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AOMKHOCTHOW PEIMAMEHT
rocyAapcTBeHHOro rpaxaaHckoro cnyxauiero Kypranckou oénacru,
3aMelwlalowero AOMKHOCTb rocyAapcTBeHHOM rpaXAaHCKOMU CnyXObl
Kypranckoi o6nactu — rnaBHoro cneuuanmcra
npuemHoMu MNMpesnaeHta Poccuickon Penepauum B KypraHckoi obnactu
oTaena no pa6ore ¢ oGpaleHUAMM rpaxaaH ynpaBneHUa HPOPMaLMOHHOIO
U AOKYyMeHTauuoHHoro obecneueHus NMpaButenncrTBa Kypranckow o6nactu

Paspnen . O6wue nonoxeHusn

1.1.B PeecTpe [OMXHOCTEA rOCYyAApCTBEHHOW TrpaXaaHckoh cnyxObl KypraHckon
obnacTtu AOMKHOCTbL rMaBHOro cneynanucta npuemMHon MpesunaenTta Poccuiickon depepauvu B
Kypravckon obnactu otgena no pabote ¢ obpaweHnamu rpaxagaH YynpaeneHus
UHOPMALIMOHHOTO U [OKYMEHTALUMOHHOrO obecneveHun MpaeutenbcTBa Kypraxckon (nanee -
rnaBHbIA CreuuanncT) OTHOCUTCA K kateropum «CneunanvcTbi» K rpynne BeayLmx SOMMKHOCTEN
rocyaapcTBeHHOW rpaxaaHckoit crnyxbbi Kypranckoin obnacru.

1.2. O6nacte npodeccMoHanbLHOW cnyxebHOW [EeATEeNnbHOCTM roCyAapCTBEHHOrO
rpaXxAaHCKoOro cnyxawero (ganee - rpaxaaHCKui cnyxaiwiuin): obecnedeHue peAaTenbHOCTU
rocynapCcTBEHHOIO opraHa.

1.3. Bug npodeccuoHanbHoOi CnyxebHOW AeATENbHOCTU [PaXKAaAHCKOro ChyXallero:
AOKymeHTauuMoHHoe obecneyenune, BefgeHune 6a3 pfAaHHbIX obwero HasHaueHuMA B
rocy4apCTBEHHbIX OpraHax, KOMMMEKTOBaHWe, XpaHEeHWe, yyYeT U UCNOMNb30BaHUE apXWUBHbIX
AOKYMEHTOB (opraHu3auusa paccMmoTpeHusa obpalleHuii rpaxaaH, o6beanHeHui rpaxkaaH, B TOM
yucne IpuanYecKx nuu).

1.4. TnaBHbIA cneunanucT HENOCPeACTBEHHO MNOAYMHAETCA HauyanbHUKy oTaena no
pabore ¢ obpalleHusmuM rpaxaaH ynpaBneHus MHGOPMALMOHHOIO U [AOKYMEHTaLWOHHOIo
obecneyeHusn Npasutenbcrea KypraHckoi obnactu.

1.5. NaBHbIA cCNeuuanucT HasHavyaeTca Ha AOMKHOCTL M 0CBOBOXAAETCA OT AOMMKHOCTH
pacnopsxeHuem N'ybepHaTopa KypraHckow obnacTtu B ycTaHOBNEHHOM nopsake.

1.6. NopspoK 3ameLeHns rnaBHoro cneynanueTa:

BO BpeMsa ero OTCyTCTBWA - HavanbHUK oTAena no pabote ¢ obpalleHusMU rpaxaaH
ynpasneHums WHGOPMAaUMOHHOIO W AOKyMeHTauuoHHoro obecnevenus [lpaButenbcTBa
KypraHckoi obnactu.

1.7. HopmaTtusHom 6a3oi cnyxebHoi fesATensHOCTU rMaBHOTO crneLuanucTa ABnsioTCs:

KoHcTuTyumus Poccuiickon Genepauuu,

®enepanbHblit 3akoH oT 27 masa 2003 ropa Ne58-03 «O cucTeme rocyaapCTBEHHOM
cnyx6bl Poccuitckoin denepaummny;
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®egepanbHblit 3akoH oT 27 wuiona 2004 roga Ne79-&3 «O rocyaapCTBEHHOM
rpaxxpaHckou cnyxte Poccuiickoih Peagepauun»;

Apyrve cepepanbHbie 3aKOHbl, B TOM 4Yuicne defepanbHble 3aKoHbl, perynupyloLime
0CcOBEeHHOCTH NPOXOXAEHUA FOCYyAapCTBEHHOM rpaXaaHckon crnyxbbi Pocculickon deaepauuu;

ykasbl [lpesangeHta Poccuiickoir Pepepauun; noctaHoBnexwusa [lpaButennbcTea
Poccuiickonn  depepauun; HOpmaTUBHbie NpaBoBble aKTbl eaepanbHbiX  OpraHoB
MCNONMHUTENBHOW BNACTX;

YcraB KypraHckoi obnactu; HopmaTuBHbIE NpaBOBLIE aKTbl FOCYAAPCTBEHHbIX OPraHoB.

Paspen Il. KeanucpukaumoHHblie TpeboBaHun

2. [ina 3amelleHva AOMKHOCTM rMaBHOrO chneuvanucTa ycTaHaBNUWBalOTCA crniepylolme
KBanugukaumoHHble TpeboBaHus.

2.1. basosble kBanupukayuoHHble TpeboBaHuUs.

2.1.1. TpaxaaHCcKuiA Cnyxaiuvin, 3amellalolmi  AOMMKHOCTL [MaBHOMoO cneuuanucra
AOMKEH UMETL BbicLLee 0bpa3oBaHue He HWXKe YpoBHA Gakanaspuara.

2.1.2. InA 3amelleHns AOMKHOCTM [NABHOIO cneuuanucra CTax rocyaapCTBeHHOM
rpaxgaHckon cnyxObt unu ctax pabotbi No cneunanbHOCTU, HaANPaBAEHWUIO NOAFOTOBKU He
MeHee OByX NET cTaxa rocyfapCTBEHHOW rpaXKQaHCKOW cnyxObi (roCyaapCTBEHHOW CRyXObl
MHbIX BUAOB), UMN HE MEHEEe YeTbIpeXx NeT cTaxa paboTbl N0 cneunasnbHOCTH.

2.1.3. MpaxxgaHCKUi cnyxawiui, 3amellalwyi AOMKHOCTL [NaBHOroO chneuuanucra
AormxkeH obnagartb crneaylowmmmn 6a30BbIMU 3HAHUAMU U YMEHUAMM:

1) sHaHWeM rocyaapcTBeHHOro ssbika Poccuinickon Pepnepaumm (pycckoro sasbika);

2) 3HaHWUAMW OCHOB:

- Konctutyuumn Poccuiickon deaepauum;

- ®epepanbHOro 3akoHa ot 27 mas 2003 roga Ne58-93 «O cucrteme rocypapCTBeHHOM
cnyxobi Poccuiickon Pegepauvn»;

- GepepanbHoro 3akoHa oT 27 wiona 2004 ropga Ne79-#3 «O rocyaapcrBeHHOM
rpaxxaaHckoun cnyxbe Poccuitickon depepaunn»;

- ®GepepanbHoro 3akoHa ot 25 fekabps 2008 ropa Ne273-®3 «O npoTUBOAEWCTBUM
KOppynuun»;

3) 3HaHNAMU ¥ yMeHuaMU B obnactn HHOPMaLMOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMNA.

2.1.4. YMEHNA TPaXAAHCKOro ChnyXalwlero, 3amelyalowero AOMKHOCTb rNaBHOro
cneumanucTa, BKNIO4aloT cnepylome yMeHus.

O6wue ymeHus:

- YMEHUE MbICNUTb CUCTEMHO;

- YMEHUE NNaHMpoBaTh U paunoHanbHO UCNONb3oBaTh pabodee BpeEMS;

- YMEHUWe [ocTurath pesynbrara;

- KOMMYHWKATUBHbIE YMEHUS;

- yMeHue paboTtaTb B CTPECCOBbIX YCIOBUAX;

- YMeH/e COBEpLUEHCTBOBATbL CBOW Npo¢eCCUOHarbHbIN YPOBEHD.

2.2. MNpodeccnoHasnbHO-PYHKLUMOHANbHLIE KBanUuKaLUoHHbIe TpeboBaHus.

2.2.1. [paxpgaHCKUiA cnyXaljuii, 3aMelalliui OO/MKHOCTb [NaBHOro cneuunanucra,
AOMKEH WMEeTb Bbicllee 0Opa3oBaHMEe NO HanpaBfEHWIO NOATOTOBKU (CNELManbHOCTU(AM))
npodeccuoHanbHoro obpasoBaHus  «OCyaapCTBEHHOE WM MyHWLMNANbHOE YNpaBlEeHWEY,
«[dokyMeHTOBEAEHME U apxuBoBeaeHUe», «[loKymeHToBeAeH e U AOKYMEHTaLUuoHHoe obecne-
YyeHue ynpasneHus», «[lokymeHToBeaeHue», «KOpucnpyaeHuus».

2.2.2. [paxgaHCKUin cnyxalyui, 3aMmellalowiMii JOMKHOCTb rNaBHOro cneuuanucra,
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AomkeH obnafgaTe cnegyowuMmn npodeccmoHanbHbIMKM 3HaHUAMK B cchepe 3akoHoAaTenbCTBa
Poccuiickoit depepaumm, a UMEHHO:

1) ®epepancHoro 3akoHa oT 2 masa 2006 roga Ne59-@3 «O nopsake paccMOTpeHust
obpallieHui rpaxaax Poccuiickoin deaepauun»;

2) depepanbHoro 3akoHa ot 9 cdespans 2009 roaa Ne8-03 «O6 obecneyeHuun gocrtyna K
WHopMauum O [AEeATEeNbHOCTM FOCYAApPCTBEHHbIX OpPraHoB W OpPraHOB  MECTHOrO
camoynpaBneHUs»;

3) ®egepanbHoro sakoHa ot 27 uions 2006 roga Ne152-d3 "O nepcoHanbHbIX AAHHbIX";

4) 3akoHa KypraHckon obnactu ot 6 pekabps 2006 roga Ne203 «O nopsgke
paccMoTpeHus obpalueHuit rpaxxaaH B KypraHckoin obnactuy;

5) Ykasza [ybepHatopa KypraHckon obnactm ot 5 mapta 2011 roga Ne72 «O6
yTBEpXaeHuu NHCTpykuum no aenonpounssoactsy B NpaButenncrtee KypraHckon obnactuy;

6) NoctaHoBnenwns  Agmunmnctpaumu  (MpasutenbctBa)  Kypradckodi — obnactu
oTr 18 pekabps 2001 ropa Ne575 «O pernameHte ApmuHuctpauwu (MpaBuTtenbcTea)
KypraHckoi obnactu»;,

7) 3HaHue rocyfapcTBeHHoro crtaHpapta Poccuiickon depepaumm NOCT P 6.30-2003
«YHWUUMPOBaHHbIE CUCTEMbBI AOKYMEHTALMKN. YHU(PULUNPOBAHHAA CUCTEMA OpraHU3aLUOHHO-
pacnopsiguTenbHOW  AOKYMeHTauun. TpeboBaHuss K OOPMIIEHUIO  AOKYMEHTOBY,
YyTBEPXAEHHOTO noctaHoBneHuem locctanpgaprta Poccuickon Pepepaunn ot 3 maprta 2003
roga Ne65-ct «O npuHsaTUA M BBEAESHUM B AEACTBME rOCYAapCTBEHHOro cTaHaapTa Poccuickoi
degepauunun»; OCHOB AESONPOU3BOACTBA.

2.2.3. NHble npodgeccuoHanbHbie 3HaHWA rMaBHOrO cneuuanucTa AoHKHbI BKoYaTh:

1) MeTtoauyeckux pekoMeHpauuin no pabote ¢ obpaleHUAMU rpaXxxaaH U opraHuaauui e
npuemHbix lNpesungeHta Poccuickon Pepepaumn, denepanbHbix opraHax rocyfapCTBeHHOM
BNacTW, B oOpraHax rocyaapcreeHHoM Bnactu cybbektoB Poccuiickon Pepepaunu, UHbIX
rocygapCTBEHHbIX OpraHax U B opraHax MeCTHOro camoynpaBneHus, yTBepXaeHHbie peLleHnemM
paGouen rpynnbi npy AamuHuctpauum lNpeanaeHta Poccuiickon denepauuu no koopavHauuu
U oueHke paboTbl ¢ 0OpaleHUAMI rpaxxaaH U oprasusauuin ot 27 mapta 2014 roaa;

2) Pacnopsibkenue MonHomouHoro npepcrasutens Mpesuaenta Poccuiickon depeparyu
B YpanbckoMm denepansHom okpyre oT 12 uiona 2016 ropa Ne257-p «O6 yreBepxneHuu
MonoxeHus o nopsake paGoThi ¢ OOpalyeHUsIMU rpaXaaH M opraHuM3auui B annaparte
nonHoMoyHoro npeactagutenna [lpesuaeHta Poccuiickon epepauunm B YpanbCKOM
denepansHoM okpyre, npuemHon [lpeanpeHta Poccuiickon Pepfepauum B YpanbCKoM
depnepanbHoM  okpyre u  [lpuemHbix TlpesnpeHta  Poccuiickonr  degepauun B
agMUHUCTpaTUBHbLIX LieHTpax cybbekrtoB Poccuiickon depepauun B npegenax YpanbcKoro
depepanbHOro okpyra;

3) MonoxeHue npuemHon lNpesungeHta Poccuitickon Peaepaumm B agMUHUCTPaATMBHOM
ueHtpe cybrekta Poccuitckon Pepepaumn, HaxogswlerocAa B npefenax YpanbcKoro
depnepansHOro okpyra, yrtBepxaeHHoe PacnopsikeHueM [lonHOMOYHOro npeacraBsuTenA
MNMpe3npeHTa Poccuiickon denepauyum B Ypanbckom denepanbHOM oKpyre
oT 2 pekabps 2009 rona Ne260;

4) MeToaMyecKkux peKoMeHAauwin noO OpraHusauMm U NPOBEAEHUIO NO NOPYYEHWIO
Mpesunnenta Poccuiickoin depepauum nuyHOro npuema rpaxaaH Poccuitickon Pepepaumu,
UHOCTPaHHLIX rpaxaad v nuy 6e3 rpaxpancTea B npuemHbix [lpesnaeHta Poccuinckon
denepauun B henepanbHOM OKpyre M B aAMMHUCTPATUBHLIX UeHTpax cybbekta PO,
yTBEpPXAEHHbIX HavyanbHUkoM Ynpasneuus lpeaugeHta Poccuitckon depepauumn no pabote C
oOpalyeHuaMu rpaxgaH n opraHusauuin ot 13 Hos6psa 2012 roga NeA26-3230;

5) sHaHue nopspka paboTbl CO cBeAeHMAMU  KOHUAEHUMANbHOrO Xapakrepa,
cBeeHUsIMU, COCTaBMSAIOWMMKN FOCYAApPCTBEHHYIO TaWHy, a Takke ¢ WHhopmMmaumren
orpaHu4eHHoro fgoctyna.

2.2.4. lpaxgaHCKuMil  cnyXalymin, 3aMeLlalownii JOMKHOCTbL [MaBHOro cneuuanucra,
AorvkeH obnagartb creaylowuMn NpogecCUoHanbHbIMU YMEHUAMM:
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1) ucrionb3oBaTb NpU NOATOTOBKE AOKYMEHTOB M cnyxebHoW nepenncke 4enoOBON CTUIb
nucbLma,;

2) NpaBUNbHO WHTEPNPETMPOBATb TEKCTbl, OTHOCALUMECA K NPaBOBOW W COLMANbLHO-
3KOHOMUYeCKo chepam;

3) BNageTs KOMNbIOTEPHOW W  OpPYroA OPrTEXHWKOW, a Talke HeobxoauMbiM
nporpaMMmHbiM cbecnedyeHnem;

4) cBOEBPEMEHHONO U KAYECTBEHHOTO BbINONHEHUA 3a4aHNIA U NOPYYEHUI BbILLECTOALLNX
pykosoautenei.

2.2.5. MpaxpgaHcKuid - cnyXaumii, 3amMelyalowmii  JOMKHOCTL [NaBHOTO cneunanucra,
AomkeH obnagarb cnegyrowMu (pyHKUMOHANBbHBIMU 3HAHUAMMU:

1) obwure 3HaHUA COBPEMEHHbLIX KOMMYHWUKALIMIA, CETEBbIX NPUNOXEHWA, NPOTPaMMHOrI0
obecneueHus;

2) paboTbl ¢ UHPOPMAUNOHHO-TENEKOMMYHUKALWMOHHOWK CeTblo «HTEpHEeTY.

2.2.6. lpaxaaHCKUit  cnyxalviA, 3aMmellalowiii  JOMKHOCTL [flaBHOTO cneuuwanucra
AomkeH obnagate cneayowWmmMmu GyHKUUOHANBHBIMU YMEHUAMMU,

1) AenoBoro 1 npoeccnoHanbHoro obueHus;

2) aHanusa n cuctemaTtusauumn uupopmauuu;

2) pa3peLlleHuA KOHNUKTOB;

3) ucnonb3oBaHUe NMOUCKOBLIX cUCTEM ceTu «UHTepHeT» ana paboTbl ¢ pecypcamu cetn
«UHTepHeT», B TOM Yucne nonyyeHus Heobxoaumon nHdopmaumu

4) pa3paboTkn NPOEKTOB NpaBOBbiX AKTOB.

Pazpen lll. JomkHOCTHBbIe 06A3aHHOCTH

3.1. MnaBHbI cneynanuct obssaH:

1) cobniopatb Konctutyuuio Poccuiickon Deaepauum, degepanbHble KOHCTUTYLIMOHHLIE
3aKOHbI, peaepanbHble 3aKOHbl, UHbiIe HOPMaTUBHbIE NpaBoBbie akTbl Poccuitickon Geaepauuu,
yCTaB, 3aKOHbl U UHbIE HOpMaTUBHbIE NpaBoBbie akTbl KypraHckoi obnactu n obecnevnsatb UX
nucnonHeHue;

2) UICNOMHATL  AOMMKHOCTHble O06A3aHHOCTU B COOTBETCTBUM C  [OMKHOCTHLIM
pernameHTom;

3) UCMOMHATL NOPYYEHUS COOTBETCTBYIOLLUMX PYKOBOAWUTENEN, AaHHble B npeaenax ux
NOSTHOMOYUI, YCTaHOBMEHHbLIX 3akoHoAaTtenbCTBoM Poccuiickon depepauun u KypraHckow
obnacty;

4) cobniopate nNpyW WUCNOMIHEHMM [OMKHOCTHbIX 06s3aHHOCTEW npaBa W 3aKOHHbIE
UHTepech! rpaxXaaH v opraHusauui;

5) cobniogatb cnyxebHbiid pacnopsaok Npasutenscrea KypraHckon obnactu;

6) noanepxuBaTtb ypoBeHb KBanucukauuum, HeobxoguMmbid ONA  Hagnexailero
UCNOMHEHUS JOMKHOCTHLIX 06s3aHHOCTEN;

7) He pasrnawaTtb CBEAEHUS, COCTaBMNAIOLWME FOCYAApPCTBEHHYI0O U UHYIO OXPaHAEMYIO
denepanbHbiM 3aKOHOM TailHy, a Taloke CBEAEHWS, CTaBlUMEe €My M3BECTHbIMW B CBA3W C
UCNONHEHWEeM [OMKHOCTHbIX 0BA3aHHOCTER, B TOM 4ucCfe CBeAEHMs, Kacalolmecs YacTHOW
XXU3HWU N 300POBbLA rPaXKAaH UNK 3aTparueBatoLmne Ux 4ecTb U LOCTOUHCTBO;

8) 6epeub rocygapCTBEHHOE MMYLLECTBO, B TOM 4uUChie NpPefoCTaBfEHHOEe eMmy Ans
NCNONHEHUA JOMMKHOCTHbIX 06A3aHHOCTEN;

9) npeacTaBnNATL B YCTAHOBNEHHOM MoOpsigke NPeayCcMOTpPeHHble hedepanbHbIM
3aKoHOM cBefieHUA o cebe N YneHax CBoOel ceMbM;

10) coobuwaTthb 0 BbixOoAe U3 rpakgaHcTea Poccuiickon Gegepaumu unu o npuobpeTteHum
rpaXxpaHcTBa Apyroro rocypapcrea B AeHb Bbixogda U3 rpaxpgaHcTea Poccuitickon degepaummn
“nu 8 AeHb NprobpeTeHna rpaXxaaHcTBa Apyroro rocyaapcrsa;
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11) cobniopaTh orpaHu4YeHuns, BbINONHATL obsi3aTtenscTBa U TpeboBaHuA K cnyxebHoMy
NOBEAEHWIO, He HapywiaTb 3anpeTbl, KOTOpble YyCTaHoBNEHbl depnepanbHbiM 3aKOHOM OT
27 wiona 2004 ropa Ne79-03 «O rocyaapcTBeHHON rpaxgaHckon cnyxbe Poccuiickoi
denepaunny;

12) coobuwiaTte npeacTaBUTENIO HaHUMATENA O JIUMYHOW 3aWHTEpPEeCcOBaHHOCTU Npu
MCNONHEHUU AOMKHOCTHLIX 06A3aHHOCTEN, KOTOpas MOXET NPUBECTU K KOH(IUKTY UHTEPECOB,
NPUHUMATL Mepb! MO NPEAOTBPALLEHWIO TAKOTO KOHNUKTA;

13) yBegoMnAaTe nNpeacTaBuUTenst HaHMMaTtens, opraHbi NPOKypaTypbl unu gpyrue
rocyaapcTeeHHble opraHbl 060 Bcex cnyqasx obpalieHus K HeMy Kakux-nu6o nuy B uensx
CKNOHEHUS ero K COBEpPLUEHUIO KOPPYNLUMOHHbIX NPABOHAPYLLUEHWUNA.

3.2. [naBHbLIA crneuvanuct He BMpaBe WCMNONHATbL [OAHHOE €My HenpaBoMepHoe
nopy4yenue. pu nony4yeHun OoT COOTBETCTBYIOLLEIO PYKOBOAUTENSA NOPYYEHUN, ABNSIOWErocs,
NO MHEHMWIO [MaBHOrO  cneuuanucra, HenpaBOMEPHbLIM, [MABHbLIA CREUManUCT [OMKEH
npeacTaBuTb B NUCbMEHHON opme 060CHOBaHUE HEeNPaBOMEPHOCTU AAHHOIO MOPYYeHUs ¢
yKasaHMeM MoNoXeHu 3akoHopatenbcrTBa Poccuitickon depepauum u KypraHckow obnactw,
KOTOpble MOryT ObiTb HapylleHbl NpyW WUCMNONMHEHUU OAHHOTO MOPYYEHUs, U MOMyYUTb OT
pyKOBOAWUTENA MOATBEPXAEHWE 3TOr0 NOpyyYeHuss B MNUCbMeHHoW ¢opme. B cnyvae
NOATBEPXKAEHUSI PYKOBOAUTENEM [aHHOrO MOpPYYEHUS B NUCbMEHHOW OopMe rNasHbIA
cneuunanucT ob6s3aH 0TKasaTbCs OT €ro UCNONTHEHUA.

B cny4yae wucnonHeHWs rnaeHbIM CneUManuCTOM HEMNPaBOMEPHOIO MOPYYEeHUss OH U
OaBWVA 3TO NOPyYeHWe pYKOBOAUTENb HECYT AUCLMIIIMHAPHYIO, paXxaaHCKO-NPaBoBY!o,
afAMUHUCTPATUBHYIO WM YIrONIOBHYI0O OTBETCTBEHHOCTb B COOTBETCTBUM C dheaepanbHbIMU
3aKoHaMM.

3.3. K 06513aHHOCTAM rnaBHOMoO crneuuanucTa OTHOCATCA:

1) opraHusauusi ¥ nNpoBeAeHUe JIUYHOrO npuema rpaxaaH B npuemHoit [MpesunpeHTa
Poccuiickoit Pepepaunn B KypraHckon obnactu B YCTaHOBNEHHbIE AHWU W 4acbl npuema
rpaxxaaH;

2) perncTpauua NOCTYNUBLLUMX YCTHBIX U NMUCbMEHHbBIX 06paLLeHuiA 1 3anpPoCcoB rPpaxaaH;

3) opraHusauus CBOEBPEMEHHOr0  PaccMOTpeHUs obpalleHuid, 3anpocoB rpaaaH,
aapecoBaHHbix [peaugeHty Poccuiickor degepaumu, rocyaapcTBEHHbIMUA OpraHamu wnu
opraHamMu MECTHOIO CaMOynpaBNEeHUA, B KOMNETEHUMIO KOTOPbIX BXOAWT pellieHue
nocTaBneHHbIX B obpalleHun Bonpocos;

4) noaroToBKa OTBETOB Ha 3anpockl n obpalueHus rpaxaaHd, agpecosarHbix [pesngeHty
Poccuiickoit Pepepaunu,;

5) noarotoBka yBeAOMNEHUA 3aABUTENAM,;

6) ocywjecTBneHne obmeHa 3NEKTPOHHbIMU AaHHLIMKA 10 PACCMOTPEHUIO obpalleHui
rpa)naH, nocTynueluMxX B npuemuyto pesngeHTta Poccuiickonn degepauvm u aapecoBaHHbiX
Mpesupgenty Poccuiickon Pepepauum, nNo aBTOMaTU3UpPOBaHHOW cucteme «ObpaleHus
rpaxxgaH».

7) ocywecTtBneHue B npegenax CBOEK KoMMeTeHUMW KOHTponsa 3a cobnioaeHuem
nopsigka paccMoTpeHuss obpalleHui rpaxgaH, adHanusa COAepXaHuA NocTynalowmx
obpalleHuit rpaxxaaH M NPUHATUE MEP MO CBOEBPEMEHHOMY BbIABMNEHUIO U YCTPAHEHUIO NPUYUH
HapyLeHusi npas, cBOBOA U 3aKOHHbLIX UHTEPECOB MPaXKAaH;

8) yuacTve B NOAroTOBKE U NMPOBEAEHUM NUYHOIO NpUEma rpaxnaH B pexwume Buaeo-
KOHpepeHU-cBA3W no nopydeHuto [pesvaeHta Pocculickod degepaumu  [OSHKHOCTHBIMU
nvuamu AgmuHucTpauuu MNpesuaedTa Poccuiickon Pegepauvu.

9) cocraBnexue rpacmkoB NUYHOrO npuema rpaxaaH no nopydenuwio [pesvgenta
Poccuiickoin Pepepauum [ybepHatopom Kyprancko# obnactu, rnaeHbiM deaepanbHbiM
uHcnektopom no KypraHckow obnactu, npokypopom Kyprauckow obniactu, pykoBoguTenammu
deanepanbHbIX OpraHoB ucnonHuTenobHow snacTu KypraHckon obnacty;

10) yuacTve B NOArOTOBKE W NPOBEAEHUW JIMYHOMO NpUeMa rpaxaaH No NOPYYEHMIO
MpesnpeHta Poccuiickon depepaumn [yOGepHatopom Kypranckoi oGnactu, rnaBHbiM
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denepansHbiM uHcnexktopom no Kypranckon obGnactu, npokypopom KypraHckow obnactw,
pykosoautensamu denepanbHbiX OpraHos ucnonHuTenoHow enactu KypraHckon obnactu;

11) opraHusaums nuyHoro npuéma rpaxaaH (naedbiM degepanbHLIM MHCNEKTOPOM NO
KypraHckoi obnacru;

12) yuactve B opraHusauuu pabotbl mobunbHow npuemHou [peanaeHta Poccuiickon
®epnepauuu Ha Tepputopumn KypraHckon obnactu;

13) noaroToBKa CTaTUCTUYECKOM OTYETHOCTU W aHANUTUYECKUX MaTepuanos Ans
HanpaBneHwsi B annapat NoNnHOMoYHoro npeacrasutens lNpesnaeHta Poccuiickon Peaepaumm
B Ypanbckom cheaAepanbHOM OKpYre;

14) ocyujectenenne OpraHW3aLMOHHO-METOAWYECKOTO B3aUMOLENCTBUST C OpraHamu
rocyaapcTBeHHOW BnacTM U MecTtHoro camoynpasnenus KypraHckon oGnactu no sonpocam
opraHusauuu paboTbl ¢ oOpalLeHUsMN rpaXKaaH.

Paspen IV. MNpaea

4.1. MnaBHbIN cCneynanucT UMeeT NPaBo Ha:

1) obecneyeHne Hagnexawmx OpraHN3auMOHHO-TEXHUYECKUX YCNOBUA, Heobxoanmbix
ANA UCMONHEHUA AOMHKHOCTHBIX 00A3aHHOCTEN;

2) O3HAKOMMEHNE C  [AOIDKHOCTHBLIM  pernaMeHToM ¥ WHLIMK  JOKYyMEeHTaMmu,
onpegensiiolLiMMU ero npasa M 0653aHHOCTW NO 3aMeljaeMOl AOIMKHOCTU IPaXKAaHCKOW
CnyX0bl, KPUTEPUAMM OLEHKU 3PPEKTUBHOCTU MUCNOMHEHMA [OMKHOCTHLIX 06A3aHHOCTER,
nokasatensimu pesynbTaTUBHOCTU nNpodpecCUoHanbHOM  cnyxebHoi  pesTenbHOCTU U
YCNOBUAMU [OMKHOCTHOIO pPOCTa;

3) oTAbIX, obecnevYnBaemMbli YCTAHOBMEHMEM HOPMAanbHOW  NPOAOMKUTENBLHOCTU
cnyxebHOro BpeMeHu, NpefocTaBneHUEM BbIXOL4HbLIX AHEN U Hepabounx npasaHUYHbIX OHEeRn, a
TaOKe eXEeroAHbIX ONNaYMBaeMbiX OCHOBHOIO U AONONHUTENbHbIX OTNYCKOB;

4)onnaty Tpyaa W ApyrMe  Bbinflathi B COOTBETCTBUM C  pepepanbHbiM
3aKOHOAATENbLCTBOM, WHLIMWM HOPMATUBHbLIMW MpaBoBbiMU akTamu Poccuickon degepauum,
KypraHckoi obnactu u co cnyxxebHbiM KOHTPaKTOM;

5) nonyyeHue B ycTaHOBMEHHOM NopsAke WHgOpMauuu U matepuanos, HeobxoauMbIX
ONA UCMONHEHUA [AOMKHOCTHbIX O0DA3aHHOCTEW, a Takke Ha BHeCEeHMe nNpeasioXeHWh o
COBEpPLUEHCTBOBaAHUN AEATENbHOCTU rOCYAapCTBEHHOrO OpraHa;

6) AoCTyn B YCTAHOBMIEHHOM NOPAAKE K CBEAEHUAM, COCTaBNSAIOLMM roCyAapCTBEHHYIO
TalHy, €Cn WUCNONHEeHWe [OMKHOCTHbLIX O6s3aHHOCTEN CBA3AHO C UCNONL3OBAHWEM TaKWX
CBeAESHWA;

7) poctyn B YCTaAHOBMEHHOM nopagke B CBA3W C  MWCNONHEHWEM AOJDKHOCTHbIX
o6A3aHHOCTElA B rOCYAApCTBEHHbIE OpraHbli, OpraHbli MECTHOro camMoyrpaBneHus,
o6LecTBEHHbIE OOLEANHEHNS U UHbIE OpraHU3aLNK;

8) o3HakomneHue ¢ OoT3biBaMU O ero npocdeccuoHanoHol crnyxebHol AeATenbHOCTU U
ApYruMu NOKyMeHTaMu 0O BHECEHUS UX B €ro Nu4Hoe Aerno, matepuanamu fiM4Horo aena, a
Taloke Ha npuobuieHue K NMYHOMY Aeny ero NUCbMEeHHbIX OGBbACHEHUM U APYrUX AOKYMEHTOB U
MaTepuanos,

9) 3alnTy CBEASHUIA O TPAXAAHCKOM CRYXaLUEM,;

10) AOMKHOCTHOM POCT HA KOHKYPCHOW OCHOBE;

11) pononuutensHoe npodeccuoHansHoe o6pasoBaHue B NOPSAKE, YCTAHOBEHHOM
3aKOHOAATENbCTBOM,;

12) yuneHcTBO B NpodeccuoHanbHOM CoIo3e;

13) paccmoTpeHue UMHAMBUARYanbHbIX CnyXebHbiX CrMOpoB B COOTBETCTBUM C
thenepanbHbLIM 3aKOHOAATENLCTBOM;

14) npoBeaeHWE MO ero 3asBneHuIo cnyxxebHON NPOBEPKY;
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15) sawmTy cBOUX NpaB M 3aKOHHLIX MHTEPECOB HA TpaXKaaHCKon cnyxGe, Bknovyas
obxanosaHue B Cya UX HapyLUEHWUs;

16) MeguuUUHCKOE CTpaxoBaHWe B COOTBETCTBUM € heiepanbHbiM 3aKOHOAATENLCTBOM,

17) rocyAapCTBEHHYIO 3alUTy CBOWX XKU3HU U 300POBbA; XXM3HN W 3[0POBbA “NEHOB
CBOEW CeMby, a TalKe NpuHaanexawero emy UMyLLecTsa,

18) rocyaapcTeeHHoe MNEHCUOHHOE obecneyeHne B COOTBETCTBUM C helepanbHbIM
3aKOHOM.

4.2. [naBHbIl cCneyrannucT Bnpase C NpeaBapuTenbHbLIM yBeAOMEHUEM NpeacTaBuTens
HaHUMaTens BbLINOMHATL MHYIO onnadusaemyilo paboTy, ecnu 3TO He nosnedyeT 3a cobown
KOHIUKT UHTEpeCcoB.

4.3 NnaBHbIA cneunanucT UMeeT NpaBo Ha ocyllecTBneHue obpaboTku NepcoHanbHbIX
AaHHbiX B MNpasutensctBe KypraHckoi obnacru.

Paspnen V. OTBeTCTBEHHOCTb

5.1. TnaBHbIiA cneuuanncT HeceT AUCLUNNMHAPHYI0 OTBETCTBEHHOCTb 3a COBEpLUEHUue
ANCLMNIMHAPHOMO MOCTYMNKa, TO eCTb 32 HEWUCNONTHEHNE WNN HeHaanexallee UCNONHEHWE No
€ro BUHE BO3/OXEHHbIX Ha HEro AOMKHOCTHLIX 06S3aHHOCTEI.

B cooTBeTcTBUM C OEWCTBYIOLMUM 3aKOHOAATENLCTBOM [NaBHLIA ChNeuuanucT Hecet
rPaXxaaHCKo-NpaBoBYi0, aAMUHUCTPATUBHYIO U YTONOBHYIO OTBETCTBEHHOCTD.

5.2. TNnaBHbIiA cneunanucT HeceT NEPCOHanNbHYI0 OTBETCTBEHHOCTb 3a OpraHu3auuio
cobnionenne TpeboBaHWil, ycTaHOBNEHHbIX ®dedepanbHbiM 3akOHOM «O nepcoHarbHbIX
ZAAHHBIX» U NPUHATLIM B COOTBETCTBUU C HUM HOPMAaTUBHbIX NPABOBbIX aKTOB.

Paspen VI NepeuyeHb BONPOCOB, NO KOTOPbLIM rNaBHbIW CNELMAnNUCT BNpaBe unu
06513aH CaMOCTOATENbHO NPUHMMATL YNpPaBNeHYeCKne ¥ UHble pelleHuA

B cooTsercTBUM C 3ameljaeMOil roCyfapCTBEHHOW IpPaXOaHCKOW LOIMKHOCTLIO U CO
CBOEN KOMMEeTEeHUVEN rnasHbLIk cneuuanucT enpase:;

- OKasblBaTb KOHCYNbTATUBHYIO MNOMOWDL fpaXaaHam B pelleHudn  BONpPOCOB,
0603Ha4YeHHbIX B X04€ NUYHOIO Npuema rpaxaaHx,

-fOTOBUTbL W HanpaBnsiTb B YCTAHOBMEHHOM MOPSAKE 3arnpocCbl PYyKOBOAUTENAM
TepputopuanbHbiX OpraHos deaepanbHbIX OpraHoB UCNONHWTenbHoW Brnactu KypraHckow
obnacTtu, opraHoB rocyaapcTeeHHoW Bnactu KypraHckow obnactm v opraHoB MeCTHOro
camoynpasnenus KypraHckoi obnacru;

- FOTOBUTb NpPEeAnoXeHUsl N0 COBEpPLLEHCTBOBaHUIO paboThl ¢ obpallueHusMn rpaxaaH B
npeaenax cBoei KoMneTeHLUMn.

Paspen Vii. NMepeyeHb BONpPOCOB, NO KOTOPbLIM rNaBHbIA cheLManucT
BnpaBe unu o6a3aH yyactBoBaTh NPU NOAroToBKe NPOEKTOB HOPMATUBHbLIX
NpaBoOBbIX aKTOB U (MNIM) NPOEKTOB YNpaBNeHYeCKUX U UHbIX pelleHUn

InaBHbIi cneuManucT No NOpyYeHWIo HavanbHWKa otdena no pa6oTe ¢ oBpaileHusAMu
rpaxaaH ynpaBneHua MHHOPMaLMOHHOIO U AOKYMEHTaUMOHHOro obecneyenus MNpaeuTtenscrea
Kypranckoi obnacTu yyacTeyeT B NOAroTOBKE HOPMaTUBHbIX NPABOBLIX aKTOB M MHbIX PELLEHNI
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no sonpocam pabotbl ¢ obpalleHusMu rpaxaaH, obbeauHeHul rpaxaaH U npeacraBuTesrien
IOpUANYECKNX NNL.

Mpv 3TOM rnaeHbId cneuvanvucT gaeT 3akmioYeHus, FoTOBUT MHGOPMaLMIoO NO NPoeKTam
npaBoBbIX U1 HOPMAaTUBHLIX NPaBOBLIX aKTOB, KacalowmMxcA BonpocoB pabothl ¢ obpatleHusamn

rpaxnaH, obveauHeHwid rpaxxaal M npeacraBuTenelt PUANNMECKUX NUL B rnpeaenax CBoew
KOMNeTeHuMn.

Paspen Viil. Cpoku u npoueaypbl NOArotoBKM, paCCMOTPEHUA, NOPAAOK
COrnacoBaHUA U NPUHATUS NPOEKTOB PelUeHUIH NO 3aMeLiaeMon LOIMKHOCTH
rocyfapCTBeHHOW rpaXxAaHCKOW CNyXObl

lNoproToBka NPOEKTOB AOKYMEHTOB OCYLLECTBAAETCA B COOTBETCTBMM C TpeboBaHMAMU
3akoHa KypraHckoit obnactu ot 8 oktabps 2004 roga Ne444 «O HOpMaTUBHO-NPaBOBLIX aKTax
KypraHckoii obnactu», PernameHnTta [lpaButenbcrtBa KypraHckow obnactu, yTBEpXAEHHOroO
nocradoeneHuem lNpasutensctea KypraHckon obnactu ot 14 uions 2009 roga Ne395, MNpasun
OenonponsBoACTBa B opraHax UCNonHuUTenbHoW Bnactu KypraHckoi obnacTtu, yTBepXAeHHbIX
nocraHosneHueM [pasutenscrea Kypranckon obnactu ot 24 asrycrta 2009 rona Ne480, ykasa
lN'y6epHatopa KypraHckon obnactu ot 5 mapta 2011 roga Ne72 «O6 yteepxaenHuu HCTpykuum
no genonpoussoacTsy B [Npasutensctee KypraHckon obnactuy».

Pasgen IX. Nopsaaok cnyxe6HOro B3aMuMogeicTBUA rMaBHOro cneyuanucra
B CBA3X C UCNONTHEHUEM AOJINKHOCTHLIX 06A3aHHOCTEN C rocyAapCTBEeHHbIMKU
rpaxpgaHckumu cnyxammumm MNpasutensctea KypraHckon obnactu, rocyaapcTBeHHbIMMY
rpaXxaaHCKUMu CnyXxawuMu ApPYrux rocyfapCcTBeHHbIX OPraHoB, rpaxaaHaMu 1
opraHM3auusaMm

Mopapok B3anmopewncTeus npwu paspaboTke, cornacosaHvu, noanucaHUM nNpPaBOBbIX,
HOPMaTUBHbLIX MPaABOBbLIX AKTOB U WHbIX AOKYMEHTOB onpeaensetrca 3akoHoM KypraHckow
obnactu ot 8 okTAbpa 2004 ropa Ned444 «O HopmaTMBHO-NpaBoBbIX akTax KypraHckou
obnactu»; PernameHtom [lpaButenbctBa  KypraHckow#  obnactu,  yTBEpXAEHHbIM
nocraHoenenuem lNMpaesutensctea KypraHckon obnactu ot 14 uiona 2009 roga Ne395, MNpasun
[EeNonpov3BOACTBA B opraHax ucnonHutenoHow Bnactu Kyprauckoin obnactu, yrBepXaeHHbIX
nocraHoeneHuem lMpaesurenbctea KypraHckoin obnactu ot 24 asrycta 2009 roga Ne480; ykasa
N'y6epHaTopa KypraHckon obnactu ot 5 mapta 2011 roga Ne72 «O6 yreepxaeHun UHCTpykumm
no aenonpoussoacTtey B MNMpaeutensctee KypraHckon obnactu».

FnaBHbLIA cneuvanucT ocyuwlecTensieT B3auMOAeACTBUE C oOpraHamu MecTHOro
camoynpasneHus, opraHamu NCNONHUTENBHON BNacTu KypraHckou obnactu,
OCyLIeCTBNRAIOWMMIU OoTpacneBoe nubo mexoTpacnesoe ynpasneHue, no sonpocam paboTsl ¢
obpaleHuaMu rpaxxgaH, obbeanHeHni rpaxnaH v npeacTasuTenein IpUANYECKUX NN

Mpu ocywecTBneHUN [OIMKHOCTHLIX O00A3aHHOCTEW rnaBHbLIK CNEeunanucT MOXeT
OCYyLJeCcTBNATL B3aUMOAENCTBME CO BCEMU OpraHamu rocyaapcTBeHHow enactu Poccuiickon
depepauun, opraHamu rocygapctBeHHou Bnactu KypraHckoi obGnactu, WsbupatensHou
komuccuein Kypranckoi obnact, KoHTponbHO-cyeTHOW nanaton KypraHckon obnactuy,
MyHULUMNanbHbIMK 06pas3oBaHUAMKU ¥ OpraHn3aLMsaMu B npeaenax CBoen KOMNETEHLUN.



Paspnen X. Mepe4eHb rocynapCcTBeHHLIX YCNyT,
OKa3blBaeMbIX rpaxgaHamM U opraHM3aLusim

naBHbIA cneLmManucT He okasbiBaeT rOCYAapCTBEHHbIE YCIYT.

Pa3pen Xl. Noka3arenu 3chheKTUBHOCTU U Pe3yNbTaTUBHOCTH
npoceccuoHanbHoU cnyxe6HoM AeATEeNbLHOCTH MaBHOIO cneLManucTa

Pesynbtathi  npod)eccuoHanbHon  cnyxebHOW  AeATEeNbHOCTM  XapaKTepuayloTcs
cnegylowmmm nokasaTensiMu:

- obecnevyenne pabotbl npuemHoi MNpesngeHta Poccuiickon Penepauumn B KypraHckowm
obnactu B8 cooteeTcTEUM C [onoxeHnem o npuemHoii MNpesnageHta Poccuiickon depepauum B
agMUHUCTpaTUBHOM LUeHTpe cybvekta Poccuiickon Pepfepauvun, Haxogsllerocs B npegenax
Ypanbckoro heaepanbHoro okpyra B yCTaHOBSIEHHbIE AHU U Yacbi NpUEMa;

- CBOEBpEMEHHas peructpayms U y4eT nocTynueLUMX YCTHbIX U NUCbMEHHbIX oBpaLleHuiA
rpaxpaH.

- CBOEBpPEMEHHasi MOAroToBKa NOpPYYEHUA O paccMoTpeHun obpalieHuin rpaxagaH
rocyfapCTBEHHbIMM OpraHaMu unu opraHamu MeCTHOro caMoynpasfeHUs B COOTBETCTBUM C MX
KOMNETEeHLuEN;

- CBOEBpPEMEHHas NOAroToOBKAa OTBETOB Ha 3aNPoChl U 0OpaLLEeHUN rpaXxaaH;

- CBOEBpEeMeHHasi NOAroToBKa yBeAOMMNEHUN) rpaxaaHam o HanpasnexHun ux obpatleHuit
B rOCyQapCTBEHHble OpraHbl WNKU OpraHbl MECTHOro camoynpaBlEeHWs B COOTBETCTBAN C MUX
KOMneTeHuuen;

- CBOEBPEMEHHOE BHECEHUE B aBTOMATU3MPOBAHHYI0 cuctemy «ObpalleHus rpaxgaH»
CcBEeAEHUA O AOKYMEHTaX, CBSI3aHHbIX C paccMoTpeHueM obpalleHui rpaxaaH, akryanusauua
3NEKTPOHHbIX 633 AaHHDIX;

- KOHTPONb 32 MOAFOTOBKOW KOMMETEHTHLIMM OpfaHamu B YCTAHOBNEHHLIE CPOKW
0OBEKTUBHBIX UCHEPNbIBAIOLLIMX OTBETOB 3aABUTENSAM,

- CBOEBpPEMEHHOE nNpoBeAeHUe OpraHu3aLUOHHbIX MEeponpuATAA MO MNOAroTOBKE W
NPOBEAEHUI0 NUYHOTO NpUeMa rpaxpaH B pexume BUAEO-KOH(EPEHL-CBSI3U NO NOPYYEHUIo
MpesuaeHta Poccuitickoin depepauumn [OMKHOCTHbIMKU nuuaMu AgMuHucTpauuwu lNpesuaerTta
Poccuiitckoin depepaumu;

- CBOEBPEMEHHOE COCTaBneHue rpacukoB NUYHOrO NpUeMa rpaxaaH no nopy4yeHuio
Mpesngenta Poccuitckon Pepepauum AOMKHOCTHLIMUA NULIAMU;

- CBOEBpPEMEHHOE npoBeAeHUe OpraHW3aLUOHHbIX MEPONPUATAA NO NOArOTOBKE W
npoBeAeHUio nu4Horo npuema rpaxgaH [ybepHatopoMm KypraHcko obnactu, rnaBHbiM
denepanbHbIM nHcnekTopoMm no KypraHckoi obBnactv, npokypopom KypraHckoi obnactu,
pyxoBoguTenamuv dregepanbHbiX OpraHoB UCNONHUTENLHOK BRacTu KypraHckon obnacry;

- CBOEBpEMEHHOE NnpoBeAeHUe OpraHu3aLUMoHHbIX MEepOornpUATMA NO MNOArOTOBKE WU
npoBeAeHUI0 NUYHOro NpueMa rpaxaaH rinasHbIM eaepanbHbIM UHCNEKTopoM no KypraHckou
obnacty;

- CBOEBPEMEHHOE MNPOBEAEHUE OPraHU3auUUOHHbLIX MEPOMNPUATAA MO MOLrOTOBKE W
npoBeaeHuio Bbiesaa mobunbHoi npueMHoii NpesupeHTta Poccuiickon ®egepauuu;

- CBOEBpEeMEeHHOe HanpasfieHMe CTaTUCTUHECKOM OTYETHOCTM WU  aHanUTUYECKUX
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MarTepuanos B annapaTt NONHOMOYHOrO npeactasutens lNpesnaenta Poccuiickon Gepepaum B
YpanbckoM cenepanbHOM OKpyre;

- NNaHOBOE W onepaTUBHOE KOHCYNbTUPOBAHWE ChELManucToB rocyaapCTBEHHbIX
OpraHoB W OpraHbl MECTHOTO camoynpaeneHusa KypraHckoin obnactu no Bonpocam opraHusauuu
paboTbi ¢ o6pailleHAMU rpaxaaH.

[OMKHOCTHOM pernameHT COCTaBNEH:

HavanbHuK oToena

no pabote ¢ obpalleHusMu rpaxxaaH
ynpasneHns nHopMaLMOHHOTO U
AOKyMeHTaLuoHHoro obecneveHun

MpasutenscTBa KypraHckon o6nactu E.B. dunartosa

O3HakoMneH:

; —
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