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OOMKHOCTHOWN PEMAMEHT
rocyaapcTBeHHOro rpaxaaHckoro cnyxauero KypraHckon obnactu, 3amewjaroLwero
OOJMKHOCTb rocyAapCTBEHHOM rpaxaaHcKon cnyxobl KypraHckon obnactu —
HavyanbHUKa oTAena npo¢gecCcUOoHaNbLHOro pa3BUTUA ynpaBrieHUs rocygapcTBeHHOMN
cnyx6bl 1 kKagpoB Annaparta N'y6bepHaTopa KypraHckon obnacTtu

Pasnen |. O6wmne nonoxeHus

1.1. B PeecTpe AOMKHOCTEN rOCYyQapCTBEHHOW rpaxgaHckom cnyxObl KypraHckon
obnactM [OMKHOCTb HadvarnbHUKa oThgena npodgeccMoHanbHOroO pas3BUTUS  YrpaBneHns
rocyoapcTBeHHoON cnyxbbl 1 kagpoB Annapata 'y6epHaTopa KypraHckon obnactu oTHOCUTCS
K KaTeropmm «pykoBoguTENW» K rpynne rmnaBHbIX JOMMKHOCTEN roCcy4apCTBEHHON rpaXKaaHCKOM
cnyx6bl KypraHckon obnactu.

1.2. O6nactb npodeccMoHanbHOM Criy>KebHOM OesATeNbHOCTU rocyaapCTBEHHOIro
rpaXxgaHcKoro cnyxatyero: perynuposaHue rocygapcTBEHHOM rpakgaHcKom
N MYHULMNANbHOW CryXObl.

1.3. Bug npodpeccmoHanbHon cnyxebHoW AOeATENbHOCTM  rOCy4apCTBEHHOrO
rpaXkgaHcKoro cnyxatuiero: perynuposaHue npodeccnoHanbHoOro pasBuTUA
rocy4apCTBEHHbIX FPaX4aHCKNX Cry>aLuux.

1.4. HayanbHuK otgena npogeccnoHasnbHOro passuTus ynpasneHnsa rocyaapCcTBeHHOM
cnyxbbl n kagpoB Annaparta [ybepHatopa KypraHckon obnactu (ganee — HavanbHUK
oTAena) HenocpeacTBEHHO NOAYMHAETCS HavarnbHUKY YNpaBneHns rocyaapCTBEHHOM CryX0bl
n kagpos Annaparta ['ybepHaTtopa KypraHckon obnacTu.

1.5. HavyanbHMK oTgena HasHavaeTcs Ha OOSMKHOCTb M 0CcBOBOXOAaeTca OT AOMKHOCTM
npukasom 3amectutensa [ybepHatopa KypraHckom obrnactu - pykoBoguTensi Annapara
'y6epHaTopa KypraHckon obnactu B yCTaHOBNEHHOM MOPSiAKe.

1.6. lopsigok 3amelleHna HavarnbH1Ka oTaena:

BO BpEMS €ro OTCYTCTBUA: [MaBHbI KOHCYNbTaHT oTAena npodeccrmoHanbHOro
pasBUTUSA ynpaBreHns rocygapCTBeHHOM Cnyx0bl u kagpoB Annapata [ybepHatopa
KypraHckon obnactu;

HayanbHWK oThena 3amellaeT cneumanucToB otaerna npodecCnoHansHOro Pas3BUTUS
ynpaBneHnsa rocyaapCTBeHHON cnyx0bl n kagpoB Annaparta [ybepHatopa KypraHckom
obnactn BO BpeMS BPEMEHHOrO OTCYTCTBUA (OTMYCK, BPEMEHHAA HETPygoCnoCOOHOCTb,
KOMaHOUPOBKaA).

1.7. HopmatmnHowm 6a3on cnyxebHon oeaTenbHOCTM HavanbH1Ka oTaena siBnsTCs:

KoHcTtutyums Poccuiickon depepauuu;

denepanbHbin 3akoH oT 27 mMast 2003 roga Ne 58-d3 «O cucrteme rocyaapCTBEHHOM
cnyx6bl Poccuinckon denepaummy»;



®epepanbHbin 3akoH oT 27 wuona 2004 roga Ne 79-03 «O rocygapCTBEHHON
rpaxkgaHckon cnyxbe Poccunckon ®egepaummy;

apyrve degeparnbHble 3aKOHbl, B TOM 4ucre doefeparnbHble 3aKOHbl, perynupyrowme
OCOBEHHOCTN  MNPOXOXOEHUS  FOCYQapCTBEHHOW  rpaxkgaHCKoM  cnyxbbl  Poccuickomn
denepauny;

ykasbl [lpesngeHta Poccuinckon Pepepaumn; nocrtaHosneHns [lpaButenbctea
Poccuiickon depepaumu; HOpMaTMBHbIE MNpaBoBble akTbl  doefeparnbHbiX  OpraHos
NUCMNONHUTENBHON BNAcTW, Perynmpyrolime npOoXoXKAeHNe rocyqapCTBEHHOW rpaXKaaHCKon
cnyx6bl Poccuinckon denepaumm;

YctaB KypraHckonm obnact n nHble HopMaTuBHbIE NpaBoBble akTbl KypraHckon obnactu,
perynvpyoLime npoxoxaeHue rocygapcTBeHHOM rpaxaaHckon cnyxbbl KypraHckon obnactu;

WHble HOPMaTUBHbIE NPAaBOBbIE aKTbl FOCY4aPCTBEHHbIX OPraHoB.

Paszgen Il. KeanndukaunoHHble TpeboBaHms

2. [Ana 3amelieHns OOMKHOCTM HadanbHWKa OTAena ycTaHaBnuBalTCsa criegylolmne
KBanndukaumoHHble TpeboBaHus.

2.1. basoBble kBanuukaumoHHble TpeboBaHns

2.1.1. [paxgaHCKNMn  criykalumn, 3amellarolwmin  OOMMKHOCTb  HadanbHuKa oTtaena
AOIMKEH MMETb BbicLLee 0bpa3oBaHMe He HKe YPOBHS cneunanuteTa, MarmctpaTypbl.

2.1.2. Ana 3ameleHna [OMMKHOCTM HadvanbHUKa OTAena CTaX rocygapCTBEHHON
rpakgaHckon cnyxObl COCTaBMSIET: HE MeHee [ABYX JIeT CTaxa rpaxaaHCKOW CryXo6bl uiu
CTaxa paboTbl N0 crneunasibHOCTU, HanpaBeHMO NOArOTOBKN.

2.1.3. lpaxxgaHCKUn  cnyXawun, 3amMellarolmnin  SOMMKHOCTL  HavanbHUKa oTgena
AormkeH obnagaTtb crneaylowmMmn 6a3oBbIMU 3HAHUAMU N YMEHNSAMMU:

1) 3HaHMeM rocygapcTBeHHOro A3blka Poccuiickon degepauunm (pycckoro a3blka);

2) 3HaHUAMN OCHOB:

- KoHctutyummn Poccuinckon denepaumu;

- ®egepanbHoro 3akoHa oT 27 wmas 2003 roga Ne 58-03 «O cucreme
rocygapcTBeHHon cnyxbbl Poccuinckon denepaummy»;

- ®egepanbHoro 3akoHa ot 27 utonsa 2004 roga Ne 79-&3 «O rocygapCTBEHHOM
rpaxkgaHckon cnyxbe Poccunckon degepaummy;

- ®depepanbHoro 3akoHa ot 25 gekabps 2008 roga Ne 273-03 «O npotuBogencTBmMm
Koppynumumy»;

- ®epepanbHoro 3akoHa oT 27 wona 2006 roga Ne 152-03 «O nepcoHanbHbIX
JaHHbIX»;

3) 3HaHUAMM U yMeHMaAMM B obnactu  MH(POPMAaLNOHHO-KOMMYHUKALMOHHBIX
TEXHOSIOTUMN.

2.1.4. YMeHNa rpaxgaHCKoro criyxallero, 3amMellarollero AOSMKHOCTb HayasnbHUKa
oTAena BKIIYalT cnegyowme yMeHus.

O6Lwwne ymeHus:

- YMEHNE MbICIIUTb CUCTEMHO;

- YMEHME NNaHMpoBaTb N paLMOoHanbHO NCNoNb3oBaTh paboyee Bpems;

- YMEHWe JoCcTuratb pesyneraTa;

- KOMMYHUKaATMUBHbIE YMEHUS;

- YMeHue paboTaTb B CTPECCOBbIX YCIOBUSIX;

- YMEHME COBEpPLLUEHCTBOBATbL CBOW NpoecCcnoHanbHbIN YPOBEHD.

YnpaBneH4yeckne yMmeHus:

- YMEHME pPYyKOBOAUTb MNOAYUHEHHbIMW, 3EEKTMBHO NNaHUpoBaTb paboTy w
KOHTPONMPOBaTb €€ BbIMOSIHEHWE;

- onepaTMBHO NPUHUMATL U peann3oBbiBaTb yNpaBneHYeCKNe peLleHus;



- BECTW [enoBble MNeperoBopbl C MNpPeAcTaBUTENSMU TOCYAAPCTBEHHbLIX OpPraHoB,
OpraHoB MECTHOIO CaMoynpaBrieHns, OpraHM3aumnm;

- cobntogaTtb 3TUKY AenoBOro odLeHus.

2.2. MNpodeccrmoHanbHO-GYHKLUMOHArNbHbIE KBannpukaunoHHble TpeboBaHus

2.2.1. TpaxpgaHCKMin cryxalwmn, 3amellarowmMi OOSMKHOCTb HayanbHuMKa oTgena
AOMKEH UMETbL BbiCLLee 0Opa3oBaHME He HWMXKEe YPOBHS crneumanurteta, maructpartypbl Mo
HanpaBneHut noarotoBkM  (cneumanbHoCcTU(AM))  npodeccuoHanbHoro  obpasoBaHus
«locygapcTBeHHOE M MyHMUMNanbHOE ynpaeneHue», «KpucnpygeHumsa», «YnpasneHue
nepcoHanom», « MeHemXMeHT» UM NMHOMY HanpaerneHunto NOAroTOBKM (crneumanbHOCTK), ANs
KOTOpOro 3akoHogaTenbctBoM 006 o6pasoBaHum Poccuinckon Pepgepaunm ycTaHOBEHO
COOTBETCTBME  [aHHOMY(bIM)  HanpasreHuo(AM)  MOAroToBKM  (CneunansHOCTU(SM)),
yKaszaHHOMY B npegbliaywmx nepeyHsax npodpeccuin, crneunanbHOCTEN W HanpaBrieHUn
NMOArOTOBKM.

2.2.2. [paxpaHCKun cnyxawumn, 3amellarowmin OOSMKHOCTb HavarnbHMKa oThena,
AomkeH  obnagatb  crnegylowumMuM  NPogEecCMOHanbHbIMM - 3HaHUSMKM B cdepe
3akoHogaTernbcTBa Poccuickon denepaumm:

1) ®egepanbHbii 3akoH OT 27 utonsa 2004 roga Ne 79-03 «O rocygapCTBEHHOWM
rpaxkgaHckon cnyxbe Poccunckon ®egepaummy;

2) ®epepanbHblv 3akoH oT 27 masa 2003 roga Ne 58-d3 «O cucteme rocygapcTBeHHOM
cnyx6bl Poccuinckon depepaummy»;

3) ®epepanbHbin 3akoH oT 5 anpensa 2013 roga Ne 44-d3 «O KOHTpaKTHOM cucteme
B cdepe 3aKkynok TOBapoB, paboT, ycnyr Ans obecneyeHust roCydapCTBEHHbIX WU
MYHULMNANbHbIX HYXOY;

4) Ykas [pesngeHta Poccuiickon depepauum ot 1 deBpana 2005 roga Ne112
«O KOHKypCe Ha 3amelleHne BakaHTHOW OOSMKHOCTM roCy4apCTBEHHOM rpaXaaHCKOW Cry»Obl
Poccunckon denepauum»

5) 3akoH KypraHckon obnactu ot 4 mapta 2005 roga Ne 28 «O rocygapcTBeHHOM
rpaxkgaHckon cnyxbe KypraHckon obnactuny;

6) pacnopsikeHne [ybepHaTtopa KypraHckon obrnactu ot 24 despana 2005 roga
Ne 70-p «O cTpykType 1 uTatax opraHoB UCMONHUTENbHOM BracTtn KypraHckon obnactmy.

2.2.3. VIHble npodeccroHarnbHble 3HaHUS HaYanbHUKa OTAena AOMKHbI BKNOYaTb:

1) 3HaHMEe HOPMaTUBHbLIX MNPABOBbLIX AaKTOB, pPEernameHTUPYLWNX OeATENbHOCTb
MpaBuTtenbcTBa KypraHckon obnacTty;

2) 3HaHMe OCHOB rocygapCTBEHHOIO Y MYHULMNAIbHOIO YNpaBeHus;

3) 3HaHMe nopsigka paboTbl CO CBeAeHWsMW KOHMMAEHUMANbHOrO Xapaktepa,
CBEOEHUSIMX, COCTaBMAWMMM TOCYOAPCTBEHHYIO TanHy, a Takke C uHdopmMauunen
OrpaHU4YeHHOro AoCTyna;

4) 3HaHMe NpaBOBbIX aKTOB, PErMaMEHTUPYIOLLMX 3aKOHONPOEKTHY AEATENbHOCTD;

5) 3HaHMe npaBun PUOANYECKON TEXHUKN;

6) 3HaHWe 0EenoBOM 3TUKN;

7) 3HaHue cnyxebHoro pacnopsaka NpaesuTtenbcTea KypraHckon obnacTy;

8) 3HaHne TpeboBaHUI NO OXpaHe Tpyaa;

9) 3HaHMe TpyaoBOro 3akoHogatenoctBa Poccuiickon ®depepaumm un  KypraHckown
obnacTu, 3akoHogaTenbCTBa O NPOTUBOAENCTBUM KOPPYNLNKN, MyHULMNANbHOM crnyxbe.

2.2.4. lpaxgaHCKMA chyxawmn, 3amMellarowmnin OO0MKHOCTb HavanbHuKa oTgena,
AormkeH obnagatb crneaylowmMmn NpogeccnoHanbHbIMM YMEHUSIMUA:

1) achhbekTnBHOrO NNaHnpoBaHna pabovero BpeMeHu;

2) cocTaBneHust  OOKYMEHTOB  aHanMTUYecKoro, OernoBOro U CMpaBO4YHO-
NHOPMaLIMOHHOIO XxapakTepa;

3) aHanusa n cuctematusaumm nHdopmaumm, JOKYMEHTOB;

4) pa3paboTkM NPOEKTOB NPaBOBbIX aKTOB;

5) penoBoro n npodeccnoHanbHOro 0oLWEHNS;



6) BNageHusi KOHCTPYKTUBHOW KPUTUKOW;

7) 3 dEeKTMBHOM M MOCNeaoBaTeNbHON OpraHM3aumm paboTbl NO B3aMMOAENCTBUIO
C oOpraHamMmn rocyagapCTBEHHOMW BRnacTW, OpraHamMm MECTHOro  camoynpaBfieHus,
YyYpEeXOeHUAMN N OpraHM3auusiMm pasnnyHbiX OpraHM3auuoHHO-NPaBoOBbIX hopM M dopm
CODOCTBEHHOCTY;

8) aHanu3a 3akoHogartenscTBa Poccurckon ®egepaunm n KypraHckon obnactu;

9) NnpoBeAeHNsa aHanM3a CTPYKTYPbl U LUTATOB OPraHoOB rocygapCTBEHHOW BNACTU;

10) BegeHusa KagpoBoOW AOKYMEHTALNW;

11) NOAroTOBKM 3aKNKOYEHUN;

12) okasaHusi KOHCYNbTaLMOHHOW MOMOLLM;

13) BbIpabOTKN pekoMeHaaumnn.

2.2.5. [paxpaHCKun cnyxawumn, 3ameliarowmin OOSMKHOCTb HavarnbHuMKa oThena,
AomkeH obnagath criegyrowmMmn yHKLMOHANbHbIMU 3HAHUSMK:

1) BONPOCHI NfiaHMPOBaHUsS AOMOMNHUTENBHOIO NPOodEeCccMoHanbHOro obpasoBaHus U
WHBbIX MeponpuaTUM Mo MNpodeCcCMOHaNbHOMY Pas3BUTUIO FOCYAAPCTBEHHbLIX TPaXKaaHCKNX
cnyXaLuux;

2) OCHOBbI 3aKoHO4aTENbCTBA O 3aKyrnKax;

3) BONPOCHI NOArOTOBKU KagpoB AN roCy4apCTBEHHOW rpaXkaaHCKoOM Cryxobl;

4) BonpocCkbl NIaHUPOBaHUs U opraHu3aumm paboTbl N0 NOArOTOBKE U NepenoarotoBke
pe3epBa yrnpaBrieH4YeCKNX KaapoB.;

5) nopagok pa3paboTkM nNnaHoOB MOAFOTOBKW, MNEPErnoAroTOBKM U MOBbIWEHUS
KBanudukaumm rpaxkgaHcKmMx crnyxawumx;

6) nopagoK  opraHu3auMuM  MpoBedeHUsT  MEepPonpuUATUM  NO  pas3BUTUIO U
npodeccunoHansHon Kapbepe, 0by4yeHns, agantaunm u CTaXKMpPOBKN KagpoB.

2.2.6. lpaxgaHCKMiA chyxawmn, 3amMellalrowmnin OOMKHOCTb HavanbHuKa oThena,
AormkeH obnagatb crneayrwuMmn yHKLMOHaNbHbIMN YMEHNAMMU:

1) nogrotToBka MeTOANYECKUX MaTepuarnoB, pasbACHEHUA N OPYrMX MaTepuarnos;

2) nogrotoBka OTYETOB, AOKAA0B, TE3MCOB, NPe3eHTauUnmn;

3) paboTbl C BHYTPEHHUMU U NepUPEPUNHBIMU YCTPOMUCTBAMUN KOMMbIOTEPA;

5) paboTbl ¢ MIHHPOPMALNOHHO-TENEKOMMYHMUKALNOHHBIMU CETAMMU, B TOM YUCIIE CETbIO
NHTepHeT;

6) paboTbl B ONepaunoHHOM CUCTEME,;

7) ynpaBrieHns areKTPOHHOW MOYTOW;

8) paboTbl B TEKCTOBOM peLaKTOpE;

9) paboTbl C ANEKTPOHHbLIMY Tabnuuamu;

10) nogroToBkM Npe3eHTaumim;

11) ncnonb3oBaHus rpamyecknx OOBbEKTOB B ANEKTPOHHbIX AOKYMEHTaX;

12) paboTbl ¢ 6a3zamu AaHHbIX.

13) paspaboTka NPOEKTOB TEXHWYECKUX 3afaHuMih Ha oOKasaHue obpasoBaTesibHbIX
YCIyr, COCTaBNEHNE KPUTEPUEB OLIEHKN KOHKYPCHbIX 3as1BOK;

14) oueHka adpHeKTUBHOCTM OBYHEHNSA rpaXKAAHCKUX CIy>KaLluX.

Paspgen Ill. JomkHOCTHbIE 06A3aHHOCTH

3.1. HayanbHuK oTaena obsa3aH:

1) cobntogatb KoHcTuTyLmMIO Poccuinckon denepauuu, deneparnbHble
KOHCTUTYLMOHHbIE 3aKOHbl, dedepanbHble 3aKOHbl, MHble HOPMAaTMBHblE MPaBOBbIE aKThbl
Poccunckon ®egepauun, yctas, 3aKOHbl U MHble HOPMaTUBHbIE NPaBOBble akTbl KypraHckown
obnacTtn n obecne4ynBaTb UX UCMONHEHNE;

2) NUCMONHATL  OOMMKHOCTHbIE 00s13aHHOCTM B COOTBETCTBMM C  OOSMKHOCTHBLIM
permaMmeHTom,



3) NCNONHATL NOPYYEHUsT COOTBETCTBYIOLLMX PYKOBOAUTENEW, AaHHble B npegenax mx
NMOSTHOMOYMKM, YCTaAHOBIEHHbIX 3akoHodaTenbcTBoM Poccunckon depepaumm n KypraHckomn
obnacTty;

4) cobntogaTb NpPU WUCMONTHEHUM OOSMKHOCTHbIX 00513aHHOCTEN MpaBa W 3aKOHHbIE
WMHTEepEeCHl rpaXkaaH 1 OpraHn3auni;

5) cobnogatb cnyxebHbin pacnopsiaok MNMpaesutenscTBa KypraHckon obnacTu;

6) nogoepXkuBatb YpOBEHb  KBanuukauuu, Heobxogumblii  AONS  Hagnexallero
NCNONHEHNSA AOMKHOCTHBIX 06A3aHHOCTEN;

7) He pasrnawartb CBEAEHWs, COCTaBMSOLWME rOCY4apPCTBEHHYIO U MHYIO OXPaHAEMYH
denepanbHbIM 3aKOHOM TarHy, a TakKe CBedeHus, CTaBliMe eMy WU3BECTHbIMU B CBS3M
C UCMNOMHEHMEM [OIMKHOCTHbLIX 06513aHHOCTEN, B TOM YMCNE CBEAEHWS, KacatoLmecs YaCcTHOM
XW3HU 1 300pOBbS rpaXkaaH unuv 3aTparmBaroine nx 4ecTb U AOCTOUHCTBO;

8) 6epeyb rocygapCTBEHHOE WMMYLLECTBO, B TOM 4uCfe NpegocTaBreHHoe emy Ans
NCNONHEHNSA AOMKHOCTHbIX 06A3aHHOCTEWN;

9) npeactaBnAaTb B YCTAHOBMEHHOM MNOpsSAKe MpeaycMOTpeHHble doeaeparnbHbIM
3aKOHOM cBefieHna o cebe n uneHax CBOen CeMbM;

10) coobuwiatb 0 BbIxoae U3 rpaxgaHctea Poccunckon ®egepaumm unm o npnobpeteHnn
rpaxgaHcTBa Apyroro rocygapcrtea B AeHb Bbixoda U3 rpaxgaHcTea Poccunckon depepaumm
nUnNun B AeHb NpuobpeTeHns rpaxxgaHcTBa ApYroro rocyaapcTsa;

11) cobniogaTtb OrpaHNYeHns, BbINOMHATL 06s13aTenbCcTBa U TpeboBaHUsA K cnyXebHomy
noBeOeHuo, He  HapywaTb  3anpeTbl, KOTOpble  YCTaHOBMEHbl  dedepanbHbIM
3aKoHOAAaTENbCTBOM;

12) coobwate npeactaBuUTEN0 HaHUMaTENst O JIMYHOW 3auHTEePEeCOBAHHOCTM Mpu
WCNONHEHNN [OIMKHOCTHbIX 00A3aHHOCTEN, KOTOpas MOXET TMpUMBECTU K  KOHMIUKTY
WMHTEPECOB, NPMHUMAaTb Mepbl MO NPeaOTBPALLEHNIO TAKOro KOHMIMKTA;

13) yBegomnaTb NpeacTaBUTENS HaHUMATENs, OpraHbl MNPOKypaTypbl WNW apyrue
rocygapcTBeHHbIe OpraHbl 060 BCeX cryvasix obpalleHnss K Hemy Kakmx-nnbo nuy B Lensx
CKIMOHEHMS €ro K COBEPLUEHMIO KOPPYNLMOHHbIX NPaBOHaPYLUEHWNA;

14) B uensax opraHMsaumm aHTUKOPPYNUMOHHON paboThl B oTAene:

- OKasblBaTb rOCYQAPCTBEHHbIM PaXXAAHCKMM CRyXalMM oTaena KOHCYNbTaTUBHYHO
MOMOLLIb MO BONPOCaM, CBSA3aHHbIM C NPUMEHEHNEM Ha NpakTuke TpeboBaHuI K crnyxebHomy
NnoBeOeHUI0 U OBLNX MPUHUMNOB CAy>XeBHOro NoBeAEeHUSI rOCYAapCTBEHHbIX FPaXaaHCKUX
cnyxawmx, ytBepxaeHHblXx Ykasom [lpesvgeHta Poccunckon Pepepauum ot 12 asrycta
2002 ropa Ne 885 «O6 yTBepxaeHUM OOWKMX MNPUMHUMMNOB CnyXebHoro noBeaeHUs
rocy4apCTBEHHbIX CIyXKaLUmXy;

- obecneunTb NpeacTaBneHne rocyqapCTBEHHbIMU MPaXKa4aHCKMMK CriyKalmmm otaena
B YCTAHOBMEHHbIN AEUCTBYIOLWMM 3aKOHOOATENbCTBOM CPOK CBEAEHMA O [oxogax, O
pacxogax, 06 nmywectse n obsizaTenbCTBax MMYLLECTBEHHOIO XapaKkTepa;

- He3amegnuTenbHO MHAOPMMPOBATL MPeACcTaBUTENS HaHUMATENs O CTaBLUMX eMy
N3BEeCTHbIMM aKkTax HecobnoaeHus rocygapCTBEHHbIMU  FPaXKOaHCKUMU  CRyXXalumm
yrpaBneHnsa orpaHvyeHnn, TpeboBaHUM K NpenoTBPaLLEeHUo WUNU  yperynvpoBaHum
KOH(pNMKTa WHTEPECOB, HEBbLINOMNHEHNA 00s3aHHOCTEN U TpeboBaHu K cnyxebHomy
noBeaeHWNo, YCTAHOBMNEHHbIX AENCTBYIOLLMM 3aKOHO4ATENbCTBOM;

- obecneynTb O3HaAKOMIIEHME rOCYOAPCTBEHHbIX PaXQaHCKMX Chyxalwux oTaena
C 3aKOHOAATENbCTBOM O NMPOTMBOAENCTBUN KOPPYMLMN.

3.2. HavanbHuk oTgena He BripaBe WCMNOMHATbL [JaHHOe eMy HernpaBoMepHoe
nopyyeHue. [llpn nonyvyeHMM OT COOTBETCTBYIOLWIErO  PYKOBOAWUTENSI  NOPYYEHWS,
ABNAOLLErocs, N0 MHEHMIO HavanbHWKa oOTAena, HenpaBOMEpHbIM, HavanbHWKa oTaena
AOIMKEH npeacTaBUTb B NUCbMEHHOM dopme 060CHOBaHME HENpPaBOMEPHOCTU AaHHOIO
nopy4yeHna C YyKasaHMeM TONOXeHUNn 3akoHogatenbcTBa Poccuinckon dPepepaunmn un
KypraHckon obnacTtu, Kotopble MOryT 6bITb HapyLleHbl NPy UCNOMHEHUN JAHHOTO MNOPYYeHus,
N NOMy4YnTb OT PYKOBOAMTENSA MOATBEPXOEHUE ITOro NopyveHust B MMCbMeHHOW dopme. B



crnyyae TMOATBEPXOEHUS PYKOBOAUTENEM [OAHHOrO0 MopyyvyeHuss B MNUCbMEHHOW dopme
HayanbHWK oTaena ob6s3aH 0TKa3aTbCsA OT €ro UCMOSNTHEHNS.

B cnyyae ncnonHeHus HavyanbHMKOM oTAena HernpaBOMEPHOrO MOPYYEHUS HayvarbHUK
oTAena W AaBWWA 3TO MOpPYYEeHUEe PYKOBOAUTENb HECYT AUCUUNIIMHAPHYI0, FpaXKgaHCKo-
NpaBoOBY, aAMUHUCTPATUBHYKO WMW YrONIOBHYKD OTBETCTBEHHOCTb B COOTBETCTBUM C
dregepanbHbIMU 3aKOHaAMW.

3.3. K 0653aHHOCTAM HayanbHWKa oTAena Takke OTHOCATCS:

1) pyKOBOACTBO [LeATENbHOCTbIO oThena, obecneyeHne WCNOMHEHUS BO3MOXEHHbIX
Ha oTaen 3ajav;

2)B YCTaHOBMEHHOM MoOpsiAke MpeacTaBneHMe oTaena B OTHOWEHMAX  CO
CTPYKTYpPHbIMWU noapasgeneHnammn Annapata [ybepHatopa KypraHckon obrnacTtu, opraHamu
rocyoapctBeHHon Bnactu KypraHckonm obnactu, WM3bupatenbHon komuccmen KypraHckon
obnactn, KoHTpomnbHO-cHeTHOM nanaton KypraHckon obnactn, TeppuTopuanbHbIMU
opraHamn eadepanbHbIX OpPraHoB  UCMOSHUTENbHOM  BNacTW, OpraHamMmM  MECTHOrO
camoynpasrneHusi MyHuumMnanbHblx obpasoBaHuin KypraHckon obractu, a Takke C WHbIMU
yYpexaeHnsaMmM 1M opraHmM3aumsaMu pasnuyHbiX OpraHn3aumoHHO-NPaBoBbIX (hopMm 1 dopm
cobCTBEHHOCTY;

3) ocyLlecTBneHne B3aMMOOENCTBUSA CO CTPYKTYPHbIMU nogpasgeneHnammn Annaparta
'ybepHaTtopa KypraHckon obnactu, opraHamy rocygapctBeHHouM Bnactu KypraHckon
obnactu, N3bupartenbsHon kommccmnmen KypraHckon obnactu, KOHTponbHO-CHETHOW ManaTtown
KypraHckon  obnactu,  TeppuTopuanbHbiMW  opraHamun  dbedeparnbHbIX — OpraHos
WUCNONHUTENbHON  BMACTW, OpraHamm MEeCTHOMo CaMOynpaBfieHUs  MyHULMNAnbHbIX
obpasoBaHui KypraHckon obnactu, a Takke C WMHbIMM OpraHuM3aumsaMu B npegenax cBOeu
KOMMNeTeHuuu;

4) nogrotoBKa HOPMAaTMBHLIX MpPaBOBbLIX akToB KypraHckon obnactu B npegenax
KOMMNeTeHuuu;

5) opraHunsauus npogeccnoHarnbHOro obpasoBaHus " AOMNONMHUTENBHOTO
npodeccuoHanbHoro obpasoBaHus §nul, 3amMellallmMX roCyAapCTBEHHbIE  [OIMKHOCTU
KypraHckom obnacTtu, rocygapCTBEHHbIX rpaXKaaHCcKux cryxawmx KypraHckon obnactu;

6) yyactne B obecneyeHmm npodheccnoHanbHOro obpasoBaHUs M OOMNOSTHUTENBbHOMO
npogeccnoHanbHoro obpasoBaHua nvu, 3amMewarwmx BblOOPHbIE  MyHUUMNANbHbIE
AOIMKHOCTU, MYHUUMNAMNbHbIX CRyXawmx W paboTHUMKOB MYHUUMNANbHbLIX YYpexaeHun,
a Takke KoopAuHauuu 0esTenbHOCTM OpraHOB MECTHOrO caMoynpaBfieHust Mo opraHn3auum
NMOArOTOBKM KagpoB ANd MyHuuuMnanbHOW cnyxbbl B nepuod peanusaumm nporpammbl
pasBUTUA MyHUUMNanbHoW cnyxobbl B KypraHckon obnactu;

7) opraHusauusa obyveHus nuu, BKIIHOMEHHbIX B pe3epB YNpaBrieHYecKkux KaapoB
KypraHckon obnactu, B COOTBETCTBMM C NSIaHOM 0ByYeHus;

8) oueHka  ynpaBneH4Yeckoro noTeHuuMana nuu, BKMYEHHbIX B pe3epsB
ynpaBneH4yecknx kagpos KypraHckon obnactu;

9) BeaeHne uvHdoOpmaumoHHoM cuctembl  «llapyc - YnpaenenHue kagpamu
rocy4apCTBEHHOW rpakaaHCKOW CnyXObl», B 4acTU OOMNOMHUTENBHOIO NpodeccMoHanbHOro
0o6pas3oBaHMsa rocyqapCTBEHHbIX rpaXaaHCcKux cnyxawmx KypraHckon obnactu;

10) nogrotoBka MHMOPMALMOHHBIX, aHaNMUTUYECKUX N CTaTUCTUYECKUX MaTepuasnos
no BONpOCaM, OTHECEHHbIM K BEEHUIO OTAENa;

11) opraH13auna NnpoBeaeHNsa COBELLAHUN U CEMUHAPOB;

12) paccmoTpeHne obpalleHuin rpakgaH M opraHu3aumi no BonpocamM, OTHECEHHbIM
K Be4eHWIo oTAena, NoArotoBka NPOEKTOB OTBETOB Ha 0bpaLleHus rpaxaaH 1 opraHu3aumn.

13) noaroToBka B npegenax KOMMNEeTEeHUUM UHgopmauun, npeaycMoTPEHHON YKasoM
'y6epHatopa KypraHckon obnactm ot 21 gekabpsa 2009 roga Ne 545 «O6 obecneveHun
poctyna K uHdopmauum o pgestenbHoctu [MpaButenbctBa KypraHckowm obnactuy» ans
pasmeLleHnsi B MIHPOpPMaLMOHHO-TENEKOMMYHUKALUNOHHON ceT NHTepHeT.



Paspgen IV. lNpaBa

4.1. HavanbHuK otaena UMeeT npaso Ha:

1) obecneyeHne Hagnexawmx opraHM3aLuMOHHO-TEXHUYECKUX YCNOBWUA, HEOBXO4MMbIX
OS5 ICNOMNHEHNSA OOIMKHOCTHBLIX 06513aHHOCTEN;

2) O3HaKoMrieHne C  OOMKHOCTHbIM  perfamMeHTOM U MHbIMKM  JOKYMEHTaMMU,
onpegensowMMm ero npaea u 06A3aHHOCTM MO 3aMellaeMon LOMMKHOCTU rpaxgaHCKOW
CNyx0bl, KpUTEPUAMM OLEHKM IPIDEKTUBHOCTU UCMOSNTHEHUSA AOIMKHOCTHbBIX 0BA3aHHOCTEN,
nokasatensiMm pesyrnbTaTUBHOCTU  NPOGIECCUOHANbHOM  CnyXebHONn aOeATenbHOCTU U
YCNOBUAMW JOSMKHOCTHOIO POCTa;

3) otablx, obecneyMBaemMbli YCTAHOBMEHWEM HOPManbHOW  NPOLOIMKUTENBHOCTU
Cny>xeBbHOro BpeMeHu, NpeaocTaBneHMeM BbIXOAHbIX AHEN U Hepaboumx NpasaHUYHbIX AHEN,
a TakKe exerogHblx onsiadnBaemMbiX OCHOBHOMO M JOMOSTHUTESbHbIX OTMYCKOB;

4)onnaty Tpyda W gpyrMe Bbinnatbl B COOTBETCTBMM C  dpedeparibHbIM
3aKoHO4aTeNbCTBOM, HOPMAaTMBHLIMW MNpaBoBbIMM akTamu KypraHckon obrnactm uM  co
CNy>X€OHbIM KOHTPAKTOM;

5) nonyyeHne B yCTaHOBMEHHOM MNopsiake MHOpPMaUUK N Matepumanos, HEOBXOOUMbIX
ANS UCNOMHEHUsT LOOMKHOCTHbIX OBA3aHHOCTEN, a TakkKe Ha BHeCceHue NpPeanioKeHUn o
coBepLUEHCTBOBaHUM aeatenbHocTu MNpasutensctea KypraHckon obnactu;

6) 4OCTyn B YCTaHOBMIEHHOM MOPSAKe K CBEOEHUSAM, COCTaBMAIOLWNM roCyqapCTBEHHYHO
TanHy, ecnn UCMNOfNHEHNEe AOSMKHOCTHbIX 06513aHHOCTEN CBA3aHO C MCMNOMb30BaHMEM TaKuX
CBEOEHUN;

7) [ocTyn B YCTAHOBMAEHHOM nMopsifke B CBA3M C  WUCMOSIHEHWEM  LOMMKHOCTHbIX
obs3aHHOCTEN B rocydapCTBEHHble OpraHbl, OpraHbl MECTHOr0 CaMOynpaBfeHus,
obLecTBeHHble 06beANHEHNSA N UHbIE OpraHn3auunu;

8) o3HakoMMeHne c OT3biBaMM O €ro NpodeccnoHanbHON Cry>XeOHOW OeATENbHOCTU U
APYrMMWN OOKYMEHTaMKM 0O BHECEHUS UX B €ro SIMYHOoe Aefo, MatepuanamMm fIM4Horo gena, a
Takke Ha NpUobLLEHNE K IMYHOMY Aeny ero NMCbMEHHbIX OO bACHEHU U APYIrNX AOKYMEHTOB
N MaTepuanos;

9) 3awuTy cBeageHun o cebe;

10) 4OMKHOCTHOM POCT Ha KOHKYPCHOW OCHOBE;

11) npodeccrmoHanbHOE pas3BMUTME B NOPSIAKE, YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM;

12) yneHCcTBO B NpOdeCCUOHaNbLHOM COHO3E;

13) paccmoTpeHne uvHAMBUAYanbHbIX  CNYXeOHbIX CNopoB B  COOTBETCTBMM C
denepanbHbIM 3aKOHOAATENBCTBOM,;

14) npoBegeHue Nno ero 3asBnNeHUIO CryxebHOoM NpoBEpPKY;

15) 3aWmMTy CBOMX MNpaB M 3aKOHHbIX MHTEPECOB Ha rocydapCTBEHHOW TrpaKaaHCKOW
cnyx6e KypraHckon obnactu, Bkntovasi obxanoBaHue B Cyq UX HapyLUEHUS;

16) MeanuuHCKOe CTpaxoBaHMe B COOTBETCTBUM ¢ dedeparibHbIM 3aKOHOM OT 27 unons
2004 ropga Ne 79-®3 «O rocymapcTBeHHOM rpaxgaHckon cnyxbe Poccuiickon deaepaumm» m
denepanbHbIM  3aKOHOM O MEOUUMHCKOM CTpaxoBaHWM TOCYOAPCTBEHHbBIX —CRyXallmx
Poccunckon denepaunu;

17) rocygapCTBEHHYIO0 3alMTy CBOUX XU3HU W 300POBbS; XU3HU U 300POBbSA YIIEHOB
CBOEWN CeMbM, a TakkKe NpuHagnexawero emy MMyLLecTBa;

18) rocynapcTBeHHOe NeHCUMOHHOe obecneyeHne B COOTBETCTBUM C dbedepasibHbIM
3aKOHOM.

4.2. HayanbHUK oTgena BnpaBe C npedBapuUTeribHbIM YBEOOMSIEHMEM NpeacTaBuTens
HaHMMaTens BbINONHATE WHYK OnfiadyMBaemyto paboTy, ecnu 310 He MNOBMeYeT 3a coboMu
KOHMINUNKT MHTEPECOB.

4.3. HayanbHUK oTaena umeeT nNpaBO Ha OCyLlecTBeHne o6paboTKM nepcoHaribHbIX
AaHHbIX WU OOCTYn K nepcoHanbHbIM AdaHHbiM B [lpaButenbctBe KypraHckon obnactu B
COOTBETCTBUM C AENCTBYIOLMM 3aKOHOA4aTeNbCTBOM Poccuinckon degepaunn.



Pasgen V. OTBETCTBEHHOCTb

5.1. HavyanbHUK oTaena HeceT OUCUMNIMHAPHYK OTBETCTBEHHOCTb 3a COBepLUeHue
ANCUMNNMHAPHOIO NPOCTYNKa, TO €CTb 3@ HEUCMOMHEHNE UNN HEHaANeXallee VUCMNONHEHNe
NO ero BUHe BO3SIOXXEHHbIX HA HEro AOIMKHOCTHbLIX 00A3aHHOCTEN.

B cooTtBeTCTBMM C OEWCTBYHOLLMM 3aKOHOOATENbCTBOM HayanbHUK oTAena  Hecet
rpaXxgaHCKo-NpaBoBYyH, aAMUHUCTPATUBHYIO U YTONOBHYIO OTBETCTBEHHOCTD.

5.2. HayanbHMK oToena HeceT NepcoHarnbHytd OTBETCTBEHHOCTb 3a cobniogeHue
TpeboBaHUN, ycTaHOBMEHHbIX PeaepanbHbiM 3akoHOM «O nepcoHanbHbIX AaHHbIX» U
NPUHATLIMW B COOTBETCTBUM C HUM HOPMaTUBHbIX NPaBOBbLIX aKTOB.

Pasgen VI. [NepeyeHb BONpOCOB, MO KOTOPbIM
Ha4yanbHWK oTAena Bnpase unu 06si13aH CaMOCTOATENBHO MPUHUMAaTL ynpasBneH4Yeckue u
WHble peLleHns

B cooTtBeTcTBMM C 3amelaeMon OOMMKHOCTbI FOCY4apCTBEHHOW rpaXkO4aHCKOW Cry»X6bl
KypraHckon obrnactm u cO CBOeW KOMMETEHUMEW HavanbHUK OoTaena Brpase: roToBUTb
OTYETHbI, aHaANUTUYECKMEe maTepuansbl, [aBaTb 3aKMYEHUSI Ha MPOEKTbl HOPMATUBHbIX
NpPaBoOBbIX aKTOB, FOTOBUTb NPEASIOKEHUsI MO COBEPLUEHCTBOBAHUIO 3aKoHo4aTeNbCTBa U T.4.
no BonpocamMm B npeaenax CBOEn KOMMNETEHLNMN.

Pasaen VII. NepeyeHb BONpOCOB, MO KOTOPbLIM Ha4YarbHUK OTAena Bnpase unm obsizaH
y4yacTBOBaTb NpW NOArOTOBKE NPOEKTOB HOPMATMBHbIX MPABOBLIX aKTOB U (US11) NPOEKTOB
yrnpaBneH4YeCKNX N UHbIX peLLIEeHNI

HauyanbHuK oTaena no NopyyYeHuio HavanbHUKa ynpaBneHnst rocyaapCTBEHHON CryX0Obl
n kagpoB Annapata [ybepHatopa KypraHckon obnactu yyacTByeT B MNOArOTOBKe
HOPMAaTMBHbLIX MPaBOBbLIX aKTOB W MHbIX pPEeWeHurn no BOMpocaM, OTHOCALWMMCSA K
KOMMeTeHUun otaena.

Mpn 3TOM HavanbHUK OTAEeNna OAaeT 3aKIIYEeHUs, roTOBUT MHGOPMAaLMIO MO MpPOeKTam
NnpaBoBbIX U HOPMATMBHbLIX MPAaBOBbIX AKTOB, KaCaloLMXCA BOMPOCOB B npedenax CBOeu
KOMMETEHLMMN.

Paszaen VIII. Cpoku n npouenypbl NOArOTOBKN, PACCMOTPEHMS,
NnopsaoK COrnacoBaHUs U NPUHATUS NPOEKTOB PeLLEHNIA NO 3amMeLLaeMon
AOIMKHOCTUN rocyaapCTBEHHOWN rpaxgaHckomn cryobl KypraHckon obnactum

MogroToBka NPOEKTOB AOKYMEHTOB OCYLLECTBIISIETCA B COOTBETCTBUM C TpeboBaHMAMM
3akoHa KypraHckon obnactu ot 8 oktabpsa 2004 roga Ne 444 «O HOpMaTUBHBIX MPaBOBbIX
aktax KypraHckon obnactu», PernameHta [lpaButenbctBa KypraHckon obnactu,
yTBEPXXOEHHOro noctaHosneHnem [llpasutensctBa KypraHckon obnactu ot 14 uwona 2009
roga Ne 395, MHcTpykunmn no genonpoussoactBy B [MpaButensctBe KypraHckon obnactw,
yTBepXaeHHon ykasom [ybepHatopa KypraHckon obnactm ot 5 mapta 2011 roga Ne 72,
MpaBun penonpou3BoAcTBa B oOpraHax wucnonHutenbHou Bnactu KypraHckom obnactw,
yTBEPXOEHHbIX nocTaHoBreHneMm [NpaButensctBa KypraHckon obnactu ot 24 asrycta 2009
roga Ne 480.

Pazgen IX. Nopsagok cnyxebHoro B3anmMoaencTBnua HavanbHWKa OTAena B CBA3W C
NCMNONTHEHNEM AOMKHOCTHBIX 06S3aHHOCTEN C roCyAapCTBEHHbIMU FPpaX4aHCKUMU
cnyxawmmm Kypranckon obnactu B [NpaButenbctee KypraHckon obnactu,
rocy4apCTBEHHbIMU rpaXkgaHCckumu cnyxawmnmm KypraHckom obnactm
APYrMx rocyqapCTBEHHbIX OPraHoB, rpaxkgaHamu 1 opraHm3aunsamm



Mopsiaok B3ammopencTsus npu paspaboTke, cornacoBaHuu, NoAnNUCcaHUM NPaBOBbIX,
HOPMAaTMBHbIX MPABOBbIX AKTOB U MHbIX OOKYMEHTOB onpegensercsa 3akoHoM KypraHckon
obnactn ot 8 oktsabps 2004 roga Ne 444 «O HopmaTMBHBIX NpaBoBbIX akTax KypraHckom
obnactu», PernameHtom [lpaButenbctBa KypraHckon obnactu, yTBEP)KAEHHbLIM
noctaHosneHvem [lpasutensctBa KypraHckon obnactm ot 14 uionsg 2009 roga Ne 395,
NHcTpyKkumen no genonponssoacTsy B [paButensctee KypraHckon obnacTtu, yTBepXXO4eHHON
ykazom [ybepHaTopa KypraHckon obrnactu ot 5 mapta 2011 roga Ne 72, [NpasBunamwu
Aenonpou3BoacTBa B opraHax  ucnonHutenbHouM  Bnactm  KypraHckon — obnactw,
yTBEPXOEeHHbIMW nocTaHoBreHneMm [Npasutensctea KypraHckon obnactu ot 24 asrycta 2009
roga Ne 480.

HayanbHuMK oTaena ocywecTeBnsieT B3auMOO4ENCTBME C  OpraHamum  MeCTHOro
camoynpaBrieHus, opraHamu NCMNONHUTENBHON BNacTu KypraHckom obnactn,
OCYLLEeCTBAKLWMMM OTpacrneBoe nnbo MexoTpacrneBoe YynpasreHne, Mo Bonpocam B
npeaenax cBoen KOMneTeHLUnn.

Mpn ocywecTBNeHNNn [LOMKHOCTHbIX O0653aHHOCTEN HayanbHUK OTAena MOXeT
OCYLLECTBMATb B3aMMOAENCTBNE CO BCEMM OpraHaMun rocygapCTBeHHOW BriacTu Poccumnckom
denepauunn, opraHamu rocygapctBeHHon Bnactu KypraHckon obnactu, WsbupatenbHoun
komuccmen KypraHckon obnactn, KoHTponbHo-cyeTHom nanaton KypraHckon ob6nactu,
MYyHUUMNanbHbIMY 06pa3oBaHNAMM U OpraHM3aunamMm B npeaernax cBoen KoMneTeHUMN.

Paspen X. I'Iepequb rocygapCrtBeHHbIX YCIyl, OKa3dbiBaeMblIX rpaxgaHamMm n opraHnsaumam
B COOTBETCTBMN C aAMUHUCTPATUBHbIM pernamMmeHToM

HavyanbHuk otaena He okasblBaeT rocyqapCTBEHHbIX YCIYT.

Pasgen Xl. Nokasatenn apdekTUBHOCTU N pe3ynbTaTUBHOCTU NPOdeCCUoHaIbHON
cnyxebHon OeATenbHOCTM HavanbHuKa oTaena

Pesynbtatel  npodeccuoHanbHOW  CryXebHOM  OeATENbHOCTM  XapaKTepu3ytoTcs
crnenylLwmumMmn nokasartensmu:

- OTCYTCTBME 3aMedaHui Ha MpOoeKTbl MpaBoBbix akToB [ybepHatopa KypraHckom
obnactu, MNpasutenbcTtBa KypraHckon obnactu;

- cobniogeHne CpokoB NpeaoCcTaBneHns NHPOPMALMOHHBIX, aHANUTUYECKNX U OPYrnX
mMaTepuanos Nno Bonpocam, B Npeaernax CBoen KOMNETEHLNN;

- WCMOMHEeHMe nnaHa  npodecCcuoHanibHOM  MNEepenofroTtoBkKW,  MOBbILEHUS
KBanudmvKauum rocyqapCTBEHHbIX FPaXXOAHCKMX M MyHMUMNANbHBLIX criyawmx B KypraHckom
obnacTty;

- NCMOSTHEHME NIlaHa 00yYeHMSs NUL, BKITHOYEHHBIX B PE3EPB YNpaBreH4YeCcKMX KagpoB
KypraHckon obnactu;

- MPOBELEHNE OLIEHKM YMpaBreHYEeCcKoro noTeHuMana vy, BKIYEHHbIX B pPe3epB
ynpaBneH4yeckmx kagpos KypraHckon obnactuw.



