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AONMKHOCTL rOCYAAPCTBEHHOM rpaXXAaHCKOW cnyX6bl KypraHckon obnactu — rnagHoro
cneynanincTa CeKTopa no opraHM3aLuvmn 3NeKTpoHHOro noxymeu'rooﬁopora oTaena
AOKYMEHTAUMOHHOIO obecneveHus ynpaBslieHUA UIchOpMaI.lHOHHOI'O n
AOKYMeHTauyuoHHoro obecnevenun Mparutenscrtea Kypranckoi oonacru

Pasgen |. O0wue nonoxeHus

1.1. B Peectpe DOMKHOCTEA rocyfapCTBEHHOW rpadkAaHCKOW cnyxObl KypraHckoit
obnactu [OMKHOCTE [MaBHOMO CNEuManucTa CekTopa Mo OpraHu3auuin  3NeKTPOHHOMo
AokymeHToobOopoTa oTgena AOKYMEHTALMOHHOTO obecneyeHuna ynpasnexns
WHPOPMALIMOHHOMO U AOKyMeHTauuoHHoro obecnedeHus [paeuTenwctBa KypraHcko
obnacTtn (ganee — rnasHbIA cneUManucT) OTHOCWTCA K KaTeropun «CneumanucTbi» K rpynne
BEOYLLMX AOMKHOCTEN rocyAapCTBEHHON rpaxkaaHckoin cnyxbel KypraHckorn obnacTu.

1.2. TNaBHBIR cneuvanucT HENOCPEACTBEHHO NOAYMHAETCA 3aMECTUTENID HaYyanbHUKa
ynpaBneHus - HayYanbHWKY OTAena AOKYMEHTAUWOHHOro obecnevyeHns ynpaeneHws
WH(POPMALIMOHHOMO U doKyMeHTauuoHHoro obecnevenmns [lpaewTtensctea KypraHckow
obnacru.

1.3.MMaBHblid cneunanucT HAa3HAYaeTcsl Ha OOMKHOCTE W ocesoboxaaetca oT
AOMKHOCTU pacnopsxeHvem [ybepHaTtopa KypraHckon obnactu B yCTaHOBNEHHOM NOpsake.

1.4. MNopspok sameLleHns rasHoro cneLuanncTa:

BO BpEMA ero OTCYTCTBWRA: 3aBedyNOLUMIA CEKTOPOM NG OopraHusauun 3NeKTPOHHOro
DokymeHTtoobopoTa otaena AOKYMEHTALMOHHOrO obecnevyeHus ynpaeneHuns
nHoOpMaLMOHHOrO U AokyMmeHTauuoHHoro obecnedenuss [Mpasutensctea KypraHckon
obnacty;

rNaBHbIA - CNeUnanncT 3aMellaeT. 3aBeaylolero CexTopoMm no  opraHusaumm
3NEeKTPOHHOr0 AOKYMEHTOoOopOoOTa oTAaena OOKYMEHTauuoHHoroe obecnedeHus ynpaeneHus
MHPOPMALIMOHHONO UM HOOKYMEHTAUUOHHOre obecneuyenns [pasutenbctBa KypraHckown
obnacTu.

1.5. HopmatueHom 6asol cnyxebHON AeATenbHOCTW MaBHOrO  cneyuanucTa
ABNAKTCA:

KoHcTtutyyua Poccuinckon enepauunu,

®enepanbhbiid 3akoH oT 27 man 2003 ropna Ne 58-93 «O cucreme rocynapcteeHHoOM
cnyx6bl Poccuitickon ®epepaunmny;

®epepanbHblil 3akoH oT 27 wuwona 2004 roga Ne 79-03 «O rocyaapcTBeHHON
rpaxgaHckon cnyxbe Poccuinckon Peaepauniny,

apyrve denepanbHblie 3akOHbl, B TOM Yucne eaepanbHble 3aKoHbl, perynupyowue
OCODEHHOCTU  NPOXOXAEHWA FOCYQAPCTBEHHOW rpaxgaHckon cnyxbot  Poccuidckon
Pegepauum,

ykasbl [lpesvgenta Poccuiickon degepaumn; noctaHoeneHwsa [lpaeutenscTtea
Poccuinckon  ®depepauun; HOpMaTUBHBIE MPAaBOBbIE aKThl  dredepanbHbIX  OpraHos
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WCNONHUTENLHOW BNACTW, PEerynupylouiMe npoxoxaeHne rocyfapcTBEHHOW TPaXAaHCKOR
cnyx6el Poccuiickon ®enepauvn;

Yctae Kypranckon ofnactm v wHble HOPMaTWBHble NpPaBoOBble axkTbl KypraHckoi
obnacTu, perynupyoLiue NnpoxoxaeHne rocygapcTeeHHon rpaxaaHckoin cnyxool KypraHckoi
obnacTty;

WHble HOpMAaTUBHbIE NPABOBbLIE aKkTbl OCYAAPCTBEHHbIX OPraHoB.

Pasaen |l. KeanndukaunoHHbie TpeboBaHnA K NPoecCUOHaANbHBIM
3HaHUAM U HaBLIKaM, YPOBHIO 0BpasoBaHus U cTaxy paboThbl

2.1. K ypoeHI0 npoceccnoransHoro obpasosaHus: Beicluee obpasoBaHue.

2.2. K craxy rpaxaaHckoi cnyxbsl (rocygapctBentof cnyxObl vHbIX BWEOB) UNM
cTaxy (onbiTy) paboTel No cneunanbHOCTU: Be3 npeabaBneHus TpeBOBaHWIM K CTaxXy.

2.3. K ypoBHIO M xapakTepy nNpoheCcCHOHanbHbIX 3HAHWA, HeoOXxooumbiX ANA
WCNONHEHWSA AOMKHOCTHLIX 0bsizaHHOCTEN:

3HaHve Konctutyuum Poceuninckon ®epepauun, Yetasa KypraHckon obnacru,

3HaHne 3akoHogaTtenecTBa Poccuiaickon Pepepaumn w  Kyprawckor obnactm o
rocyfapCTBEHHON rpaXaaHCKon cnyxbe;

3HAaHWe HOPMATMBHBIX MPABOBLIX axKTOB, PEerNamMeHTUPYIOWKNX AEeSTEeNbHOCTb
MNpasuTtenscTBa KypraHckon obnacru;

3HaHWe OCHOB rocyAapCTBEHHOIO U MYHUUUNANbLHOTO yNpaBneHus;

3HaHne nopsigka paboTtel CO  CBEAEHMSMM  KOH(hMAEHUMANBHOTO  XapakTepa,
CBEEHUAMW, COCTaBNAKWMMKN TrOCYAAPCTBEHHYID TaWHy, a Takke C WHgopmMmauven
OrPaHWHEHHOo O0CTYNa,

3HaHWe OEeN0BON 3TUKW,

3HaHue cnyxebHoro pacnopsagka [paevTenscrea KypraHckoi obnacru;

3HaHwe TpeboBaHWN NO OXpaHe Tpyaa,

3HaHME TeXHUKN BE30NaCHOCTU 1 NPOTUBONMKAPHON 3alnThI;

3HaHMWE annapaTHOro U NPOrpaMmMHOroe obecneyeHnms;

3HaHue BO3MOXHOCTE! n 0cOoDEeHHOCTEN npuMeHeHUs COBpPEMEHHbIX
NHOOPMaLUOHHO-KOMMYHUKALNOHHBIX TEXHOMOMMIA B rOCYLAPCTBEHHLIX OpraHax, BKMIO4as
MCMNoNb30BaHNE MEXBELOMCTBEHHOMO A0KYMeHTO0bopOTE;

3HaHWe 00WwmMx BONpocoB B obnacTu obecneveHus MHopmaUnoHHoi BesonacHocTy;

3HaHWe rocypapcTBeHHoro craHgaprta Poccuickon ®epepayun MOCT P 6.30-2003
«YHnbUMPOBaHHLIE CUCTEMD! AOKYyMEHTaumn. YrncuympoBaHHan cucTema
opraru3aunoHHO-pacnopaanTenbHoi  AokyMeHTauuu. TpeboraHus K odopmMnenuio
AokymeHTOB», yKkasa [ybepHnaTopa KypraHuckoir obnactt ot 5 mapta 2011 roga Ne72 «0O6
yTeepxaeHun VHCTpykLmm no genonpon3soacTey B [Npaeutensctie KypraHckoi obnacty;

3HaHWe OCHOB AeNONpPOU3BOACTEA.

2.4. K ypOBHIO M xapaKTepy HaBblKOB, HEODXOAMMBIX ANA UCMNONHEHWN AOSMKHOCTHBIX
0bs3aHHOCTER,

HaBbIKW 3(PMOEKTUBHOIC NNAHUPOBAHUA paboyero BpeMeHu;

HaBBIKM aHanuaa 1 cuctemaTusaunn nadopmauum;

HaBbIKM COCTaBNEHWA AOKYMEHTOB aHanuTu4eckoro, SenoBoro v CNpaBoOMHO-
UHOPMAaLIMOHHOIC XapakTepa,

HaBbIKM Pa3paboTkn NPOEKTOB NPaBOBLIX AKTOB;

HaBblkW A€NOBOrO U NPOthECCUOHANBHOTO OOLLEHUS;

HaBbIKKM BNaAeHNA KOHCTPYKTUBHOW KDMTUKOW;

Haeblkn  3(pEeKTMBHOA W nNocnegoeatenbHoW  oprasusaumm  paboTtel  no
B3aMMOAEWCTBNIO C  OpraHaMn  rocyAapCTBEHHOW  BnacTW, OpraHaMu  MeCTHOro
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CaMOYTNPABRNEHUS, YYPEXKAEHUAMK N OPraHM3aLnAMK pasnNnYHbIX OpraHU3aunoHHO-NPABOBbLIX
chopM 1 popm cCODCTBEHHOCTH;

HaBbIk1 paboThl C BHYTPEHHUMU U NnepuhepuiiHbIMK YCTPORCTBAMU KOMNLHOTEPA;

HaBblk# paboTbl ¢ MHPOPMALUOHHO-TENEKOMMYHUKAUUOHHBIMW CETAMW, B TOM YACne
ceTbio VHTepHeT;

HaBbIKW PaboTkl B ONEPaLVOHHON CUCTEME;

HaBbIKM yNpaBneHUs 3NeKTPOHHOW NOYTON;

HaBbIKWM PaboThl B TEKCTOBOM peaaKkrope,;

HaBbIKA PabOThbl C ANEKTPOHHBIMY Tabnuuamu,

HaBbIKW NOArOTOBKN Npe3eHTauni;

HaBbIK UCNOMNb30BaHUA rpadpuiecknx OOBLEKTOB B ANEKTPOHHbIX QOKYMEHTAaX;

HaBblkU paboTbl ¢ Bazamu AaHHbIX;

HaBbIKM OpraHu3aunoHHoro obecnedeHus geaTenbHocT [paeutenbcTea KypraHckon
cbnactu;

HaBbIKW PABOTLI CO CNYXKEOHLIMW AOKYMEHTaMK, AENOBOW KOPPEeCnoHASHUMNEN.

Pasnen lll. JomxkHocTHble 06s3aHHOCTN

3.1. NnasHbIN cneunanucT 0BA3aH;

1) cobnogats KoHcTuTyumio Poccuinckon Penepaviin, thenepansHble
KOHCTUTYLMOHHbIE 3aKOHbl, hegeparbHble 3aKOHbl, WHbIE HOPMATUBHLIE NPABOBLIE aKThbl
Poccuiickon Oeagepauunu, ycTas, 3aKOHbl U MHbIE HOPMATUBHLIE NpaBoBble akTbl KypraHckoi
obnacTtn n obecneunsaTb NX UCMOSNTHEHWUE,

2) VCnonHATe OOSMKHOCTHbIE OBA3AHHOCTM B COOTBETCTBUM € AOMXKHOCTHbLIM
pernameHTomM;

3) UCNONHATL NOPYYEHWs COCTBETCTBYIOWNX PYKOBOOWTENENR, AaHHbIE B Npeaenax ux
MOANHOMOMYWIA, YCTAHOBMEHHbLIX 3akoHodaTenbcTBOM Poccwniickoin ®epepaunn n KypraHckon
obnacrtu;

4) cobnogate NpU WCMNOMHEHWA AOMKHOCTHLIX 0DS3aHHOCTEA npaBa W 3aKOHHbIE
WHTEPECHI rpaxgaH u opraHnsauni,

5) cobniopate cnyxebHein pacnopagok Npasutenoctea KypraHckon obnactuy;

6) nopnepxuBaTe YpoBEHb KBanudukauum, Heobxogumblit AnA  Hagnexauwlero
WCNONHEHWA AONXKHOCTHLIX OBA3aHHOCTEN;

7) He pasrnawaTe CBEAEeHWA, COCTaBNAIOWNE FOCYQAPCTBEHHYIO U UHYIO OXPaHAEMYHO
chenepancHeiM 3aKOHOM TaWHy, a TaloKe CBEAEHWS, CTABLUME €My W3BECTHbIMWU B CBA3W C
UCTIONHEHMEM AOMKHOCTHBIX 00S3aHHOCTENW, B TOM YUCNE CBEAEHUSA, KacaloWMecs YacTHOW
XM3HWN M 300POBBA rpaXkaaH Unun saTparvBaioLUne Ux 4ecTb M JOCTOMHCTBO,

8) Hepeub rocyfapcTBeHHOE WMYLIECTBO, B TOM 4MCne NpeaoCTaBNeHHoe emy AnA
UCNONHEHWA AOMKHOCTHBIX 06A3aHHOCTEN;

9) npeacTaBnATL B YCTAHOBNEHHOM NOPSAKE NpeaycMOTpeHHble epepanbHbiM
3aKoHOM cBefieHnA 0 cebe 1 ynerax CROe CeMbM;

10) coobwatb o Bbixoge w3 rpaxganctea Poccuiickoin ®egepaumm mnn o
npuobpeterHnn rpaxpaHCTBa Apyroro rocyaapctea B [eHb BbIXo4a U3 rpaxgaHcTea
Poccuinckon degepauny nnu B AeHb NpuobpeTeHnna rpadkgaHcTBRa Apyroro rocynapcTea;

11) cobniogaTb orpaHuyeHus, BbiNONHATL obsi3aTtenscTBa W TpeboBanua K
cnyebHoMy MOBEAEHWI0, HEe HapylaTbk 3anpeTbl, KOTOpble YCTAHOBMEHbl eaepanbHbiM
3aKOHOAATENLCTBOM;

12) coobuwarb NpeACTAaBATENId HaHMMAaTens O ITMYHON 3aMHTEPECOBAHHOCTU NpWU
UCNONHEHWU JOIDKHOCTHLIX ODA3aHHOCTeW, KOTOpas MOXET MNPUBECTM K KOHMNUKTY
WUHTEPECOB, NPUHUMATL MEPLI MO NPEaoTBPAWEHNIO TAKOro KOHMNUKTE;
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13) yBeAOMNATL NpPeAcTaBUTENS HaHWMAaTENs, OpraHbi NPOKYpaTypbl WNW Apyrve
rocyaapcTeeHHble opraHbl 060 Bcex cnyqasax obpalleHns K Hemy kakux-nubo nuy B uensx
CKMOHEHUA €ro K COBEPLUEHWIO KOPPYNMUWNOHHLIX NPaBOHAPYWIEHWUA.

3.2. MnaeHbIA cheunanucT He BrNpaBe WCMONHATbL JaHHOEe €My HenpaBOMEpPHOe
nopy1eHue.

Mpu nonyyeHun OT COOTBETCTBYIOLLETO PYKOBOAUTENS NOPYYEHUA, ABMRIOWErOCA, No
MHEHUIO MABHOMO CNeuuanueTa, HenpasoMepHbIM, TNAaBHbIA  Cheunannuct  [omkeH
NpeacTasnTb B NMCbMEHHON thopme 060OCHOBaHUE HeNpPaBOMEPHOCTU AAHHOIO NOPYYeHUs ¢
yKasaHueMm NonoxeHuin sakoHogavenocTBa Poccuickon Penepaunn v KypraHckon obnacrw,
KOTOpbie MOryT ObiTb HApyWeEeHbl NPV WCMONHEHWA NAHHOTO NOPYHYEHWs, U FAONYYuTe OT
pyKOBOAUTENS NOATBEPXASHUE ITOrO MNOPYYEHUs B NUCbLMEHHOW c¢opme. B cnyvae
NOATREPKAEHUA PYKOBOAWUTENEM [aHHOMO MNOPYYEHUs B NUCLMEHHOW dopMe MNaBHbLI
cneyuanuct 0bA3aH OTKa3aTbCA OT €ro UCNONHEHUSA.

B cny4yae ucnonHeHus rnasHbIM CNELMANUCTOM HENPABOMEPHOIO NOPYYESHUS IMABHbIV
cneyunanucT 1 gasBLlunii 3TO NopyvYeHUe PyKOBOANUTENDb HECYT ANCUMNITMHAPHYIO, FpaXKaaHCKo-
NpaBoBYI0, ABMUHUCTPATUBHYIO WNW YroNOBHYIO OTBETCTBEHHOCTE B COOTBETCTBMMU C
denepanbHbiMA 3aKOHAMMU.

3.3. K o6asaHHOCTAM rMaBHOro cnelmManiucTa Takke OTHOCATCA:

1) BHECEHME MPEeANOXEHN NO BONPOCAM, CBA3AHHLIM C BbINCNHEHVUEM JOMKHOCTHBIX
obszaHHOCTEn, a TakKe No ApyruM BOMpocaMm, CNOcoBCTBYIOWWM COBEPLUEHCTBOBAHUIO
paboTbl oTfIena gokyMeHTaluonHoro obecneuedus MNpasutenscrea Kypradckon obnacry;

2) yyacTe B NOAroTOBKE HOPMATWMBHBLIX NPABOBLIX AKTOB W WHLIX AKTOB OPraHoB
rocygapcreeHHot Bnactu Kypranckoit ofnacTy no Bonpocam Aenonpou3BoacTeBa U
obecneveHns aNeKTPOHHOro AoKyMeHToobopoTa;

3) B3anmogencTane co CTPYKTYpHbIMK riogpasaeneHuamu MNpaeutensctea KypraHckon
obnacty no oQOpMNEeHNIo pa3gaToOMHBLIX MATEpUanoB K MeponpuaTHAM, NPOBOAUMMbLIM B
MNMpasutenscTBe KypraHckon obnacty;

4) okazaHue METOANMECKON NOMOLUW FOCY[APCTBEHHbIM FPAXOAHCKUM CNYXAWWM NOo
sonpocam oPOPMNEHNA U NOAFOTOBKN LOKYMEHTOB;

5) cbpaborka B cucTeme IMEKTPOHHOIO AOKyMeHToobopoTa w  ynpasnenus
agMuHUCTpaTuBHbIMM  npoueccamu [lpasutensctBa KypraHckoi ofnactv npoekTos
npasoBblX aktos KypraHckow obnacTti, nOCTynUBLUMX Ha COrnacosaHWe B annapar
MNpasuTentctea Kypranckoit obnacTu;

6) 3aHeceHne B8 S3MEKTPOHHYIO CUCTEMY HOOKYMEHTOB, BBLIHOCUMLIX Ha 3acefaHue
MpasuTtenbcTsa  KypraHckon obnacth wn  copmupoBaHME  NOBECTKM  3acenaHui
MpaeuTtenscTea KypraHckon obnacry;

7) cchopmneHne NpOTOKONOE 3aceAannii flpaeutenscTBa KypraHckoin obnacTw;

8) cospnaHne oTyeToB O pabote CUCTEMbI INEKTPOHHOIC AdokymentroobBopota u
ynpasneHna agmuHucTpatusHsLiMu npouecccamu lMpasutensctea Kypravckoid obnactu no
NPOXOXAEHUIO NPOEKTOB NpaBoBbix akToB KypraHckoit obnactu;

9) opraHU3aLMOHHO-TEXHUYECKOE obecneyeHve 3acegaHun MpaButenscTBa
Kypranckoin ofnactu v uHeIX meponpuaTui, nposoaumblx B [MpaButenscTtBe KypraHckoin
obnacTty;

10) Bbia4a apXvBHBIX CNPABOK MO  3anpocam  (hu3anueckux Inl, OpraHoB
rocyaapcTBEHHON BNAcTU, OPraHOB MECTHOrO CAMOYNpPaBneHus, YUPEXaeHnA U opraHu3aumi
pPa3nn4YHbIX OPraHN3aUNOHHO-NPABORLIX POPM U PopM coBCTBEHHOCTH;

11) opopmneHne nosgpasnedHnii ¢ [OCyAapCTBEHHBIMW MPA3AHUKAMM OT  WUMEHH
lNyGepHaropa Kypranckow ofnactv, samectntensa [yOepHatopa KypraHckow obsiacth —
pykoBognTens Annapara lNpaeutensctea KypraHckon obnacty,
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12) pasmelienne (onybnukoBaHne) 3aKOHOB U MHbIX HOPMATWBHbLIX MNPABOBbLIX AKTOB
KypraHckoit obnactm Ha «QdmunanbHOM MHTEpPHET-nopTane npaeBoBoi uHGOPMAaLUUAY»
(www.pravo.gov.ru).

Pasgen IV. MNpaea

4.1. [naeHbIK cNneyuanucT UMeeT NpaBo Ha:

1) obecneveHne Hagnexalwmrx opraHM3aUMOHHO-TEXHNYECKUX YCNOoBUIA, HeoOXOAUMbIX
ONS VCMONHEHUst AOMKHOCTHBIX 0BA3aHHOCTEN;

2) O3HaKOMNEHWe C AOMKHOCTHbIM  PErnameHTOM M WHBIMW  [JOKYMEHTaMmM,
onpeaensloWUMK ero npaesa U 0DSA3AaHHOCTY NO 3aMeLLaeMon OOIMKHOCTU TpaxaAaHCKOoW
cnyx0b!, KPUTEPUAMU OLIEHKW 3(D(EKTUBHOCT UCNOMHEHNSA OOMKHOCTHbLIX OBA3aHHOCTER,
noKasaTensmMn  pPe3ynsTaTUBHOCTU  NpOheccuoHanbHOoW  CNyXeDHOW  AeATeNbHOCTH 1"
YCINOBUSIMU OMKHOCTHOTO pocTa,

3) otabix, obecneynBaeMbii  YCTAHOBNEHWMEM HOPMAaNbHOW NPOAONKUTENBHOCTU
cnyxefHoro BpeMeHn, NpenocTaBneHneM BbIXOAHbBIX AHEW U Hepabo4nX NPa3aHUYHBIX AHENR,
a TaKke eXeroaHbIx onnadnBacmbeiX OCHOBHOMO U AOMNONHUTENBHBLIX OTNYCKOB;

4)onnaty Tpyaa W gpyrve BbIinaTbl B COOTBETCTBUM C  pefepanbHbIM
3aKOHOAATENBbCTBOM, HOPMATUBHBIMW NpaBosbiMW  aktamu KypraHckod obmactm u co
CINY*eDHbIM KOHTPAKTOM;

5) nony4yeHue B YCTAHOBNEHHOM ROPsiake WH(OPMaUUM U Martepuanos, HeobxooumbIx
ANA UCNONHEHUA AOMKHOCTHBLIX OBA3AHHOCTEN, a TakkKe Ha BHECEHue MpeanoXeHun o
COBEpPLUEHCTBOBAHUN AeATENLHOCTH MNpasuTtenscTBa KypraHckoi obnacTy;

6) goctyn B YCTAHOBMEHHOM  NOpPAAKE K CBEAEHUAM,  COCTaBNAIOLLMM
rOCYOapCTBEHHYIO TanHy, €CNnU  UCMNONHEHWE AOMKHOCTHbIX OO6A3aHHOCTEN CBA3aHO C
MCMONb30BaHNEM TakMx CBEAEHWNMN,

7) AOCTyN B YCTAHOBNEHHOM nNOpPAAKE B CBA3NM C MWCNOJNIHEHWEM AOMKHOCTHBIX
o0sf3aHHOCTEA B roCyQapCTBEHHbLIE OpraHbl, OpraHbl MECTHOMO camoynpasneHuvst,
ofuecTeeHHble 0ObeanHEHNS U UHbIE OpraHn3auvi;

8) o3HakoMNeHne ¢ OT3biBaMW O ero NpodeCccuoHanbHON cnyxebHoW AeATENLHOCTA U
APYIMMA QOKYMEHTaMi 00 BHECEHMNSA WX B €ro NIM4Hoe 4eno, marepuanaMmn nMYHOro aena, a
TalKe Ha NpuobLLeHNe K INYHOMY AeNY ero NUCbMEHHBIX ODBLACHEHUIA U APYINX JOKYMEHTOB
N Marepunanos,

9) 3awmTy cBeaeHuin o cebe;

10) AOMKHOCTHOW POCT HA KOHKYPCHOW OCHOBE;

11) gononHuTensHoe npogeccuoHansHoe 0OpasoBaHMe B NOPAAKE, YCTAaHOBNEHHOM
deaepanbHeiM 3aKkoHoM oT 27 uona 2004 roga Ne 79-93 «O rocyaapCTBEHHOM rpaXaaHCcKom
cnyxbe Poccuiickon degepauuny U apyrimu degepanbHbiMK 3aKOHAMUN;

12) UneHcTBO B NpotheCCNOHANLHOM COO3E;

13) paccmoTpeHne WHOMBUAYANbHLIX CNYyXeOHbIX CNopoB B COOTBETCTBUM C
thegepanbHbIM 3aKOHOAATENLCTBOM,;

14) nposegeHne No ero 3afeneHno cnyxebHon NposeEpKM,;

15) 3alMTy CBOWX NPaB W 3aKOHHBIX UHTEPECOB Ha rOCYAapCTBEHHOW rpaXaaHCKOR
cnyx6e KypraHckon obnactu, Bkniovas obxanosaHue B Cy UX HAPYLUEHUS;

16) MeguUUHCKOE CTpaxoBaHWE B COOTBETCTBUU ¢ PefeparnbHbIM 3aKOHOM OT 27 UIoNs
2004 ropa Ne 79-03 «O rocyaapcTeeHHoW rpaxaaHckoi cnywbe Poccuiickor Cegepaunn» n
defepanbHbIM  3aKOHOM © MEAMLUMHCKOM CTPaxoBaHWW TOCYAAPCTBEHHbIX CIyXKaLumx
Poccuiickon ®epepanum;

17) rocyAapCTBEHHYIO 3aliUTy CBOMX >XW3HW U 340POBLSA; XU3HW M 300OPOBLA YNEHOB
CBOEW CEMbW, a Takke npuHagiexallero emy UMyLLEeCTea;
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18) rocygapcTBeHHOE NEeHCHMOHHOoe obecnedeHne B COOTBETCTBUA C thedepancHbiM
3aKOHOM.

4.2, [nasueid cneuwanuct Brnpaee C NpegsapuTenbHbIM - YBEAOMIIEHVEM
npeactaBuTens HaHMMaTens BbINONHATL WHYID onnavyuBaeMyio paboTy, ecnu 3to He
noenedet 3a cobon KOHMDIMKT MHTEpEecoR.

Pasgen V. OTBETCTBEHHOCTb

[NaBHbIK cnEUanncT HeceT AWCUNMAWHAPHYIO OTBETCTBEHHOCTb 3a CcOBeplueHue
OAMCUMNNMHAPHOFO MPOCTYNKA, TO €CTb 3a HEWCNONHEHWE VMU HeHaanexallee UCnonHeHue
NO ero BUHEe BO3NOXEHHbIX HA HETD AOMKHOCTHbIX 0BA3aHHOCTEN.

B cooTtBeTCTBUM ¢ AelCTBYOLUM 3aKOHOAATENBCTBOM rNasHbld CRELNMANWUCT HeceT
rPaXaaHCKO-NPasoBytd, aAMUHUCTPATUBHYIO U YTONOBHYIO OTBETCTBEHHOCTL.

Pa3agen V. MNepeyeHb BONPOCOB, NO KOTOPLIM MMAaBHbLIA CNeunanncT snpaee uin obasax
CaMOCTOATENbHO NPUHUMATDL YNpaBNeHYECKNE N UHbIE peLLeHUs

B cooTeeTCTBUM ¢ 3aMeLLlaeMON AOMKHOCTLIO MOCYAAPCTBEHHON rPaXaaHCKon ¢nyxObl
KypraHckon obnactv 1 co CBoen KoMmneTeHUmel rmaeHbIi cneunanucT Bnpase:

AaBaTb KOHCYNLTaUUK No Npasunam ohopMNeHns JOKYMEHTOB;

BO3BpaLLaTh HENPaBUNbLHO OPOPMNEHHbLIE AOKYMEHTHI MCNOMHUTENAM HA A4opaboTKy;

roTOBUTb rOAOBLIE OTYETHI, aHANUTUYECKUE MaTepuansl;

roToBuTb MPEANOXEHWA MO COBEPLUEHCTBOBAHWUIO 3aKkoHodaTenbCcTBa NO BONpOCaMm
AokymeHTaunoHHoro obecnevenuna [ybepHaTopa Kypradckon o6nactn u [paButenscTtsa
KypraHckoit oBnactn, obecneyeHMA 3SNEKTPOHHOrC JOKyMeHTooGopoTa, B npeaenax
KOMNEeTEHLUUN cCeKkTopa.

Pasgen VII. MepeyeHs BONPOCOB, NO KOTOPLIM FMaBHLIA CNEeunanneT
Bnpase unu 00A3aH yyacTeoBaTh NPU NOATOTOBKE NPOEKTOB HOPMATUBHbIX
NpaBOBbIX aKTOB U (MAK) NPOEKTOB YNPABAEHYECKUX N WHBIX PEeLUEeHN

(MaBHbIA cneunannuct no MOPYHEHUK 3aMECTUTENl HavanbHWUKa YNpPaBneHus -
HavYanbHUKa oTAena AOKYMEHTAUWOHHOrc oBeCcneyYeHns ynpaeneHns WHpOPMAaUWOHHOTO W
AokymeHTauuoHHoro ofecnedeHus [pasutensctea KypraHckoin ofnactu ydacTeyeT B
NOAroTOBKE HOPMAaTMBHbLIX MPABOBbIX aKTOB U UHbIX PELUEHUR, TaKUX KakK:

nocTaHoBneHua U pacnopskeHun lMpasuTenscTBa Kypradckon obnactu no Bonpocam
AOKyMeHTauuoHHoro obecneveHus [ybBepHaTopa KypraHckoh obnactu u [lNpasuTenbcrsa
Kypratckoi obnactin, obecnedeHna aneKTPOHHOTO AOKYMeHToobopoTa;

ykasbl W pacnopsxeHus [yBepHatopa KypraHckoit oGnacty no Bsonpocam
AokymeHTauuoHHoro obecnedvenus [yGepHatopa KypraHcko#t oBnactm v [lNpasutensctea
KypraHckoi obnactu, obecneueHnsa anekTpOHHOro JokyMeHTooGopoTa.

Mpu aToM rnasHbIi CReuManwucT paeT 3akNOYEHWA, FOTOBWMT WHbOpMaUnio No
NpoeKTaM MnpasoBbiX W HOPMATUBHLIX NPAaBOBLIX AKTOB, KacCawWMXCA BONPOCOB
AoKkymeHTauunoHHoro obecneuenna ybepHartopa KypraHckow oBnactu v lNpasutenscTea
KypraHckoi ofnactu, ofecnevyeHun aNeKTPOHHOro AOoKymeHToobopoTa, B npegenax ceBoew
KOMNEeTeHLN.

Paspen VIIl. Cpoku 1 npoueayps! NOArOTOBKA, PacCMOTPEHUS,
NOPAAOK COMMAcoBaHUA U NPUHATUSA NPOEKTOB PELUeHNA NO 3aMeLLaemMon
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AOMKHOCTUN rocyAapCTBEHHON FpaxaaHcKol cnyx6sl KypraHckoi obnactu

MoproToBka NPOEKTOB AOKYMEHTOB OCYLUECTBRAAETCS B COOTBETCTBUU ¢ TpeboBaHnAMN
3akoHa Kyprarckoin obnactn ot 8 oktabpsa 2004 roga Ne 444 «O HopMaTuBHbLIX NPaBOBbIX
aktax KypraHckoin obnactn», Pernamenta [lpaeutensctBa KypraHckow obnactu,
yTBEpXAEHHOro noctaHosnenvem lpasutensctsa Kypradckoid obnacrtu ot 14 uwons 2009
roga Ne 395, WHetpykuvm no genonpoussoactey B [paeutenbcree KypraHckoh obnacTw,
yTBEpXOEeHHOW ykasom [ybepHatopa Kypranckow oGnactum ot 5 maprta 2011 roma Ne 72,
[MpaBun AenonpovM3BOACTBa B OpraHax WCNOMHUTENBHOW Bnactu KypraHckon obnacTti,
yTBEpPXAEHHbIX noctaHoBneHnem [pasutensctea KypraHckon obnacrtu ot 24 aerycta 2009
roga Ne 480.

Pazaen IX. Mopsaok cnyxetHoro B3anMoOAenCTBUA MABHOIC CNELManueTa B CBA3N ¢
WCMNONHEHNEM AOMKHOCTHBIX 06A3aHHOCTEN C rocyaapCTBEHHLIMU IPaXaaHCKUMNA
cnyxawmummn Kypranckoii obnactu B Npasurenncraee KypraHckoit obnacru,
rocyaapCTBeHHbIMU FPaMaaHCKMMK cnyxawmmmn Kyprasckon obnacTw
APYrvX rocyaapcTBeHHBIX OPraHoB, rpaxaaHamm U OpraHvisaunsimm

MopRAack B3aumMoAeiCcTBMS npu paspaboTke, COrnacoeBaHvy, NOANUCaHUK NPAaBOBLIX,
HOPMAaTUBHLIX NMPABOBbLIX &KTOB W MHBLIX AOKYMEHTOB onpegensietcs 3akoHom KypraHckoit
obnactn ot 8 okTRbpa 2004 ropa Ne 444 «O HopmaTMBHBLIX NMPABOBbLIX akTax KypraHckoi
obnactu», Pernamentom [lpaButenbctBa Kyprawckow obnacTtv, yTBepkaeHHbIM
noctaHoenenuem [lpasutenbctea KypraHckon obnactu ot 14 umona 2009 ropa Ne 395,
UHcTpykumen no genonpoussoacTsy B MpasuTtenscTee KypraHckon obnacti, yTBepaeHHON
ykasom [yOepHatopa Kypranckon obnactu ot 5 mapta 2011 roga Ne 72, [MpaBunamwu
OENONPOU3BOACTBA B  OpraHax  MCnofHuTensHoW Brnactu  Kypradckoin  oGnactwm,
YTBEPXOEHHbIMKU nocTaHoBneHnem lpasutensctea KypraHckoi obnactu ot 24 asrycra 2009
roga Ne 480.

MaBHbLIA cneuvanucT OCYLLECTBNAET B3aWMOAENCTBME C opraHamMu MecTHOro
camoynpasneHus, opraHamu MCMONHUTENBHOM BMacTu KypraHckomn obnacTu,
OCYLUECTBRAWUMA  OTpacfieBoe NnbO MexoTpacneeoe ynpaeBneHue, No BONpocam
AokymeHTaumoHHoro obecnedeHuna [ybepHaTopa Kyprauckoi obnactm u lMpaevwtenscrsa
KypraHckow obnactu, obecnedeHna aneKTpOHHOro fAokymeHnToobopoTa.

lNpu ocywecTeneHnn AOMKHOCTHLIX OOSI3aHHOCTEN [MaBHbLIM CneuuanucT MOXeT
OCYLLIECTBNATL B3aMMO4eUCTBME CO BCEMM OpraHammn rocygapcteeHHoil Bnactu Poccuiickoi
®epepayun, oprasamm rocygapcreeHHon Bnactu KypraHckoW obnactn, WabuparenbHoi
komuccnen Kypravckon obnactv, KoHTponbHo-cueTHoW nanatoit KypraHckoi o6nactw,
MYHULMNAaNbHbIMKA 0OPa3oBaAHMAMMK M OPraHn3alusaMit B Npeaenax cBoe KOMNEeTEHLUN,

Pasnen X. MNepeyeHb rocyaapCTBEHHbIX YCAYT, OKA3biBAEMbIX MPaX4aHam U opraHu3aLnsm
B COOTBETCTBAN C aAMUHNCTPATUBHLIM PErNIAaMEHTOM

[MaBHBIA CNELWMANUCT He OKasbiBaeT FOCyOapCTBEHHbIX YCIYT.

Pasgen X|. Nokazateny ahhmekTUBHOCTU M pe3ynsTaTUBHOCTA NPOECCUOHArNBHOMA
cnyxefHoh AenTENbHOCTW TMABHOTO crieyuanncTa
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Pesynbtathl npodeccuoHanbHoOn  CnyxebBHOM  AEATeNbHOCTM  XapaKTepuayloTca
CneaytowMMn NoKasaTensamia;

- 06veM AOKYMEHTOB, NOCTYNWBLUMX ANA cornacoeaHva B MNpaButenbcTeo KypraHckoi
obnactm w paccmoTpeHHbiXx ©e3 HWapylleHus CpOKOB, YCTAHOBNEHHbiIX PernamMeHTom
[NpasuTtensctea KypraHckown obnactu;

- KONWYECTBO AOKYMEHTOB, HE NPUHATLIX HA 3acepaHusx MNpaeutenbcTBa KypraHckoi
obnactTy no npuuuHe HecooTBeTcTBUA TpebosaHuam PernamedTta [pasutenscrsa
KypraHckoin oBnactn u MHctpykuun no fAenonpoussoactsy B lNpaeutensctee KypraHcko#
obnacTw;

- KOnUYecTBC OQOPMNEHHLIX NPOTOKONOB 3aceganui [paeButenbctBa KypraHckom
obnacty;

- KONMW4YeCcTBO AOKYMEHTOB, NOAFOTOBNEHHBLIX ANA - Nepejayn B apxus oTaena
AOKYMEHTaLMoHHOoro obecnedvenus MNpasutensctea Kypradckon obnacty;

- KONMWYEecTBO TNOAFOTOBNEHHLIX K OTNpaBke no3apaenenwit ¢ [ocyaapcTBEHHLIMK
npasgHukamu Poccuickoint depepauun or wumeHn [ybepHaTtopa KypraHckoin obnactu,
samectutens FybeprHatopa KypraHckon obnacty — pykosoautens Annaparta lNpasutensctea
KypraHckoit obnactu.

HomxHOCTHOM pernaMeHT cocTaBneH:

3aBeayiolLMM CEKTOPOM No oOpraHW3auuu 3NeKTPOHHOro [okymeHTooOOpoTa oTaena
AOKyMeHTauMoHHoro obecneueHus ynpaeBneHus WHGOPMALMOHHOMO U AOKYMEHTaLWOHHOFO
obecneuyenns lNpaevTenscTea Kypravckoin obnactu. /

« 30 » pefz/ﬂf/me/’ 2015 ' , WeaHoea M.C.

O3HaAKOMIEH: ZW%W/ KonTaweea M.B.



