YTBEPXXOAIO:

3amecTtutens N'ybepHaTtopa KypraHckown
obnacTtn — pykosoautens AnnapaTta
MpaButenbctBa KypraHckon obnactu

B.O. lymkoB
« » 20 r

OOMKHOCTHOW PEMMAMEHT
rocynapcTBeHHOro rpaxaaHckoro cnyxauwero KypraHckon obnacty,
3ameLyaroLlero AOMKHOCTb rOCyAapCTBEHHOM rpaXXa4aHCKOMN CnyXobl
KypraHckon obnacTtu — Begyuiero cneuuanucra
MpuemHon MNMpe3npeHta Poccunckon Pepepaumnm B KypraHckom obnactm
oTAaena no pabore ¢ o6palleHUAMN rpaxaaH
ynpaBneH1Ma HhoOpMaLNOHHOIO U AOKYMEHTaLNOHHOro obecne4vyeHus
MpaButenbcTBa KypraHckou o6nactu

Pa3pen |. O0wune nonoxeHusa

1.1. B PeecTpe [OMmMKHOCTEN [OCYAAPCTBEHHOM TrpaKaaHCKon cnyxbbl KypraHckou
obnacTtu OOomKHOCTb BeayLlero cneunanucta lNpuemHon MpesngeHta Poccuiickon ®epepaunmn
B KypraHckon obnactu otgena no pabote c  oOpaweHnamu rpaxgaH ynpasneHus
MHOPMALMOHHOIO M AOKYMEHTaUMOHHOro obecneveHnsa MNMpasutenbcteBa KypraHckon obnactu
(oanee — Beagywnn cneunanucT) oTHocUTCA K kaTeropum «ObecneymBatowme cneumanmncTbl» K
rpynne crapLumx SOSMKHOCTEN rocyqapCTBEHHON rpaxgaHckon cryobl KypraHckon obnactu.

1.2. O6bnactb npodeccnoHanbHOM  Cry)XeOHOM  [esTenbHOCTU  roCyAapCTBEHHOro
rpaXkKgaHCKoro crnyxawero (ganee - rpaxgaHckun criyxawmn): obecneveHne LesTenbHOCTH
rocygapCTBEHHOro opraHa.

1.3. Bua npodeccnoHanbHoOM CnyXebHon AeATENbHOCTU PaK4aHCKOro CryXallero:
AOKyMeHTauuoHHoe obecrneyeHne, BegeHne 06a3 daHHbIX O6WeEro HasHayeHus B
rocy4apCTBEHHbIX OpraHax, KOMMfEKTOBaHWe, XpaHeHwe, yd4eT M UCNOoNb30BaHWE apXUBHbIX
AOKYMEHTOB (OpraHusaumus paccMoTpeHust obpalleHun rpaxgaH, obbegnHeHun rpaxkaaH, B TOM
yucrne LpPUANYECKNX nnu).

1.4. Begywun crneumanuct HeNoCpPeACTBEHHO MNOAYUHAETCS HadanbHWKYy oTgena no
paboTe c obpaweHuamu rpaxgaH ynpaBneHuss MHAPOPMAaLUMOHHOMO M AOKYMEHTALMOHHOro
obecneyeHuns NpaButensctea KypraHckon obnactu.

1.5. Begywun cneumanncT Ha3Ha4yaeTCs Ha AOSMKHOCTb M 0CBOBOXAAeTCA OT LOMKHOCTH
pacnopshkeHnem N'ybepHaTopa KypraHckon obnactu B yCTaHOBIIEHHOM NOPSIAKE.

1.6. MNopsagok 3ameLleHnsa BegyLLero cneuyanucra:

BO BPeEMS ero OTCYTCTBUSA - rnaBHbiM cneumanuct lNpuemHon lNpesngeHta Poccuickon
depepaumn B KypraHckon obnactu otgena no paborte ¢ obpalleHmsamu rpaxaaH ynpasreHus
MHOPMALMOHHOIO 1 AOKYMEHTaUnoHHoro obecnevenus MNMpasutenscrea KypraHckon obnactu.

1.7. HopmaTtmnHowm 6a3on cnyxebHon aeaTenbHOCTM BeAyLero cneynanmcTa sBnsitoTcs:

KoHcTuTyums Poccuinckon denepaumm;

®epepaneHbin 3akoH OT 27 Mas 2003 roga Ne58-d3 «O cucteme rocyaapCTBEHHOM
cnyx6bl Poccurickon ®epepauuny;



2

depeparnbHbin - 3akoH oOT 27 wong 2004 roga Ne79-03 «O rocygapCTBEHHOM
rpaxkgaHckon cnyxbe Poccuiickon depepaumnmny;

apyrve depeparnbHble 3aKOHbl, B TOM 4ucne deaeparnbHble 3aKOHbl, perynupyowime
0COBEHHOCTN NPOXOXAEHUS rOCyaapCTBEHHOW rpaxkaaHckon cnyxbbl Poccuiickon ®epepaunu;

ykasbl [lpe3sngeHta Poccunckon ®Pepepaunn; nocrtaHoBneHus [lpasBuTenscTBa
Poccunckon  depepauun; HOpMaTMBHbIE MpaBoOBble akTbl  dedeparnbHblX  OpraHoB
NCMNOJTHUTENbHOW BNaCTW;

YctaB KypraHckon obnacTtu; HopMmaTUBHbIE NPaBOBbIE aKTbl FOCYAapPCTBEHHbLIX OPraHoB.

Paspen Il. KBanndunkaumoHHble TpeboBaHUA

2. [Ina 3ameLleHns OOMKHOCTU BedyLllero cneuynanncta ycraHaBnuBaloTCs cregyowme
KBanudunkaunoHHble TpeboBaHuA.

2.1. ba3oBble kBanuukaunmoHHble TpeboBaHUS.

2.1.1. MpaxkgaHCKMA  cnyxalmn, 3amellarolmin  OOMMKHOCTb Beaylero crneumanucrta
AOJMKEH nMeTb obpa3oBaHMe He HUXE cpefHero npodeccnoHanbHoro.

2.1.2. Ina 3amelleHnss OOSMKHOCTM Beaywero crneumanucta CTaX rocygapCTBEHHON
rpaXkgaHckon cnyxbbl Mnu ctax paboTbl NO cneumanbHOCTU, HanpaBfiEHUIO MOATOTOBKUA He
yCTaHaBNMBaeTCs.

2.1.3. paxgaHckun  cnyxawmn, 3amMellarolmn OOSMKHOCTb Beayllero crneuunanucrta
AOoIkeH obnagath cneaylowmnmm 6a3oBbIMU 3HAHUSMN N YMEHUSIMU:

1) 3HaHneM rocygapcTBeHHOro s3blka Poccunckon ®egepauunm (pycckoro s3bika);

2) 3HaHMAMM OCHOB:

- KoHcTtuTtyumm Poccuninckon depepauuu;

- ®epepanbHoro 3akoHa ot 27 masa 2003 roga Ne58-03 «O cucteme rocyaapcTBEHHOM
cnyx6bl Poccurickon ®epepauunny;

- ®egepanbHoro 3akoHa oT 27 wuwona 2004 roga Ne79-®3 «O rocygapCTBeHHOM
rpaxkgaHckomn cnyxbe Poccuiickon deaepaumnmny;

- ®egepanbHoro 3akoHa oT 25 pekabpsa 2008 roga Ne273-®3 «O npoTuBOoAENCTBUN
Koppynuumy;

3) 3HaHMAMM U YMEHUAMKN B o6nactn MHPOPMaLNOHHO-KOMMYHUKALNOHHBIX TEXHONOMMIA.

2.1.4. YMEeHUs rpaXkgaHCKOro cnyxawero, 3ameljarowlero [OOfMKHOCTb  BeayLuiero
crneunanucTa, BKNYatT cnegyowme yMeHus:.

O6Lwwme ymeHus:

- YMEHWEe MbICNNTb CUCTEMHO;

- YMEHME NNaHMpoBaTh U paumMoHanbHO UCNonb3oBaTh paboyee BpeMs;

- YMEHue JocTuratb pesynbTara;

- KOMMYHUKaTUBHbIE YMEHUS;

- yMeHue paboTaTb B CTPECCOBbIX YCIOBUSX;

- YMEHMEe COBEpPLLUEHCTBOBATb CBOM NPOdIECCMOHANbHbIN YPOBEHbD.

2.2. NpodeccrnoHanbHO-PYHKUMOHAabHbIE KBanudukaumMoHHble TpeboBaHmS.

2.2.1. lpaxgaHCcKuM  criy>kallmin, 3amellarowmin OOSMKHOCTb Beayllero cneumanucta,
AOIMKEeH MMETb OOMMKEH NMETb 0bpa3oBaHNe He HMXe cpeaHero NpodecCcnoHanbHoro.

2.2.2. paxgaHckM  criyxawum, 3amellarowmm O0SMKHOCTL Befyllero cneuvanucta,
AormkeH obnagath creayrowmMmmn npodeccnoHanbHbIMU 3HaHUAMU B chepe 3akoHoaaTeNnbLCTBa
Poccunckon denepaunn, a UMEHHO:

1) ®epepanbHoro 3akoHa ot 2 masa 2006 roga Ne59-©3 «O nopsagke paccMOTpeHUs
obpalueHnn rpaxxgaH Poccunckon degepaumny;

2) ®epepanbHoro 3akoHa ot 9 pepans 2009 roga Ne8-®3 «O6 obecneyeHnn goctyna K
MHoOpMaUUM O  OEATENbHOCTU  FOCYAAPCTBEHHbLIX OpraHoB M OPraHoOB  MECTHOrO
camoynpaBneHunsy;

3) ®epepanbHoro 3akoHa ot 27 nonsa 2006 roga Ne152-93 "O nepcoHanbHbIX AaHHbIX";
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4) 3akoHa KypraHckon obnactu ot 6 pgekabpa 2006 roga Ne203 «O nopsake
paccMoTpeHnsa obpalleHun rpaxaaH B KypraHckon obnactmy;

5) Ykaza [ybepHaTtopa KypraHckon obGnactm ot 5 mapta 2011 roga Ne72 «O6
yTBepxaeHun MHCTpykummn no genonpomnssoacTtsy B [MpaButensctee KypraHckon obnactmy;

6) MNMoctaHoBneHns  AgMuHUCTpaLum (MpasuTenscTBa) KypraHckon obnactu
oT 18 pekabpa 2001 roga Ne575 «O pernameHte AamuHuctpauumn (MNpasuTensctea)
KypraHckon obnactm»;

7) 3HaHWe rocygapcTBeHHoro crtangapta Poccuiickon depepaummn NOCT P 6.30-2003
«YHU(PMUMPOBAHHbIE CUCTEMbBI AOKYMEHTauun. YHUpUUMpoBaHHas cuctema opraHu3aunoHHO-
pacnopsauTenbHONM  OOKyMeHTauuu.  TpeboBaHMss K OOPMIEHUIO  OOKYMEHTOBY,
yTBepXAeHHOro nocraHoBsneHnem [occtaHgapTta Poccunckon depepaumm ot 3 mapta 2003
roga Ne65-ct «O npuHATUM 1 BBEOEHUM B OENCTBME rocyqapCTBEHHOro ctaHgapta Poccunckon
depepaumm»; OCHOB 4enonpon3sBoacTea.

2.2.3. ViHble npodeccroHarnbHble 3HaHMS BeayLlero cneynanmcta AoSMKHbI BKIYaTh:

1) MeToan4yeckux pekomeHgaumim no pabote ¢ obpalieHMaMm rpaxgaH n opraHMsaunin B
npuemMHblx lNpeangeHta Poccunckon depepaumn, denepanbHbiX opraHax rocyaapcTBEHHOM
BNnactu, B oOpraHax rocygapCTBeHHOM Bnactm cybbektoB Poccuinckon depepaumm, MHbIX
rocyaapCTBEHHbIX OpraHax U B opraHax MeCTHOroO CaMOynpaBrieHuUsl, yTBEPXKAEHHbIE peLLEHNEM
paboyen rpynnbl npy AgmuHuctpauum MNpesmaeHta Poccuiickon degepaumm no KoopanHaLmm
N oueHke paboTbl C obpalleHus MU rpaxkaaH u opraHudauum ot 27 mapta 2014 roaa;

2) PacnopsikeHnune MNMonHomo4Horo npeactasutens lMNpesngeHta Poccuiickon ®epepaunmn
B YpanbckoMm penepanbHoMm okpyre oT 12 uiona 2016 roga Ne257-p «O6 yTBepxaeHun
MonoxeHns o nopsgke paboTbl C obpalleHUaMU rpaxgaH W opraHu3auui B annapaTte
nosiHomouvHoro npegcrasutena [lpeangeHta Poccunckon depepaummn B YpanbCKkom
denepanbHOoM okpyre, npuemHon [lpesngeHta Poccunckon dPepepauum B YpanbCKOM
denepansHoMm  okpyre n  [lpmemHbix  [lpe3sngeHta  Poccuiickon  depepauum B
aAMUHUCTPATUBHBIX LEHTpax cybbektoB Poccuickon dPepepaumm B npegenax YpanbCKoro
®epnepanbHOro okpyra;

3) MNMonoxeHne npuemHon lpeangeHta Poccunckon depepauumn B agMUHUCTPATUBHOM
ueHTpe cybbekta Poccunckon depepauuun, Haxogswerocs B npegenax YpanbCKoro
depepanbHOro okpyra, yreBepxaeHHoe PacnopsbkeHnem [1ONHOMOYHOro npeacTaBuUTENS
Mpe3ngeHTa Poccuinckon depepayunu B Ypanbckom deaepanbHOM okpyre
oT 2 pekabps 2009 roga Ne260;

4) MeTogn4yecknx pekomeHgauuMi Mo OopraHusauum u NPOBEAEHUIO MO  MOPYYEHUIO
MpesnpeHTa Poccunckon depepaumm nuyHoro npuema rpaxgaH Poccuickon depepaumn,
WHOCTPaHHbIX rpaxgaH u nuy 06e3 rpaxpgaHctBa B npueMHblix [lpesumageHta Poccunckon
depgepaummn B henepanbHOM OKpyre M B agMUHUCTPATUBHBIX LEHTpax cybbekta PO,
yTBEPXAEHHbIX HavanbHUKOM YnpasneHua lNpe3sngeHTta Poccuinckon degepaumm no pabote ¢
obpalueHnamm rpaxkgaH n opradmsauunn ot 13 Hosbps 2012 roga NeA26-3230;

5) 3HaHMe nopsaka paboTbl CO  CBeAeHUsSIMM  KOHMOMAEHUManbHOro  Xapakrepa,
CBeJEHNAMMN, COCTaBNAKLWMMM TFOCYOAPCTBEHHYD TaWHy, a Takke C WHhopmMauuen
orpaHuM4YeHHoro goctyna.

2.2.4. l'paxkgaHCKuM  criyxkallmin, 3amellarowmin  OOSMKHOCTb Beayllero cneumanucta,
AOoSmKeH obrnagaTb creayrowmMmmn npodeccMoHanbHbIMU YMEHUSMU:

1) ncnonb3oBaTb NPU NOArOTOBKE OOKYMEHTOB U CNYyXebHOW nepenncke 4esioBON CTUIMb
nMcbMa;

2) NpaBUNIbHO WMHTEPNPETMPOBATb TEKCTbl, OTHOCSLUMECS K MPaBOBOM W cOUManbHO-
3KOHOMMUYECKOU cdepam;

3) BNnagetb KOMMbIOTEPHOW W OPYroM OpPIFTEXHUKOW, a Takke HeobxoanmbiM
nporpaMmMHbIM obecneyeHnem;

4) CBOEBPEMEHHOIO 1 KA4eCTBEHHOIO BbINOSHEHWS 3a4aHWIA U MOPYYEHWNA BbILLECTOSALLNX
pykoBoguTenen.
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2.2.5. paxgaHckMn  criyxawum, 3amellarowmi OOSDKHOCTbL Beayllero cneuvanucta,
AoImKeH obnagatb cnegylowmmMm dyHKUNOHANbHBIMU 3HAHUSMNA:

1) obuwme 3HaHMSI COBPEMEHHbBIX KOMMYHUKALUWNA, CETEBBLIX NMPUNOXEHUIA, NPOrpPaMMHOro
obecneyeHns;

2) paboTbl ¢ MHHPOPMALMOHHO-TENEKOMMYHUKALMOHHON CETbIO «MHTEpHET».

2.2.6. [paxgaHcku  cnyxawmn, 3amMellarolimn  OOSMKHOCTL Befyllero cneuymanucra
AOIKeH obnagatb cneayrwmnMm YyHKLNOHANbHBIMY YMEHUSAMM:

1) genosoro n NpoteccMoHanbHOro obLeHns;

2) aHanusa n cuctemaTusauum nHopmauuu;

2) paspeLleHns KOHMNNKTOB;

3) ncnonb3oBaHWEe NOUCKOBbLIX cUCTEM ceTu «HTepHeT» Ans paboTbl C pecypcammu ceTu
«MHTEepHeT», B TOM yucne nonyydeHnsa Heobxogumon nHgopmMaumm

4) pa3paboTkn NPOEKTOB NPAaBOBbIX aKTOB.

Paspgen Ill. JomkxHOCTHbIe 06A3aHHOCTHU

3.1. Begywmn cneumannct obs3aH:

1) cobnogate KoHctutyumto Poccuinckon ®epepauunun, dpenepanbHble KOHCTUTYLMOHHBbIE
3aKOHbI, heagepanbHble 3aKOHbI, UHble HOPMaTUBHbIE NpaBoBLIe akTbl Poccumnckon eaepauuu,
yCTaB, 3aKOHbl U MHble HOPMAaTMBHbIE NPaBoOBble akTbl KypraHckon obnactn n obecneumsatb UX
WNCMNONHEHWNE;

2) UICMOMHATL  AOIMKHOCTHblIE  00513aHHOCTM B COOTBETCTBUM C  AOSMPKHOCTHbBIM
pernameHTom;

3) UCMOMHATL NOPYYEHUS1 COOTBETCTBYIOLUMX PYKOBOAUTENEW, AaHHble B npegenax ux
NOSTHOMOYMIA, YCTAHOBIMEHHbLIX 3akoHogaTenbCTBOM Poccuickon depepaumm un KypraHckomn
obnactu;

4) cobniogatb Mpyv  UCNOSTHEHUN  OOIMKHOCTHbLIX 06SA3aHHOCTEN MpaBa W  3aKOHHble
WHTEepeChI rpaxkaaH 1 opraHn3aumim;

5) cobntogatb cnyxebHbin pacnopagok MNpasutensctea KypraHckon obnacty;

6) nogaepxuBaTb YpPOBEHb KBanudukaumuM, Heobxoaumbid  ANs  Hagnexallero
NCNOMNHEHNS AOIMKHOCTHbIX 00A3aHHOCTEN;

7) He pasrnawaTtb CBEAEHUS, COCTaBMANOLNE FOCYAAPCTBEHHYIO U MHYIO OXpPaHSEMYHO
dreepanbHbIM 3aKOHOM TanHy, a TakkKe CBeOeHUs, CTaBliMe eMy WM3BECTHbIMU B CBS3M C
WCMNONMHEHNEM [OOIMKHOCTHbLIX 00SAA3aHHOCTEN, B TOM 4YuCe CBEOEHUs, Kacalolnmecss YacTHOM
XXWU3HW N 300POBbSA rpaxkaaH Unu 3aTparmBarome nx 4ecTb U JOCTOUHCTBO;

8) 6epeyb rocygapCTBEHHOE WMMYLLECTBO, B TOM 4uCre MpeaocTaBfeHHoe emy Aans
NCNOMNHEHNS AOIMKHOCTHbIX 00A3aHHOCTEN;

9) NnpeacrtaBnATb B YCTAHOBNEHHOM NoOpsgke NpeayCcMOTPEHHble  dheaepanbHbIM
3aKOHOM cBefeHusi o cebe n YneHax CBoen cemMbi;

10) coobwiaTtb 0 BbIxOAe M3 rpaxkgaHcTea Poccuinckon degepauum nnm o npmobpeTeHun
rpaXkgaHcTBa Opyroro rocygjapcTea B AeHb Bbixoda U3 rpaxgaHctBa Poccurckon degepaumm
Unn B AeHb NpnobpeTeHuns rpaxxgaHcTBa Apyroro rocyaapcTea;

11) cobntogaTtb orpaHMyeHus], BbINOSHATL 0b0s3aTenscTBa U TpeboBaHus K criykebHomy
NoBedEHUD, He HapylaTb 3anpeTbl, KOoTopble YyCTaHOBMeHbl ®PeaepanbHbiM 3akKOHOM OT
27 wmona 2004 roga Ne79-03 «O rocygapCTBEHHOW rpaxgaHckon cnyxbe Poccuickon
depepaummy;

12) coobwate npeacTaBUTENIO HaHMMATENs O JIMYHOM 3aMHTEPECOBAHHOCTM MpU
NCMONHEHUN OOIMKHOCTHBLIX 06A3aHHOCTEN, KOTOpPasti MOXET NPUBECTU K KOHMINKTY MHTEPECOB,
NPUHUMAaTbL Mepbl NO NPeaoTBPAaLLEHMIO TAKOro KOHMINNKTA;

13) yBegoMnaTb nNpeacrtaBUTENa HaHMMAaTEnNs, OpraHbl NpPoKypaTypbl wnv gpyrue
rocygapcrtBeHHble opraHbl 060 BCcex crydasx obpalieHust K HeMy Kakux-nmbo nuy B uensx
CKITOHEHUS ero K COBEPLUEHNIO KOPPYMNLMNOHHBIX MPaBOHAPYLUEHWUN.
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3.2. Begywmn cneuvanuct He BnpaBe WCMOMHATb [daHHOe eMy HenpaBoMepHoe
nopy4veHue. Npu nony4yeHMn OT COOTBETCTBYIOLLErO PYKOBOAMTENS MOPYYEeHUd, ABMSOLLErocs,
No MHEHUI Befyllero cneuynanuicra, HenpaBOMEpPHbIM, BeaylUW Ccneumanuct OOSMKeH
npeacTtaBntb B NMUCbMEHHOW (hopme ODOCHOBaHWE HenpPaBOMEPHOCTU AAHHOrO MOpYyYeHUsa C
yKasaHueM MnonoXeHun 3akoHogaTenbctBa Poccunckon depepauumn n KypraHckon obnactw,
KOoTOpble MOryT ObITb HapyleHbl MNpW WUCNOMHEHUW OaHHOro MOpYyYeHUs, U MonyyYuTb OT
pykoBoAMUTENS NOATBEPXAEHUEe 3TOro rnopyydeHuss B MNUCbMeHHoW dopme. B cny4vae
noaTBEPXOEHNA PYyKOBOAUTENEM [OAHHOrO MOpPyYeHMs B MUCbMEHHOW opme BedyLimn
cneumanmct 06sa3aH oTKka3aTbCs OT €ro UCMNOSTHEHUS.

B cnyyae wucnonHeHus BeaywMMm cneunanmvcToM HernpaBOMEPHOro MOPYYEHUS OH U
AaBWMA 3TO MNOPYyYEHME PYKOBOAUTENb HECYT OUCUUNIIMHAPHYK, rpaXgaHCKO-NpaBoByIo,
aOMWHUCTPATUBHYIO WNN YrOflOBHYHO OTBETCTBEHHOCTb B COOTBETCTBUM C hedepanbHbIMU
3aKoHamu.

3.3. K 06s13aHHOCTSIM BefyLLEero cneumanucta OTHOCATCS:

1) opraHmsaumsa nUYHOro npuvemMa rpaxgaH B npuemHon [lpesmgeHta Poccuiickon
®epnepaummn B KypraHckor obnactu B yCTaHOBINEHHbIE OHWU W Yacbl NpueMa rpaxaaH;

2) ocyulecTtBrieHMe obmeHa 3MeKTPOHHbIMU AaHHbIMM MO PaccMOTPeHut0 obpalleHui
rpaxgaH, noctynuelinx B npuemHyto lNpesngeHta Poccunckon denepaunm n agpecoBaHHbIX
MpesngeHty Poccuinickon ®epepauuun, no asTomaTusMpoBaHHoM cucteme «OBGpalleHns
rpaxagaHy»;

3) ocyLllecTBieHME KOHTPONS 3a CBOEBPEMEHHbIM U KayeCTBEHHbIM PaCcCMOTPEHUEM
opraHamn rocyaapcTBEHHOM BracTM W MeCTHOro camoynpasneHusi KypraHckon obnactm
obpalleHnin, 3anpocoB rpaxgaH, NnocTynusaLLMX Ha um4a lMNpeasnageHta Poccunckon depepaumm;

4) opraHM3aumMoOHHO-METOAMYECKOTO B3aUMOAEWCTBUS C OpraHamu rocyaapCTBEHHOM
BNacTn U MecTHoro camoynpasrieHust KypraHckon obnacty no sonpocam opraHusaunn paboTsl
c obpalleHnsaMn rpaxkaaH;

5) yqactTve B NoAroToBKE M NPOBELEHUUN JIMYHOMO Mpuema rpaxjaH B pexume BUAEO-
KOHbepeHL-cBsasn [lpesnageHTom Poccuinckon depepaumm nm No ero nopyvyEHU fNYHOro
npuemMa rpaxgaH (B TOM 4Yucne B pexume BUOEO-KOH(EepPEeHL-CBA3N) APYTMMU JOSMHKHOCTHLIMN
niuamu;

6) 3annCb rpaxgaH Ha nU4YHbIN NpUém K [naBHoOMY dbeaepanbHOMY WHCMAEKTOPY Mo
KypraHckon obnactu;

7) BeQeHue peecTpoB, NOAroToBKa KOppPeCcnoHAEHUMM K OTrpaBke;

8) opraHusaums paboTbl NHPOPMALMOHHO-CMPaBOYHON CNYX0ObI;

9) hopmmpoBaHme 1 3akpbiTne obpalleHui B 4eno.

Paspen IV. NMpaBa

4.1. Begyuiero cneumanuct MMeeT npaso Ha:

1) obecneyeHne Hagnexawmx OpraHuM3aLUMOHHO-TEXHUYECKUX YCIOBUKN, HeOobXoOoMMbIX
AS151 UCMONHEHUS AOMKHOCTHbIX 06513aHHOCTEMN;

2) O3HaKoMneHve C  [OOSDKHOCTHbIM — perfliamMeHToM U UHbIMA  JOKYMEHTaMmu,
onpegensloWUMn ero npasa M 0683aHHOCTM MO 3aMellaeMon OOSDKHOCTM rpaXkgaHCKom
CNyXXObl, KpUTEPUAMM OLEHKM I(PEEKTUBHOCTM UCMOSTHEHUS AOSMKHOCTHbIX 0653aHHOCTEWN,
nokasatenaMmm  pesynbTaTMBHOCTM  NPOMEeCCUOHANbHON  Cry)KebHOW  OeATenbHOCTU U
YCrNOBUSIMU JOIMKHOCTHOIO POCTa;

3) oTablx, obecneynBaemMbli  YCTAHOBMEHWEM  HOPMAaNbHOW  MPOAOIIKUTENBHOCTU
Cny>kebHOro BpeMeHu, NpeaocTaBNeHneM BbIXOAHbIX AHEN U Hepaboumx NnpasgHUYHbIX OHEN, a
TaKKe exerofHblX onsladynBaeMbiX OCHOBHOIO M AOMNOSTHUTENBbHbLIX OTMYCKOB;

4)onnaty Tpyga MW gpyrme  Bbinnatel B COOTBETCTBUM €  peaepanbHbIM
3aKoHOAATENbCTBOM, MHbIMW HOPMAaTMBHLIMW MpaBoBbIMM akTamu Poccuinckon Pepepauum,
KypraHckon o6nactu n co crnyXebHbIM KOHTPaKkToM;
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5) nony4yeHne B yCTaHOBMEHHOM MOpPsAKe WHopMauun nu matepuanoB, HEOBXOAMMbIX
ANA  UCNOSIHEHUSA [OOMKHOCTHbIX 00A3aHHOCTEN, a Takke Ha BHECEHWe MpPeanoXeHUn o
COBEpLLUEHCTBOBAHUN OeATeNbHOCTN rocy4apCTBEHHOMO OpraHa;

6) 4OCTyn B YCTaHOBIIEHHOM MOPSAKe K CBeAEHMSM, COCTaBnSOWUM rocyaapCTBEHHYHO
TanHy, €Cnv WCNOSIHEHUE AOSMKHOCTHbIX 0653aHHOCTEN CBA3aHO C UCMONb30BaHWMEM TaKMX
CBeEeHUN;

7) [ocTyn B YCTAHOBMNEHHOM TMOpsiAike B CBSA3W C  UCMOMIHEHMEM  [OOJDKHOCTHbIX
006A3aHHOCTEN B  rOCyOJapCTBEHHble OpraHbl, OpraHbl MECTHOro  CcamoynpaBfeHus,
o6LecTBeHHbIEe 00 beAMHEHUSA N NHbIE OpraHn3auni;

8) 03HaKommeHne C OT3biBaMU O €ro nNpodeccroHarnbHON CnyXebHon AeATENbHOCTU U
APYrMMn OOKYMEeHTaMu 0O BHECEHUS UX B €ro Jiv4yHoe [eno, maTtepuanamu nvyHoro gena, a
TaKke Ha npuobLLeHre K NTMYHOMY Aeny ero MMCbMEHHbIX OOBbACHEHNA U OPYrMX LJOKYMEHTOB U
MaTtepuarnos,

9) 3aWmMTy CBEAEHWI O rpaXXdaHCKOM CryXallewm;

10) JOMKHOCTHOM POCT HAa KOHKYPCHOW OCHOBE;

11) pononHuTenbHoe npodeccuoHanbHoe obpa3oBaHWe B MOpsAKe, YCTAHOBMEHHOM
3aKoHOAATeSIbCTBOM;

12) yneHcTBO B NPOdECCNOHAITbHOM COHO3E;

13) paccmoTpeHe  mnHOMBUAYASbHBLIX  CNYXeOHbIX CNopoB B  COOTBETCTBUM C
deneparnbHbIM 3aKOHOAATENBCTBOM;

14) npoBeeHne No ero 3asiBreHno crny>xebHomn NpoBeEPKN;

15) 3aWwmnTy CBOMX NpaB W 3aKOHHbIX MHTEPECOB Ha rpaxgaHcKowm cryxbe, BKroyas
obxanoBaHue B Cyf UX HapyLUEHWS;

16) MeguuUHCKOe CTpaxoBaHWe B COOTBETCTBUMN C pefieparnbHbIM 3aKOHOAATENbCTBOM;

17) rocyaapCTBEHHYIO 3alUTy CBOWUX XU3HW W 300POBbSA; XU3HW U 340POBbS YSIEHOB
CBOEWN CeMbM, a TakkKe NpuHaanexaliero emy MMyLLEeCTBa;

18) rocyaapctBeHHOe MNeHCMOHHOe obecneyeHMe B COOTBETCTBUMM C doedepasibHbIM
3aKOHOM.

4.2. Begywmn cneumanuct uMMeeT npaBo C npenBapuTesnibHbIM - yBEOOMSIEHMEM
npeacraBUTeNa HaHMMaTenNs BbIMOMHATL MHYIO onfiadnBaemMyto paboTty, ecnu 3To He noenevet
3a cobom KOHGMNKT MHTEPECOB.

4.3 Begywimi cneunanuct UMeeT NpaBo Ha OCyLllecTBNeHne obpaboTku nepcoHanbHbIX
AaHHbIX B [paBuTtenbctBe KypraHckon obnacTu.

Pa3pen V. OTBeTCTBEHHOCTb

5.1. Begywmi cneumanuct HeceT OUCUMMNIMHAPHYKO OTBETCTBEHHOCTb 3a COBEpLUEHUE
ANCUMNNMHAPHOIO NOCTYMNKa, TO €CTb 3@ HEUCMNONHEHME UMW HEHaANexallee MUCNOoSIHEHME Mo
€ro BMHe BO3J0XEHHbIX Ha HEero A0MMKHOCTHbLIX 00s1I3aHHOCTEN.

B cooTBeTCTBMM C LENCTBYHOLLMM 3aKOHOLATENbCTBOM BeOyLUMM cneumanucTt HeceTt
rpaxgaHCcKo-NpaBoBYH, aAMUHUCTPATUBHYIO U YTONOBHYIO OTBETCTBEHHOCTb.

5.2. Begywmi cneumannuct HeceT NepcoHarnbHYl OTBETCTBEHHOCTb 3a OpraHu3auuto
cobniogeHne TpeboBaHu, YycTaHOBMEHHbIX PeaeparnbHbiM  3akoHOM «O  nepcoHanbHbIX
AAHHbBIX» U MPUHATBIM B COOTBETCTBMM C HUM HOPMAaTMBHbLIX MPABOBLIX aKTOB.

Pazpnen VI. MepeyeHb BONpocoB, N0 KOTOPbIM BeAyLMIA cCneuuanucT Bnpase Unu
06513aH camMOCTOSAITeNIbHO NMPUHUMaTb yNpaBrieHYeCKNe N UHbIe peLueHust

B cooTBeTcTBUM C 3amellaemMoln rocygapCTBEHHOW rpaXkaaHCKOM AOSMKHOCTBI0O U CO
CBOEN KOMMeTeHuMen Beaylwuin crneunanuct BrnpaBe MpUHMMAaTb PeLLeHUst MO TeKyLuMm
BOMpOCaM, FOTOBUTb aHanUTMYeckue MaTepuanbl, OTYETbl, MUCbMa, AaBaTb 3aKMOYEHUs,
rOTOBUTb MPEeArioKeHMsl MO COBEPLUEHCTBOBAHMIO paboTbl C obpalleHnsiMu rpaxaaH B



npegenax cBoen KoOMneTeHLUUN.

Pazpnen VII. MepeyeHb BoNpocoB, N0 KOTOPbLIM BeAyLui cneunanucT
BrpaBe Unm o6s3aH y4acTBOBaTb NP NOAFOTOBKE NPOEKTOB HOPMaTUBHbIX
NpaBoOBbIX aKTOB U (MNKN) NPOEKTOB YyNpPaBNeHYeCKUX U UHbIX peLueHU

Beoywmn cneunanuct no nopyveHuo HavanbHUKa otgena no paboTte ¢ obpalleHnsmmn
rpaxkgaH ynpasneHus MHPOopMaLMOHHOIO U AOKyMeEHTaUnoHHoro obecneveHus MNMpaButenscrea
KypraHckon obnactu y4acTByeT B NOArOTOBKE HOPMAaTMBHbIX MPABOBbIX aKTOB U UHbIX PELLUEHNI
no Bornpocam paboTbl C obpalleHuamMn rpaxgaH, oObeaWHEeHUN rpaxgaH, B TOM 4ucne
PUONYECKUX NKLL.

Mpu aTom BeayLMn cneumnanucT gaeT 3akftovyeHns, roToBUT MHopMaLmio rno npoekTam
NpaBoOBbIX 1 HOPMATUBHbLIX NMPaABOBbLIX aKTOB, KacaloLUXCA BONpocoB paboTbl ¢ obpalleHnamm
rpaxkgaH, obbeguMHeHU rpaxgaH U npeacTtaBUTENEN HPUANYECKUX UL B nNpeaenax CBOEW
KOMMNETEHLNN.

Paspgen VIIl. Cpoku n npoueaypbl NOAroTOBKW, PaCCMOTPEHUS, NOPSAAOK
cornacoBaHus U NPUHATUA NPOEKTOB peLUeHUN Mo 3amMeLlaeMon AOIMKHOCTH
rocyaapCcTBEHHOM rpaXaaHCKou Cnyxobl

lMoaroToBka NPOEKTOB AOKYMEHTOB OCYLLECTBMSETCA B COOTBETCTBMM C TpeboBaHMsiMK
3akoHa KypraHckon obnactn ot 8 oktabpsa 2004 roga Ne444 «O HOpMaTMBHO-NPABOBbLIX akTax
KypraHckon obnactu», PernameHta [lpasutenbctea KypraHckon obrnactu, yTBepXOeHHOro
noctaHoBneHnem lNpasutensctea KypraHckon obnactu ot 14 nona 2009 roga Ne395, MNpasun
AENONpPOn3BOACTBA B OpraHax MCNOMHUTENbHOM BnacTn KypraHckon obnactu, yTBep»KOeHHbIX
noctaHoBneHnem lNpasutensctea KypraHckon obnactu ot 24 asrycta 2009 roga Ne480, ykasa
'y6epHaTopa KypraHckoun obnactn ot 5 mapta 2011 roga Ne72 «O6 yTBep>xaeHun NHCTpyKuum
no genonpouna3soacTtey B NpaButenbctee KypraHckon obnactmny.

Pazpen IX. Mopsapok cnyxe6Horo B3auMmoaeMcTBUA BegyLlero cneymanucra
B CBSI3U C MCMOJIHEHUEM AOJIKHOCTHbIX 0613aHHOCTEN C rocyAapCcTBEHHbLIMU
rpaxgaHckumu cnyxawmumu NMpaesutensctBa KypraHckon o6nacTtu, rocyaapcTBeHHbIMU
rpaXkgaHCKMMU CIyXalWwuMu APYrux rocyAapCcTBeHHbIX OpraHoB, rpaXxaaHamu 1
opraHusaumamMmm

Mopsigok B3aMmogencTeusa npu paspaboTke, cornacoBaHWW, MNOAMMCAHUW MPaBOBbIX,
HOPMAaTUBHbIX MPaBOBbIX AKTOB W WHbIX AOKYMEHTOB onpepensietcs 3akoHom KypraHckou
obnactm ot 8 oktabpsa 2004 rogma Ned44 «O HopmaTUBHO-NMpaBOBbIX akTax KypraHckomn
obnactuy; PernameHToMm MpaButenbctBa  KypraHckon  obnactu,  yTBEepPXOEHHbIM
noctaHosneHnem lNpasutensctea KypraHckon obnactu ot 14 mnona 2009 roga Ne395, MNpasun
Aenonpon3BoACTBa B opraHax UCMONHUTeNbHoM Bnactn KypraHckon obnacTtu, yTBepXXAEeHHbIX
noctaHoBneHnem lNpasutensctea KypraHckon obnactu ot 24 asrycta 2009 roga Ne480; ykasa
'y6epHaTopa KypraHckoun obnactn ot 5 mapta 2011 roga Ne72 «O6 yTBep>xaeHun NHCTpyKuum
no genonpounssoacTey B [NpaButensctee KypraHckon obnactmy.

Beoywwmn cneumanuct OCyLLECTBMSET B3auMMOOEWUCTBME C OpraHamm MeCTHOro
camoynpaBneHus, opraHamu NCMNOSTHUTESTbHOM Bractu KypraHckon obnacTtu,
OCYLLECTBASALWNMM OTpacneBoe NMbo MexoTpacneBoe ynpasneHue, No Bonpocam paboTsbl C
obpaLleHnamu rpaxgaH, oo6beanHeH rpaxaaH 1 npeacTaBuTenen LpUaANYECKMX nn,.

Mpn ocywecTBneHMn AOMKHOCTHBLIX 00s13aHHOCTEN BegyLUMW Ccrneumanuct MOXeT
OCYyLEeCTBNATbL B3aUMOAENCTBME CO BCEMW OpraHamMu rocygapCTBeHHoW Bnactu Poccuickon
depgepaummn, opraHamm rocygapctBeHHon Briactu KypraHckon obnactn, W3bupatensHom
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komuccmen KypraHckon obnactu, KoHTponbHo-cyeTHoW nanaton KypraHckon obnactwy,
MyHUUMNanbHbIMU 06pa3oBaHNSMN N OpraHM3aLmsaMu B Nnpegeriax CBoen KoMneTeHuuu.

Pasgen X. lNepeyeHb rocyaapCTBEHHbIX YCRYT,
OoKa3blBaeMbIX rpaxgaHam v opraHusaumsam

Be,u,yu.|,|/||7| cneunanuncTt He OKa3blBaeT rocyapCrtBeHHblIe YCITyrun.

Paspen Xl. NMokasaTtenu acpchekTUBHOCTU U pe3yNbTaTUBHOCTU
npodeccuoHanbLHON crnyxebHon feATeNbLHOCTU BeAyLero cneymManucTta

Pesynbtatel npodeccuoHanbHOM  CryXebHOW  OesaATEeNbHOCTM  XapaKTepu3ykTcs
cnefylowmnMm nokasatenamu:

- obecneyeHne paboTtbl npuemHon Mpe3sngeHTta Poccurckon depepaumm B KypraHckon
obnactn B cooTBeTcTBUN C lNMonoxeHnem o npuemHon lNpesmageHta Poccuinckon depepauun B
aAMUHUCTPATUBHOM LEeHTpe cybbekta Poccuinckon Pepepaumm, Haxoadulerocs B npegenax
Ypanbckoro pefepansHOro okpyra B yCTaHOBMEHHbIE AHU N Yackl NpuemMa;

- CBOEBpPEMEHHAas permcTpaums n yyeT NoCTYNMBLUNX YCTHBIX U MMCbMEHHbIX 0bpaLleHnn
rpaxkgaH 1 JOKYMEHTOB MO UX PaCCMOTPEHMIO;

- cobrnogeHne CpOKOB PacCCMOTPEHUS YCTHbIX U MUCbMEHHbIX ObpalleHu rpaxaaH,
noctynueLumx B NMpmnemnyto MNMpesngeHTta Poccuninckon denepaumm B KypraHckom obnacTty;

- KOHTPOSlb 32 MNOArOTOBKOM KOMMETEHTHbIMW OpraHamMuM OOBLEKTMBHbLIX OTBETOB
3asBUTENAM.

[OmMKHOCTHOM pernamMeHT COCTaBreH:

HayanbHuK oTaena

no pabote ¢ obpalleHMsaMn rpaxkgaH

ynpaBneHns NHPOPMaLNOHHOIO U

AOKYMEeHTaunoHHOro obecneveHus

MpaButenscTBa KypraHckon obnactu E.B. dunatosa



