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Paspgen |. Obwure nonoxeHus

1.1. B Peectpe pomkHOCTEN rocygapCTBEHHOW rpaxkgaHckon cnyxbbl KypraHckon
obnactn OOMKHOCTb HayanbHMKa OTAEeNna OOKYMEHTaLUMOHHOro obecneyeHus ynpaBneHus
AOKyMeHTaunoHHoro obecneveHna Annapata N'ybepHatopa KypraHckon obrnactu oTHOCUTCA
K Kateropun «PykoBoguTenu» K Trpynne rnaBHbIX AOMKHOCTENM rOCy4apCTBEHHON
rpaxkgaHckon cnyxbbl KypraHckon obnactu.

1.2. O6nactb npodeccuoHanbHOW CnyXebHOM [eATenbHOCTUM roCyaapCTBEHHOIO
rpaXkgaHCKoro criyawlero (ganee - rpaxgaHCcKuin criykalumm):

- ynpaereHne B cpepe apxMBHOIo Aena v Aenonpon3BOACTBa;

— obecneveHne geaTenbHOCTU rocyAapCTBEHHOIO OpraHa.

1.3. Bug npodgeccrmoHansHom cryxebHom AesaTenlbHOCTU FpaX4aHCKoro cryawlero:

— KOMMNSIEKTOBaHME N JOKYMeHTaUMoHHOe obecneyeHne ynpasneHus.

1.4. HavanbHuk oTgena  OOKYMEHTauMOHHOro  obecnedeHus  ynpasBreHus
AoKyMeHTaunoHHoro obecnedeHus Annapata ['ybepHaTopa KypraHckon obnactu (qanee —
Ha4anbHWK  OTAena)  HEenocpeacCTBEHHO  MOLYMHAETCA  HadanbHWUKY  ynpaBleHus
AoKyMeHTaunoHHoro obecnedenuna Annapata ['y6epHaTopa KypraHckon obnactu.

1.5. HayanbHUK oToena Ha3Ha4aeTcsa Ha AOMKHOCTb M 0cBODOXaaeTcs OT AOMKHOCTH
npukasom 3amectutensa [ybepHaTopa KypraHckon obnactu - pykoBogutens Annapata
'y6epHaTopa KypraHckon obnacTu.

1.6. B HenocpeACTBEHHOM  MOAYMHEHMM  HavanbHMKA  OTAEena  HaxoasaTcs
crneumnanucTbl OTAena AOKYMEHTaUMOHHOro obecnevyeHns ynpaBneHus JOKYMEHTauMOHHOro
obecneveHna Annapata [ybepHaTopa KypraHckonm obnactu (ganee — otgen) B
COOTBETCTBUWN CO CTPYKTYPOW U LUTaATaAMM.

1.7. Topsaok 3amelleHnst HavanbH1Ka oTaena:

BO BPEMSI €ro OTCYTCTBMS: KOHCYNbTaHT OTAEeNa AOKYMEHTaUMOHHOro obecneyeHus
Annapata N'ybepHatopa KypraHckon obnactu;

HavYanbHWK OTAena 3aMelwaeT KOHCyNbTaHTa oOTAena  AOKYMEHTaUMOHHOro
obecneyveHuna Annapata 'y6epHaTopa KypraHckon obnactu.

1.8. HopmatumeHoM 6a3om cnykebHom geaTenbHOCTU HavanbHWKa oTaena siBNsieTcs:

KoHcTutyumusa Poccuinckon epepaumu;

depepanbHbin 3akoH oT 27 masa 2003 roga Ne 58-03 «O cucrteme rocygapCTBEHHOM
cnyx6bl Poccunckon ®egepaunny;

depepanbHbin 3akoH oT 27 wuonsa 2004 roga Ne 79-03 «O rocygapCTBEHHOM
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rpaxgaHckon cnyxbe Poccuinckon ®egepaummny;

depepanbHbin 3akoH OoT 2 Mast 2006 roga Ne 59-03 «O nopsigke paccMOTpeHUs
obpalueHnn rpaxxagaH Poccunckon ®egepaunny;

apyrne defeparnbHble 3aKOoHbl, B TOM Yucne peaepanbHble 3aKOHbI, perynupyoLiue
0COBEHHOCTN  MPOXOXOEHWA  FOCyQapCTBEHHOW  rpaxgaHckon cnyxbbl  Poccuiickon
depepaumnu;

ykasbl [lpesnpeHTa Poccuickon ®epepauuun; nocrtaHoBneHus [lpaButenbcTea
Poccunckon depepaumn; HopMaTMBHbIE MpaBOBble akTbl  defeparnbHbiX  OpraHoB
NCMOMNHUTESNTbHOW BRacTu, perynuvpylowme npoxoxaeHne rocyaapCTBEHHOM rpaXKaaHCKON
cnyx6bl Poccunckon degepaunm;

YctaB KypraHckon obnactu M WHble HOpMaTUBHbIE MNpaBoBble akTbl KypraHckown
obnacTtun, perynupyroLme NpoxoxaeHne rocygapCTBEHHON rpaxgaHckom crnyxobl KypraHckom
obnacty;

WHble HOPMaTMBHbIE MPaBOBbIE aKTbl FOCYAAPCTBEHHbBIX OPraHoB.

Pasgen Il. KsanudukaumoHHble TpeboBaHWs K YPOBHIO 1 XapaKTepy 3HaHWUM U HaBbIKOB,
K 06pa3oBaHUIo, CTaxKy rocyaapCTBEHHOMW rpaXgaHCKoM Cry0bl unn ctaxy (onbiTy) paboTsbl
no crneumanbHOCTU, HanpaBreHnio NOAroTOBKU, NpeabsBsieMble K HavanbHUKY oTaena

2. [Ins 3ameleHns OOSMKHOCTU HadvanbHWKa oTAena YyCcTaHaBnvBalTCAa crieayoumne
KBanudukaunoHHble TpeboBaHus.

2.1. basoBble KBanudpuKauMoHHbIe TpeboBaHuA

2.1.1. [paxpgaHckun cnyxawumn, 3samellarowmin OOSMKHOCTb HavanbHuKa oThena
AOIMKEH UMETDb BbicLLee obpa3oBaHMe He HUXKEe YPOBHS crieunanuteta, marmctpaTypsbl.

2.1.2. na 3amMelleHUs [OOIMKHOCTU HayalnbHWKa OTAeNsla CTaX rocygapCTBEHHOW
rpaXgaHckon cnyxObl nnn ctax paboTbl MO cneunanbHOCTW, HanpaBfeHW0 NOArOTOBKM
COCTaBISIET HE MEHee ABYX NeT.

2.1.3. 'paxkgaHCKuin crnyxxalmi, 3ameLLaromin JOMKHOCTb HavarnbHUKa oTAeria AoSKeH
obnagatb cnegyowmnmMm 6a3oBbIMM 3HAHUSIMU U YMEHUSIMIA:

1) 3HaHMeM rocyaapcTBeHHOro A3blka Poccunckon ®egepaumm (pycckoro s3bika);

2) 3HaHUAAMN OCHOB:

- KoHctutyumm Poccunckon degepaunn;

- ®epepanbHoro 3akoHa ot 27 maa 2003 roga Ne 58-03 «O cucreme
rocygapcTBeHHon cnyx6bl Poccuinckon ®enepauuny;

- ®epepanbHoro 3akoHa oT 27 wuwons 2004 roga Ne 79-d3 «O rocygapcTBEHHOM
rpaxgaHckon cnyxbe Poccuinckon ®egepaummny;

- ®epgepanbHoro 3akoHa ot 25 gekabpsa 2008 roga Ne 273-9d3 «O npoTnBogencTBmm
Koppynumm»;

3) 3HaHWMAMM U YMeHusMM B obnactm MHGPOPMaLMOHHO-KOMMYHUKALMOHHBIX
TEXHOMNOIMNI;

2.1.4. YMeHuNa rpaxgaHCKoro cryxatilero, 3ameljarollero LOOSMKHOCTb HadvaslibHUKa
OTAenNa BKIYalT creaylowmne yMeHus.

O6wme ymeHus:

- YMEHME MbICNNTb CTpaTEernyecku;

- YMEHME NnaHnpoBaTh 1 paumoHanbHO UCNONb30BaTh CNyXebHoe Bpems;

- YMeHWe JocTturaTb pesynbTarta;

- KOMMYHUKaTUBHbIE YMEHUS;

- yMeHune paboTaTb B CTPECCOBbIX YCMOBUSX;

- YMEHMe COBEpPLUEHCTBOBATb CBOM NPOJECCUOHAaNbHbIN YPOBEHbD.

YnpaBneH4yeckue yMeHuUsA:
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- PYKOBOAUTb NOAYMHEHHBbIMU, 3PPEKTMBHO NIIAHMPOBATL, OPraHNM3o0BbIBaTb paboTy u
KOHTPOSIMPOBaThL €€ BbINOSIHEHME;

- onepaTMBHO NPMHMMATL U peanu3oBbiBaTb YNpaBreHYECKNE peLLEHUS;

- BECTM [OeNoBble MNEeperoBopbl C NpeacTaBUTENSIMU TOCY4APCTBEHHbBIX OPraHos,
OpraHoB MECTHOIO CaMOYnpaBrieHnsl, OpraHn3aLmni;

- cobniogaTtb 3TUKY AENOBOro obLeHus.

2.2. NMpodeccrmoHanbHO-(hbYHKLMOHaNbHbIE KBanudpukaumoHHble TpeboBaHuA

2.2.1. [paxpgaHCcKun cnyxawumn, 3samMellarowmin OOSMKHOCTb HavanbHuKa oThena
AOIMKEH UMETb Bbiclee obpas3oBaHWe MO HanpaBfieHUsIM MOArOTOBKM (CreumanbHOCTAM)
npocpeccMoHanbHoro  obpasoBaHuss  «[JOKyMEHTOBeeHME N apXMBOBEOEHUEY,
«ctopus», «locygapctBeHHOe W MyHuUMNanbHoe ynpaeneHuey», «MeHemKMEeHT»,
«dunonoruay», «OKoHOMUKay», «HOpucnpygeHumsay, «MaTtematvka u KOMMbIOTEPHbIE HayKn»
NN UHOMY HanpaBneHWo NOArOTOBKM (CrneunanbHOCTL), ANS KOTOPOro 3aKkoHO4ATEeNbCTBOM
06 obpasoBaHun Poccuinckon degepaumm  yCTaHOBIIEHO COOTBETCTBME  [aHHbIM
HanpaBfeHnsM MOArOTOBKM (CNeumanbHOCTSIM), YKas3aHHOMY B Npeablaylmnx nepeyHsax
npodpeccun, cneymanbHOCTEN U HanpaBieHU NOAroTOBKM.

2.2.2. [paxpaHCKnin cnyxawuin, 3amMeLwiarolmin OOMMKHOCTb HadarnbHUKa oTaena,
AormkeH  obnagatb  crnegywowmMmu - NpodeccuMoHanbHbiMKM - 3HaHMsSMKM B cdhepe
3akoHogartenbcTBa Poccuinckon ®egepaunu:

- ®egepanbHoro 3akoHa oT 2 masa 2006 r. Ne 59-03 «O nopsgke paccMoTpeHus
obpalueHnn rpaxxagaH Poccunckon ®egepaunny;

- Ykasa lNMpe3ngeHta Poccurickon ®egepaumm ot 7 mas 2012 Ne 601 «O6 OCHOBHbIX
HanpaBfeHMaAX COBEPLUEHCTBOBAHUS CUCTEMbI FOCY4APCTBEHHOIO yNpaBneHns»;

- Ykasza [ybepHatopa KypraHckon obnactm ot 5 mapta 2011 roga Ne72 «O6
yTBEepxaeHmum MHCTpykumm no genonpounasoactsy B MNMpaButenbctee KypraHckon obnactmy;

- 3akoHa KypraHckon obnactn ot 16 gekabps 1994 roga N 1 «YctaB KypraHckon
obnactuny;

- 3akoHa KypraHckon obnactu or 8 oktabps 2004 roga N 444 «O HopmaTUBHBLIX
npaBoBbIX akTax KypraHckon obnactmy;

- ykasa lNybepHatopa KypraHckon obnactu ot 28 anpens 2015 roga N 93 «O6
opraHusauun oduuManbHOro onyonmkoBaHUA HOPMAaTMBHbLIX NPaBOBbIX akToB KypraHckoun
obnacTtuny;

- ykasa [ybepHaTtopa KypraHckom o6bnactm or 20 uons 2005 roga N 173 «O6
YTBEPXKOEHMUMN CTPYKTYPbl UCMOMHUTESNbHBIX OPraHOB rocyaapCTBEHHOM Bnactu KypraHckomn
obnacTu, ocyLecTBRAILWMNX OTpacrneBoe nNMbo MexoTpacneBoe ynpaBreHney;

- noctaHoeneHus lMNpasutensctea KypraHckon obnactu ot 24.08.2009 r. N 480 «O6
YyTBEPXAEHMM NpaBMn 4EeNOonpoM3BOACTBa B OpraHax MCMNOnHUTENbHON Bnactu KypraHckon
obnacTtuny;

- 3HaHue rocygapcTtBeHHoro ctaHgapta Poccunckon depepaumm NOCT P 7.0.97-
2016 «HauuwoHanbHbIn cTaHgapT Poccuickon dPepepaumn. Cuctema ctaHgapToB Mo
nHcpopmauun, 6mbnmnoteyHomy n nsgaTenbcKkomy aeny. OpraHu3aynoHHo-
pacnopsianTenbHas JOKYMeHTaums. TpeboBaHMs K 00OPMIIEHUIO AOKYMEHTOBY.

2.2.3. NHble npodeccroHarnbHble 3HaHUS HavanbHUKa oTAaena A0SMKHbI BKIoYaTh:

1) ykas ['ybepHaTopa oT 8 anpensi 2016 roga Ne95 «O6 yrtBepxaeHun [lopsigka
obpaweHnn co  cnyxkebHon  MHopmaumen  OrpaHNYEHHOro  pacnpoCTpPaHEeHWUs
B lNMpaButenbctBe KypraHckon obnactu m O BHECEHUN M3MEHEeHUN B yka3 [ybepHaTopa
KypraHckon o6bnactu ot 5 mapta 2011 roga Ne72 «O6 yrtBepxaeHun WHCTpyKuum no
aenonponssoacTsy B [paButensctee KypraHckon obnactuny;

2) pacnopspkeHus N'y6epHatopa KypraHckon obnactm ot 25 mapta 2019 r. Ne 33-[1-p
«O pacnpegeneHnn o06a3aHHOCTEN MeXOY AOSMKHOCTHbIMM NUuaMn, OesTeNbHOCTbIO
KOTOpPbIX HENnocpeacTBeHHO pykoBoauT N'ybepHatop KypraHckon obnactmy;
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3) 3HaHMA OCHOB AEenonNPOn3BOACTBA M AOKYMEHTOOB0POTA;

4) 3HaHWs OENOBON 3TUKN.

5) 3HaHWe OCHOB 1 MeTOLOB YrNpaBreHnsa NepcoHasrom.

2.2.4. [paxOoaHCKMA cnyxawuin, 3aMelarolwmnn O0MMKHOCTb HadvanbHuKa oTtaena,
AOIMKeH obnagaTtb cneaylwmmMm NpogeccMoHanbHbIMU YMEHUSAMMU:

1) paspaboTka NPOEKTOB NPaBOBbLIX aKTOB;

2) ymeHus a¢pekTUBHOro NriaHMpoBaHMst paboyero BpEMEHMU;

3) yMeHna aHanusa n cuctemaTtmsaunm nHpopmMmauuu;

4) ymeHue pabotatb B nporpamme «Kogekc: CnyxebHas KoppeCnoHAEHUNSI»;

5) paboTaTb B CnpaBOYHO-NPaBOBbLIX cucTeMax « KoHCynbTaHT+» U «lFapaHTy;

6) ymeHne pabotaTb B cucTeMe «INEKTPOHHbIM LOKYMEHTOOBOopOT M ynpaBneHue
aAMUHUCTpATUBHBIMKU NpoLeccamu Npasutensctea KypraHckon obnactuny;

7) cocTaBneHne  [OOKYMEHTOB  aHanuTU4ecKoro,  [enoBoro U CrpaBOYHO-
MHJOPMAaLIMOHHOIO Xapakrepa;

8) BnageHne KOHCTPYKTUBHOW KPUTUKOW;

9) cbop, aHanu3 n cuctemaTuaaums MHdpopmaLmm;

10 BnNageTb KOMMbLIOTEPHOW W [OPYron OPrTEXHWKOW, a Takke HeobxoaMMbiM
nporpaMmHbIM obecrnedeHnem;

11) CBOEBPEMEHHOro0 W Ka4YeCTBEHHOro BbINOMHEHUS 3adaHU U NOPYYEeHUN
BbILLIECTOSALLNX PYKOBOAUTENEN.

2.2.5.paxgaHCcKnin - criykawun, 3amMellarlwmn  JOMMKHOCTb  HavalnbHUKa oTtgena,
AOImKeH obrnagatb creaylowmnmMmmn dyHKUNOHANbHbIMU 3HaHUSMM:

1) 3HaHWe nopsgka paboTbl C MHOPMaLMEN OrpaHUYEHHOrO PacnpoCTpaHEHMS;

2) 3HaHWe annapaTHOro 1 NporpamMHoro obecneyeHus;

3)3HaHMe  BO3MOXHOCTEM U OCOBEHHOCTEM  NPUMEHEHUSI  COBPEMEHHbIX
NHPOPMALMOHHO-KOMMYHNKALIMOHHBLIX TEXHOMOrMM B rOCYAapCTBEHHbLIX OpraHax, BKto4vas
NCNosib3oBaHMe MeXBe4OMCTBEHHOrO AOKYMeHToobopoTa.

2.2.6. [paOgaHCKMA cnyxawuin, 3amelarolmn O0IMKHOCTbL HadvanbHuKa oTtaena,
AOMMKeH obnagatb crneayowmmm dyHKLUNOHANbHbIMY YMEHUAMMU:

1) ynpaBneHne nepcoHanom;

2) yMeHMe aHanusa u cuctemaTusauumn nHpopmauum;

3) paspaboTka, pacCMOTPEHNE U cornacoBaHMe MPOEKTOB MPaBOBbIX aKTOB U APYrux
AOKYMEHTOB;

4) ymeHne 3(dEKTMBHON U MocrnegoBaTenbHON opraHusauun paboTbl  no
B3aMMOAENCTBMIO C OpraHamu rocydapCTBEHHOM  BracTu, opraHamy  MeCTHOro
camoynpasneHusi, y4pexxaeHUsaMn 1 opraHnsaumsMn pasnmnyHbIX OpraHn3aunoHHO-NPaBOBbIX
dopm 1 hopm cobCTBEHHOCTM MO BOMpOcam 4enonpon3BoacTBa.

Paszpgen lll. JomkHOCTHbIE 06513aHHOCTH

3.1. HavanbHuk otoena obsa3aH:

1) coonogaTtb KoHcTutyumio Poccuinckon depnepaumn, denepanbHble
KOHCTUTYLIMOHHbIE 3aKOHbl, (hbefeparnbHble 3aKOHbl, WHble HOPMAaTMBHbIE MPaBOBbLIE aKThl
Poccunckon depepaunmn, Yctas KypraHckon o6racTu, 3akoHbl U MHblE HOPMAaTUBHbIE
npaBoBble akTbl KypraHckon obnactu n obecneymBaTtb UX UCMOSTHEHWE;

2) WCNOMHATb [OOIMKHOCTHble 0053aHHOCTM B COOTBETCTBMM C  AOJHPKHOCTHBIM
pernameHToMm;

3) MCNOSHATbL NOPYYEHNA COOTBETCTBYIOLLNX PYKOBOAUTENEN, AaHHbIE B Npeaeniax ux
NMOSTHOMOYMIN, YCTAHOBIEHHbIX 3akoHogdaTenbcTBoM Poccunckon depepaumm n KypraHckon
obnacty;

4) cobniogatb NpuM UCNOMHEHUN AOSMKHOCTHbIX 00s13aHHOCTEN MpaBa WU 3aKOHHbIE



WMHTEpECHI rpaxaaH 1 opraHm3auui,

5) cobntogatb cnyxebHbln pacnopsiaok MNMpaesutensctea KypraHckon obnactu;

6) nopoaepkmBaTb YpPOBEHb KBanudukauun, HeobxoauMMmbli ANA  Haanexawlero
NCNOJSTHEHUSA OOSMKHOCTHBLIX 0Bsi3aHHOCTEN;

7) He pasrnawaTtb CBeAeHu)s, COCTaBNALWME rocygapCTBEHHYIO U NHYHO OXPaHAEMYHO
denepanbHbIM 3aKOHOM TaWHy, a TakKke CBeJeHUs, CTaBluMe emMy U3BEeCTHbIMU B CBSA3WN C
NCNOSTHEHNEM AOSMKHOCTHbIX 00S3aHHOCTEN, B TOM YMCNE CBEAEHUS, Kacatowmecs YacTHOM
XW3HU 1 300POBbS rpaxaaH Unn 3atparmsaroLLmne Nx 4ecTb U JOCTOUHCTBO;

8) 6epeyb rocygapCrBeHHOE MMYLLECTBO, B TOM 4YuCfe NpeaocTaBfieHHOe eMy Ans
NCNOJSTHEHUSA OOSMKHOCTHBLIX 0Bsi3aHHOCTEN;

9) npeacTtaBnsaATb B YCTAHOBMEHHOM MNOpsSiAKe NpPeayCMOTPEHHble denepanbHbiM
3aKOHOM cBefileHUs 0 cebe 1 YneHax cBoen ceMbi;

10) coobwaTtb O BbIXoAe Wu3 rpaxpgaHcTBa Poccunckon dPegepaumm wmnu o
npuobpeTeHMn rpaxaaHcTBa APYyroro rocygapcrsa B [eHb BbIxoda W3 rpaxgaHcTBa
Poccuiickon degepaumm nnm B AeHb NpnobpeTeHns rpaxkgaHcTBa ApYyroro rocyaapcrsa;

11) cobntogaTb OrpaHuyeHusi, BbINONHATL o0b0si3aTenbcTBa UM TpeboBaHuA K
cnyxebHOMy MNOBEAEHMI0, HEe HapylaTb 3anpeTbl, KOTOpble YCTaHOBMEHbI heaepanbHbIM
3aKoHOOaTeNbCTBOM;

12) coobuwaTte nNpeacTtaBUTENO HaHUMATENs O NUYHOM 3aUHTEPECOBAHHOCTU MpU
WCNOSTHEHUN [OSMKHOCTHbIX 00A3aHHOCTEN, KOTOpasi MOXeT MNpPUBECTU K  KOHQITUKTY
WMHTEPECOB, NPMHMMAaTb MepbI N0 NPeAOTBPALLEHNIO TaKOro KOHANIMKTA;

13) yBegomnaTb MpeacTaBuUTENs HaHUMAaTens, opraHbl NPOKypaTypbl Unu gpyrue
rocyaapCTBeHHble opraHbl 060 Bcex criydasx obpalieHns K HeMy Kakux-nmbo nuy B uensax
CKITOHEHUS €ro K COBEPLUEHNIO KOPPYMNLMOHHBIX NPaBOHaPYLLUEHWUN;

14) B uensax opraHn3auumn aHTUKOPPYNUMOHHOM paboThl B OTAENE JOKYMEHTALMOHHOMO
obecneyeHus:

- OKasblBaTb rocy4apCTBEHHbIM FPaXAaHCKMM CryXXallum oTaena JOKYMEHTaLMOHHOMo
obecneyeHnsa KOHCYNbTaTUBHYKO MOMOLLbL MO BOMpoOcaM, CBA3aHHbIM C MPUMEHEHMEM Ha
npaktuke TpeboBaHUM K cnyxebHOMy noBeAeHUI0 W OBLWMX NPUHUMNOB CnyXebHoro
noBeAeHNs roCygapCTBEHHbIX rPaXdaHCKMX Cnyxalux, yTBepXXaeHHbIX Ykasom NpesngeHTa
Poccuiickon ®Pepepaumm ot 12 aerycta 2002 roga Ne 885 «O6 ytBepxaeHun oOLLmMX
NPVHLMMNOB CNy>XeBHOro NoBeAeHUs rocyAapCTBEHHbIX CIyXaLlnx»;

- obecneuntb npeactaBrieHMe rocyaapCTBEHHbIMU  FPaXOAHCKUMK  CRyKaluMum
oTgena  OOKYMeHTauuMoHHoro  obecneyeHusi B YCTAHOBIIEHHbIN  AEWCTBYIOLLMM
3aKoHOOATENbCTBOM CPOK CBedeHuMrW O [[oxogax, O pacxogax, 06 wuvmyuwiectse u
obs3aTenbCTBaxX UMYLLECTBEHHOMO XapakTepa;

- He3amMennMTenbHO MHGOPMMPOBaTb NPEACTAaBUTENA HaHMMAaTenst O CTaBLWKUX emy
N3BECTHbIMU (pakTax HecobnaeHUss roCy4apCTBEHHbIMU  PaXAAHCKMMKU  Cy>KaLUMm
oTAena AOKYMEHTAUMOHHOro obecrnedeHnss orpaHudeHnin, TpeboBaHnn K NpeaoTBpaLLeHNnto
UNKN yperynmpoBaHum KOHIMKTa NHTEPECOB, HEBLINOMNHEHNST 06s13aHHOCTEN U TpeboBaHUM K
cny>xebHOMy NOBeAEHMI0, YCTAHOBEHHbIX AEACTBYIOLLMM 3aKOHOAATENbCTBOM;

- obecneunTb O3HaKOMMEHME TOCYOApPCTBEHHbIX PaXOaHCKMX Ccriyxawmx oTtgena
AOKYMEHTaUNOHHOro obecneyeHuns ¢ 3aKkoHo4aTenbCTBOM O NMPOTMBOAENCTBUN KOPPYNLMN.

3.2. HavanbHuK oOTAOena He BnNpaBe WCMNOSHATL [JaHHOe €My HenpaBoMepHoe
nopy4yeHue.

[Mpn nony4yeHUn OT COOTBETCTBYHOLLErO PYKOBOAUTENS MOPYYEHUS, ABMSKOLErocs, no
MHEHUI0 HayanbHWKa OTAena, HenpaBOMEpPHbIM, HavyanbHUK OTAena AOSMKEH NpeacTaBuTb B
NMCbMeHHON opme 060CHOBaHME HEenpaBOMEPHOCTU [AHHOMO MOPYYEeHUst C yKa3aHWeMm
nonoXeHun 3akoHopatenbctBa Poccunckon depepaumm m KypraHckon obnacTtu, koTopble
MOryT ObITb HapyLeHbl NPWY UCMOMHEHUM LAHHOIO MOPYYEHUs, U NOSTyYUTb OT PYKOBOAMUTENS
NoATBEPXAEHME 3TOr0 MNOpPYYeHUa B NUCbMEHHOW dopme. B cnyyae noareepxaeHus
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pyKOBOAMTENEM [AaHHOIO MOPYYEHUA B MUCbMEHHOW (bopMe HavanbHuK oTgena obs3aH
0TKas3aTbCs OT €ro UCMOSTHEHUS.

B cnyyae ncnonHeHus HayanbHUKOM OTAENa HENPaBOMEPHOrO NOPYYEHNS HadanbHUK
oTgena v AdaBlWWMA 3TO MOPYYEHWE PYKOBOAUTESNb HECYT AUCLMNIIMHAPHY, rpaXaaHCKo-
NpaBoOBYK, aAMUHUCTPATUBHYIO WS  YrOriOBHYKO OTBETCTBEHHOCTb B COOTBETCTBUM C
doepepanbHbIMU 3aKOHaMM.

3.3. K ob6a3aHHOCTAM HavarnbHMKa oTAena OTHOCUTCS:

1) opraHuMsaumsa OOKyMeHTauuoHHoro obecnedeHna pestenbHoctn [ybepHaTopa
KypraHckon obnactn, pykoBogutens Annapata [ybepHaTtopa KypraHckon obnactuy,
MpasuTenbcTBa KypraHckon obnacTy;

2) opraHusauma paboTbl C JOKYMEHTaMM OrpaHMYEeHHOro pacnpoCcTpaHeHus,
UMELLMMIN NOMETKY «[1ns cny>kebHOro nNonb30BaHUNAY;

3) opraHMsaumMsi CMCTEMbl YynpaBneHuss  LOKYMEeHToo6opoToM ©n  OBMeHOM
COOOLEHNAMN B UCMOSMHUTENbHbBIX OpraHax rocygapcTtBeHHOM BnacTtu KypraHckon obnactw,
OCYLLIECTBAAIOLWMNX OTpacneBoe NnMbo mexoTpacreBoe yrnpaBrieHne;

4) paspaboTka npoekToB MNpaBoOBbLIX akToB [ybepHaTtopa KypraHckon obnactu no
BOMPOCaM, OTHOCALLMMCS K KOMMETEHUNN yNpaBreHus;

5) okasaHve opraHM3auMOHHO-METOANYECKON MOMOLLM WUCMOSTHUTENBHLIM OpraHam
rocygapctBeHHon Bnactu KypraHckom o6nacti, ocywecTBnsawwmMm oTpacnesoe nmbo
MeXoTpacreBoe ynpasfeHue, oOpraHaMm MeCTHOroO camMoynpaBneHus MyHUUUNanbHbIX
obpasoBaHui KypraHckonm obnactm no Bonpocam AOKYMEHTAUMOHHOro obecneyeHns u
paboTe ¢ obpalleHNaMIN rpaxaaH;

6) opraHm3auusa NoAroToBKM OTBETOB Ha 3anpocbl M obpalleHus rpaxgaH, OpraHoB
rocyaapctBeHHon Bnactu Poccuiickon denepaumm, OpraHoB roCydapCTBEHHOW BRacTu
KypraHckor obnactn, OopraHoB MECTHOro CamMoynpaBfieHUs MyHUUMNanbHbIX 0Opa3oBaHWM
KypraHckon obnacTtu, opraHMsaumi;

7) opraHusaums noaroTOBKM aHaNUTUYECKUX, CMPaBOYHbIX M APYrMX MaTepuanoB Mo
BOMpocaM AOKyMeHTaLmoHHoro obecneveHus ansa N'ybepHatopa KypraHckon obnacTu;

8) KOHCYNbTUPOBaHME rpaxdaH Mo BOMPOCaM, OTHOCALLUMMCSH K KOMMEeTeHUun otaena
AOKYMEHTaLMOHHOro obecneyeHuns;

9) opraHmsaums yyeTa, XpaHEHWss W  UCMOSMb30BaHUA apPXMBHbIX [AOKYMEHTOB
MpasuTtenbcTBa KypraHckon obnacTy;

10) opraHmsaumst ouumanbHOro onyornMKoBaHWs HOPMAaTUBHbLIX MPaBOBbIX aKTOB
KypraHckon obnactm Ha «OdumumnanbHOM MWHTEpPHET-NopTane npaBoBOM MHGOPMaLUNy
(www.pravo.gov.ru);

11) opraHusaums permcTpaumm npaBoBbix akToB 'ybepHaTopa KypraHckon obnactm m
MpaBuTenscTBa KypraHckon obnacTu;

12) opraHusaums 0doopMIiEHUS U PacCbifiki NpaBoBbIX akToB ['y6epHaTopa KypraHckom
obnactw, NpasutensctBa KypraHckon obnacTu;

13) opraHusaumsa onoBeLleHNs MOCTOSAHHbLIX YY4aCcTHUKOB 3acefanus [MpaButenbcrea
KypraHckon obnactu, npesnguyma [paButensctBa KypraHckon obnactu, cosewlaHui y
'y6epHaTopa KypraHckon obnactm o parte, Mecte W BpPEMEHM MNPOBeAeHUsl 3acefaHus
MpasutenbctBa KypraHckon obnacTtu, coBewaHun y N'ybepHatopa KypraHckon obnactu B
crny4yae U3MeHeHns AaTtbl, Mecta 1 BpeMEHU UX NPOBEOEHUS;

14) opraHusauusa perumctpaumm yydacTHUKOB 3acefaHus [Npasutensctsa KypraHckom
obnactu;

15) opraHuMsauMa nMHIBUCTUYECKOM 3JKCMEPTM3bl MNPOEKTOB CHYXEOHbIX nucem,
agpecoBaHHbix [MpesngeHTy Poccuinckon depepauunun, [lpasutensctsy Poccuickomn
depepaunn, denepanbHbiM OpraHamMm rocygapCTBEHHOM BracTu, 3a MWCKIIOYEHWEM  UX
TeppuTopuarnbHbIX OPraHoB;



16) opraHmMsaumsi JIMHIBUCTMYECKOW SKCMEPTU3bl MNPOEKTOB MNPaBOBbIX aKTOB
'y6epHaTopa KypraHckon obnactu, lNpasutensctBa KypraHckon obnactu, B TOM 4yucChe Ha
cobnogeHne TpeboBaHu PernameHTta [lpaButenbctBa KypraHckonm o6Gnactu, [lpasBun
Aenonpou3BoAcTBa B OpraHax UCnosiHUTensHoun Bnactn KypraHckon obnactu, yTBepXOeHHbIX
noctaHoBneHnem lNpasutensctBa KypraHckon obnactu ot 24 asrycta 2009 roga Ne 480, u
WHcTpykuum no genonpounsdsoactey B lNpaButenbctBe KypraHckon obnactu, yTBepXOaeHHON
yka3om ['yGepHaTopa KypraHckon obnactm ot 5 mapta 2011 roga Ne 72;

17) opraHuMsauma nepefaynm Ha o3HakomneHue udneHam [paeButenbctBa KypraHckown
obnactn 3akoHoB KypraHckon obnactu, npuHatbix KypraHckon obnactHown [dymon w
HanpasneHHbIx ['ybepHaTopy KypraHckon obnactun onst obHapoaoBaHus;

18) opraHusaumsi OoBedeHUs nepedHst cobbITMA Ona no3gpaBfeHnss OT  MMEHWU
'y6epHaTopa KypraHckon obnactu u lNpasuTtensctBa KypraHckon obnactu K npasgHuYHbIM U
NamMATHbIM AHSAM, NPOdECCUOHanNbHbIM MNpasgHMkaM, OHAM POXAEHWS, OHAM OCHOBaHWUSA
opraHa rocyaapCTBeHHOW BnacTu, MyHuUMnanbHOro obpasosaHusa KypraHckon obnactv nnm
opraHusaumMm, a Takke B CBf3M C HarpaxgeHnem rocyapCTBEHHbIMW Harpagamu,
BCTYNfIEHNEM B [JO/MKHOCTb W WHbIMM NpasgHUkamMn U cobbITUAMUM MO NMOPYYEHUIO
'y6epHatopa KypraHckon obnactm [0 pykoBoAUTENEN CTPYKTYPHbIX NOApa3geneHun
Annapata 'ybepHaTtopa KypraHckon ob6rnacty u MCNOSTHUTENbHbLIX OPraHoOB rocyaapCTBEHHON
Bnactm KypraHckon obnactu, ocywecTBnsAwwWwmMx oTpacnesoe nmnbo MexoTpacnesoe
ynpasneHue;

19) opraH13sauus paccbifikiu NPaBUTENbCTBEHHbIX TeNnerpaMmMm B agpec AgMUHUCTpaLmm
Mpe3ngeHTta Poccunckon denepaummn, annapata lNpasutensctea Poccuiickon denepaumm,
MOYTOBbIX OTNPaBMEHMN (OTKPLITOK) B aApec AOSMKHOCTHbIX NUL, OpraHoB rocyapCTBEHHOM
Bnactn KypraHckon obnactm wn opraHmsaumin, pykoBoautenem cybbektoB Poccuickon
depnepauunn, BetepaHoB, [loveTHbIXx rpaxaaH KypraHckon obnactu, nmMcem 9neKkTPOHHOM
NoyYTON rnaBaM aaAMWHUCTPAUWA, 3aMeCTUTENsM [MnaB agMUHUCTpPaUMiA U yNpaBnsoLWUM
Aenamn  agMUHUCTPaUUn MYyHUUMNANbHbIX PaoOHOB WM TFOPOACKMX OKpYyroB KypraHckomn
obnactu;

20) opraHuMsaums OTnpaBKM MNO34paBfieHUA C rOCyAdapCTBEHHbIMU NpasgHuKamMu
Poccuinckon depepauum oT umeHn [ybepHatopa KypraHckonm obnactn, 3amecTuTens
'y6epHatopa KypraHckon obnactm - pykoBoautensa Annapata [yGepHaTtopa KypraHckon
obnactu;

21) opraHun3aumsi N KOHTPOIb AEeATENbHOCTU PAabOTHUKOB OTAEeNa JOKYMEHTALMOHHOIO
obecneyeHnsa, BKMIOYaKOLWME peLleHne BO3MOXEHHbIX Ha oTAen [AOKYMEHTauMOHHOro
obecneyeHna 3agay n PyHKLUNR;

22) B YCTaHOBMEHHOM MopsAke nMpeacTaBneHve oTgerna  [OOKYMEHTaLMOHHOro
obecneyeHnsa B OTHOLLEHUAX C OpraHamu rocygapcTBeHHow Bnactu KypraHckon obnactw,
TeppuTopuanbHbiMU opraHamu ceaieparnbHbIX OpraHoB UCMOSMHUTENBHOM BiacTu, opraHamu
MECTHOro camoynpasfeHnsi MyHUumunanbHblx obpasoBanuin KypraHckon obnactu, a Takke C
WHBIMW OpraHn3aumsmu;

23) pacnpegeneHve yHKUMA Mexdy COTpyaHUMKaMu oThena AOKYyMEHTauWOHHOro
obecneyeHus.

Pasgen IV. lNpaBa

4.1. HayanbHuUK oTAena umeeT npaso Ha:

1) obecneveHne Hagnexawmnx opraHM3aLMOHHO-TEXHNYECKMX YCNOBUIA, HEOBXOOMMbIX
AN UCMONHEHUS AOMKHOCTHbLIX 00A3aHHOCTEN;

2) O3HaKOMfMEeHNe C [OOSKHOCTHbIM  pernaMmeHToM W UHbIMU  JOKYMEHTaMMU,
onpegensarWwmMMn ero npasa M 00653aHHOCTU MO 3aMeLLaeMOn LOSMKHOCTU rpaXgaHCKOW
CNyX0bl, KPUTEPUAMUN OLIEHKN IPPEKTUBHOCTN MCMNOMHEHUS OOSMKHOCTHBLIX 06A3aHHOCTEWN,
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nokasaTenamMmum pesynbTaTUBHOCTM NPOMecCMoHanbHOM Cny)XebHoM OeATEeNbHOCTU U
YCNOBUAMW JOITHKHOCTHOrO pOCTa;

3) oTAbix, obecneynmBaembli YCTAHOBMEHWEM HOPMasibHONW MNPOAOCIKUTESNBHOCTH
cny>xebHoro BpemMeHu, NpeaocTaBneHneM BbIXOOHbIX JHEN U Hepabounx NpasaHUYHbIX OAHEN,
a TaKke eXerogHbix onna4ymBaemMbiX OCHOBHOMO U JOMOSHUTESbHBIX OTMYCKOB;

4)onnaty Tpyda W gpyrme Bbinnatbl B COOTBETCTBUMM C  dhedeparnbHbIM
3aKoHOA4ATENbCTBOM, HOpMaTMBHbIMKM MpaBoBbiMM akTamu KypraHckon obnactm u co
CNy>XeBHbIM KOHTPaKTOM;

5) nonyyeHne B yCTaHOBMEHHOM Nopsiake nHopMaumm n matepuanos, HEO6X0ANMbIX
ANA UCNOMHEHUS LOMKHOCTHbIX OBs3aHHOCTEN, a TaKkKe Ha BHeceHue MNpeasioKeHUn o
COBEpLUEHCTBOBaHUN aeatenbHocT AnnapaTta N'ybepHaTtopa KypraHckon obnactu;

6) 4OCTyn B YCTAHOBIIEHHOM MOpPsSAKe K CBeAeHUAM, coaepXallMmcs B OOKyMeHTax
OrpPaHNYEHHOro PacrnpoCTpaHEHUs, UMEKLWUM MOMeTKY «[na cnykebHoro nonb3oBaHusaY,
ecrn  UCMNOSIHEHNE [OOSPKHOCTHbIX O0Os3aHHOCTEN CBA3AaHO C  UCMOMb30BaHUEM  TaKMX
CBEOEHUN;

7) [OCTYyNn B YCTAHOBMEHHOM MoOpsAke B CBA3WM C WCMNOSIHEHMEM OOITKHOCTHbIX
0bsi3aHHOCTEN B roCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CcamoynpaBfeHus,
obuecTBeHHble 06 beAMHEHNS U UHbIE OpraHu3auuu;

8) 03HaKomneHne ¢ 0T3biBaMun O €ro NPodEeCCUOHANbHON CNyXebHon AeATENbHOCTU K
APYrMMK JOKYMEHTaMu 4O BHECEHUS MX B €ro NMYHoe Aeno, Matepuanamm fIM4Horo gena, a
TaKkKe Ha NpPUobLLEeHNe K NIMYHOMY Aeny ero NMCbMEHHbIX OO bSACHEHUI N OPYTMX JOKYMEHTOB
N MaTepuanos;

9) 3awmnTy cBeaeHun o cebe;

10) 4OMKHOCTHOM POCT Ha KOHKYPCHOW OCHOBE;

11) pononHuTenbHoe npodeccrmoHanbHoe obpasoBaHWe B Nopsake, YCTaHOBNEHHOM
3aKoHOOaTeNbCTBOM;

12) paccMoTpeHne UHOMBUAOYaNbHbIX CrYXebHbIX CnNopoB B COOTBETCTBUM C
deneparnbHbIM 3aKOHOL4ATENbCTBOM;

13) NnpoBefeHne No ero 3asiBfEHNIO CNy>XeBHON NPOBEPKY;

14) 3aWwmnTy CBOUX MpaB M 3aKOHHbIX MHTEPECOB Ha roCy4apCTBEHHOW rpaXgaHCKOM
cnyx6e KypraHckon obnacTu, Bkntoyas obxkanoBaHue B Cya UX HapyLLUEHUS;

15) MeauLMHCKoe CTpaxoBaHue B COOTBETCTBUU C deaepanbHbIM
3aKoHOAAaTENLCTBOM;

16) rocyaapCTBEHHYIO 3aLUUTY CBOMX >XMU3HU U 300POBbSA, XXU3HN M 340POBbSA YreHOB
CBOEWN CeMbM, a Takke NpuHagnexallero eMy MMyLLecTBa;

17) rocynapCTBeHHOE NEHCUOHHOE obecrneyeHne B COOTBETCTBUM C doedeparibHbIM
3aKOHOM.

4.2. HayanbHnk  oTaena BNpaBe C  npeaBapuUTenbHbIM  yBeLOMIIEHMEM
npeacTaBuTensa HaHMMaTens BbIMOMHATbL WHYO onnadmBaemyto paboTy, ecnm 3T0 He
nosne4veT 3a cobom KOHMNNKT NHTEPECOB.

Paspen V. OTBeTCTBEHHOCTb

5.1. HavyanbHUK oTAena HeceT ANCUMNIIMHAPHYD OTBETCTBEHHOCTb 3a COBEpLUEHME
ANCUNNNIMHAPHOIO MNPOCTYrKa, TO €CTb 3a HEWCMNOSIHEHWE UM HeHaanexallee UCMOfHeHne
Mo ero BUHEe BO3STOXXEHHbIX HA HEro AOSMKHOCTHbLIX 00513aHHOCTEN.

B cooTtBeTtcTBUM C [OENCTBYKOLWUM 3aKOHOOATENbLCTBOM HavanbHUK OTAernia HeceT
rpaxgaHCKo-NpaBoBYHO, aAMUHUCTPATUBHYIO N YTONIOBHYIO OTBETCTBEHHOCTD.

5.2. HavyanbHuK oTaena HeceT nepcoHarnbHyl0 OTBETCTBEHHOCTb 3a OpraHvsauuio
MEpOonNpuUATUA MO  aHTUKOPPYNUUOHHOW paboTe B oTAene  OOKYMEHTAUWUOHHOro
obecneyeHns, npegycMoTpeHHbIX nognyHktoMm 14 nyHkta 3.1 pasgena Il «[JomkHOCTHbIE
0643aHHOCTU» AOIMKHOCTHOIO perfiameHTa.



Pasgen VI. lNepeyeHb BONpOCOB, MO KOTOPbIM HayanbHUK OTAeNa Bnpase unm obsa3aH
CaMOCTOATENbHO NPUHUMATL YripaBreH4yeckne
N UHble peLleHns

6.1. B cootBeTcTBMM C 3amellaemMOon AOSHKHOCTbIO rOCyJapCTBEHHOW TPaKa4aHCKOMN
cnyx6bl KypraHckorn o6nact n co CBoen KoOMneTeHUMen HavanbHUK OTAena Brnpase:

— rOTOBUTb OTYETbl, aHaNUTUYeCKMe Martepuansbl, JaBaTb 3aKMOYEHUS Ha MPOEeKTbl
HOPMaTMBHbIX MNPAaBOBbIX aKTOB, [OTOBUTb MPEOSIOKEHNUA MO COBEPLUEHCTBOBAHUIO
3akoHodaTenbCTBa MO BOMPOCaM [OOKyMeHTauWoHHOro obecneyeHus B npefernax CBOeW
KomneTeHumu;

— KOHTponupoBatb M TpeboBaTb OT PYKOBOAUTENEWN CTPYKTYPHbIX MNoApasaeneHui
AnnapaTta N'y6epHatopa KypraHckon o6nactv BbINOMHEHME YCTAaHOBIIEHHbIX NpaBun paboTbl
C AOKYMEHTaMU B OpraHu3aumu;

— 3anpawmBaTb OT CTPYKTYpHbIX nogpasgeneHmn Annapata N'ybepHatopa KypraHckon
obnacTtun ceegeHns, HeobxoauMble NSt OpraHn3aunmn JOKyMeHTaunoHHoOro obecneyvyeHus;

— NPOBOAUTbL MPOBEPKY OpraHmsaumm OOKyMEHTaLMOHHOro obecneveHnst ynpaBneHus
B CTPYKTYPHbIX nogpasgeneHusx Annapata 'ybepHaTtopa KypraHckon obnactu n JoBoauTb
NUTOrM NPOBEPOK OO0 PYyKOBOAMTENEW CTPYKTYPHbIX nogpasgenexHuii Annaparta ['ybepHaTopa
KypraHckon obnactv Ans NnpuHATUA COOTBETCTBYIOLLMX MEP;

— BO3BpallaTb MCMNOMHUTENAM Ha [opaboTKy [AOKYMEHTbl, MNOArOTOBMEHHbIE C
HapyLLleHMeM yCTaHOBMNEHHbIX TpeboBaHWi;

— nognucbiBaTb Y BU3NPOBATb AOKYMEHTbI B Npeaenax cBoen KoMmneTeHumm;

— BHOCUTb MpeanioxeHna pykosoauTento Annapata [ybepHatopa KypraHckon
obnactTm O nNpPUMMEHEHUM aOMUHUCTPATMBHBIX Mep BO BCeX Cry4vyasx HapyLlleHuUs
nogpasgeneHnamMm u  OOSDKHOCTHbIMA - NiMUaMW  YCTaHOBIEHHbIX npasun  pabotel C
AOKYMEHTaMMU.

Pasgen VII. NepeyeHb BONpOCOB, MO KOTOPbIM Ha4yanbHUK OTAeNa Bnpaee unm obsa3aH
y4yacTBoBaTb Mpu NOArOTOBKE HOPMATMBHbLIX MPABOBLIX aKTOB U (MS1M) NPOEKTOB
yrpaBrneH4YeCcKnX 1 NHbIX peLleHnn

71. HavanbHuk oTaena no nopyyYeHunto HavanbHWKa yrnpaBneHus
AOKYMEHTaUMOHHOro obecneyeHns yyactsyeT B NoAroToBKe HOPMAaTUBHBLIX MPaBOBbIX aKTOB
N NUHbIX PELLEHNI NO BONPOCaM JOKYMEHTaLMOHHOIo obecneveHmns, Takmx Kak:

— nocTtaHoBreHns N'ybepHatopa KypraHckor obnactu no Bonpocam AesTeflbHOCTU
oTgena JOKyMeHTaunoHHOro obecneyeHus;

— VHble HOPMaTUBHbIE NMPaBOBbIE akThbl, KAacalLMecss BONPOCOB AeATENbHOCTUN oTAena
AOKYMEHTaLUNOHHOro obecneyeHus;

— 3aKMlYeHNnss  No  pesynbTataM  MPOBEPOK B WUCMOMHUTENbHbIX  OpraHax
rocygapctBeHHon Brnactn KypraHckom obnacTtu, OcCyllecTBAsWmMX oTpacnesoe nubo
MeXoTpacrneBoe ynpasneHue, U opraHoB MeCTHOro camoynpasrneHus KypraHckon obnactu
Nno CBOEMY HanpasieHUo OeATeNbHOCTH.

[Mpn 9TOM HavanbHWK oTAena aeT 3aKMyYeHUs, roToBUT MHOPMaLMIo No NpoekTam
NpaBOBbIX M HOPMATMBHbLIX MPAaBOBbLIX AKTOB, KacarLMXCA BOMPOCOB [OKYMEHTaLMOHHOro
obecneyeHus, B npeaenax CBOen KOMNETEHLMUN.

Pasgen VIII. Cpoku n npoueaypbl NOArOTOBKK, PaCCMOTPEHUS,
NOpPSAA0K COrnacoBaHUs 1 NPUHATUS NPOEKTOB peLleHn No 3ameLlaemMomn
OOJTKHOCTM rocygapCTBEHHON rpaxaaHckomn cnyxbbl KypraHckon obnactu
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MogroToBKa  NPOEKTOB  [OOKYMEHTOB  OCYLLUECTBSIETCA B COOTBETCTBUM C
TpeboBaHnamm 3akoHa KypraHckon obnactm ot 8 oktabpa 2004 roga Ne 444 «O
HOpMaTUBHbIX MpaBoBbix akTtax KypraHckon o6nactny», PernameHTta [lpaBuTenbcTBa
KypraHckon obGnactu, yTBepXAeHHOro noctaHoBneHnem [lpaButenbctBa KypraHckon
obnactm ot 14 wmona 2009 roga Ne 395, WHCTpykumm no [enonpou3BoACTBY B
MpaButenbctBe KypraHckon obnacTtu, yTBepXaoeHHoW ykasom [ybepHaTopa KypraHckom
obnactm ot 5 mapta 2011 roga Ne 72, [lpaBun [genonpomsBOACTBA B OpraHax
ucnonHutenoHon Bnactm KypraHckon obnactn, yTBEPXAEHHbIX  MOCTAHOBIEHNEM
MpaButenbctBa KypraHckon obnactn ot 24 asrycta 2009 roga Ne 480, n BHOCMMbIMK
N3MEHEeHNAMN B AENCTBYOLLNE HOPMATUBHbIE NPAaBOBbIE aKTbI.

Pasgen IX. MNopsagok cnyxebHoro B3anMoaencTBms HavarnbHWKa oTaena
B CBSI3M C UCMOSTHEHNEM OOIMKHOCTHBIX 0653aHHOCTEN C rOCYy4apCTBEHHbIMU rPaXgaHCKUMK
cnyxawmmm KypraHckon obnactu B lNpasutenbctee KypraHckon obnactu,
rocyaapCTBEHHbIMM rpaXgaHckumm cryxawwmmmn KypraHckon obnactm
APYrnx rocyaapCTBEHHbIX OpraHoB, rpaxgaHamu u opraHnsaumnsamm

9.1. MNopsagok B3auMoOAENCTBUA MNpu  pas3paboTke, COrfacoBaHWn, MNOAMNUCaAHUM
NpaBoOBbIX, HOPMATUBHbIX MPAaBOBbIX aKTOB W WHbIX JOKYMEHTOB onpefensercs 3akOHOM
KypraHckon obnactn ot 8 oktabps 2004 roga Ne 444 «O HOpMaTUBHbLIX MPaBOBbIX akTax
KypraHckon obnactu», PernameHTtom lNpaButenbctBa KypraHckon obnactu, yTBepXOeHHbIM
noctaHosneHnem [lpasutensctBa KypraHckon obnactm ot 14 wona 2009 roga Ne 395,
NHcTpykumen no genonpounssoactsy B [NpaButensctBe KypraHckon o6nactu, yTBepXaeHHOM
ykasom [ybepHatopa KypraHckon obnactm ot 5 mapta 2011 roga Ne 72, lNpasunamu
AENOnpomM3BoACTBAa B opraHax  ucnonHuTenbHow  Bnactu  KypraHckom — obnactw,
yTBEPXKOEHHLIMW NocTaHoBneHneM NpaButenbcTBa KypraHckom obnacTtu ot 24 asrycta 2009
roga Ne 480, Metogudeckmmn pekomeHgaumsmMum no paspaboTke MHCTPYKUMA MO
AEenonpovMsBOACTBY B OpraHax  ucnonHutenbHonM Bnactu  KypraHckom — obnactw,
yTBEPXAEHHbIMM Npuka3om KomuTeTa no ynpaeneHuio apxuBamu KypraHckon obnactu
oT 27 masa 2010 roga Ne36.

9.2. HavanbHuk oTAena ocywecTBnAeT B3aMMOAENCTBME C OpraHamum MeCTHOro
camoynpasrneHus, opraHamu NCMNOJSTHUTESTbHOM BnacTu KypraHckon obnactw,
OCyLLeCcTBNAWMMIN OTpacnesoe nmbo MexoTpacrneBoe YynpasreHue, no BONpocam
AOKYMEeHTaUNOHHOro obecneyeHus.

9.3. lMpn ocywecTBNEHNN [OIMKHOCTHBIX 0BS13aHHOCTEN HayanbHWK OTAena MOXeT
OCYLLECTBNATbL B3aMMOLENCTBME CO BCEMU OpraHaMn rocyfapCTBeHHOW Briactu Poccumnckon
depepaumm, opraHamu rocygapctBeHHon Bnactu KypraHckom obnactu, WN3bupaTtenbHoum
komuccuen KypraHckon obnactn, KoHTponbHoO-cHeTHOW nanaton KypraHckon obnactw,
MyHMUMNanNbHbIMK 06pa3oBaHUSIMU 1 OpraHu3auusamMm B npeaenax cBoen KoMneTeHunn.

Pasgen X. I'Iepequb rocyaapCTBEHHbIX YCIYr, OKa3blBa€MbIX
rpaxgaHam n opraHmsaumam B COOTBETCTBMN C aAMUHUCTPATUBHbBIM pernameHToOM

HauyanbHuk oTaena He okasbiBaeT rocygapCTBEHHbIX YCIYT.

Paspgen Xl. Nokasatenu aceKTMBHOCTN U pPe3ynbTaTUBHOCTU NpogeccruoHaribHoOM
cny>xebHoM AeATenbHOCTU HavanbHuKa oTaena

PesynbTaTbl npodeccroHarnbHOl CrnyKebHon [OesTenbHOCTM HavanbHWka oTaena
XapaKkTepuayloTCsi CreayroLmMMmM nokasaTensiMu:
— BbINOMTHEHME YCTaHOBIIEHHOW npoueaypbl B3aMMOAEUCTBMSI C MCMONHUTENbHbIMU
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opraHamu rocygapcteeHHon Bnactu KypraHckon obnactuv, ocyLecTBNALWMMN OTpacneBoe
nmbo  MexoTpacneBoe  ynpaefeHue, CTPYKTYpHbIMM  nogpasgeneHusamu  AnnapaTta
'y6epHaTopa KypraHckon obnactun, opraHamm MEeCTHOroO caMOyrnpaBrieHUsl, OpraHn3aunsamm
N ydpexgeHnaMun, JOMMKHOCTHBIMW NnuamMm 1 rpaxkgaHaMmum no Bonpocam A0KYMEHTaUNnOHHOIro
obecneyeHus;

— CBOEBPEMEHHOCTb MOArOTOBKM aHanuUTUYeckux maTepuanoB no pabote co
Cny>kebHON KoppecnoHAeHUMeNn, O NpaBoOBbIX akTax, MOArOTOBMEHHbIX K PACCMOTPEHWUIO U
NPUHATBIX Ha 3acefaHusax MNMpasutenbcTBa KypraHckon obnactu;

— KONIMYECTBO [AOKYMEHTOB, MNOCTYNUBLUMX ANA cornacosaHust B [lpaBuTensCcTBO
KypraHckon obrnactm wn paccMOTpeHHbIX 6e3 HapylweHUs CpOKOB, YCTaHOBJIEHHbIX
PernamenTom lNpaButensctBa KypraHckon obnactu;

— KONIMYECTBO MPaBOBbIX aKTOB, MPOLWEAWNX JIMHIBUCTUYECKYID 3KCNepTusy B
YCTaHOBMEHHbIE CPOKY;

— KONIMYECTBO AOKYMEHTOB, He NPUHATBLIX Ha 3acedaHunsx Npasutensctea KypraHckon
obnacTm no npuymMHe HecooTBeTCTBMA TpeboBaHusmu PernameHta [lpaBuTtenbcrtea
KypraHckon obnactn n UHcTpykuum no genonpounssoactsy B [NpaButensctee KypraHckom
obnacty;

— KONMMYECTBO MPOEKTOB MpaBoBblXx akToB [ybepHatopa KypraHckon obnactm no
BOMPOCaM, OTHOCALLMMCS K KOMMETEHUNN yNpaBreHus;

— KOJNTIMYECTBO MOSIOXUTENMBHbLIX OTBETOB Ha obpalueHns usn4eckux nui, opraHoB
rocy4apCTBEHHOWN BNacTu, OPraHOB MECTHOIrO CamMoynpaBrieHns], yYpeXaeHnin n opraHnsaumm
pasnU4YHbIX OpraHM3aLuMOHHO-NPaBoBbIX opM U GopM COBCTBEHHOCTU MO BOMpocam,
OTHOCALMMCS K cdhepe AeAaTeNbHOCTN oTAenNa;

— KONIMYECTBO HOPMAaTMBHbIX NPaBoBbIX akToB KypraHckon obnactu, onybrnmkoBaHHbIX
Ha «OduunanbHOM MHTEPTHET-NOPTane NpaBoBOM MHGOPMaLMM» (WWW.pravo.gov.ru);

— KONIMYECTBO  JOKYMEHTOB, MOArOTOBMEHHbIX AN nepefjadn B CNyx0y
KOMMMEKTOBAHUA W XpaHEHWUst apxvMBHOro doHaa (apxvB) oTaena LOKYMEHTALMOHHOMo
obecnevyeHns ynpaBneHns OOKYMeHTaumoHHoro obecnedeHns Annaparta [yb6epHaTtopa
KypraHckon obnactu;

— MPOLEHT MOCTynMBLUEN CNYyXebHOM KoppecnoHAeHUnn ©6e3 HapylleHUs CPOKOB,
ycTaHoBneHHbIX PernameHntom lMpaeuTtenbctea KypraHckon obnactu;

— MPOLEHT BO3Bpata MOCTyNMBLUEN CNYXeOHOM KOppecrnoHAeHUMU MO MNpUYMHE
HecooTBeTCTBMA TpeboBaHmsam PernamenTa NMpasutensctea KypraHckon obnactu;

— KOJIMYECTBO NepefiaHHblX Ha O3HakomieHue 4neHam [lpasutenbctBa KypraHckon
obnactn 3akoHoB KypraHckon obnactu, npuHatbix KypraHckon ob6nactHown [dymon w
HanpaBneHHbIx ['ybepHaTopy KypraHckom obnactun onst obHapoaoBaHus;

— KONIMYECTBO OTMpPaBfieHHbIX NO34paBfieHU C roCy4apCTBEHHbIMM  NpasgHUKaMu
Poccuinckon ®depepaumm ot umeHn [ybepHatopa KypraHckom obnactu, pykoBoauTens
Annapata N'y6epHaTopa KypraHckon obnactu.



