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AOMKHOCTHOW PEMMAMEHT
rocyaapcTBeHHOro rpaxaaHckoro cnyxauero KypraHckou obnacrm,
3aMellarowero AOMKHOCTb roCyAapCTBEHHOM rpaXAaHCKOMU cnyXObl
Kypranckou obnactu — rmaBHOro cnewuuanucra
oTAena no pa6ore ¢ o6paleHuaAMMU rpaxaaH
ynpaBneHus UH(POpPMaLUOHHOIr0 U AOKYMEHTaLMOHHOro o6ecneyeHun
MNpaButenncTBa KypraHckoi o6nactu

Pasgen . Obume nonoxexun

1.1. B PeecTpe AOMKHOCTE rocyAapCTBEHHOW rpaxaaHckon cnyxbbl KypraHckoin
obnactu AOMKHOCTb MaBHOrO cneuuanucra otgena no paborte ¢ obpaweHnsmu rpaxaaH
ynpaBneHus WHQOPMALMOHHOTO UM AOKYMEHTauuoHHoro obecneveHus [lpaButennbcrsBa
KypraHckoi obnacTtu (ganee - rnasHbIi cCneLunanucT) OTHOCUTCA K kaTeropumn «Cneunanuctbi» K
rpynne BeayLmMx AOSMKHOCTEN roCyAapCTBEHHOW rpaXxaaHckoil cnyxbbl KypraHckoi obnacTu.

1.2. Obnactb npodeccuoHanbHoOW cnyxebHoW [eATenbHOCTU rOCyAapCTBEHHOrO
rpaXxaaHCKoro cnyxawjero (aanee - rpaxaaHCcKMin crnyxaiui): obecneveHue [eATENbLHOCTU
rocyfapCTBEHHOro opraHa.

1.3. Bug npodeccuoHanbHon cnyxebHOW AEATENbHOCTU [PaXAAHCKOIO CIy)XaLLEero:
AOKyMeHTauuMoHHoe obecneyeHne, BeaeHue 6a3 p[aHHbIX oOLWjero HasHa4YeHUMs B
rocyflapCTBEHHbIX OpraHax, KOMMNMEKTOBaHMEe, XpaHeHue, y4eT U UCNOMNb3OBaHUE apPXUBHbLIX
AOKYMEHTOB (OpraHm3auva paccMoTpeHus obpalleHuii rpaxaaH, obbeauHeHn rpaxaaH, B TOM
yucne IPPUANYECKUX NUY).

1.4. [naBHbIA cCnNeUManuMCT HENocpeACTBEHHO NOAYMHAETCA HauyanbHWKY oTaena no
pabote c obpalleHusMy rpaxaaH ynpaeneHus WHGOPMALMOHHOMO U [OKYMEHTaLMOHHOro
obecneuenus MNMpasutenscrea KypraHckown oGnacTu.

1.5. [NaBHbIiA cCNeuuanncT Ha3HavyaeTCa Ha JOMMKHOCTb U 0CBODOXAAETCA OT AOMKHOCTH
pacnopsikeHuem 'ybepHaTtopa KypraHcko#n o6nactu B yCTaHOBNEHHOM NOpAAKeE.

1.6. Nopaaok sameLleHns rmaBHOro cneyuanucra:

BO BpEMA ero OTCYTCTBUA - HayanbHWUK oTaena no paborte ¢ obpalieHusMu rpaxnaH
ynpaBneHuss WUHGOPMAaLMOHHOIO W [OKYMeHTauuoHHoro obecneuyenuss [MpaButenbcTBa
KypraHckon obnacru.

1.7. HopmatusHom 6a30i cnyxebHoi 4eATenbHOCTY rMaBHOro cneyuvanucTa SBRASIOTCS:

KoncTutyumus Poccuiickon denepauny,;

®epepanbHblid 3akoH oT 27 mas 2003 roga Ne58-03 «O cucteme rocyaapCTBeHHONM
cnyxbbl Poccuiickon depepauum»;
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depnepanbHbli  3akoH ©oT 27 wions 2004 roga Ne79-03 «O rocypapcTBeHHOM
rpaxcaaHckor cnyxoe Poccuitckor denepauun»;

Apyrve depepanbHbie 3aKOHbl, B TOM uucne deaepanbHble 3aKoHbl, perynupyowume
0coBEHHOCTU NPOXOXAEHNS rOCYyAapCTBEHHOM rpaXaaHckon cnyxbbl Poccuiickon ®eaepauun,

yka3bl [lpeaupgeHta Poccuitckon Pepepaunn; noctaHosneHus [lpaButenscrea
Poccuiickon  denepauuu; HOpMaTUBHbIE MNpaBoBble akTbl deAepanbHblX  OpraHoB
NCNONHUTENLHOW BNacTy;

Yctae KypraHckoi o6nacTv; HopMaTUBHbIE NPaBOBbLIE aKTbl FOCYAapPCTBEHHbIX OPraHoB.

Pasgen ll. KeanucgpukauuoHHble TpeboBaHUA

2. ina 3amelieHns QOIMKHOCTU FMaBHOrO chneunanucTa ycraHaBnuMBalOTCA cnepylowme
KkBanugukaumoHHble TpeboBaHuA.

2.1. baszosbie kBanuuKauuoHHbie TpeboBaHus.

2.1.1. lpaxgaHCKUiA CnyXalyvMi, 3amelualowMm A[OSMKHOCTb [NaBHOro cneunanucra
DOMKEH UMeTb BbicLLee o6pa3soeaHue He HUXKe YpoBHs Bakanaspuara.

2.1.2. lnAa 3amelleHus [OMKHOCTU [NABHOMO Cneuyuanucra crax rocyAapcTBeHHOW
rpaxgaHckor cnyx6bl unu crax paboTbl No cneunanbHOCTW, HanMpaBnNEHWIo NOArOTOBKU He
MEHee ABYX NeT CTaXa rocyfapCTBEHHOW rpaxpaaHckon cnyxObi (rocyaapcTBeHHOW cnyxObi
MHbIX BUO0B), NN HE MEHEE YeThipex NeT ctaxa paboTkl N0 cneunanbHOCTU.

2.1.3. TpaxQaHCKUA CnyXawuin, 3amelyalowui AOMMKHOCTb [NaBHOrO cneunanuncra,
[omxeH obnagarts cnenylowMn 6a30BbIMA 3HAHUAMU U YMEHUAMMU:

1) 3HaHueM rocynapCTBEHHOrO A3blka Poccuitickoit Penepaymm (pycckoro a3bika);

2) 3HaHWUSIMU OCHOB:

- KoHctutyuum Poccuitckoin ®epepaunm;

- ®epepanbHoro 3akoHa ot 27 mas 2003 roga Ne58-d3 «O cucreme rocyaapcTBeHHOM
cnyx6bi Poccuinckon Peaepauumny;

- ®epepanbHoro 3akoHa ot 27 wiona 2004 ropga Ne79-#3 «O rocyRapCTBeHHOM
rpaxpaHckomn cnyxbe Pocculickon Pegepauuny;

- depepanbHoro sakoHa ot 25 pekabpsa 2008 ropa Ne273-9®3 «O npoTuBoAenCTBUM
KOppynuuuny;

3) 3HaHuAMKU N yMeHnamMu B obnacT MHPOPMaLMOHHO-KOMMYHUKALIMOHHbBIX TEXHONOTUNA.

2.1.4. YMEHNs TpaXAaHCKOro Criy)kalwero, 3aMelwarolwlero AOMKHOCTbL NaBHOro
cneumnanucTa, BKIOYaloT Crieayowmue YMeHus.

Obwume ymeHus:

- YMEHHWE MbICNUTb CUCTEMHO;

- YMEHM1e NNaHupoBaTb U PaLMoHanbHO UCNoNb3oBaTh paboyee BpeMs;

- YMEHUe OocTuraTb pesynbrara;

- KOMMYHUKaTUBHbIE YMEHUS;

- yMeHue paboTtaTb B CTPECCOBbIX YCNOBUSAX;

- YMEHH1E COBEpPLUEHCTBOBAaTL CBOW NpogheCcCUOHanbHbIA YPOBEHD.

2.2. NpodheccrmoHanbHO-(OyHKLUMOHaNbHbIE KBanuukaLMoHHble TpeboBaHus.

2.2.1. TpaxgaHCcKuiA CNyXalwun, 3aMellalowmi AOSMKHOCTb [MaBHOrO cneuyuanueTa,
AOMKeH UMeTb Bbicliee obpasoBaHMe MO HanNpaBREHUIO NOArOTOBKW (CneunanbHOCTU(SIM))
npodpeccuoHanbHoro obpasoBaHna «lOCypapCTBEHHOE WM MyHUUMNANbLHOE ynpaBneHue»,
«[JokymeHTOBeAeHMe U apxusosefeHue», «[JOKyMEHTOBeleHue W [OKYMEHTaLWUOHHOe
obecneueHune ynpaesnenusi», «[JokyMeHToBeaeHue», «lOpucnpyaeHums».
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2.2.2. paxgaHckvi cnyxalui, 3aMellalowymili [OMDKHOCTb [NaBHOroO cneumanucra,
AomkeH obnapaTtb cneayloWwMMK NpogeccuoHanbHbiMU 3HAHUAMU B cchepe 3akoHoAaTenbCTea
Poccuiickoin depepauum, a UMEHHO:

1) ®epepanbHoro 3akoHa ot 2 mas 2006 roga Ne59-®3 «O nopsgke pacCMOTPEHUs
obpaweHuit rpaxaan Poccuiickon epepauun»;

2) ®epepanbHoro 3akoHa ot 9 cespansa 2009 roga Ne8-®3 «0O6 obecneueHumn goctyna K
uHpopmaumMm O [OEATENbHOCTUM FOCYAApPCTBEHHbIX OpPraHoB W OpPraHoB  MECTHOrO
camoynpaeneHus»;

3) ®enepanbHoro 3akoHa ot 27 uiona 2006 roga Ne152-93 "O nepcoHanbHbIX AaHHbIX";

4) 3akoHa KypraHckont obnactu ot 6 pekabpss 2006 roga Ne203 «O nopsagke
paccMmoTpeHus obpauleHuin rpaxaaH B KypraHckoin obnactu;

5) Ykasa [lybepHaTtopa KypraHckon o6bnactn ot 5 mapta 2011 roga Ne72 «O6
yTeepxaeHuu UHCTpykuum no genonpoussoactsy B [Npasutensctee KypraHckoin obnactuy;

6) NMocraHoenenwna  Aamunuctpauum  (MpasutenbctBa)  KypraHckoh — obnactu
oT 18 pekabpa 2001 roga Ne575 «O pernamente AgmuuucTtpauuu ([pasButenscrea)
KypraHcko# obnactu;

7) 3HaHue rocypapcTeeHHoro craHpgapta Poccuiickori ®epepauun FOCT P 6.30-2003
«YHUPULUMPOBAHHBbIE CUCTEMbI L[JOKyMEeHTaLuuW. YHU(ULUPOBAHHAA cUCTEMA OpraHW3aLMOHHO-
pacnopaguTenbHOW  AOKyMeHTauuu. TpebGoBaHmsa K OCDOPMAEHUI0  AOKYMEHTOBY,
yTBepxaeHHoro nocrtaHoeneHueM [occtaHpapta Poccuiickon Pepepaumm ot 3 maprta 2003
roaa Ne65-ct «O npuHATUM M BBEAEHUU B AEACTBUE rOCyAapCTBEHHOro cTaHaapta Poccuitckon
depnepauuny; OCHOB AENONPOM3BOACTBA.

2.2.3. WUHble npodeccuoHarnbHbie 3HaHWUA rNaBHOrO crnewuanucTa AOMKHbI BKNOYaTh:

1) MeToauueckux pekoMmeHaauuii no pabote ¢ obpalleHnaMU rpaxxaaH U opraHusauvin B
npueMHbix lNMpe3ngeHta Poccuvickon Pepepauuu, denepanbHbiX opraHax rocyfapCTBEHHOMW
BNacTW, B OpraHax rocyaapcTBeHHow Bnactu cybbektoB Poccuiickon Pepepaumu, UHbIX
rocyAapCcTBEHHbIX OpraHax U B opraHax MECTHOrO camoynpasneHus, yTBepXXaeHHble pelleHnem
pabouen rpynnbl npu AamuHucTpauuu MNpesunaeHta Poccuiickon depepauumn no koopanHauum
u oueHke paboTbl ¢ obpalieHuAMU rpaxaaH u opraHusaumi ot 27 mapta 2014 ropa;

2) 3HaHue nopspka paboTbl CO cBepeHusMM  KOH(MAEHUManbHOro xapakrepa,
CBEAEHMAMK, COCTaBRAOWUMU FOCYAApCTBEHHYI0 TalHy, a Takke ¢ uHdopMauuen
orpaHuWYeHHOro gocTtyna.

2.2.4. lpaxgaHCKUMA Cchnyxawui, 3ameljalowi AOMKHOCTb TNaBHOFO cneuunanucTa,
AomkeH obnagath cneayowWMMKU NPpoeCCUOHaNbHbIMUA YMEHUAMMU:

1) ucnonb3oeaTtb NPY NOAroTOBKE AOKYMEHTOB U CnyxebHoi nepenucke OenoBOW CTUMb
nUcbMa;

2) NpaBUMNbHO WHTEPNPEeTUPOBaTb TEKCTbi, OTHOCALUMECA K NPaBOBOM W COUManbHO-
aKoHOMUYeckon cchepam;

3) BnageTb KOMMNbIOTEPHOW W [OpYrod OpPITeXHWKOW, a Tawke HeobxoauMbIM
nporpaMMHbiM obecneveHunem;

4) CBOEBPEMEHHOIO 1 Ka4e€CTBEHHOIO BbINOMTHEHUS 3ajaHUA U NOPYYEHUI BbILLECTOALLNX
pykoBoauTeneu.

2.2.5. lpaxgaHCKui cny)xaluin, 3amellalolmii AOfDKHOCTb [MNAaBHOrO chneuunanucta,
AonmxeH obnagartb crneaylowuMn pyHKUNOHaNbHbIMA 3HAHUAMMU:

1) oblime 3HaHUs COBPEMEHHBLIX KOMMYHUKALMIA, CETEBbLIX NPUNOXEHWUA, NPOrpaMMHOro
obecneyenus;

2) paboTbl ¢ UHPOPMALNOHHO-TENEKOMMYHUKALIMOHHON ceTbio « IHTepHeT».

2.2.6. N'paxxgaHckuM cnyxawui, 3amMeljalowmin OOMKHOCTb rNaBHOro cneuuanucra
AormkeH obnapath cneaylowmmMmu OYHKUUOHANbHBIMU YMEHUSAMMU:

1) penosoro 1 npodeccuoHanbHoOro obLeHus;

2) aHanusa v cuctemartusauumn nHgopmaruu;

2) paspeLueHua KOHNUKTOB;



4

3) ucnonb3aoBaHue NOUCKOBLIX cucTem cetn «MHTepHeT» ana paboTsbl ¢ pecypcamu cetu
«UHTepHeT», B TOM Yucne nony4yeHnss Heo6xoaMMon Hcopmaumm
4) pa3paboTku NPOEKTOB rPaBOBbLIX AKTOB.

Paspnen lIl. JonKHOCTHbIE 06A3aHHOCTH

3.1. TnaBHbIK cneunanucr oba3aH:

1) cobniogaTh KoHctutyumio Poccuitickon Pepnepauuv, deaepanbHble KOHCTUTYLIMOHHbIE
3aKoHbI, peaepanbHble 3aKOHbl, UHbIE HOpMAaTMBHbIE NpaBoBble akTbl Poccuickon depepauum,
ycTaB, 3aKOHbl U UHblE HOPMaTUBHbIE NpaBoBbie aKkTbl KypraHckon obnactu n obecneunsatb Ux
UcnonHeHue;

2) UICNONHATL  AOIDKHOCTHble 0OS1I3aHHOCTM B COOTBETCTBMM C  OOMKHOCTHbIM
pernameHToM;

3) UCNONHATL NOPYYEHUS COOTBETCTBYIOLUMUX PYKOBOAUTENEW, faHHbie B npeaenax ux
MONMHOMOYUIA, YCTaAHOBMEHHbIX 3akoHopaTenscTBoM Poccuiickon depepauum v KypraHckown
obnactu;

4) cobniopatb NpU  UCNOMHEHUM [AOMKHOCTHbIX 06R3aHHOCTEA npaBa M 3aKOHHble
WHTepechl rpaXxaaH U opraHusaLui;

5) cobniopaTth cnyxebHbii pacnopsaok NpasutensctBa KypraHckon obnacry;

6) nonnepXvBaTb YpoBeHb kBanudwukauuum, Heobxoaumbii AnNA  Haanexaliero
UCNONHEHUA AOSDKHOCTHBIX 06A3aHHOCTEN;

7) He pasrnawaTb CBEAEHWUA, COCTaBnAOWMWE rOCyAapCTBEHHYIO U UHYIO OXpaHAEMYIO
denepanbHbIM 3aKOHOM TaWHy, a TaKKe CBEAEHUs, CTaBluMe €My W3BEeCTHbiIMA B CBA3W C
NCMONHEHUEM [OMKHOCTHbIX 00sA3aHHOCTEW, B TOM YUCNE CBEAEHWUs!, KacaloWMECH YaCTHOW
XXU3HU U 3A0POBbA rpaXaaH UK 3aTtparuBaroLue Ux 4eCTb U AOCTOUHCTBO;

8) 6epeub rocypapcTtBeHHoe WMYLWIECTBO, B TOM Yucne nNpefocTaBneHHoe emy Ans
NCNONHEHWUA AOMKHOCTHLIX 06A3aHHOCTEN;

9) npeacTtaBnNATb B YCTAHOBNEHHOM MNOpsAKe npeaycMoOTpeHHble deaepanbHbiM
3aKOHOM cBefeHus1 0 cebe U YneHax cBoen CeMbH;

10) coobuwlath 0 BbixoAe U3 rpaxpaHcTea Poccuiickon depepaummn unu o npuobpeteHum
rpaxaaHcTsa Apyroro rocyaapcrea B fieHb Bbixoga U3 rpaxaaHctea Poccuitickon depnepaumm
unu B AieHb NpUoBpeTeHnA rpaxaaHcTsa Apyroro rocyaapcTea;

11) cobniogaTb orpaHUYEHUs, BLINONHATE obasaTtenscTea U TpebosaHusa k cnyxebHoMy
noBeAEeHWUI0, He HapylaTb 3anpeTbl, KOTOpble YCTaHOBNeHol ®PeaeparnbHbiM 3aKOHOM OT
27 wona 2004 roga Ne79-03 «O rocypapcTBeHHOW rpaxaaHckon cnyxbe Poccuickoin
denepaunny;

12) coobwjath npeacTaBuUTENIO HAHUMATENA O INUYHOW 3aMHTEPECOBAHHOCTM Npu
UCNOSTHEHUN AOMKHOCTHBIX 06s3aHHOCTEN, KOTOpas MOXET NPUBECTU K KOHINUKTY UHTEpPEeCoB,
NPUHUMaTbL Mepbl N0 NPEAOTBPALLEHUIO TaKOrO KOHMINKTA;

13) yseaoMnATb nNpeactaBuTENs HaHMMATEns, opraHbl NpoKypaTypbl wnu Apyrue
rocyfapcTBeHHble opraHbl 060 Bcex crnyvasx obpauleHus K HeMy Kakux-nubo nuy B Liensax
CKITOHEHWSA ero K COBEPLUEHUIO KOPPYNUWOHHbIX NPaBOHAPYLUEHWUA.

3.2. MnaBHbIA cneunanucT He BrpaBe WCNOMNHATL JaHHOE €My HenpasomepHoe
nopyuenue. MNMpu nonyyeHnn OT COOTBETCTBYIOLErO PYKOBOAUTENA NOPYYEHUs, ABNAIOWEroca,
NO MHEHWIO [NaBHOrO  crneunanucra, HenpaBOMEPHbIM, [NaBHbIA chneynarucT [OMKEH
npeacTaBuTb B NUCbMeHHOW ¢popMe OBOCHOBaHME HENPaBOMEPHOCTU [AHHOMO NOPYYEHUs C
yKasaHuem nonoXeHwun 3akoHoaatenbctBa Poccuitckon Pepepaumm n KypraHckon obnactu,
KoTopble MOryT O6biTb HapylUeHbi NPW MCMONHEHUWM [AHHOTO MOPYYEHUS, U NOMyYUTb OT
pykoBoautens MNOATBEPXAEHWE 3TOro nOopyyeHusa B nuUcbMeHHoW d¢opme. B cnyyae
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NOATBEPXOEHUA PYKOBOAUTENEM OaHHOTO NOPYYEHUA B NUCbMEHHOW (popMe rnaBHbLINA
cneumnanucT o6s3aH 0TKasaTbCA OT €ro UCNONHEHUS.

B cnyyae ucnonHeHuWs rmaBHbIM CNEUVANUCTOM HENPABOMEPHOIO MOPYYEHUsI OH U
OaBWWA 3TO MOpy4YeHUe PYKOBOAUTENb HECYT AUCLMNINHAPHYIO, paXaaHCKO-NpaBoBYylo,
aAMWHUCTPaTUBHYIO WNWU YrONOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUM C eaepasnibHbIMU
3aKoHaMu.

3.3. K o6s13aHHOCTAM rnaBHOro cneunanucra OTHOCATCA:

1) obecneyeHne paccMOTpeHUst NMUCbMEHHbIX obpalleHwuii rpaxaaH, npeacrasuTene
Iopuanyeckux nuy aapecoBanHbix ['yGepHatopy Kypranckon obnactm u [pasutenbcrsy
Kypraxckoi obnacTtu;

2) perncrpauus NUCbMEHHbIX obpalleHuit rpaxaaH, npeacraBuTenen puauyeckmx nuy
K 3anpocoB nonb3osarenen MHQoOpMauvv B aBToMatusnposaHHon cucteme «AC ObpaweHus
rpaxgaaHy;

3) poseaeHne nopy4yeHun pykosoauTenein no obpalleHnsaM rpaxaaH A0 UCNONHUTENEN;

4)ocyuiecTBneHWe B nNpeaenax cBoe KOMNETEHLMN KOHTPONA 3a cobniogeHwemM nopsaaka
paccMoTpeHuss obpalleHud rpaxgaH, aHanuMsa CoAepXaHua nocTynawowmux obpatleHun
rpaxaaH U NpUHATUE Mep N0 CBOEBPEMEHHOMY BbISBMEHUIO U YCTPAHEHUIO NPUYUH HapyLUEeHUs
npas, cBo60a 1 3aKOHHbLIX MHTEPECOB fPaXAaH;

5) opmupoBaHue paena no KOHTPONbHbIM ObpaleHusaM Aans nepepaym Ha
pacCcMOTpPEHME U 3aKpbiTUEe B AENO0 PYKOBOAUTENIO, AABLLUEMY NOPYYEHHE;

6) okaszaHue MHPOPMALMOHHO-KOHCYITbTaTUBHOW MOMOLLM rpaxaaHam, npeacTaBUTeNnsam
IOPUAUYECKUX NUL, NO BONPOCAM, OTHOCSLLIMMCS K KOMNETEHUUU oTaena;

7) obecneyeHne 3anonHeHUs WHGpOpPMaLMM O Xoae  paccMOTpeHus obpaileHun
rpaxpaH, opraHusaumii u obwecTBeHHbIX obbeauHeHWW, aapecoBaHHbIX [pe3naeHTy
Poccuitickoin ®epepaummn B lNpaButensctBe KypraHckon obnactu, kypa obpaweHue 6bino
HanpaeneHo B COOTBETCTBUM C KOMMETEHUWEW, Ha WH(OpMauUOHHOM pecypce «JIuuHbIA
kabuHeT» pasgena «Ob6pauwenua» ocduumansHoro caita lpesvpaeHTta PO B cetu NHTEpHET;

8) ocywecTBneHWe KOHTPONS 3a CBOEBPEMEHHbIM W KayeCTBEHHbIM MCMONHEHUEM
nopyyeHu [ybepHatopa KypraHckon obnactu W ero 3amectutenei No pacCcMOTPEHWUIo
obpalleHuid rpaxxaaH, npegcrasutTenen IpUuaANYEcKuX nuu;

9) noaroToBka CnpasoYHO-UHGPOPMALIMOHHBLIX U APYrUX MaTtepuanoB NO Bonpocam
paboTbl ¢ obpauwieHusmun rpaxaaH gna lN'ybepHatopa KypraHckow obnacti, [lpaButenbcrsa
KypraHckoin obnacTu.

Paspen IV. MNpaBa

4.1. [naBHbIA cneunanucT UMeeT NpaBo Ha:

1) obecneyeHne Hagnexawux OpraHn3aLUOHHO-TEXHUYECKUX YCNOBWUIA, HeoBXoAUMBIX
ONA NCNONHEHURA [OJMKHOCTHBIX 06R3aHHOCTEN;

2) O3HaKOMIIEHMe C  [OMKHOCTHbIM  pernamMeHTOM U WHbIMU  AOKyMEeHTaMMu,
onpeAensaloWMMKU ero npapa M 0OA3aHHOCTU NO 3ameLjaeMOn [OOMKHOCTU rpaXAaHCKOW
CNy»0Obl, KpUTEPUSMU OUEHKU 3(PEPEKTUBHOCTU UCMNONMHEHUA AOMKHOCTHLIX 0bs3aHHOCTERN,
nokasartensiMmu pesynbTaTUBHOCTA NPod)EeCCUOHANbHOW  cnyebHoW AeATenbHOCTM W
yCnoBUsMU AODKHOCTHOIO poCTa;

3) otablx, obecneynBaembii YCTAHOBIIEHUEM HOPMAaNbHOM NPOAOCIMKUTENbHOCTU
cnyxebHoro BpemMeHu, NpeaocTaBneHneM BbiXOAHbIX AHEW U Hepabouux nNpasgHUYHBIX AHER, a
TaKKe eXerofgHbix onnaynBaemMbiXx OCHOBHOIO U AONOMHUTENbHbLIX OTMYCKOB;

4)onnaty Tpyaa W Apyrve Bbifnatel B COOTBETCTBMM C  defepanbHbim
3aKkoHOAAaTENbLCTBOM, MHbBIMA HOpPMaTUMBHbIMA NpaBOBbIMM akTamu Poccuitckon Pegepaumm,
KypraHckoi obnactu n co crnyxebHbiM KOHTPaKTOM,;
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5) nonyyenne B ycTaHOBMNEHHOM nopsaake vHgopMauum M martepvanoB, HeobxoauMbIX
ONA WUCMNONHEeHUA [OOMKHOCTHbIX ODA3aHHOCTENW, a Takke Ha BHeECeHWe NpeanoXeHWh o
COBEpPLUEHCTBOBaHUU AeATENbHOCTU rOCYyAapCTBEHHOrO OpraHa;

6) AoCTyn B YCTAHOBMIEHHOM NOpPAAKEe K CBEAEHUSAM, COCTaBNAIOLWMUM rocyfapCTBEHHYIO
TanHy, €Cnu MUCMNONMHEeHWe AOMKHOCTHLIX 06A3aHHOCTEW CBA3aHO C WUCMONb30BaHWEM TaKuUX
CBEAEHWH;

7) pocTyn B YCTAHOBMEHHOM MOpAAKE B CBA3W C  UCMOSIHEHWEM [NOJHKHOCTHBIX
obs3aHHOCTEM B  roCyAapCTBEHHble OpraHbl, OpfaHbl MECTHOrO CamoynpaBneHus,
obulectBeHHbIe 06 bEAUHEHUA U UHbIE OpraHU3aLui;

8) o3sHakomneHve c OT3biBaMu O ero npodeccuoHanbHOW cnyxebHOW AEeATEeNbHOCTU U
ApyrMMu AOKyMeHTaMu 4O BHECEHWA UX B €ro Nnu4Hoe Aeno, marepuanamu SIMYHoro aena, a
Taloke Ha npuobLieHue K NMYHOMY Aeny €ro NMCbMEHHbIX OGBACHEHUN U APYIUX AOKYMEHTOB U
MaTepuanos,

9) 3aWmMTy cBEAEHWUA O FPaXKAaHCKOM CriyXallem,;

10) BOMKHOCTHOW POCT HA KOHKYPCHOI OCHOBE;

11) pononHuTensHoe npodeccuoHanbHoe obpasoBaHuMe B nopsAke, YCTaHOBMEHHOM
3aKoHOQaTENLCTBOM,;

12) YneHcTBO B NpodheccuoHanLHOM Colo3e;

13) paccmoTpernne  MHAMBUAYaNbHbIX CNyXebHbiX cnopoB B  COOTBETCTBAW C
cdenepanbHbIM 3aKOHOAATENBLCTBOM;

14) npoa#neuue No ero 3aseneHunio cnyxebHow npoBepky;

15) 3alMTy CBOMX NpaB U 3aKOHHbLIX MHTEPECOB Ha rpaX@aaHckoW cnyxbe, Bkniovas
obxanosaHue B CyA WX HapyLUEHus,

16) MeaMUMHCKOE CTpaxoBaHMe B COOTBETCTBUU C pefiepanbHbIM 3aKOHOAATENbCTBOM;

17) rocyapCTBEHHYIO 3alUMTy CBOMX XKW3HW W 3A0POBbLS; XXM3HW W 3A0POBbSA UNEHOB
CBOEW CEMbM, a TaKKe NPUHaANEXALLErO eMy UMYLLIeCTBA,;

18) rocyqapcTeeHHoe neHcuoHHoe obecneuyenve B COOTBETCTBUM C cheaepanbHbiM
3aKOHOM. 1

4.2. [naBHbIA cneuuanucT Bnpase C NpeaBapuUTeNbHbLIM YBEAOMNEHUEM npeacTasuTens
HaHUMaTeNns BbLINOMHATL MHYIO OnlaunBaemylo paboty, ecnu 31O He nosnever 3a cobow
KOHNNKT UHTEPECOB.

4.3 InaBHbIA cneyvManucT UMeeT NpaBo Ha ocyiwjecTBneHne obpaboTkn nepcoHanbHbIX
AaHHbix B NpasuTtensctee KypraHckoun obnactu.

Paszpnen V. OTBeTCTBEHHOCTL

5.1. naBHbLIA cneunanucT HeceT AUCLUMNNNHAPHYIO OTBETCTBEHHOCTb 3a COBEpLUEeHWe
AUCUUNNUHAPHOIO NOCTYNKa, TO €CTb 32 HEUCNOMHEHWE UNN HeHaasnexatllee UCNonHeHue no
€ro BUHE BO3IOXEHHbIX Ha HEro AOJHKHOCTHLIX 06si3aHHOCTEMN.

B cooTBeTcTBUM C AEACTBYIOWMM 3aKOHOAATENbCTBOM [N@BHbLIA cneuuanucT Hecer
rpaaaHcKo-NpaBoBYI0, aAMUHUCTPATUBHYIO U YTONOBHYIO OTBETCTBEHHOCTD.

5.2. TnaBHbIA cneuuManuCcT HeceT NepCcoHanbHYl0 OTBETCTBEHHOCTb 3a OpraHu3aLuio
cobniogeHne TpeboBaHWi, YycTaHoBnEeHHbix ®PepepalnbHbiM 3akoHOM «O nepcoHanbHbIX
OaHHbBIX» U NPUHATLIM B COOTBETCTBUN C HUM HOPMaTMBHbIX NPaBOBbIX AKTOB.



Paspen VI. MNepeuyeHb BONpPOCOB, NO KOTOPbLIM FNaBHbLIM CNELManuCT BnNpaBe UNu
06s3aH caMOCTOATENEHO NPUHMMATL YNPABEHYECKUE U UHbIe PelleHUA

B coorBeTcTBMM C 3amellaeMOi rocyfapCTBEHHOW IPaXQaHCKOW AOMKHOCTbIO U CO
CBOEW KOMNeTeHuuen rnasHbii cneuuanuct enpase:

- OKasblBaTb 0OpaTMBLUMMCA rpaxaaHaMm WM npeacTaBuTeENsM  IOpUAMYEcKMX nuu
KOHCYNnbTaTUBHYIO NOMOLLb NO BONpPOCaM, HAXOAALIMUMCS B KOMNETEeHLUN oTAeNna.

Paspen VIl. NMepeyeHbL BONPOCOB, NO KOTOPbIM rMaBHbIA cneuuanucT
Bnpagee unu o6s3aH y4acTBOBaTh NPU NOAroTOBKE NPOEKTOB HOPMAaTUBHbIX
NpaBOBbLIX aKTOB U (UNIM) NPOEKTOB YNpaBNEeHYeCKUX U UHbIX pelieHni

MaBHbIA cneunanucT No NOpPyYEHUI0 HavanbHWKa otaena no pabore ¢ obpaiieHuamu
rpaxxgaH ynpasneHusi MHOPMaLMOHHOIO U AOKYMEHTaLMOHHOro o6ecneveHus MpasuTenscTea
KypraHckon obnactu yyacteyeT B NOArOTOBKE HOPMATUBHbLIX NPABOBLIX aKTOB U UHbIX PELLEHWA
no sonpocam paboTbl ¢ obpalieHnaMu rpaxgaH, obbeauHeHnA rpaxaaH u npeacrasuTenen
IOpUMANHECKUX NUL,.

[pn aTOM rnNaBHbI cNeyWanucT faeT 3akmno4YeHUsn, roTOBUT UHOpPMaUUIO NO NpoeKTam
NpaBoBbIX U HOPMAaTUBHbIX NPABOBLIX AKTOB, KacalLWMXCA BONpocoB paboTel ¢ obpatleHnaMu
rpaxaaH, obbeguHeHWn rpaxaaH M nNpeacTaBATENEN OPUAMMECKMX NUL B npeaenax cBoew
KOMNeTeHUMN.

Pazpen VIil. Cpoku 1 npoueaypbt NOArOTOBKU, PACCMOTPEHUA, NOPAAROK
cornacoBaHusi U NPUHATUA NPOEKTOB pPeleHUiA NO 3aMellaeMOMN AOMKHOCTH
rocynapcTBeHHOMW rpaXaaHCKOU cnyxObl

MoproToBka NPOEKTOB AOKYMEHTOB OCYLLECTBIAETCA B COOTBETCTBUM C TpeboBaHMsMU
3akoHa KypraHckoit obnactu ot 8 oktabpsa 2004 rona Ne444 «O HOpMaTUBHO-NPABOBbLIX aKTax
KypraHckon obnactu», Pernamenta [paButenscrBa KypraHckoi obnactu, yTBepXAeHHOro
nocraHoeneHuem lMpasutenscrea KypraHckoi obnactu ot 14 niona 2009 roaa Ne395, MNpasun
AEenonNpou3BOACTBA B opraHax ucnonHutensHoh Bnactv KypraHckoi obnactu, yTBepXaeHHbIX
noctaHoesneHuem lNpasutensctea KypraHckon obnactu ot 24 asrycta 2009 rona Ne480, ykasa
N'y6epHaTopa KypraHckou o6nactu ot 5 Mmapra 2011 roaa Ne72 «O6 yteepxaeHuu UHCTpyKuun
no aenonpounseoacTey B Mpasutensctee Kypranckon obnactu».

Pasaen IX. Mopapok cnyxe6Horo B3aMuMoAenCcCTBUA FMaBHOro cneymanucTa
B CBR3M C UCNOJTHEHHUEM AOIMKHOCTHbLIX 00A3aHHOCTEN C rocyAapCTBEHHbLIMM
rpaxpaaHckumu cnyxawmumm MNpasutenscrea KypraHckou obnacru, rocyaapcTBeHHbIMMU
rpaXxaaHCKMMM cnyXxawumMu Apyrux rocyfapCcTBeHHbIX OPraHoB, rpaXaaHaMu u
OopraHusauusamu

MNopsipok B3aumopencTsusi npu paspaboTke, cornacoBaHuMW, NOANUCAHUM NPABOBbLIX,
HOPMATUBHLIX MPaBOBbIX aKTOB U WHbIX AOKYMEHTOB onpefensetcs 3akoHOM KypraHckow
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obnacth ot 8 oktabps 2004 ropa Ne444 «O HopmaTuBHO-NpaBoBbIX akrtax KypraHckow
obnactu»;, Pernamentom [paButenbctea  KypraHckow  obnactu,  yTBepXeHHbIM
nocraHoenexnvem lMNpasutenscrea Kypranckon obnactun ot 14 nions 2009 roga Ne395, MNpasun
Aenonpou3BoACTBa B OpraHax ucnonHutenoHown Bnactu KypraHckon obnacti, yTBepXaeHHbIX
nocraHosnexnuem lNpasurenscrea KypraHckon o6nactu ot 24 asrycta 2009 rona Ne480; ykasa
l'y6epHaTopa Kyprauckoit o6nactu ot 5 mapta 2011 rona Ne72 «O6 yreepxaeHnn UHCTpyKLmK
no genonpoussoacTtsy B [lpasurtenscree KypraHckon obnactn».

(MasHbIW cneuuanucT OCYWecCTBASET B3auMOAEWCTBUE C OpraHamMu MECTHOMo
camoynpasneHus, opraHamu UCNONHUTENBHON BRacTu KypraHckon obnacty,
OCyLECTBMAIOWUMM OTpacnesoe nNM6o MexoTpacnesBoe ynpaeneHue, no sonpocam paboTbi €
obpatyeHuamu rpaxaaH, obveamHeHWA rpaxaaH u npeacTaBuTeENen IPUANYECKUX Uy,

Mpn ocywecTBneHUA [AOMKHOCTHLIX OOA3AHHOCTEN [NaBHLIM Cneunanuct MoxXeT
OCYLLECTBMNATL B3aMMOAEWCTBME CO BCEMWU OpraHaMu rocypaapcrBeHHon Bnactu Poccuitckoit
depepauun, opraHamu rocyaapcrteeHHow Bnactu Kypranckoit obnactu, WUsbupatensHout
komuccuen KypraHckon ob6nactu, KoHTpornbHo-cueTHOW nanaton KypraHckoi obnactu,
MyHUUMNansHbIMU 06pa3oBaHUSIMU U OpraHU3aunaMK B Npeaenax CBOei KoMneTeHuuu.

Pa3pen X. MepevyeHb rocyAapCTBEHHLIX yCnyr,
OKa3bIBaeMbIX rpaXaaHam U OpraHu3aLUusam

MaBHbIi cneunanncT He OKa3sbiBaeT rocyAapCTBEeHHbIE YCIyru.

Pasnen Xl. Noka3sarenu a¢ppeKTUBHOCTU U pe3yNbTaTUBHOCTH
npodeccuoHanbHON CryXebHOM AeATeNLHOCTU rNaBHOTO cneuuanucTa

11.1. PesynbTathl npodeccuoHanbHon cnyxebHOW AeATeNnbHOCTU XapakTepuayloTes
cnenylowMn NoKasaTensiMu;

- cobniopexne CpPOKOB U KayecTsa pacCMOTpeHUA NCbMEHHbIX 06pau4e|-|m7| rpaxxaaH,

- obecneyeHne CBOEBPEMEHHOM perucTpauuu, nepeHanpaBneHust obpailieHuin U
NOArOTOBKW YBEAOMIEHUIA aBTOpawm;

-o6ecneueHue CBOEBPEMEHHOrO 3anONHEHWA WHMOPMaLuuM O xode  pPacCMOTPEHUA
obpauleHurt Ha uHbopMauuoHHOM pecypce «JluuHbiii kabuHeT» paspena «O6palleHus»
oduumansHoro caita lNpesupeHra PO B cetn UHTepHeT;

-0TCyTCTBUE Xanob Ha npouenypbl 06paboTkv obpalueHuii rpaxaaH.

JONMKHOCTHOW pernaMeHT COCTaBNEH:

HauvanbHuk oTgena
no pabote ¢ obpalueHuamMu rpaxaaH 7

ynpasnexua nHpOopMaLNOHHOTO 1 b Y /,7
DOKyYMeHTaLMoHHOro obecneyeHus g S a2?
. /‘ /
MpasutenbcTea KypraHckoi obnactu Wfﬁ E.B. dunarosa

O3HakomMneH:

by —
I » Cerrtbindg 2017, M. fasbigoBa




