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AOMKHOCTHOW PEMAMEHT
rocyAapcTBEHHOro rpaXaaHckoro cnyxatuero KypraHckon obnactu, samewaowero
AOMKHOCTb FOCYAapPCTBEHHOM rpaXxaaHckon cnyxOel Kypraickon obnacrm -
Beaywero cneuynanucta cnyxobi KOMNNEKTOBAKUA U XPaHeHUA apxuBHoro donaa
(apxus) MpaButenscTBa KypraHckon obnactu

Paspen |. O61ume nonoxeHus

1,1. B PeecTpe [OMXKHOCTEA roOCYAapCTBEHHOW TIpaXaaHCKOW cnyxObl KypraHckon
obnacTh AOMKHOCTL BeAyLUero cneumanucTta Cnyobl KOMINEKTOBAHUA U XpaHEHUA apXUBHOIo
doHaa (apxuB) oTaena AoKyMeHTauuoHHoro obecneveHus [pasutensctea KypraHcxow
obnactn (ganee — BeaywMidA cneumanucTt) oTHocUTCH K kareropum «Obecneunsalomne
cneumanucTel», K Fpynne cTapwux AOMKHOCTENW roCyBapCTBEHHOM rpaaaHckow cnyxdbl
Kypranckon obnacTtu.

1.2. Beaywmin cneyuanneT oTAena HenocpeacTBEHHO NOAHYUHASTCA HavyanbHUKy oTaena
ACKyMEHTaUMoHHOro obecneveHus MNMpasutensctBa KypraHckoi oBnacty.

1.3. Begywidi  cneuynanuct  HasHadaeTcA W ocBoDOXKAAeTcs  OT  AOMXKHOCTW
pacnopsikeHueM ['ybepHaTopa KypraHckon obnacra.

1.4. MNopsAck 3aMeLleHns BeayLLero cneyyanucra:

BO BPEMS ero OTCYTCTBUA. CTapLUUK AEnOnpousBoguTEnt CNyXObl KOMNNEKTOBAHWA W
XpaHeHua apxueHoro ¢oHaa (apxuB) oTgena  AOKYMEeHTaUuWOHHoro  obecnedeHus
MpaeutenscTtea Kypranckon ofnacTu BeINONHAET PyHKLUMKW NO KOMANEKTOBaHUID, oGecneyeHuto
COXPaHHOCTW, YuYeTy U UCNONb3OBaHW apxueHoro ¢oHaa pokymeHToe [yGepHaTopa
Kyprancko obnactu, [paeutenbcrea Kypradvckon ofbnactu, nepegade AOKYMEHTOB Ha
rocyapcTBeHHOE XpaHeHue, NOArOTOBKE OTBETOR Ha 3anpochl.

BEAYLIMA  cneunanucT  3amellaeT  CTapliero  AenonpousBoauTens  cryxbeol
KOMNNEKTOBAHMA W XpaHeHuA apxuBHOro ¢oHaa (apxuWe) oTaena  AOKYMEHTALMOHHOrO
obecnevenuns lMpasurenbctBa KypraHckoid obnactu B 4acTu KoMnnekrosaHuna, obecneveHus
COXPAHHOCTW, YyYeTa W WUCNONBL3OBAHWS apxueHoro doHga pokymeHtoB [yBepHaTopa
Kypranckonn obnactw, [pasutenectBa KypraHcko obnactu, nepefayn OOKYMEHTOB Ha
rocyaapCTBEHHOE XpaHeHWe, NOArOTOBKM OTBETOB Ha 3aMnpochkl.

1.5. HopMaTueHan 6asa cnyxebHoi AeATENbHOCTU BEAYLLEro CneunanucTa:

- KoHeTuTyums Poceuidckon @eaepauny;

- GenepanbHbiil 3akoH 0T 27.05.2003 Ne58-d3 «O cucteme rocyaapcTBeHHoW cnyxGel
Pd»,

- GepepaneHbin  3akoH  oT  27.06.2004 Ne79-03 «O rocypapcteeHHoil cnyxbe
Poccuinckon degepaunn»;

- Yerae Kypranckon obnacry;

- Apyrne denepancHble 3aKoHbl, B TOM Yucne efepanbHble 3aKOHbl, PErynupylowme
0COBEHHOCTN NPOXOXAEHUA roCyAapCTBEHHOM rpaxaaHckon cnyxbol Poccuitckoin degepauum;

- ykasbl [pesngenTa Poccuiickoil ®epepaumu;

- noctaHoBneHuna MNpasutenscrea Pocculickoin ®eaepauuy;

- HOpMaTUBHBIE MpaBOBbIE aKThl (befepanbHbiX OpPraHoB UCMONHUTENLHOW BrACTH,
rocyfapcCTBeHHbIX opraHos W Kypranckon obnacrw.



Pazaen ll. KsanudpnkaumorHbie TpebDoBaHuA K oGpasoBaHmIo,
cTaxy paboTkl, ypOBHIO U XapaKTepy 3HaHWit U HaBbIKOB

2.1. K ypostHio npocheccuoHanbHoro ofpasosaHuA: cpefHee npodgeccmoHansHoe
obpazopaHne B obnacTu rocygapcTBeHHOMO ynpasneHus, AoKyMeHTaunmoHHoro obecnedeHus,
nubo obpazoeaHue, cHUTaloLWeecs: paBHOLEHHBIM.

2.2. K cTaxy rpaxaaHckoi cnyxosl unu crtaxy (oneity) paboTsel no cheunansHocTh: 6ea
npeavaBneHus TpebosaHuiA.

2.3.K ypoBHIO 4 xapaxtepy npodeccuoHanbHbiX 3HaHWA, Heobxoaumbix ANA
UCNONHEHUS BOMKHOCTHLIX 00A3aHHOCTER:

3HaHue KoHctutyuun Poccuiickon deaepauum, Yctaea KypraHckoin obnacTu;

3HaHwWe 3akoHoaaTenbcTBa Poccuiackod deaepauun o rocyfapCTBEHHON rpaXaaHCKoW
cnyx6e Poccuirckon depepauim;

3HaHWE  HOPMATUBHBIX TPABOBbLIX  AKTOB, PEernaMeHTUpyioLMX AEATeNbHOCTb
MNpaeutenbcTea KypraHckon obnacTi,

3HaHWe rocypapcTBeHHoro craHgapta Poccuitickon depepaumn NOCT P 6.30-2003
«YHU(bMUMpPpOBaHHBIE CUCTEMBI AOKYMEHTaLUN. YHUdMUNPOBaHHaA cucTema opraHusaLoHHO -
pacnopapuTenbHOW AokymeHTauun. TpebosaHua K odOpMNeHuio [OKYMEHToB», Ykas
lNyGepuatopa Kypranckoit obnacty ot 05.03.2011 Ne72 «OO yTBepXaeHWU WHCTPYKUMKU no
Jenonpounseogctey MNpaButenscTea KypraHckon obnactu»; oCHOB 4enonpou3BoacTBea;

3HaHWe OCHOB rOCYAAaPCTBEHHOIO ¥ MYHULUMNANLHOro ynpasneHus,;

3HaHWe nepeflOBOrC  OTEeYecTBeHHOro U 3apybexHorc onbita B obnactu
rocyaapcTBEHHOTO YNpasneHus;

3HaHue nopagka paboTbl CO CREASHMAMN KOH(PMASHUNANLHOIO Xapakrepa, CBeAeHVAMU,
COCTaBNRAOLLMMU rocyAapCTBEHHYIO TalHy, a Talkke ¢ uHdopMaUuen orpaHUHEHHOro AOCTYNa;

3HaHKWE AENOBOW 3TUKM,

3HaHue cnyxebHoro pacnopsaka MNpasuTenbcTsa Kyprasckon obnacru,

3HaHue TpebosaHuin No oxpaHe TpyAaa;

3HaKWe TexHUKM He3o0nacHOCTU U NPOTUBONOXKAPHOW 3aLUNTDI,

3HaHWe nopagka cnyebHoro B3aMMOAENCTBMA B Npefdenax CBOed KOMNETEHUMW C
opraHamuM rocygapcTBeHHod Bnactu Poccuiickon ®epepauuv, cybwektoB Poccuitckon
depepauyuu,

3HaHWe annapaTHOro U NporpaMMHoro obecneveHus;

3HaHWe BO3MOXHOCTEW N OCODEHHOCTEN NPpUMEHEHWR COBPEMEHHbBIX WHPOPMaLMOHHO-
KOMMYHUKaLMOHHbIX TEeXHONOMMA B FOCYAAPCTBEHHLIX OpraHax, BKNIOYas WCNOMb30BaHUe
MEXBEAOMCTBEHHOMO AOKYMEHTO060pOTa;

3HaHuWe oblmx Bonpocos 8 obnactn obecnevenns MHGOpMaLMOHHOW BesonacHocTy.

2.4. K ypoBHIO U XapaKTepy HaBblKOB, HEOOXOAWMBLIX ONA WCMONHEHWA AONMKHOCTHBIX
obasaHHocTen:

HaBbIKW 3PHEKTUBHOrO NNaHWpoBaHNs paboyero BpeMeHu;

HaBblKW aHanu3a u cuctemaTuiaumm uHhopmMauny;

HaBblkW COCTaBNEHWA [OKYMEHTOB aHanuTUYeCKoro, AenoBorc WU CNpaBOYHO-
MHOPMAUNOHHOIO XapakTepa;

HaBbIKK pa3paboTKn NPOEKTOB NPaBOBLIX AKTOB;

HaBbIKW AEN0BOr0 U NpOgeccMOoHanbHoro obuweHus;

HaBbIKW BNAgEHWA KOHCTPYKTUBHOW KPUTUKOMW,

HaBblk1 2hDEKTUBHON ¥ NOCNeAoBaTeNbHOR opraHusauun paboTbl NO B3aUMOASHCTBUIO
C opraHaMmn rocyaapcTeBeHHON BRacTH, opraHamu MEeCTHOrO CaMOynpaBNeHUs, y4pexxaeHUaMmn
W opraHu3auusiMu pasnnyHbIX OpraH3aunoHHO-NPaBoBRLIX (hopM U OPM cOBCTBEHHOCTH;

HaBbIk¥ opraHnsaumoHHoro obecneveHns geatensHocT [MMpaButenocrea KypraHcko#
obnactu;

HaBbikK paboTel CO cnyXeGHbIMU AOKYMEHTaMK, 4eN0BON KOPPECNOHASHLMENA;

HaBbIKK paboTb! ¢ BHYTPEHHUMM U nepudbepuiiHbBIMKM YCTPOWCTBAMKU KOMNLIOTEPA;
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HaBbIkW PaboTbl ¢ MH(POPMALUOHHO-TENEKOMMYHWKAUWOHHEIMU CETAMW, B TOM 4ucne
ceTblo NHTepHerT;

HaBbikn paBoTbl B ONEPaUNOHHON CUCTEME,

HaBbIKW YNpaBneHUs 3NeKTPOHHON NOYTOW,

HaBblKi paboTbl B TEKCTOBOM PEAAKTOPE WU 3MEeKTPOHHLIMUY Tabnuuamu;

HaBbIKW NOATOTOBKW NPe3eHTaLui,

HaBbIKW UCNOMNb30BaHUs rpacuyeckux 0OBLEKTOB B NEKTPOHHLIX AOKYMEHTAX;

HaBbIKW paboTel ¢ Ga3amu AaHHbLIX.

Pazpen lli. JomkHOCTHbIe 06A3aHHOCTH

3.1. OcHoBHble 06A3aHHOCTK BEAyUlero cneuManucra:

1) cobnogate KoHctutyumio Poccuiickon Pegepaumm, heaepanbHele KOHCTUTYLUOHHbIE
3aKOHbI, (hepepanbHbie 3aKOHbl, UHBIE HOPMAaTUBHBIE NpaBOBbIE akTbl Poccuilckon ®egepauun,
YCTaB, 3aKOHb! U WHEIE HOPMAaTUBHbIE NpaBoBbie axTel KypraHckoi obnactu v obecneunsatb ux
MCNONHEeHWe;

2) UCNOAHATE  JOMKHOCTHbIE 00A3aHHOCTU B COOTBETCTBUMM € AOIDKHOCTHBIM
pernameHToMm,

3) UCNONHATE NOPYYEHUA COOTBETCTBYIOLWMX PYKOBOAWUTENER, AaHHbleé B npedenax ux
NONMHOMOMWUW, YCTAHOBNEHHbIX 3akoHogaTenbcTBOM Poccuiickon ®epepauunm v KypraHcKon
obnactu;

4) cobniogate Npu UCNOMHEHWM [OMKHOCTHbIX ODA3aHHOCTEW npaBa W 3aKOHHblE
WHTEPECH! rpaXaaH U opraHn3ayvi;

5) cobniopgath cnyebHbiih pacnopAaok rocyfapCTBEHHOMO Oprama;

6) nopaepxuBate ypoBeHb KBanupukauuy, HeobxoauMblid  Ans  Hagnexailero
NCNONHEHUA AONXHOCTHbIX 00A3aHHOCTER;

7) He pasrnawlaTh CBEAEHUA, COCTABNAIOLUWE TOCYAAPCTBEHHYI0 U MHYID OXPAHAEMYIO
deaepanbHbiM 3aKOHOM TallHy, a Talke CBEASHWA, CTaBLUIWEe €My WU3BECTHbIMW B CBA3W C
MNCNONHEHNEM AOCMKHOCTHbIX ODS3aHHOCTEW, B TOM 4UCNEe CBeAeHUs, KacallMecs YacTHON
XKV3HW U 300POBbSA MPaXAaH UNn 3aTparmealoLmMe ux YecTb  LOCTOUHCTEO;

8) 6epeub rocyfapcTBEHHOE WMYLIECTBO, B TOM YWUCNe NpefocTaBneHHoe emy Ans
WCMNONHEHWUA AOIMKHOCTHLIX 0Bs3aHHOCTEN;

0) NnpeAcTasnNATL B YCTAHOBNEHHOM NOpAAKe npeaycMoTpeHHble deaepanbHbIM
3aKOHOAATENLCTBOM CBEAeHMA 0 cebe U YneHax CBOei CEMbH;

10) cooblaTe 0 BLIXOAE U3 rpaxaaHcTea Poccuitckoit Pegepauumn unu o npuobpeTteHum
rpaXkaaHcTBa ApYroro rocyaapcTea B AeHb BbIXOAA M3 rpaxaaHcTea Poccuiickoi deagepaunu
Unu B AeHb NPMOGPETEHUA rpakaaHcTBa ApPyroro rocyaapcrea;

11) cobniopate orpaHuyeHuns, BuiNONHATL 0bA3aTensCcTBa U TpeboBaHMA K CryebHOMY
NOBEAGHWID, HE HapylwaTh 3anpeTbi, KOTopble ycTaHoBnedol depepanbHbiM  3aKOHOM OT
27.07.2004 Ne79-03 «O rocynapcTeeHHOR cnyxbe Poccuidckoli depepauun» U ApYyrMMu
defepanbHBIMU ¥ 0BNACTHLIMW 3aKOHAMMK;

12) coobliaTe NpeAcCTaBUTENIO HAHUMATENs O IMYHOW 3aUHTEPECOBAHHOCTU NpM
WCTIONHEHWN AOMKHOCTHBIX OBA3AHHOCTEN, KOTOPAA MOXET NPUBECTU K KOHMNWUKTY WHTEPECoB,
NPUHUMATL MEPbI NO NPEdOoTBPALUEHUID TAKOro KOHNUKTA;

13) yeegoMnAaTb NpPeAcraBuTeNns HaHWMAaTens, opraHa npokypaTypbl WNW Apyrue
rocyaapcTeerHble opraHbl 060 Bcex cnyyasx obpalleHus K Hemy kakux-nubo nuy B Lensx
CKNOHEHUA €ro K COBEPLLEHUIO KOPPYNLMOHHBIX NPaBOHAPYLLEHWN.

3.2. Begywuit cneunanucT Bnpaee HE UCMOMHATL AAHHOE eMy HenpasoMepHoe
nopydyexue. MNpu nonyyeHun oT COOTBETCTBYIOWErO PyKOBOAUTENA NOPYYEHUA, SIBNSIOLWErocs,
no MHEHWIO BeAyLIero cneluanucTa, HenpasoMepHbIM, OH AOMKEH NPeACTaBUTh B NUCBMEHHOW
opme 0OOCHOBaHWE HenpPaBOMEPHOCTM JAHHOTO NOPYYEHWS C YKaszaHWeM NONOXKEHWUH
aakoHoparennctea Poccwiickod depepauum v Kypranckowh obnactw, koTopble MoOryT OwiTb
HapyleHel NpU UCNOMHEHWM AOAHHOTO NOPYYEHMs, U NOAYYMTb OT  PYKOBOAUTENS
MOATBEPXAEHWE 3TOTO MNOpPyveHua B NUCbMeHHoW dopme. B cnyyae noateepxaeHus
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pYKOBOAQWUTENIEM AAHHOTO NOPYYEHWA B NUCbMEHHONW chopMme Bedyluid cneuynarmcT obssan
0TKa3aTbCA OT €0 UCMONHEHUS.

B cnyyae wcnonHeHWs BedyuiuMm crneuuanucToM HenpasoMepHOro MopyyYeHusi, OH W
OaBWWA 3TO MOPYYEHVE PYKOBOAUTEMb, HECYT AUCUMNNVHAPHYIO, rpaXaaHCKo-NpaBoBYIo,
aAMUHUCTPATUBHYIC WM YIONOBHYK) OTBETCTBEHHOCTb B COOTBETCTBUU C dhegeparnbHbIMU
3aKOHaMM.

3.3. K 06a3aHHOCTSM BeAyLWEro cneuvanncra takke OTHOCATCH:

1) ocywiecTeneHne AOKYMEHTauwoHHoro obecneyenna peartensHoctn [ybepHaTopa
KypraHnckoi#i obnactu, 3samectutenen [ybepHaTtopa Kypranckow obnactu, lNpaswtenscTea
KypraHckoi obnacty;

2) komnnekToBaHue, obecneyeHne COXPaHHOCTW, y4eT WU WCNONb30BaHWE apXUBHOTO
cdonaa aokymentos N'yGepHaropa Kypranckoit obnactu, Fipasutensctsa KypraHckoin obnacty;

3) nepenada AJOKYMEHTOB Ha rOCYAapCTBEHHOE XpaHEHHeE,

4) noAroTosKa OTBETOB HA 3aNPOCHI;

5) paspaboTtka npoektoB npasoBbix akTos [ybBepHatopa KypraHckon obnacty no
BOMPOCAM, OTHOCALLMMCS K KOMNETEHUAN CEKTOPA;

6) okazaHMe OpraHU3aUNOHHO-METOANYECKON NOMOWM MUCNOSIHATENbHBIM  OpraHam
rocypapcteeHHoin Bnactu  Kypranckow obnactv, ocywecTsRawuwux orpacnesce nubo
MEXoTpacneBoe ynpasBneHue, OpraHaM MeCTHOrC CamoynpaeneHus  MyHULUNanbHbLIX
obpasoaHuit KypraHckoi obnactv no Bonpocam A0KYMEHTaUWOHHOro obecneveHus;

7) NoaroTOBKA aHanWTUMECKUX, ChpaBOMHLIX W APYrMX MaTepuance no BoNpocam,
OTHOCALLMMCA K KOMNETEHLIMK CeKTopa.

Pazaen V. NpaBa

4.1. Beagywero cneuvanucT UMeeT npaeo Ha:

1) oBecneyeHrne HaaneXawmx OPraHN3aUNOHHO-TEXHUMECKWX YCNOBWMWA, HeoBXoanmblx
ANA UCNONMHEHKN LOMKHOCTHLIX 00R3aHHOCTEN;

2) O3HaKOMINeHWe C  [AOMKHOCTHLIM  PernameHToM W UHBIMU  JOKYMEHTaMu,
onpefensiiolMMu ero npasa W o06A33AHHOCTU NO 3aMellaeMon OOFPKHOCTU paXKoaHCKOW
cnyxObl, KpuTepusiMu CUEHKU 3hHEKTUBHOCTM WCNONMHEHWMA AOMKHOCTHLIX 0Bs3aHHOCTEN,
nokasatenAmMy pes3ynbTaTUBHOCTM  NpodeccUOHaNbHOW  CnywebHon [esTenbHoOCTU |
YCNOBWAMWU AOMKHOCTHOTO POCTA;

3) otAbix, obecneynBaemblii  YCTaHOBNEHWEM  HOPMAanbHOM  NPORCIKUTENbLHOCTU
cnyxedHoro BpeMenn, NpefocTaBNEHNEM BbIXOAHBIX AHEN U Hepabouux NpasgHUYHbLIX AHEN, a
TaKKe exXxerogHblx onnayvsBaemMbiX OCHOBHOIO U AOMONHUTENRBHBLIX OTMYCKOB;

4)onnaty Tpyga M gpyrue Bbinnatel B COOTBETCTBMM € peAepanbHbim
3aKOHOAATENbCTBOM, MHLIMW HOPMATMBHBLIMW NpaBOBbIMM akTamu Poccuitickon Gepepatuu,
KypraHckoi obnactn u co cnyebHbIM KOHTPaKTOM;

5) nony4eHve B yCTAHOBNEHHOM MOPAAKE MHGPOPMALWKA U MaTepuanos, HeoBXoAUMbIX
ANA  UCNONHEHWA [AOMKHOCTHbIX 0DA3aHHOCTER, a TalKe Ha BHECEHME NPEefNOXEHMA O
COBEpPLUEHCTBOBAHWUM AEATENBbHOCTU FOCYAapCTBEHHOTO OpraHa;

6) AOCTYN B YCTAHOBMEHHOM NOPAAKEe K CBEAEHWAM, COCTaB/AIOWMM FOCYAAPCTEEHHYIO
TaiHy, ecnu UcnonHeHwe AOMKHOCTHbLIX 00A3aHHOCTEW CBA3aHO ¢ UCNONb30BAHUEM TaKUX
CBEAEHNN;

7) AOCTYN B YCTAHOBNEHHOM NOpPAAKE B CBA3W C  WCIONHEHUEM AOMKHOCTHbIX
00s3aHHOCTEW B rOCYJapCTBEHHble  OpraHbl, OpraHbl MECTHOTO  CaMOYNpaBMEHWs,
obujecTBeHHbIE 00bEANHEHNS U UHbIe OpraHU3aLUuK;

8) o3HaKOMMeHWe C OT3biBaMu O efo NpodeccMoHanbLHON CNYXeBHO AeATeNbHOCTU K
APYrMMU AOKYMEHTamMu OO BHECEHUSA WX B €ro NWYHOE Oeno, martepuanami nu4Horo gerna, a
TaKKe Ha NPUoBLEHME K NUYHOMY defly ero NUCbMEHHBLIX OGBACHEHUA U APYIMX AOKYMEHTOB W
MarTepuarnos;

9) sawuTy cBeASHUIA O rPaXAAHCKOM CNyXaLLEM;

10} AOMKHOCTHOR POCT HA KOHKYPCHOW OCHOBE;
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11) npodeccuoHanbHyl0 NEPEenoAroToBKY, NOBbILLEHWE KBanuuKaiLm U CTaXKUPOBKY B
nopaaxe, yCTaHOBNEHHOM 3aKOHOAATENbLCTEBOM,

12) YNeHCTBO B NPOECCUOHANBHOM COIO3E;

13) paccMOTpeHne MHOMBMAYANbHbIX  CNYXeDHBIX CNOPOB B  COOTBETCTBAM C
dheaepanbHbiM 3aKOHOAATENLCTBOM;

14) npoBeAeHWe NO ero 3anBNEHNI0 CnyxebHoi npoBepKi,

15) 3aWnTy CBOWX NpaB W 3AKOHHbLIX WHTEPECOB Ha rpaxaaHckoW cnyxbe, sknouas
obanoBaHWe B CyA UX HapyLLEHWUA;

16) MEQULMHCKOE CTPaxoBaHWe B COOTBETCTBUM C (PeASPaANbHBIM 3aKOHOAATENLCTBOM,

17) rocyQapCTBEHHYIO 3alUUTY CBOUX XWU3HWM W 3A0POBbA; XU3HA U 3A0POBbA YMEHOB
CBOEW CeMbM, a Taloke NpuHagnexawero emy UMyLLIECTBa;

18) rocypapcTBeHHOe MEeHCUOHHoe obecneveHne B COQTBETCTEBUM C deaepanbHbiM
3aKOHOM.

4.2. Bepywmin cneunanwucT snpase ¢ NpeasapuTenbHbIM yBeaoMneduem npegcrasurens
HaHUMAaTENA BLINONHATE WHYIO onnaquBaemyio paboTy, ecnu 3To He noenedver 3a cobown
KOHPNWUKT UHTEPECOoB.

Pasgen V. OTBeTCTBEHHOCTDL

5.1. Begywuid cneumMannct HeceT OTBETCTBEHHOCTb, YCTAHOBIIEHHYIO POCCHMIACKUM
3aKOHONATENLCTBOM, 32 HEMCNOMHEHWE WNU HeHaanexallee UCNONHEHWe BO3NOXEHHbIX Ha
Hero OOMKHOCTHLIX 0BA3aHHOCTEW; 3a AeicTeus unu GesnencTene, Beayillee K HapyuleHUo
NpaB W 3aKOHHBIX WHTEPECOB rpafaH, 3a COXpaHHOCTb FOCYAApPCTBEHHOW TaiHbI, a Talkke
pasrnaweHne CBeAeHWR, CTABLUWX €My W3BECTHbIMWA B CBS3U C UCNONMHEHWEM AONMKHOCTHBLIX
obasaHHOCTEN.

5.2. Bepywun cneunanucT HeceT:

- MaTepuanbHylo OTBETCTBEHHOCTb 33 BO3MOXHbIA UMYLLECTBEHHbLIW ywepd, CBA3aHHbIA
C XapakTepoM CNy>XebHOW AeATeNbHOCTH,

- QUCUMMNMHAPHYID OTBETCTBEHHOCTb 33 HECBOEBPEMEHHOE BbINONMHEHWE 3afaHui,
NpYKasoB, pacnoOpsKEHWW W YKasaHWA BbIWECTOAWUMX B NOpsAKe NOAYMHEHHOCTU
pykosoaMTENel, 3a WUCKMIOYEHMEM HE3AKOHHBLIX; 33 HEeCBOEBPEMEHHOE pacCMOTPEeHWe B
npejenax GCBOWX [JOMXKHOCTHbIX obA3aHHOcTeW obpalleHUn rpaxgaH v oprasvusauvn,
FOCY4apCTBEHHbIX OPFraHOB Y OPraHoB MECTHOTO CAMOYNPAaBNEHUA,

Pasnen VI. lepeyeHb BONPOCOB, NO KOTOPbLIM BeAYWUHA CNeLuanucT
Bnpase Unu o6s3aH caMOCTONTENbHO NPMHAMATL YNpaBfieHYecKue
W UHbIe pelleHunA
-6.1. B cooTBeTCTBMM C 3aMeLuaeMon rocyQapCTBEHHOW MPadKAaHCKOR NOMKHOCTBIO U CO
CBOEW KOMNeTeHUuuel roCyaapCTBEHHbIA BeaylWiAd ChneuvanucT Bhnpase: TOTOBUTb OTYETHI,
aHanuTU4eckue CNPaBKky, FOTOBUTL NPeanoXeHns NO BEASHWUIO AENONPON3BOACTEA.

Pa3znen Vil. Cpoku n npoleaypbi NOAroTOBKU, PACCMOTPEHMA,
NOPsAAOK COrNacoBaHUsA U MPUHSTUS NPOGKTOB PELIeHHH
Mo 3aMeLaeMon AOMKHOCTH roCyAapCTBEHHOW rPaXAaHCKOW CRYXOb!

7.1. MNMpaeuna n nopsgok paboThl ¢ AOKYMEHTAMU OCYLLECTBNAETCA B COOTBETCTBUN C
TpebosaHnsamu 3akona Kypranckoi obnactv ot 08.10.2004 Ned444 «O HOpMaTUBHO-NPaBOBbLIX
aktax Kyprauckon obnactu», Pernamenta [lpasutensctBa KypraHckow obnactu,
yTBepxaeHHoro noctaHoeneHnem lNpaeutensctea KypraHckow obnactu ot 14.07.2009 Ne395,
Mpasun pgenonpousBOACTBA B OpraHax WCNONMHWTENbHOW BnacTm Kypradckoi obnactw,
yTBEPXAEHHbIX nocTaHoBneHuem [NpaButensctea KypraHckoit o6nactv ot 24.08.2009 Ne480,
Ykaza I'ybepHaTtopa KypraHckon obnactu ot 05.03.2011 Ne72 «O6 yTBepaeHUM UHCTPYKLMN
no aenonpoussogctey lpaButenscTBa KypraHckon o6nactuy.

7.2. Nopsagok opraHusauun gesitensHocTu [NMpasutenscTBa KypraHckoil obnacti, B ToMm

yucre NopsAoK NOAroTOBKKM NMPaBOBbLIX AOKYMEHTOB, OCYLWECTBRAETCHA cornacHo PernamenTy
Mpasutenscrea KypraHckoi obnactu.
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Pasgen VIil. lopagok cnyxebHoro B3aMMoAeUCTBUA rocyAapCcTBEHHOro
rpaXxnAaHCKOro CRyXalero B CBA3U ¢ UCNOSIHEHUEM AOSDKHOCTHBIX
00A3aHHOCTEN ¢ rocyaapcTBeHHbIMU FPAXAAHCKAMU CRyXauwnUMH

B TOM Xe rocyAapCTReHHOM OpraHe, rocyAapcTBeHHbLIMU rpaXxgaHCKUMU

CNyXaluMK APYrMX rocyfapcTBeHHbIX OPraHoB, rpaXaaHaMu U OPraHu3auusaMu

8.1. MoaroToBka NPOEKTOB AOKYMEHTOB  OCYLECTBNSIETCA B  COOTBETCTBUU ©
TpebosaHuammn 3akoHa Kypranckon obnactu o1 08.10.2004 Ne444 «O HopmaTUBHO-NPABOBbLIX
aktax KypraHckoit ob6nactu», Pernamexta [lpaButenbctBa Kyprawckow obnactw,
yTBepx#aenHore noctanoenenuem Mpasutensctea Kypranckoi o6nactu ot 14.07.2009 Ne395,
[lpaBun pgenonpousBoACTBA B oprasHax WCMNONHUTENbHOW BnRacTu Kypranckoi obnactu,
YyTBEPKAEHHbIX NOCTaHOBNEHMEM [lpaBuTenscTBa Kypranckon obnactu ot 24.08.2009 Ne480,
Ykasa lN'ybepHatopa KypraHckon obnactn ot 05.03.2011 Ne72 «O6 yTBepXXAeHUU UHCTPYKLUK
no aencnpouaeogctey [lpaBuTtenbcTsa Kypranckoin obnactuy.

8.2. Mpu ocylyecTBNEHUN OO/MKHOCTHBIX ODS3aHHOCTEd BeayWMA CneunanucT MOXeT
OCYLUECTB/NATL B3AWMOAECICTBUE CO BCEMM OpraHamu rocygapcTtBeHHOW Bnactu Poccuiickoi
degepaunvm u Kypranckon obnactn, myHuuunanbHbiMu 0Dpa3oBaHWAMW U OpraHu3auuMaMu B
npepenax KOMNeTeHUMn ceKkTopa.

Pazpen IX. MepeyeHb rocyaapcTBeHHbIX YCNYr, OKaskiBaeMbIX
rpaxgaHam M OpraHM3aumAM B COOTBETCTBUMN C AAMUHUCTPATUBHbLIM
pernaMmeHTom
9.1. BeayLWwuit CNeynanncT He OKasbiBaeT rocySapCTBEHHbIX YCIyT.

Paspen X. MNoka3arenu 3¢yhpeKTUBHOCTH U Pe3yNbLTAaTUBHOCTH
npogeccCHOHANBbHON CNYXeOHON AeATENbLHOCTU FPaXAaHCKOro cryxalero

10.1. PesynetaThl npodeccnoHanbHOW cnyxebHoW AesTenbHOCTW XapaKTepuayloTcst
cnegyloWwnMm nokasaTenamu:

- KAYeCTBeHHOE W CBOEBPEMEHHOEe BbiNonHeHMe o00A3aHHOCTeN, npeayCMOTPEHHBbIX
AaHHbIM AOMKHOCTHBIM PernameHToM;

- cobniogeHre CPOKOB KOMIMNEKTOBaHWA apXuBHOrO doHAa AokymerTtos [yGepHaTopa
KypraHckon obnactu, MNpaentenbctea KypraHckon obnacty;

- cODNAEHNE CPOKOB XpaHEeHUA AOKYMEHTOB, BXOAAWMX B COCTAB apXMBHOIO ¢oHAaa
l'ybepHaTopa KypraHckoit obnactu, MpaButenncrea KypraHckoit obnacTy;

- obecneyeHne COXpPaHHOCTM AOOKYMEHTOB B apxuMBe OTAena AOKYMEHTALMOHHOro
obecnevenus MNpasutenscTea KypraHckon obnacty;

- obecneyeHue Hapnexallero y4era v UCNONb3OBaHUA apXMBHOTO (hboHAA LOKYMEHTOB
F'ybepHaTtopa KypraHckoii obnactu, lNpasutensctea KypraHckou o6nactu;

- NpepocTaBneHWe UCTOPUYECKOA CpasKku apxuea, UHgopMauMm No apxXUBHOMY HOHAY
exerogHo, no 3anpocy [ybepHatopa Kypranckow obnactu, 3amectutens [ybepHatopa
KypraHckoid obnactn — pykosoautens annapara [pasutenscTea KypraHckoi obnacTu.

10.2. NpaxkpaHckun  cnyxawuin  ob6azaH  BuinonHATb  paboTel  Ha  XOpoLuem
npogheccuoHanbHoOM YPOBHE, ¢ cOBNIAEHUEM CPOKOB BbINONHEHUA paborT.

10.3. Beaywuir cneuuanunct ocyulecTBnsaeT BbiNoNHeHUe paboT cpenHen CNoOXHOCTH.

HomKHOCTHOR pernaMmeHT cocTaBneH:

HavanbHuk otgena AOKYMEHTaUUOHHOro

obecnederina MNpasuTenncTea Kypratckon obnactm Z
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