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OOMKHOCTHOW PEMMAMEHT
rocyaapcTBeHHOro rpaxaaHckoro cnyxauwero KypraHckon obnactu, 3amewjarowero
AOIMKHOCTb rocyAapCTBEHHOW rpaXxaaHckon cnyx6bl KypraHckon obnactu —
3amMecTUTens HavyanbHUKa ynpaBreHusi LOKYMeHTauMoHHOro o6ecnevyeHna Annapara
lN'y6epHaTopa KypraHckon obnactu — HavyanbHuKa otaena Bbinycka HIMA

Paspen |. O6wme nonoxeHus

1.1. B PeecTpe [OMmMKHOCTEN rOCYOAPCTBEHHOW rpaxaaHckon cnyxbbl KypraHckom
obnactM [JOMKHOCTb  3aMecTuTensd  HadvarnbHuKa yrnpaBneHna  [OOKYMEHTaLMOHHOIo
obecneveHna Annapata N'y6epHatopa KypraHckon obnactm — HayanbHWKa otaena Bbinycka
HIMA (mnanee — HayanbHWK oTAena) OTHOCUTCA K Kateropumn «PykoBoguTenu» K rpyrnne BbICLUNX
AOIMKHOCTEN rocyaapCTBEHHOM rpaxxaaHckom cnyxbbl KypraHckon obnacTu.

1.2. Obnactb npodeccnoHanbHON CnyXebHon AeATENbHOCTU HadanbHWKa oTaena:
ynpaBneHune B ccpepe apxvMBHOro gena v AenonpovsBoacTsa.

1.3. Bug npodeccunoHanbHon cnykebHOM OesATenbHOCTM  HadvanbHuka oTaena
KOMMMEKTOBaHNE N JOKYMEHTaUMOHHOEe obecneyeHne ynpasneHms.

1.4. HayanbHWK oTAena HenocpeacTBEHHO MOOYUHAETCA HayalnbHWKY yrnpaBrieHus
AOKyMeHTaumoHHoro obecneyveHna Annapata [yGepHatopa KypraHckom obnactu (ganee —
HavyarnbHWK yripaBneHus).

1.5. HayanbHuk otgena HasHayaeTcsa Ha AOMKHOCTb M O0cBOOOXAAETCs OT LOIMKHOCTU
npukasom 3amectutena [ybepHatopa KypraHckon obnactu - pykoBoauTens Annapara
'yGepHaTopa KypraHckon obnactu B yCTaHOBNEHHOM MOPSIAKE.

1.6. B HenocpeaCTBEHHOM NOAYMHEHUU Y HavalnbHUKa OTAena HaxO4AaTCH rpakaaHckue
cnyxawue otaena Bbinycka HIMA ynpaBneHnsa gokymeHTauMoHHOro obecnedeHuns AnnapaTta
'ybepHatopa KypraHckon obnactn (ganee — oTaen) B COOTBETCTBUM C YTBEPXKOEHHbIMMU
CTPYKTYPOM 1 LUTaTaMMu.

1.7. Bo Bpemsi OTCYTCTBMS HavanbHUKa oTAena UcnosiHeHme obsi3aHHOCTEN HayvanbHUKa
oTAena OCYLeCTBASETCA [MaBHbIM cneuynanuctoMm otaena Bbinycka HIA  ynpaBneHus
AOKYMeHTauUnoHHoro obecnedeHuns Annapata N'ybepHatopa KypraHckon obnactu.

HavyanbHuk oTAena 3amellaeT HayanbHWKa  ynpaBneHust  AOKYMEHTaUMOHHOrO
obecneyeHuns Annapata 'y6epHaTopa KypraHckon obnacTu.

1.8. HopmaTunsHom 6a3on cny>kebHon geAaTenbHOCTM HavarnbHUKa oTAena sBnsaTCS:

KoHcTtutyums Poccuiickon ®epepaunu;

®epneparnbHbii 3akoH oT 27 mas 2003 roga Ne 58-d3 «O cucteme rocynapCTBeHHOM
cnyx6bl Poccuinckon degepaummy;

®epepanbHbin 3akoH oT 27 wmona 2004 roga Ne 79-03 «O rocygapcTBeHHOM
rpaxkgaHckon cnyxbe Poccunckon ®egepaummy;

apyrve denepanbHble 3aKOHbl, B TOM 4ucre dpedepanbHble 3aKOHbl, perynupytoLme
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0COBEHHOCTN NPOXOXAEHNSA rOCYOapCTBEHHON rpaxkaaHckon cnyxobl Poccunckon ®enepaunn;
ykasbl [lpesngeHta Poccuinckon Pepepauun, noctaHoBneHus [lpaBuTtenbcTBa
Poccuinickon  depepauun, HopMaTvMBHbIE NpPaBOBble akTbl  dyegeparnbHbiX  OpraHoB
WCMOSTHUTENbHOM BNacTW, perynupylowme npoxoxaeHue rocygapCTBEHHOW rpaxgaHCKou
cnyx6bl Poccuinckon denepaumm;
YctaB KypraHckon obnactu n nHble HopMaTuBHbIE NpaBoBble akTbl KypraHckon obnactw,
perynvpytoLine npoxoxaeHue rocygapcTBEHHOM rpaxaaHckom cnyxbbl KypraHckon obnactu;
WNHbl€ HOPMAaTUBHbIE NPAaBOBbIE aKTbl FOCY4aPCTBEHHbIX OPraHoOB.

Paspen Il. KBanudukaumoHHble TpeboBaHus

2. Ina 3amelleHns OOSMKHOCTU HayanbHUKa OTAena YyCTaHaBNUBAKTCA creaylouime
KBanmgukaunoHHble TpeboBaHus.

2.1. basoBble kBanuduKaLMOoHHble TpeboBaHNS.

2.1.1. lpaxgaHCKMin Criy>kallmin, 3aMmeLLarLmin A0SMKHOCTb HavarnbHWKa oTaena, OOrmKeH
UMeTb BbicLee 06pa3oBaHMe HE HIDKE YPOBHS crneuunanuTteta, MarmcTparypbl.

2.1.2. TpeboBaHMa K CTaxy AN 3aMeLLEeHNsa OOMMKHOCTU HadvarnbHMKa oTaena: He MeHee
yeTblpex feT CcTaxa rocygapCTBEHHOW TrpaXaaHCKoM Ccnyxbbl unu crtaxa paboTbl Mo
crneumanbHOCTU, HanpaBeHUIo NOATOTOBKMW.

2.1.3. paxxgaHCcKun cnyxawun, 3ameLatromi JOIMKHOCTb HavarnbHWKa oTaena, AOMmKeH
obnagatb cnegyowmmMmm 6a3oBbIMU 3HAHUSMU Y YMEHUAMMN:

1) 3HaHWeM rocygapcTBeHHOro a3blka Poccuickon ®efepaunm (pycckoro s3blika);

2) 3HAHUSIMW OCHOB:

- KoHctutyumm Poccuinckon depepauuu;

- ®epepanbHoro 3akoHa ot 27 mada 2003 roga Ne 58-d3 «O cucteme rocygapCTBEHHOM
cnyx6bl Poccuiickon degepaunmy»;

- ®epepanbHoro 3akoHa oT 27 wuionsa 2004 roga Ne 79-03 «O rocygapcTBEHHOM
rpaxgaHckon cnyx6e Poccuiickon degepaummy»;

- ®epepanbHoOro 3akoHa ot 25 gekabps 2008 roga Ne 273-03 «O npoTuBoaencTemm
KOppynumum»;

3) 3HaHMAMMU U YMeHNsIMKN B 06ract MHPOPMaLMOHHO-KOMMYHUKALUMOHHBLIX TEXHONOMN.

2.1.4. YMeHNs rpaxgaHCKOro chnyxallero, 3amellarolero [AOSMKHOCTb HadarnbHuKa
oTAena, BKIIYaloT crneayolmne ymeHus:

obLme ymeHus:

- YMEHUe MbICINTb CUCTEMHO;

- YMEHUWe NnaHnpoBaThb M paumMoHanbHO UCNoNb3oBaTb paboyvee Bpems;

- YMeHue gocturaTb pesynsrara;

- KOMMYHUKaTUBHbIE YMEHUS;

- yMeHue paboTaTtb B CTPECCOBbLIX YCNOBUSIX;

- YMEHMe COoBepLUIEHCTBOBAaTb CBOM NPOMeCCUOHasbHbIN YPOBEHb.

YnpasneH4yeckne ymeHus:

- YMEHME pPYKOBOAUTb  MOAYUMHEHHbIMW, 3eKkTMBHO nnaHupoBaTb paboty u
KOHTPONMPOBAaTb €€ BbINOSIHEHNE;

- onepaTuUBHO NPUHUMATbL U peann3oBbiBaTb yNpaBneH4Yeckue peLleHus;

- BECTW [eroBble neperoBopbl C NpeacTaBUTENs MU rocyqapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro caMoynpasneHus, opraHn3awum;

- cobntogaTb 3TUKY AENOBOro ObLLeHNS.

2.2. MNMpodeccrmoHanbHO-YHKLUNOHaNbHbIE KBannuKaLMOoHHbIe TpeboBaHUS.

2.2.1. [paxgaHCKNn criyxalimn, 3amMellarowmn  JOMKHOCTb Ha4yanbHWKa oTaena,
[OOIMKEH MMETb Bbicllee ob6pa3oBaHMe MO HanpaBrneHuIo(siM) NOAroToBKU (CneunanbHOCTU(SIM))



npodeccuoHanbHoro obpasoBaHua «locygapCTBEHHOE W MyHMUMManbHOEe YrnpaBreHue,
«YnpasneHue nepcoHanomy», «HOpucnpygeHumnsay, «MeHemKMeEHT», «DUnonornsa» unm MHoMmy
HanpaBneHuto NoAroToBKM  (CneumanbHOCTKU), AN KOTOPOro  3akoHogaTenbCTBOM 00
obpasoBaHun  Poccuitickon  Pepepaumm  YCTaHOBMEHO  COOTBETCTBME  AaHHOMY(bIM)
HanpaBneHuo(am) NoLroToBKM (CneumanbHOCTU(SIM)), yKa3aHHOMY B NpeablayLmnx nepeyHsx
npodeccun, cneunanbHOCTEN N HaNpaBNeHNn NOArOTOBKM.

2.2.2. [paxgaHCKUA Criy>allmin, 3aMeLlaroLlmin JOMKHOCTb HavanbHKa otaena, AoSKeH
obnagatb cnegylowumMn npodeccuoHarnbHbIMKU  3HAHUAMW B cdepe 3akoHodaTernbCcTBa
Poccuinckon denepaumm:

1) Tpyoosou kogekc Poccuinckon denepaumu;

2) ®epepanbHbli 3akoH oT 27 wonsa 2004 roga Ne 79-03 «O rocygapCTBeHHOWM
rpaxgaHckon cnyx6e Poccuiickon degepaummy»;

3) ®enepanbHbin 3akoH oT 27 masa 2003 roga Ne 58-903 «O cucteme rocygapCTBeHHOM
cnyx6bl Poccuiickon degepaunmy»;

4) ®epepanbHbi 3akoH oT 27 nionsa 2006 roga Ne 152-d3 «O nepcoHarnbHbIX AaHHbIXY;

5) ®epepanbHbIn 3akoH oT 25 gekabpsa 2008 roga Ne 273-®3 «O npoTtmBogenctaum
Koppynuumy»;

6) noctaHoBneHnune lNpasutenbctBa Poccunckon ®epepaunmm ot 27 gekabpsa 2006 roga
Ne 808 «O6 yTBepxaeHun nepeyHs doefepanbHbiX OpraHoB WCMOMHUTENBbHOM Bractu U
opraHuM3aumn, OCYLLECTBASIOWMX AEeno3nTapHOe XpaHeHue [OKYMEHTOB ApXuMBHOro ¢oHaa
Poccuinckon ®egepauum, Haxoasawmxes B doegepanbHOn CO6CTBEHHOCTMY;

7) noctaHoBeneHune [MpaButensctBa Poccunckon ®egepaumm ot 15 moHa 2009 roga
Ne 477 «O6 yTtBepxageHun [lpaBun genonpou3soactBa B dedepanbHbIX — OpraHax
NCNONHUTENBbHON BNACTN;

8) Ykas lNpe3ngeHTta Poccuinckon Pepepaummn ot 22 nioHa 2016 roga Ne 293 «Bonpochbl
denepanbHOro apxXMBHOMO areHTCTBay;

9) HauunoHanbHbIn ctangapT Poccuiickon ®epepauumn NOCT P 7.0.97-2016 «Cuctema
CTaHOapToB Mo MHdopmaTusaumm, bubnmotevHomy n nagatensckomy geny. OpraHuM3alMoHHO -
pacnopsianternbHas AoKyMeHTaund. TpeboBaHNA K 0hOPMAEHUIO JOKYMEHTOBY;

10) HaumoHanbHbIn cTaHgapt Poccunckon depepaumm NOCT P 7.0.8-2013 «Cuctema
CTaHOapToB MO WUHdopmauuun, 6ubnmoteyHoMy M nsgarensckomy geny. Jenonponssonctso u
apXxvMBHOE Aeno. TepMUHbI 1 ONpeaeneHnsy;

11) 3akoH KypraHckon obnactm ot 4 mapta 2005 Ne 28 «O rocygapCTBEHHOM
rpaxgaHckon cnyx6e KypraHckon obnactmy;

12) PernameHT lNMpaBuTtensctBa KypraHckon obnactu;

13) UHCcTpyKuma no genonpoun3BoacTBy B [paButensctee KypraHckon obnactu;

14) npaBoBble W JOpyrMe  pernaMeHTupylowme  OOKYMEHTbl MO BOMpocam
AEeNOnNpon3BOACTBA;

15) TexHka 6e3onacHOCT 1 NPOTUBOMOXapHasa 3awuTa, annapaTtHoro U NPorpaMmMHoOro
obecneveHus;

16) BOBMOXHOCTM M OCOBEHHOCTU MNPUMEHEHNA COBPEMEHHbBIX MHGOPMAaLMOHHO-
KOMMYHUKAUMOHHbLIX TEXHOMOrMA B rOCYQAPCTBEHHbIX OpraHax, BKMOYasi MCMNonb3oBaHWe
MEeXBEAOMCTBEHHOIo JOKYMEHTOODO0pPOTa;

17) o6wme Bonpockl B obnactn obecnedveHns MHPopMaLmMoOHHON 6e30MacHOCTH.

2.2.3. NHble npodeccroHarbHble 3HaHUS HadanbHUKa oTAena AOSMKHbI BKNOYaTb:

1) 3HaHMEe HOpMaTMBHbIX MPABOBLIX AKTOB, PernameHTUpPYLWNX aeatenbHocTb MpaBuTenbcTBa
KypraHckon obnactu;

2) 3HaHMe OCHOB rocy4apCTBEHHOMO M MYHULMNANbHOIO YrpaBneHns;

3) nopsgokK cucteMaTmsauumn n Knaccuurkaumm apxmBHbIX JOKYMEHTOB;

4) OCHOBbI AOKYMEHTaLNOHHOro obecneveHms ynpaBneHns;
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5) nepe4yHn [OOKYMEHTOB C yKasaHMeM CPOKOB XpaHEeHUs1 rocyaapCTBEHHbIX OpraHoB
NCNONHUTENBbHON BNACTy;

6) 3HaHMe nopsgka paboTbl CO  CBeAeHUSAMUM  KOH(PMAEHUManbHOro xapaktepa,
CBeOEeHUsIMX, COCTaBNALWUMMN FOCYOApCTBEHHYIO TaWHy, a Takke C uHGopmaumen
OrpaHU4eHHOro JoCTyna;

7 3HaHWe NpaBOBbIX aKTOB, PerfiaMeHTUPYIOLLMX 3aKOHONPOEKTHYIO AeATENbHOCTD;

8) 3HaHne npaBu LPUONYECKON TEXHUKM;

9) 3HaHWe 0ernoBoun 3TUKNY;

10) 3HaHuMe cnyxebHoro pacnopsgka Npasutensctea KypraHckon obnactu;

11) 3HaHmne TpeboBaHU NO OXpaHe TPyAa;

12) 3HaHMe TpyaoBOro 3akoHogatenbctBa Poccuiickon depepauum n  KypraHckowm
obnacTu, 3akoHogaTenbCTBa O NPOTUBOLAENCTBUN KOPPYNLNN, MyHMLMNANbHON criyx6e.

2.2.4. [paxgaHCKNn cryalmin, 3ameLlarowmim JOMKHOCTb HavanbHWKa otaena, AoSKeH
obnagaTb cnegylowmmMm npodeccnoHanbHbIMKU YMEHNUSIMUA:

1) aHanu3 n cuctemaTudaums nHopmaumm;

2) BnageHve COBpPEMEHHbIMU TEXHOornamMm paboThbl C MHdopMauuen,
WH(POPMALMOHHBIMX ~ CUCTEMaMW U HeobxoauMbIM  MporpaMMHbiM - obecneyeHnem B
COOTBETCTBUM C YCTAHOBIIEHHLIM YPOBHEM;

3) cocTaBneHne  [OOKYMEHTOB aHanuTU4eckoro, AenoBoro n CrpaBOYHO-
MHOPMALIMOHHOIO XapakTepa;

4) penoBoe 1 npoceccmnoHanbHoe obLeHmE;

5) BNageHne KOHCTPYKTUBHOW KPUTUKOW;

6) acbbekTMBHaAs M nocrnefoBaTenbHas opraHMsaumns paboTbl N0 B3aMMOLEWCTBUIO C
opraHaMmu rocyapCTBEHHOW BriacTu, opraHaMm MeCTHOro camoynpasfeHud, opraHusaumsMmm
pasnnyHbIX OpPraHM3aLUMOHHO-NPaBoBbIX (POPM N POPM COBCTBEHHOCTY;

7) NpakTuKa npuMeHeHus 3akoHopatenbcTBa Poccunckon dPepepauumn n KypraHckon
obnactu;

8) paboTa c BHYTPEHHUMM 1 NepuepniHbIMM YCTPONCTBAMMN KOMMNbIOTEPA;

9) pabota ¢ MHPOPMALMOHHO-TENEKOMMYHUKALMOHHBIMU CETSIMU, B TOM YUCIIE CETbIO
«HTEepHeT»;

10) pabota B onepaumMoOHHON CUCTEME;

11) ynpaBneHne aneKTpOHHOW NOYTOMN;

12) paboTa B TEKCTOBOM peAaKkTope;

13) paboTa ¢ anekTpoHHbIMKU Tabnuuamu;

14) pabota ¢ 6azamu gaHHbIX;

15) paboTbl C cucTemamu ynpaBneHusi NpoekTamm

2.2.5. [paxgaHCKnn crnyxalimn, 3ameLlarow i JOrMKHOCTb HavanbHUKa oTaena, JoSKeH
obnagatb cnegylowmmMm OyHKLMOHANbHBIMU 3HAHUSIMU:

1) HOpMaTUBHbIE N METOONYECKNE OOKYMEHTLI heeparnbHblX OpraHoB rocygapCTBEHHOM
BMacTu Mo Bonpocam AesiTeNIbHOCTU apXuBa;

2) NnopsiioK cucTemaTmsaumm U Knaccuukaunum apxXmBHbIX JOKYMEHTOB;

3) OCHOBbI JOKYMEHTaLMOHHOIO obecneyeHns ynpaBneHus;

4) nepeyHn [OOKYMEHTOB C YKasaHMEM CPOKOB XpaHeHus eaepanbHbIX OpraHoB
NCNONHUTENBbHON BNACTW.

2.2.6. [paxgaHCKnn cryxalmin, 3ameLlarowmim JOmMKHOCTb HavarnbHWKa otaena, AoSKeH
obnagaTb cnegyowmMm OYHKLMOHANbHBIMN YMEHUSMM:

1) noaroToBKka METOOUYECKMX MaTepUarnos, pasbsiCHEHWU U ApYrnX MaTepunanos;

2) nogroToBka OTYETOB, AOKNAL40B, TE3UCOB, Npe3eHTauum;

3) paboTbl C BHYTPEHHUMU U NEPUDPEPUNHBIMU YCTPONCTBAMUN KOMMbLIOTEPA;

4) paboTbl ¢ MHPOPMALNOHHO-TENEKOMMYHUKALMOHHBIMU CETAMWN, B TOM YMCIE CETbIO
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NHTepHeT;
5) paboTbl B OnepaLmoHHON CUCTEME;
6) ynpaBneHus aNeKTPOHHON NOYTOMN;
7) paboTbl B TEKCTOBOM peaakTope;
8) paboTbl C ANEKTPOHHbIMM Tabnuuamu;
9) NoAroToBKKU Npe3eHTauun;
10) ncnonb3oBaHus rpadoMyeckmx OO6bEKTOB B SNIEKTPOHHbIX AOKYMEHTAX;
11) paboTbl ¢ 6azamu AaHHbIX.

Paspgen lll. JomxHOCTHbIE 00s13aHHOCTU

3.1. HayanbHuK oTaena obs3aH:

1) cobntogatb KoHcTtutyumio Poccuinckon ®enepaummn, penepanbHble KOHCTUTYLIMOHHbIE
3aKOHbI, dhefeparnbHble 3aKOHbI, MHblE HOPMAaTUBHbIE NpaBoOBble akTbl Poccuinckon denepaunu,
yCTaB, 3aKOHbI U MHble€ HOPMAaTMBHbIE NpaBoBble akTbl KypraHckon obnactn n obecnevmBaTb nx
NCNONHeHne;

2) UICMOMHATE  JOMKHOCTHbIE  00S13aHHOCTUM B COOTBETCTBUM C  AOSMKHOCTHbLIM
perrnameHToM;

3) NCNOMHATbL MOPYYEHUS COOTBETCTBYHOLLMX PYKOBOAWUTENEWN, AaHHble B npedenax ux
NMOMTHOMOYUKN, YCTaAHOBMEHHbIX 3akoHopaTtenbcTBoM Poccuiickon ®epepauumn n KypraHckomn
obnactu;

4) cobnogatb NpWY  MCMNOMHEHMM [OOSMKHOCTHbLIX 06513aHHOCTENM NpaBa M 3aKOHHbIE
WMHTEPECHI rpaxkgaH U opraHM3aumnm;

5) cobntogatb cnyxebHbin pacnopsiaok MNpasutensctea KypraHckon obnactu;

6) nogoepkmBaTtb  ypPOBEHb  KBanudukauun, Heobxogumbln  ONs  Hagnexawiero
NCMNOMNHEHNS OOIMKHOCTHbIX 00S13aHHOCTEN;

7) He pasrnawaTb CBeAeHMWsl, COCTaBMALNE FOCYAAPCTBEHHYIO U NHYKD OXPaHSEMYHO
denepanbHbiM 3aKOHOM TaWHy, a TakkKe CBedeHUs, CTaBline €My U3BEeCTHbIMU B CBS3M C
NCMNONMHEHMEM [AOIMKHOCTHbIX 00S13aHHOCTEN, B TOM 4YMCIEe CBEAEHMS, Kacarolnmecsi YaCcTHOM
XU3HM N 300POBbS FpaXKaaH Unn 3atparnearoLlme nx YeCTb U JOCTOUHCTBO;

8) 6bepeyb rocygapCTBEHHOE WMYLLECTBO, B TOM 4uCrie MNpeaocTaBfieHHoe emMy Ans
NCMNOMNHEHNS OOIMKHOCTHbIX 00S13aHHOCTEN;

9) NnpeacTaenAaTb B YCTAHOBMEHHOM MOPsiAKE NpeaycMOTpeHHble  dreaepanbHbIM
3aKOHOM cBefeHns 0 cebe 1 YneHax CBOEN CEMbM;

10) coobwaTb 0 BbIXo4e M3 rpaxaaHcTea Poccurckon degepaumm nnu o npnobpeTeHnn
rpaXkgaHcTBa ApYroro rocydapcTsa B [AeHb Bbixoda M3 rpaxgaHctBa Poccurckon degepauyum
Unn B AeHb NpMobpeTeHmns rpaxgaHcTBa Apyroro rocyqapcTea;

11) cobnogaTtb orpaHuMYeHust, BbINONMHATL 0b6s3aTenscTBa 1 TpeboBaHna K cnyxebHomy
NoBEAEHMIO, He HapyLaTb 3anpertbl, KoTopble yCTaHOBMEHbI denepanbHbIM
3aKoHOAATENbCTBOM,;

12) coobwatb npeacTaBuUTEN0 HaHMMAaTens O JIMYHOW 3auMHTEPECOBAHHOCTM MNpwU
NCNONHEHNN OOIMKHOCTHBIX 06A3aHHOCTEN, KOTOpas MOXET NPMBECTU K KOHQIUKTY MHTEPECOB,
NPUHUMAaTbL Mepbl MO NPEeAOoTBPALLEHNIO TAKOro KOHQSMKTA;

13) yBegomnaTb NpeAcTaBuTENs HaHMMaTend, opraHbl MpoKypaTypbl WM  gpyrve
rocyqapCTBEHHbIE OpraHbl 000 BCex criydasix obpalleHunss K HEMY Kakux-nnbo nuy, B Lensax
CKIOHEHUS ero K COBepLUEHNIO KOPPYNUNOHHBIX NPaBOHapPYLLEHWH;

14) B Lensax opraHMsauumn aHTUKOPPYNUMOHHON paboTkl B oTaene:

- OKasblBaTb rpaXxa4aHCKMM CryaluMm oTaeria KOHCYNbLTaTUBHYHO NOMOLLL MO Bonpocaw,
CBSI3aHHbLIM C NPUMEHEHNEM Ha MNpaKTUKe TpeboBaHUN K CnyXebHOMY NoBeAEeHU U OBLLMX
NPUHUMMNOB  CNYXeOHOro  noBedEeHWss  TOCYQAPCTBEHHbIX — FPaXKOaHCKMX  CRyXKalyuXx,
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yTBepXaeHHbIX Ykasom [NpeangeHta Poccuinckon Pegepaunmn ot 12 asrycta 2002 roga Ne 885
«O06 yTBEPXKAEHUMN OBLLMX NPUHLMNOB CNYXeOHOro NoBeAeHns rocy4apCTBEHHbIX CIyXKaLLmxy;

- obecneynTb npeacrtaBneHne rpaxaaHCKUMKM CRyxXawuMMn oTaena B YCTaHOBMEHHbIN
AENCTBYIOLLMM 3aKOHOA4ATENbCTBOM CPOK CBEAEHUN O Aoxodax, O pacxogax, 06 nmyliecrse u
obsa3aTenbCTBax MMYLLLECTBEHHOIO XapakTepa;

- He3amegnuTenbHO MHMOPMUPOBaTL MNPeaCcTaBUTENS HaHMMaTeNnd O CTaBLUMX €My
N3BeCTHbIMU hakTax HecobnaeHUs rpaxgaHCKUMKM CRyXawuMMn oTaena  orpaHuyeHun,
TpeboBaHWI K NPeaoTBPALLEHMIO NN YPETYNNPOBaHUN KOH(IMKTA UHTEPECOB, HEBLINONTHEHNS
obsasaHHOCTEn M TpeboBaHUN K Cny>XeBHOMY MNOBEOEHUI0, YCTAHOBIIEHHbIX AENCTBYIOLUM
3aKoHO4aTeNbCTBOM;

- obecneynTb O3HAKOMIEHWE rPaOaHCKUX CriyXalmx oTAaerna ¢ 3aKoHo4aTerbCTBOM O
NPOTUBOLAENCTBUN KOPPYNLNN.

3.2. HayanbHUK oTgena He Bnpase UCMOMHATL JaHHOe eMy HenpaBoOMepPHOE nopyyeHue.

Mpn nonyyeHUn OT COOTBETCTBYHOLLENO PYKOBOAMTESNS MOPYYEHUS, SBMSAKOLWErocs, no
MHEHWIO HavarnbHUKa OTAena, HeNpaBOMEPHbIM, HayanbHWK OTAena LOIMKeH NpeacTaBuTb B
nMCbMeHHOW bopMme OOOCHOBaHME HEMNPaBOMEPHOCTUM AAHHOIMO MOPYYEHUS C YKa3aHUEM
nonoxeHun 3sakoHopgatenbcTBa Poccuiickon dPepepauum n KypraHckon obnactu, KoTopble
MOryT ObITb HapyLleHbl NPY UCNOMHEHUM LAHHOMO MOPYYEHUs, U NOMYyYUTb OT PYKOBOAUTENS
noaTeepXaeHne 3TOro nopyvyeHnss B MUCbMEHHoM dopme. B crnydae nogreepXaeHua
pyKoBOOMTENEM [aHHOrMO MOpyYeHMs B MUCbMEHHOW (bopMe HadanbHUK oTgena obssaH
OTKas3aTbCs OT ero UCMOSTHEHUS.

B cnyyae vcnonHeHUs HadanbHWKOM OTAerla HenpaBOMEPHOro MOPyYeHUs HadanbHUK
oTAena M [OaBWMK 3TO MOPYYEHWE PYKOBOAWUTENb HECYT AUCLMNIIMHAPHYI0, rpaXaaHCKo-
NpaBoOBYK, AaOMWHUCTPATMBHYO WS YrONOBHYKD OTBETCTBEHHOCTb B COOTBETCTBUM C
denepanbHbIMU 3aKOHaMU.

3.3. K 0693aHHOCTSIM HavanbHMKa oTaena Takke OTHOCATCS:

1) onoBelleHne y4vacTHMKOB 3acegaHumsa [MpaButenbctBa KypraHckon obnactw,
3acegaHua npesnguyma [lpasutensctBa KypraHckon obnactu o gate, Mecte U BpeMeHU
nposegeHna 3acenaHus [paButenbctBa KypraHckon obnacTtu, 3acegaHuvsa npesvgvyma
MpaBuTenbctBa KypraHckon obnacTu;

2) peructpauma yvactHuMKoB 3acegaHmsa [lpaButenbctBa KypraHckonm obnacty,
3acegaHusa npesvanyma lNpasutenbctea KypraHckon obnactu;

3) BegeHne un odopmneHne npoTokonoB 3acefaHus [lpasutenbctBa KypraHckom
obnactu, 3acegaHusa npesvanyma lNpasutenbctBa KypraHckon obnactu;

4) opraHunsauusi cCucTeMbl ynpaBrneHns JOKYMEHTOOBOPOTOM 1 06MEHOM COOBLLEHNAMM B
NCNONHUTENbHbBIX OpraHax rocygapcTtBeHHoW Bnactu KypraHckon obnactu, ocyLecTBRSAOLWNX
oTpacrieBoe NMbo MexoTpacnesoe ynpasrneHue;

5) peructpaums npaeoBbix aktoB [y6epHaTtopa KypraHckon obnactum u lNpaButenbcTtea
KypraHckon obnactu;

6) opraHmsaums  ouumnanbHOro  onybnmMKOBaHUMA HOPMAaTMBHBIX  MPAaBOBbLIX  aKTOB
'y6epHaTopa KypraHckom obnactu, MNpasutensctea KypraHckon obnacTty;

7) HanpaerneHve B YnpasneHne MuHuctepcTtBa toctuumm Poccuickon depepauumn no
KypraHckon obnactv Konmin HOpMaTMBHbLIX MpaBOBbLIX akToB [lpaButenbctBa KypraHckon
obnactn, [lybepHatopa KypraHckon obnactm B 7-OHEBHbIA CPOK MNOCMAEe WX MPUHATUS;
oduumarnbHbIX U3gaHun, B KOTOPbIX NYOrUKYOTCS yKa3aHHble HOPMaTUBHbIE MPaBOBble aKTbl
KypraHckown obnactu;

8) nogrotoBka OTBETOB Ha 3anpocbl U ObpalleHnsa rpaxgaH, opraHoB rocyaapCTBEHHON
Bnactn Poccuickon depepaumn, opraHoB rocygapctBeHHon Bnactu KypraHckowm obnactw,
OpraHoB MECTHOro camoyrnpaBfeHns MyHuumnanbHblX obpasoBaHun KypraHckon obnactu,
opraHusaumim,
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9) nogrotoBKka aHanUTUYECKUX, CMpPaBOYHbIX WM OPYrMX MaTtepuanoB MO BOMNPOCaM,
OTHOCALLMMCS K KOMNETEHUUN OTAENA;

10) bopmmpoBaHme noBecTkn 3acenaHus [lpasutenbctBa KypraHckon obnactn B
3NEKTPOHHOW CUCTEME,;

11) y4eT, XpaHeHne 1 NCNOoNb30BaHME apXUBHbIX AOKYMEHTOB [1paBUTENLCTBA;

12) paspaboTka npoekToB npaBoBbiX akToB [ybepHaTtopa KypraHckonm obnactu,
MpaButenbctBa KypraHckon obnactn no Bonpocam, OTHOCALMMCS K KOMMNETEHUMM OTAeNna;

13) nogroTtoBKa 3aknto4eHUn No NpoekTamM NpaBoBbIX akToB KypraHckon obnactu n nHbIm
AOKYMEeHTaM no BONpocaM KOMMeTeHunn otaena;

14) oka3aHne OpraHM3auMOHHO-METOONYECKON MOMOLLUM  UCMNOMHUTENbHBIM  OpraHam
rocygapctBeHHon Bnactu KypraHckon o6nacTtv, OCyWecTBRAsWMM oTpacneBoe nmbo
MEeXOoTpacrneBoe ynpaBreHne, opraHaMm MECTHOrO CcamoynpaBneHust  MyHULUMNanbHbIX
obpasoBaHui KypraHckon obnacTtui no Bonpocam A4OKYMEHTAUMOHHOro obecneveHns;

15) BHeCEHWEe NpennoXeHn No BONpocam, CBA3aHHLIM C BbIMOSTHEHWEM OOSIKHOCTHbIX
obsA3aHHOCTEN, a Takke No  ApyrMM BOrnpocam, CrocOOCTBYIOLWMM COBEPLUEHCTBOBAHUIO
paboTbl oTgena [AOKyMeHTauuoHHoro obecneyeHnsa ynpaeneHus MHEPOPMAUMOHHOIMO U
AOKYMeHTaUNoHHOro obecneyeHus [NpaButenbctBa KypraHckon obnacrtu;

16) ysacTve B MnpoBepKax WCMNOMHUTENbHbIX OpPraHoB rOCyAapCTBEHHOM Bractu
KypraHckon obnactm no Bonpocam oTtgena [OKYMeHTaLMOHHOro obecneyeHns yrnpasneHus
NHPOPMALIMOHHOIO 1 OKYMEHTaUMoHHOro obecneyenna MpasutenscrtBa KypraHckon obnactu

17) noarotoBKa W HanpaeneHne B oduumnanbHoe nevyaTtHoe n3gaHue 3aBepPeHHbIX KONun
3akoHoOB KypraHckon obnactu, HOpMaTuMBHbIX NpaBOBbIX akToB [lpaButenbctBa KypraHckow
obnactun, [ybepHaTopa KypraHckon obnactm Ha OymMaXXHOM HoOcuUTENne W UX KOnuin B
9MNEKTPOHHOM BUAE, OpraHuM3aums NpegocTaBfneHnss U HanpaereHue 3NEKTPOHHbIX 0Opa3oB
KOHTPOSIbHbIX 3K3eMMMspoB 3akoHOB KypraHckon o6ractv, HOpMaTMBHbLIX MPaBOBbIX aKTOB
y6epHaTtopa KypraHckon obnactn, [lpasutenbctBa KypraHckon obnactn, opraHoB
ncnonHutenoHon Brnactn KypraHckom obnactm gns ux pasmelleHuss (onybnukoBaHusl) Ha
«OdmymnanbHOM MHTEPHET-NoOpTane nNpaBoOBOW MHGOPMauMmM» (WWW.pravo.gov.ru), KOHTPOSb
3a NpaBWUMbHOCTBID M CBOEBPEMEHHOCTbLIO OMNybnukoBaHMA 3akoHoB KypraHckon obnactw,
HOpMaTMBHbLIX MpaBoOBbIX akToB [ybepHaTopa, [lMpaBuTenbCcTBa, OPraHOB MCMNOMHUTENbHOM
Bnactn KypraHckon obnactu B odumumanbHOM neyaTHOM umsgaHun um Ha «OdomumanbHOM
WHTEpHEeT-nopTane npaBoOBON MHAOPMaLMM» (WWW.pravo.gov.ru), a Takke 3a cobniogeHuem
TexHnyecknx TpeboBaHUn K pasMmeLLeHnto (onybrnmnmkoBaHmMio) 3aKkOHOB M MHbIX NPaBOBbLIX akTOB
cybvektoB Poccunckon depepaumm Ha «OduumanbHOM MHTEpPHET-NopTane npaBoOBOW
NHopMaunny» (Www.pravo.gov.ru), yTBEpPXKAEHHbIX 3amecTutenemMm gupektopa denepanbHom
cnyx06bl oxpaHbl Poccunckon depepaumm - pykosogutenem Crnyx6bl cneunanbHOW CBSA3W U
nHdopmaunn PegepansHon cnyxbbl oxpaHbl Poccunckon ®enepaumm 20 nioHs 2014 roaa;

18) paspaboTka npoekToB npaBoBbiX akToB [ybepHatopa KypraHckon obnactu,
MpaeutenbctBa KypraHckon obnactn, 3amectutens [ybepHaTtopa KypraHckonm obnactm -
pykoBoguTena Annapata lybepHaTtopa KypraHckom obnactm no Bonpocam, OTHOCALMMCS K
KOMMNeTeHUUn otaena.

Paspen IV. NpaBa

4.1. HavaneHuK oTaena uMmeeT npaso Ha:

1) obecneyeHne Hagnexawmx OpraHU3auNOHHO-TEXHUYECKUX YCITOBUN, HEOOXOO4MMbIX
AN UCNOMHEHUSA OO0MKHOCTHbIX 006S3aHHOCTEN;

2) O3HaKOMMEeHNne C  OOSMKHOCTHbIM  pernamMeHToM W MHbIMWU  JOKYMEHTaMu,
onpegensowmMMmn ero npaesa M 0653aHHOCTM MO 3aMeLlaemMon AOSMKHOCTU paXKgaHCKoWn
CNyXObl, KPUTEPUSMU OLIEHKM 3PEDEKTUBHOCTN WMCNOMHEHUS OOSMKHOCTHbIX 00A3aHHOCTEWN,



rnokasatensiMm  pesynbTaTUBHOCTM  MNPOMECCUOHANBbHON  CRy)XeOHOM  OeATenbHOCTU U
YCITOBUSIMW JOIMKHOCTHOIO POCTa;

3) oTabix, obecneynBaemMbii  YCTAHOBMEHMEM  HOPManbHOW  MNPOOOSIKUTENBHOCTH
cny>kebHOro BpeMeHu, NpeaocTaBneHMeM BbIXO4HbIX AHEN U Hepabo4uMx NpasgHUYHbBIX OHEN, a
Takke exerogHbIX onsia4MBaemMblX OCHOBHOMO Y AOMNOMHUTESNbHbBIX OTMYCKOB;

4)onnaty Tpyda W ApyrMe Bbinfatbl B COOTBETCTBUM €  dhedeparnbHbIM
3aKoHOAATeNbCTBOM, HOPMaTtuBHbIMW NpaBoBbIMM  akTamn KypraHckom obnactm u  co
CNy>XeOHbIM KOHTPAKTOM;

5) nonyyeHne B yCTaHOBIIEHHOM nNopsake MHoOpMauMm U Matepuanos, HEOBXOAMMBbIX
ANS  UCMNOMHEHUS LOIMKHOCTHbIX O0A3aHHOCTENW, a TakkKe Ha BHEeCeHMe NPeanoXeHUn o
COBEpPLUEHCTBOBaHUM AeAaTenbHOCTU NpaBuTtensctea KypraHckon obnactu;

6) OCTyn B YCTAHOBMEHHOM Mnopsagke K CBeeHUsIM, COCTaBMAWMM rocyaapCTBEHHYIO
TanHy, €Cnn MCMOSTHEHNEe [AOMMKHOCTHbIX 00A3aHHOCTEN CBA3aHO C MCMOMb30BaHMEM TaKMX
CBeOEeHUN;

7) [OCTyn B YCTAHOBIIEHHOM [MoOpsiAke B CBA3W C  MCMOSTHEHWEM  OOSMKHOCTHbIX
00a3aHHOCTEN B  rOCYAApCTBEHHbIE  OpraHbl, OpraHbl MECTHOr0O  CcaMOynpaBlieHus,
obLecTBeHHble 00beANHEHNS U UHbIE OpraHu3auuu;

8) o3HakoMneHne ¢ OT3biIBaMu O €ro NpPodeccMoHanbHON CryXebHon AesaTenbHOCTU U
APYTMMU OKYMEHTaMn [0 BHECEHUS UX B ero JIMYHOe [eno, matepuanaMmu NMYHoro aena, a
Takke Ha NPUobLLEHNE K IMYHOMY Aeny ero NMCbMEHHbIX OO BbACHEHN U APYINX AOKYMEHTOB U
MaTepuanos;

9) 3aWwuTy CBEOEHUN O rpaXgaHCKOM crnyXallem;

10) 4OMKHOCTHOM POCT Ha KOHKYPCHOW OCHOBE;

11) pononHuTenbHoe npodeccrmoHanbHoe obpa3oBaHMe B MNOpPsiAKEe, YCTAaHOBMEHHOM
3aKoHOAATENbCTBOM;

12) 4uneHcTBO B NPOdeCcCMOoHanbHOM CO3e;

13) paccmoTpeHne  unHaMBMAYyarbHbIX  CNYXeOHbIX CMOpoOB B  COOTBETCTBUN C
defepanbHbIM 3aKoOHOOATENBCTBOM;

14) npoBegeHne no ero 3asiBNeHUI0 CryxebHon NpoBepPKY;

15) 3aWwnTy CBOMX MNpaB M 3aKOHHbIX WHTEPECOB Ha roCydapCTBEHHOW rpaXKaaHCKOW
cnyx6e KypraHckon obnactu, Bkntovasi obxanosaHue B cyq UX HapyLUEeHUS:;

16) MeanumnHCKOe CTpaxoBaHe B COOTBETCTBMU C dpefieparnibHbiM 3aKOHOOAaTENbCTBOM,;

17) rocygapCTBEHHYIO 3aLlMTy CBOMX XXMU3HWU W 300POBbS, XWU3HU U 300POBbS YNIEHOB
CBOEN CeMbM, a TaKxKe npuHagnexawlero emy MMyLLecTBa;

18) rocynapcTBeHHOE MEHCUOHHOe obecnevyeHne B COOTBETCTBUM C beaeparibHbIM
3aKOHOM.

4.2. Ha4yanbHMK oTgena uMMeeT nNpaBo C  nNpefBapuUTenbHbIM - YBEAOMSIEHUEM
NpeacTaBuTENSA HaHMMAaTENS BbINOMHATL MHYIO OonnadnBaemMyto paboTy, ecnu 310 He NoBneveT
3a co60K KOHGIMKT MHTEPECOB.

4.3. HayanbHUK oTAena MMeeT MnpaBO Ha OCYLEeCTBMEHWe [OCTyna K nepCoHanbHbIM
AaHHbIM (06paboTKy NnepcoHanbHbIX AaHHbIX) B [paButenbctee KypraHckon obnactu.

Pa3pen V. OTBeTCTBEHHOCTb

5.1. HayanbHuK oTgena HeceT AUCUUNIMHAPHYIO OTBETCTBEHHOCTb 3a COBepLUeHue
ANCUNNIAIMHAPHOIO NPOCTYMKa, TO eCTb 3a HEUCMOSTHEHME UM HeHaaexallee UCnonHeHne no
€ro BUHE BO3IOXEHHbIX Ha HEro JOMKHOCTHbLIX 00A3aHHOCTEN.

B cootBeTcTBUM C [OEWCTBYHOLMM 3aKoOHOOATENbCTBOM HadyalbHUK OThena Hecet
rpakaaHCcKo-NpaBoOBYO, aAMUHUCTPATMBHYIO N YrOSTOBHYKO OTBETCTBEHHOCTb.

5.2. HavanbHuk otaena HeceT nepcoHarnbHy OTBETCTBEHHOCTb 3a
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opraHvMsauuio MeponpusiTUA MO aHTUKOPPYNUMOHHOW paboTe B oTaene, npenycMOTPEeHHbIX
noanyHktom 14 nyHkta 3.1. pasgena Il «[JomkHOCTHble 0693aHHOCTM» AOMKHOCTHOIO
perrnameHTa.

5.3. HavanbHuk oTgena HeceT MepcoHamnbHyl OTBETCTBEHHOCTb 3a cobnioaeHue
TpeboBaHu, ycTaHoBNeHHbIX ®deneparnbHblM 3akoHOM «O nepcoHarnbHbIX OaHHbIX» W
MPUHSATBLIX B COOTBETCTBUN C HUM HOPMAaTUBHbIX MPaBOBbIX aKTOB.

Paspen VI. NepeyeHb BONpoCOB, NO KOTOPbIM Ha4YanbHUK oTAena Bnpase Unu
065s13aH CaMOCTOATENIbHO NPUHUMaTb yNpaBlieHYeCKNe U UHble peLleHuUs

B cooTBeTCTBUM C 3aMeLLaeMOon JOMKHOCTbIO MOCY4AapPCTBEHHOW rpaX4aHCKON Cry>Obl 1
CO CBOEW KOMMNETEHUMEN HavanbHWK oTaena obs3aH caMOoCTOATENbHO NPUHMMATb PeLLIEeHUs:

AaBaTb KOHCYmMbTaLMm o npasuinam oopmIieHNs JOKYMEHTOB;

NpMHUMAaTL MNPOEKTbl NPaBOBbIX akTOB ANs cornacoBaHus B Annapate [ybepHaTopa
KypraHckown obnactu;

BO3BpaLLaTb HENPaBUITbHO OYOPMIIEHHbIE JOKYMEHTbI UCMOMHUTENAM Ha JOpaboTKy;

rOTOBWUTb rOAOBbLIE OTYETbHI, aHANUTUYECKME MaTepuansl;

[AaBaTb 3aKIMYEHUSA Ha NPOEKTbl HOPMATMBHbIX MPABOBbLIX aKTOB,

rOTOBUTb MNPEANOXEHUA MO COBEPLIEHCTBOBAHWMIO 3aKoHOA4ATENbCTBA MO BOMpocam
AOKYMeHTaunoHHoro obecneveHnsa [ybepHaTtopa KypraHckom obnactu u [paButenbcTsa
KypraHckon obnactn, obecneyeHnsa 4okymeHToob0poTa, B Npeaenax CBoOen KOMNeTeHUnN.

Pazpgen VII. NMepeyeHb BONpocoB, NO KOTOPbIM Ha4YanbHUK oTaena Bnpase Unu
06s13aH yyacTBOBaTb NPU NOAFOTOBKE NPOEKTOB HOPMAaTUBHbIX NPaBOBbLIX aKTOB U (UNN)
NPOEKTOB yrpaBfieHYeCKMX U UHbIX peLueHUn

Mpn noaroToBke MPOEKTOB HOPMATMBHbLIX MPaBOBbIX akTOB W (MNW) NpPOEKTOB
yrpaBneH4YeCckMX W UHbIX peleHun (ganee — TMPOEKT, MpPOeKTbl), MNOCTYNUBLUMX Ha
corrnacoBaHue B rnaBHOe NpaBoBoe ynpasreHne Annaparta y6epHaTtopa KypraHckon obnactu,
HayanbHWK oTaena:

nocTaHoBreHus n pacnopsbkeHus NpasutenbctBa KypraHckon obnactm no Bonpocam
AOKYMeHTaunoHHoro obecneveHnsa [ybepHaTtopa KypraHckom obnactu u [paButenbcTsa
KypraHckon obnactn, obecneyeHnsa anekTpoHHOro 4OKYMeHToo60poTa;

nocTaHoBneHnss n pacnopsbkeHna lybepHatopa KypraHckonm obnactu no Bonpocam
AOKyMeHTaumoHHoro obecnedeHns [ybepHatopa KypraHckom obnactm u [paButenbcTBa
KypraHckon obnactu, obecnevyeHnss anekTpoHHOro 4OKyMeHToob0poTa;

nMcbMa No BOMpocaM [OKYMeEHTaUMOHHOro obecnedveHus [yb6epHatopa KypraHckown
obnacth  un  [paButenbctBa  KypraHckon  obnactn, obecneyeHusi  INEeKTPOHHOro
AOKymMeHToobopoTa.

Mpn STOM HavanbHWK oTAena [JaeT 3akMioyYyeHus, rotoBuUT MHEOPMaUU no
npoeKkTaM nMpaBOBbIX W  HOPMATMBHbIX MNPAaBOBbIX aKTOB, KacalwLWMXCA BOMPOCOB
AOKYMeHTaunoHHoro obecneveHnsa [ybepHaTtopa KypraHckonm obnactu u [paButenbcTea
KypraHckon obnactu, obecneyeHus aneKTpOHHOro AOKYMEHTOOO6opoTa, B npedenax CBOen
KOMMeTeHUUN.

Paspgen VIII. Cpoku n npouenypbl NOArOTOBKU, pPaCCMOTPEHUS,
NOpPAAOK COrnacoBaHUA U NPUHATUA MPOEKTOB peLleHU No 3amMeLlaeMon
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OOJMKHOCTU rocyfapCTBeHHOM rpaxaaHckon cnyx6bl KypraHckon obnactu

lMogroToBka NPOEKTOB AOKYMEHTOB OCYLLECTBISETCA B COOTBETCTBUM C TpeboBaHUAMMU
3akoHa KypraHckon obnactn ot 8 oktabpsa 2004 roga Ne 444 «O HOpMaTuBHbIX NPaBOBbIX
aktax KypraHckon obnactu», PernameHta [lpaButenbctBa KypraHckon obnactw,
yTBEPXXAEHHOro noctaHoeneHveM lMpasutenscTtBa KypraHckon obnactu ot 14 mnons 2009 roga
Ne 395, WHcTpykumm no pgenonpousBoactBy B [lpasutenbctBe KypraHckon obnacty,
yTBepxaeHHon ykasom [ybepHatopa KypraHckom obnactn ot 5 mapta 2011 roga Ne 72,
MpaBun OenonpomM3BOACTBA B OpraHax ucnonHutenoHon Bnactu KypraHckonm obnacty,
yTBEpXAeHHbIX noctaHoBneHvem [lpaBuTtenbctBa KypraHckonm obnactn ot 24 asrycta 2009
roga Ne 480.

Paspen IX. Mopsapok cnyxebHoro B3ammoaemMcTBUA HavyaribHMKa otaerna B CBA3MU C
MUCMNOJSIHEHUEM AOMKHOCTHbIX 00513aHHOCTEN C rocyaapCTBEHHbLIMU FPaXaaHCKUMMU
cnyxawmmm KypraHckon obnactu B lNpaButenbctBe KypraHckon obnacrwm,
rocyaapcTBeHHbIMU rpaXXaaHCKumm cnyxawmmm KypraHckon obnacTtu apyrmx
rocyaapcTBeHHbIX OpraHoB, rpaxgaHaMmu U opraHuMsaumamm

Mopsagok B3aumMogencTBua npu paspaboTke, corfiacoBaHUK, MOANMUCAHUMM MNPaBOBbIX,
HOPMAaTMBHbIX MPaBOBbLIX aKTOB W WHbIX AOKYMEHTOB onpegensietcsd 3akoHoM KypraHckomn
obnactn ot 8 oktabpsa 2004 roga Ne 444 «O HopmaTMBHbIX MpaBoOBbIX akTax KypraHckown
obnactn», PernameHtom [lpaButenbctBa  KypraHckon  obnactn,  YyTBEpXAEHHbIM
noctaHoeneHmem [lpasutenbctBa KypraHckonm obnactm ot 14 wona 2009 roga Ne 395,
NHcTpykumen no genonpounsBoactBy B [NpaButenbctBe KypraHckon obnactu, yTBEpKAEHHOM
ykazom [ybepHaTtopa KypraHckonm obnactm ot 5 maprta 2011 roga Ne 72, [MpaBunamu
AEeNonpoM3BOACTBa B OpraHax MCNonHMTeNbHOM Bnactu KypraHckon obnactu, yTBepXaeHHbIMN
nocrtaHosneHueM lNpasutenbctBa KypraHckon obnactu ot 24 asrycta 2009 roga Ne 480.

HayanbHuUK oOTgena  ocywecTBnser B3auMOAEWCTBME C  OpraHamum  MEeCTHOro
camoynpaBrieHus, opraHamu NCMNONHUTENBHON BnacTtu KypraHckomn obnactn,
OCYLLIECTBNALWMMM OTpacneBoe nMbo MexoTpacneBoe ynpasneHne, no BONpocam, BXOAALLUM
B KOMMETEHUMo oTaena.

Mpn ocCywecTBNEHNN OOMKHOCTHbIX O00A3aHHOCTEW HadvanbHUK OTAena MOXeT
OCYLLECTBMATb B3aUMOOENCTBME CO BCEMM OpraHamu rocygapcTBeHHoOM Briactu Poccumnckon
depepauun, opraHamm rocygapctBeHHon Bnactu KypraHckon obnactu, W3bupartenbHou
komuccmen KypraHckon obnactn, KoHTponbHoO-cHeTHOM nanaton KypraHckon obnactu,
MYyHMUMNANbHbIMKM 06pa3oBaHMAMM U OpraHn3aunsaMn B npegenax cCBoen KOMNeTEHLMM.

Pazpgen X. ﬂepequb rocyaapCTtBeHHbIX YCI1yr, OKa3blBaeMbIX rpaxgaHam un
opraHunsauunsam B cooTBeTCTBMUN C aAMUHUCTPATUBHbLIM periniamMmeHToOmM

B cooTBeTCTBMM C 3amMellaeMot OOMKHOCTbIO HayanbHUKOM OTAena rocyaapCTBEHHbIe
YCyru He oKasblBatoTCsl.

Paspgen Xl. NMokasatenu achpeKTUBHOCTU U pe3ynbTaTUBHOCTHU
npod)eccMoHanbLHOM CNyXeObHOMN AeATEeNbHOCTU HavyaribHUKa oTaena

Pe3ynbraTMBHOCTb NpodheccnoHanbHOn cnyxebHon AeAaTenbHOCTU HadanbHUKa otgena
XxapakTtepusyeTtcs cnegyowmmm nokasaTenamu:

BbINOSIHEHNE  YCTaAHOBMEHHOM npoueaypbl B3aMMOAENCTBUS C  opraHamu
ncnonHutTenbHon Bnactu KypraHckon obnacTtu, CTPYKTYpPHbIMU nogpasgeneHnammn Annapata
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'ybepHaTopa KypraHckon obnactu, opraHamyM MECTHOro camoyrnpaBreHus, opraHmM3aunamm m
yypexageHusaMn, OOSMKHOCTHLIMU NULaMn U rpaxkgaHamu rno Bonpocam Aenonpons3BoacTsa U
obecneyeHmnst ANEeKTPOHHOIo JOKYMEHTO0b0poTa;

KONMMYeCcTBO OOKYMEHTOB, MOCTYNUBLUMX ANs cornacoBaHus B Annapat lybepHaTopa
KypraHckon obnactm ©“ pacCMOTpeHHbIX 6e3 HapyleHUsi CpOKOB, YCTaHOBIEHHbIX
PernameHTtom lMNpasutenbctea KypraHckon obnactu;

KONMMYecTBO [OKYMEHTOB, He MPUHATBLIX Ha 3acedaHusx [NpasutenbctBa KypraHckown
obnacTtu no NpuMynHe HecooTBeTCTBMA TpeboBaHuaM PernamenTta NpaButensctBa KypraHckon
obnacTtu n MHcTpykuumn no genonponssoacTsy B Mpasutensctee KypraHckon obnactu;

KOMMYECTBO MOSIOXKMTENbHBIX OTBETOB Ha oObpalweHns ¢u3ndecknx nuy, OopraHoB
rocyJapCTBEHHOM BriacTu, OpraHOB MECTHOrO CaMoyrpaBneHus, YYpexaeHun n opraHmsauum
PasnMyHbIX OpraHM3aLMOHHO-NPaBoBbIX OpPM M OpM COOCTBEHHOCTM MO BOMpocam,
OTHOCALLMMCS K cdhepe OeATenbHOCTU OTAena;

KONMMYeCTBO AOKYMEHTOB, NOArOTOBMEHHbIX ANS Nepeaayn B cny0y KOMMMIeKToBaHMsA m
XpaHeHusi apxuBHOro coHaa (apxve) oTaena LOKYMEHTaLMOHHOro obecrnevyeHus ynpasreHus
AOKyMeHTaumoHHoro obecneveHus MNMpasutenscTBa KypraHckon obnactu;

CBOEBPEMEHHOCTb MNOArOTOBKM aHaNUTUYECKUX MaTepuanoB O MPaBOBbIX akTax,
NOAroTOBSIEHHbLIX K PAacCMOTPEHUIO U NPUHATBLIX Ha 3acedaHuax [pasutenbctBa KypraHckon
obnacTtu B COOTBETCTBUN C YCTAaHOBIEHHOW NEPUOLNYHOCTBIO.



