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OOMKHOCTHOW PEMMAMEHT
rocynapcTBeHHOro rpaxpaHckoro cnyxauwero KypraHckon obnactu, 3amellaroLero
AOMKHOCTb rocyapCTBEHHOWN rpaXaaHckon cnyx6bl KypraHckon obnactu —
3amecTuUTens HavyanbHUKa ynpaBrieHUA rocyaapcTBeHHOM cnyX0bl u kKagpoB Annaparta
lN'y6epHaTopa KypraHckon obnactu - Ha4anbHUKa oTAena rocyaapCTBeHHOW CyXObl

Pasnen |. O6wune nonoxeHus

1.1. B PeecTpe OOMKHOCTEN rocyaapCTBEHHOM rpaxgaHckon cnyxbbl KypraHckon
obnactu AOOMKHOCTb 3aMecTUTeNnsa HavanbHuKa YNpaBfeHUs rocygapCTBEHHOW CryXbbl n
kagpoB Annapata [ybepHatopa KypraHckon obnactm - HayanbHWKa oTaena
rocyqapCTBEHHOW cCnyObl (ganee - HavanbHWK OTAena) OTHOCUTCA K - KaTeropum
«pyKOBOOAMTENWUY, K FPynne BbICLUMX LOMMKHOCTEN roCyqapCTBEHHOW rpaXkaaHCKOW ChyObl
KypraHckon obnactu.

1.2. O6nactb npodeccrmoHanbHON CcryXebHOM [OeATenbHOCTU roCcyaapCTBEHHOIO
rpaXgaHckoro  cnyxawero (ganee -  rpaxgaHCKU  criyxkalimin):  perynuposaHue
rocyaapCTBEHHOWN rpaXXadaHCKON 1 MyHULMNAnbHOW CryX0bl.

1.3. Bug npodeccmoHanbHom crnyXebHON OesaATenbHOCTU FPaKAaHCKOro Cryallero:
perynupoBaHue B chepe NpoxXoXaeHnsa rocyaapCTBEHHOMN rpaXKaaHCKOM Cnyxobi.

1.4. HavanbHuK oTaena HenocpeacTBEHHO MOOYUHSETCA HadanbHUKY YnpaBrneHus
rocygapcTBeHHoM cnyxbbl 1 kagpoB Annapata ['y6epHaTopa KypraHckon obnacTu.

1.5. HayanbHuK oTaena HasHayaeTcsa Ha OOMKHOCTb M ocBODOOXAAaeTcsa OT OOSMKHOCTU
npukasom 3amectutenss [ybepHatopa KypraHckon obnactm - pykoBoautenst Annaparta
'ybepHatopa KypraHckon obnactu B yCTaHOBNEHHOM MOPSiAKE.

1.6. B HenocpeACTBEHHOM NOAYMHEHUN HaYyarbHUKa OoTAena HaxogaTcs crneumnanucTbl
oTAena rocygapCTBEHHOM CryXObl YyrnpasneHus rocygapCTBeHHOW cnyxObl M Kagpos
Annapata Ny6epHaTopa KypraHckorn obnacti B COOTBETCTBUN CO CTPYKTYPOM U LUTaTaMu.

1.7. lNopagok 3amelleHns HavanbHUKa otgena:

BO BpeEMSA ero OTCYTCTBUSA: KOHCYMbTAHT OTAena rocyaapCTBEHHOM  CryXObl
ynpaBneHnsa rocyaapCTBEHHOM cnyx0bl n kagpoB Annaparta [ybepHatopa KypraHckom
obnactw.

HayanbHUK OTAerna 3aMellaeT HadvarbHuKa YrnpasrieHUs rocyaapCTBEHHOM CNyX6bl n
kagpoB Annapara 'ybepHaTtopa KypraHckon obnactw.

1.8. HopmatuHowm 6a3on crnyxebHon AesaTenbHOCTM HayanbHUKa otaena aBnsawTcs:

KoHctutyums Poccuiickon depepauuu;

depnepanbHbi 3akoH oT 27 mas 2003 roga Ne 58-93 «O cucteme rocygapCTBEHHON
cnyx6bl Poccuiickon degepaunmy»;



®epepanbHbin 3akoH oT 27 wmona 2004 roga Ne 79-03 «O rocyaapCTBEHHOM
rpaxkgaHckon cnyxbe Poccunckon ®egepaummy;

apyrve degeparnbHble 3aKOHbl, B TOM 4Yucne deaeparnbHble 3aKOoHbl, perynupyroLlmne
OCOBEHHOCTN  MNPOXOXOEHUS  FOCYQapCTBEHHOW  rpaxkgaHCKoM  cnyxbbl  Poccuickomn
denepauny;

ykasbl [lpesngeHTa Poccunckon dPenepaumn; noctaHosneHna [lpaButenbcrsa
Poccuiickon depepaumu; HOpMaTMBHbIE MNpaBoBble akTbl  doefeparnbHbiX  OpraHos
NUCMNONHUTENBHON BNAcTW, Perynmpyrolime npOoXoXKAeHNe rocyqapCTBEHHOW rpaXKaaHCKon
cnyx6bl Poccuinckon denepaumm;

YctaB KypraHckon obnactM v MHble HOpMaTMBHbIE MpaBoBble akTbl KypraHckon
obnacTu, perynupyroLine npoxoxaeHme rocyaapCTBEHHON rpaXKgaHcKon cnyobl KypraHckom
obnactu;

WNHble HOPMAaTMBHbIE NPaBOBbIE aKTbl OCYAAPCTBEHHbLIX OPraHoOB.

1.9. Hanuumne pgonycka K CBeEeHWAM, COCTaBMSOWUM rocygapCTBEHHYIO TaWHy Mo
TpeTben hopme.

Pasgen Il. KeanundukaunoHHble TpeboBaHus

2. [Ina 3amewieHns OOMKHOCTU HavanbHWKa OTAena ycTaHaBnvBalOTCs criegylolme
KBanundukaumoHHble TpeboBaHus.

2.1. ba3oBble KBanudpukaumoHHble TpedboBaHUA

2.1.1. TpaxgaHCKMin crnyxalmn, 3amellarolmin  OOMMKHOCTb HavarbHMKa oTgena
AOIMKEH UMETb BbicLLee 0bpa3oBaHMe He HWKe YPOBHS cneunanuteTa, MarmctpaTypbl.

2.1.2. Ona 3amMelleHns OO0SMKHOCTM HavanbHUKa OTAena CTaX rocyaapCTBEHHOW
rpakgaHckon cnyxbbl cocTaBnsieT: He MeHee [BYyX feT unm craxa paboTbl Mo
crneumnanbHOCTU, HanpaBneHNO NOArOTOBKM.

2.1.3. [paxpgaHCKun cnyxawimn, 3amMeLllarolinin  OOMMKHOCTb HadanbHuKa oTtaena
AormkeH obnagatb crneayrowmMmn 6a3oBbIMU 3HAHUAMU N YMEHNSAMMU:

1) 3HaHWeM rocygapcTBeHHOro a3blka Poccuickon ®epepaunm (pycckoro sa3bika);

2) 3HAHUSAMW OCHOB:

- KoHcTtutyummn Poccuinckon ®eagepauuu;

- ®egepanbHoro 3akoHa oT 27 wmasa 2003 roga Ne 58-03 «O cucreme
rocygapcTBeHHon cnyxbbl Poccuinckon denepaummy»;

- Q®epepanbHoro 3akoHa ot 27 uionsa 2004 roga Ne 79-03 «O rocygapCTBEHHOWM
rpaxkgaHckon cnyxbe Poccunckon degepaummy;

- ®depepanbHoro 3akoHa ot 25 gekabps 2008 roga Ne 273-03 «O npotmBogencTeum
Koppynuumy»;

3) 3HaHUAMM U yMeHuaMM B obnactu  MHAOPMALNOHHO-KOMMYHMKALMOHHbIX
TEXHOSIOTUMN.

2.1.4. YMeHna rpaxgaHCKoro criyallero, 3amMeljarollero OOMMKHOCTb HadaribHUKa
oTAena BKIIYalT cnegyowme yMeHus.

O6wme ymeHus:

- YMEHME MbICIIUTb CUCTEMHO;

- YMEHME NfiaHMpOBaTb N pauMoHanbHO NCNOMb30BaTh paboyee BpeMS;

- YMeHWe JoCTUratb pesynbsraTa;

- KOMMYHUKaTUBHbIE YMEHUS;

- YMeHue paboTaTb B CTPECCOBbIX YCNOBUSX;

- YMEHME COBEpPLLUEHCTBOBATL CBOW NPOGECCUOHANbHbBIN YPOBEHD.

YnpaBrneH4YecKkue yMmeHus:

- YMEHNE PYKOBOAUTb MOAYMHEHHBLIMWU, 3PPEKTUBHO MMaHupoBatb paboty u
KOHTPONMPOBaTb €€ BbIMOSIHEHWE;

- onepaTMBHO NPUHUMATb U peann3oBbIBaTb yNpaBneHYeCKNe peLleHus;



- BECTU [€enoBble MeperoBopbl C MNpeacTaBUTENSAMU rOCYOAPCTBEHHbIX OpPraHoB,
OpraHoB MEeCTHOro camoynpaBneHusi, OpraHn3aumni;

- cobniogaTtb 3TMKY AenoBoro obLeHus.

2.2. NpodeccmoHanbHO-(hbYHKLUOHANbHbIe KBanugpukaunoHHble TpeboBaHuA

2.2.1. [paxgaHCKMi chyxawmn, 3amMellalrolmnn OOSMKHOCTb HavanbHuKa oTaena,
AOMKEH WMETb Bbicllee oOpas3oBaHME MO HanpaBfeHUKO MNOAroTOBKM (CneumnanbHOCTH)
npodeccuoHanbHoro obpasoBaHus  «HOpucnpyaeHumst» MM MHOMY  HanpaBiEHUHo
noaroToBKM (CneuuanbHOCTWU), ANA  KOTOPOro 3akoHogaTenbCcTBOM 06 obGpasoBaHum
Poccunckon degepauunm ycTaHOBNEHO COOTBETCTBME OAHHOMY HanpaBfeHWt0 MOArOTOBKM
(cneumanbHOCTK), yKasaHHOMY B npeabiaylmx nepedyHsax npodeccun, cneunanbHOCTEN U
HanpaBneHnn NOAroTOBKM.

2.2.2. [paxpaHckum cnyxawmn, 3amMellarowmn OO0MKHOCTb HadvanbHuKa oTtgena,
AomkeH  obnagatb  crneaylowumMuM  NPogEecCMOHanbHbIMM - 3HaHUSMKM B cdepe
3akoHogaTernbcTBa Poccuickon degepaumm:

1) ®enepanbHbI 3aKoH OT 6 OkTsA6ps 1999 roga Ne184-d3 «O6 obuwmx npuHuMnax
opraHuMsaumm  3akoHopaTenbHbIX  (NPeacTaBUTENbHbIX) W UCMOMHUTENbHLIX  OpraHoB
rocyqapCTBeHHOW Bnactu cybbektoB Poccunckon ®Pegepaummy (B 4acTu  CTPYKTYpbl
3aKoHoAaTenbHblX (NpeacTaBUTENbHBIX) U UCMOMHUTENbHBIX OpPraHoB rocyaapCTBEHHOM
BnacTtu cybbekToB Poccuinckon ®egepauunn);

2) ®enepanbHbin 3akoH oT 27 mada 2003 roga Ne 58-d3 «O cucteme rocygapCTBeHHON
cnyx6bl Poccuinckon degepaummy»;

3) ®epnepanbHbin 3akoH oT 27 wiona 2004 roga Ne 79-&3 «O rocygapcTBeHHOM
rpaxkgaHckon cnyxbe Poccunckon degepaummy;

4) depepanbHbit 3akoH oT 15 aekabpst 2001 roga Ne 166-d3 «O rocynapCTBEHHOM
neHcnoHHomMm obecneveHnn B Poccurickon degepauunmy»;

5) Ykas [lpesngeHta Poccurickon degepaumm ot 9 mapta 2004 roga Ne 314 «O
CUCTEME M CTPYKTYpe deaepanbHbiX OpraHoB MCMOMHUTENBHOW BNacTuy;

6) Ykas lNpesmaeHta Poccuickon ®epepauum ot 31 aekabps 2005 roga Ne 1574 «O
PeecTpe gomxkHocTen hegepanbHON rocyaapCTBEHHON rpaXXaaHCKOM CIy>KObl»;

7) Ykas [pe3ngeHta Poccuiickon depepaumm ot 7 masa 2012 roga Ne 601 «O6
OCHOBHbIX HamnpaBfeHUsIX COBEPLUEHCTBOBAHNSA CUCTEMbI FOCY4aPCTBEHHOIO YpaBneHUs»;

8) Ykas lNpesngeHta Poccunckon depepaumm ot 24 moHa 2019 roga Ne 288 «O6
OCHOBHbIX HanpaBneHUAX pPasBUTUSA FOCYO4ApPCTBEHHOW rpaxaaHcKom cnyxoObl Poccuiickomn
depnepaunn Ha 2019 - 2021 rogbl»;

9) pacnopsikeHue lMNMpasutensctea Poccuinckon Peagepauum ot 12 ceHTabpsa 2016 roga
Ne 1919-p «O6 yTBepXaeHUM nnaHa MeponpuaATUA («AOPOXHOM KapTbl») MO peanu3auuun
OCHOBHbIX HanpaBneHUn pasBUTUSA TOCYOApPCTBEHHOW rpaxaaHckowm cnyxbbl Poccuiickon
depnepaunn Ha 2016 - 2018 rogbl»;

10) YctaB KypraHckon obnactu;

11) 3akoH KypraHckon obnactu ot 4 mapta 2005 roga Ne 28 «O rocymapCTBEHHON
rpaxkgaHckon cnyxbe KypraHckon obnactuny;

12) 3akoH KypraHckon obnactu ot 8 oktsabpa 2004 roga Ne 444 «O HopMaTUBHbIX
npaBoBbIX akTax KypraHckon obnactmy;

13) 3akoH KypraHckon obnactu ot 31 oktabpst 2001 roga Ne 97 «O gonnate K neHcun
niuam, 3aMeLLaBLUMM roCy4apCTBEHHbIE OOMKHOCTM rocyaapCTBEHHON cnyxbbl KypraHckomn
obnacTtu n OOMKHOCTM rocyaapCTBEHHOW rpaykaaHckon cnyxbbl KypraHckon obnactuny;

14) noctaHoBneHue ybepHaTopa KypraHckon obnactmn ot 24 mas 2019 roga Ne 31
«O6 yTBepxaoeHun PeecTpa [OMKHOCTEM [OCYQAPCTBEHHOW PaXKOAHCKOM  CryObl
KypraHckon obnactmy;

15) noctaHoBneHue N'ybepHatopa KypraHckon obnactu ot 31 uiona 2019 roga Ne 56
«O6 yTtBepxaeHun MNMonoxeHnst 06 Annapate N'ydbepHatopa KypraHckon obnactumy;



16) yka3 l'ybepHaTtopa KypraHckon obrnactu ot 5 mapta 2011 roga Ne 72 «O6
yTBepxaeHum NHCTpykumm no genonpounssoactsy B [paButenbctee KypraHckom obnactmy;

17) noctaHoBneHune [llpaButenbctBa KypraHckon obnactu ot 14 wona 2009 roga
Ne 395 «O06 ytBepxaeHun PernameHTa lNpasutenbctea KypraHckon obnactmy.

2.2.3. NHble npodreccroHarnbHble 3HaHWUS HavanbHUKa OTAerna A0SMKHbI BKIOYaTh:

1) 3HaHMe  OCHOBHbIX  HanpaBfeHWn  COBEPLUEHCTBOBAHMS  roCygapCTBEHHOro
yrnpaBneHns;

2) 3HaHWe NOHATUS U NPU3HAKOB rocy4apCTBa;

3) 3HaHMe NOHATUS, LIeNKn, SNEMEHTOB rocy4apCTBEHHOO ynpaBneHus;

4) 3HaHMe onbiTa pPedopMUPOBAHNA rOCydAapCTBEHHOM cnyObl B Poccunckon
degepauny;

5) 3HaHMe HOpPMAaTMBHbLIX MNPAaBOBbLIX aKTOB, pPernameHTUPYLWNX OeATeNbHOCTb
MpaBuTtenbcTBa KypraHckon obnacTy;

6) 3HaHMEe NepedoBOro OTEYEeCTBEHHOrO WU 3apybexHoro onbita B obnactu
rocy4apCTBEHHOIO ynpaereHus;

7) 3HaHuMe nopsgka paboTbl CO CBeOEeHUAMM KOHMOEHUManbHOro Xxapakrepa,
CBEOEHNAMW, COCTaBMSOWMMA FOCYQAPCTBEHHYIO TarHy, a Takke C MWHdopMaLmen
OrpaHU4YeHHOro JOCTynNa;

8) 3HaHue cnyxebHoro pacnopsigka lNpasutenbcTBa KypraHckon obnacTu;

9) 3HaHMe NPaBOBbIX aKTOB, PerfnaMeHTUPYIOLLNX 3aKOHOMPOEKTHYO AEATENbHOCTb;

10) 3HaHKMe npaBun PULNYECKON TEXHUKN;

11) 3HaHMe  BO3MOXHOCTEM U OCODOEHHOCTEM  MPUMEHEHUS]  COBPEMEHHbIX
NHPOPMALIMOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMA B FOCYAAPCTBEHHbLIX OpraHax, BKI4as
NCNONb30BaHNE MEXBEAOMCTBEHHOIO JOKYMEHTOO0O0POTa;

12) 3HaHMe oOwmx BonpocoB B obnactm obecneyeHnss MHGOPMALMOHHOM
©e3onacHocCTu;

13) 3HaHue TpeboBaHui N0 OxpaHe Tpyaa;

14) 3HaHMEe TeXHUKM 6e30MacHOCTM N NPOTMBOMNOXAPHOW 3aLLNTbI;

15) 3HaHMe annapaTHOro U NpPorpaMmMHoro obecneyeHus.

2.2.4. [paxgaHCKMA - criyxawuin, 3amellarowmin  OOMKHOCTb  HayalnbHWKa oTgena,
AormkeH obnagatb cneayowmmm NpogeccmoHanbHbIMN YMEHUSMM:

1) cocTaBneHne  OOKYMEHTOB  aHanuUTUYecKoro,  OenoBoro W CnpaBOYHO-
NHOPMALIMOHHOIO XxapakTepa;

2) NPUHATUE YNpaBlEHYECKNX PELLEHNIN U NMPOrHO3MPOBaAHME UX NOCNEACTBUMN;

3) aHanus 3akoHoaaTtenbcTBa Poccurckon ®enepaunu;

4) paboTa ¢ BHYyTPEHHUMW N NePUGEPUAHBIMU YCTPONCTBAMN KOMMbIOTEPA;

5) pabota ¢ MHHPOPMaALMOHHO-TENEKOMMYHMKALMOHHBIMW CETAMWN, B TOM YMCIE CETbHO
«MHTEepHETY;

6) paboTa B onepauMoHHOM cucTeme;

7) ynpaBneHne aneKkTPOHHOW NoYTON;

8) paboTa B TEKCTOBOM pedaKTope;

9) paboTa ¢ 3anekTpOHHbIMK Tabnuuamu.

2.2.5. [paxgaHCKUN  criykauwmMi, 3amMellalrolmnin  OOSMKHOCTb  HavanbHuKa oThena,
AormkeH obnagatb cnegyowmMMmn yHKLUNOHANbHbIMU 3HAHUAMUN:

1) NOHATME HOPMbI NpaBa, HOPMATUBHOINO MPABOBOrO akTa, MPaBOOTHOLUEHUA N WX
NpU3HaKu;

2) NOHATME NpoeKTa HOPMAaTMBHOIO MNPAaBOBOrO akTa, WMHCTPYMEHTbl U 3Tanbl €ero
pa3paboTku;

3) NnoHATME odmuManbHOro OT3blBa HA MPOEKTbl HOPMATUBHBLIX MNPAaBOBbIX AKTOB:
aTanbl, KNoYeBble NPUHUUMBI U TEXHOSOrMK paspaboTku;

4) NnoHsTMeE, Npoueaypa paccMOTpPeHUst oBpaLleHnn rpaxaaH.



2.2.6. [paxxgaHCKUN  cnyxawun, 3amellarowmm  OO0SMKHOCTb  HavanbHWKa oTtaena
AormkeH obnagatb crneayrwuMmn yHKLMOHaNbHbIMN YMEHNAMMU:

1) paspaboTka, pacCMOTPEHNE M cornacoBaHMe MPOEKTOB HOPMAaTUBHBIX MPaBOBbIX
aKTOB 1 OPYrnX OOKYMEHTOB;

2) noaroToBka ouumanbHbIX OT3bIBOB HA NPOEKTbI HOPMATUBHbLIX MPABOBLIX aKTOB;

3) NoAroToBKa METOAMYECKNX PEKOMEHOALMIA, Pa3bSACHEHUN;

4) nogrotoBKka aHanNUTUYECKUX, NHAPOPMALMOHHBLIX U APYrMX MaTtepuanos;

5) opraHunsauus n npoBegeHNe MOHUTOPUHIa NPUMEHEHNS 3aKOHOAATENbCTBA.

Paspgen Ill. JomkHOCTHbIE 06A3aHHOCTH

3.1. HayanbHuK oTaena obs3aH:

1) cobntogatb KoHcTutyumio Poccuiickon denepauum, deaeparnbHble
KOHCTUTYLMOHHbIE 3aKOHbl, doefeparnbHble 3aKOHbl, MHblE HOPMAaTMBHbIE MPABOBbLIE AKThbI
Poccunckon ®egepauun, yctas, 3aKOHbl U MHble HOPMaTUBHbIE NPaBOBble akTbl KypraHckomn
obnacTtu n obecneunBaTtb UX UCMONMHEHNE;

2) UICNONHATL  JOIMKHOCTHbIE 0083aHHOCTM B COOTBETCTBMM C  OOSMKHOCTHbIM
pernameHTomMm;

3) NCNONHATL NOPYYEHMS1 COOTBETCTBYHOLLMX PYKOBOAUTENEN, AaHHbIE B Npedenax ux
NMOSTHOMOYMKM, YCTaAHOBIEHHbIX 3akoHodaTenbcTBoM Poccurckon Pepepaumm n KypraHckon
obnacTty;

4) cobntogatb NMpyM MCMNOMHEHUM OOMKHOCTHbIX 06s3aHHOCTEN npaBa WM 3aKOHHbIE
WMHTEepEeCHl rpaXkaaH 1 opraHn3auni;

5) cobnogatb cnyxebHbin pacnopsiaok MNMpasutenscTBa KypraHckon obnacTu;

6) nogoepXkuBatb YpOBEHb KBanuukauuu, HeobxoaumblM AONA  Hagnexailero
NCMONMHEHNA OOMKHOCTHbIX 06513aHHOCTEN;

7) He pasrnawaTtb CBeAeHUsl, COCTaBNALME rOCYOapCTBEHHYHO U UHYHO OXpPaHSEeMYHO
denepanbHbIM 3aKOHOM TaWHy, a Takke CBEOAEHWs, CTaBLUME €My U3BECTHbIMM B CBSA3U C
NCNONHEHNEM AOMKHOCTHbIX 06A3aHHOCTEN, B TOM YMUCIe CBEAEHMS, Kacalolwmecss YacTHOM
XU3HWU 1 300POBbA rpaXkaaH Unu 3atparvearoLme Mx YeCTb U JOCTOUHCTBO;

8) Gepeyb rocygapCTBEHHOE MMYLLIECTBO, B TOM 4McCne npegocTaBrieHHOe emy Ans
NCMONMHEHNA OOMKHOCTHbIX 06513aHHOCTEN;

9) NnpeactaenAaTb B YCTAaHOBMEHHOM Mopsigke npegycMoTpeHHble deneparnbHbIM
3aKOHOM cBefeHus 0 cebe 1 YneHax CBoen CeEMbY;

10) coobwiate O BbIxoge M3 rpaxgaHctBa Poccunckon dPepgepauumn wmnu o
npuobpeTeHnn rpaxgaHcTBa [LpYyroro rocygapctBa B [eHb BbIXoga M3 rpaxgaHcTBa
Poccunckon ®egepauumn nnu B 4eHb NpMobpeTeHns rpaxkgaHcTBa ApYroro rocyaapcTBa;

11) cobniogate  OrpaHMyeHusi, BbINOMHATL obsA3atenbctBa W TpeboBaHua K
cny>xebHOMy MNOBeAEHMI0, HEe HapylwaTb 3anpeTbl, KOTOpble YCTaHOBMEHbl denepanbHbIM
3aKoHO4aTENbLCTBOM;

12) coobwaTb npeacTaBuTEN0 HaHUMATENs O JIMYHOW 3aMHTEPEeCOBAHHOCTM Mpwu
WCMONMHEHNN OOIMKHOCTHbIX 00A3aHHOCTEN, KOTOpas MOXET TMpPUBECTU K  KOHQIIMKTY
WMHTEPECOB, NPMHUMAaTb Mepbl MO NPeaOTBPALLEHNIO TAKOro KOHMIMKTA;

13) yBegomnsaTb NpeAcTaBUTENS HaHMMAaTEnsl, opraHbl MNPOKypaTypbl Wnu apyruve
rocygapcTBeHHbIe OpraHbl 060 BCeX cryvasix obpalleHnss K Hemy Kakmx-nnbo nuy B Lensx
CKINOHEHUS ero K COBEPLUEHNIO KOPPYMLUMOHHbBIX NPaBOHaPYLUEHWI;

14) B uenax opraHMsauun aHTUKOPPYNUMOHHOW paboThl B OTAene rocygapCTBEHHOM
cnyxbbl ynpaBneHus rocygapcTBeHHom cnyx6bl KM kagpoB Annaparta [ybepHatopa
KypraHckon obnactu:

- OKasblBaTb FOCYQapCTBEHHBIM TPaXKAAHCKMM CRyXalwuMm oTaena rocygapCTBEHHOM
cnyx0Obl ynpaBneHus rocyaapCTBEHHOM cnyx06bl 1 kagpos [lpaButenbctBa KypraHckomn
0bnacTn KOHCYNbTaTMBHYKO NMOMOLLb MO BOMpPOCaM, CBA3aHHbIM C NPUMEHEHNEM Ha NPAKTUKE



TpeboBaHu K cnyxebHoOMy noBedeHMto U OBLWKMX MPUHUKUMNOB Cry)XeBHOro noBeaeHus
rocyapCTBEHHbIX rpaXgaHCKUX crnyxawmx, yTBepXaeHHblx Ykasom NpesngeHta Poccuimnckon
depepauumn ot 12 aerycta 2002 roga Ne 885 «O6 yTBepxaeHuUM oOOLWMX NPUHLMMNOB
cny>xebHOro NoBeAeHNA roCyAapCTBEHHbIX CYXKaLLMX»;

- obecneunTb NpeacTaBneHne rocyaapCTBEHHbIMU MPaXKa4aHCKUMK CryXalummm otaena
rocygapcTBeHHOW CnyxObl ynpaBreHus rocyaapcTBeHHOM crnyx6bl M kagpoB Annapara
'ybepHaTtopa KypraHckon obnactm B YCTAHOBMEHHbIN LEWCTBYIOLWMUM 3aKOHOOATENbCTBOM
CPOK CBeAieHMI O Aoxodax, 0 pacxogax, 06 umyulectse n obasarenbcTBax MMYLLECTBEHHOIO
Xapakrepa;

- He3aMeanuTenbHO WHAOPMUPOBATL MNPEACTaBUTENSA HaHWMATENst O CTaBLWKUX eMmy
N3BECTHbIMU (pakTax HecobnaeHNs1 roCyaapCTBEHHBIMU rPaXXaAaHCKUMK CRyXallMMun otaena
rocygapcTBeHHOW CnyxObl ynpaBreHus rocyaapCTBEeHHOW crnyxbbl M kKagpoB Annapata
'ybepHaTtopa KypraHckon obnactu orpaHudeHun, TpeboBaHM K NpefoTBPaLLEHUd UK
yperynmpoBaHUn KOHMNKTa WHTEPEeCOB, HEBBLINOMHEHUS obA3aHHOCTEM U TpeboBaHWU K
cnyxebHoOMy NoBeAeHUI0, YCTAaHOBMNEHHbIX AENCTBYIOLLMM 3aKOHOOATENbCTBOM;

- obecneynTb O3HaAKOMIIEHME TOCYOAPCTBEHHbIX TPaXOaHCKUX Chnyxawux oTaena
rocyqapCTBeHHOW crnyObl ynpaBneHus rocyaapcTBeHHoOM cnyxbbl M kagpoB Annapata
'y6epHaTopa KypraHckon obnacti ¢ 3aKkoHO4aTeNbCTBOM O NMPOTMBOAENCTBUN KOPPYNLMN.

3.2. HayanbHUK oTgena He BhApaBe WCMOMHATb [AaHHOe €My HenpaBoMepHoe
nopy4yeHue.

Mpy nony4yeHnn OT COOTBETCTBYHOLLEIO PYKOBOOUTENS MOPYYEHUS, SBMSOWErocs, no
MHEHUIO HavyanbHUKa OTAerna, HenpaBOMEPHbIM, HaYanbHUK OTAena OOSMKEH NpeacTtaBuTb B
nMcbMeHHon ¢opme 06oCHOBaHME HenpaBOMEPHOCTM LaHHOMO MNOPYYeHUs C yKasaHUeEM
nonoxeHun 3akoHopartenoctBa Poccuinckon depepaumm n KypraHckom obnactu, KoTopble
MOryT BbITb HapyLUeHbl MPU UCNOMHEHUN AAHHOMO MOPYYEHUs, U MNOAYYNTb OT PYKOBOAMTENS
noaTBepXaeHne 3Toro nopyyvyeHna B NUCbMeHHOM dopme. B cnyvyae noaTteBepxaeHus
pykoBoaUTENeM [OaHHOro MopyyYyeHUst B MUCbMEHHOW (hopMe HayanbHUK oTaena obssaH
OTKa3aTbCs OT €ro UCMOSTHEHUS.

B cny4ae ncnonHeHust Ha4anbHUKOM OTAena HeNPaBOMEPHOro MOPYYEHNA HayarbHUK
oTAena W AaBWW 3TO MOPYYEHUE PYKOBOAUTENb HECYT AUCUUNIIMHAPHYI0, FpaXKg4aHCKo-
NpaBoOBY, aAMUHUCTPATUBHYKO WMW  YrONIOBHYKD OTBETCTBEHHOCTb B COOTBETCTBUM C
dreepanbHbIMU 3aKOHaAMW.

3.3. K 0643aHHOCTSM HayanbHMKa oTAerna Takke OTHOCATCS:

1) BbINOMHEHME CeKPETHbIX paboT, 03HAKOMMEHNE CO CBEAEHUSIMMU, COCTaBMSIOLNMU
rOCyOapCTBEHHYKO TaWHY, B XOA4e 3aKkpbiTbiX ChYyXebOHbIX coBelaHun wn 3acefaHun
MpaBuTtenbcTBa KypraHckon obnacTy;

2) paspaboTka n obecnedeHne paspaboTkn NPOEKTOB 3aKoHOB KypraHckon obnactu u
WHbIX HOPMAaTMBHbIX MPaBoOBbIX akToB KypraHckon obnactu no Bonpocam rocyaapCTBEHHOM
rpakgaHCcKon cnyxobl;

3) nogrotoBka M opraHv3auusi MOArOTOBKM OT3bIBOB Ha MpOeKkTbl doeaeparbHbiX
3aKOHOB W MPOEKTbl HOPMAaTUBHbLIX MpPaBOBbIX akToB KypraHckonm obnactu no Bonpocam
rocygapCTBEHHOW rpaXK4aHCKOM Cry0Obl, MOCTYNMBLUME HA PacCMOTPEHME B YCTAHOBIIEHHOM
nopsake B NpaButenbcTBoO KypraHckon obnactu;

4) opraHuMsaumsi NPOBEPOK WUCMOSTHEHUSA 3AaKOHOB M WHbIX HOPMAaTUBHbIX MPaBOBbIX
akToB MO BOMpoOCaM [OCYQapCTBEHHOW rpakgaHCKoW Cnyxobl, KagpoBon paboTbl B
NCNONHUTENbHbBIX OpraHax rocygapcTBeHHon BnacTn KypraHckon obnacTtu, OCyLeCcTBASOLWMX
oTpacnesoe nMbo MexoTpacnesoe ynpaseHune;

5) okasaHve opraHM3auMOHHO-METOANYECKON MOMOLLUM MCMONHUTENbHLIM OpraHam
rocygapctBeHHon Bractu KypraHckon o6nacti, OCywecTBASWNM oTpacrnesoe nmbo
MeXoTpacreBoe yrnpasneHme, No BONpocam rocygapCTBEHHOM rpaXaaHCKOW Criyxobl;

6) KOHCYNbTUPOBAHWE rOCYyAapPCTBEHHbIX MpaXaaHCKnx cnyxawmnx KypraHckomn obnactu
(rpaxkgaH) No BoNpocaM rocyqapCTBEHHOW rpaXKaaHCKOM M MyHMLMNANbHON CnyXobl;



7) y4acTne B opraHMsauMv NpaBoOBOro MPOCBELLEHUNSI FTOCYAAPCTBEHHbIX MPaXK4aHCKMX
cnyxawmx KypraHckon obnactu;

8) opraHu3aums paccMOTpeHnsa obpalleHun rpaxgaH M opraHu3aumin no Bornpocam
rocy4apCTBEHHOW rpaXkaaHCKoW Cnyxobl;

9) noarotoBka W oOpraHMsaumst MOArOTOBKM aHanUTUYECKUX, CNpPaBOYHbIX U APYrnx
maTtepuanoB ansa lNyéepHatopa KypraHckon obnactu, lNpasutensctBa KypraHckon obnactu
no BOMpocam rocygapCTBEHHOW rpaXKaaHCKON CnyXobl.

Paspgen IV. lNpaBa

4.1. Ha4yanbHWK oTAena umeeT npaso Ha:

1) obecneyeHne Hagnexalmnx opraHN3aunOHHO-TEXHNUYECKMX YCIOBUIN, HEOBXOANMbIX
AJ151 ICNOMNHEHNSA OOIMKHOCTHBLIX 06513aHHOCTEN;

2) O3HaKoMfeHne C [OOSDKHOCTHbIM — PEerfiameHToM U UHbIMU - AOKYMEeHTamu,
onpegensowmMMm ero npaea u 06A3aHHOCTM MO 3aMellaeMon LOMMKHOCTU rpaxgaHCKOW
Cnyx0bl, KpUTEPUAMM OLEHKM 3PIDEKTUBHOCTU UCMOSNTHEHUSA AOMMKHOCTHbBIX 0BA3aHHOCTEN,
nokasatensiMum  pesynbTaTUBHOCTU  NPOGIECCUOHANbHOM  CnyXebHoONn aOeATenbHOCTU U
YCNOBUAMW JOSMKHOCTHOIO POCTa;

3) otablx, obecnevynBaembli  YCTAHOBMEHMEM HOPMAaSibHON MPOAOIMKUTENBHOCTHU
cny>xebHOro BpeMeHu, NpeaocTaBneHMeM BbIXOA4HbIX AHEN U Hepaboumx NpasaHUYHbIX AHEN,
a TakKe exerogHblx onsiadnBaemMbiX OCHOBHOMO M JOMOSTHUTESbHBIX OTMYCKOB;

4)onnaty Tpyda W Apyrme Bbinfnatbl B COOTBETCTBUM C  (begeparnbHbIM
3aKoHO4aTeNbCTBOM, HOPMAaTMBHLIMW MNpaBoBbiMM akTamu KypraHckon obrnactm uM  co
CNy>X€OHbIM KOHTPAKTOM;

5) nonyyeHne B yCTaHOBNEHHOM nopsgke MHpopmaumm n matepuanoB, HEOBXOANMbIX
ANS UCNOMHEHUsT LOIMKHOCTHbIX OBA3aHHOCTEN, a TakkKe Ha BHeCeHue NPeasioKeHUn o
coBepLUEHCTBOBaHUM aeatenbHocTu MNpasutensctea KypraHckon obnactu;

6) JocTyn B YCTAHOBMIEHHOM  MNOPsSiAKE K CBeAEHUsIM,  COCTaBfSOLNM
rOCy4apCTBEHHYIKO TaWHY, €Cnn WCMOSIHEHME [OOSMKHOCTHbLIX 00S13aHHOCTEN CBS3aHO C
NCNONb30BaHNEM TaKUX CBEAEHWI;

7) [ocTyn B YCTAHOBMAEHHOM nMoOpsiake B CBA3M C  UCMOMHEHWEM [OOSMKHOCTHbLIX
obs3aHHOCTEN B rocydapCTBEHHble OpraHbl, OpraHbl MECTHOr0 CcaMOynpaBfieHus,
obLecTBeHHble 06beANHEHNSA N UHbIE OpraHn3auunu;

8) o3HakoMMeHne ¢ oT3biBaMu O €ro NPodeCcCUoHanbHOM crnyxebHon AeAaTenbHOCTN U
APYrMMnN OOKYMEHTaMM 0O BHECEHUS UX B €ro SIMYHoe Aeno, MatepuanamMm fiM4Horo gena, a
Takke Ha NpPUobLLEHNE K IMYHOMY Aeny ero NMCbMEHHbIX OO bACHEHN U APYINX AOKYMEHTOB
N Matepuanos;

9) 3awuTy cBeageHun o cebe;

10) 4OMKHOCTHOM POCT Ha KOHKYPCHOW OCHOBE;

11) pononHuTensHoe npodeccmoHanbHoe obpasoBaHue B nopsake, YCTaHOBNEHHOM
3aKoHO4aTENMbCTBOM;

12) 4uneHcTBO B NPOGECCUOHANIbHOM COHO3E;

13) paccMOTpeHne UHOMBMAYAlbHbLIX CIYy)KeOHbIX CMOpPOB B COOTBETCTBUM C
denepanbHbIM 3aKOHOAATENLCTBOM,;

14) npoBegeHne No ero 3asiBNeHUIo Cry>XebHom NpoBepKu;

15) 3aWwmnTy CBOMX MpaB M 3aKOHHbIX WHTEPECOB Ha rOCY4apCTBEHHOW rpakaaHCKON
cnyx6e KypraHckon obnactu, Bkntovasi obxxanosaHue B Cyq UX HapyLUEeHUs:;

16) megunumHCcKoe CTpaxoBaHue B COOTBETCTBUM c denepanbHbIM
3aKoHO4aTENbCTBOM;

17) rocyqapCTBEHHYH 3aLUMTy CBOUX XWU3HW U 300POBbS, XU3HW U 300POBbS YNEHOB
CBOEN CeMbM, a TaKkKe NpuHagnexaliero emy MMyLLecTBa;



18) rocynapcTBeHHOe MNeHCUMOHHOoe obecrnedYeHne B COOTBETCTBMM C (hedeparnbHbiM
3aKOHOM.

4.2. HayanbHuK oTgena uWMeeT npaBO C nNpefBapuTeSibHbIM - yBEOOMSEHUEM
npeacTaBuTeNs HaHMMaTtensa BbIMNOMHATbL MHYKO oOnnadmBaemMyto paboTy, ecnu 310 He
noereyeT 3a cOH60N KOHPNMUKT UHTEPECOB.

4.3. HayanbHuK otgerna UMeeT npaBoO Ha OCYLUEeCTBIieHMe OOCTyrna K rnepcoHarbHbIM
AaHHbIM (06paboTKy NnepcoHanbHbIX AaHHbIX) B [paButensctee KypraHckon obnactu.

Pasgen V. OTBETCTBEHHOCTb

5.1. HavyanbHuK otaena HeceT AUCUMMIMHAPHYK OTBETCTBEHHOCTb 3a COBEpPLUEHUE
ANCUMNIIMHAPHOTO NPOCTYMNKa, TO €CTb 3a HEUCMOSNTHEHNE UMW HeHaasexallee UCMosfHeHue
MO ero BUHE BO3NOXEHHbIX HA HEFO AOMKHOCTHbLIX 06s13aHHOCTEN.

B cooTtBeTcTBUM C OEWCTBYHOLWNMM 3aKOHOO4ATENbCTBOM HavanbHWK OTAena Hecet
rpaxxgaHCKo-NpaBoBYyH, aAMUHUCTPATUBHYIO U YTONOBHYIO OTBETCTBEHHOCTD.

5.2. HayanbHUK oTgena HeceT nepcoHarbHy OTBETCTBEHHOCTb 3a OpraHu3auuio
MEpPOMNpUATMIA MO aHTUKOPPYNUMOHHOW paboTe B oOTAene rocyqapCTBEHHOW Cryx0Obl
ynpaBneHuss rocyaapCTBeHHon cnyxbbl n kagpoB Annaparta [ybepHatopa KypraHckown
obnactn, npeaycMoTpeHHbix noanyHkTtom 14 nyHkta 3.1. pasgena |l «[OmMKHOCTHbIE
0653aHHOCT» OOSMKHOCTHOMO pernamMmeHTa.

5.3. HayanbHuk oTaena HeceT nepcoHanbHyk OTBETCTBEHHOCTb 3a cobntogeHue
TpeboBaHuKN, ycTaHOBMeHHbIXx deaepanbHbIM 3akOHOM «O nepcoHanbHbIX AaHHbIX» U
NPUHATLIMW B COOTBETCTBUM C HUM HOPMATUBHbLIX MPAaBOBbLIX aKTOB.

Pasgen VI. I'Iepel-leHb BOMpPOCOB, MO KOTOPbIM Ha4vYalribHUK OoTAeN1a BripaBe Uin
06s13aH camMoCTOATENbHO npuHMMaTb yrnpaBneH4YeCckme n nHble pelleHnd

B cooTtBeTCcTBMM C 3ameLlaeMon OOMMKHOCTbIO FOCY4apCTBEHHOW MPaXXO4aHCKOW Cry»X0Obl
KypraHckon obnactm u co CBOEW KOMMNETEHUMEW HadvanbHUK OTAena BnpaBe: FOTOBUTb
OTYETbI, aHanuUTU4ecKne mMartepuanbl, AaBaTb 3aKMOYEHUA Ha MPOEKTbl HOPMAaTUBHbIX
NpPaBOBbIX aKTOB, FOTOBUTb MPeasioKEeHUs MO COBEPLUEHCTBOBAHWMIO 3aKoHodaTenbCTBa Mo
BOMpOCaM rocy4apCTBEHHOW rpaXKaaHCKon Cnyo6bl B npegenax CBoen KOMMETEHLMMN.

Pasgen VII. NepeyeHb BONPOCOB, MO KOTOPbLIM Ha4asibHUK oTAena
BNpaBe unun obsa3aH y4acTBoBaTb NpY NOATOTOBKE NPOEKTOB HOPMATUBHbIX
NpaBOBbIX aKTOB M (M) NPOEKTOB YNPaBlEHYECKNX U UHbIX PELLEHNI

HayanbHMK oTaena no MNOPYYeHUK HavanbHWKa yrnpaBneHus rocygapCTBEHHOM
cnyx6bl n kagpoB Annapata ['yb6epHatopa KypraHckon obnactu ydacTByeT B MOArOTOBKE
HOPMAaTMBHbLIX MNPAaBOBbIX aKTOB W WHbIX pPELIEHNA MO BOMpocaM rocyaapCTBEHHON
rpakgaHCKon crny>obl.

Mpn 3TOM HavanbHWK oTAena aeT 3aKNioYeHUs, roTOBUT MHAOPMAaLMIO MO NPoeKTam
NpaBOBbIX W HOPMAaTUBHbLIX MPaBOBLIX aKTOB, KacalLWMMCs BOMPOCOB rOCyAapCTBEHHOM
rpaXkgaHckon cnyxobl, B npegenax cCBOen KOMMNETEHL M.

Pasaen VIII. Cpoku n npouenypbl NOArOTOBKN, PACCMOTPEHMS,
NnopsaoK cornacoBaHUs U NPUHATUS NPOEKTOB peLLEHNA NO 3amMmeLLaeMon
AOIMKHOCTUN rocyaapCTBEHHOWN rpaxgaHckomn cryobl KypraHckon obnactum

[MogroToBKa NPOEKTOB AOKYMEHTOB OCYLLECTBSAETCH B COOTBETCTBUM C TpeboBaHUAMMN
3akoHa KypraHckon obnactn ot 8 oktabps 2004 roga Ne 444 «O HOpMaTUBHBLIX NPaBOBbLIX
aktax KypraHckon obnactu», PernameHta [lpaButenbctBa KypraHckon obnactu,
yTBEpPXAEHHOro noctaHoBneHveMm [lpaesutenbctBa KypraHckon obnactu ot 14 uona 2009



roga Ne 395, MHcTpykummn no genonpoussonctey B [MpaButenbctBe KypraHckon obnactw,
yTBEpXaeHHOM yka3om [ybepHatopa KypraHckon obnactm ot 5 mapta 2011 roga Ne 72,
MpaBun [enonpousBoACcTBa B OpraHax wucnonHutenbHon Bractu KypraHckon obnactw,
YyTBEPXKOEHHbIX NnocTaHoBrneHnem [NpaButenbctBa KypraHckon obnactu ot 24 asrycta 2009
roga Ne 480.
Paszgen IX. Nopsagok cnyxebHoro B3anMoAeNCTBUSA HavanbHWKa OTAena B CBA3N
C NCNOSTHEHMEM LOMMKHOCTHbIX 06A3aHHOCTEN C roCy4apCTBEHHBIMU rPaXgaHCKUMM
cnyxawmmm Kypranckon obnactu B [NpaButenbctee KypraHckon obnactu,
rocyaapCTBEHHbIMU rpaXkgaHCckMmu cnyxawmumm KypraHckom obnactum
APYrNX rocygapCTBEHHbIX OPraHoB, rpaxgaHamu u opraHusaumsamm

Mopsagok B3aMmoaencTBus npu paspaboTke, cornacoBaHUK, NOANMCaHUM MPaBOBbIX,
HOPMAaTMBHbIX MPAaBOBbIX AaKTOB M MHbIX OOKYMEHTOB onpegensietcss 3akoHoM KypraHckon
obnactn ot 8 oktsabps 2004 roga Ne 444 «O HopmaTMBHbIX NpaBoBbIX akTax KypraHckomn
obnactu», PernameHtom [lpaButenbctBa  KypraHckon  obractn,  yTBEpXOEHHbIM
noctaHoeneHmem [lpaButenbctBa KypraHckon obnactm ot 14 uions 2009 roga Ne 395,
NHcTpykumen no genonpoussodcTsy B lNpasutensctBe KypraHckon obnactu, yTBepXaeHHON
ykazom [ybepHaTopa KypraHckom obnactu ot 5 maprta 2011 roga Ne 72, [NpaBunamu
Aenonpov3BoAcTBa B OpraHax  ucrnonHuTensHou  Bnactm  KypraHckon — obnactw,
yTBEPXKOEHHBIMU nNocTaHoBreHnem [lpaBuTtenbctBa KypraHckon obnactu ot 24 aerycrta
2009 roga Ne 480.

HavyanbHuk oTgena oOcCywecTBAseT B3aMMOLENCTBME C  OpraHamu  MEeCTHOrO
camoynpasrieHus, opraHamu NCNONHUTENbHON BMacTu KypraHckon obnacTtu,
OCyLLeCTBRSOWMMM OTpacrneBoe nMbo MexoTpacneBoe YynpasneHne, no BONpocam
rocy4apCTBEHHOW rpaXkaaHCKOW CnyxXobl.

Mpn ocywecTBNeHNN AOMKHOCTHbIX O0O0A3aHHOCTEN HayanbHWK OTAena MoXeT
OCYLLeCTBMATbL B3aMMOAENCTBME CO BCEMW OpraHaMu rocyaapcTBeHHOM Bnactu Poccuiickon
denepauunn, opraHamu rocygapctBeHHon Bnactu KypraHckowm obnactu, W3bupatenbHown
komuccuen KypraHckon obnactn, KoHTponbHo-cyeTHoW nanaton KypraHckon obnactu,
MYHULUMNaNbHbIMKM 06pa3oBaHMAMM U OpraHn3aunsaMn B npegenax cBoen KOMNeTeHLmm.

Paspgen X. lNepeyeHb rocyqapCTBEHHbIX YCIYr, OKa3blBaeMbIX rpaxgaHam
N opraHnsaumsmMm B COOTBETCTBMM C aAMUHUCTPATUBHbLIM perfiaMmeHToM

HayanbHuK oTaena He okasbiBaeT rocygapCrBeHHbIX YCIYT.

Paszgen Xl. NokasaTtenu appekTMBHOCTN N pe3yrbTaTUBHOCTU
npodeccnoHarnbHon cnyxebHon AeaTenbHOCTN HavanbHWKa oTaena

Pesynbratel nNpodeccuoHanbHOW  Cry>XeOHOW  OeATENbHOCTU  XapaKTepU3YykTCs
cneayloLwmnMn nokasaTensmu:

- obecnevyeHne MCMONHEHUS BO3MOXEHHbIX Ha oTAen (YHKUUMW B YCTaHOBIEHHOM
AENCTBYIOLLMM 3aKOHOL4ATENbCTBOM MOPSAKE;

- obecneyeHne BbINONHEHUA nnaHa paboTbl NMpaButensctBa KypraHckon obnactu B
4yacTu, KacarLencs KOMNeTeHLMM oTaena, B YCTaHOBIIEHHbIE CPOKM.



