepXXAeHHbIMM nocTtaHoBneHnem lNpasutensctea KypraHckon obnactu ot 24 asrycta 2009
roga Ne 480.

9.2. [MaBHbIN cneuManucT OCyLLEeCTBNSET B3aUMOAENCTBME C OpraHamu MeCTHOro
camoynpaBreHus, opraHamu NCMNONHUTENBHON BNacTu KypraHckom obnactn,
OCYyLLeCTBAALWMMKM  OTpacnesoe nmnbo MexoTpacrneBoe ynpasfieHuve, Mo Bonpocam
AOKYMEHTaUNoHHOro obecneyenus [ybepHatopa KypraHckon obnactu wn [MpaButenbctBa
KypraHckom obnactu, obecnevyeHns anekTpoHHOro 4oKymeHToobopoTa.

9.3. MNpwn ocywecTBNEHNN OOMKHOCTHBLIX 00A3aHHOCTEN MaBHbIA CMELNANUCT MOXET
OCYLLEeCTBMATb B3aMOAENCTBME CO BCEMU OpraHamu rocygapcTtBeHHOM Bractu Poccumnckon
denepauunn, opraHamu rocygapctBeHHon Bnactu KypraHckowm obnactu, WsbupatenbHoun
komuccuen KypraHckon obnactn, KoHTpornbHo-cyeTHon nanaton KypraHckon obnactu,
MYHMLUMNANbHbIMKM 06pa3oBaHMAMM U OpraHn3aunsaMn B npegenax cBoen KOMneTeHUmm.

Paspen X. I'Iepel-leHb rocygapCrTBEeHHbIX YCIYyrl, OKa3dbiBaeMblIX rpaxgaHamMm 1 opraHnsaumam
B COOTBETCTBMN C aAMUHUCTPATUBHbIM pEernamMmeHToM

10.1. naBHbIA cneunanncT He oKa3sblBaeT rocyqapCTBEHHbIX YCIYT.

Pasgen Xl. Nokasatenn apdekTUBHOCTU N pe3ynbTaTMBHOCTU NPOdeCCUOHaIbHON
cnyxebHon OesaTenbHOCTW rMaBHOro cneuvanucta

11.1. PesynbTaTtbl NpodeccnoHansHOn cryxebHon AeATenbHOCTU XapakTepuaytoTcs
crneaylLwmnMmn nokasaTensamu:

KONMMYEeCTBO MpPaBOBbIX aKTOB, MNPOWeAWNX JIMHIBUCTUYECKYID OKCNepTU3y B
YCTaHOBJIEHHbIE CPOKMU;

KONMMYeCTBO YTBEPXKOEHHbIX NPaBOBbIX aKTOB, COOTBETCTBYIOLLMX MpaBuiamM pyCccKoro
A3blka 1 HOPMaM Oenonpon3BoacTBa.



