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OOMKHOCTHOWN PEIMAMEHT
rocynapcTBeHHOro rpaxaaHckoro cnyxauwero KypraHckon o6nacty,
3ameLyaroLlero AOMKHOCTb rOCYAapCTBEHHOM rpaXXg4aHCKOW CnyXobl
KypraHckon obnactu — Begyluero crneuyuanucra obuwecrteBeHHon npuemHon N'ybepHaTopa
KypraHckon obnacTtu otgena obpalleHun rpaxgaH ynpaBneHus 4OKYMEeHTaLuOHHOro
obecne4vyeHus Annaparta N'y6epHaTopa KypraHckou o6nactu

Paspgen |. O6wme nonoxeHunn

1.1. B PeecTpe [OMmMKHOCTEN [OCYAAPCTBEHHOM TrpaKaaHCKon cnyxbbl KypraHckou
obnactM [OMKHOCTb Bedywero cneuywanucta obuectBeHHon npuemHon [ybepHaTopa
KypraHckon obnactu otgena obpaweHnn rpaxgaH YynpaBneHus LOKYMEeHTaUMOHHOro
obecneyveHna Annapata N'ybepHaTtopa KypraHckon obnactu (ganee — BegyLumMin cnewumanuct)
oTHOocUTCA K Kateropum «ObecnedmBarolime cneumanucTbl» K rpynne crapliunx AOSMKHOCTEN
rocygapCTBEHHOW rpaxkaaHckon cnyxbbl KypraHckon obnactu.

1.2. O6nacte npodeccnoHanbHON CnyXebHoM [eATenbHOCTU roCcygapCTBEHHOMO
rpaXkaaHCKOro cnyxatuero (ganee - rpakaaHCKun Cryallnin): conpoBOXaeHWe napnamMmeHTCKom
AeATenbHOCTY; ynpaBreHne B cdhepe apxXmBHOro gena v 4enonponssoacTsea.

1.3. Buag npodpeccrmoHanbHOM CnyXebHon [eATenbHOCTU IPaXdaHCKOro CryKallero:
COMpPOBOXAEHME AeATENbHOCTM NUL, 3aMellalrolmnx rocyaapcTBeEHHbIE AOMKHOCTU cybbekTa
Poccunckon depepauunn; KOMNNEKTOBAHNE M AOKYMEHTAUMOHHOE obecrneyeHne ynpasrieHus,
XpaHeHue, yyeT W WCNOMb30BaHME apXMBHbIX [AOKYMEHTOB (OpraHu3aumsa paccMOTpeHus
obpaLleHnin rpaxaaH, puandecknx nuL u ux npeactaBuTenen).

1.4. Begywun crneumanuct HeNoCPeACTBEHHO MOAYMHAETCA HavanbHWKy oTtaena
obpallueHnin rpaxkgaH ynpaBrneHus OOKyMeHTaumoHHoro obecnedenna Annaparta 'ybepHatopa
KypraHckon obnactu.

1.5. Begywun cneumanncT Ha3Ha4yaeTCs Ha AOJMKHOCTb M 0CBOBOXAAeTCa OT LOMKHOCTH
npukasom 3amectutens [ybepHaTtopa KypraHckonm obnactu - pykoBoautens AnnapaTta
KypraHckon o6nactv B yCTaHOBNEHHOM NOPSAKeE.

1.6. MNopsagok 3amelLeHns BeayLLero cneyyanuera:

BO BpeMs ero OTCYTCTBUSA - HayanbHWK OTAena obpalleHnin rpaxpaH ynpasrieHus
AOKyMeHTauuoHHoro obecnevenus Annapata N'ybepHatopa KypraHckon obnactu.

1.7. HopmaTtmnHowm 6a3on cnyxebHon aeaTenbHOCTM BeAyLero cneynanmcTa sBnsitoTcs:

KoHcTuTyums Poccuinckon denepaumm;

depnepaneHbii 3akoH OT 27 mas 2003 roga Ne 58-®3 «O cucteme rocyaapCTBEHHOM
cnyx6bl Poccurickon ®epepauuny;
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depeparnbHbin  3akoH oT 27 wmwona 2004 roga Ne 79-03 «O rocygapCTBEHHOM
rpaxkgaHckon cnyxbe Poccuiickon depepaumnmny;

apyrme depepanbHble 3aKOHbl, B TOM 4Yucnie defepanbHble 3akOoHbl, perynupytowme
0COBEHHOCTN NPOXOXAEHUS rocy4apCTBEHHON rpaxaaHckomn cnyxbbl Poccuiickon ®eagepauuu;

ykasbl [lpe3sngeHta Poccunckon ®Pepepaunn; nocrtaHoBneHus [lpasBuTenscTBa
Poccunckon  depepauun; HOpMaTMBHbIE MpaBoOBble akTbl  dedeparnbHblX  OpraHoB
NCMNOJTHUTENbHOW BNacTy;

YctaB KypraHckon obnacTtu; HopmaTUBHbIE NPaBOBbIE aKTbl FOCYAapPCTBEHHbLIX OPraHoB.

Paspen Il. KBanudukaumoHHble TpeboBaHuA

2. [Ina 3ameLleHns OOMKHOCTN BedyLllero cneuynanncta yctaHaBnuBalTCs cregyowme
KBanudukaunoHHble TpeboBaHuA.

2.1. ba3oBble kBanMpuKauMoHHbIE TpeboBaHUS.

2.1.1. paxkgaHCKMA  cnyxalmn, 3amMeLlarowmin  JOSMKHOCTbL  Beaylero crneumanucta
AOJDKEH MMETb NpodeccrnoHanbHoe obpasoBaHue.

2.1.2. Ana 3amelleHnss OOSMKHOCTW Beaywlero cneuuManucta CTax rocygapCTBeHHOM
rpaXkgaHckon cnyxbbl mnu ctax paboTbl MO cneuuanbHOCTU, HanpaBfiEHMIO MOATOTOBKM He
npeaobaBnseTcs.

2.1.3. 'paxgaHckun  cnyxawmn, 3amMellarolmn OOSMKHOCTb Beayllero crneuunanucrta
AOoImKeH obnagaTb crnegyrowmMmm 6a3oBbIMU 3HAHUAMU U YMEHUAMM:

1) 3HaHneM rocygapcTBeHHoOro si3bika Poccuiickon ®egepauunm (pycckoro s3bika);

2) 3HAHUSIMW OCHOB:

- KoHcTuTtyummn Poccunnckon depepauum;

- ®efepanbHoro 3akoHa ot 27 mada 2003 roga Ne 58-®3 «O cucteme rocygapCTBEHHOM
cnyx6bl Poccurickon ®epepauunny;

- ®egepanbHoro 3akoHa ot 27 wona 2004 roga Ne 79-®3 «O rocygapCTBeHHOM
rpaxkgaHckomn cnyxbe Poccuiickon depepaumnmy;

- ®egepanbHoro 3akoHa oT 25 gekabps 2008 roga Ne 273-3 «O npoTtuBoaencTBmn
Koppynuumy;

3) 3HAHUAMU N YMEHNAMU B 061acTy MHPOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOSOTMMMN.

2.1.4. YMeHUs rpaXkgaHCKOro cnyxawero, 3ameljarollero AOSMKHOCTb — BeayLliero
crneunanucTa, BKNIYatT cnegyowme yMeHus:.

O6Lwme ymeHus:

- YMEHME MbICIIUTb CUCTEMHO;

- YMEHME NNaHMpOoBaTh U paumMoHanbHO UCNonb3oBaTh paboyee BpeMs;

- YMeHue gocturaTb pesynbTaTa;

- KOMMYHUKaTUBHbIE YMEHUS;

- yMeHue paboTaTb B CTPECCOBbIX YCIOBUSIX;

- YMEHMEe COBEpPLLUEHCTBOBATb CBOM NPOGEeCCUOHaNbHbIN YPOBEHbD.

2.2. NpodeccrnoHanbHO-PYHKUMOHAabHbIE KBanudukaumMoHHble TpeboBaHmA.

2.2.1. paxgaHCKM cryxalmi, 3amMeLlarlwmnin JOMKHOCTL  Beayllero cneuuanucrta
AOIDKEH wuMeTb npodheccnoHansHoe obpasoBaHne Mo HanpaBreHu(aM) NoLroTOBKU
(cneumanbHoCTU(SIM)) npodeccnoHanbHOro obpasoBaHus «l"ocymapcTBeHHoe n
MyHMUMNanbHoe yrnpasneHuey, «YnpaBneHue nepcoHanomy, «KOpucnpygeHums»,
«MeHemxmeHTy», «dunonornsa», «dkoHoMUKay», «Coumonorusy, «Uctopusi», «lMonutonormsy,
«lMeparornyeckne cneumanbHOCTU» UAW MHOMY HanpasfieHMIO NOLrOTOBKU (CheunanbHOCTW),
ANs KOTOPOro 3akoHogaTenbcTBOM 006 obpasoBaHum Poccuinckon degepaumm yCTaHOBNEHO
COOTBETCTBME AaHHOMY(bIM) HanpasreHno(SM) NOAroTOBKM (CNeumnansHOCTU(SIM)), YKasaHHOMY
B NpeablayLmnx nepeyHsax npodeccunin, cneumanbHOCTEN N HanpaBieHu No4roTOBKN.
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2.2.2. [paxgaHckMn  criyxawumn, 3amellarowmi OOSDKHOCTbL Befyllero cneuvanucta,
AormkeH obnagaTe cregylowmmm npodeccnoHanbHbIMU 3HaHUSMN B cdbepe 3akoHoAaTenbCcTBa
Poccuinckon ®egepaummn, a UMEHHO:

1) ®epepanbHoro 3akoHa ot 2 masa 2006 roga Ne 59-93 «O nopsake paccMoOTpeHust
obpalueHnn rpaxxaaH Poccurickon ®egepaunny;

2) ®epepanbHoro 3akoHa ot 9 depanga 2009 roga Ne 8-903 «O6 obecneveHnn goctyna
K WHopMauum O [OeATenbHOCTU T[OCyJapCTBEHHbIX OpraHoB W OpraHoB  MECTHOro
camoynpasneHus»;

3) ®epepanbHoro 3akoHa ot 27 utons 2006 roga Ne 152-93 "O nepcoHanbHbIX AaHHbIX";

4) 3akoHa KypraHckon obnactu oT 6 pgekabpa 2006 roga Ne 203 «O nopsgke
paccMmoTpeHns obpaleHun rpaxaaH B KypraHckon obnactmy;

5) Ykaza [ybepHatopa KypraHckon obnactu ot 5 mapta 2011 roga Ne 72 «O6
yTBEepxaeHun NHCTpykumm no genonponssoactsy B [MpaButenbctBe KypraHckon obnactuny;

6) ) noctaHoBneHua lMpasutensctea KypraHckon obnactn ot 14.07.2009 r. N 395 «O6
yTBEepxaeHun PernamenTa NpaButenscTBa KypraHckon obnactmny;

2.2.3. VHble npodeccroHarnbHble 3HaHMS BeayLlero cneynanmcta AoSMKHbI BKIYaTh:

1) MeToaun4yeckux pekomeHgaumm no paborte ¢ obpaleHmsaMn rpaxgaH n opraHmsauun B
npuemMHblx lNpeangeHta Poccunckon depepaumn, denepanbHbiX opraHax rocyaapcTBEHHOM
BNnactu, B oOpraHax rocygapCTBeHHOW Bnactm cybbektoB Poccuickon depepaumm, MHbIX
rocygapCTBEHHbIX OpraHax u B opraHax MeCTHOro camoyrnpaBneHus, yTBepXXaeHHble pelleHnemM
paboyen rpynnbl npy AomuHuctpauum MNpesmaeHta Poccuiickon degepaumm no KoopanHaumm
N oueHke paboTbl ¢ obpalleHus MK rpaxkaaH u opraHudauum ot 27 mapta 2014 roaa;

2) MeToamnyecknx pekoMeHOauun Mo opraHMsaumm u MNpOBEAEHUI0 MO  MOPYYEHUIo
MpesngeHTa Poccurickon degepaumm nuyHoro npuema rpaxnaH Poccuiickon depepaumn,
WHOCTPaHHbIX rpaxgaH u nuy 6e3 rpaxgaHcTBa B npuemMHblix [lpeaungeHta Poccunckon
depgepaumn B penepanbHOM OKpyre M B agMUHUCTPATUBHBIX LeHTpax cybbekta PO,
YyTBEPXAEHHbIX HavanbHUKOM YnpasneHua lNpe3sngeHTta Poccuinckon depepaumm no pabote ¢
obpalleHnamm rpaxgaH u opradmsauunn ot 13 Hosbps 2012 roga NeA26-3230;

3) 3HaHMe nopsagka paboTbl CO  cBedeHUsIMU  KOH(MAEeHUManbHOro Xapakrepa,
CBeAEHUAMMW, COCTaBNAWMMMA TFOCYOAPCTBEHHYIO TanHy, a Takke C WHGopmMauuen
OrpaHN4YeHHOro JocTyna.

4) 3HaHuWe rocygapcTBeHHoro ctangapta Poccunckon ®egepaunmn «FTOCT P 7.0.97-2016.
HauunoHanbHbin cTaHaapT Poccuickon depepaumn. Cuctema ctaHAapToB Mo MHGOpMauuu,
omnbnuoTteyHoMy 1 nsgatenbckomy geny. OpraHM3aunMoHHO-pacnopsanTeNbHaa AOKyMeHTauus.
TpeboBaHus K 0POPMNEHNIO JOKYMEHTOBY». OCHOB [enonpon3BoacTBa.

2.2.4. paxgaHCKMA  criykawumn, 3amellarowmm O0SMKHOCTbL Bedyllero cneuvanucta,
AOIKeH obnagath cneaylowmnMm NPodeccMoHanbHbIMU YMEHUSIMIA:

1) ncnonb3oBaTb Npy NOArOTOBKE OOKYMEHTOB U Cry>KeOHOW nepenncke 4enoBown CTUMb
nMcbMa;

2) NpaBUNIbHO MHTEPNPETUPOBaTh TEKCTbl, OTHOCALMECS K NPaBOBOW M coumarbHO-
9KOHOMUYECKOWN chepawm;

3) Bnagetb KOMMbOTEPHOW W AOPYroM OpPIFTEXHUKOW, a Takke HeobxoanmbiM
nporpaMmMHbIM obecneyeHnem;

4) cBOEBPEMEHHOIO U KA4YEeCTBEHHOIO BbIMOMHEHNSA 3a4aHA N NOPYYEHUIN BbILLECTOSALLMX
pykoBoguTenen.

2.2.5. [paxgaHckM  criyxawum, 3amellarowmi OOSDKHOCTbL Beayllero cneuuanucta,
AO0SKeH obrnagaTb creayrowmMmn dyHKLMOHANIbHBIMU 3HAHUSIMU:

1) coBpeMeHHbIX KOMMYHUKaLMA, CETEBBIX MPUMOXEHU, MpOrpaMMHOro obecneveHus;

2) paboTbl C MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTblo « IHTEpPHETY.

2.2.6. paxgaHCKM  cnyxalmin, 3amelarowmin OOSMKHOCTb Bedyllero cneuuanucra
AO0SKeH obrnagaTb cneayrowmMmm YHKUMOHATbHBIMU YMEHUSMU:

1) penoBoro 1 npodeccrMoHanbHOro obLeHns;
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2) aHanusa n cuctemaTtusaunm nHdopmMauuu,

2) paspeLleHnsa KOHMNNKTOB;

3) ncnonb3oBaHWE NOUCKOBbLIX cUCTEM ceTu «HTepHeT» Ans paboTbl C pecypcammu ceTn
«MHTepHeT», B TOM yucne nonyyeHnss HeobxoanmMomn nHopmaLmm

4) pa3paboTkm NPOEKTOB NPABOBbIX AKTOB.

Paspen Ill. JomkHOCTHbIe 06A3aHHOCTU

3.1. Beagywimmn cneuynannct obsisaH:

1) cobnogatb KoHcTtutyumto Poccuinckon ®epepauuun, dpenepanbHble KOHCTUTYLMOHHBbIE
3aKOHbI, hegepanbHble 3aKOHbI, UHble HOPMaTUBHbIE NpaBoBble akTbl Poccuinckon ®enepaumn,
yCTaB, 3aKOHbl 1 MHble HOPMAaTMBHbIE NPaBoOBbIE akTbl KypraHckon obnactn n obecneumBatb UX
NCMOSHEHNE;

2) UICMOMHATE  AOSMPKHOCTHblIE  00513aHHOCTM B COOTBETCTBUM C  AOSPKHOCTHbBIM
pernameHToMm;

3) UCMOMHATE NOPYYEHUS1 COOTBETCTBYIOLUMX PYKOBOAUTENEW, AaHHble B npegenax ux
NOSTHOMOYNIA, YCTaAHOBIEHHbLIX 3akoHogaTenbCcTBOM Poccunckon ®depepaumm u KypraHckom
obnacty;

4) cobnogate NpU UCMOMHEHUN OOSMKHOCTHLIX 00A3aHHOCTEM MpaBa W  3aKOHHbIE
WHTEepeChI rpaxkaaH 1 opraHn3aumim;

5) cobntogate cnyxebHbin pacnopagok Annapata ['ybepHaTopa KypraHckon obnactu;

6) nogaepxuBaTb YpPOBEHb KBanudukaumu, Heobxoaumbid  ANs  Hagnexawlero
NCMONHEHNS OOMKHOCTHBLIX 06s13aHHOCTEN;

7) He pasrnawaTtb CBEAEHUS, COCTaBMANOLNE FOCYAAPCTBEHHYIO U MHYIO OXpPaHSEMYHO
denepanbHbiM 3aKOHOM TaWHy, a Takke CBeOeHUsl, CTaBLUME €My M3BECTHbIMW B CBS3N C
NCMOJSTHEHNEM [OOIMKHOCTHbIX 00s3aHHOCTEN, B TOM YMCIEe CBEAEHUs!, Kacawlmecss YaCTHOM
XW3HWU 1 300POBbS rpaXkaaH unu 3aTparnBaroLLmne ux YecTb U JOCTOUHCTBO;

8) 6epeyb rocygapCTBEHHOE WMYLLECTBO, B TOM 4MCIe MNpPeaoCTaBfieHHOE emy Anis
NCMNONHEHNs OOMKHOCTHbLIX 06s13aHHOCTEN;

9) NnpeacrtaBnATb B YCTAHOBNEHHOM Nopsigke NpeayCcMOTPEHHble  dheaepanbHbIM
3aKOHOM cBefeHust 0 cebe 1 YneHax CBOen CeEMbMY;

10) coobwiaTtb 0 BbIxOAe M3 rpaxkgaHcTea Poccuinckon degepauum nnm o npmobpeTeHun
rpaxxgaHcTBa Apyroro rocyaapctea B AeHb Bbixofa M3 rpaxaaHctBa Poccuiickon depepaumm
Unn B AeHb NpnobpeTeHuns rpaxxaaHcTBa Apyroro rocyaapcTea;

11) cobntogaTtb orpaHMyeHus], BbINOSHATL 0b0s3aTenscTBa U TpeboBaHus K criy)kebHomy
NOBEOEHNIO, He HapylwaTb 3anpeTbl, KOTopble YycTaHoBneHbl ®PenepanbHbiM 3aKOHOM OT
27 wionsa 2004 roga Ne 79-0®3 «O rocymapCTBeHHOM rpaxaaHckon cnyxbe Poccuinckon
depepaummny;

12) coobwate NpeacTaBuTEN0 HaHUMATENs O JIMYHOW 3aMHTEPECOBaAHHOCTM Mpu
NCMOMNHEHUN OOMMKHOCTHBLIX 06A3aHHOCTEN, KOTOpPasti MOXET NPUBECTU K KOHMNNKTY MHTEPECOB,
NPUHUMAaTbL Mepbl NO NPeaOTBPALLEHMIO TAKOro KOHMNNKTA;

13) yBegoMnaTb NpeacraBuUTENs HaHMMATENsl, oOpraHbl MNpPoKypaTypbl wnv  gpyrue
rocyaapCTBeHHble OpraHbl 000 Bcex criyyasx obpalleHust K HEMY Kakux-nmbo nuu B Lensix
CKIOHEHUS ero K COBEPLUEHNIO KOPPYMNLMNOHHBIX NPaBOHAPYLLEHUN.

3.2. Begywmn cneunanuct He BnpaBe WCMONHATbL [daHHOE eMy HernpaBoMepHoe
nopydeHue. MNMpn nony4yeHnn oT COOTBETCTBYIOLLIETO PYKOBOAUTENS MOPYYEHUSA, ABNAOLErocs,
no MHEHMIO Beayllero cneuuanucra, HenpaBOMEPHbIM, BeAyLMM CheumanucT OOShKeH
npeacTaBnTb B NMUCbMEHHON ¢opme 060CHOBaHME HENPaBOMEPHOCTU AAHHOrO MOPYYEHUSA C
yKasaHneM norioKeHun 3akoHopatenbctBa Poccuinckon Pepepauum n KypraHckon obnactw,
KOTopble MOryT ObiTb HapyleHbl MNPWU WCMOMHEHUM OaHHOrO MOPYYEHUHA, U MNONyYUTb OT
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pykoBoAMUTENS NOATBEPXAEHUe 3TOro rnopydeHnss B NUCbMeHHOMW opme. B cnyvae
noaATBEPXOEHNA PYyKOBOAUTENEM [OaHHOrO MOpyYeHUss B MUCbMEHHOW opme BedyLinn
cneumanmct 06sa3aH oTKka3aTbCs OT €ro UCMNOSTHEHUS.

B cnyyae wucnonHeHus BeaywMMm cneuwanmcToM HernpaBOMEPHOro MOPYYEHUS OH U
AaBLMA 3TO MNOpYyYeHME PYKOBOAUTENb HECYT AMCUUMNIMHAPHYI0, FpaXgaHCKO-NpaBoBYH),
aOMWHUCTPATUBHYIO WNN YrOflOBHYHD OTBETCTBEHHOCTb B COOTBETCTBUM C dhefeparibHbIMU
3aKoHaMW.

3.3. K 06s13aHHOCTSIM BefyLLEro cneumanucta OTHOCATCA:

1) opraHusauusa geatenbHocTM obuecTBeHHoOW npuemHon [ybepHaTtopa KypraHckom
obrnactn B COOTBETCTBUU C TpebOBaHNAMM HOPMATUBHO-METOAMYECKUX JOKYMEHTOB Mo paboTte
¢ obpalleHsaMn rpaxkaaH;

2) exXemecsa4Hoe nMnaHvpoBaHue paboTbl, COCTaBneHwe rpaduKoB TemMaTU4ECKUX
1 Bble34HbIX NPUEMOB rpaxkaaH;

3) npoBefeHne NUYHOrO Npuema rpaxaaH, obbeavHeHUN rpaxgaH n npeacraButTenemn
topuandecknx nuu, (ganee - NUYHbIA NPUeM rpaxaaH) B AeHb ux obpalleHns B 06LLECTBEHHYHO
npuemMHyto 'ybepHaTopa KypraHckom obnacTty;

4) opraHuM3auma 1 nposefeHVe NUYHOro npuema rpaxaaH 'ybepHaTopom KypraHckom
obrnactm n ero 3amecTutendamu, B TOM YMCMEe NIUYHOrO nNpuemMa rpaxgaH Mo MopyyYeHuto
MpesngeHta Poccunckon depepaumm [ybepHatopom KypraHckon obrnactmu wun  ero
3amectutenamu B NpuemHon MNpeanaeHta Poccunckon ®enepaunm B KypraHckon obnactu;

5) opraHu3aumsa u npoBegeHne TeEMaTUYeCKUX U Bbl€3AHbIX MPUEMOB rpaXKaaH;

6) NnpueM n perncTtpaumsa yCTHbIX oOpalleHUn rpaxgaH, OO0beAMHEHW rpaxgaH W
npeacraBuTenen LpUaNYeckmx nuy (ganee — yCTHble obpalleHusa rpaxkgaH), NoCTynmMBLUMX B
obuiecTBeHHy0 npuemHyto N'ybepHatopa KypraHckon obnacTtu, Ha NUYHblE NpUeMbl rpaxgaH
PyKOBOAUTENSAMW, B XOAE MPOBEAEHMS TENEBU3NOHHbIX Mporpamm ¢ yyactuem ['ybepHaTopa
KypraHckon obnactu;

7) ocywiecTBneHne B npegenax CBOEW KOMMNETEHLUUM KOHTPONS 3a CBOEBPEMEHHbLIM U
Ka4yeCTBEHHbIM UCMNONHEHMEM nopyvyeHun [ybepHaTtopa KypraHckon obrnactm u  ero
3aMecTUTenen No pacCMOTPEHUIO YCTHbIX OBpalLeHni rpaXKaaH;

8) ocywlecTBneHne B npegenax CBOEW KOMMNETEHUUW KOHTpons 3a cobniogeHnem
nopsiagka paccMmoTpeHust obpalleHui rpapaH, aHanusa CcoaepXXaHusa  NoCcTynarLmnx
obpalleHuin rpaxkgaH u NpuHATUE Mep MO CBOEBPEMEHHOMY BbISIBIIEHUIO U YCTPAHEHWUIO NPUYMH
HapyLleHusi npas, cB06OA N 3aKOHHbLIX MHTEPECOB rpaXxaaH;

9) noaroToBKa OTBETOB Ha obpalleHns 1 3anpochbl rpaxgaH, opraHoB rocyaapCTBEHHOM
Bnactn Poccunckon degepaumm, opraHoB rocygapctBeHHoM Briactu KypraHckonm obnactu,
OpraHoB MECTHOro camMoynpaBrieHus MyHuuunanbHbix obpasoBaHui KypraHckon obnactw,
opraHusauum,

10) BegeHne  genonpomsBoAcTBa WM OPMUMPOBAHWA  Oen B COOTBETCTBUM
C HOMmeHKknatypon otaena no pabote c obpalleHnamu rpaxgaH M cgadya uUxX B apxuBs
B COOTBETCTBMM C YCTAHOBMNEHHbLIM MOPSAKOM;

11) 3anonHeHne opmbl oTyeTa «PesynbTaTbl pacCMOTPEHUS obpalleHni rpaxgaH» no
obpalleHnam rpaxgaH 1 NPUHATBIX MO HUM Mepax Ha 3aKpbITOM MHAOPMAaLMOHHOM pecypce B
cetn NHTepHeT CCTY.PO;

12) opraHn3auMoHHO-MeToANYECKOE B3aMMoaencTemne Annaparta 'yGepHaTopa
KypraHckon o6nactm C MCMNOMHUTENbHbIMU OpraHamu rocygapcTBeHHoW BnacTu KypraHckomn
obnactn, ocCywecTBNAWNMN OTpacrnesoe nNnbo MexoTpacrneBoe YynpasneHue, opraHamu
MECTHOro caMoynpaBfeHns MyHuumnanbHbiXx o6pa3oBaHuin KypraHckon o6nactn no Bonpocam,
OTHOCALUMMCS K KOMMNETEHTHOCTM obuwecTBeHHoOn npueMHon [yGepHaTopa KypraHckown
obnacTtun, ocyLecTBrieHne NPOBEPOK NO NMOPYYEHMIO PYKOBOAUTENS;

13) noarotoBka CrpaBOYHO-UH(POPMALMOHHBIX U APYrMx MartepuaroB Mo Bonpocam
paboTbl ¢ oOpaweHusamu rpaxgaH ana [ybepHatopa KypraHckom o6Gnactu, Annaparta
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N'y6epHaTtopa KypraHckon obnactu, no nopy4eHMsIM BbILLECTOALLMX OPraHoB rocyaapCTBEHHON
BnacTy;

14) ocywecTBneHne NpoBEpPOK COCTOAHUS AeN N0 pacCMOTPEHUI0 obpalleHnn rpaxaaH
B CTPYKTYpHbIX noapasgeneHusx Annapata [ybepHaTtopa KypraHcKow, WCNOSTHUTENbHbIX
opraHax rocygapcTBeHHoON Bnactu KypraHckon obnacTtu, OCyLecTBNsALWmnx otpacnesoe nmbo
MeXoTpacneBoe ynpaBrfieHWe, oOpraHax MeCTHOro camMoynpaBneHus  MyHUUMnanbHbIX
obpasoBaHui KypraHckon obnacTu.

Paspen IV. NpaBa

4.1. Begywiero cneumanucT UMeeT npaBo Ha:

1) obecneyeHne Hagnexawmx OopraHM3auMOHHO-TEXHUYECKMUX YCMOBUN, HEOBXOOMMbIX
ANS1 UICNONHEHUS AOMKHOCTHbLIX 06513aHHOCTEN;

2) O3HaKOMMeHNne C  OOSMKHOCTHbIM  perflaMeHToM UM MHbIMA  JOKYMEHTaMMU,
onpeaenslWuMn ero npasa M 0683aHHOCTM MO 3aMeELLaeMOn AOSMKHOCTM rpaXkgaHCKom
Ccnyx6bl, KpUTEpUAMU OUEHKM I(PPEKTUBHOCTN UCNONHEHNSA [OOSMKHOCTHBIX 06S3aHHOCTEN,
nokasatenaMmm  pes3ynbTaTMBHOCTM  MNPOMECCUOHANbHON  CrykebHOW  OeATEenbHOCTU U
YCINOBUSIMU LOSMKHOCTHOMO pPOCTa;

3) oTablx, obecneynBaemMbli  YCTAHOBSIEHMEM  HOPMAaNbHOW  MPOAOIKUTENBHOCTU
cnyxebHoro BpemeHu, npegocTaBneHMeM BbIXOAHbIX AHEN N Hepaboumnx NpasgHUYHbIX OHEN, a
TaKkKe exerofHblX onfladynBaeMbiX OCHOBHOIO M AOMNOSTHUTENBbHbLIX OTMYCKOB,

4)onnaty Tpyga M gpyrme  Bbinfnatel B COOTBETCTBUM € hbeaepanbHbIM
3aKoHO4aTesNIbCTBOM, MHbIMM HOPMaTMBHbLIMW MpaBoOBbIMU akTamu Poccuinckon degepauun,
KypraHckon o6riactu 1 co criykebHbIM KOHTPaKToM;

5) nonyyeHne B YCTaHOBJSIEHHOM MOpsiAKe MHopMauunm U MaTepuarnos, HEOOXOANMbIX
AN UCNOJSTHEHUST OOMMKHOCTHbIX 00S3aHHOCTEW, a Takke Ha BHeCeHue npeasiokeHUn o
COBEpPLLEHCTBOBAHUN OEATENBHOCTN rOCY4apCTBEHHOIO OpraHa;

6) JOCTYyNn B YCTAHOBSIEHHOM MOpPSAKe K CBeAEHUSIM, COCTaBNSAOLWNM rocygapCTBEHHYHO
TanHy, €Cnv WUCMNONHEHME [OOSMKHOCTHbIX 00SA3aHHOCTEN CBA3aHO C WUCMOSb30BaHMEM TaKUX
CBeOEeHUN;

7) pocTyn B YCTAHOBMEHHOM TMOPSiAKE B CBA3W C  MWCMOMIHEHMEM  OOJTDKHOCTHbIX
00si3aHHOCTEM B  rOCydapCTBEHHble oOpraHbl, OpraHbl MECTHOr0  camoyrnpasfeHus,
o0LLecTBEHHbIE 06BEAMHEHNS N NHbIE OPraHn3aLunm;

8) 03HaKkommeHne ¢ OT3blBaMU O ero nNpodeccnoHasribHon CnyxebHon AeATeNnbHOCTU U
APYrMMU OOKYMEHTaMM 0O BHECEHUS UX B €ro NMYHOE [eno, maTepuanamu NMYHOro gena, a
Takke Ha npuobLieHne K NMMYHOMY Aeny ero NMMCbMEHHbIX OO bSACHEHUI N APYrMX AOKYMEHTOB U
MaTepuarnos,

9) 3aWmTy CBEOEHUIM O rpaX4aHCKOM ChnyXallem;

10) fOMKHOCTHOM POCT Ha KOHKYPCHOW OCHOBE;

11) pononHuTenbHOE npodeccuoHanbHoe obpasoBaHMe B nopsigke, YCTaHOBIEHHOM
3aKoHOAAaTesIbCTBOM;

12) yneHcTBO B NPOdeCCNOHANTIbHOM COHO3E;

13) paccMoTpeHne unHAMBMAYAlbHbIX  CIYXEOHbIX CNOpoB B  COOTBETCTBUM  C
deaepanbHbIM 3aKOHO4ATENbCTBOM;

14) npoBeAeHune No ero 3asBNEHNO CrykebHOM NpoBEpPKK;

15) 3awmnTy CBOMX MNpaB M 3aKOHHbIX MHTEPECOB Ha rpaxgaHcKon cnyxbe, Bkrwo4as
obXxxanoBaHue B CyA UX HapyLLEHWS;

16) MegnumnHCKoe CTpaxoBaHMe B COOTBETCTBUM C (heaepanbHbIM 3aKOHO4ATENBCTBOM,;
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17) rocyaapCTBEHHYIO 3alUTy CBOWUX XWU3HU W 300POBbSA; XU3HW U 300POBbS YSIEHOB
CBOEWN CeMbM, a TaKke NpuHaanexawero emy MMyLLLeCTBa;

18) rocynapcTBeHHOE NeHCMOHHOEe obecneyeHne B COOTBETCTBMM C hedeparnbHbiM
3aKOHOM.

4.2. Begywmn  cneumManuct uMMeeT npaBo C npenBapuTesibHbIM  yBEJOMIIEHMEM
npeacraBUTeNs HaHMMaTenNs BbIMOMHATL MHYIO onsiadnBaemyto paboTty, ecnu 3To He nosnevet
3a cobom KOHMIUKT NHTEPECOB.

4.3 Begywimi cneunanuct UMeeT NpaBo Ha OcCyllecTBNeHne obpaboTku nepcoHanbHbIX
AaHHbIX B Annapate N'y6epHaTtopa KypraHckon obnactw.

Pa3pnen V. OTBeTCTBEHHOCTb

5.1. Begywmi cneumanuct HeceT OUCUMMNIMHAPHYKO OTBETCTBEHHOCTb 3a COBepLUEeHue
ANCUMNNMHAPHOrO NOCTYMKa, TO €CTb 3@ HEUCMNONIHEHME UMM HeHaafexallee MCNosIHEHME Mo
€ro BUHE BO3MI0XEHHbIX HA HEro AOJTKHOCTHbIX 00A3aHHOCTEN.

B cooTBeTCTBMM C LENCTBYHOLLMM 3aKOHOLATENbCTBOM BeAyLUMM cneumanucTt Hecet
rpaXkgaHCcKo-NpaBoBY, aAMUHUCTPATUBHYHO U YTOSTOBHYIO OTBETCTBEHHOCTD.

5.2. Begywmin cneumannuct HeceT NepcoHarnbHYl OTBETCTBEHHOCTb 3a OpraHu3auuio
cobniogeHne TpeboBaHui, YycTaHOBMEHHbIX ®PeaeparnbHbiM 3akoHOM «O  nepcoHanbHbIX
AAHHbIX» U MPUHATBIM B COOTBETCTBMM C HUM HOPMAaTMBHbIX MPAaBOBbLIX aKTOB.

Pazgen VI. ﬂepequb BOMpPOCOB, NO KOTOPbIM BeAyU.IMﬁ cneuunanucT BnpaBse Unun
00653aH cCaMOCTOATENIbHO npuHUMaTb ynpaBJ/ieH4YeCKMe U nHbie pelieHns

B cooTtBeTcTBMM C 3amellaemMoOn roCyaapCTBEHHOM TIPaXKOaHCKOM  LOSMKHOCTbIO
N CO CBOEN KOMMNeTeHUMen BeayLLUnin cneumanucT Bnpase:

- OpraHn3oBbIBaTh OeATeNbHOCTb 0blecTBeHHON npuemHon [ybepHatopa KypraHckoun
obnactn, paspabaTbiBaTb rpadukm TeMaTUyYeCKMX W Bble3dHbIX MNPUEMOB  rpaxaaH
B obuwecTtBeHHOM NpnemHon ['ybepHaTopa KypraHckon obnactu;

- NPOBOAUTbL 3anUCb rpaxgaH Ha Nu4YHbIn nNpuem k 'ybepHaTopy KypraHckon obnactu u
ero 3amecTuTensam;

- MPOBOAUTb JWUYHBLIN MpPUEM rpaxdaH B [OeHb UX obpaweHna B OOLECTBEHHYHO
npuemMHyto 'ybepHaTopa KypraHckom obnacTty;

-TOTOBUTb W HamnpasBnATb B YCTAHOBMEHHOM MOpPsiAKe 3anpocbl  PYyKOBOAUTENSAM
CTPYKTYpHbIX nogpasgeneHnn Annapata [ybepHatopa KypraHckon obnactu, opraHoB
NCNOJSTHUTENbHOW BNacTu U MeCTHOro camoynpasneHus KypraHckon obnactu, obuiecTBeHHbIM
o0beguHEHNAM UK opraHu3aumam (N0 NPUHAONEXHOCTU) ANSA pacCMOTpeHus obpalleHui
rpaxanan;

- TOTOBUTb OTYETbI, CNpaBkn, 0630pbl NO paboTe C YCTHbIMM ObpalleHMAMU rpaxaaH,
rOTOBUTb NPEASIOKEHUSA NO COBEPLUEHCTBOBAHMIO paboThbl B Npeaenax CBOen KOMMNeTEHUMN.

Paspgen VIl. MepeyeHb BOoNpocoB, N0 KOTOPbLIM BeAyLlui cneunanucT
BrpaBse unm o6s3aH y4acTBoBaTb NPU NOAroTOBKE NPOEKTOB HOPMaTUBHbIX
NpaBoOBbIX aKTOB U (UNU) NPOEKTOB YNpaBfieHYeCKUX U UHbIX peLueHU
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Beoywmn cneumanuct no nOpyYeHUI0 HayanbHWKa oTAena obpalleHun rpaxaaH
ynpaBneHus goKyMeHTaumoHHoro obecneveHna Annaparta ['ybepHaTopa KypraHckon obnactu
yyacTByeT B MNOArOTOBKE HOPMATMBHbLIX MPAaBOBbIX aKTOB M MHbIX PELUEHM NO BOMpocam
paboTbl C 0bpaLleHMsaMN rpaxkaaH, 06 beANHEHNI rpaXkaaH, B TOM YMCHEe HPUANYECKUX NAL,.

Mpn aTOM BefyLMI cneunanucT gaeT 3aKnyYeHUs, roToBUT MHAOPMaLMIO MO NPOEKTaM
NpaBOBbIX 1 HOPMAaTMBHbIX NMPAaBOBbLIX aKTOB, KacalLWMXCa BONPOCcoB paboThl ¢ obpalleHnsMun
rpaxkgaH, obbeguMHeHWM rpaxgaH W npeacraBUTENEN HPUANYECKUX NUL B Npeaenax CBOEWN
KoMneTeHLUnu.

Paspgen VIIl. Cpoku n npoueaypbl NOAroToBKWU, PaCCMOTPEHUS, NOPAAOK
cornacoBaHuA U NPUHATUA NPOEKTOB peLUeHUN Mo 3amMeLlaeMoun AOIMKHOCTH
rocynapcTBeHHOM rpaXgaHCKOW CnyXObl

lMoaroToBka NPOEKTOB OOKYMEHTOB OCYLLECTBMASETCA B COOTBETCTBMM C TpeboBaHUsMU
3akoHa KypraHckon obnactu ot 8 oktsi6psa 2004 roga Ne 444 «O HOpMaTMBHO-NPAaBOBbLIX akTax
KypraHckon obnactu», PernameHnTa [llpaButenbctBa KypraHckon obGnacTtu, YTBEPXAEHHOro
noctaHoBneHunem lNpasutensctea KypraHckon obnactu ot 14 nona 2009 roga Ne 395, NMpasun
AEeNonNpon3BOACTBa B opraHax MCMNOMHUTENbHOM Bnactn KypraHckon obnactu, yTBepXOeHHbIX
noctaHoBneHnewm lNpaBuTtenbctBa KypraHckon obnactu ot 24 asrycta 2009 roga Ne 480, ykasa
'y6epHaTopa KypraHckon obnactu ot 5 mapta 2011 roga Ne 72 «O6 yTBepxaeHun MHCTpyKuum
no genonpounssoacTsy B [NpaButenscree KypraHckon obnactmy.

Paspen IX. Mopsagok cnyxe6HOro B3ammoaencTBusi Begylero cneymanmcra
B CBA3U C UCMNOJIHEHMEM AOMKHOCTHbLIX 00513aHHOCTEN C rocyAapCTBeHHbIMMU
rpaxgaHckumu cnyxawmmm Annaparta N'y6epHaTtopa KypraHckon obnacTtu,
APYrnx rocyaapcTBeHHbIX OPraHoB, rpaXgaHaMu U opraHusaumMamm

Mopsigok B3aMmogencTeusa npu paspaboTke, cornacoBaHWW, MNOAMMCAHUW MPaBOBbIX,
HOPMaTUBHbBIX MPaBOBbIX aKTOB W MHbIX AOKYMEHTOB onpegensetca 3akoHom KypraHckom
obnactm ot 8 oktabpsa 2004 roga Ned44 «O HopmaTUBHO-NMpaBOBbIX akTax KypraHckomn
obnactuy; PernameHTom MpaButenbctBa  KypraHckon  obnactu,  yTBEepXOEHHbIM
noctaHoBneHnem lNpaButenbctea KypraHckon obnactu ot 14 nona 2009 roga Ne 395, NMpasun
Aernonpon3BoACTBa B opraHax UCMONHUTENbHOM Bnactu KypraHckon obnacTtu, yTBepXXAEHHbIX
noctaHoBneHnem lNMpaesutenbctea KypraHckon obnactu ot 24 asrycta 2009 roga Ne 480; ykasa
N'y6epHaTtopa KypraHckon obnactu ot 5 mapta 2011 roga Ne 72 «O6 yteepxgeHum NHCTpyKumm
no genonpounasoactey B MNpaButenbctee KypraHckon obnactmny.

Beoywwmn cneumanuct OCyLLeCTBMSeT B3auMMOOEWUCTBME C OpraHamm MeCTHOro
camMmoynpaBfeHus, opraHamu NCMNOSTHUTESTbHOM BflacTu KypraHckon obnacTtu,
OCYLLEeCTBASALWNMM OTpacnesoe nNMbo mMexoTpacrneBoe ynpasneHue, no Bonpocam paboTbl C
obpaLleHnammn rpaxgaH, oo6beanHEH rpaxaaH 1 npeacTaBuTenemn LpUaANYECKMX nu,.

Mpn ocywecTBneHMn AOMKHOCTHBLIX 00s13aHHOCTEN BegyLUMA Cneuuanuct MoXeT
OCYyLeCTBNATbL B3aUMOAENCTBME CO BCEMW OpraHamMu rocygapCTBeHHoW Bnactu Poccuickon
depnepaummn, opraHamm rocygapctBeHHon Bractu KypraHckon obnactn, W3bupatensHom
komuccmen KypraHckon obnactu, KoHTponbHO-cyeTHoM nanaton KypraHckon obnactwy,
MYHUUMNAaNbHbLIMM 06pa3oBaHMSMN N OpraHM3aumMsaMun B npegenax CBOen KOMneTeHUmu.



Pasgen X. lNepeyeHb rocyaapCTBEHHbIX YCNyr,
OoKa3blBaeMbIX rpaxxgaHam v opraHusaumsm

Be,u,yu.|,|/||7| cneunanuncTt He OKa3blBaeT rocyapCrBeHHblIe YCITyrun.

Paspen Xl. NMoka3atenu 3cpcheKTUBHOCTU U pe3yNbTaTUBHOCTHU
npodeccuoHanbLHON crnyxebHon feATeNbLHOCTU BeAyLero cneyManucTta

Pesynbtatbl  nNpodecCUoHanbHOM  CAyXeOHOW  OeATENbHOCTM  XapaKTepusylTcs
cnefylowmnMm nokasatenamu:

- CBOEBpEeMeHHas NoAroToBka rpadumka TeMaTuyecknx NpMemMoB rpaxaaH U pasmeLleHmne
ero B cpecrTBax MaccoBoun MHpopmaumu;

- oTcyTCcTBME Xanob Ha paboTy c obpalleHnaMN rpaxkaaH;

- obecneyeHme 3anucu rpaxgaH Ha IUYHbIA NpUeM, CBOEBPEMEHHOE YBeAOMIIEHUE
rpaxgaH O npoBedeHUUM JIMYHOrO npuema, ero MecTe W BpeMeHu, CBOEeBPEMEHHOEe
npegocTaBneHne mMHopMaumm O rpaxgaHax, 3anuMcaBLUMXCS Ha JIUMYHBLIN MPUEM, WU KOMUK
MaTepuarnoB, NOAroTOBMAEHHbIX K IMYHOMY MpUeMy rpaxaaH, cobnogeHune rpaduvka fMYHOro
npuema;

- BbINOMHeHne rpaduka paboTbl obuiecTBeHHOM npuemHon [ybepHatopa KypraHckou
obnact n NnpoBefeHns NNYHOro NpuemMa pyKoBOAMTENSMU;

- cobrntogeHne nopsaka n CPOKOB PaCCMOTPEHNSA YCTHBIX OBOpaLLeHnn rpaxaaH;

- CBOEBPEMEHHOE MNPeAOCTaBfieHNe MNEepPUOANYECKMX OTYETOB U UHE(OPMAaLMOHHBIX
CrpaBoOK O MOCTYNMBLUMX B OOLLECTBEHHYK npueMHyto [ybepHaTopa YCTHbIX ObOpalleHnax
rpaxkgaH, 0 Xxapakrtepe BOMpPOCOB U pe3yrbTaTtax X pacCMOTPEHUS;

- CBOEBpPEMeHHas NoAroToBka OTBETOB Ha MUCbMEHHbIE M YCTHble ObpalleHns rpaxxaaH B
YCTaHOBIEHHbIE 3aKOHOM CPOKMU;

- CBOEBPEMEHHOE 3anosiHeHne opmMbl oTyeTa «PeaynbTaTbl pacCMOTpPeEHUsT 0bpaLLeHni
rpaxgaH» no obpaweHnam rpaxgaH W NPUHATBIX MO HUM  Mepax Ha 3aKpbiTOM
nHdopMaumnoHHom pecypce B ceTn IHTepHeT CCTY.P®.;

- CBOEBpeMeHHoe hopMMpOBaHue B COOTBETCTBUM C TpeboBaHneM ernonpon3soacTea v
cAaya gen B apxumB.



