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rocyaapcTBeHHOro rpaxpaaHckoro cnyxauwero KypraHckon obnacru,
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Paspen |. O6wume nonoxeHus

1.1. B Peectpe [OmKHOCTEN rOCyOdapCTBEHHOW rpaxgaHckon cnyxObl KypraHckonm obnactu
OOIMKHOCTb [MaBHOro cneunanucTa otgena yyeta M OTYETHOCTM YynpasreHus genamu AnnapaTta
'y6epHaTopa KypraHckonm obnactm (ganee — TrNaBHbIA CNeuuanuct) OTHOCUTCA K  KaTeropum
«obecneuymBarome cneumanucTbl» K rpynne Beaywmux OOMKHOCTEW rOCYAapCTBEHHOW rpaaaHCKom
cnyx6bl KypraHckon obnactu.

1.2. O6nactb npodeccrmoHanbHOM crnyXebHom AesaTenbHOCTM roCyAapCTBEHHOro rpaXgaHCKoro
cnyxawiero (ganee - rpaxgaHckun cnyxawuin): PerynuposaHne (WHAHCOBOW [eATEeNbHOCTU U
PMHAHCOBbLIX PbIHKOB.

1.3. Bwug npodeccmoHanbHOM  CnyXebHom  OesaTenbHOCTM  FPaXKO4aHCKOro  CryKallero:
PerynupoBaHue B cchepe Gyxrantepckoro yyeTta n oMHaHCOBOW OTYETHOCTH.

1.4.naBHbIM CcNeuManucT HEeMOCPEeACTBEHHO MOAYMHAETCA HayanbHUKYy OThena ydveta u
OTYETHOCTW.

1.5. MNaBHbI cneumanucT HasHa4yaeTcsl Ha JOIMKHOCTb M OCBODOOXAAeTCst OT LOMMKHOCTM NPUKasoM
3amectutens ybepHaTopa KypraHckon obnactn — pykoogutens Annapata ['ybepHatopa KypraHckoun
o6nacti B yCTaHOBMEHHOM NOPSAKE.

1.6. Nopsaok 3ameLLeHns rMaBHOro cneynanucTa:

- BO Bpemsi ero OTCYTCTBMSI — 3KCMEPT, 9KOHOMUCT 1 KaTeropum oThena y4vyeta U OTYETHOCTU
ynpaeneHusa genamu Annapata N'y6epHaTopa KypraHckon obnactu;

- MaBHbIN CNeuManucT 3amMellaeT Ha nepuoa OTCYTCTBMS 3KCMepTa, 3KOHOMUCTa 1 kateropuu
oTAena yvyeta u oTY4eTHOCTM ynpaBneHua genamm Annapata N'y6epHatopa KypraHckon obnactu.

1.7. HopmaTtuBHOm 6a3on cny>kebHOM AeaTenbHOCTU MaBHOro creynanncta siBrsitoTCS:

1) KoHcTtuTtyumsa Poccuiickon ®enepaumu;

2) ®epepanbHbin 3akoH oT 27 mas 2003 r. Ne 58-®3 «O cucteme rocyaapCTBEHHOW CryXObl
Poccuiickon ®enepaunny;

3) ®enepanbHbIvt 3akoH OT 27 uonsa 2004 r. Ne 79-03 «O rocygapCTBEHHON rpaXgaHcKow cryxbe
Poccuiickon ®egepaunny;

4) ®epepanbHbIn 3akoH OT 6 aekabps 2011 r. Ne 402-®3 «O ByxranTepckoM yyeTey;

5) apyrme degepanbHble 3akOHbl, B TOM u4ucne denepanbHble 3akoHbl, perynupyoLlime
0COBEHHOCTN NPOXOXAEHMSA rOCY4apPCTBEHHOMW rpaXaaHCKOM Cnyxobl;

6) Ykasbl [NpesngeHta Poccuinckon degepaunm;

7) noctaHoBneHus NMpaeutensctea Poccunckon Pegepauuu;

8) YctaB KypraHckon obnacty;

9) 3akoH KypraHckon obnactu ot 4 mapta 2005 r. Ne 28 «O rocygapCTBEHHON rpaxgaHCKOM
cnyx6e KypraHckon obnactuny;

10) ykasbl, pacnopsikerus N'ybepHatopa KypraHckon obnactu, noctaHoBneHus lNpaButenbcrea
KypraHckon obnactu, KypraHckon obnactHon [ymsbl;

11) UHble HOpPMAaTMBHbIE MNPABOBbIE aKTbl OPraHOB rocygapcTBeHHoOW Bractu KypraHckon
obnactu.



Paspen |Il. KBanudmkaumoHHble TpeboBaHUA

2. [Onsa 3amelleHus [OOMKHOCTW [MaBHOrMO crneyuwanucTa  YycTaHaBnuBakwTCa — criegyloliune
KBanmukaumMoHHble TpeboBaHus.

2.1. basoBble KBanupurKaunmoHHble TpeboBaHNA

2.1.1. TpaxkgaHCKNA Cnyxalumin, 3ameLlarolmini AOMKHOCTb MaBHOMo cneunanucra AomKeH UMeTb
BbiCLLee obpa3oBaHMeE He HMKE YpOoBHs DakanaspuaTa.

2.1.2. [Ina 3ameLleHnsa QOMKHOCTM FMaBHOro crneumanucta TpeboBaHms K CTaxy rocygapCTBEHHOM
rpakgaHckom cnyxkbbl wunu crtaxy paboTbl NO CNeuManbHOCTW, HanpaBfeHUIO MOATOTOBKM He
yCTaHaBMMBAIOTCS.

2.1.3. paxpaHCKMA chyXxalwuir, 3amMelarolwmnin OOMKHOCTb [MaBHOMO cneuwanucTa  AOJPKEH
obnagatb cnegyrowmnmMmn 6a3oBbIMU 3HAHUAMU U YMEHUAMMN:

1) 3HaHWeM rocygapCcTBEHHOrO A3blka Poccuiickon degepauunm (pyccKkoro s3bika);

2) 3HAHNSAMWN OCHOB:

- KoHcTuTyuumn Poccunckon ®eaepaunn;

- ®egepanbHoro 3akoHa ot 27 masa 2003 roga Ne 58-9®3 «O cucteme rocyaapCTBEHHOWN CNyxObl
Poccuinckon ®epepaummy»;

- ®epepanbHoro 3akoHa ot 27 wong 2004 roga Ne 79-03 «O rocygapCTBEHHOW rpaKoaHCKOM
cnyx6e Poccuiickon ®enepaunmy»;

- ®epepanbHoro 3akoHa ot 25 aekabpsa 2008 roga Ne 273-93 «O npoTMBOAENCTBUN KOPPYNLUNY;

3) 3HaHNAMN N yMEHNsIMM B 0611aCTU MHPOPMALIMOHHO-KOMMYHUKALNOHHBIX TEXHOSOMNA.

2.1.4. YMeHus rpaxgaHCKoro cryxawero, 3amellarolero OOSMKHOCTb MaBHOro creuuanucta,
BKMOYAIOT CrieayoLmne yMeHusl.

O6wue ymeHus:

- YMEHWNE MbICIINTb CUCTEMHO;

- YMEHWE NNaHMpoBaThb M paLMoHanbHO UCnonb3oBaTh paboyee Bpems;

- YMEHue gocTturatb pesynbTaTa;

- KOMMYHUKaTUBHbIE YMEHUS;

- yMeHune paboTaTb B CTPECCOBbIX YCIOBUSX;

- YMEHMEe COBEpPLUEHCTBOBATb CBOM NPOdeCCMOHAabHbIN YPOBEHD.

2.2. NMpodeccnoHanbHO-pyHKLNOHANbHbIE KBanupuKkaunoHHble TpeboBaHuA

2.2.1. NpaxgaHcknn cryxalumin, 3aMmeLLaroLl i AoSMKHOCTb FMaBHOro cneuyanncTa JOSMKeH UMETb
BbicLlee oOpasoBaHWe MO HanpaereHuto(SM) MOAroToBKM (CneumanbHOCTU(sIM)) NpodeccnoHarnbHOro
obpasoBaHus «OKOHOMMKA WM OyxranTepckui yyeT», «byxrantepckui yyeT u ayaut», «OKOHOMMKA U
yrnpasneHne» nnm MHOMy HanpasneHuo NOArOTOBKK (CneumanbHOCTH), ANs KOTOPOro 3aKOHOAAaTENbCTBOM
06 obpasoBaHun Poccunckon depgepaumm yCTaHOBNEHO COOTBETCTBME AaHHOMY(bIM) HarpaBneHuo(sm)
NOAroTOBKM (CrneunanbHOCTU(SM)), YkasaHHOMY B NpeablayLLmX nepeyHsax npodeccuin, cneumanbHOCTeEN 1
HanpaBneHn NoaroTOBKN.

2.2.2. [paxdaHCKUN chyxawuin, 3amellatrolmi OOSDKHOCTb [NaBHOMo cneuuanucTa, OOSKeH
obnagaTtb cnegyowmmMn npodeccmoHanbHbiMM 3HAHUAMKM B cdpepe 3akoHopaTtenbcTBa Poccumnckon
depepaunu:

1) ®epepanbHbI 3aKkoH OT 6 aekabps 2011 r. Ne 402-d3 «O ByxranTepckoM yyeTey;

2) brogxeTHbIn kogekc Poccuiickon denepauuu;

3) npuka3 MuHnctepctBa comHaHcoB Poccuickon ®egepaumm ot 28 gekabps 2010 r. N 1911 «O6
yTBEPXOeHUN NHCTPYKUMM O NopsaKe coCTaBrneHns N npeactasreHnsi rofdoBoK, KBapTaribHON U MeCAYHOM
oT4YeTHOCTU 00 ncnonHeHumn GrogxeToB GlogkeTHOM cucTteMbl Poccuiickon degepaunny;

4) npukas MuHuctepctBa dmnHaHcoB Poccunckon ®epepaumm ot 30 mapta 2015 r. N 52H «O6
yTBEPXAEeHUN (POPM NEPBUYHBIX YHETHBLIX JOKYMEHTOB N PErMCTPOB BYXranTepckoro y4eTta, NpUMeHseMbixX
opraHamn rocydapCTBEHHOW  BnactM  (rocygapCTBEHHbIMM  OpraHamu), opraHamuM  MeCTHOro
camoynpaBrieHMsi, opraHamu  ynpaBfieHUs1  FOCYAApPCTBEHHbIMW  BHEOKMXKETHbIMKM  poHOaMM,
rocy4apCTBeHHbIMU (MyHULMNANBHBIMKN) yupexaeHnammn, 1 Metoanveckmnx ykasaHui no ux npUMeHeHMIo»;

5) npukaz MuHuctepctBa ¢puHaHcoB Poccunckon depepaumm ot 1 pekabpa 2010 r. N 157H
«O06 yTBepxaeHun EguHOro nnaHa cyetoB OyxranTepcKoro yvyeta Afs OpraHoB rocygapCTBEHHOW BNacTum
(rocynapCTBEHHbIX ~ OpraHoB), OpraHOB  MECTHOro  CaMOyMpaBfieHWsi, OpraHoB  ynpaBneHus
rocy4apcTBeHHbIMM BHEOOAKETHbIMM (POHAAMW, rOCYyAAPCTBEHHbIX aKageMu Hayk, rocygapCTBEHHbIX
(MyHUUMNanbHbIX) yYpexgeHnin n MHCTPYKUUK MO ero NPUMEHEHNIO;

6) npukasz MwuHuctepctBa ¢mHaHcoB Poccuinckon depgepauumn ot 8 uioHsa 2018 r. N 132H
«O lMopsigke opMNPOBaHMS U MPUMEHEHNSA KOAOB O0IKETHOM Kraccudukauun Poccunckon degepauuu,
NX CTPYKTYpE M NPUHLUMNAX Ha3HaYeHNs»;



7) Mpukas MuHuctepcTBa mHaHcoB Poccunckon degepaumm ot 16 ceHTs16pa 2019 r. N 146H «O
BBeAeHUn pokymMeHTa MexayHapodHblX CTaHOapToB  (PUHAHCOBOW  OTYETHOCTU "PefakuMOHHble
ncnpaenexua B8 MCOO» B genicteue Ha Tepputopum Poccuiickon ®epepauum»

8) uHble npaBoBble aKkTbl, 3HAHWE KOTOPbLIX HEOoOXoOUMO ANns Hagnexawlero MWCNOoSIHEHUs
JOJDKHOCTHbIX 00513aHHOCTEN.

2.2.3. VIHble npodeccmoHarnbHble 3HaHWA FNaBHOro cneumanucTa OMMKHbI BKIoYaTh:

1) 3HaHMe nopsigka paboTbl CO CBEAEHUSIMU KOHMpeauuumanbHOro Xxapakrtepa, CBeOeHUsIMU,
COCTaBNAOLLNMM rOCY4apCTBEHHYIO TalHy, a Tak e ¢ MHdopMaunen orpaHMY4eHHOro OCTyna;

2) 3HaHue B chepe (P1HaAHCOBO-3KOHOMUYECKNX OUCLUMNIIVH;

3) 3HaHME NHCTPYKLMM O JOKYMEHTALMOHHOM 0becneyveHnm;

4) 3HaHWe MHCTPYKUMN MO BIOgKETHOMY YYeTy;

5) 3HaHWe WHCTPYKUMM O nopsigke COCTaBNeHWd W npefocTaBneHusd rogoBOW, KBapTanbHOW U
MECHAYHOM OTYETHOCTU 06 UcnonHeHnn BrooxeToB GromkeTHOM cuctembl Poccuiickon ®enepaumu;

6) 3HaHKne obLnx BonpocoB B obractn obecneveHnst MHPOPMaLNOHHON 6e30MacHOCTMW.

2.2.4. TpaxdaHCKUN cnyxalwuin, 3amellatrowmin OOSMKHOCTb [MNaBHOro cneuvanucTa, OOMKeH
obnagaTb cnegyrowmnMmn NpogeccnoHarnbHbIMU YMEHUSIMU:

1) ymeHune coctaBnatb (0hopMATE) NEPBUYHBIE YYETHBIE OKYMEHTbI, B TOM YMCIE SNEKTPOHHbIE
OOKYMEHThI;

2) yMeHMe oCyLLeCTBNATE KOMMITEKCHYIO NPOBEPKY NEPBUYHBIX YYETHBIX JOKYMEHTOB;

3) yMEHMe BECTM perncTpaumio 1 HakonfeHne gaHHbIX NocpenCcTBOM ABOWMHOWM 3anvcn, no NpocTomn
cUcTeme;

4) ymeHune NpuMeHsTb NpaBmia CTOMMOCTHOIO U3MepeHnst 06bEKTOB DyXranTepcKoro yyeTa;

5) ymeHune cocTtaBnsTb Oyxrantepckme 3anncu B COOTBETCTBMM C pabo4MM NaHOM CHETOB;

6) ymeHMe conoctaBnsaATb AaHHblE aHANUTMYECKOro ydeta ¢ obopoTaMn 1M ocTaTkamu Mo cyeTam
CUHTETMYECKOro y4eTa Ha NOCNeaHN KaneHgapHbI OeHb KaXX40ro Mecsua;

7) yMeHuWe rotoBuTb CrpaBkn, OTBETHLI HA 3anpockl, cogepxalwmue UHpopmalmo, opMmpyemyto B
cucteme OyxranTepcKoro y4eTa;

6) yMeHMne norib3oBaTbCsl KOMMbTEPHLIMU MporpamMMamMin s BedeHus GyxranTepckoro y4vera,
MHAOPMALMOHHBLIMU N CNPaBOYHO-NPaBOBLIMU CUCTEMAMU, OPIrTEXHUKON;

7) ymeHne obecneunBaTb COXPAHHOCTb JOKYMEHTOB [0 Nepeaayn ux B apxms.

2.2.5.paxgaHCKMA  Cryxalunin, 3amewarowmin  JOSMKHOCTb [MaBHOMO cneuuanucta  LOSKeH
obnagatb cnegyrwnMmn PyHKLMOHANbHbIMU 3HAHUSIMU:

1) 3HaHMe npakTuKM npuMeHeHus 3akoHopaTtenbcTBa Poccuitickon degepauumn no Bonpocam
ohopMNEHNsT NEPBUYHBIX YY4ETHbBIX AOKYMEHTOB,

2) 3HaHWe nopsaka COCTaBMEHWS CBOAHbIX YYETHbIX OOKYMEHTOB B LEMsX OCYLLeCTBIeHUs
KOHTpONA 1 ynopsagodeHns obpaboTkm AaHHbIX O hakTax XO3ANCTBEHHON KN3HU

3) 3HaHWe nopsaka U CPOKOB COCTAaBIIEHUS OTYETHOCTMU;

4) 3HaHMe nopsiaka OBWXXEHMS OCHOBHbIX CPEACTB, MaTepuarnbHbIX 3anacos;

5) 3HaHMe NpaBun pac4yeToB ¢ Aebutopamu 1 KpeguTopamu;

6) 3HaHWe nNpaBun pacyeToB C NOAOTYETHLIMU NULLAMM.

2.2.6. [paxgaHCKun cnyxalwui, 3amellarownini OOMMKHOCTb [aBHOro creumnanucrta, AOrmKeH
obnagaTb crnegyownmMm QyHKUMOHANBHBIMU YMEHUSIMUA:

1) ymeHuMe odopmMreHnss MNEPBUYHBLIX YYETHbIX [OOKYMEHTOB, COCTaBMEHUA pPerucTpoB
OyxranTepckoro y4yeta MO Yy4eTy XO3ANCTBEHHbIX OMepauuMn Mo pacdeTam C MNOCTaBLMKaMU U
noapsaYnkamn, ydeTy pacdeToB No [onroBbiM obs3aTenbcrBam, ydeTy pacyetoB ¢ gebutopamu no
[oxogam, B TOM YnCre B 351eKTPOHHOM BUAE;

2) ymMeHve cocTaBrieHnss BrogxeTHon (ByxranTepckon) OTYETHOCTU rOCyOapCTBEHHbIX Ka3eHHbIX
yyYpexxaeHun, MHOM OTYETHOCTU O Aoxodax, pacxoaax broaxeTa;

3) ymeHue paboTaTb B KOMMbIOTEPHbIX MporpaMmmax Ansi BedeHus OyxranTepckoro y4yeTa,
nporpaMmHbix  komnnekcax «biogpkeT-CMAPT», «CBoa-CMAPT», «AgmuHuctpatop-L», «CY®»,
«HAYMEH», cnpaBo4HO-NpaBoOBbIMW CUCTEMAMUN, OPIrTEXHUKON.

Pasgen |ll. JomkKHOCTHbIe 065A3aHHOCTU

3.1 MnaBHbI cneyuanucT 0ba3aH:

1) cobniogate KoHctuTyumio Poccunckon depepaummn, dpenepanbHble KOHCTUTYLMOHHBIE 3aKOHBbI,
denepanbHble 3aKOHbI, MHbIE HOPMaTUBHbLIE NpaBOBble akTbl Poccuiickon deagepaumm, yctas, 3akoHbl U
WHble HOpMaTMBHbIE NpaBoBble akTbl KypraHckon obnactu n obecneynBatb UX UCTMIONHEHME;

2) NCNOMHATL AOMKHOCTHbLIE 06593aHHOCTN B COOTBETCTBMM C AOMKHOCTHLIM pernameHToM;



3) WCNOMHATb MOpPYyYeHUs COOTBETCTBYIOLUMX PYKOBOAWUTENEW, [AaHHble B npegenax wux
MOTHOMOYMI, YCTAHOBMEHHbIX 3akoHoAaTeNnbCcTBOM Poccuiickon Pegepauum n KypraHckon obnactu;

4) cobnogatb Npy UCMOMHEHUN [OSMKHOCTHbIX 06A3aHHOCTEN MNpaBa W 3aKOHHbIE WHTEpPEChl
rpaxgaH u opraHusauumm;

5) cobntogaTtb cnyxebHbin pacnopsiaok MNpaesutensctea KypraHckon obnactu;

6) nopaepxuBaTb YPOBEHb KBanudukaumm, HeobXoaumbli Ons Hagnexawero MCnonHeHus
OOIMKHOCTHbIX 06513aHHOCTEWN;

7) He pasrnawaTb CBeAeHus, COCTaBnslWMe TrOCyJapCTBEHHYID U UMHYKO OXpaHAeMmylo
defepanbHbIM 3aKOHOM TalHy, a Takke CBedeHUs, CTaBlIne eMy U3BECTHbIMU B CBSA3U C UCMONTHEHUEM
OOIMKHOCTHBIX 0653aHHOCTEN, B TOM Y/CNe CBEAEeHUS, KacalolmMecss YaCTHON XXU3HU 1 300POBbSA rpaxaaH
UnNun 3aTparmearoLme nx 4ecTb U JOCTOUHCTBO;

8) Bepeyb rocygapcTtBeHHOE MMYLLECTBO, B TOM 4YMcne nNpeaocTaBfeHHoe eMy AN MCMOMHEeHUs
JOIMKHOCTHbIX 00s13aHHOCTEN;

9) npenctaBnaATb B YCTAHOBMEHHOM Mopsgke nNpedycMOTpeHHble deaepanbHbIM - 3aKOHOM
cBefeHus o cebe 1 YneHax cBoen cembi;

10) coobwaTtb O Bbixoge M3 rpaxaaHcTBa Poccuickon Pepepaumm unu o npuobpeteHun
rpaxgaHcTBa Apyroro rocygapctsa B AeHb Bbixoda U3 rpaxaaHctsa Poccuickon ®egepaunm unu B AeHb
npuobpeTenns rpaxxgaHcTea Apyroro rocyaapcTsa;

11) cobntogaTe OrpaHuYeHus, BbINOMHATL o0b0s3aTtenscTBa M TpeboBaHUA K  cnyxebHomy
noBefeHNto, He HapyLlaTb 3anpeTbl, KOTOpble YCTaHOBMEHbI (heaepanbHbIM 3aKOHOA4ATENbCTBOM,;

12) coobwaTtb NpeacTaBUTENIO HaAHMMATENsi O JIMYHOW 3aUHTEPECOBAHHOCTU MPU MUCMOSTHEHUN
OOJMKHOCTHbBIX 00653aHHOCTEN, KOTOpasi MOXET MPUBECTU K KOHMNUKTY MHTEPECOB, NMPUHUMATb Mepbl MO
npegoTBpaLLEHNIO TAKOrO KOHNUKTA;

13) yBegomnATb NpeacTtaBUTENss  HaHMMaTens, opraHbl  NPOKypaTypbl  uUnuM  Apyrue
rocygapcTBeHHble opraHbl 060 Bcex criydasax obpalleHms K Hemy Kaknx-nmbo nuuy, B Lensx CKIOHEeHUs ero
K COBEPLUEHMIO KOPPYMNLMOHHBIX NpaBOHaPYLLEHUIA.

3.2. [MaBHbIN cneuuanucT He BnpaBe UCMOMHATbL AaHHOEe eMy HenpaBoMepHoe nopy4veHue. lNpu
Nnofny4YeHMn OT COOTBETCTBYIOLLErO PYKOBOAMTENSA MNOPYYEHUS, SABNSAIOWErocs, N0 MHEHWIO [faBHOro
crneunanucta, HenpaBOMEpPHbIM, OH [OMMKEH MpeacTaBUTb B MUCbMEHHOW dopme 0O0oCcHOBaHMe
HenNpaBOMEPHOCTM [OaHHOrO MOPYYEeHUA C yKasaHMeM MOMOXEeHWN 3akoHodaTenbcTBa Poccumnckon
®epepauun un KypraHckon obrnactu, koTopble MOryT ObiTb HapylieHbl MNpU WUCMOMHEHUU [aHHOro
nopyYeHnd, 1 nonyyYnTb OT PYKOBOOUTENS NOOTBEPXKOEHME 3TOr0 MoOpyyvyeHust B NUCbMeHHon ¢hopme. B
cnyyae nMOATBEPXKAEHUS pyKoBOOMTENEM [AaHHOro MNOpyyYeHUs B MUCbMEHHOW (popMe rMaBHbIN
crneyunanuct o683aH 0TKasaTbCHA OT ero UCMOMHEHUS.

B cnyyae ucnonHeHus rmaBHbIM CneunanmncTtom HenpPaBOMEPHOro MOpPyYeHUs OH WU, AaBLUMA 3TO
nopyyeHne pyKoBOAUTENDb, HECYT OMCUUMNIUHAPHYIO, MPaXKAAHCKO-NPaBOBYD, agMWHUCTPATUBHYIO WK
YrOnOBHYH OTBETCTBEHHOCTb B COOTBETCTBMM C pefeparnbHbiMU 3aKOHaMM.

3.3. K 06s13aHHOCTSIM rnaBHOro cneumanncTa Takke OTHOCUTCS:

1) yyeT pacyeToB C NoCTaBLUMKaAMU U NogpsayYukammn, BegeHue xxypHana onepauunin Ne 4;

2) y4yeT pacyeToB MO AONrOoBbIM 06A3aTeNnbLCTBAM, BegeHUe xypHana onepauuin Ne 4.1;

3) yueT pacyeToB C gebutopamu No goxodam, BedeHue XypHana onepauun Ne 5, HauucneHue
noxonos B MK «AamuHucTpaTtop-A»;

4) y4eT NPUHATBIX BIOIKETHBLIX U AEHEXHbIX 0083aTeNbCTB;

5) ocywiecTBnNeHne UHAHCOBOIO KOHTpOns cyocuauni Ha dUHAHCUMPOBAHWE CcoLMalbHbIX
nporpaMMm U1 OBLLECTBEHHO 3HAYMMbIX MPOEKTOB, MeXbaKeTHbIX TpaHcdepToB, cybBeHUMN Ha
WCMOMHEHNE rOCYOAaPCTBEHHbIX MOMMHOMOYUI, BbINUCKA YBEAOMIIEHMIM MO pacyeTaMm mexay Gromketamu,
npegocTtaBneHne exeHenenbHON U eXeMeCa4yHONn OTYeTHOCTM B PuHaHcoBoe ynpasneHune KypraHckon
obnacTu;

6) cocTaBneHne O6rgKeTHOW (OyxranTepcKon) OTYETHOCTM, WMHOW OTYETHOCTM O pacxopax
OtooxeTa;

7) KypupoBaHWe (PUHAHCOBO-XO3AWCTBEHHOW [OEATENbHOCTU FOCYAAPCTBEHHbIX  Ka3eHHbIX
yypexaeHun, B TOM 4ucne: goBedeHue yBeaomrneHun o6 mameHeHun OroaXeTHbIX acCUrHOBaHUMN W
NMMUTOB  BHOOKETHbIX 0053aTenbCTB, KOHTPOSMb 3a COCTaBreHMEM OIOMKETHbIX CMET, BHECEHMEM
n3MeHeHnn B OKODKETHble CMETbl, NMPOBEpKa eXeMeCcsa4HOW, KBapTanbHOW, rogoBon Oyxrantepckoun
OTYETHOCTY;

8) opraHusauus ydeta JOBEPEHHOCTEN;

9) cobntogeHue rpadpnka 4OKyMmeHToob0opoTa B COOTBETCTBMM YY4ETHOM NOSNIUTUKON,

10) noaroToBKa MHOpMaLMM Mo 3anpocam, B pamKax CBOEN KOMNETEHLNY;

11) paspaboTka npoekToB npaBoBbix akToB [ybepHaTopa KypraHckon obnactu, NpaButenscrea
KypraHckon obnactu no BoMpocaM, OTHOCALMMCH K KOMMETEeHUUW oTaena ydeta M OTYETHOCTU



ynpasneHuns genamm Annapata ['y6epHatopa KypraHckon obnacty;
12) BbINOMHEHWE MOPYYEHWUA HavanbHMKa OTAEeNna y4vyeTa M OTYETHOCTU YynpaBneHus geramu
Annapata N'y6epHaTopa KypraHckon obnactu.

Pazpen IV. lNpaBa

4.1. MMaBHbIA cneumnannucT MMeeT NpaBo Ha:

1) obecneveHne Hagnexawmx OPraHM3auMOHHO - TEXHUYECKUX YCIOBMK, Heobxoaumblix AN
NCNONHEHNS OOIMKHOCTHbIX 0693aHHOCTEN;

2) O3HaKoOMNeHne C AOMKHOCTHbIM perfnameHTOM M UHbIMW AOKYMEHTaMu, onpeaensiiownmMmn ero
npaea 1 0683aHHOCTX NO 3aMeLLaeMon OOMMKHOCTU roCygapCTBEHHOW rpaxkaaHCcKom crnyobl KypraHckomn
obnacTtu, KpUTepMAMM OLEHKN 3PEEKTUBHOCTN NCNONHEHNSA AOMKHOCTHBLIX 00S3aHHOCTEN, NoKa3aTensaMm
pe3ynbTaTUBHOCTM NPOeCCUOHanbHOM CnyxebHon AeATeNbHOCTU N YCNOBUAMW OOMKHOCTHOrO pocTa;

3) oTablx, obecneynmBaemMblil YCTAHOBMEHWEM HOPMAaribHOW MNPOAOIMKUTENBHOCTM CryXebHoro
BPEMEHMW, NPEeAOCTaBlEHNEM BbIXOOHbIX AHENW U HepabouMx NpasgHUYHBIX OHEW, a TakKe eXeroaHbixX
onriaynBaemMbIX OCHOBHOIO U AOMOMHUTENbHbLIX OTMYCKOB;

4) onnaty TpyAa v Apyrve BbinnaTtbl B COOTBETCTBMU C dhefeparnbHbiM 3aKoHO4AaTENbCTBOM, UHBIMA
HOpPMaTMBHbIMK MpPaBoBbLIMM akTamu Poccuiickon degepaumm, KypraHckonm obnactm m co criykebHbim
KOHTpaKTOM;

5) nonyyeHne B YCTaHOBNEHHOM nopsAke WHgopMauum M maTepuanos, HeobxoouMMbiX Ans
NCNOMHEHNS OOMKHOCTHBIX 0693aHHOCTEN, a Takke Ha BHECEHMEe NpeasioKeHNn O COBEPLUEHCTBOBAHMM
aesatenbHocTu MNpaBuTtenbcTBa KypraHckon obnacty;

6) OocTyn B YyCTaHOBIMEHHOM MoOpsiAke K CBeAEHWSIM, COCTaBMSHOWUM roCydapCTBEHHYIO TauHy,
€Cnn UCMOSTHEHNE OOMKHOCTHBIX 06513aHHOCTEN CBA3aHO C UCMOMb30BaHNEM TaKUX CBEAEHWUN,;

7) DOCTyn B YCTaHOBMIEHHOM MOpsiAke B CBA3WM C MCMOSIHEHWEM [OIDKHOCTHbIX 06si3aHHOCTEN B
rocygapctBeHHble opraHbl KypraHckon o6nactv, opraHbl MECTHOrO CamoyrnpaBfieHUs MyHUUMNanbHbIX
obpasoBaHun KypraHckom obnactu, obLecTBeHHbIE 00beANHEHWS U MHbIE OpraHn3auuu;

8) o3HakoMneHue C O0T3blBaMn O €ro NpPodecCUoHanbLHOM CryXebHON OeATEeNbHOCTM U OpYrMMin
OOKYMEHTaMn 10 BHECEHUSI UX B €ro NIMYHOe Aeno, MmaTepmanamm fIMYHOro Aena, a Takke Ha npuobLieHune
K NMMYHOMY Aeny ero NMCbMeHHbIX OO bACHEHWUI 1 APYrMX AOKYMEHTOB 1 MaTepuMarnos;

9) 3awWmnTy CBEAEHMI O IMaBHOM CneunanucTe;

10) LOMKHOCTHOW POCT Ha KOHKYPCHOW OCHOBE;

11) pononHuTenbHoe npodeccnoHanbHoe obpasoBaHne B Mopsigke,  YCTAHOBMEHHOM
3aKOHOAATENbCTBOM;

12) uneHcTBO B NpOoeCccnoHanbHOM COHO3E;

13) paccmoTpeHue wuHaAMBMAOYanbHbIX CAYyXeOHbIX CMOPOB B COOTBETCTBMM C deaepanbHbiM
3aKOHOAATENbCTBOM;

14) npoBeaeHWe No ero 3asBneHnto cnyxebHom NPoBepKY;

15) 3awmTy CBOMX NPaB W 3aKOHHbLIX MHTEPECOB Ha rOCYyOapCTBEHHOW rpaKgaHCKoW cnyxbe
KypraHckon obnactu, Bkntodasa obxanoBaHue B Cy4 UX HapyLUEeHUS;

16) MeanumnHCKoe cTpaxoBaHe B COOTBETCTBUM C peaeparnbHbIM 3aKOHOAATENbCTBOM;

17) rocygapCTBEHHYIO 3aLLMTY CBOUX KU3HU U 300POBbS, KU3HU U 300POBbS YIIEHOB CBOEN CEMbMN,
a TaKke npuHagnexatiiero emy MMyLLecTBa;

18) rocynapctBeHHOEe NeHCMOHHOoe obecneyeHne B COOTBETCTBUN C heaeparibHbIM 3aKOHOM.

4.2. NaBHbIN cneunanucT UMeeT NpaBoO C npeaBapuTenbHbIM yBEOOMIIEHMEM MpencTaBuUTens
HaHUMaTEeNs BbINONHATL OnnaymMBaemMyo paboTy, ecnmn aTo He noBrieyeT 3a COBON KOH(PNNKT NHTEPECOB.

4.3. [naBHbIN cneumannucTt UMEET NpaBo Ha ocyLlecTBNeHne 06paboTkmM NepcoHanbHbIX AaHHbIX B
MpaBuTtenbcTBe KypraHckon obnacTu.

Pasgen V. OTBeTCTBEHHOCTb

5.1. maBHbIV crneumanuct HeceT OTBETCTBEHHOCTb, YCTaHOBINEHHYIO POCCUNCKUM
3aKoOHOAATENbCTBOM:

- 32 HEeuCrOoSIHeHNe WNN HeHaanexaiiee WUCMNONHEeHWe BO3MOXEHHbIX Ha Hero [AOIMKHOCTHbIX
obsizaHHOCTEN;

- 32 gencteua nnu 6esnenctene, BegyLume K HapyLleHUIo NpaB U 3aKOHHbIX UHTEPECOB rpaxaaH;

- 3a COXPaHHOCTb rOCYAApCTBEHHOW TaWHbl, @ Takke pasrnawleHne CBedeHWW, CTaBLUUX emy
N3BECTHLIMU B CBA3M C UCTMIONHEHNEM AOIMKHOCTHbIX 06513aHHOCTEN.

B cooTBeTCTBMM C OEWNCTBYIOLLMM 3aKOHOO4ATENbCTBOM MNaBHbIN CNEUManucT HeceT rpakgaHCKo-

NpaBoBYO, aAMUHUCTPATMUBHYIO N YTONOBHYK OTBETCTBEHHOCTb.



5.2. [MaBHbIN cNeunanucT HeCceT NepcoHanbHYD OTBETCTBEHHOCTb 3a cobntogeHue TpeboBaHui,
yCTaHOBIEHHbIX PeaepanbHbiM 3akoHOM «O MepcoHanbHbIX AaHHbIX» U NMPUHATBIMU B COOTBETCTBUM C
HMM HOPMAaTUBHbIX MPaBOBLIX aKTOB.

Pasgen VI. MNepeyeHb BONPOCOB, NO KOTOPbIM FMaBHbIA cneuuanucT
BMpaBe unu o6s3aH CaMOCTOATENIbHO NPUHMMATb yNpaBrieHYecKne U UHble peLleHus

B cooTBeTcTBUMM C 3amMelL,aeMon OOJSMKHOCTbIO U CO CBOEN KOMMETEHLUEW rnaBHbIM cneumanmuct
NPYHMMaeT peLlleHna Mo TeKylWwMM BOMpocamM BeAEHMSI MOPYYEHHOro yyacTka OwmkKeTHOro y4erta,
COCTaBNseT OTYETHOCTb, aHANMUTUYECKYI0 MHOPMALUIO, a TakKe OCYLLECTBIISET UHYIO OeATENbHOCTb B
npegenax cBoen KomneTeHuuu.

Pazpen VIl. NepeyeHb BONPOCOB, MO KOTOPbLIM rMaBHbIN cCneyunanucT BnpaBe n 06sA3aH
y4yacTBOoBaTb NpU NOAroTOBKE NPOEKTOB HOPMaTMUBHbLIX MPaBOBbLIX aKTOB U (UNN) NPOEKTOB
ynpaBfieH4eCKUX U UHbIX peLUeHun

[MaBHbI cneynanucT ydacTByeT B NOATOTOBKE NPOEKTOB HOPMATUBHbLIX MPaBOBbIX aKTOB:
- yka3sbl 'ybepHaTopa KypraHckonm obnactu;
- pacnopsikeHust 'ybepHaTopa KypraHckon obnacty;
- WHblE NPaBOBbIE N HOPMATUBHbIE MPABOBbLIE aKTbI.
[MaBHbIV cneynanucTt ydacTByeT B MOATOTOBKE MHbIX YPABIEHYECKUX PELLEHWIA.
MaBHbIM  cneunanucT OCYLeCTBASEeT MOArOTOBKY  3aKMYEHWW, WHOW WHopmaumm Mo
HanpaBfeHUID CBOEN OeATENbHOCTH.

Pasgen VIlIl. Cpoku n npoueaypbl NOAroTOBKU, PAaCCMOTPEHUSA, NOPAAOK COrnmacoBaHUsA U NPUHATUA
NPOEKTOB peLleHn No 3amMeLlaemMomn JOJMKHOCTU rocy4apCTBEHHON rpaXKaaHCKOM CNyXObl
KypraHckon obnactu

MoaroToBka NPOEKTOB AOKYMEHTOB OCYLLECTBMSETCA B COOTBETCTBMM C TpeboBaHMAMM:

- 3akoHa KypraHckon obnactm ot 08.10.2004 r. Ne 444 «O HOpMaTMBHbIX NPaBOBbLIX aKTax
KypraHckon obnactmy;

- Pernamerta [paButenbctBa KypraHckon obnactn, yTBEPXAEHHOrO NOCTaHOBNEHNEM
MpasutenbctBa KypraHckon obnacti ot 14.07.2009 r. Ne 395;

- MHcTpykuum no penonpouseoactey B [paButenbctBe KypraHckon obrnactn, yTBEpXXOAEeHHOM
Ykasom ['y6epHaTopa KypraHckon oonactu ot 05.03.2011r. Ne 72;

- MpaBvnamn [penonpou3BOACTBA B OpraHax wucnonHutenbHow Bnactu KypraHckonm obnactw,
yTBEepXAEeHHbIX noctaHoBneHneM lNpasutensctea KypraHckon obnactu ot 24.08.2009 r. Ne480.

Pasgen IX. MNopsaaok cnyke6HOro B3ammoaencTeus
rmaBHOro cneuuanucTa B CBAA3U C UCMOJNTHEHMEM AOIMKHOCTHbIX 06si3aHHOCTEN ¢
rocyaapcTBeHHbIMM rpaxaaHckumm cnyxawmumm KypraHckon obnactu B NpaButenbcrTee
KypraHckon obnactu, rocyaapCcTBeHHbIMU rpaxaaHcKkumm cnyxawmmm KypraHckom obnactu
APYrMX rocyfapcTBeHHbIX OPraHoB, rpaaaHaMu U opraHu3auusamMm

Mopsgok B3anmogencTens npu paspaboTke, cornacoBaHum, NogNMCaHnM NpaBoBbIX, HOPMATUBHbIX
NPaBOBbIX aKTOB U UHbIX AOKYMEHTOB ONpeaenseTcs:

- 3akoHoM KypraHckon obnactn ot 08.10.2004r. Ne 444 «O HopMaTMBHbIX MPaBOBbLIX aKkTax
KypraHckon obnactu;

- PernameHntom [paButenbctBa KypraHckon obnactn, yTBepX4eHHbIM MOCTaHOBMEHUEM
MpaeutenbctBa KypraHckon obnactun ot 14.07.2009r. Ne 395;

- MHctpykumen no pgenonpowussoactBy B [lpaButenbctBe KypraHckon obnacTtu, yTBepXOeHHOM
Yka3om N'y6epHatopa KypraHckon o6nactu ot 05.03.2011r. Ne 72;

- NMpaBvnamn genonpou3BOACTBa B OpraHax WcnonHuTenbHouW Bnactu KypraHckon obnactw,
yTBEpPXAEHHbIX nocTaHoBneHneM lNpasuTtenbctea KypraHckon obnactu ot 24.08.2009r. Ne 480.

Mpn ocywecTBNeHUM AOMKHOCTHbIX 06S3aHHOCTEN rMaBHbIN CNELManmCcT MOXeT OCyLeCTBNATb
B3aMMOAENCTBME C opraHamu rocygapcteeHHon Bnactn Poccuickon ®egepauunm n KypraHckon obnacty,
opraHusauusmMm u opraHaMmm MeCTHOro caMoyrnpaBreHus B nNpeaernax CBoen KoMneTeHuuu.
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Pazpgen X. I1epe'~|eHb rocyaapCcTBeHHbIX yCIyr, OKa3blBaeMbIX rpaxgaHam
n opraHunsauumsam B COoTBeTCTBUUN C aAMUHUCTPATUBHbLIM pernamMmeHTom

MaBHbIN cneunanucT He okasbiBaeT rOCY4apPCTBEHHbLIX YCNYT.

Pasgen Xl. Nokasatenu 3c¢pcheKTUBHOCTU U pe3yNnbTaTUBHOCTU NpochecCuoHanbLHON CryXeoHoun
AeATeNbHOCTU FMaBHOro cneyvanucra

Pesynbtatbl  npodeccuMoHanbHOM  CryXebHOW  AesATenbHOCTM  [MaBHOroO  cneuvanucrta
XapakTepusyoTCs cneayroLwmmmn nokasaTensiMmu:

1) oOTCcyTCTBME HapyleHMn npu OOPMIEHUN MNEPBUYHBLIX YYETHbIX [OOKYMEHTOB, pPerMctpoB
OGyxrantepckoro y4eta (CBOEBPEMEHHOCTb W MPaBUSIbHOCTb COCTABIIEHMS, MOMIHOTA OTpaXeHus hakToB
XO3ANCTBEHHON [OEATENbHOCTU: KONMMYECTBO npaBuriibHO (6e3 ownbok) 3anosfiHeHHbIX [AOKYMEHTOB,
PErmcTpoB COCTaBIEHHbIX C COBNIOAEHNEM CPOKOB);

2) OTCYTCTBME HapyLleHWA MNpu COCTaBEHUM U NpPeAcTaBneHun OrwmkeTHon (BGyxrantepckon),
OTYETHOCTU (KONMYECTBO OTHETOB, COAEpPXKaLLMX AOCTOBEPHYHO M NOSTHYO MHAOpMaLMIO, NpeaCcTaBnNeHHbIX
€ cobnogeHnemM CpoKoB);

3) OTCYTCTBME HapyLleHUN MpU COCTaBfEHUM WU MNpeacTaBneHMM MHOM OTYETHOCTM O pacxopdax,
poxopax OwompkeTa  (KONMMYECTBO OTYETOB, COAEPXKALUMX [AOCTOBEPHYH W MOMHYH MHGOPMaUUIo,
npeacTaBfeHHbIX C COONOAEHNEM CPOKOB);

4) KONMYEeCTBO COCTaBIIEHHLIX NPaBUITbHO (6e3 oWwnboK) 1 ¢ CoBNOAEHNEM CPOKOB YBELOMITEHUN
no pacyetam mexay brogxetamm (.0504817);

5) nonHoTa, NPaBUNBHOCTb U CBOEBPEMEHHOCTb OTPAXKEHWUS onepauuin No y4yeTy MexXOroaKeTHbIX
TpaHcoepToB, CyOBEHUMI, cybenann (KoNM4yecTBO AOKYMEHTOB COCTaBMEHHbIX NpaBuUibHO (6e3 ownbok)
n ¢ cobrogeHnem CpokoB);

6) KONMMYECTBO COCTaBIEHHbIX NpaBunbHO (6e3 owmnbok) n ¢ cobnogeHneM CPOKOB 3asiBOK B
®uHaHcoBoe ynpasneHue KypraHckon obnactu Ha noralleHue rocygapCTBEHHOro A0Nra;

7) KONM4YEeCTBO COCTABIIEHHbIX NpaBunbHO (6e3 ownbok), ¢ cobnogeHMeM CPOKOB M MOJTHOCTbIO
ONnJlaYeHHbIX CHETOB Ha BO3MELLEHNE PacXxofoB Ha coaepxkaHue NoMoLLHKKoB YneHa Coseta ®enepaumm
P® wn penytatoB NocyaapctBeHHon dymbl PeaepansHoro cobparms P;

8) oTcyTCcTBME HapylweHun npoueaypbl MPUHATUS OIOMDKETHbIX U AEHEeXHbIX 006s3aTenbCcTB
(kONIMYECTBO NPUHATBLIX OHOMKETHBIX U OEHEXHbIX 00s3aTenbCTB B MOMHOM obbeme C cobnogeHnem
CpOKOB);

9) oTcyTcTBME (PaKTOB MpPEBbLIWEHNS MNPUHATBIX OOOKETHbIX 0643aTenbCTB Hag NuMuTamu
OloKETHBIX 0083aTeNbCTB;

10) KONM4eCcTBO COCTaBMEHHbIX MpaBunbHO (6e3 ownbok) n ¢ cobnogeHnemM CPOKOB XKypHaroB
onepaunn Ne 4 «Y4yeT pacyeToB C nocTtasBWmkamu u nogpsgymkammny, Ne 4.1, «Y4yeT pacyeToB no
AonroBbiM ob6si3aTenscTBam», Ne 5 «YyeT pacueToB ¢ gebutopamm no goxogamy;

11) KONMMYEeCTBO MPUHATBIX K YTBEPXOEHUIO OHOMKETHbIX CMET Ka3eHHbIX YYpexaeHun,
nogsenoMcTBeHHbIX MNMpasuTtenbcTBy KypraHckon obnactu;

12) konunyecTBO paspaboTaHHbIX, COrnacoBaHHbIX HOPMaTUBHO-NPAaBOBbIX akToB [yGepHaTopa
KypraHckon obnactu, MNpasutensctea KypraHckon obnacti no HanpaBneHuio 4eaTenbHOCTM OTAeNa;

13) KonM4ecTBO CBOEBPEMEHHO MOArOTOBMNEHHBLIX OTBETOB Ha 3anpockl (C y4eToM gopaboTaHHbIX,
6e3 y4yeTa He NpUHATLIX (BO3BPALLEHHbIX) MO NPUYUHE HanMumns owmnbok);

14) pesynbTaTbl BHYTPEHHEro (OMUHAHCOBOIO KOHTPOMS W BHYTPEHHEro (UMHaHCOBOro ayauta
NCNoNHeHns 0653aHHOCTEN rMaBHbIM CreunanncTom.



